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PRIVACY  ACT  ISSUANCES 


AMERICAN  BATTLE  MONUMENTS 
COMMISSION 
PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  puipow  of  this  document  is  to  give  notice  that  the  systems  of 
recofds  idratified  in  notices  published  in  the  Federal  Register  at  40  FR 
39217  and  39218.  continue  in  effect.  This  notice  is  published  in 
compliance  with  the  requirements  of  S  U.S.C.  SS2a(eX4)  as  added  by 
section  3  of  the  Privacy  Act  of  1974. 

Fred  D.  Oarke,  Jr.. 

Colonel  Infantry,  Assistant  Secretary. 
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ABMC-1 

System  name:  Official  Personnel  Records-ABMC 

System  location:  American  Battle  Monuments  Commission.  4C014 
Forrestal  Building.  1000  Independence  Ave..  SW.  Washington,  DC 
20314. 

Categories  of  Indivkinals  covered  by  the  system:  ABMC  Civil  Ser¬ 
vice  Employees 

Categories  of  records  la  the  system:  Official  Personnel  Folders 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual.  USCSC.  Chapter  293 

Routiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  pnrpoM  of  such  uses:  In  house.  Records  are 
released  to  USCSC  for  audits;  see  appendix. 

Storage:  Paper 

RetrievabUHy:  Manual-By  name  and  Social  Security  Number 

Safeguards:  Stored  in  locked  metal  file  containers  in  guarded 
building;  released  only  to  authorized  personnel. 

Retention  aad  disposal:  Retained  while  individual  employed  by 
Commission;  transferred  to  new  agency  if  employee  leaves  Com¬ 
mission  for  reemployment  with  another  agency;  transferred  to 
Federal  Records  Center,  St.  Louis,  Missouri,  30  days  after  in¬ 
dividual  is  separated  from  government  service  or  retires. 

System  maaagerfs)  and  addrem: 

Director,  Personnel  and  Administration 
American  Battle  Monuments  Commission 
4C0I4  Forrestal  Building 
1000  Independence  Avenue,  SW 
Washington,  DC  20314 

Notification  procedure:  Contact  individual  listed  above  or  Officer- 
in-Charge  of  field  office  appropriate  to  individuals’  area  of  employ¬ 
ment. 

Record  access  procedures:  ABMC  access  procedures  are  con¬ 
tained  in  407.3 

Contesdag  record  procedures:  Contesting  Procedures  are  con¬ 
tained  in  407.9 

Record  source  categorim:  The  subject  individual;  the  American 
Battle  Monuments  Commission. 

ABMC-2 

System  name:  General  Financial  Records-ABMC 

System  location:  American  Battle  Monuments  Commission,  4C014 
Forrestal  Building,  1000  Independence  Ave.,  SW,  Washington,  DC 
20314. 

Catmories  of  individnals  covered  by  the  system:  Past  and  present 
ABMC employees 

Categories  of  records  in  the  systm:  Varied  payroll  records,  in¬ 
cluding,  among  other  documents,  time  and  attendance  cards;  pay¬ 
ment  vouchers;  travel  vouchers;  official  travel  authorizations;  com- 

ftrebensive  listing  of  employees;  health  benefits  records;  requests 
or  deductions;  tax  fonns;  W2  forms;  overtime  requests;  leave 
data;  retirement  records.  Records  are  used  by  the  ABMC  em¬ 


ployees  to  maintain  adequate  payroll  information  for  ABMC  em¬ 
ployees  and  otherwise  by  the  ABMC  employees  who  have  a  need  . 
lor  the  records  in  the  performance  of  their  duties. 

Authority  tor  maintenance  of  the  system:  31  USC  generally  and 
Pub.  L.  91-175 

Routiae  uses  of  records  maintained  in  the  svstem,  including  catmo- 
rtes  of  users  and  the  purposes  of  such  uses:  In  house;  see  appendix. 
Records  also  are  released  to  GAO  for  audits  and  to  the  Internal 
Revenue  Service  for  investigation. 

Storage:  Paper 

Retrievabllity:  Manual.  Identifier-By  name  and  Social  Security 
Number 

Safeguards:  Stored  in  metal  file  containers  in  guarded  building; 
releas^  only  to  authorized  personnel. 

Retenthm  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managerfs)  and  addrem: 

Chief,  Accounting  Division 

Operations  and  Finance 

American  Battle  Monuments  Commission 

4C014  Forrestal  Building 

1000  Independence  Avenue,  SW 

Washington.  DC  20314 

Notification  procedure:  Contact  individual  listed  above,  or 
Director.  Operations  and  Finance,  American  Battle  Monuments 
Commission,  4C014  Forrestal  Building,  Washington,  DC  20314. 

Record  secern  procedures:  ABMC  access  procedures  are  con¬ 
tained  in  407.3 

Contestiiig  record  procedures:  Contesting  Record  Procedures  are 
contained  in  407.9 

Record  source  categorim:  The  subject  individual;  the  American 
Battle  Monuments  Commission. 

ABMC-3 

System  name:  Informal  Personnel  Files-ABMC 
System  location:  American  Battle  Monuments  Commission,  4C014 
Forrestal  Building,  1000  Independence  Ave.,  SW,  Washington,  DC 
20314. 

Categories  of  individnab  covered  by  the  system:  Members  of  the 
Commission  and  Employees 

Categories  of  records  in  the' system:  General  personnel  information 
including  position  descriptions,  training  records,  performance  ap¬ 
praisals,  security  clearances,  einployment  histoi^,  home  address,  ti¬ 
tles,  date  of  bi^,  grade  a^  s^ry,  age,  soci^  security  number, 
home  telephone  number,  resume,  letters  of  recommendation,  per¬ 
sonal  <}ualrfications  statement  or  recommendation  for  performance 
recogmtion. 

Authority  for  maiutenance  of  the  system:  44  USC  3101 
Roodne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  In  house;  see  appendix. 
Storage:  Paper  ' 

Retrievabllity:  Manual.  Identifier-Name 

Safeguards:  Filed  in  locked,  steel  cabinets;  records  availaMe  to 
authorized  persons  only. 

Retentkm  and  disposal:  Destroyed  after  three  years  of  inactivity 
System  managerfs)  and  addrem: 

Director.  Personnel  and  Administration 
American  Battle  Monuments  Commission 
4C014  Forrestal  Building 
1000  Independence  Avenue,  SW 
Washington,  DC  20314 

Nodficatioa  procedure:  Contact  individual  listed  above 
Record  accern  procedures:  ABMC  access  procedures  are  con¬ 
tained  in  407.3  Rules  Safeguarding  Personal  Information  in  ABMC 
records. 

Contesting  record  procedures:  Contesting  Record  Procedures  are 
contained  in  407.9 

Record  source  categories:  Individual  himself;  education  institu¬ 
tions;  previous  employers;  letters  of  recommendations  named  by 
individual  himself. 

ABMC-4 

System  name:  Conflict  of  Interest  Files-ABMC 
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Syiteai  ktcatloa:  American  Battle  Monuments  Commission.  4C014 
Forrestal  Buying,  1000  Independence  Ave..  SW,  Washington,  DC 
20314. 

Calcgortea  of  Indhrldiiab  covered  by  the  tystca:  ABMC  Em¬ 
ployees 

Categortaa  of  reeorda  la  the  syeleBi:  Title:  'Confidential  Report  of 
Employment  and  Financial  Interests'  required  of  certain  employees 
contains  a  statement  of  the  financial  interests  of  the  employee  and 
the  members  of  his  immediate  family  and  the  employment  of  the 
immediate  family  or  any  other  em^yment  by  the  ABMC  em¬ 
ployee. 

Aatborlty  for  nainicaaacc  of  the  syilcni:  44  USC  3101 

Roatlae  aacs  of  rccorde  malatalaed  la  the  syatem,  lacladlag  catego- 
rice  of  aeers  aad  the  parpoees  of  each  aoea:  In  house;  see  appendix. 

Storage:  Paper 

Rctricrablllty:  Manual.  Identifier-Name 

Safegaarda:  Filed  in  locked,  steel  cabinets;  records  available  to 
authorized  persons  only. 

Rcteatlon  aad  dlapoaal:  Destroyed  after  two  years  of  inactivity 

Syatcas  aunagerfs)  aad  address: 

Director,  Persoimel  and  Administration 
American  Battle  Monuments  Commission 
4C0I4  Forrestal  Building 
1000  Independence  Avenue,  SW 
Washington,  DC  20314 

Nodfkatioa  proccdarc:  Contact  individual  listed  above 

Record  access  procedures:  ABMC  access  procedures  are  con¬ 
tained  in  407.3  Rules  Safeguarding  Personal  Iiiformation  in  ABMC 
records. 

Coatcstlag  record  procedures:  Contesting  Record  Procedures  are 
contained  in  407.9 

Record  soarce  cat^orles:  Individual  himself  and  people  named  by 
individual  to  supply  information. 


APPENDIX  Itootine  Uses* 


1.  In  the  event  that  a  system  of  records  by  this  agency 

to  carry  out  its  functions  indicates  a  violation  or  potential  vicwtion' 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  partkiihu’  program  statute,  or  by  regu¬ 
lation,  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  nr  records  may  be  referred,  as  a  routine  use.  to  the  ap* 
pitmnate  agency,  whether  federal,  state,  local  or  foreign,  charged 
witn  the  responsibility  of  investigating  or  prosecuting  soch'vk^tion 
or  charged  with  enforcing  or  implementing  the  statuteor  rule,  regu¬ 
lation  or  order  issued  pursuant  thereto.  2.  A  record  from  this 
system  of  records  may  be  disclosed  as  a  ‘routine  use’  to  a  federal 
state  or  local  wncy  maintaining  civfl,  criminal  or  other  relevant 
enforcement  iniormation  or  other  pertinent  information,  such  as 
current  licenses,  if  neceuary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  enqdoyee, 
the  issuance  of  a  security  clearance,  the  lettnv  of  a  contract  or  the 
issuance  of  a  license,  gruit  or  other  benefit.  3.  A  record  from  this 
system  of  records  may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  m  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investi^tion  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grantor  or  o^r  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  4o 
the  requesting  agency’s  decision  in  the  matter.  4.  A  record  from 
this  system  of  records  may  be  disclosed  to  an  authorized  appeal 
grievance  examiner,  formal  complaints  examiner,  equal  emptoy- 
ment  opportunity  investigator,  arbitrator  or  other  duly  authorized 
official  engaged  in  investigation  or  settlement  of  a  grievance,  com¬ 
plaint  or  app^  filed  by  an  employee.  A  record  from  this  system  of 
records  may  be  disclo^  to  tte  United  States  Civil  Servicx  Com¬ 
mission  in  accordance  with  the  agency’s  responsibility  for  evalua¬ 
tion  and  oversight  of  federal  personnel  management.  S.  A  record 
from  this  system  of  records  may  be  disclosed  to  officers  and  em¬ 
ployees  of  a  federal  agency  for  purposes  of  audit. 


(FR  Doc.77-37831  PUed  9-31-77:8:45  am] 
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PRIVACY  ACT  ISSUANCES 


CENTRAL  INTELUGENCE  AGENCY 
PRIVACY  ACT  OF  1974 
Syitcms  of  Records;  Annaal  Pvblkatioii 

Tbc  purpose  of  this  document  is  to  give  notice  that  the  Central 
Intelligence  Agency  systems  of  records  as  published  in  the  Federal 
Register  at  41  FR  37692  through  37716  dated  September  7.  1976 
continue  in  effect,  except  as  changed  in  the  notice  published  in  the 
Federal  Register  at  42  FR  247S9.  24760.  24761  dated  May  16.  1977. 
Also,  notice  is  hereby  given  that  the  following  Central  Intelligence 
Agency  systems  of  records,  subject  to  t^  Privacy  Act.  are 
amended.  A  change  in  Storage  is  stated  for  CIA— 8.  NARS  (GSA) 
has  approved  the  Retention  and  Disposal  schedules  for  CLA  records 
systems  4.  6.  7.  8.  9.  10.  II.  12.  13.  14.  IS.  24.  27.  28.  32.  38.  39. 
40.  43.  44.  46.  47.  S8.  and  S9.  In  addition,  all  systems  of  records, 
except  CIA— 21.  are  amended  to  show  a  new  title  to  whom  inqui¬ 
ries  should  be  sent  in  the  Notification  Procedure  section.  These 
amendments  are  effective  upon  date  of  publication  in  the  Federal 
Register.  Two  new  records  systems.  CIA— 60  and  61.  are  proposed 
and  shall  become  active,  in  the  absence  of  any  negative  comments 
from  the  public,  on  or  brfore  October  25,  1977.  Any  data,  view^  or 
arguments  concerning  these  nevr  systems  of  records  may  be  submitted 
in  writing  to  the  Information  and  Privacy  Coordinator,  Central  InteUi- 
gance  Agency,  Waabington,  D.C  2030S. 

Michael  J.  Malankk, 

Acting  Deputy  Director  for  Administration. 

STATEMENT  OF  GENERAL  ROUTINE  USES 
The  following  routine  uses  apply  to.  and  are  incorporated  by 
reference  into,  each  system  of  records  set  forth  below. 

1.  In  the  event  that  a  system  of  records  maintained  by  the  Cen¬ 
tral  InteDigeoce  Agency  to  cany  out  its  functions  indicates  a  viola¬ 
tion  or  potential  violation  of  law.  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use.  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  a  Central  Intelligence  Agency  decision  con- 
cerni^  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  or  the  letting  of  a  contract. 

3.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  Federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court,  magis¬ 
trate  or  administrative  tribunal,  including  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  the 
Office  of  Management  and  Budget  in  connection  with  the  review  of 
private  release  legislation  as  set  forth  in  OMB  Circular  No.  A-19  at 
any  stage  of  the  legislative  coordination  and  clearance  process  as 
set  forth  in  that  Circular. 

6.  A  record  from  a  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  NARS  (GSA)  in  records  management  inspections  con¬ 
ducted  under  authority  of  44  U.S.C.  2904  and  2906. 

TABLE  OF  CONTENTS 

RECORD  SYSTEM 
Applications  Tracking  System— CIA-1 

Office  of  Data  Processing  Training  and  Skills  Inventory— CIA-2 

Computer  Access  File— CIA-3 

Private  Attorney  Panel— CIA-4 

Legal  Subject  Records— CIA-S 

Career  Training  Files— CIA-6 

Off-Campus  Instructor  Applicant  Files— ClA-7 


Agency  Training  Record— CIA-8 

Language  Learning  Center— CIA-9 

Language  Qualifications  Register— CIA-IO 

Modern  Language  ^titude  Test  Scores  (MLAT) — CIA-II 

External  Training  Files— CIA-12 

Guest  Speakers— ClA-l  3 

Equal  Employment  Opportunity  Complaint  Records— C1A-I4 

Employee  Grievance  Files— CIA-IS 

Parking  Permit  Files— CIA-16 

Vehicle  Operators  File— CIA-17 

Personal  l^perty  Claims  Records— ClA-18 

Equipment  and  Supplies  Accountability  Records— CIA-19 

Logistics  Security  Clearance  Records— CIA-20 

Privacy  and  Freedom  of  Information  Acts  Requesters— ClA-21 

Polygraph  Files-CIA-23 

Supplemental  Personnel  (Soft)  Files— CIA-24 

Supplemental  Personnel  (Soft)  Files— CLA-2S 

Supplemental  Personnel  (Soft)  Files— ClA-26 

Supplemental  Personnel  (Soft)  FOes— ClA-27 

Supplemental  Personnel  (Soft)  Files— CIA-28 

Manpower  Controls  System— CLA-29 

Applicant  FOes- ClA-30 

Current  Employees  and  Former  Employees  (official  Personnel 
files  and  records  related  thereto)— CIA-31 
Consultant  and  Independent  Contractor  Records— CIA-32 
Prospective  ContrRiutors  for  Collection  of  Foreign  Intel¬ 
ligence— CIA-33 

Clinical  and  Psychiatric  Files  (Employees)— CIA-34 

Clinical  and  Psychiatric  Files  (Appbcuts)— CIA-3S 

Medical  Facilities  and  Physicians— ClA-36 

Psychological  Test  Data  FOes— ClA-37 

Congressional  Liaison  Records— CIA-38 

Pubbcatioas  About  CIA— ClA-39 

CIA  Authors  FQe— CIA-40 

Intelligence  in  Public  Literature  File— CIA-41 

Library  Open  Literature  Ready  Reference  FOe— CIA-42 

Briefing  Program  File— CIA-43 

Foreign  Map  Source  FOes- CIA-44. 

Soviet-U.S.  Contacts  File— CIA-45 
Academic  Relations  FOe— CIA-46 

Professors  and  Placement  Officers  of  Selected  Colleges— CIA-47 
Cn^tographk  Access  FOe— CIA-48 
Directorate  of  Operations  Records  Systems— ClA-49 
Financial  Records— CIA-50 
Security  Duty  Offke  Events  Reports— ClA-51 
Special  Cleaimicc  System— CIA-52 
Central  Badge  System— CIA-54 
Security  An^ysis  Records— CIA-56 
Security  Records— CIA-57 
Inspector  General  Research  Records— CIA-58 
Unsolkited  Correspondence  from  the  General  Pubik  Addressed 
to  the  Director  or  Deputy  Director  of  Central  Intelligence— ClA-59 
Personal  and  Professional  Associates  of  the  Director  of  Central 
Intelligence— CIA -60 

Supplemental  Personnel  (Soft)  FOes- CIA-61 
CU— 1 

SystcHi  name;  Applications  Tracking  System. 

Sysim  lecatlau: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  of  Mivldaals  coverod  by  the  system:  Agency  and  con¬ 
tract  employees,  employees  of  contractor  supporting  Offke  of  Data 
Processing,  currently  or  formerly  assigned  to  computer  software 
development  or  maintenance  projects  in  Applications. 

Categories  of  records  in  the  syatem:  Documentation  of  hours 
logged  on  each  assigned  programming  or  overhead  project. 

Authority  for  maintenance  of  the  syatem:  Section  506(a),  Federal 
Records  Act  of  1950  (44  U.S.C.,  Section  3101). 

Rontinc  nsea  of  recorda  maintaMcd  M  the  system,  incindiag  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  Used  by  Applications 
staff  for  periodk  reporting  to  management  man-hours  expended  to 
develop  assigned  programming  projects  and  overhead  hours.  Used 
for  tracking  the  usage  and  scheduling  of  aO  resources  for  develop¬ 
ing  software. 

Used  to  substantiate  hours  spent  by  contractor  personnel  on  bil¬ 
lable  contractual  activity. 

PoMciaa  and  practices  for  atoring,  retrieving,  accessing,  retainteg, 
and  disposing  of  records  in  the  syatem: 
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Storagt:  Magnetic  disk.  * 

RctrieTabimy:  Name  and  employee  nnmber. 

Salcgmarda:  Limited  to  specifically  designated  and  cleaied  per- 
sonaeL 

Rctentioa  and  dkpeanl:  Records  are  erased  when  boars  of  activity 
are  no  longer  needed  by  management. 

System  managtria)  and  addrcam 

Director,  Office  of  Data  Processing 
Central  Intelligence  Agency 
Washington.  D  C.  20303. 

WoHHr  alien  pmcednre;  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  thw  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  lateHgence  Agency 
Washington.  D.C.  20303. 

Identification  requirements  are  specitied  in  the  CIA  rules 
published  in  the  Fetkral  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Reeord  acccm  preesdurcs:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Csntasllng  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Agency  employees,  contract  employees, 
employees  of  contractor  supporting  the  Office  of  Data  Processing. 

CU-2 

System  name:  Office  of  Data  Processing  Training  and  Skills  Inven¬ 
tory. 

System  location: 

Central  Intelligence  Agency 
Washington.  D.C.  20303. 

Categories  of  Indivldnals  covered  by  the  system:  Employees,  con¬ 
tract  employees,  and  employees  of  contractors  assign^  to  the  Of¬ 
fice  of  Cteta  Processing  (ODP). 

Categories  of  rocords  In  tho  system:  Documentation  of  CIA- 
funded  training  for  each  individual  assigned  to  the  Office  of  Data 
Processing. 

Documentation  submitted  by  each  individual  assigned  to  ODP, 
indicating  his  self-evaluation  of  his  programming  skills. 

Authority  for  mainteaaace  of  the  system:  Section  306(a).  Federal 
Records  Act  of  1930  (44  U.S.C.,  Section  3101). 

Routine  uses  of  records  mabstaiacd  la  the  system,  techsdlag  catego> 
rks  of  users  and  the  purposm  of  sach  ases:  Assist  D/ODP  in  ascer¬ 
taining  what  additioniu  training  personnel  should  receive. 

Assist  D/ODP  m  the  management  of  personnel  assignments  to 
new  programming  tasks. 

PoUdes  and  practlocs  for  storiaf,  retrieving,  accesslag,  retaining, 
and  dfaposbag  of  records  in  the  system: 

Storags:  Magnetic  disk. 

Retrievablllty:  By  Name. 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access. 

Reteatloa  and  disposal:  Records  are  purged  as  employees 
separate  from  ODP  via  periodic  updates. 

System  maaagerfs)  and  address: 

Director,  Office  of  Data  Processing 
Central  Intelligence  Agency 
Washington.  D.C.  20303. 

Notification  procednro:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Identificatioa  requirements  are  specified  in  the  CIA  rules 
publiahed  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  aecem  procedures:  Request  from  individuab  should  be  ad¬ 
dressed  as  indicated  in  the  notificatioa  section  above. 


Contesting  record  procedures:  The  Central  Intelligence  Agency’s 
regutetioas  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determinatioa  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  cstegorirs:  Agency  personnel  and  employees  of 
contractors. 

•  ClA-3 

System  name:  Computer  Access  Fie. 

System  Incatien: 

Central  InteOigence  Agency 
Washington,  D.C.  20303. 

Categories  of  Indivldnals  covered  by  the  system:  Agency  em¬ 
ployees  having  special  access  to  Office  of  Data 'Processing  com¬ 
puter  systems. 

Agency  cleared  contractors  who  have  been  granted  access  to  Of¬ 
fice  of  Eteta  Processing  computer  systems. 

Categorteo  of  records  In  the  system:  Indhridual’s  name,  office, 
user  identification  code,  badge  number  and  computer  systems  to 
which  the  individual  has  access. 

Authority  lor  maintenance  of  the  system:  Section  306(a),  Federal 
Records  Act  of  1930  (44  U.S.C.,  Section  3101). 

Routine  uses  ef  records  maintained  te  the  system,  incladlsg  catego¬ 
ries  of  users  and  the  purpeocs  of  such  uses:  Office  of  Data 
Processing  Security  Officers,  computer  system  and  data  base 
managers,  and  Automated  Data  Processing  Control  Officers  use  the 
system  to: 

Determine  computer  system(s),  if  any,  to  which  an  individual  at 
CIA  has  access. 

Control  access  to  computer  systems  through  automated  computer 
system  verifications  of  individuiJ’s  authorization  for  access  to  com¬ 
puter  which  he/she  is  attempting  to  use. 

Determine  the  name,  offke,  room  number  and  badge  number  as¬ 
sociated  with  the  user  identification  code  of  an  individual  suspected 
of  a  possible  viobtion  of  computer  systems  security  procedures. 

Identify  individuals  listed  in  audit  trail  records  as  having  ac¬ 
cessed  a  particular  computer  system  or  computer-based  system  of 
records. 

Produce  mailing  lists  of  ODP  computer  users. 

Peliciw  and  practiecs  far  storing,  retrievteg,  accessing,  rctateing, 
and  disposing  of  rocords  in  the  system: 

Storags:  Magnetic  disk  packs  with  “back-up"  records  on  tapes 
and  controlled  hard  copy  computer  Ustinfs  us^  for  reference.  Ap¬ 
plications  and  approval  for  access  are  mamtained  in  paper  files. 

Rctrlsvability:  Name  add  user  identification  code. 

Safeguards:  Access  to  these  records  is  limited  to  cleared  persons 
whose  official  duties  rt^uire  such  access.  Personnel  screening  and 
computer  system  security  protective  mechanisms  are  employed  to 
prevent  unauthorized  disclosure.  Hard  copy  computer  listing  and 
paper  files  are  maintained  in  combination  lock  safes  or  vaulted 
areas. 

Retention  and  disposal:  Records  of  individuals  who  no  longer 
have  access  to  Office  of  Data  Processing  systems  are  deleted  from 
computer-based  system  of  records. 

As  changes  are  made  and  new  master  computer  listings  are 
generated,  the  paper  listings  are  destroyed  by  burning  and  the 
records  on  magnetic  media  are  degaussed.  There  is  no  retention  of 
these  records. 

System  asanagcr(s)  and  address: 

Director,  Office  of  Data  Processing 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Notlflcatien  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20503. ' 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  acccm  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notificatioa  section  above. 
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PRIVACY  ACT  ISSUANCES 


CMlntlag  racard  pracadaraa:  The  Ceatnl  InteUiteiice  Acency't 
rcfulatioas  for  access  to  iadividual  records,  for  disput^  the  coo- 
teats  thereof,  aad  for  appealiag  an  initial  detenninatioo  by  CIA 
coacemint  access  to  or  correction  of  records,  are  promulfated  in 
the  CIA  rales  section  of  the  Federal  Register. 

Record  aaarca  catagarfas:  Employees. 

Contractor  employees. 

CU-4 

System  name:  Private  Attorney  Panel. 

System  lacattea; 

Central  Intelligence  Agency 
Washington,  D.C.  20503. 

Categartes  of  IndhrMaals  covered  by  the  system:  Attorneys  in 
private  practice. 

Categartes  of  records  in  the  system:-  Name,  address,  date  and 
place  of  birth,  education,  law  firm  (if  any),  StateCs)  admitted  to 
Bar,  and  date  and  type  of  clearance. 

Anthority  (or  maintenaace  of  the  system:  Central  Intelligence 
Agency  Act  of  1949,  at  Amended— PublK  Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Raotinc  ascs  of  records  maintained  in  the  system,  iaciadlng  catego- 
rtes^af  aaers  and  the  parpoacs  of  sach  ascs:  To  provide  a  list  of 
private  attorneys  for  use  on  CIA  classified  projects. 

To  provide  a  referral  list  for  those  employees  whose  employment 
with  CIA  mutt  be  protected. 

PoUctes  aad  praetkes  lor  storing,  rctrteviag,  acccssfaig,  rctaiaiag, 
and  dispoaing  of  records  in  the  system: 

Storage:  Paper. 

RctrtevahUlty:  By  name. 

Safegaards:  Records  are  stored  in  a  combination  lock- safe  and 
access  is  only  by  personnel  in  the  Office  of  General  Counsel. 

Retention  aad  dispasal:  Records  on  cleared  but  never  used  attor- 
I  neyt  are  destroyed  1  year  after  clearance  is  cancelled.  Records  of 

I  cleared  and  used  attorneys  are  destroyed  when  deceased  or  when 

services  are  no  longer  of  interest  whichever  is  earlier.  Destruction 
is  by  pulping. 

System  maaagcr(s)  aad  address: 

General  Counsel 
Central  InteOigence  Agency 
Washington,  D.C.  20505. 

I  Notification  procedare:  Individuals  seeking  to  learn  if  this  system 

of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

!  Information  and  Privacy  Coordinator 

I  Central  Intelligence  Agency 

Washington,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
I  published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 

I  comply  with  these  rules. 

Record  access  proccdarcs:  Request  from  individuals  should  be  ad- 
I  dressed  as  indicated  in  the  notification  section  above. 

Contesting  record  proccdarcs:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rales  section  of  the  Federal  Register. 

Record  source  categories:  Attorneys,  CIA  employees  and  former 
employees, 

Martindale-Hubbell  Law  Directory. 

CIA-5 

System  name:  Legal  Subject  Records. 

System  location: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  of  iadividaals  covered  by  the  system:  Agency  em¬ 
ployees,  defectors,  individual  plaintiffs  in  litigation  cases,  in¬ 
dividuals  asserting  claims  against  CIA,  contractors  and  consultants, 
authors,  journalists  and  other  individuals  who  become  involved  in 
l^al  relationships  or  matters  with  CIA. 

Categories  of  records  in  the  system:  Correspondence,  affidavits, 
briefs  and  other  legal  documents,  reports  of  investigation,  Govern- 
!  ment  forms,  cables  and  internal  CIA  memoranda. 


AathorRy  lor  maiateaaacc  of  the  system:  Central  Intelligence 
Agency  Act  of  1949,  as  Amended— Public  Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

RooIIbc  ases  o(  records  maiatalacd  hi  the  system,  incladiag  catego¬ 
ries  o(  users  and  the  parposas  of  sach  ascs:  To  provide  factual  infor¬ 
mation  for  legal  opinions. 

To  provide  factual  information  for  litigation  reports  prepared  for 
the  Department  of  Justice. 

To  provide  factual  information  for  dealing  with  Agency  contrac¬ 
tors  a^  consultants. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  Agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benrat. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

RetrievabiUly:  By  name. 

Safegaards:  Records  are  stored  in  combination  lock  safes  and  ac¬ 
cess  is  only  by  personnel  in  the  Office  of  General  Counsel. 

Retention  and  disposal:  Permanent  retention. 

System  managerfs)  aad  addrem: 

General  Counsel 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

NotMIcatton  procedare:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rales. 

Record  aceem  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Coatestiag  record  proccdarcs:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  r^s  section  of  the  Federal  Register. 

Record  source  categories:  Individuals  identified  in 

Categories  of  iadividaals  covered  by  the  system:  above.  Federal 
agencies  and  other  CIA  records  systems. 

CU-6 

System  name:  Career  Trainee  Files. 

System  location: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  of  iadividaals  covered  by  the  system:  Applicants  and 
employees  selected  for  Career  Training  Program. 

Categories  of  records  la  the  system:  Name,  biographic  data,  test 
results  of  applicant  being  considered  for  Career  Training  Program. 
Employee  name,  biographic  data,  test  results,  training  evaluations, 
correspondence,  trainee  progress  reports  and  supervisor  reports  on 
trainees  during  their  interim  assignments,  and  memoranda  for  the 
record. 

Authority  (or  maiateaaacc  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Roatiac  ascs  of  records  maintained  in  the  system,  iacladiag  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  Used  by  Agency  officials 
to  determine  an  individual’s  selection  for  the  Career  Training  Pro¬ 
gram. 

Used  by  Agency  officials  for  monitoring  training  activity  after 
selection. 
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Used  by  Agency  officinU  for  job  placeoent  after  compktion  of 
training  program. 

Policies  and  practices  for  storing,  rctrlsTing,  acccssiag,  retaining, 
and  dispoaing  of  records  In  the  systcni: 

Storage:  Paper  and  microforms. 

EetrleeablUty:  By  name. 

Safagnards:  Stored  in  combination  lock  safe;  access  is  limited  to 
Career  Trainee  Program  Officers,  and  Personnel  Officers. 

Reteatloa  and  dl^Nwal:  Files  are  retained  for  duration  of  the  em- 

Stloyee's  participation  in  the  Career  Training  Progi^,  then  trans- 
erred  to  the  Office  of  Personnel.  Official  transcripts  are  filed  in 
the  official  personnel  folders;  remaining  material  u  incorporated 
into  individual's  supplemental  personnel  (soft)  file.  Unsuccessful 
applicant  records  are  returned  to  the  Office  of  Personnel. 

System  maufcrfs)  and  address: 

Director,  Office  of  Training 
Central  Intelligence  Agency 
Washington,  D.C.  20S0S. 

NotWcatlM  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20S05. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rales. 

Record  access  piWcdarcs:  R^uest  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Coulsathig  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  r^s  section  of  the  Federal  Register. 

Rscord  source  categories;  The  sources  of  information,  in  these 
files  are  Program  Officers,  educational  institutions,  and  the  in¬ 
dividual 

CU— 7 

Systeni  name:  Off-Campus  Instructor  Applicant  Piles. 

Systeui  location: 

Central  Intelligence  Agency 
Washington,  D.C.  20S03. 

Categories  of  Indlvldnals  covered  hy  the  systeni:  Agency  em¬ 
ployees  who  are  applicants  for  part-time  instructor  positions  in  the 
Agency  Off-Campus  Program  sponsored  by  University  of  Virginia. 

Categories  of  records  in  the  system:  Applicant  forms  for  teaching 
in  the  Off-Campus  Program. 

Correspondence  with  University  of  Virginia  including  application 
approvals  and  rejections  and  documents  concerning  contract  ad¬ 
ministration. 

Authority  for  maintcuauce  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  8I-II0. 

Section  S06(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Routiuc  uses  of  records  maintalucd  In  the  system,  includiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Agency  officii 
to  administer  Instructor  Program  for  Off-Campus  college  courses 
provided  to  employees. 

Recommendations  to  University  of  Virginia  for  employing  in¬ 
structors. 

PoUdes  and  practiecs  for  storing,  retrisviug,  nccessiag,  retainfaig, 
aad  disposing  of  records  In  the  system: 

Storage:  Paper. 

RetrievahUlty:  By  name  and  discipline. 

Safeguards:  Stored  in  combination  lock  safes.  Access  by  CIA  of¬ 
ficials  on  ne«d-to-know  basis. 

Reteatloa  aad  disposal;  Records  are  destroyed  by  pulping  3  years 
after  termination  of  Agency  employment. 

System  maaagerfs)  aad  addrsos: 

Director,  Office  of  Training 
Central  InteOigeace  Agency 


Washington,  D.C.  20505. 

NotWeatioa  procedure:  Individuals  seeking  to  learn  if  tUs  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washini^n,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  aceem  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Coalestiag  record  procedures:  The  Central  Intel^ence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rales  section  of  the  Federal  Register. 

Record  source  categories:  Employee,  educational  institutions,  stu¬ 
dent  evaluation  of  the  instructor  and  the  University  of  Virginia. 

CIA-t 

System  name:  Agency  Training  Record. 

System  location: 

Central  Intelligence  Agency 
Washington.  D.C.  20505. 

Categories  of  iudividnab  covered  by  the  system:  Agency  em¬ 
ployees  and  other  Federal  employees  who  have  completed  Office 
of  Training  courses.  Agency-sponsored  external  training,  and  other 
Agency  component-conducted  training  programs. 

Categories  of  records  in  the  system:  A  machine  ran  which  lists  the 
individual's  transcript  of  Agency-sponsored  training. 

Authority  (or  mafastenauce  of  the  system:  Title  5,  USC,  Chapter 
41. 

Central  Intelligence  Act  of  1949,  as  Amended— Public  Law  81- 

110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Routiuc  uses  of  records  maiatahsed  far  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Records  are  used  by 
Agency  officials  for  processing  employee  requests  for  Agency- 
sponsored  training. 

Used  by  Agency  officials  to  evaluate  training  requirements  in 
connection  with  a  proposed  assignment 

Agency  Career  Management  and  Training  Officers  use  this 
record  as  a  management  tool  m  counseling  employees  concerning 
their  career  development 

Policies  and  practices  for  storing,  retrieving,  acccssiag,  rctaiahig, 
aad  disposing  of  records  in  the  system: 

Storage:  Machine  listing  on  COM. 

Rctrisvability:  By  name. 

Safeguards:  Stored  in  combination  lock  safes.  Access  is  restricted 
to  Training  Officers,  Personnel  Officers,  Supervisors  and  'the 
TSS/OTR  Staff. 

Reteatloa  aad  disposal:  Superseded  COM  reels  are  destroyed  by 
burning  upon  receipt  of  updated  reeb. 

System  maaagN<s)  aad  addrem: 

Director,  Office  of  Training 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Notificatioa  procedure:  Individuals  seeking  to  learn  if  thb  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

identifleation  requirements  are  specified  in  the  CIA  rules 
publbhed  in  the  Federal  Register  (32CFR  1901.13).  Individuah  must 
comply  with  these  rules. 

Record  aceem  procedures:  R^uest  from  individuab  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Central  Intelligence  Agency's 
regubtions  for  access  to  individual  records,  for  dbputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  i^s  section  of  the  Federal  Reguter. 
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P*lldcs  ud  |K*cticci  for  itoriog,  rctricriag,  acccasiog,  rctoiaiog,  i 

ud  diopodog  of  records  ia  tkc  systea:  f 

Storage:  Paper  and  magnetic  tape. 

Eetrfeeablllty:  Name  and  bnguage.  . 

Safegaarda:  Maintained  in  combination  lock  safes.  Access  on  a  t 

need-to-know  basis. 

Ectoatloa  aad  dbposai:  Eecord  updated  semiannually.  Papers  are 
destroyed  by  pulping  and  tapes  are  erased  upon  inclusion  of  infor¬ 
mation  in  employee's  official  record. 

Sjrateai  maaagerfs)  aad  address:  I 

Director.  Office  of  Training 
Central  intelligence  Agency 
Washington,  D.C.  20505. 

Nodflcatioa  procedure:  Individuals  seeking  to  learn  if  this  system  I 

of  records  contains  information  about  them  should  direct  their  ' 

inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Eegister  (32CFE  1901.13).  Individuals  must 
comply  with  these  rules. 

Eccard  access  proccdarcs:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Canicating  recard  procedures:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Eccard  source  categories:  Employees. 

CU-11 

System  name:  Modem  Language  Aptitude  Test  Scores  (MLAT). 

System  location: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  ef  iadhrldaals  covered  by  the  system:  Selected  appli¬ 
cants  mad  employees  who  have  taken  the  Modem  Language  Ap- 
titude^fest. 


Eccard  source  categortm:  Transcripts  from  educational  institu¬ 
tions,  certificates  of  successful  completion  from  the  training  facility 
and  training  reports  from  the  individual. 

CIA— » 

System  name:  Language  Learning  Center  Student  Files. 

System  tocatian: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categortes  al  todWMaab  cavered  by  the  system:  Employees  en¬ 
rolled  in  the  Language  Learning  Center. 

Categarfas  af  recards  to  the  system:  Biographic  data,  test  scores, 
training  reports  from  instrocton,  training  requests  from  sponsoring 
office  and  attendance  reports. 

Authority  far  maintenance  of  the  system:  Title  5,  U.S.C.  Chapter 
41. 

Central  InteUigence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C. ,  Section 
3101). 

Eonttoe  naes  of  records  matotatoed  to  the  system,  tocindtog  catogo- 
rlm  af  users  and  the  pnrpoom  ef  such  uses:  Used  by  Agency  officiris 
to  monitor  student  performance.  Transcript  is  entered  in  the  Agen¬ 
cy  Training  Record. 

PoHctei  aad  practices  far  storing,  retrieving,  accessing,  rctatotog, 

aad  dbpaatog  of  records  to  the  qrstem: 

Storage:  Paper. 

EetetevaMHty:  By  name. 

Saiegnards:  Records  stored  in  secure  areas.  Access  on  a  need-to- 
know  basu. 

Eeteatioa  aad  disposal:  Retained  for  duration  of  student  enroll¬ 
ment.  Files  are  cut  off  at  compbtion  of  training;  all  but  final  report 
b  destroyed  90  days  after  cut  off;  final  report  u  destroyed  5  years 
after  cut  off.  Records  are  destroy^  by  pulping. 

System  managerfs)  aad  addrem: 

Director,  Office  of  Training 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

-  Natlflcatioa  pracedarc:  Individuals  seeking  to  bam  if  thu  system 
of  records  contains  information  about  them  should  direct  their 
inquirbs  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  are  q>ecifbd  in  the  CIA  mbs 
pubbshed  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rubs. 

Rccard  aceem  proc^arcs:  Reejuest  from  individuab  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Caatestfag  record  procedures:  The  Central  Intelligence  Agency's 
regubtions  for  access  to  individual  records,  for  disputing  the  con- 
tenb  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  mbs  section  of  the  Federal  Register. 

Record  source  categortes:  Empbyees  and  instrocton. 

CIA- 10 

System  name:  Language  Qualifbations  Reguter. 

System  location: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categortes  of  todividaab  covered  by  the  system:  Empbyees  who 
claim  a  foreign  bnguage  profiebney. 

Categortes  of  records  to  the  system:  Empbyee  cbim  of  foreign 
bnguage  profbiency,  and  identifying  biographic  dab. 

Authority  for  matoteaaace  of  the  system:  Titb  5,  U.S.C,  Chapter 
41. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Seetbn  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Routine  uses  of  records  matotatoed  to  the  system,  tocindtog  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Used  by  Agency  peraon- 
nel  for  processing  requests  for  foreign  bnguage  training  and  for 
bnguage  profkbncy  cash  awards. 


Categories  of  records  to  the  system:  Name,  bbgraphic  dab  and 
test  scores. 

Authority  for  maiateuaucc  of  the  system:  Title  5,  U.S.C.  Chapter 
41. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Seetbn  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Routtoe  uses  of  records  maintained  to  the  system,  iacindiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Used  by  Language 
Learning  Center  personnel  to  evaluate  student  potential  for  learning 
a  foreign  bnguage. 

Used  by  Personnel  Offbers  in  deciding  appointment  and  job 
placement. 

Aptitude  test  scores  are  provided  to  Foreign  Service  Institute 
when  empbyee  is  enrolbd  m  their  bnguage  program. 

PoUctes  aad  practices  for  storing,  retrieving,  accessiag,  retaining, 
aad  dispoeiag  of  records  to  the  system: 

Storage:  Paper. 

Retrtevability:  By  name. 

Safeguards:  Stored  in  combination  lock  safes;  access  on  a  need- 
to-know  basu. 

Retention  aad  dbposai:  Destroyed  upon  terminatbn  of  Agency 
empbyment.  Unsuccessful  applicant  records  are  destroyed  after  12 
months.  Destroetbn  of  records  is  by  pulping. 

System  maaagerfs)  and  addrem: 

Director,  Offke  of  Traming 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Notification  procedure:  Individuals  seeking  to  barn  if  this  system 
of  records  contains  informatbn  about  them  should  direct  their 
inquirbs  to: 

Informatbn  and  Privacy  Coordmator 
Central  Intelligence  Agency 
Washmgton,  D.C.  20505. 
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Ideatificatioii  requireBeaU  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Raeard  accaaa  pme^nraa:  R^uest  from  individuab  should  be  ad¬ 
dressed  as  indicated  in  the  nottfKation  section  above. 

CaalsstiBg  racard  pracadaraa:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Racaed  sonrea  cntagaciaa.  Individual. 

CIA- 12 

Syalam  nama:  External  Training  Files. 

System  lacaUan; 

Central  InteDigeace  Agency 
Washington.  D.C.  20S0S. 

CatMorlas  of  Indivldnnls  covarad  hy  the  systans:  Employees  spon¬ 
sored  f^tiine  external  training  programs. 

Cniagsfles  al  tecerda  In  the  syalam:  Employee  biographic  data, 
correspondence  with  public  and  private  educational  institutioos, 
transciipt  and  grades,  training  requests  and  administrative  docu¬ 
ments  related  to  enroDment,  employees  evaluation  of  training 
course  and  employee  Training  Obligation  Agreement. 

AntharRy  far  maintannnea  af  the  system:  Title  S,  USC,  Chapter 
41. 

Sectioa  S06(a).  Federal  Records  Act  of  1930  (44  U.S.C..  Section 
3101). 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Uw  11-110. 

Routine  nsm  al  records  mahstninad  In  the  system,  incindlag  cat^- 
rim  al  nacre  and  the  pnrposm  al  such  naea:  Used  by  Agency  officials 
to  determine  employee’s  eligibility  for  Agency  sponsored  training. 

Used  by  Agency  officials  to  enroll  employees  in  private  and 
public  educational  institutions. 

Used  by  Agency  officials  to  evaluate  courses  for  future  enroll¬ 
ment  of  employees. 

Data  for  Agency  Training  Record. 

Notification  of  funds  advanced  and  accountings  are  proved  to  the 
Office  of  Finance. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  mformation,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  Agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
bM^. 

Polklm  and  pmetiom  lor  atering,  retrieving,  acccaeing,  rctalnlag, 
and  dlepeelng  of  records  In  the  system: 

Storage:  Paper  and  punch  cards. 

RetrlevahlUty:  Name  and  employee  number. 

Sniegnaids:  Stored  in  combination  lock  safe;  access  on  need-to- 
know  basis. 

Retentlea  and  dleposal:  Destroyed  1  year  after  employee 
completes  all  course  commitments.  Destruction  by  pulping. 

System  managerfs)  and  addrsm: 

Director,  Office  of  Training 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Naimi  alien  pmcedarc:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Was^ton,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  accem  precedaree:  R^uest  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Ceateating  record  procedures:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 


Record  source  categories:  The  sources  of  information  are  from  the 
individual,  his  sponsoring  office,  and  the  external  training  facility. 

CIA- 13 

System  naase:  Guest  Speakers. 

System  location: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  of  hidlvidaals  covered  by  the  systm:  Individuals  under 
consideration  for  guest  speaker  engagements  in  CIA  training  cour¬ 
ses.  Individuals  include  members  of  the  academic  journalistic  and 
business  world  as  well  as  present  and  former  senior  Agency  and 
other  Government  officials. 

Categories  of  records  In  the  system:  Name,  biographic  data  includ¬ 
ing  academic  credentials,  published  materials,  correspondence  and 
administrative  records. 

Authority  lor  maiatcnaacc  of  the  system:  Section  506(a).  Federal 
Records  Act  of  1950,  (44  U.S.C..  Section  3101). 

Routine  uses  of  records  maiutaiued  in  the  system,  fascladhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assist  Training  Officers 
in  currkuhiB  development  and  selection  of  speakers  for  scheduled 
training  courses. 

Policies  and  practices  for  storing,  retrieviug,  accessiug,  retaiulug, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievabillty:  By  name  and  area  of  expertise. 

Safeguards:  Files  are  stored  in  a  combination  lock  safe.  Use  of 
material  is  restricted  to  Training  Officers  involved  in  course 
development. 

Rcteution  and  disposal:  Records  are  destroyed  by  pulping  when 
Agency  no  longer  has  interest  in  speaker. 

System  managcr(s)  and  addrem: 

Director,  Office  of  Training 
Central  Intelligence  Agency 
Washington.  D.C.  20505. 

Notification  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  accem  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Contsstlug  record  procednns:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Individual,  Agency  officials,  academic 
and  private  institutions.  Federal  agencies. 

CIA— 14 

System  name:  Equal  Employment  Opportunity  Complainant 
Records. 

System  locatioa: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categortes  of  hidlvidaals  covered  by  the  system:  Current  or  former 
contract,  staff  or  detailed  military  personnel  of  the  Agency  as  weD 
as  applicants  for  employment. 

Categories  of  records  In  the  system:  Data  collected  by  an  EEO  In¬ 
vestigator  which  bears  on  the  charges  of  discrimination  brought  by 
the  complainant.  File  contains  sworn  affidavits  from  the  complai¬ 
nant,  the  alleged  discriminating  offkerfs),  and  other  individuals 
directly  involved,  as  weU  as  other  documents,  records,  or  other 
statistical  evidence  considered  pertinent  to  the  case  or  which  assists 
the  Agency  in  making  its  decision. 

Authority  for  maiuteuaucc  of  the  system:  Equal  Employment  Op¬ 
portunity  Act  of  1972,  Public  Law  92-261. 

Executive  Orders  11478  and  5  C.F.R.,  Part  713.222. 
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RwiIIbc  mm  af  records  ■alataiacd  ia  tkc  sjrstcai,  iaclodiag  catcgo- 
rfas  at  aacrs  aad  tkc  parpoaH  ol  sack  asM:  To  provide  information 
in  the  adjudkstion  of  complaints. 

To  provide  information  for  review  by  the  CivO  Service  Commis¬ 
sion. 

To  provide  information  for  Federal  court  review. 

Polktes  and  praetkM  for  storksg,  retrieviag,  aerrmtag,  retaining, 
aad  disposing  of  records  ia  tkc  system: 

Storage:  Paper. 

RctricTabillty:  By  complainant  name. 

Safegaards:  Filed  in  combination  lock  safes;  limited  access  by 
staff  only. 

Rctcatioa  aad  disposal:  Cases  resolved  within  Agency  arc 
destroyed  by  pulping  after  resolution  of  case. 

System  maaagcits)  and  addrem: 

Director,  Eoual  Employment  Opportunity 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

NatMcation  procednre:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  aceem  procedarm:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Coatcatlag  record  procedarm:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  soarcc  categoriH:  Information  obtained  from  the  complai¬ 
nant,  the  alleged  discriminating  official,  and  other  individuals  as 
well  as  documents,  records,  and  statistics  gathered  in  the  investiga¬ 
tion. 

CU— IS 

Syatem  name:  Employee  Grievance  Folders. 

System  locatloa: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categorfes  of  iadividnals  covered  by  the  system:  Employee. 
Grievance  generally  filed  by  IG  Case  Number  assigned  by  Office  of 
Inspector  General. 

CategoriH  of  records  In  the  system:  Data  from  employees  coming 
to  Inspector  General  with  grievances  re  nature  of  grievance,  cir¬ 
cumstance  that  caused  grievance  and  how  settled. 

Aotkorlty  tor  maintenance  of  the  system:  Executive  Order  10987, 
By  Regulation. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Routine  osm  of  records  maintained  ia  the  system,  including  catego¬ 
riH  of  OMrs  aad  the  pnrposm  of  such  ush:  Used  by  members  of  the 
Office  of  the  Inspector  General  to  investigate  grievance  to  its  con¬ 
clusion. 

To  refer  or  provide  information  in  response  to  or  by  direction  of 
a  court  order,  or  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  law  whether  civil,  criminal,'  or  regulatory  in 
nature,  to  the  appropriate  agency  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  a  statute  or  law,  regulation  or  order  issued  pur¬ 
suant  thereto. 

Polktes  and  practlcH  for  storing,  retrieving,  accessing,  retalaiag, 
and  disposiag  of  records  ia  the  system: 

Storage:  Paper. 

Retrievabillty:  By  case  number. 

Safegaards:  Materials  are  stored  in  combination  lock  safe;  access 
limited  to  OIG  staff  members. 

Retention  and  disposal:  Closed  cases  involving  litigation  or  those 
establishing  precedence  of  policy  are  permanent.  Closed  routine 
cases  are  transferred  to  Records  Center  for  10  years  and  returned 


for  review  by  custodian  for  cases  selected  for  further  retention  and 
inclusion  with  other  permanent  cases.  Those  no  longer  needed  are 
destroyed  by  pulping.  Index  cards  assume  disposition  of  case  files. 
File  system  logs  for  assigning  case  numbers  are  permanent. 

Syatem  maaagerfs)  and  addrem: 

Inspector  General 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

NatWcatloa  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules.  HP  Request  from  individuals  should  be 
addressed  as  indicated  in  the  notification  section  above. 

Coatcatiug  record  procedarH:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categortea:  Information  obtained  from  complainant 
and  other  employees  when  grievances  are  investigated. 

CU-16 

Syatem  uaaM:  Parking  Permit  Fdes. 

Syatem  locatioa: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categortea  ol  ladividuala  covered  by  the  system:  Employees. 

CategoriH  of  records  in  the  system:  Records  include  name,  vehi¬ 
cle  license  number,  office  designation,  location,  and  extension. 

Authority  tor  maiatenance  of  the  system:  Section  506(a),  Federal 
Records  Act  of  1950  (44  U.S.C.,  Section  3101). 

Federal  Property  Management  Regulation  D-47  (GSA). 

Routfae  ush  of  records  maintained  in  the  system,  incinding  catego- 
rtes  of  users  aad  the  parpoem  of  such  ush:  Used  by  Agency  em¬ 
ployees  responsible  for  allocation  and  control  of  parking  spaces  at 
the  Headquarters  Building. 

Poltetes  aad  praettem  tor  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper. 

RetrievabilUy:  By  name,  vehicle  license  number,  assigned  parking 
space  number  and  assigned  reference  number. 

Safeguards:  Stored  in  safes,  vaults  or  secure  area.  Access  limited 
to  staff  employees. 

Retentioa  aad  disposal:  Records  marked  void  upon  updating  of  in¬ 
formation  or  upon  cancellation  of  parking  permit.  Files  destroyed 
upon  overall  reallocation  of  parking  permits  done  periodically 
(approximately  once  a  year). 

System  maaagcr(s)  aad  addrem: 

Director,  Office  of  Logistics 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Notification  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Indentifkation  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  aceem  proccdurn:  Request  from  individuals  should  be  ad¬ 
dressed  as  indkated  in  the  notification  section  above. 

Contesting  record  procedarm:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Rceord  source  categortes:  Employees. 
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CU-17 

Syilca  Mac:  Vehkk  Operators  FUe. 

SjrstMi  locatlea: 

Central  InteUifence  Agency 
Washington,  D.C.  20S0S. 

Cntsgertes  el  IndHMnab  coscrcd  by  the  syaUni:  Employees. 

Categarfas  el  receHs  ia  the  system:  Name,  medical  qualification 
forms,  score  sheets  for  driver’s  test,  registers  of  permits  issued  and 
records  regarding  accidents.  Accident  report  records  include  police 
data  and  investigation  reports  in  addition  to  information  on  vehicle 
involved. 

Antherhy  tar  mahitenancc  el  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-233. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Uw  81-110. 

Section  S06(a),  Federal  Records  Act  of  1930  (44  U.S.C.,  Section 
3101). 

Roetlac  asm  el  records  mehitaiaed  hi  the  system,  faKlndiag  catego- 
rim  el  nasrs  aad  the  pnrpeecs  el  sech  ness:  Used  by  Agency  em¬ 
ployees  for  issuing  official  U.S.  Government  driver’s  licenses  and 
renewab. 

For  review  by  CIA  officiab  in  accident  cases. 

A  record  from  thb  system  of  records  may  be  disclosed  as  a 
’’routine  use”  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  rebvant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  rebvant  to  any  agency  decuion  concerning  the  hiring 
or  retention  of  an  empbyee,  the  usuance  of  a  security  clearance, 
the  ktting  of  a  contract,  or  the  usuance  of  a  license,  grant  or  other 
benefit. 

PoUebs  aad  practlees  far  staring,  rctrbvfaig,  aeccaalBg,  retaining, 

aad  dbgeatag  nf  records  In  the  system: 

Storage:  Paper. 

Rstrbvablllty:  Individual  name  or  driver’s  permit  number. 

Safegnards:  PhysicaOy  protected  in  a  secure  area.  Access  is 
limited  to  empbyees  who  have  the  need-to-know. 

Rctontbo  aad  dbfosal:  Destroyed  by  burning  three  years  after 
license  u  no  bnger  valid.  Accident  reports  are  destroyed  six  years 
after  case  u  cbs^. 

System  managerfs)  aad  addrem: 

Director,  Office  of  Logutics 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

NotHkatton  procodnro:  Individuate  seeking  to  team  if  thu  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  4atelligence  Agency 
Washington.  D.C.  20303. 

Identification  requirements  are  specified  in  the  CIA  rules 
pubUsbed  in  the  Federal  Regnter  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Reeard  accem  pracednres:  Request  from  mdividuab  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Conteatiag  record  proccdarca:  The  Central  Intelligence  Agency’s 
regubtions  for  access  to  individual  records,  for  disputing  the  con- 
tente  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Reguter. 

■ocard  aourca  entegarba:  Individual. 

Agency  officiab. 

F^end,  State  and  local  hw  enforcement  agencies  in  cases  when 
employee  b  involved  in  an  auto  accident. 

ClA-lf 

System  name:  Personal  Property  Claim  Records. 

System  lacatlan: 

Central  Intelligence  Agency 
Washington.  D.C.  20303. 

Categarba  al  Individnab  cavarsd  by  the  system:  Employees  and 
former  employees. 

Categarba  al  rscords  hi  tha  system:  Claimant  name,  address,  na¬ 
ture  and  loss  or  damage  to  personal  effects,  including  inventory  of 
Hems. 


Aatherky  lar  malateaaaca  af  tha  system:  National  SecurHy  Act  of 
1947,  as  Amended— Public  Law  80-233. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  306(a).  Federal  Records  Act  of  1930  (44  U.S.C..  Section 
3101). 

Raatiac  uses  al  racards  maintained  in  the  system,  iacinding  catego¬ 
ries  ol  asers  aad  the  parpeaas  al  sack  anas:  Claims  Review  Board 
determines  amount  of  financial  loss  sustained  by  claimant. 

Reimbursement  for  property  loss. 

A  record  from  thu  system  of  records  may  be  disclosed  as  a 
’’routine  use”  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  Agency  decuion  concerning  the  hiring  or 
retention  of  an  employee,  the  usuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
beneut. 

Pelktea  aad  practices  far  storteg,  retrbvtag,  accimlag,  rctalaiBg, 
aad  dbposlag  of  records  hs  the  system: 

Storage:  Paper. 

RetibvablUty:  By  name. 

Safeguards:  Information  u  stored  in  safes  or  secure  areas.  Access 
u  limit^  to  staff  employees  working  on  such  cases. 

Retention  aad  disposal:  Records  are  destroyed  by  burning  two 
years  after  final  action  on  case. 

System  managrr(s)  aad  addrem: 

Director,  Office  of  Logutics 
Central  Intelligence  Agency 
Washington.  D.C.  20303. 

Notification  proccdorc:  Individuab  seeking  to  team  if  thu  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Identification  requirements  are  specifled  in  the  CIA  rules 
pubUsbed  in  the  Federal  Reguter  (32CFR  1901.13).  Individuab  must 
comply  whb  these  rules. 

Record  accem  procodoras:  R^uest  from  individuab  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Contesting  rocord  procednrm:  The  Central  Intelligence  Agency’s 
regubtions  for  access  to  individual  records,  for  duputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  r^s  section  of  the  Federal  Reguter. 

Rocord  source  categories:  Individual  concerned  and  various  Agen¬ 
cy  staff  elements  involved  in  processing  and  adjudication  of  cb^s. 

CIA-19 

System  name:  Equipment  and  Supplies  AccountebilHy  Records 

System  Iscatba: 

Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Categories  of  bdlvldaab  coveted  by  the  system:  Employees. 

Categories  of  records  b  the  system:  Name,  signature,  office  loca¬ 
tion,  telephone  extension  and  Hem  of  government  equipment  on 
loan  or  charged  to  the  employee. 

Aathorhy  for  mabteaaace  of  the  system:  National  Security  Act  of 
1947,  as  Amended- Public  Law  80-233. 

Central  InteOigeace  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  306(a).  Federal  Records  Act  of  1930  (44  U.S.C.,  Section 
3101). 

RoutlM  nsss  of  records  mabtabrnd  b  the  system,  Incbdbg  entego 
lbs  of  users  aad  the  purposes  of  such  uses:  Used  by  Agency  offkbb 
who  control  and  account  for  government  nonexpendable  Hems. 

A  record  from  thu  system  of  records  may  be  disclosed  as  a 
’’routine  use”  to  a  Fede^,  state  or  local  agency  mabtaining  dvil, 
crimmal  or  other  relevant  enforcement  information  or  otha  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obUun 
information  relevant  to  an  Agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit 
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PvUcIm  ud  practices  far  stariag,  rctricriat,  accsaslBg,  rataWag, 
aad  ifiipBslBg  al  racarJs  la  tkc  sjralcai: 

Storage:  Paper. 

letrieTabUlly:  By  name. 

Salegaarto:  PhyticaOy  protected  ia  secure  areas.  Only  employees 
charged  with  the  responsibility  of  controlling  government  property 
have  access. 

Betoattoa  aad  dispaaal:  Signature  card  is  returned  to  individual 
charged  upon  return  of  hem.  Record  is  destroyed  by  burning  after 
inventory  adjustment  to  property  records. 

Systom  maaagerfs)  aad  addreas;  . 

Director,  Office  of  Logistics 
Central  Intelligence  Agency 
Washington,  D.C.  20S0S. 

NedBcatisa  pracedare:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D  C.  20S0S. 

Identification  requirements  are  specified  in  the  CLA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Rscard  access  praccdarcs:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Caatostiag  record  praccdarcs:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  saarcc  categories:  Individual  concerned  and  appropriate 
accountable  property  officers. 

CU— 20 

System  name:  Logistics  Security  Clearance  Records. 

System  location: 

Central  Intelligence  Agency 
Washington,  D  C.  20S0S. 

Categories  of  todlvidaals  covered  by  the  system:  Commercial  con¬ 
tractors  and  vendors,  persons  in  the  private  sector  associated  with 
the  Agency,  and  individuals  in  other  government  agencies  con¬ 
tacted  for  liaison  purposes. 

Categories  of  records  la  the  system:  Biographic  data  including 
name,  address,  position,  and  security  clearance  held. 

Aathoiity  tor  maiatenaace  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-233. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  S06(a),  Federal  Records  Act  of  1930  (44  U.S.C..  Section 
3101). 

Roatiac  uses  of  records  maintained  in  the  system,  iacladiag  catego¬ 
ries  of  users  aad  the  purposes  of  sach  uses:  Used  by  staff  employees 
in  conducting  Agency  business  with  the  commercial  sector  and 
liaison  with  other  government  agencies. 

Policies  aad  practices  tor  storiag,  retrieving,  accessiag,  retaining, 
aad  dispooing  of  records  hs  the  system: 

Storage:  Paper. 

RetrievabUity:  By  individual  or  company  name. 

Safeguards:  Information  stored  in  safes,  vaults  or  secure  areas. 
Access  is  limited  to  staff  employees  with  the  need-to-know. 

Retentioa  aad  disposal:  Records  destroyed  upon  expiration  of 
clearance.  Clearances  may  be  revalidated  three  years  after  initial 
approval. 

System  maaagcr(s)  aad  addreas: 

Director,  Office  of  Logistics 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

NoCMcatioa  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 


Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Rocard  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Information  obtained  from  individual 
concerned  and  certification  of  clearance  from  Office  of  Security. 

CU— 21 

System  name:  Privacy  and  Freedom  of  Information  Acts 
Requesters. 

SysSem  locatisa: 

Central  Intelligence  Agency 
Washington.  D.C.  20303. 

Categories  al  Individuals  covered  by  the  system:  Individuals  who 
make  requests  to  CIA  under  provisions  of  the  Privacy  Act,  the 
Freedom  of  Information  Act,  and  Executive  Order  1 1632. 

Categorfcs  of  records  to  the  system:  Files  contain  all  correspon¬ 
dence  and  other  documents  related  to  the  receipt,  processing,  and 
final  disposition  of  requests  received  by  the  Agency  for  information 
under  the  Privacy  Act,  the  Freedom  of  Information  Act,  and  Ex¬ 
ecutive  Order  1 1632. 

Authority  for  matotcaance  of  the  system:  Privacy  Act  of 
1974— Pul^  Law  93-379;  Freedom  of  Information  Act  of  1974,  as 
Amended;  and  Executive  Order  11632. 

Routtoc  uem  of  records  matotatoed  to  the  system;  iacladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  asm:  Used  by  staff  employees 
for  reference  purposes  in  formulating  responses  to  Privacy  Act, 
Freedom  of  Information  Act.  and  Executive  Order  11632  requests, 
and  for  reference  in  processing  cases  under  appeal  and  litigation;  to 
provide  documentation  for  referral  to  other  Federal  agencies  for 
their  review  pursuant  to  Executive  Order  11632,  and  the  Third 
Agency  Rule;  and,  as  a  source  of  information  for  compiling  reports 
requir^  by  the  Acts. 

Palktes  and  praetkm  for  storing,  retrievtog,  accessiag,  rctatotog, 
aad  disposing  of  records  to  the  system: 

Storage:  Paper,  electronic  index  and  log. 

RetrievabUity:  By  name,  case  number. 

Safeguards:  Paper  files  are  stored  in  combination  lock  safes;  au¬ 
tomatic  data  processing  index  and  log  files  need  coded  identifier  for 
activation.  Access  on  need  to  know  basis. 

Retention  and  disposal:  From  the  date  of  last  entry.  Freedom  of 
Information  Act  requests  are  destroyed  after  two  years,  and  Priva¬ 
cy  Act  requests  are  destroyed  siter  five  years.  Records  are 
destroyed  by  burning. 

System  managerfs)  aad  addrem: 

Chief,  Information  and  Privacy  Staff 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Nottfication  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency, 

Washington,  D.C.  20303. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32  CFR  1901.13).  Individuals 
must  comply  with  these  rules. 

Record  accem  procedurm:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Contesttog  record  procedurm:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categorim:  Requests  received  pursuant  to  the 
Privacy  Act.  the  Freedom  of  Information  Act  and  Executive  Order 
11632. 
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CU-22 

CU-23 

Syit—  ■■■•;  Polygraph  PQea. 

Syaica  Ucatt— t 
Central  InteIHgeace  Agency 
WaaUngton.  D.C.  20S0S. 

Caligarica  al  hihrMaale  caaera4  hy  the  syalaa:  AppIkanU  for 
employment,  employees,  and  certain  individti^  considered  for  as* 
signment  to  the  Agency. 

Catcgarisa  eC  records  In  the  ^slem:  Polygraph  report,  charts,  and 
notes. 

Antharity  lor  malnirnanri  eC  the  syaleai:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81*110. 

Executive  Order  10450. 

leuthis  uses  el  records  mahtainrd  In  the  systeas,  incinding  cjdcge 
rfos  el  users  and  the  pnqpesss  el  such  uses:  Used  by  the  Office  of 
Security  to  make  determinations  of  security  eligibi^  for  employ¬ 
ment  pursuant  to  Executive  Order  10450. 

PaUdes  and  practices  for  staring,  retrieving,  accessing,  retaWng, 
and  dlspeeing  of  rscards  in  the  sysSeai: 

Storage:  Paper  and  tape  cassettes. 

Betrlevablllty:  By  name. 

Safeguards:  Pfles  are  maintained  in  a  vault;  access  is  permitted 
only  while  in  the  custody  of  polygraph  staff  members. 

Rctentfon  and  dfspeaal:  Indefinite.  Records  are  destroyed  by 
burning  when  they  bMome  inactive. 

System  managsrfs)  and  aidrrm: 

Director,  Office  of  Security 
Central  Intelligence  Agency 
Washington.  D.C.  20505. 

Netmcatlan  pracednre:  Indhriduab  seeking  to  leam  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiriss  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Pederal  Register  (32CPR  1901.13).  Individuals  must 
comply  with  these  rules. 

Rscard  access  praeedurss:  RMuest  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

rsntriting  record  procedures:  The  Central  Intelligence  Agency’s 
regubtions  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Pederal  Register. 

Record  source  categories:  The  source  of  all  information  obtained 
is  from  the  polygraph  interviews. 

Systems  cxemplod  from  certala  provWoas  el  the  act:  Pursuant  to 
authority  grantt^  in  Section  (j)  of  the  Act  (5  U.S.C.  552a(j)).  the 
Director  of  Central  Intelligence  has  determined  to  exempt  poly¬ 
graph  records  from  all  sections  of  the  Act  except  552a  (b),  (cKl) 
and  (2).  (eHI),  (eX4)  (A)  through  (F),  (eX5).  (6).  (7).  (9).  (10),  and 
(II),  and  (i).  These  records  are  exemptml  to  prevent  access,  ac¬ 
countability,  and  judicial  review  of  records  which  intimately  reveal 
an  Agency  security  method. 
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System  name:  Supplemental  Personnel  (Soft)  Piles. 

System  locatlan: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  ol  Individuals  covered  by  the  system:  Current  or  former 
staff  or  contract  employees  and  detailed  military  personneL 

Categories  al  records  la  the  system:  Memoranda  of  discussions, 
workhig  copies  of  personnel  and  contract  actions  including 
procedural  checklists,  performance  appraisals,  travel  and  shipping 
orders.  Information  concerning  conduct,  training,  special  qualifica¬ 
tions  or  restrictions,  dependency  and  resideace,  emergency  notifi- 
catkms,  biographic  data.  Letters  of  lastmctioa.  Also,  cables  and 
dispatches  of  administrative  and  operational  significance,  and 
photographs. 


Authority  lar  maintenance  el  the  system:  National  Security  Act  of 
1947,  as  Amended- Public  Uw  80-253. 

Central  InteDigeace  Agency  Act  (d  1949,  as  Amended— Public 
Law  81-110. 

Section  506(a),  Pederal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Routine  nam  of  records  iMlntalnod  In  the  mism,  incindhig  catoga- 
rles  of  users  and  the  pnrpeoss  ol  such  nam:  Used  as  a  snpplemeat  to 

the  official  personnri  folders  by  authorized  operating  officials  to 
facilitate  and  expedite  processing  or  procedural  requirements  and 
transactions  of  employees. 

Serves  as  a  management  toot  for  administrative  and  operating  of¬ 
ficials  for  purposes  of  employee  assignment,  promotioa,  and  career 
development  considerations  imd  determinations. 

To  t^er  or  provide  information  in  response  to  or  by  direction  of 
a  court  order,  or  where  there  is  an  indication  of  a  violatioa  or 
potential  violation  of  law  whether  civil,  crimiaaL  or  regulatory  in 
nature,  to  the  appropriate  agency  charged  with  the  responsibdity  of 
invest^ting  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  nnplementing  a  statute  or  law,  regulation  or  order  issued  pur¬ 
suant  thmto. 

PaHrira  and  praetkm  Isr  iterlng,  retrieving,  accessing,  rctaWng, 
and  diapealng  of  recards  ha  the  system: 

Storage:  Paper,  and  magnetic  disc. 

RetrlevahiUly:  By  name,  office  and  end  date  of  assignment 

Salegnards;  Piles  are  maintained  in  vaulted  areas  or  approved 
metal  filing  cabinets;  file  release  is  on  a  controOed-loan  bMis  to 
authorized  officiaJs.  Access  to  information  on  magnetic  disc  is  on 
limited  need-to-know  basn  using  controlled  password  identifier. 

Rstentlao  and  diagooal:  Upon  intra-Agency  transfer,  transfer  file 
to  gaining  component  personnel  office,  separatioa  from 

Agercy,  transfer  material  for  inclusion  in  Official  Personnel  Polder 
to  Office  of  Personnel;  maintain  remaining  fOe  6  months  and 
destroy.  Destruction  is  by  pnlp^  for  paper.  Magnetic  discs  are 
erased  upon  completion  of  reassignment. 

System  managsits)  and  addrvm; 

Chief,  DDI  Administrative  Staff 
Centrri  Intelligence  Agency 
Washington,  D.C.  20505. 

Netmcatlan  pwcednre;  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

.  Information  and  Privacy  Coordinator 
Central  Intelligence  Agracy 
Washim^n,  D.C.  20505. 

Identification  requirements  ate  sp^ified  in  the  CIA  rules 
published  in  the  Pederal  Register.  (32CrR  1901.13).  Individuals  must 
comidy  with  these  rules. 

Record  aceem  prac^urca:  Request  from  individuab  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Cantaatbg  record  procedures:  The  Central  Intelligence  Agency's 
regubtions  for  access  to  individual  records,  for  dbpuUng  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
.  the  CIA  rubs  section  of  the  Pederal  Register. 

Record  source  categories:  Employee. 

Career  Service  PaneL 
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System  name:  Supplemental  Personnel  (Soft)  Pies. 

System  lecatlaa: 

Central  Intdhgence  Agency 
Washington,  D.C.  20505. 

Categories  ol  bdlvhluali  coveted  by  the  system:  Current  or  former 
staff  or  contract  employees  and  detafled  mOitary  personneL 

Categories  ol  records  b  the  system:  Memoranda  of  discussions, 
working  copies  of  personnel  and  contract  actions  inebding 
procedural  checklbts,  performance  apprabab,  travel  and  shipping 
orders.  Information  concerning  conduct,  train^,  special  quali&a- 
tions  or  restrictions,  dependency  and  residence,  emergency  notifi¬ 
cations,  biographic  data.  Letters  of  Instructioa.  Abo,  cables  and 
diq>atcbes  of  administrative  and  operational  significance,  and 
photographs. 

Authority  for  malntmanrt  of  the  eystem:  National  Security  Act  of 
1947,  as  Amended- Public  Law  80-253. 
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PRIVACY  ACT  ISSUANCES 


Central  InteUisence  Afcncy  Act  of  1949,  at  Amended— Public 
Law  811 10. 

Section  S06(a).  Federal  Records  Act  of  I9S0  (44  U.S.C.,  Section 
3101). 

RontiBC  naca  of  recnrda  mnlntnlofd  in  the  ayatani,  hKlndiag  catcgo- 
rfca  of  naan  nod  tka  yrfatai  af  aach  naaa:  U  ted  at  a  supplement  to 
the  official  pertoand  folders  by  anthorized  operating  officials  to 
facilitate  and  expedite  processing  or  procedure  requirements  and 
transactions  of  employees. 

Serves  at  a  management  tool  for  administrative  and  operating  of¬ 
ficials  for  purposes  of  employee  assignment,  promotion,  and  career 
development  considerations  and  determinationt. 

To  refer  or  provide  informatioa  in  response  to  or  by  direction  of 
a  court  order,  or  where  there  is  an  indicatioo  of  a  violation  or 
potential  violation  of  law  whether  chri,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency  charg^  with  the  responsibility  of 
investi^ting  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  unplementing  a  statute  Or  law.  regulation  or  order  issued  pur¬ 
suant  thereto. 

Policies  and  practices  lor  storing,  retrieving,  acccasiag,  rctainlag, 
and  dlspoalag  of  records  in  the  sysSesa: 

Storage:  Paper  and  magnetic  media. 

Retrlevahilily:  By  name. 

Safegnards:  Fdes  are  maintained  in  vaulted  areas  or  approved 
metal  filing  cabinets;  file  release  is  on  a  controDed-loan  basis  to 
authorized  officials. 

Retcntloa  and  disposal:  Retained  one  year  after  separation  from 
the  Agency  when  material  of  soft  file  b  revbwed  to  determine  and 
destroy  any  duplicate  records  which  are  contained  in  the  official 
personnel  folder,  and  ensure  filing  of  material  in  operational  files, 
as  appropriate. 

System  managetts)  and  sddrem: 

Chbf,  Personnel  Officer,  DDSAT 
Centr^  Intelligence  Agency 
Washington.  D.C.  20S0S. 

NodHcatloa  procednra:  Individuab  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20S0S. 

Identification  requirements  arc  specified  in  the  CIA  rules 
publbbed  in  the  Federal  Regbter  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  aceem  procedures:  Request  from  individuab  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Contesting  record  procednres:  The  Central  Intelligence  Agency’s 
regubtions  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Regbter. 

Record  source  categories:  Employee. 

Career  Service  Panel. 
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System  name:  Suppbmental  Personnel  (Soft)  Files. 

System  locntioa: 

Central  Intelligence  Agency 
Washington.  D.C.  20S0S. 

Categerles  of  indlTldnab  covered  by  the  sybem:  Current  or  former 
staff  or  contract  employees  and  detaded  mffitary  personnel. 

Categories  of  records  in  the  system:  Memoranda  of  discussions, 
working  copies  of  personnel  and  contract  actions  including 
procedural  checklbts,  performance  appraisab,  travel  and  shipping 
orders.  Information  concerning  conduct,  training,  special  qualifica¬ 
tions  or  restrictions,  dependency  and  residence,  emergency  notifi¬ 
cations,  biographic  data.  Letters  of  Instruction.  Abo,  cabbs  and 
dbpatches  of  adminbtrative  and  operational  significance,  and 
photographs. 

Antborlty  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  Amended-Pubbe  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 


Rontiac  asss  of  records  mabstalacd  in  the  system,  inclading  catego¬ 
ries  of  ibers  and  the  pnrposm  of  snch  aacs:  Used  as  a  suppkment  to 
the  official  personnel  folders  by  authorized  operating  offkbb  to 
facilitate  and  expedite  processing  or  procedure  requirements  and 
transactions  of  employees. 

Serves  as  a  management  tool  for  adminbtrative  and  operating  of- 
fkbb  for  purposes  of  employee  assignment,  promotion,  and  career 
development  considerations  and  determinations. 

To  refer  or  provide  infonnatioo  in  response  to  or  by  direction  of 
a  court  order,  or  where  there  b  an  indkatkn  of  a  viobtion  or 
potential  viobtion  of  bw  whether  civil,  criminal,  or  regubtory  in 
nature,  to  the  approprbte  agency  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  viobtion  or  charged  with  enforc¬ 
ing  or  implementing  a  statute  or  bw,  regubtkn  or  order  bsued  pur¬ 
suant  thereto. 

Policies  and  practices  lor  storing,  retrieving,  acceasbg,  retaining, 
and  dbpobng  of  records  b  the  system: 

Storage:  Paper  and  magnetk  medb. 

Retrtevabillty:  By  name. 

Safegnards:  Files  are  maintained  in  vaulted  areas  or  approved 
metal  filing  cabinets;  file  release  is  on  a  controUed-loan  basb  to 
authorized  offkbb. 

Retcntloa  and  dbpoaal:  Retained  one  year  after  separation  from 
the  Agency  when  material  of  soft  file  b  revkwed  to  determine  and 
destroy  any  dupikate  records  whkh  are  contained  in  the  offkbl 
personnel  folder,  and  ensure  filing  of  materbl  in  operational  files, 
as  approprbte. 

System  manageris)  and  addrem: 

Career  Management  Offker/DDA 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Notification  procedure:  Individuals  seekmg  to  learn  if  thb  system 
of  records  contaus  mformation  about  them  should  direct  their 
mquiries  to: 

Information  and  Privacy  Coordmator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  are  specifkd  m  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuab  must 
comply  with  these  rubs. 

Record  aceem  proceddres:  Request  from  individuals  should  be  ad¬ 
dressed  as  mdkated  m  the  notification  section  above. 

Contesting  record  procednres:  The  Central  Intelligence  Agency's 
regubtions  for  access  to  mdividual  records,  for  dbputing  the  con¬ 
tents  thereof,  and  for  appealing  an  mitbl  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  m 
the  CIA  rubs  section  of  the  Federal  Regbter. 

Record  source  categories:  Empbyee. 

Career  Servke  Panel. 
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System  name:  Suppbmental  Personnel  (Soft)  Ffles. 

System  bcatloa: 

Central  Intelligence  Agency 
Washmgton,  D.C.  20505. 

Categorbs  of  bdlvidaab  covered  by  the  system:  Current  or  former 
staff  or  contract  empbyees  and  detaibd  miliUry  personnel. 

Categories  of  records  b  the  system:  Memoranda  of  discussions, 
working  copks  of  personnel  and  contract  actions  mcludmg 
procedural  checklists,  performance  appraisab,  travel  and  shippmg 
orders.  Information  concerning  conduct,  trammg,  specbl  quaUfka- 
tions  or  restrktions,  dependency  and  residence,  emergency  notifi¬ 
cations,  bkgraphk  data.  Letters  of  Instruction.  Abo.  cabbs  and 
dispatches  of  admmbtrative  and  operational  signifkance,  and 
photographs. 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Publk  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Publk 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Routine  nses  of  records  mabtabed  b  the  system,  bcladbg  catego¬ 
rbs  af  users  and  the  purposes  of  such  nsm:  Used  as  a  suppbment  to 
the  offkbl  personnel  folders  by  authorued  operating  offkbb  to 
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facilitate  and  expedite  proceiainf  or  procedural  requireneoti  and 
tranaactioni  of  enployeea. 

Servea  aa  a  oanagenent  tool  for  adminiatrative  and  operating  of- 
ficiab  for  purpoaea  of  employee  aaaignment.  promotion,  and  career 
development  conaklerationa  and  determinationa. 

To  refer  or  provide  information  in  reaponae  to  or  by  direction  of 
a  court  order,  or  where  there  ia  an  indication  of  a  violation  or 
potential  violation  of  law  whether  civil,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency  charged  with  the  reaponaibility  of 
inveatigating  or  proaecuting  auch  violation  or  charged  with  enforc¬ 
ing  or  implementing  a  atatute  or  law,  regulation  or  order  iaaued  pur- 
auaat  thereto. 

Fnlkias  and  practkea  far  atoring,  retrieving,  acceeeing,  retaining, 
and  dlipnelng  nt  recorda  In  the  ayateai: 

Storage:  Paper. 

Eetrievability:  By  name. 

Safagnarda:  Pika  are  maintained  in  vaulted  arena  or  approved 
metal  fUmg  cabineta;  file  releaae  ia  on  a  controDed-loan  baaia  to 
authorized  officiala. 

ketentioa  and  diepoeal:  Upon  intra- Agency  tranafer,  tranafer  file 
to  gaining  component  peraonnel  office.  Upon  aeparation  from  the 
Agency,  maintain  in  Diviaion  for  2  yeara  then  tranafer  material  for 
inchiaion  in  Official  Peraonnel  Folder  to  Office  of  Peraonnel;  hold 
remaining  file  6  montha  and  deatroy.  Deatruction  ia  by  pulping. 

Syaleai  managerfa)  and  addrom: 

Chief,  Career  Management  Staff,  DDO. 

CentrM  Intelligence  Agency 
Waahington,  D.C.  20S0S. 

NotHkation  procedure:  Individuala  aeeking  to  learn  if  thia  ayatem 
of  recorda  containa  information  about  them  ahould  direct  their 
inquiriea  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Waahington,  D.C.  20S0S. 

Identification  requirementa  are  apecified  in  the  CLA  rulea 
pubUahed  in  the  Federal  Regiater  (32CFR  1901.13).  Individuala  muat 
comply  with  theae  rulea. 

Record  acccae  procederee:  Requeat  from  individuala  ahould  be  ad- 
dreaaed  aa  indicated  in  the  notification  aection  above. 

Coatestlag  record  procedarea:  The  Central  Intelligence  Agency ’a 
regulationa  for  acceaa  to  individual  recorda.  for  diapudng  the  con- 
tenta  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  acceaa  to  or  correction  of  recorda,  are  promulgated  in 
the  CIA  rulea  aection  of  the  Federal  Regiater. 

Record  aonret  catagoriaa:  Employee. 

Career  Service  Panel. 
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Syatam  name:  Supplemental  Peraonnel  (Soft)  Filea. 

Syatoaa  location: 

Central  Intelligence  Agency 
Waahington,  D.C.  20S0S. 

Catagoriaa  of  individnala  coveted  by  the  ayatem:  Current  or  former 
ataff  or  contract  employeea  and  detailed  military  peraonnel 

Calegoriea  ol  recorda  in  the  ayatem:  Memoranda  of  diacuaaiona, 
working  copiea  of  peraonnel  and  contract  actiona  including 
procedural  checkliata,  performance  appraiaak,  travel  and  ahipping 
ordera.  Information  concerning  conduct,  training,  apccial  quaUica- 
tiona  or  reatrictiona,  dependency  and  reaidence,  emergency  notift- 
cationa,  biographic  data,  Lettera  of  Inatruction.  Alao,  cablea  and 
diapatchea  of  adminiatrattve  and  operational  aigniflcance,  and 
photographa. 

Authority  for  maintenance  of  the  ayatem:  National  Security  Act  of 
1947,  aa  Amended— Public  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  aa  Amended— Public 
Law  81-110. 

Section  506(a),  Federal  Recorda  Act  of  1950  (44  U.S.C..  Section 
3101). 

Routine  earn  ol  records  maintalnid  in  the  system,  tnclnding  catego- 
rim  of  users  and  the  pnrposes  of  such  uses:  Used  as  a  supplement  to 
the  offleial  personnd  folders  by  authorized  operating  officials  to 
facilitate  and  expedite  procesaing  or  procedurd  requirements  and 
transactions  of  employees. 


Serves  as  a  management  tool  for  adminiatrative  and  operating  of¬ 
ficials  for  purposes  of  employee  assignment,  promotion,  and  career 
development  conaklerationa  and  determinations. 

To  refer  or  provide  information  ia  response  to  or  by  direction  of 
a  court  order,  or  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  law  whether  civfl,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency  charged  with  the  responsibility  of 
inveat^ting  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  a  statute  or  law,  regulation  or  order  issued  pur¬ 
suant  thereto. 

PeUdes  and  practices  for  storing,  retrieving,  secerning,  retaining, 
and  disposing  of  records  ha  the  system: 

Storage:  Paper. 

Rctrievability:  By  name. 

Safeguards:  Files  are  maintained  in  vaulted  areas  or  approved 
metal  filing  cabinets;  file  releaae  is  on  a  controUed-loan  bask  to 
authorized  offickk. 

Rctcadoa  and  disposal:  After  intra-Agency  transfer,  resignation, 
or  retirement,  screen  folder  immedktely  transferring  items  that 
should  be  fiM  in  the  Official  Personnel  f3e,  operational  items  to 
approprkte  operating  files,  and  process  the  remaining  materki  as 
follows;  Intra-Agency  transfer— forward  file  to  gaining  office; 
retirement  from  Agency— hold  retirement  cases  18  months  and 
destroy;  and,  resignation  from  Agency— hold  resignation  cases  I 
year  and  destroy. 

System  maasgcr(a)  eud  addrem: 

Adminktrative  Officer,  Ofrice  of  the  DCI 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

NstRicatioa  prsccdnrc:  Individuals  seeking  to  learn  if  thk  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washin^n,  D.C.  20505. 

Identifleation  requirementa  are  specified  m  the  CIA  rules 
pubikhed  in  the  Federal  Regkter  (32CFR  1901.13).  Individuak  must 
comply  with  these  rules. 

Reostd  aceem  procedures:  Requeat  from  individuals  should  be  ad¬ 
dressed  aa  indicated  in  the  notification  aection  above. 

Coatestlag  record  procedures:  The  Central  Intelligence  Agency’s 
reguktions  for  access  to  individual  records,  for  dkputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Regkter. 

Record  source  categories:  Employee. 

Career  Service  Panel. 

Agency  offickk. 

CU— 29 

System  naam:  Manpower  Control  System. 

System  iecatkn: 

Central  Intelligence  Agency 
Waahington,  D.C.  20505. 

Categories  of  Indhridnak  covered  by  the  systm:  Current  and 
former  Agency  personnel  and  military  or  civilian  peraonnel  on 
detafl  to  the  Agency. 

Contract  employees  since  January  1969. 

Applicants  in  process  for  employment  for  whom  clearance  has 
been  re<}uested. 

Rec^ients  of  Agency  awards. 

Partkipanta,  and  beneficiaries  designated  by  deceased  employees 
who  were  participants,  in  the  Agency’s  retirement  system  and 
Voluntary  Investment  Man. 

Catsgorica  of  records  in  the  system:  Data  on  employment  hktory, 
fitness  reports,  qualifications  and  akiUs,  msurance  and  medical 
benefits,  retirement  status.  Voluntary  Investment  Pkn  accounts, 
emergency  designees,  home  and  work  addresses.  Agency  awards, 
mOitary  reserve  data,  cases  in  process  for  employment,  ceilmgs, 
position  and  staffing  patterns. 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 
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Central  Intelli(cnce  Aceocy  Retirement  Act  of  1964  for  Certain 
Employees,  as  Amended— Public  Law  88-643. 

Renthw  nscs  ef  records  mnintninrd  in  the  system,  inclndiat  catego- 
rtes  of  nsers  and  tbs  porpooss  of  snch  ooss:  To  provide  statistical  re¬ 
ports  for  CIA  management  on  strength,  distribution  and  utilization 
of  manpower,  average  grades  and  salaries,  minorities,  projected 
retiremeats,  profSes  of  Agency  skiDs  and  qualifications,  compara¬ 
tive  rates  on  promotions,  separations,  new  employees,  reasons  for 
separations. 

To  provide  rosters  and  statistics  for  heads  of  Career  Services  to 
assist  them  in  administering  their  career  development  and  evalua¬ 
tion  programs,  including  promotion  rates  and  headroom,  fitness  re¬ 
port  ratings,  qualifications,  changes  in  their  Career  Services. 

To  provi^  staffing  patterns,  grade  and  salary  data  for  office 
heads  required  for  staffing  and  budget  projections. 

To  provide  salary,  leave,  benefits  and  entitlements  for  the  payroll 
system. 

To  provide  rosters  and  statistics  for  components  within  the  Of¬ 
fice  of  Personnel  responsible  for  administering  recruitment, 
hospitalizatiap,  insurance,  retirement,  and  Volunteer  Investment 
Programs. 

To  provide  records  of  employees  entering  on  duty  and  employee 
separations  and  current  status  tapes  or  rosters  to  Agency  com¬ 
ponents  of  concern. 

To  provide  statements  of  accounts  to  employees. 

Pottcten  and  practices  for  etering,  rstrkvlng,  acccateng,  rctahifaig, 
and  diipoteng  of  records  hi  the  eysteni: 

Sterage:  Magnetic  tape  and  disk. 

EstftevnhUity:  By  name,  employee  number,  organization  code, 
social  security  number,  or  position  number. 

Solegnarde;  Tapes  and  disks  are  maintained  in  a  special  room  in  a 
vaulted  area  with  access  only  by  special  badge.  AD  tapes  are  under 
control  of  a  tape  librarian.  E^h  tape  has  a  "security"  profile 
which  the  requester  of  the  tape  must  match.  AD  requests  for  recur¬ 
ring  or  special  reports  must  be  approved  by  the  C^f  of  the 
Statistical  Report!^  Branch  or  his  authorized  designee.  Data  is 
released  only  as  related  to  personnel  under  the  requester's  direct 
supervision  and  control  or  to  individuals  responsible  for  administer¬ 
ing  a  particular  Agency  program.  On-line  query  to  the  system  is 
limited  to  personnel  responsible  for  the  maintenance,  update,  and 
preparation  of  input  data  to  the  system  and  to  employees  in  the 
Statistical  Report^  Branch  by  controlled  password. 

Rcteatten  and  diipwal:  Permanent  retention  of  subsystems  cur¬ 
rently  in  operation.  When  system  is  fuDy  operational,  a  record 
schedule,  including  disposal,  wiD  be  implement^. 

System  managerfs)  and  addrem: 

Director,  Office  of  Personnel 
Central  Intelligence  Agency 
Washington,  D.C.  20S0S. 

NetIfIrnHnn  prnecdnrc:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washini^n,  D.C.  20S05. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  190I.D).  Individuals  must 
comply  with  these  rules. 

Rcesrd  aceem  pracednns:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

C— testing  record  procednres:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Regbter. 

Record  source  categories:  Applicants,  employees  and  parent 
Federal  agency  of  detaOee. 

CU—38 

System  name:  Applicant  Fdes. 

System  leentisn: 

Central  Intelligence  Agency 
Washington,  D.C.  20503. 

Categorlsa  ef  Individnab  covered  hy  the  system:  Persons  who 
apply  for  employment  with  CIA. 


Categories  of  records  In  the  system:  Personal,  medical  and  em¬ 
ployment  hutory  statements,  educational  transcripts,  personal 
references,  interview  reports,  test  results,  correspondence,  photo¬ 
graphs,  review  comments,  and  processing  records. 

Anthortty  far  makstcaance  of  the  system:  Central  Intelligence 
Agency  Act  of  1949,  as  Amended— Public  Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

National  Security  Act  of  1947,  As  Amended— Public  Law  80-253. 

Routine  uses  of  records  maintained  in  the  system,  laclading  catego¬ 
ries  of  nsers  and  the  purposes  of  such  nscs:  Used  to  review  appli¬ 
cant's  qualifications  for  CIA  position;  for  security  background  in¬ 
vestigation;  and  for  medical  screening  for  determination  by 
authorized  Agency  official  to  offer  employment. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  rebvant  to  an  Agency  decision  concerning  t^  hiring  or 
retention  pf  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benfit. 

PnHctea  and  practiem  fer  storing,  retrieving,  Mceasiag,  retaining, 
and  dbpoMng  of  reeords  in  the  system: 

Storage:  Paper. 

Rctrbvabilily:  By  name. 

Safegnards:  Approved  containers  or  area  when  not  in 
use— controlled  loans  to  authorized  officials. 

RctentioB  and  disposal:  Applicant  files  pbced  in  process  for  em¬ 
ployment  but  subsequently  cancelled  arc  retained  up  to  two  years 
and  destroyed  by  burning.  Files  on  applicants  who  may  be  of  in¬ 
terest  at  a  later  date  are  retained  indefinitely. 

System  maaagcr(s)  and  addrem: 

Director,  Office  of  Personnel 
Central  Intelligence  Agency 
Washington.  D.C.  20505. 

NotWeatioa  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington.  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  aceem  procedures:  Request  from  individuals  should  be- ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Contestlug  record  procedures:  The  Central  Intelligence  Agency's 
regubtions  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Applicant. 

Educational  institutions. 

Physicians. 

Letters  of  Reference. 

Agency  officials. 

Federal  agencies. 

CIA-31 

System  name:  Current  Employees  and  Former  Employees  (official 
Personnel  ffles  and  records  rehted  thereto). 

System  locatioa: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  of  individnab  covered  by  the  system:  Current  or  former 
staff  or  contract  employees  and  detailed  mOitai^  and  civilian  per¬ 
sonnel,  and  current  and  former  members  of  Advisory  Groups. 

Categories  of  records  in  the  system:  Personal  and  employment  his¬ 
tory  statements,  personnel  actions,  fitness  reports,  commendations, 
biographic  profile,  retirement  status,  training,  emergency/casualty 
cases,  awards,  travel  arra^ements,  medical  and  insurance  claims, 
correspondence,  qualification  registers,  photographs,  and  informa¬ 
tion  rebting  to  the  suitability  and  fitness  of  the  individual,  com¬ 
plaints  and  grievances,  external  employment  assistance.  Voluntary 


FB>HAL  REGISTER,  VOL  42.  NO.  184 — ^THURSDAY,  SERTEM8ER  22,  1977 


CENTRAL  INTELLIGENCE  AGENCY 


48063 


InvetUneot  PUm.  financial  and  educational  aatiatance,  recreation 
programs,  exit  processing.  United  Givers  and  Savings  Bond,  blood 
donors. 

Anthertty  ler  nialnlcnaacc  el  tbc  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-233. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Central  Intelligence  Agency  Retirement  Act  of  1964  for  Certain 
Employees,  as  Amended— Public  Law  83-643. 

Section  S06(a),  Federal  Records  Act  of  1930  (44  U.S.C.,  Section 
3101). 

ImstiBC  nacs  el  recerds  matetatased  in  tbc  system,  including  catego- 
rim  af  users  and  tbc  pnrpesm  el  sneb  nsm:  To  administer  personnel 
assignments,  performance  evaluations,  promotions,  adverse  ac¬ 
tions,  counseling,  retirement  determinations  of  qualifications, 
separations,  medical  or  insurance  claims,  statistical  reports,  and 
otterwise  make  decisions  on  the  rights,  benefits  or  entitlements, 
and  utilizations  of  individuals. 

To  prepare  transcripts  in  response  to  a  request  from  another 
government  agency  relative  to  employment  considerations  by  that 
agency.  Employment  and  credit  verifications.  To  update  the  Agen¬ 
cy  Qualifications  Record  System.  To  refer  or  provide  information 
in  response  to  or  by  direction  of  court  order  or  where  there  is  an 
indication  of  a  violation  or  potential  violation  of  law  whether  civil, 
criminal,  or  regulatory  in  nature  to  the  appropriate  agency  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute  or  rule,  regu¬ 
lation,  or  order  issued  pursuant  thereto. 

To  provide  a  data  source  for  production  of  summary  descriptive 
statistics  and  analytical  studies  in  support  of  the  function  for  which 
the  records  are  collected  and  maintained,  or  for  related  personnel 
management  functions  or  manpower  studies;  or  to  locate  specific 
individuals  for  personnel  research  or  other  personnel  management 
functions. 

To  respond  to  inquiries  from  attorneys  and  insurance  companies 
relative  to  litigation  of  an  accident  claim. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  Agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

Polidcfl  and  practices  for  storing,  retrieving,  acceising,  retaining, 
and  diapoaing  of  recorda  la  the  ayatem: 

Storage:  Paper  and  microfilm. 

Retrievability:  By  name. 

Safegawds:  Filet  are  maintained  in  vaulted  areas  or  approved 
metal  filing  cabinets;  file  release  is  on  a  controUed-Ioan  basis  to 
authorized  officials. 

Reteatioa  and  disposal:  Agency  portion  of  the  official  file  is 
destroyed  by  burning  73  years  after  birth  of  employee  or  60  years 
after  date  of  earliest  document. 

SyatCBS  maaagcrft)  and  addrcaa: 

Director,  Office  of  Personnel 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

NodBcatioa  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  access  procHarcs:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Coatestiag  record  precedarcs:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  aoarcc  categories:  Other  government  agencies. 

Educational  institutions. 

Employee. 


Agency  officials. 

CIA-32 

System  name:  Consultant  and  Independent  Contractor  Records. 

System  location: 

Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Categories  of  indivMnals  covered  by  tbe  system:  Consultants  and 
independent  contractors  who  are  generally  self-employed  and  who 
are  engaged  under  contract  to  provide  technical,  management  and 
scientific  advice  and  services  to  the  Agency. 

Categories  of  records  in  tbc  system:  Performance  evaluations,  ad¬ 
ministrative  documents  on  compensation  and  benefit  commitments, 
termination  agreements  and  correspondence,  biographic  data,  ap¬ 
pointment  or  contract  data. 

Antbority  for  asaiatcaance  of  tbc  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-233. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  306(a),  Federal  Records  Act  of  1930  (44  U.S.C.,  Section 
3101). 

Rootiac  OSes  of  records  maintained  In  tbc  system,  jnrlndisg  categs 
rics  of  nsers  and  tbc  pnrpoecs  of  sneb  nacs:  To  adminbter  contrac¬ 
tual  provisions— benefits,  compensation,  transportation,  termina¬ 
tion;  performance  evaluation,  references,  and  to  otherwise  make 
decisions  on  the  rights,  benefits  or  entitlements  and  utilizations  of 
the  individual. 

As  a  source  for  managerial  statistical  and  analytical  studies,  and 
other  related  personnel  management  functions  or  manpower  stu¬ 
dies. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use”  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  infoimation  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  Agency  decision  concerning  t^  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  bcense,  grant  or  other 
benefit. 

Pelictes  and  practices  for  storing,  rctrievteg,  acecaring,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Paper  and  microfilm. 

■  Retrievability:  By  name. 

Safeguards:  Files  are  maintained  in  vaulted  areas  or  ^proved 
metal  filing  cabinets;  file  release  is  on  a  controOed-loan  bimis  to 
authorized  officials,  maintained  during  active  employment  and 
retained  after  separation  in  accordance  with  established  record 
disposal  schedules. 

Retentioa  and  disposal:  Records  are  destroyed  by  pulping  73 
years  after  birth  of  individual  or  60  years  after  date  of  earliest 
document. 

System  maaagerfs)  and  addrem: 

Director,  Office  of  Personnel 
Central  Intelligence  Agency 
Washington,  D  C.  20303. 

Notificatioa  procedure:  Individuals  seeking  to  lean  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Was^ton,  D.C.  20303. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901J3).  Individuals  must 
comply  with  these  rules. 

Record  aceem  procedures:  Request  from  individuab  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Coatestiag  record  procedares:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Individual. 

Agency  officials.  v 

References  as  indicated  by  the  individual. 
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CIA-33 

Systea  Prospective  Contributors  for  the  Collection  of 

Foreign  Intelligence. 

SysSsa  lecattoa: 

Centnl  Intelligence  Agency 
Wnshington,  D.C.  20S0S. 

rntfgsrks  el  ksdlrMuals  covered  by  the  i^stca:  Individunls  who 
vohinUrily  indicate  a  willingness  to  contribute  to  Foreign  Intel¬ 
ligence. 

CaScfortes  of  records, fas  the  syslea:  Psychological  assessment 
data. 

Aotherhy  lor  aalolsoaTe  ol  the  syalea:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Roottac  osa  ol  records  aalalaiacd  fas  the  system,  ioclodfaig  calego- 
ria  el  osen  aad  the  purposa  el  each  osa:  Agency  officiab  use  the 
psychological  assessment  data  to  assist  them  in  reaching  a  decision 
concerning  an  affiliation  with  the  Agency. 

Pollcia  and  praetka  fa  slarhig,  retrteviag,  arrralag,  rctalalag, 
aad  dispaalBg  of  records  la  the  systea: 

Storage:  Paper  form;  converted  to  microfilm  after  two  years. 

RetrisTabttlty:  By  name. 

Safegaards:  Files  are  stored  in  security  approved  containers.  Ac- 
cea  is  on  a  need-to-know  basis. 

Reteatiaa  and  disposal:  Files  are  maintained  for  two  years  then 
microfilmed.  Files  are  destroyed  by  burning  after  mkrofilining. 

Systsa  aaaagerfs)  and  address: 

Director,  Office  of  Technical  Service 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Notification  procodare:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  accca  proccdarcs:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Coatcsthig  record  procedures:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categortes:  Individuals  and  Agency  officials. 

CIA— 34 

System  aaac:  Clinical  and  Psychiatric  Files  (Employees). 

Sysaa  Iscntloa: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Catagorfes  of  Mlvldnab  covered  by  the  system:  CIA  employees 
and  their  dependents;  military  and  Federal  civilian  employees  to 
CIA  detaOees  and  their  dependents;  and  retired  or  separated  em¬ 
ployees  and  their  dependents. 

Catsgsrlss  of  records  fa  the  system:  Contains  aO  physical  examina¬ 
tions,  laboratory  data.  X-rays,  private  physician  reports,  reports  of 
on-the-job  injuries  and  iOnesses;  results  of  psychiatric  screening 
and  testing;  reports  of  psychiatric  interviews;  records  of  immuniza¬ 
tions,  and  related  medical  material. 

Authority  far  aafasteaaace  of  the  system:  National  Security  Act  of 
1947,  as  Amended-PubUc  Law  80-253. 

Central  Inteffigence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Title  5,  U.S.C.,  Section  7901. 


Roatfae  asm  of  records  aafatafaed  fa  the  system,  facludfag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  By  Agency  personnel  for 
evahiatioo  of  suitability  for  assignment,  fitness-for^uty,  health 
maintenance  and  in  reviewing  applications  for  medical  disability 
retirement 

By  the  Civil  Service  Commission  in  the  case  of  an  employee 
under  that  system  who  applied  for  medical  disability. 

By  the  Office  of  Workers'  Compensation  Programs,  Department 
of  l^bor,  in  the  case  of  an  employee  who  apphea  for  its  compensa¬ 
tion. 

To  provide  information  to  Federal  agencies  for  employees  who 
are  being  assigned  or  detailed  to  those  agencies. 

Palidcs  aad  practkss  far  sterfag,  rsfifavfag,  acccssfag,  rctafafaag, 
aad  disposfag  of  roeords  fa  the  system: 

Stonge:  Files  are  maintained  in  paper  form  ffled  in  an  identifying 
jacket  Certain  information— medical  history,  laboratory  and  assign¬ 
ment  data— are  contained  on  magnetic  tape  and  punch  cards.  Prin¬ 
touts  from  the  automated  data  processing  are  fiM  in  the  subject’s 
medical  file. 

RetrievabUity:  Access  is  by  a  file  identification  number  which  is, 
in  turn,  cross  referenced  to  a  name. 

Safeguards:  Files  are  stored  in  vaulted  main  file  room.  During 
periods  when  files  are  undergoing  active  processing  they  are 
secured  in  locked  safes.  Unauthorized  entry  into  the  vaulted  file 
room  is  controlled  via  an  alarm  system.  Access  to  computer  infor¬ 
mation  is  controlled  by  Umhing  the  number  of  medical  personnel 
approved  for  such  access  by  an  identifying  password.  Access  to  the 
main  vault  file  room,  locked  safes  and  the  Agency  Records  Ceyter 
is  controlled  by  limiting  the  number  of  personnel  authorized  such 
access. 

Rsteatfan  and  dfapesal:  Files  are  retained  until  such  time  as' the 
employee  retires  or  separates  from  the  Agency— at  which  time, 
they  are  retired  to  the  Agency  Records  Center.  To  meet  statutory 
requirements,  they  are  then  retained  for  a  period  of  75  years  from 
date  of  birth.  Destruction  of  records  wiO  be  accomplish^  through 
burning.  Magnetic  tapes  are  degaussed. 

System  nsaaagsrfs)  aad  addrtm: 

Director,  Office  of  Medical  Services 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Naffflratfan  pracadarc:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505.. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Recard  aecem  proeedares:  R^uest  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Caatesifag  record  procedures:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  soarcs  categories:  The  individual  supplies  his/her  medical 
history  and  additional  information  is  developed  thixmgh  routine 
medicsd  processing. 

Reports  from  private  physicians  and/or  medical  facilities  when 
permusion  is  granted  by  the  individual  concerned. 

CU-3S 

System  name:  Clinical  and  Psychiatric  Files  (Applicants). 

System  locatfaa: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categorks  ol  fadhrlduals  covered  by  the  system:  Applicants  for 
Agency  Employment 

Categories  ol  roeords  fa  the  system:  Contains  all  physical  examina¬ 
tions,  faboratory  data.  X-rays,  private  physician  reports,  reports  of 
previous  on-th^job  injuries  and  illnesses,  results  of  psychiatric 
screening  and  testing,  reports  of  psychiatric  interviews,  records  of 
immunizations,  and  rekt^  medical  material 

AathorRy  far  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  Amended— PuUk  Law  80-253. 
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Central  Intellifcnce  Agency  Act  of  1949,  ai  Amended— Public 
Law  Sl'llO. 

Section  S06(a).  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Title  5.  U.S.C..  Section  7901. 

Routine  nacs  of  racorda  maintained  in  the  ajratom,  including  catego* 
rWa  of  nacra  and  Um  pnrpoaaa  of  auch  naaa:  Uaed  by  Office  of  Medi¬ 
cal  Services  to  evaluate  the  medical  suitability  of  applicants  for  em¬ 
ployment. 

PoUdas  and  praetkea  for  atoring,  rctricvteg,  accesaing.  rctainiag, 
and  diapoaing  of  rocorda  M  the  ayatam: 

Storage:  Paper  and  X-ray  film. 

Retrtevablllly:  By  name. 

Safegnarda:  Files  are  stored  in  vaulted  main  file  room.  During 
periods  when  files  are  undergoing  active  processing  they  are 
secured  in  locked  safes.  Unauthorized  entry  into  the  vaulted  file 
room  b  controlled  by  an  alarm  system.  Access  to  computer  infor¬ 
mation  is  controlled  by  limiting  the  number  of  medical  personnel 
approved  for  such  access  by  an  identifying  password.  Access  to  the 
main  vault  file  room,  locked  safes  and  the  Agency  Record  Center  is 
controlled  by  limiting  the  number  of  personnel  authorized  such  ac¬ 
cess. 

Rcteutioa  and  diapuaal:  Successful  applicant  files  are  converted  to 
employee  files.  Files  are  retained  until  such  time  as  the  employee 
retires  or  separates  from  the  Agency— at  which  time,  they  are  then 
retired  to  the  Agency  Recorif  Center.  To  meet  statutory  require¬ 
ments,  they  are  then  retained  for  a  period  of  75  years  from  date  of 
birth.  Destruction  of  records  is  accomplished  through  burning.  Ap¬ 
plicant  files  not  processed  are  retained  for  a  period  of  two  years; 
records  are  then  destroyed  by  burning. 

System  mauagerfs)  and  address: 

Director,  Office  of  Medical  Services 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Nolillcation  procedure:  Individuab  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  access  procedures:  Request  from  individuab  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Contestiag  record  procedures:  The  Central  Intel^ence  Agency’s 
regubtions  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  The  individual  supplies  his/her  medical 
hbtory  and  additional  information  is  developed  through  routine 
medical  processing.  Reports  from  private  physicians  and/or  medical 
facilities  when  written  permission  is  granted  by  the  individual  con¬ 
cerned. 

CU— 3« 

System  name:  Medical  Facilities  and  Physicians. 

System  locatloa: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  of  indlvidnab  covered  by  the  system:  Lisb  of  medical 
facilities  and  names  of  physicians  in  the  MetropoUtian  Washington 
area. 

Categories  of  records  in  the  system:  Name,  business  address,  and 
phone  numbers  of  physicians  and  medical  facilities. 

Authority  (or  maiateuance  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Title  5,  U.S.C.,  Section  7901. 

Routiae  uses  of  records  maiutalucd  in  the  system,  iucludiug  catego¬ 
ries  of  users  and  the  purposes  of  sack  uses:  To  provide  information 
to  employees  upon  request  for  external  medical  referral. 


Policies  and  practices  lor  stsrtog,  retrlevhig,  acccaskag,  retaining, 
and  dispoeing  of  records  in  the  system: 

Storage:  Paper. 

Retrievahility:  By  name,  facility,  and  medical  specialty. 

Safeguards:  Maintained  in  locked  (Be  cabinets.  Access  on  a  need- 
to-know  basu. 

Retention  and  dbpoeal:  Lbts  are  continuously  maintained.  When 
updated,  old  Usts  are  destroyed  by  burning. 

System  managerfs)  and  addrem: 

Director,  Office  of  Medical  Services 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

NotfOcation  procedure:  Individuab  seeking  to  learn  if  thu  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Reguter  (32CFR  1901.13).  Individuab  must 
comply  with  these  rules.  Request  from  individuab  should  be  ad¬ 
dressed  as  indicated  in  the  no^kation  section  above. 

Contestiag  record  procedures:  The  Central  Intelligence  Agency’s 
regubtions  for  access  to  individual  records,  for  dbputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  ruks  section  of  the  Federal  Reguter. 

Record  source  categories:  Agency  physicians  and  contract  medkal 
personnel. 

CIA— 37 

System  name:  Psychological  Test  Data  Files. 

System  locatloa: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  of  bdlvidaab  covered  by  the  system:  Appbeants,  CIA 
employees  and  dependents,  detadees  and  dependents,  retired  or 
separated  employees  and  dependenU. 

Categories  of  records  b  the  system:  Results  of  psychological  test¬ 
ing  and  assessment  reports. 

Authority  (or  maintenance  of  the  system:  National  Security  Act  of 
1947,  at  Amended— PubUc  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Publk 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Routiae  uses  of  records  mabtaiaed  b  the  system,  bcliMbg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  b  the  case  of  em¬ 
ployees,  dependents  and  detaibes,  to  determme  the  individual’s 
skills  and  aptitudes  and  suitability  for  a  partkubr  assignment  or 
trainmg  as  distmet  from  hb  general  suitability  for  employment 
(psychiatric  screenbg). 

Data  developed  to  validate  new  tests  and  techniques  as  part  of 
on-gomg  research  efforts. 

To  prepare  reports  whkh  summarize  test  results  and  to  assut 
Agency  officiab  m  selection  of  candidates  for  employment  and 
career  management  planning  for  employees. 

Policies  and  practices  (or  storing,  retrieving,  acceasbg,  rctabbg, 
and  disposing  of  records  b  the  system: 

Storage:  Paper,  mkrofilm,  magnetk  tape  and  punch  cards. 

Retrievahility:  By  name. 

Safeguards:  Medical  files  are  stored  m  vaulted  mam  ffle  room. 
During  periods  when  fUes  are  undergomg  active  processing  they  are 
secured  m  locked  safes.  Access  to  computer  mformation  b  con- 
troUed  by  limitmg  the  number  of  medical  personnel  approved  for 
such  access  by  an  identifymg  password.  Access  to  the  mam  vault 
fik  room,  locked  safes  and  t^  Agency  Records  Center  b  con¬ 
trolled  by  limiting  the  number  of  personnel  authorized  such  access. 

Rcteutioa  and  disposal:  Files  on  employees,  dependents  and 
detailees  are  retamed  m  Headquarters  until  retirement  or  separation 
at  whkh  time  they  are  retii^  to  the  Agency  Records  Center, 
where  they  are  retamed  30  years  and  then  destroyed  by  the 
Records  Center  by  burning.  Successful  applicants’  fies  are  treated 
the  same  as  employees.  Unsuccessful  appbeant  files  are  retamed 
for  a  period  of  five  years  and  then  destroyed  by  burning. 
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Sjrttea  ■■■atciti)  adiri; 

Director,  Office  of  Medkel  Services 
Ceatral  lateOigeiice  Afeacy 
WashioftoB,  D.C.  20503. 

NstHkeHea  precsOare:  ladhrkhiah  seeking  to  lean  if  tto  systen 
of  records  contaias  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  InteBigeace  Agency 
Washin^n,  D.C.  20505. 

Identiflcation  requhemeats  are  specified  in  the  CIA  rales 
pnbluhed  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
coai|dy  with  these  rules. 

Recerd  acceas  ptecadures:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Canlaatlag  recerd  precederes;  The  Central  Intelhgeace  Agency’s 
regnbtions  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correctioa  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Regnter. 

Recerd  aearcs  calcgerfas!  The  individual  throu^  the  completion 
of  a  variety  of  psychological  tests  and  interview  sessions  with 
Agency  medical  officers. 

C1A-3S 

Syatani  name;  Congressional  Liaison  Records. 

System  leeatfen: 

Central  InteBigence  Agency 
Washington.  D.C.  20505. 

Catsgarlci  eC  Mivldaab  covered  by  the  system:  Matters  of  liaison 
with  Congressional  Offices  are  filed  in  the  name  of  the  member  of 
the  Office  involved. 

Categerles  el  recards  in  the  system:  Liaison  record. 

Correspondence  file. 

Newspaper  and  publication  clippings. 

Authority  for  matatcnnace  of  the  system:  Section  506(a).  Federal 
Records  Act  1950  (44  U.S.C,  Section  3101). 

Roodne  uses  of  rocords  maintMacd  In  the  system,  inclBding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Handle  requests  from 
members  and  Committees. 

Coordinate  Agency  position  on  proposed  legislation. 

Prepare  Agency  position  papers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  and  magnetic  media. 

RetrlevabiUty:  By  the  name  of  the  Member  of  Congress. 

Safeguards:  All  records  are  stored  in  a  combination  lock  safe;  ac¬ 
cess  is  restricted  only  to  OLC  personnel 

Reteutloa  and  disposal;  Records  for  which  OLC  is  office  of 
record  are  permanent  Non-record  or  temporary  items  are  cut  off 
annually,  transferred  to  Records  Center,  recalled  after  5  years  and 
screened  for  selected  files  which  are  incorporated  into  permanent 
records.  Residual  material  is  destroyed  by  pulping. 

System  managerfs)  and  address: 

Legislative  Counsel 
Central  IntelUgeBce  Agency 
Washmgton,  D.C.  20505. 

NotfOcatlaa  procedure:  Individuals  seeking  to  learn  if  this  system 
(rf  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  AgMcy 
Washington,  D.C.  20505. 

Identification  requirements  are  speciHed  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
com|dy  with  these  rales. 

Record  aceem  preccdurts:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Csutiitlug  roeerd  preccdarcs:  The  Central  Intelligence  Agency’s 
regnbtions  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correctioB  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  sautes  cnlsgerlcs;  Agency  offkiab. 


ISSUANCES 

Offices  of  Members  of  Congress,  Congressional  committees  and 
other  Government  agencies. 

CU-39 

System  uame:  Publications  About  CIA. 

System  lecatfou: 

Central  InteOigeBce  Agency 
Washington.  D  C.  20505. 

Catsgsrbe  of  bdlvlduab  covered  by  the  vatm:  Authors  of  publi- 
catioB,  CIA  employees,  and  othn  individuah  mention^  in 
newspaper  articks  atmat  CIA. 

Catagarlca  of  records  k  the  system:  Newspaper  artkks: 

By-lined  articles  mentioning  CIA. 

Articks  mentioning  CIA. 

Cofrespondence  coucernfaig  arrangements  for  press  interviews 
with  CIA  offkers. 

Authority  far  maktcuauce  of  the  system:  Section  506(a),  Federal 
Records  Act  1950  (44  U.S.C.,  Section  3101). 

Routine  uses  el  records  maintained  k  the  system,  kcludkg  catego¬ 
ries  el  users  and  the  pure  asm  el  such  uses:  Used  by  Agency  offkuls 
researching  articks  on  the  CIA. 

PeHcks  and  praetkes  far  storkg,  rctrievkg,  acccsskg,  rctalakg, 
and  (Hspeakg  ol  records  k  the  system: 

Storage:  Paper. 

Retrkvablllly:  By  name. 

Safeguards:  FQes  are  stored  in  a  vaulted  room;  access  upon 
request  on  a  need-to-know  basu. 

Rstentka  and  disposal:  Permanent. 

System  asaaager(s)  and  address: 

Assntant  to  the  Director  (or  PubUc  Affairs 
Offke  of  the  Director 
Ceatral  Intelligence  Agency 
Washington.  D.C.  20505. 

Netmcatka  procure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquirks  to: 

Information  and  Privacy  Coordinator 
Central  InteOigeBce  Agency 
Washin^n,  D.C.  20505. 

Identifkation  reouirements  are  specified  in  the  CIA  inks 
published  in  the  Federal  Regnter  (32CFR  1901.13).  Individuab  must 
comply  with  these  inks. 

Record  aceem  preccdurss:  R^uest  from  individuals  should  be  ad¬ 
dressed  as  kdkated  in  the  notification  section  above. 

Coukstkg  record  proce^res:  The  Central  Intel^ence  Agency’s 
reguktions  (or  access  to  individual  records,  for  dnputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rnks  section  of  the  Federal  Register. 

Record  source  categories:  Newspaper  articks  and  correspondence. 

CIA— 40 

System  name:  CIA  Authors  Fik. 

System  kcatka: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  of  kdlvldnab  covered  by  the  systm:  CIA  employees 
(current  and  past)  who  have  published  commercuUy. 

Categorks  ol  records  k  the  system:  Name  of  author  and  titk  and 
source  of  publicatioa. 

Authority  (or  makteuance  ol  the  system:  National  Security  Act  of 
1947,  as  Amended— Pubbe  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Pubik 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Rontks  uses  ol  records  maktaked  k  the  system,  kcludkg  catego¬ 
rks  of  users  and  the  purposes  ol  such  uses:  Used  for  author  dispby 
exhibit  in  CIA  Library. 

Peikks  and  practices  lor  storing,  retrievkg,  accesskg,  retaiakg, 
and  iHnioriug  ol  records  k  the  system: 

Storage:  Manuid  card  fSe. 

Retrkvablllty:  By  name  of  author. 

Safeguards:  Located  in  limited  access  building. 
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RHcatioB  ud  dkpMal:  Records  destroyed  when  obsolete  or  no 
longer  needed  by  pulping. 

Sysica  annagcrts)  and  addrca: 

Director,  Office  of  Central  Reference 
Central  Intelligence  Agency 
Washington,  D.C.  20305. 

Nodncatioa  praccdarc:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20503. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  access  pracodaraa:  Request  from  individuab  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Contestiag  record  procedures;  The  Central  Intelligence  Agency’s 
reguhtions  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Regutcr. 

Record  source  categories:  Individual  authors. 

CU— 41 

Syatem  aaase:  IntelUgence  in  Public  Literature  File. 

Syatam  location: 

Central  Intelligence  Agency 
Washington,  D  C.  20505. 

Categories  of  Indlvidaab  covered  hy  the  system:  Individuals  who 
have  written  on  the  general  topic  of  intelligence  and  have  been 
reviewed  in  the  public  media;  individuals  identified  as  being  in¬ 
volved  in  intelligence  activities. 

Categories  of  records  In  the  syatem:  Media  articles  on  personalities 
and  events  rebting  to  subject  of  intelligence. 

Authority  lor  malutcuaacc  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Rontlac  uses  el  records  malntalacd  In  the  system,  faKladlng  catego* 
rtes  at  users  and  the  purposes  of  such  uam:  Used  to  provide  Agency 
and  other  USIB  components  a  ready-reference  file  on  open  litera¬ 
ture  relating  to  intelli^nce. 

Pollctes  and  practices  (or  storing,  retrtevlag,  accessing,  retaiaiug, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  archives  boxes  of  media  articles. 

RctricvahilHy:  By  name  of  author  or  general  topics. 

Safeguards:  File  n  open  to  any  Agency  or  Intelligence  Communi¬ 
ty  employee  on  an  official  task;  requests  for  access  to  ebssified 
portions  are  screened  on  the  basis  of  official  “need-to-know.” 

Retention  and  disposal:  Artkbs  and  topics  are  ducarded  when  no 
longer  used. 

System  manager(s)  and  addrem: 

Director,  Office  of  Central  Reference 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Notmeatfon  procedure:  Individuab  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  an  specified  in  the  CLA  rules 
pubibhed  m  the  Federal  Regbter  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  acesm  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Central  Intel^ence  Agency’s 
regubtions  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  antPfor  appealing  an  initial  determination  by  CLA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rubs  section  of  the  Federal  Regbter. 


Record  source  eategorics:  Foreign  and  domestic  news  medb;  in¬ 
telligence  reports. 

CU— 42 

System  name:  LR>rary  Open  Literature  Ready  Reference  Fib. 

System  bcatloa: 

Central  Intelligence  Agency 
Washington,  D  C.  20505.  > 

Categories  of  bdhridaab  covered  by  the  syatem:  Individuab  ap¬ 
pearing  in  news  medb. 

Categories  of  records  b  the  system:  Artiebs  concerning  in¬ 
dividuals  of  intelligence  interest. 

Authority  (or  mabtenaucc  of  the  syatem:  National  Security  Act  of 
1949,  as  Amended- Public  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Roatlac  uses  of  records  mabtalucd  b  the  system,  iucludbg  calo¬ 
rics  of  users  and  the  purpoaes  of  such  uses:  To  provide  traditional 
library  reference  servbe  to  Agency  offbials.  It  serves  as  an  adjunct 
to  standard  pubibhed  reference  works  and  suppibs  information  not 
otherwise  readily  avaihbb. 

Polbics  and  practices  (or  storing,  retrieving,  acceasbg,  rctabbg, 
and  dispoalag  of  records  b  the  syatem: 

Storage:  Hard  copy  ffle  of  medb  artiebs. 

RctricvablUty:  By  subject,  organization  or  personal  name;  some 
are  retrievabb  by  a  manual  or  a  computer  mdex  to  the  fib. 

Safeguards:  Requests  for  information  are  screened  for  ap- 
propruteness. 

Retention  and  dispoeal:  Artiebs  and  categories  are  discarded 
when  no  bnger  needed. 

System  manager(s)  and  addrem: 

Director,  Office  of  Central  Reference 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Notification  procedure:  Individuals  seeking  to  bam  if  thb  system 
of  records  contains  information  about  them  should  direct  theb 
inquirbs  to: 

Informatran  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identifbatbn  requirements  are  specifbd  in  the  CIA  rubs 
pubibhed  in  the  Federal  Register  (32CFR  1901.13).  Individuab  must 
comply  with  these  rubs. 

Record  accem  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  as  indkated  in  the  notifkatbn  secUon  above. 

Contesting  record  procedures:  The  Central  Intelligence  Agency’s 
regubUons  for  access  to  individual  records,  for  dbputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CLA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CLA  rubs  section  of  the  Federal  Regbter. 

Record  source  categories:  Foreign  and  domestic  news  medb. 

CU— 43 

System  name:  Briefing  Program  Fib. 

System  tocatba: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categocto  of  bdlvldaab  covered  by  the  system:  Those  individuab, 
both  foreign  and  U.S.,  who  have  vbited  CLA  for  offkial  briefings 
under  the  CLA  Briefing  Program. 

Categories  of  records  b  the  system:  Names,  dates  of  vbits,  and 
parent  organizations  of  vbitors. 

Authority  for  maluteuauce  of  the  syatem:  National  Security  Act  of 
1947,  as  Amended— Publb  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Publb 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Roatlac  uses  of  records  mabtalucd  b  the  system,  bcbdbg  catego- 
rba  of  users  and  the  purpoaes  of  such  uses:  Used  m  pbnnmg  brbfmg 
programs. 

Polbics  and  practices  for  storing,  retrieving,  accessing,  retabbg, 
and  dbposbg  of  records  b  the  system: 
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St*ratc:  3x3  index  cards. 

Rctrfcvabilltjr:  By  name. 

Satcgnarda:  Kept  in  secure  area;  only  authorized  officials  have 
access  to  the  file. 

Rctcntton  and  disposal:  Destroy  3  years  after  cut-off.  Cut  off  at 
end  of  each  calendar  year.  Screen.  Destroy  duplicate  copies  and 
housekeeping  records.  Maintain  remainder  in  current  file  area  for  3 
years  and  destroy.  Destruction  by  pulping. 

System  managcrfs)  and  addrcm: 

DDI  Executive  Officer 
and  Assessments  Staff 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Nodfkation  proccdnie:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  acccm  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Coatestlag  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  eateries:  Official  correspondence  from  parent  or¬ 
ganizations  of  individuals  to  be  briefed. 

ClA-44 

System  name:  Foreign  Map  Sources  FQes. 

System  locatloa: 

Central  Intelligence  Agency 
Washington,  D  C.  20303. 

Categories  of  iadividuals  covered  by  the  system:  Selected  U.S.  and 
foreign  individuals  and  firms  having  a  potential  to  provide  foreign 
maps. 

Categories  of  records  in  the  system:  Names,  extracts  from  open 
literature,  intelligence  reports,  records  of  map  acquisitions. 

Authority  for  malutcnaacc  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-233. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  306(a),  Federal  Records  Act  of  1930  (44  U.S.C.,  Section 
3101). 

Routine  uses  of  records  maiutaiacd  in  the  system,  iucludiug  catego* 
rtes  of  users  and  the  purposes  of  such  uses:  To  provide  information 
in  support  of  foreign  map  acquisition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retahtlug, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  By  name. 

Safeguards:  Kept  in  secure  area;  only  authorized  personnel  have 
access. 

Reteutioa  and  disposal:  Destroy  data  on  individual  source  when 
procurement  action  is  complete  or  source  potential  is  ended. 
Destruction  by  pulping. 

System  mauagerfs)  and  addrcm: 

Director,  Office  of  Geographic  and 
Cartographic  Research 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

NotWeatiaa  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washin^n,  D.C.  20303. 

Identification  requirements  are  specified  in  the  CIA  rules 
puUislied  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 


Record  acccm  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Individuals,  intelligence  reports,  open 
literature. 

CIA— 45 

System  name:  Soviet-U.S.  Contacts  File. 

System  locatloa: 

Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Categories  of  Individuals  covered  by  the  system:  Prominent  U.S. 
citizens,  such  as  members  of  Congress  and  high-ranking  govern¬ 
ment  officials,  who  have  met  prominent  Soviets  at  meetings  re¬ 
ported  in  the  press. 

Categories  of  records  la  the  system:  Names  and  titles  of  in- 
dividuds,  dates  and  places  of  meetings,  subjects  discussed  as  re¬ 
ported  in  the  Soviet  and  U.S.  press. 

Authority  (or  malatcaaacc  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-233. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  306(a),  Federal  Records  Act  of  1930  (44  U.S.C.,  Section 
3101). 

Routtoe  uses  of  records  maiutaiacd  fas  the  system,  incladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  prepare  briefing 
material  for  U.S.  officials  who  plan  to  visit  the  USSR  or  hold 
discussions  with  Soviets  in  the  United  States. 

Policies  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes  and  paper. 

RetrievabiUty:  Name  of  Soviet  or  U.S.  participants,  date,  general 
subject,  and  Rations  of  meetings. 

Safeguards:  Requests  for  information  are  screened  for  ap¬ 
propriateness.  Files  are  stored  in  combination  locked  safes. 

Retentioa  and  disposal:  File  started  in  1974  and  still  considered 
experimental;  continuation  will  depend  upon  utility;  no  file  destruc¬ 
tion  to  date. 

System  managerfa)  and  addrcm: 

Director,  Office  of  Central  Reference 
Central  Intelligence  Agency 
Washington,  D  C.  20303. 

NotWcalioa  procure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Identifkation  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13). 

Record  acccm  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Contasiteg  record  proccduies:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Soviet  and  U.S.  press. 

CU— 46 

System  name:  Academic  Relations  File. 

System  locatlou: 

Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Categorlm  of  individnals  coverod  by  the  system:  Scholars  with 
whom  the  DDI  maintains  contact  for  the  purpose  of  exchanging 
research  and  analyses. 

-  Categorlm  of  records  la  the  system:  Names  and  addresses. 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-233. 
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Central  InteUigence  Agency  Act  of  1949,  at  Amended— >Publk 
Law  81-110. 

Section  S06<a),  Federal  Records  Act  of  1930  (44  U.S.C.,  Section 
3101). 

Rontiac  uca  af  records  malntatned  In  tkc  system,  iacindlag  catego¬ 
ries  of  nacrs  and  the  pnrpooes  of  sach  aaes:  Reference  for  correspon¬ 
dence;  mailing  of  unclassified  Agency  publications. 

Policies  and  practicea  for  storing,  rctrieslag,  acccaalag,  retaiaing, 
and  disposing  of  records  la  Um  system: 

Storage:  3x8  index  cards. 

RetrleTabllity:  By  name. 

Safegnards:  Kept  in  secure  area;  only  authorized  officials  have 
access. 

Reteatloa  and  disposal:  Reviewed  every  2  years  and  records  are 
destroyed  on  individuals  no  longer  associated  with  the  program. 
Destruction  is  by  pulping. 

System  maaager(s)  and  addrem: 

Coordinator  for  Academic  Relations 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

NotHkatlea  pra^arc:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32  CFR  1901.13).  Individuals 
must  comply  with  these  rules. 

Raeord  aeesm  prac^nres:  R^uest  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Cantaatlng  record  praccdarca:  The  Central  IntelUgence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  aonrcc  categories:  Correspondence  and  personal  contact. 

CU— 47 

System  name:  Professors  and  Placement  Officers  of  Selected  Col¬ 
leges. 

System  locatloa: 

Central  Intelligence  Agency 
Washington,  D.C.  20M3. 

Categories  of  Indlvldnals  covered  by  the  system:  Those  key  in¬ 
dividuals  in  selected  colleges  who  may  be  able  to  assist  the  Office 
of  Economic  Research  in  its  professional  recruiting  effort  for 
economics  analysts. 

Categoriss  of  records  In  the  system:  Names  and  parent  organiza¬ 
tions. 

Authority  for  mafastcnaacc  of  the  system:  Central  Intelligence 
Agency  Act  of  1949,  as  Amended— Pubk  Law  81-110. 

Section  306(a),  Federal  Records  Act  of  1930  (44  U.S.C.,  Section 
3101). 

Rontiac  uses  of  records  malatalacd  la  the  system,  Iacindlag  catego¬ 
ries  of  Qsers  and  the  pnrposm  of  sach  uses:  Used  in  Office  of 
Economic  Research  recruiting  program. 

Policies  and  practices  for  storing,  retrieviag,  acccssiag,  retaining, 
and  dispoeiag  of  records  in  the  system: 

Storage:  List. 

Rctrfevahility:  By  name. 

Safegnards:  Kept  in  secured  area;  only  authorized  officials  have 
access. 

Reteatloa  and  disposal:  Review  annually  and  destroy  records  on 
individuals  no  longer  associated  with  the  activity.  Destruction  is  by 
pulping. 

System  maaagerfs)  and  addrem: 

Director,  Office  of  Economic  Research 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Notification  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 


Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  aceem  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Contesting  record  procednres:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  aonrcc  categories:  Professional  contacts  established  by  the 
Office  of  Economic  Research  and  Agency  recruiters. 

CU-48 

System  name:  Cryptographic  Access  File. 

System  locatloa: 

Central  Intelligence  Agency 
Washington,  D  C.  20303. 

Categories  of  ladividnab  covered  by  the  system:  Agency  staff  per¬ 
sonnel,  contract  employees,  and  contractor  employees  who  have 
been  authorized  access  to  cryptographic  information. 

Categories  of  records  In  the  system:  Biographic  information  in¬ 
cluding  name,  date  of  birth,  social  security  number,  and  Agency 
component  or  commercial  employer  and  date  of  clearance  of  per¬ 
son  being  granted  access. 

Authority  for  maintenance  of  the  system:  Executive  Order  10430. 

Public  Law  81-313,  dated  13  May  1930. 

Rontiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoees  of  sach  uses:  Control  and  accountabili¬ 
ty  of  cryptographic  access  clearances. 

Certify  to  Agency  officials  and  to  other  agencies  and  private  con¬ 
tractors  names  of  individuals  who  possess  a  cryptographic 
clearance. 

Users  of  this  information  are  the  Office  of  Security  and  Office  of 
Communications. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  state  or  local  agency  maintaining  civO, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  Agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeiag  of  records  in  the  system: 

Storage:  Paper  and  computer. 

Retrlevahillty:  By  name. 

Safeguards:  Information  on  paper  media  is  stored  in  combination 
lock  safes  or  in  a  secure  area;  access  is  limited  to  authorized  em¬ 
ployees  on  a  need-to-know  basis.  Information  stored  on  the  com¬ 
puter  system  n  subject  to  safeguards  established  by  the  Office  of 
Security. 

Retention  and  disposal:  Paper  files  are  retained  until  the  clearance 
is  rescinded.  Destruction  of  paper  records  is  accomplished  through 
burning.  Computer  records  are  revised  when  clearance  is  rescinded. 

System  manager(>)  mmI  addrem: 

Director,  Office  of  Communications 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Notification  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  aceem  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Contestlag  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
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concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  aanrce  cntagarfas;  The  source  of  biographic  information  is 
the  Office  of  Security  or  official  corresirandence  notifying  Office 
of  Communications  of  a  change  in  the  individual's  status. 

Employee. 

CU-49 

System  name:  Directorate  of  Operations  Records  System. 

System  lecatien; 

Central  Intelligence  Agency 
Washington.  D.C.  20S05. 

Categories  of  Mivtdaals  covered  by  the  system:  Individuals  who 
are  of  foreign  intelligence  or  foreign  counterintelligence  interest  to 
the  CLA,  either  because  of  their  actual,  apparent,  or  potential  as¬ 
sociation  with  foreign  intelligence  or  foreign  counterintelligence  ac¬ 
tivities.  or  because  they  are  of  actual  or  potential  use  to  CLA. 

Categories  of  records  the  system:  Categories  of  records  include 
administrative,  management  a^  policy,  personality,  operational, 
and  imperson^  subjects  based  primarily  on  foreign  intelligence  and 
foreign  counterintelligence  reports. 

Anthorlty  lor  saaiotcoaocc  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  S06(a).  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Immigration  and  Nationality  Act,  as  Amended— Public  Law  82- 
414. 

Rootloc  uses  of  records  mahitaloed  hi  the  system,  ioclndiag  catego- 
rtes  of  nsers  and  the  porpoam  of  such  oses:  To  provide  information 
within  CIA  and  to  selected  Federal  ^ncies  and  military  depart¬ 
ments  for  the  conduct  of  foreign  intelligence  operations. 

To  provide  information  within  CIA  and  to  the  FBI,  other 
selected  Federal  a^ncies,  and  military  departments  for  the  conduct 
of  foreign  counterintelligence  operations. 

To  conduct  national  Agency  name  checks  for  other  agencies  as 
required  by  National  Security  Council  Directive  and  the  Immigra¬ 
tion  and  Nationality  Act  of  1952  in  the  interest  of  the  security  of 
the  United  States. 

To  provide  information  to  the  Immigration  and  Naturalization 
Service. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  Agency  decision  concerning  tlte  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

To  provide  information  to  U.S.  and.  through  established  liaison 
channels,  selected  foreign  government  agencies  in  national  security 
or  criminal  cases. 

Policies  and  practices  (or  storing,  retrieving,  arrimlng.  rctalalag, 
and  diqMMing  of  records  in  the  system: 

Storage:  Paper,  microforms,  and  magnetic  media. 

Retrlcvabillty:  By  name. 

Safegnards:  Strict  controls  have  been  imposed  to  minimize  the 
risk  of  compromising  information  held.  Employees  are  allowed  ac¬ 
cess  to  the  index  and  files  only  after  undergoing  special  training. 
There  are  degrees  of  compartmentation  which  are  designed  to  limit 
access  to  information  on  a  strict  “need-to-know“  basis.  Records 
are  kept  of  each  disclosure  of  a  record  to  another  agency  as 
required  by  this  act. 

Retention  and  diapoaal:  Retention  is  based  on  approved  records 
deposition  schedules.  Destruction  is  by  pulping,  degaussing,  or 
burning. 

System  managerfs)  and  nddrem: 

Chief,  Information  Services  Staff,  DDO 
Centrid  Intelligence  Agency 
Washington,  D.C.  20505. 

Noddcntlon  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 


Washington,  D.C.  20505. 

Identification  requirements  are  s^^ified  in  the  CIA  rules 
pubUshed  in  the  Federal  Register  (32  1901.13).  Individuals  must 

comply  with  these  mles. 

Record  aceem  pmccdarca:  Request  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Ceotmthsg  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  aonrcc  categories:  Other  U.S.  agencies  and  organizations. 

Foreign  sources  and  individuals. 

Predecessor  organizations. 

Overt  publications. 

Private  citizens. 

State  and  local  agencies. 

cu-so 

System  name:  Financial  Records. 

System  locatlen: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  of  Indhridnals  covered  by  the  system:  Current  and 
former  Agency  staff  personnel,  contract  personnel,  consultants,  in¬ 
dependent  contractors,  detailed  military  and  civilian  personnel,  and 
survivors  of  deceased  CIA  retirement  system  annuitants 

Categories  of  records  in  the  system:  Records  required  to  ad¬ 
minister  compensation  payments,  payments  to  CIA  Retirement 
System  (CIARDS)  annuitants,  authorized  or  required  payroll  deduc¬ 
tions  or  contributions  for  Federal,  state  and  city  mcome  tax,  retire¬ 
ment,  insurance.  Credit  Union,  etc.,  and  leave  entitlements.  Person¬ 
nel  actions,  contracts,  W-4s,  W-2s,  withholding  authorizations, 
banking  instructions  for  dissemination  of  employees'  salary  checks. 

Official  travel  orders,  record  of  funds  advanced  and  transporta¬ 
tion  furnished,  copies  of  travel  claims  and  accountings. 

Records  and  statements  concerning  the  status  of  funds  advanced 
to  individuals  (or  official  purposes. 

Correspondence  and  copies  of  all  financial  documentation  accu¬ 
mulated  in  the  collection  and  settlement  of  amounts  due  the  Agen¬ 
cy  from  former  employees. 

Financial  accounts  and  records  concerning  employees’/former 
employees'  participation  in  the  Voluntary  Investment  Plan.  Mem¬ 
bership  application,  phyroQ  deduction  authorization,  quarterly 
status  statement,  funds  withdrawal  requests. 

Certifying  of&ers;  contracting  officers;  and  authorizing  letter 
and  signature  card. 

Aalborlty  (or  mahtenanca  of  the  system:  Central  Intelligence 
Agency  Retirement  Act  of  1964  for  Certain  Employees,  as 
Amended— Public  Law  88-643. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Uw  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Routhm  uses  of  records  maintained  in  the  syalem,  Incindteg  catego¬ 
ries  of  nsers  and  the  pnrposcs  of  sack  asm:  Used  by  CIA  personnel 
to  fulffll  statutory  requirements  with  regard  to  the  computation, 
payment,  and  recording  of  compensation  due  Agency  personnel  and 
annuities  due  to  CIARDS  annuitants  and  to  report  Federal,  state, 
and  local  taxing  authorities  tax  information  as  required  by  law; 
used  by  CIA  officials  to  report  and  remit  to  appropriate  Federal, 
state,  and  local  agencies  tax  withholdings,  individual  and  CIA  con¬ 
tributions  for  retirement,  life  and  health  insurance  programs,  and 
other  deductions  as  required  or  authorized  by  the  individual. 

Used  by  CIA  personnel  concerned  with  the  administration, 
processing,  audit  and  certification  of  travel  and  transportation  ac¬ 
counts. 

Used  by  CIA  personnel  as  an  administrative  control  to  ensure 
that  official  funds  advanced  to  individuals  are  properly  and  fully 
accounted  for. 

Used  by  CIA  personnel  to  pursue  and  document  efforts  made  to 
collect  amounts  due  the  Agency  from  former  Agency  personnel. 

Used  by  CIA  personnel  in  the  financial  administration  of  the 
Voluntary  Investment  Plan  and  to  inform  participants  of  their  equi¬ 
ty  in  the  Plan. 

Used  within  CIA  by  Agency  personnel  charged  with  responsibili¬ 
ty  for  determining  that  the  commitment  and  expenditure  of  Agency 
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fund*  U  authorized,  approved,  and  certified  by  officiate  to  whom 
luch  authority  hai  iMeo  delegated. 

PoUctea  aad  practkea  for  tearhig,  retitevlf,  accearfag,  retahiiBg, 
aad  dtepaalag  of  records  la  the  syalta: 

Storage:  Paper,  punch  cards,  mkrofilm,  magnetic  tape  and  disks. 

RstrtevabiUty:  By  name,  employee  number,  and  component  of  as¬ 
signment. 

Safegaarda:  Records  are  located  in  either  vaulted,  limited  access 
areas  or  in  combination  lock  safes.  Access  to  the  records  is  strictly 
limited  to  Agency  personnel  who  either  work  with  the  records  or 
have  an  official  need  for  the  information. 

Rctcaliaa  aad  disposal:  Method  of  disposal  is  by  burning, 
degaussing  or  shredding,  whichever  is  the  most  appropriate  for  the 
particular  medium  in  which  the  record  is  maintained.  Records  are 
retained  in  accordance  with  established  record  disposal  schedules. 

Sysltm  maaagsfts)  aad  address: 

Director,  Office  of  Finance 
Central  Intelligence  Agency 
Washington,  D  C.  20S0S. 

Natllkallan  pracedare:  Individuate  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  205o5. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  access  precedarcs:  Request  from  individuate  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Cealeatlag  recacd  praeadares:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  aoarce  calagarlae:  Individuals  and  Agency  officiate. 

CU-Sl 

System  name:  Security  Duty  Office  Event  Reports. 

System  leentlea: 

Central  Intelligence  Agency 
Washington,  D.C.  20S0S. 

Categories  of  ladlvldnate  covered  by  the  system:  Individuals  who 
contact  the  Security  Duty  Office. 

Categories  of  records  la  the  system:  Name,  date  and  subject 
matter  of  contact  by  individual. 

Aatborlty  fer  mafastcnaacc  el  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-233. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Uw  81-110. 

Section  S06(a),  Federal  Records  Act  of  1930  (44  U.S.C.,  Section 
3101). 

Roatfasc  nscs  of  records  maiatalacd  la  the  system,  lachsdlag  catego¬ 
ries  of  asers  aad  the  purposes  of  sach  ases:  Brief  senior  Security  Of¬ 
ficers  concerning  contacts  made  by  individuate  and  events  involving 
the  Agency  and  Agency  facilities. 

Policies  aad  practices  for  storiag,  rctrlevlag,  accesslag,  retafaslag, 
aad  dlsposiag  of  roeords  fas  the  system: 

Storage:  Paper. 

RetrlevabiUty:  By  name. 

Safeguards:  Records  are  maintained  in  office  which  is  manned  on 
a  24-hour  basis.  Information  is  disclosed  to  Agency  officiate  on  a 
need-to-know  basis. 

Reteatloa  and  dtepaaal:  Records  are  maintained  only  for  time 
period  when  subject  is  of  interest  to  the  Agency.  Records  are 
destroyed  by  burning. 

System  maaager(s)  aad  address: 

Director,  Office  of  Security 
Central  Inteihgence  Agency 
Washington,  D.C.  20303.. 

Notmcatlan  procedure:  Individuate  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 


Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  ladhridaate  must 
comply  with  these  rules. 

Record  access  procadares:  R^uest  from  individuals  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Coataatlng  record  procedures:  The  Central  Intel^ence  AgciKy’s 
regulations  for  access  to  individual  records,  for  disput^  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  General  public,  employees  aad  Federal, 
state  and  local  officii. 

CIA-S2 

System  name:  Special  Clearance  System. 

System  locatlaa: 

Central  Intelligence  Agency 
Washington.  D.C.  20303. 

Categarirs  of  ladlvldaate  covered  by  the  system:  Federal,  chrdiaa 
and  military  personnel  and  representatives  from  private  mdustry 
who  possess  special  access  cleairaoces. 

CaSegorles  of  records  la  the  system:  Name,  date  of  birth,  social 
security  number,  date  of  background  investigation,  organization, 
and  clearances  held. 

Authority  lor  saalatcaaacc  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-233. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  306(a),  Federal  Records  Act  of  1930  (44  U.S.C.,  Section 
3101). 

Routfase  asm  of  records  maintained  fas  the  system,  fascladiag  catsgo- 
rlm  of  asers  aad  the  purpoam  of  such  uses:  To  certtf  y  throughout  the 
Intelligence  Community  and  related  mdustry  the  individu^  whose 
names  are  contained  in  this  Special  Register  for  purposes  of  con¬ 
trolling  access  to  special  classified  maters. 

Pollcim  aad  praettem  far  staring,  retrieving,  aeccaaing,  rctaWag, 
and  diapoafasg  of  records  In  the  system: 

Storage:  Cards,  computer  tapes  and  paper. 

Retiievahility:  By  name,  social  security  number,  and  organiza¬ 
tion. 

Safeguards:  The  records  are  stored  in  a  secure  area.  Access  to 
the  storage  area  is  restricted  to  those  who  have  the  proper 
clearances  and  have  a  need-to-know. 

Reteatloa  aad  dtepasM:  The  records  are  kept  as  long  as  an  in¬ 
dividual  possesses  special  access  clearances.  Records  are  destroyed 
when  individual  is  debriefed  of  special  clearance(s).  Paper  records 
are  burned;  magnetic  tapes  are  degaussed. 

System  maaagcr(s)  aad  addrem: 

Director.  Office  of  Security 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Notification  procedure:  Individuate  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20303. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuate  must 
comply  with  these  rules. 

Record  access  proccdurm:  Request  from  individuate  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disput^  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determinatioa  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Agency  personnel,  aad  other  Federal 
agenciea.  and  private  industry. 

CU— S4 

System  name:  Central  Badge  System. 

System  locatloa: 
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Central  IntelUgence  Agency 
Wnahington.  D.C.  20505. 

Cnitgerite  •!  MlvMnab  cftrad  ky  tke  lytleni:  Agency  em¬ 
ployees  end  indhrkhials  who  required  building  accera  badges. 

Calegartes  el  racerds  in  the  system:  Name,  date  and  place  of 
birth,  social  security  number,  phoitographs  and  fingerprints. 

Antberily  ter  maintenance  el  the  syalem:  Central  Intelligence 
Agency  Act  of  1949,  as  Amended— Pubk  Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

National  Security  Act  of  1947,  as  Amended— Public  Law  80-253. 

Rentinc  uses  el  records  maintained  In  the  system,  including  eatege- 
itss  el  users  and  the  purposes  el  such  uses:  Used  by  the  Office  of 
Security  to  identify  and  control  access  to  Agency  facilities. 

Pettclca  and  practlcca  lor  staring,  retrieving,  accessing,  retaining, 
and  dtsposing  el  records  fa  the  system: 

Storage:  Paper,  photographs  and  magnetic  media. 

RetiieTability:  Name  and  badge  number. 

Salcgnards:  Records  >are  maintained  in  vault.  Access  is  limited  to 
individuals  on  need-to-know  basb. 

Retention  and  dbg  seal:  Retained  for  duration  of  employment  or 
assoebtion  with  the  Agency.  Records  are  destroyed  by  burning  two 
years  after  resignation  or  termination  of  the  assoebtion. 

System  managcr(s)  and  address: 

Director,  Office  of  Security 
Central  Intelligence  Agency 
Washington.  D.C.  20505. 

Netllh  atbn  proeednre:  Individuab  seeking  to  learn  if  thb  system 
of  records  contams  mformation  about  them  should  direct  their 
inquiibs  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washm^n,  D.C.  20505. 

Identincation  requirements  are  specified  m  the  CIA  rules 
pubbshed  m  the  Federal  Regbter  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Rceord  aceem  preesdnrm:  Request  from  mdividuab  should  be  ad¬ 
dressed  as  indkaied  m  the  notification  section  above. 

Cenissting  rceetd  procedures:  The  Central  Intelligence  Agency's 
reguhtions  for  access  to  mdividual  records,  for  dbputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determmation  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  m 
the  CIA  rules  section  of  the  Federal  Regbter. 

Record  aonree  categories:  Employee  records  and/or  the  mdividual 
requesting  identification  badge. 

CIA— S6 

System  name:  Security  Analysb  Records. 

System  locatioa: 

Central  Intelligence  Agency 
Washmgton,  D.C.  20505. 

Categories  of  individttab  covered  by  the  system:  Any  mdividual 
who  comes  to  the  attention  of  the  Agency  because  of  a  counterin¬ 
telligence  mterest  that  concerns  Agency  personnel  or  Agency 
security. 

Categories  of  records  b  the  system:  Biographic  information  and 
data  conceiumg  an  mdividual's  mvolvement  m  specific  mteOigence 
and  countermtelligence  activities. 

Authority  for  mabtenance  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  506(a).  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Routine  nscs  ol  records  mabtabed  b  the  system,  bclndbg  catego- 
rfm  of  nsers  and  the  pnrpooes  of  such  ases:  Inform  Agency  officials 
of  potential  or  actual  Cl  information  mvolvmg  Agency  personnel  or 
fadbties. 

'  Pottdes  and  practices  for  storing,  retrievbg,  accessing,  retabbg, 
and  dbposbg  of  records  b  the  system: 

Storage:  Paper. 

Retrievability:  By  name. 

Salcgnards:  AO  records  are  mamtabed  m  a  vaulted  area.  Access 
b  Omil^  on  a  need-to-know  basb. 


Retention  and  disposal:  Permanent  retention.  > 

System  maaagcr(s)  and  addrom: 

Director,  Office  of  Security 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Notmeatba  procodars:  Individuab  seeking  to  learn  if  thb  system 
of  records  contams  mformation  about  them  should  direct  theb 
inquiries  to: 

Information  and  Privacy  Coordmator 
Central  btelligence  Agency 
Washmgton,  D.C.  20505. 

Identification  requirements  arc  specified  m  the  CIA  rules 
published  m  the  Federal  Regbter  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  aceem  procodnros:  Request  from  mdividuals  should  be  ad¬ 
dressed  as  mdicated  m  the  notification  section  above. 

Contesting  roeord  procednns:  The  Central  Intelligence  Agency’s 
regubtions  for  access  to  individual  records,  for  dbputing  the  con¬ 
tents  thereof,  and  for  appealing  an  mhial  determmation  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  m 
the  CIA  r^s  section  of  the  Federal  Regbter. 

Roeord  sonrcc  categorfcs:  Employees. 

U.S.  Government  agencies. 

Foreign  mteOigence  sources. 

CU— 57 

System  name:  Security  Records. 

System  locatioa: 

Cratral  Intelligence  Agency 
Washington.  D.C.  20505. 

Categories  of  bdividnab  covered  by  the  system:  Applicants,  staff 
and  contract  employees,  former  employees,  consuh^ts,  contrac¬ 
tors,  military  detadees,  individuab  of  security  mterest,  persons  of 
substantive  affOution  with  or  service  to  the  Agency,  persons  on 
whom  the  Agency  has  conducted  an  mvestigation,  A^ncy  em¬ 
ployees  and  other  mdividuab  assoebted  with  the  Agency  who  have 
compbted  an  accident  report  form,  and  Federal,  civilbn  and  mbta- 
ry  personnel  with  whom  the  Agency  conducts  tiabon. 

Categories  of  records  b  the  system:  Investigation  requests. 

Biographic  data  (name,  sex,  D/POB,  social  security  number,  and 
empbyer  and  employee  address  at  time  record  was  created). 

Authorizations  (or  the  release  of  h^  school  and  coOege  trans- 
cr^ts  and  copies  of  those  transcripts. 

Investitive  reports. 

Appra^  summarbs  reflecting  the  rationale  for  granting  or  refus¬ 
ing  a  security  clearance. 

Documentation  of  the  final  action  taken  by  the  Office  of  Security 
concernbg  any  given  bvestigation. 

Secrecy  agrrements. 

Documentation  concerning  the  granting  or  refusbg  of  specbl 
clearances;  bveb  of  clearances  held;  approvab  (or  personnel  reas¬ 
signments;  notations  that  polygraph  or  other  special  btervbws 
were  performed;  memoranda  concernbg  security  vbbtions;  notices 
of  termbation  of  affdbtion  with  the  A^ncy. 

Report  of  accidents  and  bvestigative  reports. 

Antberily  for  mabtenance  el  the  system:  National  Security  Act  of 
1947,  as  amended— Pubib  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  506(a).  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Executive  Order  10450. 

Executive  Order  11807. 

Section  19(a),  Occupational  Safety  and  Health  Act  of 
1970— Pubbe  Law  91-596. 

Routine  ases  ot  records  mabtabed  b  the  system,  bclndbg  catego¬ 
ries  ol  users  and  the  purposes  ol  such  ases:  The  system  b  used  to 
ascertab  whether  there  b  any  exbting  information  concerning  a 
person  who  b  of  immedbte  bterest  to  the  CIA.  The  system  b  rou¬ 
tinely  used  when: 

a  person  ai^bes  for  CIA  empbyment; 

a  penon  b  a  candidate  or  assoebted  with  a  candidate  for  some 
project  or  assignment;  , 

a  (|uestion  arises  as  to  whether  a  certab  bdividual  has  been 
securny  approved,  or  considered  for  security  approval  by  the  CIA; 

there  b  a  need  to  obtab  the  security  ffle  of  an  bdividual  who  b 
known  (or  assumed)  to  be  the  subject  of  a  file;  and 
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CIA  receives  a  request  for  iovestitative  information  from  another 
Federal  agency. 

Records  from  this  system  are  abo  used  to  prepare  briefings  on 
Agency  accident  experience;  to  determine  accident  causes  and 
recommend  remedial  action;  and  to  prepare  quarterly  and  annual 
statistical  reports  for  the  Department  of  Labor. 

foUdta  and  practkea  far  ntsring,  retrieving,  accearing,  retaining, 
and  dlspaelng  at  racarda  in  the  ayatcm: 

Starage:  Paper,  microfilm,  computer  disks  and  magnetic  tapes. 

RetrlevaMlity:  By  name. 

Safeguards:  Records  are  safegumded  by  combination  lock  securi¬ 
ty  containers,  or  are  stored  within  a  vaulted  area.  Access  is 
restricted  to  individuals  who  are  certified  on  an  “Access  List.”  The 
Access  List  is  validated  each  month  and  published  so  that  responsi¬ 
ble  officials  can  insure  that  records  are  accessed  only  for  official 
purposes. 

Retentlan  and  dlspaaal;  Piles  which  contain  Agency -developed  in¬ 
vestigative  reports  on  an  individual  are  retained  a  maximum  of  50 
years,  then  destroyed  by  burning  or  pulping.  Liaison  contact  files 
ate  kept  for  three  years  and  then  destroyed  by  burning  or  pu4>ing, 
except  where  there  is  a  documented  request  to  continue  the  liaiMn. 

System  manngcrfs)  and  address: 

Director,  Office  of  Security 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

NotMcatlan  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  ate  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  access  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CLA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Current  and  former  employees,  con¬ 
sultants.  contractors,  contract  employees,  military  detadMs,  appli¬ 
cants  for  employment,  persons  of  substantive  ^filiation  with  or 
service  to  the  Agency,  Federal,  state  and  local  agencies,  educa¬ 
tional  institutions,  employers,  personal  and  business  references  pro¬ 
vided  by  the  individual  under  investigation  and  acquaintances  of 
the  individual. 

cu— ss 

System  name:  Inspector  General  Research  Records. 

System  locatloa: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  of  IndIvMaab  covered  by  the  system:  Agency  personnel 
and  other  individuals  whose  names  appear  in  documents  assembbd 
primarily  from  other  Agency  records  systems  by  the  Inspector 
General  in  rebtion  to  an  Executive  commbsion  and  Legisbtive 
committee  reviews  of  Agency  activities  conducted  between  1972 
and  1976. 

Categories  of  records  In  the  system:  CIA  documents  that  are  per¬ 
tinent  to  an  Executive  commbsion  and  Legbbtive  committee 
revMws  of  Agency  activities. 

Authority  tor  maintcuance  of  the  system:  Central  Intelligence  Act 
of  1949,  as  wended— Public  Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C..  Section 
3101). 

Routiac  uses  of  records  raaintafased  la  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  b  used  by 
Agency  officials  for  reference  use  in  connection  with  Executive 
and  Legbbtive  revwws  of  Agency  activities. 

PoUcica  atHi  practices  tor  storing,  retrieving,  accessing,  retaiaiag, 
and  dbposiag  of  records  in  the  system: 

.  Storage:  Paper. 

Rctrievability:  Name  or  subject. 

Safeguards:  Information  b  stored  b  safes.  Access  b  limited  to 
Agency  personnel. 


Rctentiaa  and  disposal:  Permanent. 

Syateui  managsrfs)  and  address: 

Inspector  General 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

NotWeation  procedure:  Individuab  seeking  to  learn  if  thb  system 
of  records  contains  information  about  them  should  direct  then 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington.  D.C.  20505. 

Identification  requbements  are  specified  in  the  CIA  rules 
pubibhed  in  the  Federal  Regbter  (32CFR  1901.13).  Individuab  must 
comply  with  these  rubs. 

Record  access  procedures:  Requests  from  individuab  should  be 
addressed  as  indicated  in  the  notification  section  above. 

Coateating  record  procedures:  The  Central  Intelligence  Agency’s 
regubtions  for  access  to  individual  record,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  arc  promulgated  in 
the  CIA  rules  section  of  the  Federal  Regbter. 

Record  source  categories:  Agency  employees. 

CIA— 59 

System  name:  Unsolicited  Correspondence  from  the  General  Public 
Addressed  to  the  Director  or  Deputy  Dbector  of  Central  Intel¬ 
ligence. 

System  locatloa: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  of  individuab  covered  by  the  system:  Members  of  the 
General  public  who  have  written  to  the  Director  or  Deputy  Director 
of  Central  Intelligeocc. 

Categories  of  records  in  the  system:  Correspondence  from  the 
general  public  and  Agency  tetters  of  response. 

Authority  tor  maintcnaacc  of  the  system:  Central  Intelligence 
Agency  Act  of  1949,  as  amended— Publk  Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Routlae  uses  of  records  maintahsed  te  the  system,  lacIndiBg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  b  used  by 
the  Executive  Secretary,  Office  of  the  Director,  to  insure  that  cor¬ 
respondence  b  acknowledged.  Certain  correspondence  b  forwarded 
to  other  Government  agencies  for  approprbte  action. 

Policies  and  practices  for  storing,  retrieving,  acceasteg,  retaining, 
and  dbposiag  of  records  in  the  system: 

Storage:  Paper. 

Retrievablllty:  By  name. 

Safeguards:  Records  are  in  a  vaulted  area;  access  b  controlled  by 
the  Executive  Secretary. 

Reteatioa  and  disposal:  Subject  file  of  substantive  correspon¬ 
dence  requiring  action  beyond  acknowledgment  reply  b  permanent. 
Routine  correspondence  and  acknowledgments  are  reviewed  at  2 
year  intervab  and  destroyed  by  pulping  when  no  longer  needed,  or 
destroyed  5  years  after  original  contact  if  no  interest  activated 
within  5  years,  or  incorporated  into  Subject  fOe  if  interest  b  ac¬ 
tivated  and  case  warrants.  Employment  applications:  originab 
referred  to  Office  of  Personnel;  duplicates  so  noted  and  files  cut 
off  annually  and  destroyed  by  pulping  when  2  years  old. 

System  managcr(s)  and  addrem:  - 

Executive  Secretary 
Central  Intelligence  Agency 
Washington.  D.C.  20505. 

Notifteatioa  procedure:  Individuals  seeking  to  team  if  thb  system 
of  records  contains  their  correspondence  should  dbect  them  inqui¬ 
ries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Regbter  (32  CFR  1901.13).  Individuab 
must  comply  with  these  rates. 

Record  access  procedures:  Requests  from  individuab  should  be 
addressed  as  indicated  in  the  nottfkation  section  above. 
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CoataadBg  rccvrd  pr«cc4ara:  The  Central  Intelligence  Agency*! 
regnlationt  for  access  to  individiial  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealiag  an  initial  detenninatioa  by  CIA 
concerning  access  to  or  correction  of  records,  are  pronmlgated  in 
the  CIA  rales  section  of  the  Federal  Register. 

CU-M 

Syslea  aaase:  Personal  and  Professional  Associates  of  the  Director 
of  Central  InteOigeace. 

Sysicra  leentien. 

Central  InteOkeace  Agency 
Washiagtoa,  D.C.  2050S. 

emsgorfee  el  IndlrMnab  ceeated  by  the  syslea:  Personal  and 
professional  associates  of  the  Director  of  Centi^  InteB^ence. 

Cabfetbe  el  recerds  In  the  syslea:  Home  and  business  ad¬ 
dresses;  home  and  business  phone  nuabers;  category  of  association 
srith  the  DCI  (e.g.  personal/professional). 

Antherlty  ler  asielrnnnri  el  the  syslea:  Central  Intelligence 
Agency  Act  of  1949,  as  amended— Fiibhc  Law  81-110.  Swtion 
506(a),  Federal  Records  Act  of  1950  (44  U.S.C..  Section  3101). 

Rental  nsa  ef  rcoards  aalntninsd  fas  the  syslea,  inclnd^  cnlego- 
rhs  of  users  and  the  purpeea  ef  such  uses:  The  system  is  nsed  by 
administrative  personnel.  Office  of  the  Director,  to  insure  that  in¬ 
formation  pertaining  to  the  Director’s  associates  is  maintained  in  a 
current  manner. 

PoHcks  nad  practlea  far  staring,  retrieving,  accessing,  rctninlag, 
and  tfspoaftag  ef  records  In  the  syslea: 

Sterngs:  Hard  copy  computer  print-out  and  magnetic  disc  pack. 

Rctrlrvabaily:  By  name,  city,  or  type  of  association. 

Safeguards:  Hard  copy  computer  print-out  stored  in  a  vaulted 
area;  access  n  controlM  by  the  Director's  immediate  office  staff. 
Automatic  data  processing  disc  pack  re<}uircs  coded  identifier  for 
activation.  Access  on  a  need-to-kMw  basts. 

Rilinlisn  and  dingaaal:  The  hard  copy  computer  print-out  is 
stored  in  the  Office  of  the  Director  and  becomes  a  part  of  the 
Director’s  personal  correspondence/files.  This  hard  copy  is 
replaced  as  changes  occur  and  the  preceding  copy  destroyed  by 
biumiag.  Magnetic  disc  pack  b  corrected  as  changes  occur  and 
when  no  longer  of  use  it  tt  erased. 

SysIsaB  managerfs)  and  address: 

Executive  Assbtant  to  the  Director 
Central  InteOigence  Agency 
Washington,  D.C.  20M5. 

NelIHrallan  precednre:  Indrvidnab  seeking  to  learn  if  thb  system 
of  records  contains  their  name  and  address  should  direct  inquiries 
to: 

Information  and  Privacy  Coordiimtor 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
pubhshed  in  the  Federal  Regbter  (32  CFR  1901.13).  Individuals 
must  comply  with  these  rales. 

Record  access  procedures:  Requests  from  individuab  should  be 
addressed  as  directed  in  the  notification  section  above. 

riintr  sting  rceerd  procednshs:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  dbput^  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promugated  in 
the  CIA  rules  section  of  the  Federal  Regbter. 

Raeord  source  categories:  Selected  public  by  category  of  rebtion- 
ship  with  the  DCI. 

ClA-41 

System  name:  Supplemental  Personnel  (Soft)  Files. 

System  location: 

Central  Intelligence  Agency 
Washington,  D.C.  20305. 

Cntegsrbs  of  Indlilduab  covered  hy  the  system:  Current  and 
former  staff  or  contract  employees  and  detailed  personnel. 

Categorbs  of  rocords  in  the  system:  Memoranda  of  discussions, 
worting  copbs  of  personnel  and  contract  actions  including 
procetteral  checkHsts,  performance  apprabab,  travel  and  shipping 
orders.  Information  concerning  conduct,  training,  special  quahfica- 
tions  or  restrictioas,  depended  and  residence,  emergency  aotifi* 
cations,  biographic  data.  Letters  of  Instruction.  Also,  cables  and 


dbpatches  of  administrative  and  operations  significance,  and  photo¬ 
graphs. 

Authority  for  maintcoance  of  the  system:  National  Security  Act  of 
1947,  as  amended— Public  Law  80-253.  Central  Intel^ence  Agency 
Act  of  1949,  as  amended— PubBc  Law  81-110.  Mction  506(a) 
Federal  Records  Act  of  1950  (44  U.S.C.,  Section  3101). 

Routine  usa  of  rocords  maintained  iqj|he  system,  includiag  catego- 
rbs  of  users  and  the  purposes  of  such  nsss: 

Used  as  a  suppbment  to  the  official  personnel  folders  by 
authorbed  operab^  offkiab  to  faciUtate  and  expedite  processing 
or  procedural  requirements  and  transactions  of  employees. 

Serves  as  a  management  tool  for  adminbtrative  and  operating  of- 
ficiab  for  purpose*  of  employee  assignment,  promotion,  and  career 
development  considerations  and  determinations. 

To  r^er  or  provide  information  in  response  to  or  by  direction  of 
a  court  order,  or  whore  there  b  an  indication  of  a  viobtion  or 
potential  viobtion  of  bw  whether  civi,  criminal,  or  regubtory  m 
nature,  to  the  approprmte  agency  charged  with  the  responsibihty  of 
investigating  or  prosecuting  such  viobtion  or  charged  with  enforc¬ 
ing  or  implementing  a  statute  or  bw,  regubtion  or  order  bsued  pur¬ 
suant  thereto. 

PoHcbs  and  practices  for  staring,  reirbving,  accessing,  rclalniag, 
and  dbpesing  of  records  la  tho  system: 

Storago:  Paper. 

Rctrbvahilily:  By  name. 

Safeguards:  Files  are  maintained  in  vaulted  areas  or  approved 
metal  filing  cabinets;  ffle  release  b  on  a  controUed-loan  basb  to 
authorized  offkbb. 

Retention  and  dbpoool:  After  transfer,  resignation  or  retirement, 
screen  folder  immedbtely  transferring  items  that  should  be  fOed  in 
the  Official  Personnel  fib,  operation^  items  to  approprbtc  operat¬ 
ing  fSes,  and  process  the  remaining  matenal  as  foDows: 
Transfer— Forward  fib  to  gaining  office;  retirement— hold  retire¬ 
ment  cases  18  months  and  destroy;  and,  resignatioas— hold  resigna¬ 
tion  cases  I  year  and  destroy. 

System  managir(s)  and  addrsm: 

Chief,  Support  Staff 
IntcO^nce  Community  Staff 
Washington,  D.C.  20505. 

NotMlcatba  procedure:  Individuals  seeking  to  barn  if  thb  system 
of  records  contains  information  about  them  should  direct  theb 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  InteOigency  Agency 
Washington,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA .  rubs, 
published  in  the  Federal  Regbter  (32  CFR  1901.13).  Individuab 
must  comply  with  these  rubs. 

Rececd  aceem  procedures:  R^uest  from  individuab  should  be  ad¬ 
dressed  as  indicated  in  the  notification  section  above. 

Centestbg  record  procedures:  The  Central  Intelligence  Agency’s 
regubtions  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rubs  section  of  the  Federal  Regbter. 

Record  source  categorba:  Employee,  Career  Servke  Panel,  IC  of- 
ficiab. 

R  r*  y 
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COMMITTEE  FOR  PURCHASE  FROM 
THE  BUND  AND  OTHER  SEVERELY 
HANDICAPPED 
PRIVACY  ACT  OF  m4 
Anoaal  Records  System  Notice 

At  required  by  the  Privacy  Act  (Pub.  L.  93-379,  section 
SS2a(eX4)),  that  all  agencies  thaO  publish  *****  in  the  Federal  Re¬ 
gister  at  least  annuaOy  a  notice  of  the  existence  and  character  of 
systems  of  records  *  *  *”,  following  are  the  systems  of  records  for 
tte  Committee  for  Purchase  from  the  Blind  and  Other  Severely 
Handicapped. 

C.  W.  Fletcher. 

Executive  Director. 

TABLE  OP  CONTENTS 
CBH— I  General  Personnel  File 
CBH— 2  General  Financial  Records 
CBH-3  PayroD  Records 

CBH— 1 

System  name:  General  Personnel  File  for  Committee  for  Purchase 

from  the  Blind  and  Other  Severely  Handicapped— CBH— 1. 
System  lecatloa: 

Executive  Director 

2009  14th  Street  North,  Suite  610 

Arlington,  Virginia  22301 

Categories  of  Mhridnals  covered  by  the  system:  Committee  mem¬ 
bers  and  employees  (past  and  present). 

Catcforfcs  of  records  in  the  system:  General  personnel  infomution. 
including,  among  otha  data,  photographs,  ap^ications,  position  de¬ 
scription.  request  for^nd  nodficalion  of  pcssonnel  action,  training 
records,  security  clearances,  titles,  service  computation  date,  date  of 
birth,  grac^  salary,  employment  history,  home  address,  age,  marital 
status,  social  security  numlm,  home  telephone  number,  resume,  letter 
of  recommendation,  a^d  short  biogisq>hical  sketches.  System  contains 
copies  of  CivQ  SerVKe  Commission  personnel  forms  including, 
among  other:  data  for  nonsensitive  or  noncritical-sensitive  position, 
and  payroO  change  slip.  Information  b  used  by  authorized  Commit¬ 
tee  employees  in  the  performance  of  theb  duties. 

Antherity  (or  maintcnaacc  of  the  system:  S  U.S.C.,  generally,  and 
Public  Law  92-28. 

Bontlnc  ases  of  records  maintained  la  the  system,  lacladlag  catego¬ 
ries  of  naers  and  the  parpooes  of  sach  ases:  See  appendix. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeiag  of  records  in  the  system: 

Storage:  Paper 

RetrlevabOHy:  Manual  and  by  name. 

Safeguards:  Files  locked  in  office;  records  are  available  to 
authorized  persons  only. 

Betentioa  and  disposal:  In  accordance  with  General  Records 
Schedule  FPMR  I0I-1I.4. 

System  maaager(s)  and  address: 

Executive  Director 

2009  14th  Street  North,  Suite  610 

Arlington.  Virginb  22201 

NotMcadoa  procednre:  Contact  individual  luted  above. 

Record  accem  pracedares:  Requests  from  individuals  should  be 
addressed  to  the  Executive  Director  of  the  Committee  staff. 
Requests  may  also  be  made  in  person.  For  written  requests,  the  in¬ 
dividual  should  provide  fuO  name,  address,  telephone  number,  and 
the  dates  of  the  activity.  For  personal  vuits,  the  individual  should 
be  able  to  provide  some  acceptable  identification  such  as  driver’s 
license  or  employee  identification  card.  Only  general  inquiries  may 
be  made  by  telephone. 

CoatcaHag  record  pracedares:  Rules  for  access  to  records  and  (or 
contesting  the  contents  and  appealing  initbl  determinations  have 
been  promulgated  in  41  CFR  51-8. 

Record  soarce  categories:  Official  personnel  records  and  the  in¬ 
dividual. 

CBH— 2 


System  name:  General  Financial  Records  for  Committee  for  Purchase 
from  the  Blind  and  Other  Severely  Handicapped— CHB — 2. 

System  locntlea:  General  Services  Administration.  Central  Office, 
copies  held  by  the  Committee.  (GSA  holds  records  for  Conunittee 
un^  contract). 

Categories  of  ladlvidaab  covered  by  the  systeau  Committee  employ¬ 
ees. 

Chtegorlea  of  records  la  the  systeas:  SF  1038.  Application  and 
account  for  advance  of  funds;  Vendor  register  and  vendor  payment 
tape.  Information  b  used  by  accounting  techniciaiu  to  maintain  ade¬ 
quate  fiiuncial  information  and  by  othCT  officers  and  employees  of 
OSA  and  the  Conunittee  who  have  a  need  for  the  record  in  the 
performance  of  theb  duties. 

Aathority  (or  malateaaacc  of  the  system:  31  U.S.C..  generally  and 
Public  Law  92-28. 

Roatfac  uses  of  records  maintained  la  the  system,  iaclading  catego¬ 
ries  of  tuers  and  the  parpooes  of  sach  rues:  See  appendix. 

Policies  and  practices  lor  storiag,  retrieving,  accessing,  retalaiag, 
and  disposing  of  recorrb  ks  the  system: 

Storage:  Paper  and  tape. 

Retrlevablllty:  Manual  and  automated  by  name. 

Stdcgturds:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Rcteatloa  rmd  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (GAD  P  1820.2). 

System  maaagcr(s)  and  adrlrem: 

Executive  Dbector 

2009  14th  Street  North.  Suite  610 

Arlington.  Virginb  22201. 

NotWcatloa  procedare:  Contact  system  manager  listed  above. 

Record  accem  pracedares:  Requests  from  individuals  should  be 
addressed  to  the  Executive  Director  of  the  Committee  staff. 
Requests  may  also  be  made  in  person.  For  written  requests,  the  in¬ 
dividual  shoiild  provide  full  name,  address,  telephone  number,  and 
the  dates  of  the  activity.  For  personal  visits,  the  individual  should 
be  able  to  provide  some  acceptable  identification  such  as  driver’s 
license  or  employee  identification  card.  Only  general  inquiries  may 
be  made  by  telephone. 

Coatestlag  record  pracedares:  Rules  for  access  to  records  and  for 
contesting  the  contents  and  appealing  initial  determinations  have 
been  promulgated  in  41  CFR  51-8. 

Record  soarce  categories:  The  subject  individual;  the  Committee. 

CBH-3 

System  naam:  PayroO  records  for  Commbtee  (or  Purchase  from  the 
Blind  and  Other  Severely  Handicapped— CBH— 3. 

System  locatloa:  General  Services  Adminisbation,  Region  3  Of¬ 
fice;  copbs  held  by  the  Committee  (GSA  holds  records  for  Com¬ 
mittee  under  contract). 

Categartes  of  ladividaab  covered  by  the  system:  Past  and  present 
Committee  employees. 

Categories  of  records  la  the  system:  Varied  payroO  records,  in¬ 
cluding,  among  other  documents,  time  and  attendance  cards,  pay¬ 
ment  vouchers,  comprehensive  bating  of  employees,  health  benefits 
records,  requests  for  deductions,  tax  forms,  W-2  forms,  overtime 
requests,  leave  data,  retirement  records.  Records  are  used  by  Com¬ 
mittee  and  GSA  employees  to  maintain  adequate  payroO  informa¬ 
tion  for  Committee  employees  and  otherwbe  by  Committee  and 
GSA  employees  who  have  a  need  for  the  record  in  the  performance 
of  theb  duties. 

Authority  lor  maintenance  of  the  system:  31  U.S.C..  generaOy. 

RnntfaM  uses  of  records  maintained  In  the  system,  Incladfaig  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  See  appendu. 

Records  also  are  disclosed  to  GAO  for  audits;  to  the  Internal 
Revenue  Service  for  investigation;  and  to  private  attorneys,  pur- 
■  suant  to  a  power  of  attorney. 

A  copy  of  an  employee’s  Department  of  the  Treasury  Form  W-2, 
Wage  and  Tax  Statement,  also  is  dbclosed  to  the  State,  city,  or 
other  local  jurisdiction  wUch  b  authorized  to  tax  the  employee’s 
compensation.  The  record  wiO  be  provided  in  accordance  with  a 
'  withholding  agreement  between  the  State,  city,  or  other  local  ju¬ 
risdiction  and  the  Department  of  the  Treasury  pursuant  to  5  U.S.C. 
1  5516,  5517,  or  5520,  or,  in  the  absence  thneof,  in  response  to  a 
written  request  from  an  appropriate  official  of  ^e  taxing  jurbdic- 
<  tion  to  the  Executive  director.  Committee  for  Purchase  from  the 
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Blind  and  Other  Severely  Handicapped.  2009  I4th  Street  North, 
Suite  610,  Arlington,  Virginia  22201. 

The  request  must  include  a  copy  of  the  applicable  statute  or  or¬ 
dinance  authorizing  the  taxation  of  compensation  and  should  in¬ 
dicate  whether  the  authority  of  the  jurisdiction  to  tax  the  employee 
is  based  on  place  of  residence,  place  of  employment,  or  both. 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De¬ 
partment  of  the  Treasury  (5  U.S.C.  SS20).  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  written  request  from  an  appropriate  city  official  to  the  Executive 
Director,  Committee  for  l^rcluse  from  the  Blind  and  Other 
Severely  Handicapped  2009  14th  Street  North,  Suite  610,  Arling¬ 
ton,  Virginia  22201. 

In' the  absence  of  a  withholding  agreement,  the  Social  Security 
Number  will  be  furnished  only  to  a  taxin|  jurisdiction  which  has 
furnished  this  agency  with  evi^nce  of  its  independent  authority  to 
compel  disclosure  of  the  Social  Security  Number,  in  accordance 
with  Section  7  of  the  Privacy  Act,  Public  Law  93-579. 

PoUcks  and  pmetkes  for.  staring,  retrieving,  acccasing,  retaining, 
and  dfaposing  of  records  in  the  system:  ^ 

Storage:  Paper  and  microfilm.  ^ 

RetrievahiUty:  Social  Security  Number. 

Sale^nards:  Stored  in  guarded  building,  released  only  to 
authorued  personnel. 

Retentioa  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managerfs)  and  addrem: 

Executive  Director 

2009  14th  Street  North,  Suite  610 

Arlington,  Virginia  223D1 

Nodfkatioa  procedure:  Contact  system  manager  listed  above. 

Record  accam  procednres:  Requests  from  individuals  should  be 
addressed  to  the  Executive  Director  of  the  Committee  staff. 
Requests  may  also  be  made  in  person.  For  written  requests,  the  in¬ 
dividual  should  provide  full  name,  address,  telephone  num^r,  and 
the  dates  of  the  activity.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification  such  as  driver's 
license  or  employee  identification  card.  Only  general  inquiries  may 
be  made  by  telephone. 

Coatastiag  record  procedures:  Rules  for  access  to  records  and  for 
contesting  the  contents  and  appealing  initial  determinations  have 
been  promulgated  in  41  CFR  SI-8. 

Record  aource  categories:  The  subject  individual;  the  Committee. 

APPENDIX  (CBH) 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 


of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  of  paiticu^  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  fedend,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license  grant  or  other 
benefit.  , 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  in  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  official  Engaged  in  investigation  or  settlement  of  a  , 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency's  respon¬ 
sibility  for  evaluation  and  oversight  of  federal  personnel  manage¬ 
ment. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  federal  agency  for  purpose  of  audit. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  Congressional  Office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  this  agency 
under  agreement  with  GSA. 


\ 
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STATES 

PRIVACY  ACT  OF  1974 
Systeou  of  Records;  Annual  Publicstion 

The  Privacy  Act  of  1974,  5  U.S.C.  552a(eK4)  requires  that  each 
agency  publish  in  the  Fedei^  Register  at  least  annually  a  notice  of 
the  existing  Systems  of  Records  it  maintains. 

The  systems  were  originally  published  in  the  Federal  Register  on 
August  27,  1975.  Volume  40.  No.  167,  pages  39201-3%13.  Notice  of 
an  amendment  to  said  Systems  of  Reconh  was  published  on  March 
4,  1976,  Federal  Roister  Volume  41.  No.  44,  page  9420.  No  com¬ 
ments  were  received  with  respect  to  either  notice.  Consequently  the 
Systems  of  Records  and  the  amendment  were  adopted  by  Federal 
Register  Volume  41,  No.  132  dated  July  8.  1976.  The  Annii^  Report 
of  the  Systems  of  Record  was  published  in  the  Federal  Register 
Volume  41,  No.  223  on  November  17,  1976.  The  foDdwing  ch^es 
have  been  made  to  those  Systems  of  Record: 

EIB— I  through  EIB — 39  item  “Safeguards”  wherever  shown  has 
been  changed  to  read  “GSA  Contractor  guard." 

The  wording  Senior  Vice  President  and  Treasurer-Controller 
wherever  it  appears  has  been  changed  to  read  "Treasurer-Control¬ 
ler.” 

The  wording  Advisory  Committee  member  should  be  deleted 
wherever  h  appears. 

EIB — 3  System  Manager  has  been  changed  to  “General  Counsel.” 
EIB — S,  17,  19,  20,  34  and  36  retentioa  and  disposal  has  been 
changed  to  "3  years." 

EIB — 8  Systems  Manager  has  been  revised  to  include  “Oflice  Ser¬ 
vices." 

EIB — 10  Part  III  Treasury  FRM  as  authority  for  maintenance  of 
the  system  has  been  deleted. 

EIB — 14  authority  for  maintenance  of  the  system  has  been 
chang^  to  read  "Treasury  Department,  Bureau  of  Accounts." 

EIB — IS  FPM  Supplemmt  2^31  has  been  deleted. 

EIB — 16  categories  of  individuals  covered  by  the  system  has  been 
changed  to  read  "AQ  Eximbank  past  and  present  employees,  ex¬ 
cept  day  laborers." 

EIB — 21  categories  of  individuals  covered  by  the  system  has  been 
changed  to  read  "AD  Eximbank  employees  employed  by  the 
Genra  Accounting  Section." 

EIB— 26  the  title  of  the  system  has  been  changed  to  read  “EIB 
personnel  security  records"  and  the  security  classification  has  been 
chang^  to  "Coniidential." 

EIB — 31  systems  manager  has  been  channd  to  read  “Special 
Assistant  to  the  President  and  Chairman  and  Ufice  of  Personnel." 
and  the  authority  for  maintaining  the  system  has  been  changed  to 
read  "CivD  ServKe  Commission. 

EIB— 33  authority  for  maintaining  the  system  has  been  changed  to 
read  "Treasury  Department,  Bureau  of  Accounts." 

EIB— 37  authority  for  maintaining  the  system  has  been  changed  to 
read  "General  Accounting  Office." 

The  Export-Immrt  Baidt  of  the  U.S.  at  this  time  is  adding  seven 
new  Systems  of  Records  to  its  Aimual  Report  for  1977,  identified 
as  EIB— 40,  EIB  Service  Cards  (SF-T);  EIB— -41,  EIB  Training 
Records;  EIB— 42,  EIB  Awards;  EIB — 43,  EIB  jMsitions  and  incum¬ 
bents,  except  attbrneys,  in  Schedules  A,  B,  and  C  positions;  EIB — 44, 
EIB  Positions  and  incumbents  in  OS-16,  17,  and  18;  EIB — 45,  EIB 
Employees  eligible  for  retirement;  and  EIB — 46,  EIB  Secondary  skills. 
August  31.  1977. 


Francis  P.  CoUins, 

Vice  Presideat^Adnunistration. 

TABLE  OF  CONTENTS 
EIB — 1  Applicant  File,  SF-17rs  and  r6suin6s. 

EIB— 2  Biographical  sketches  on  Eximbank  employees. 

EIB — 3  Confidential  Statement  of  Emptoyment  and  Financial  In¬ 
terest.  • 

EIB — 4  Drivers  License  file. 

EIB— 5  Earnings  and  Tax  Statement. 

EIB— 6  Employee  Records  (relocation  site). 

EIB— 7  Equal  Employment  Opportunity  nievaiice. 

EIB— ^  Financial  Assistance  Request  for  (under  Federal  Em¬ 
ployee  Training  Act).  .  . 

EIB— 9  Financial  Oiganization,  Credit  to  Account  (Checking). 
EIB— 10  Financial  Organization,  Credit  to  Account  (Savings). 
EIB— II  (jarage  Space  Application. 


EIB— 12  Immunization  request. 

EIB— 13  Passport  request  file. 

EIB— 14  PayroU  Certification. 

EIB— 15  PayroU  Change  Slip,  SF-1126. 

EIB— 16  PayroU  Coding  ShMt,  magnetic  tape. 

EIB— 17  PayroU  information  employee. 

EIB— 18  PayroU  listing. 

EIB— 19  PayroU  Master  Record. 

EIB— 20  PayroU  Control  Manuel. 

EIB— 21  Performance  appraisals. 

EIB— 22  Periodic  step  increase  file. 

EIB— 23  Personnel  Action,  Notification  SF-50. 

EIB— 24  Personnel  files. 

EIB — 25  Personnel  listing. 

EIB— 26  Personnel  security  records. 

EIB— 27  Personnel  roster. 

EIB— 28  Personnel  security  correspondence. 

EIB— 29  Personnel  suinm^. 

EIB— 30  Position  description  file. 

EIB— 31  Referrals  for  non-career  assignments. 

EIB— 32  Retirement  record  cards. 

EIB— 33  Savings  Bond  Authorization. 

EIB— 34  Savi^  Bond  file. 

EIB— 35  Tax  uemption  certificate. 

EIB— 36  Time  and  Attendance  card. 

EIB— 37  Travel  Advance  Application. 

EIB— 38  Travel  Ledger. 

EIB— 39  Visa  request  file. 

EIB — 40  Service  cards  (SF-7) 

EIB — 41  Training  Records. 

EIB — 42  Awards. 

EIB — 43  Positions  and  incumbents,  except  attorneys,  in 
Schedules  A,  B,  and  C  positions. 

EIB — 44  Positions  and  incumbents  in  GS-I6,  17,  and  18. 

EIB — 45  Emidoyees  eligible  for  retirement. 

EIB — 46  Secondary  skiDs. 

EIB-1 

System  pame:  EIB  Applicant  File,  SF-Hl’s  and  resumes. 

Security  clamificatioa:  None. 

System  locathin: 

Primaiy 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 
Secondary 

Various  offices  and  divisions 
within  the  Eximbank. 

Categorim  of  individuals  covered  by  the  system:  Individuals  who 
have  sent  in  their  resumes  and  forms  requesting  employment  witn 
the  Eximbank. 

Categories  of  records  in  the  system:  Personnel  qualification  state¬ 
ment  and  employment  history. 

Authority  for  maintenance  of  the  system:  CivO  Service  Commis¬ 
sion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  jpuipoaes  of  such  uses:  For  use  whenever  a 
vacancy  becomes  available  and  one  is  qualified  for  said  position. 
By  offKials  and  employees  of  the  Eximbank  in  the  performance  of 
thieir  official  duties.  By  representatives  of  the  Civil  Service  Com¬ 
mission  and  by  officials  and  employees  of  other  components  of  the 
Federal  government  and  departments  and  agencies  in  the  per¬ 
formance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inqu^  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  finders. 

RetrievabUlty:  alphabetkaUy. 

Safeguards:  locked  file  cabinet  and  in  a  building  that  has  a  GSA 
contractor  guard. 

Retention  and  disposal:  if  applicant  selected  for  position,  file 
maintained  indefinitely;  otherwise  returned  to  applicant. 

System  manageris)  and  address: 

Office  of  Personnel 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571  ^ 
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Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue.  RW.,  Room  1031 

Washington,  D.C.  20571' 

Record  access  procedures:  Same  as  Notification.  A  re^quest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  aod  envelope 
clearly  marked  “Privacy  Access  Request”  and  stat^  full  name 
and  address  of  individu^.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  Le.,  driver's 
license,  identification  card.  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  dnect  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 

EIB-2 

System  name:  EIB  biographical  sketches  on  Eximbank  employees. 

Security  classificatioo:  None. 

System  locatiou: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Officers  and 
professionals  of  the  Eximbank. 

Categories  of  records  in  the  system:  Name,  date  of  birth,  place  of 
birth.  Vocational  and  work  experience. 

Authority  for  maintenance  of  the  system:  Eximbank  personnel 
management  practices. 

Routine  uses  of  records  maintained  in  the  ^stem,  includiim  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  By  officials  and  person¬ 
nel  of  the  Eximbank  for  public  appearance.  By  news  media  m  con¬ 
nection  with  speeches,  public  appearaiKe,  newspapers,  etc.  By  de- 
partiiKnts  and  agencies  m  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  maintained  in  binder  books  and  file  folders. 

Retrievability:  alphabetically. 

Safeguards:  bookcases  and  desks  and  in  a  building  that  has  a 
GSA  contractor  guard. 

Retention  and  disposal:  retained  while  employed  by  the  Eximbank 
or  until  appointment  expires. 

System  manager(s)  and  address: 

Personnel  Office 

81 1  Vermont  Avenue.  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  r^uest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shaU  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stat^  full  name 
and  address  of  individud.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual  and  miscellaneous  personnel 
forms. 

EIB-3 

System  name:  EIB  Confidential  Statement  of  Employment  and 
Financial  Interest. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  All  Eximbank 
past  and  present  employees  above  a  certain  grade  level  unless  ex¬ 
empted  by  the  Ethics  Committee. 


Categories  of  records  in  the  sjrstem:  Name,  title  of  position,  date 
of  appointment  in  present  position,  office  or  division,  employment 
and  fmancial  interest,  creditors,  interests  in  real  property  and  infor¬ 
mation  requested  of  other  persons,  signature  and  date. 

Authority  for  maintenance  of  the  system:  Required  by  Section  402 
of  Executive  Order  1 1222  dated  May  8,  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reviewed  by  members 
of  the  Ethics  Committee  retarding  conflicts  of  interest.  By  officials 
and  employees  of  the  Eximbank  in  the  performance  of  their  official 
duties  and  by  other  departments  and  agencies  in  the  performance 
of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inqu^  from  the  Congres¬ 
sional  Office  made  at  the  req^t  ot  that  individual. 

Policies  and  practices  for  slorhig,  retrirving,  acressing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder. 

Retrievability:  alphabetical 

Safeguards:  locked  cabinet  and  in  a  building  that  has  a  GSA  con¬ 
tractor  guard. 

Retention  and  disposal:  retaippd  indefinitely. 

System  managers)  and  address: 

General  Counsel 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20^1 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washiiigton,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Reques”  and  stat^  full  name  and 
address  of  individual.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identifkatioo,  i.e.,  driver’s  license, 
identification  card,  etc.  Inmviduals  desiring  to  contest  ot  amend  in¬ 
formation  maintained  in  the  system  should  direct  their  request  to 
the  Notification  listed  above. 

Record  tource  categories:  Individual. 

EIB— 4 

System  name:  EIB  Driver’s  License  file. 

Security  classification:  None. 

System  location: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20^1 

Categories  of  individuals  covered  by  the  system:  SF-46,  U.S. 
Government  Motor  Vehicle  Operator’s  Identification  Card  for  is¬ 
suance  to  those  present  and  past  employees  authorized  to  drive  an 
official  Government  car  in  the  performance  of  their  assigned  duties. 

Categoiin  of  records  in  the  system:  Name,  card  number,  date  is¬ 
sued,  expiration  date,  signature  of  operator,  sex,  date  of  birth, 
color  of  hair,  color  of  eyes,  height,  wei^t,  birthplace,  social 
security  number,  signature  of  issuing  official  title,  name  and  loca¬ 
tion  of  issuing  unit. 

Authority  for  maintenance  of  the  system:  In  accordance  with  FPM 
930. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  By  officials  and  em¬ 
ployees  of  the  Eximbank  m  the  performance  of  their  official  duties. 
By  the  Department  of  Motor  Vehicles,  D.C.  Police  Department, 
Justice  D^fWtment  and  insurance  companies  in  the  performance  of 
their  official  duties.  By  other  departments  and  agencies  in  the  per¬ 
formance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inqu^  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,-  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  file  folder. 
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RctrirvabiUty:  numerically. 

Safc|Ufils:  locked  desk  drawer  and  in  a  building  that  has  a  GSA 
contractor  guard. 

Brtwtlsa  aad  dhposal:  retained  indefinitely. 

System  maBagarfs)  aad  addras: 

Vice  President— Administration 
81 1  Vermont  Avenue.  N.W. 

Washnigtoo.  D.C.  20^1 

Nudlh  atloB  procedure: 

Vice  President— Administration 

811  Vennoid  Avenue,  N.W.,  Room  1031 

Washtnflon.  D.C.  20S71 

Record  accem  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  s^tem  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stat^  full  name 
and  address  of  individual.  For  personid  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
hceme.  identification  card,  etc.  Individuak  desiring  to  contest  or 
amend  infonnatioa  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Recard  aource  culcgorim:  Individual  and  the  completion  of  EIB 
Form  74-2  and  SF-47. 

fn— s 

Symnu  name:  EIB  Earnings  and  Tax  Statement. 

Security  rlaadflruHim:  None. 
locaHnu: 

811  Vermont  Avenue.  N.W. 

Washington.  D.C.  20^1 

Categories  of  ladKidauls  covered  by  the  system:  Eximbank  past 
and  present  employees  yearly  earnings. 

Culegseiei  of  records  in  the  system:  Name,  social  security 
number,  houK  address,  gross  eammgs  for  the  year,  federal  and 
state  tax  derhictioos  for  the  year  and  marital  status. 

Authority  lor  malutcnaucc  of  the  system:  Internal  Revenue  Ser¬ 
vice. 

Routfae  uses  of  records  maintained  in  the  system,  including  catc^ 
rks  of  users  and  the  purposes  of  such  uses:  Used  at  the  end  of  me 
calendar  year  by  the  PayroQ  Unit.  By  officials  and  employees  of 
the  Eximbank  in  the  performance  of  their  official  duties.  By 
representatives  ot  the  CSC.  ConuptroDer  General,  Attorney 
General,  Treasury  and  by  oTficials  and  employees  of  other  depart¬ 
ments  and  agencies  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congr^sional  Office  from  the 
record  of  an  individual  in  response  to  an  inqu^  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retricvfaig,  accessing,  retaining, 
and  dfaposing  of  records  in  the  qrstem: 

Storage:  file  cal^t. 

Retrievability:  alphabetical. 

Safegnards:  locked  file  cabinet  and  in  a  building  that  has  a  GSA 
contractor  guard. 

Retention  and  disposal:  3  years. 

System  msnsgrrfs)  and  address: 

Treasurer  Controller 
81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20^1 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  accem  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  v^ther  a  Systems  of  Record  contains  a  record 
pertaming  to  an  individual  and  all  requests  for  access  to  a  record 
man  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  maited  “Mvacy  Access  Request”  and  stat^  full  name 
and  address  of  individual.  For  person^  visits  the  individual  should 
be  able  to  provide  some  acc^table  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  informatioo  maintained  in  the  system  should  direct  their 
request  to  the  Notificatioo  listed  above. 

Reoard  aource  categorfca;  Individual  and  payroU  records. 


ED— 4 

System  name:  EIB  Employee  Records  (relocation  she). 

Secnilly  clamillcatinn:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  indivkiuals  covered  by  the  system:  Current  Exim¬ 
bank  empbyees. 

Catepiries  of  records  in  the  system:  Service  records  cards,  retire¬ 
ment  deductions,  bond  balances,  annual  and  sick  leave  balances. 

Authority  lor  maintenance  of  the  system:  Vital  Records  Act. 

Rontine  uses  of  records  maintained  in  the  mtem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  maintained  for 
reference  and  backup  for  main  records.  By  officials  and  employees 
of  the  Eximbank  in  the  performance  of  their  official  duties.  By  em¬ 
ployees  and  officials  of  other  departments  and  agencies  in  the  per- 
lormance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
reemd  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  cd  that  indivknial. 

Disclosure  may  be  made  to  a  Congrnsional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiiT  from  the  (Congres¬ 
sional  Office  made  at  the  request  oi  that  individual. 

Policks  and  practices  (or  storing,  retrieving,  accembag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  expandable  envelope. 

Retrievability:  alphabetically  within  the  envelope. 

Safeguards:  locked  safe  file  at  relocation  site. 

Retention  and  disposal:  records  are  updated  quarteriy,  and  out-of- 
date  records  destroyed. 

System  maaager(s)  and  addres: 

Vice  President— Administration 
81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  r^uest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to^a  reemrd 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  persons  visits  the  individual  should 
be  able  to  provide  some  acc^taUe  identification,  Le.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Office  of  Personnel  and  PayroQ  Unit. 

EIB— 7 

System  name:  EIB  Equal  Employment  Opportunity,  grievance. 

Security  classification:  None. 

System  location: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Eximbank  em¬ 
ployee  filing  a  grievance. 

Categories  of  records  in  the  system:  Name  and  type  of  grievance. 

Authority  for  maintenance  of  the  system:  Executive  Order  10590, 
Government  Employment  Policy. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  persons  of  the  Exim¬ 
bank  in  the  performance  of  their  official  duties.  By  Justice,' CSC, 
duly  authorized  representatives  of  the  complainant  in  the  per- 
foimaiKe  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inqu^  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  file  folder. 

Retrievability:  alphabetkaL 
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Safeguards:  locked  file  cabinet  and  in  a  building  that  has  a  GSA 
contractor  guard. 

RctaitioB  aad  (Hagoaab  2  yean  after  the  case  has  been  resolved. 

System  managerts)  and  address: 

Vice  President— Administration 
81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notificatkm  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  re<quest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stat^  full  name 
and  address  of  individual.  For  persons  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  cat^ories:  Investigator,  individual  and  employees 
of  the  division  of  office  where  the  complainant  was/is  employra. 

System  name:  EIB  Financial  Assistance  Request  for  (under  Federal 
Employee  Training  Act). 

Security  classification:  None. 

System  location: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20^1 

Categories  of  individuals  covered  by  the  system:  EIB  employees 
requesUng  financial  assistance  for  training  and  text  books. 

Categories  of  records  in  the  system:  Application  for  training. 

AuUiority  for  maintenance  of  the  system:  Federal  Employees 
Training  Act. 

Routine  uses  of  records  maintained  in  the  system,  includiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  official 
authorization  to  justify  (nyment  for  training  expenses.  By  officials 
and  employees  of  the  Eximbank  in  the  performance  of  their  official 
duties  and  by  CSC,  GAO  and  other  departments  and  agencies  in 
the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessiiig,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  folders. 

Retrievability:  alphabetical  by  period. 

Safeguards:  locked  file  cabinet  and  in  a  building  that  has  a  GSA 
contractor  guard. 

Retention  and  disposal:  3  years. 

System  manager(s)  and  address: 

Treasurer  Controller  and  Office  Services 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
cleariy  maned  “Privacy  Access  Request”  and  stat^  full  name 
and  address  of  individual.  For  personid  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 

EIB-9 

System  name:  EIB  Fiiumcial  Organization,  Credit  to  Account 
(Checking). 


Security  ciassificatioa:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  EIB  employees 
complete  when  they  want  their  sabry  check  to  be  sent  directly  to  a 
financial  organization  of  their  choice. 

Categories  of  records  in  the  ^stem:  Employees  application  for 
deposit  of  salary  check  to  the  financial  organization  (checking)  of 
their  choice. 

Authority  (or  maintenance  of  the  system:  Treasury  Department 
Fiscal  Service. 

Routine  uses  of  records  maintained  in  the  system,  includi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Measurer 
Controller  and  his  staff  and  officials  and  employees  of  the  Exim¬ 
bank  in  the  performance  of  their  official  duties.  By  representatives 
of  the  CSC,  Comptroller  General,  Treasury,  financiail  institutions 
and  by  officials  and  employees  of  other  departments  and  agencies 
in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Polktes  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  filed  in  folders. 

RetrievabiUty:  alphabetical. 

Safeguards:  locked  file  cabinet  and  in  a  building  that  has  a  GSA 
contractor  guard. 

Retention  and  disposal:  until  employee  cancels. 

System  manager(s)  and  address: 

Treasurer  Controller 
811  Vermont  Avenue,  N.W. 

Washington.  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as’  Notification.  A  truest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
uom  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marited  “Privacy  Access  Request”  and  stat^  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identtfication,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 

EIB-10 

System  name:  EIB  Financial  Organization,  Credit  to  Account 
(Savings). 

Security  classificatioo:  None. 

System  location: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  EIB  employees 
complete  when  they  want  their  salary  check  or  a  portion  to  be  sent 
to  a  savings  financial  organization  of  their  choice. 

Categories  of  records  in  the  system:  Employees  application  for  the 
deposit  of  salary  check  or  a  portion  to  be  sent  to  a  savings  financial 
organization  of  their  choice. 

Authority  (or  maintenance  of  the  system:  Department  of  the  Trea¬ 
sury,  Bureau  of  Accounts. 

Routine  uses  of  records  maintained  fas  the  system,  includiu  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Treasurer 
Controller  and  his  staff  and  officials  and  employees  of  the  Exim¬ 
bank  in  the  performance  of  their  official  duties.  By  representatives 
of  the  CSC,  Comptroller  General,  Treasury,  financial  institutions 
and  by  officials  and  emi^yees  of  other  departments  and  agencies 
in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 
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Polidn  aad  practices  tor  storing,  retrieving,  acceving,  retaining, 
■ad  disposing  of  records  in  tlie  system: 

Ston^:  file  folder. 

RctricTability:  alphabetical. 

Ssfcgnards:  locked  combination  safe  and  in  a  building  that  has  a 
GSA  contractor  guard. 

Rctaatioa  and  disposal:  until  employee  cancels. 

System  managerfs)  and  address: 

Treasurer  Controller 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20^1 

i^WMBPOQ  proonmrt 
Vice  President— Administration 
811  Vermont  Avenue,  N.W.,  Room  1031 
Washington.  D.C.  20S71 

Record  access  prooc«hvcs:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  aO  requests  for  access  to  a  record 
irom  the  system  shaO  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Mvacy  Access  Request”  and  stat^  fuU  name 
ami  address  oi  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptaUe  identification,  i.e.,  driver’s 
hcense,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Rseacti  sonccc  categories:  IndividuaL 
EIB— 11 

System  aanm:  EIB  Garage  Space  Application. 

Sceacity  rlawIHrarinn!  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washir^ton,  D.C.  20^1 

Categories  of  huBviduab  covered  by  the  systm:  EIB  employees 
and  omr  employees  in  federal  agencies  within  the  area  holding 
parking  spaces  in  the  building. 

Categories  of  records  in  the  system:  Name,  address,  license 
number,  telephone  number,  make  and  license  tag  number  of  car, 
building  location  and  room  number  and  signature  and  date. 

Anthority  for  maintrnsnrc  of  the  system:  Eximbank  management 
practices. 

Ronliae  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  osers  and  the  purposes  of  such  uses:  Maintained  as  the  cur¬ 
rent  list  of  current  and  potential  garage  sp^  holders  and  al¬ 
ternates.  By  officials  and  emptoyees  of  the  Eximbank  in  the  per¬ 
formance  of  their  official  duties.  By  representatives  of  the  GSA 
and  insurance  companies  in  the  performance  of  their  official  duties 
and  by  officials  arid  employees  of  other  departments  and  agencies 
in  the  performance  of  thw  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inqu^  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

PoHcks  and  practices  for  storing,  retrieving,  accessiiig,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  file  folders. 

Rctiievabilily:  alphabetical. 

Ssiegaards:  file  cabinet  and  in  a  building  that  has  a  GSA  contrac¬ 
tor  guurd. 

Retention  and  disposal:  yearly  update. 

System  managerfs)  and  address: 

Vice  lYesident— Administration 
81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Nottflcarion  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20^1 

Record  access  procedures:  Same  as  Notification.  A  r^uest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  aO  requests  for  access  to  a  record 
nom  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  persorud  visits  the  individual  should 


be  able  to  pirovide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 

EIB-12 

System  name:  EIB  immunization  request. 

Security  classificatioo:  None. 

System  locatioii: 

81 1  Vermont  Avenue,  N.W. 

Washir^ton,  D.C.  20571 

Categories  of  individuals  covered  by  the  nstem:  Eximbank  past 
and  present  enqiloyees  who  travel  abroad  on  official  business 
requiring  immunization  for  such  travel. 

Categories  of  records  in  the  system:  Name  and  countries  to  be 
visited. 

Anthority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  officials  and  em¬ 
ployees  of  the  Eximbank  m  the  performance  of  their  official  duties. 
By  State  Department,  Health,  Education  and  Welfare,  and  private 
physicians  in  the  performance  of  their  official  duties,  and  by  offi¬ 
cials  and  employees  of  other  departments  and  agencies  in  the  per¬ 
formance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  o(  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^:  file  folder. 

Retrievability:  chronogical. 

Saftmnrds:  2  drawer  unlocked  file  cabinet  snd  in  a  building  that 
has  a  GSA  contractor  guard. 

Retention  and  dispasal:  indefinitely. 

System  managerfs)  uid  address: 

Vice  President— Administration 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20^1 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
irom  the  system  shaD  be  in  writing  with  the  letter  and  envelope 
cleariy  marked  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  aUe  to  provide  some  acc^table  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 

EIB— 13 

System  name:  EIB  Passport  request  file. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individoab  covered  by  the  systm:  Eximbank  em¬ 
ployees  required  to  travel  overseas  in  an  official  capacity  who 
request  an  Official  Passport. 

Categories  of  records  in  the  syston:  Name,  title,  approximate 
dates  of  travel,  destination,  purpose  of  travel  and  date  of  security 
clearance. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  osers  and  the  purposes  of  such  uses:  By  officials  and  em¬ 
ployees  of  the  Eximbank  m  the  performance  of  their  official  duties. 
By  State  Department  and  embassies  in  the  performance  of  their  of- 
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fkial  duties  and  by  officials  and  employees  of  otlKr  departments 
and  agencies  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  in^vidual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

PoUdes  and  practices  for  storfaig,  rctrieviBg,  acccssiiig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder. 

Retrievability:  chronogical. 

Safdnmrda:  2  drawer  unlocked  file  cabinet  and  in  a  building  that 
has  a  GSA  contractor  guard. 

Retentioo  and  disposal:  indefinitely. 

System  managerts)  and  address: 

Vice  President— Administration 
811  Vermont  Avenue,  N.W. 

Washington.  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington.  D  C.  20571 

Record  access  procedures:  Same  as  Notification.  A  r^uest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request"  and  stating  full  name 
and  address  of  individual.  For  persomd  visits  the  individual  should 
be  able  to  provide  some  acc^table  identification,  i.e.,  driver's 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
anKnd  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 

EIB-14 

System  name:  EIB  Payroll  Certification. 

Security  classificatioo:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  All  present  Exim- 
bank  employees. 

Categories  of  records  in  the  system:  Payroll  summary. 

Authority  for  maintenance  of  the  system:  Treasury  Department, 
Bureau  of  Accounts. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  the  Treasurer  Controller 
and  his  staff  and  ofTiciials  and  employees  of  the  Eximbank  in  the 
performance  of  their  official  duties.  By  representatives  of  the  CSC, 
GAO,  Justice  in  the  performance  of  their  official  duties  and  by  other 
departments  and  agencies  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder. 

Retrievability:  numerical. 

Safeguards:  combination  safe  and  in  a  building  that  has  a  GSA 
contractor  guard. 

Reteatkm  aad  disposal:  retained  3  years. 

System  managerfs)  and  address: 

Treasurer  Controller 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  maiiced  “Privacy  Access  Request"  and  stating  fuU  name 


and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver's 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Time  and  attendance  cards  and  person¬ 
nel  notification. 

EIB- 15 

System  name:  EIB  Payroll  Change  Slip,  SF-1 126. 

Security  classificatioo:  None. 

System  location: 

811  Vermont  Avenue,  N.W.  ’ 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Eximbank  present 
and  past  personnel. 

Categories  of  records  in  the  system:  Employee  payroll  summary 
showing  notification  of  basic  pay  change,  data  on  unpaid  absence, 
payroU  change  data  and  remarks. 

Authority  for  maintenance  of  the  system:  U.S.  Civil  Service  Com¬ 
mission. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  the  Treasurer  Con¬ 
troller  and  his  staff  and  officials  and  employees  of  the  Eximbank  in 
the  performance  of  their  official  duties.  By  representatives  of  the 
esef,  GAO,  Comptroller  General,  Attorney  General,  Treasury  and 
by  officials  and  employees  of  other  departments  and  agencies  in 
t^  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inqu^  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folders. 

Retrievability:  by  date  of  changes. 

Safeguards:  combination  safe  and  in  a  building  that  has  a  GSA 
contractor  guard. 

Retentkm  and  disposal:  maintained  2  years  and  then  destroyed  by 
burning. 

System  managerfs)  and  address: 

*  Treasurer  Controller 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shaU  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request"  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver's 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Office  of  Personnel  and  payroll  records. 

EIB-16 

System  name:  EIB  Payroll  Coding  Sheet,  magnetic  tape. 

Security  classification:  None. 

System  location: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  All  Eximbank 
past  and  present  employees,  except  day  laborers. 

Categories  of  records  in  the  system:  Master  payroll  employee 
record. 

Audwrity  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  officials  and  em¬ 
ployees  of  the  Eximbank  in  the  performance  of  their  official  duties. 
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By  GSA,  Justice,  Treasury.  GAO,  Comptroller  General  and  by  offi¬ 
cials  and  employees  of  other  departments  and  agencies  in  the  per¬ 
formance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiiv  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Poikks  and  practices  for  storing,  rctiicvliig,  accearing,  retaining, 
and  dlapoafaig  of  records  In  the  qratem: 

Storafe:  magnetic  tape. 

RctrlevabUlty:  pay  period. 

Safagaarda;  locked  fire-proof  safe  and  in  a  building  that  has  a 
GSA  contractor  guard. 

Retentloo  and  disposal:  IS  years. 

System  managerfa)  and  addrem:  Treasurer  Controller 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

81 1  Vermont  Avenue,  N.W.,  Room  1031 

Washington.  D  C.  20571 

Record  accem  procedures:  Same  as  Notification.  A  r^uest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shaO  be  in  writing  with  the  letter  and  envelope 
clearly  marlced  “Privacy  Access  Request”  and  stating  full  nanK 
and  address  of  individual.  For  person^  visits  the  individual  should 
be  able  to  provide  some  acc^table  identification.  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  PayroO  Unit  and  related  persoruiel  files. 

EIB-17 

System  assie:  ElB  Payroll  Infomution  Employee. 

Security  classificattoa:  None. 

System  locatioa: 

811  Vermont  Avenue,  N.W, 

Washirigton,  D.C.  20571 

Categories  of  individuab  covered  by  the  system:  All  present  and 
past  Eximbank  employees. 

Categories  of  records  in  the  system:  Employee  payroQ  summary, 
i.e.,  name,  social  security  number,  marital  status,  ^de  and  step, 
armual  hourly  and  overtime  rate,  etc. 

Authority  for  maintenance  of  the  system:  GAO  Policy  and 
Procedures  Manual  for  GuidaiKe  of  Federal  Agencies  for  controls 
over  automated  payroll  system. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  offkiab  and  em¬ 
ployees  of  the  Eximbank  m  the  performance  of  their  official  duties. 
By  CSC,  GAO,  IRS,  HUD,  Department  of  Labor  and  by  officials 
arid  employees  of  other  departments  and  agencies  in  the  per- 
formarKe  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inqu^  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Palicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stonge:  filed  in  binders. 

Rctrievability:  numerically. 

Safeguards:  locked  cabinet  and  in  a  building  that  has  a  GSA  con¬ 
tractor  guard. 

Rstentioa  and  disposal:  retained  3  yean. 

System  manager(s)  and  address: 

Treasurer  Controller 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  r^uest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 


from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  mailced  “Privacy  Access  Request”  and  stat^  full  name 
and  address  of  individuaL  For  person^  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuab  desiring  to  contest  or 
amend  mformation  maintained  in  the  system  should  direct  their 
request  to  the  Notification  Ibted  above. 

Record  source  categories:  Office  of  Personnel  and  individuaL 
EIB— 18 

System  aaase:  EIB  Payroll  Lbtmg. 

Security  classification:  None. 

System  location: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20^1 

Categories  of  individuab  covered  by  the  system:  Eximbank  past 
and  present  employees. 

Categories  of  reourds  in  the  system:  Name,  net  pay  and  check. 

Authority  for  matntmancf  of  the  system:  Treasury  Department 

Routine  uses  of  records  maintained  fai  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  che»  Ibt  to 
distribute  pay  check  to  employees.  By  officials  and  employees  of 
the  Eximbank  in  the  Mrformance  of  their  official  duties.  By  Trea¬ 
sury,  GAO,  Comptroller  General,  CSC  and  by  offkiab  and  em¬ 
ployees  of  other  departments  and  agencks  in  the  performance  of 
their  offkial  dutks. 

Disclosure  may  be  made  to  a  Congr^sional  Offke  from  the 
record  of  an  individual  in  response  to  an  inquiiv  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  fik  folder. 

Rctrievability:  by  pay  period. 

Safeguards:  file  cabinet  in  a  building  that  has  a  GSA  contractor 
guard. 

Retention  and  disposal:  retained  2  years  and  then  destroyed. 

System  managerfs)  and  address: 

Treasurer  Contn^er 
81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vke  President— Adminbtration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notifkation.  A  r^uest  for  in¬ 
formation  as  to  whether  a  Systems  of  R^ord  contains  a  record 
pertaining  to  an  individual  and  aO  requests  for  access  to  a  record 
from  the  system  shaU  be  in  writing  with  the  letter  and  envelope 
clearly  mailced  “Privacy  Access  Request”  and  stat^  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identifkation,  i.e.,  driver’s 
Ikense,  identification  card,  etc.  Individuab  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  ibted  above. 

Record  source  categories:  Time  and  attendance  cards  and  rebted 
personnel  forms. 

EIB— 19 

System  name:  EIB  Payroll  Master  Record. 

Security  clamification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuab  covered  by  the  system:  All  new  Exim¬ 
bank  employees  and  changes  to  employees. 

Categories  of  records  in  the  system:  Employee  payroQ  summary, 
i.e.,  name,  social  security  number,  hourly  rate,  overtime  rate,  etc. 

Authority  for  maintenance  of  the  system:  GAO  Policy  and 
Procedures  Manual  for  GuidaiKe  of  Federal  Agencies  Title  6  for 
controb  over  automated  payroll  system. 

Routine  uses  of  records  mahitatned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  enter  new  em¬ 
ployees  and  making  any  changes  effect^  (dd  employees.  By  offi¬ 
cials  and  employees  of  the  Eximbank  in  the  performance  of  their 
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official  duties.  By  Social  Security.  CSC.  GAO.  Comptroller 
General.  IRS  and  by  officials  and  employees  of  other  departments 
and  agencies  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstcni: 

Storage:  bmders. 

Retrievability:  office  or  division. 

Safeguards:  locked  cabinets  in  a  building  that  has  a  GSA  contrac¬ 
tor  guard. 

Retention  and  disposal:  retained  3  years. 

System  managerfs)  and  address: 

Treasurer  Controller 
811  Vermont  Avenue.  N.W. 

Washington,  D.C.  2057 1 

Notification  procedure:  Vice  President— Administration  811  Ver¬ 
mont  Avenue.  N.W.,  Room  1031  Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shaU  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Myacy  Access  Request’’  and  stating  full  name 
and  address  of  individu^.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptaMe  identification,  i.e.,  driver's 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Office  of  Personnel  and  individual. 

EIB-20 

System  name:  EIB  Payroll  Control  Manual 

Security  classificatiou:  None 

System  locatkm:  811  Vermont  Avenue,  N.W.,  Washington.  D.C. 
20571 

Categories  of  individuals  covered  by  the  ^rstem:  All  new  em¬ 
ployees  and  present  and  past  employees  making  deductions  and  pay 
changes. 

Categories  of  records  in  the  system:  Control  covering  the  bi¬ 
weekly  payroll  including  such  information  as  name,  base  pay  and 
any  deductions  such  as  FICA,  retirement,  bond,  insurance,  health, 
ch^ty,  optional  insurance  and  savings. 

Authority  for  maintenance  of  the  system:  GAO  Policy  and 
Procedures  Manual  for  GuidatKe  of  Federal  Agencies  for  controls 
over  automated  payroll  system. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  officials  and  em¬ 
ployees  of  the  Eximbank  m  the  performance  of  their  official  duties. 
By  CSC,  Justice,  IRS,  Comptroller  General  and  by  officials  and 
employees  of  other  departments  and  agencies  in  the  performance  of 
their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  file  folder. 

Retrievability:  according  to  pay  period. 

Safegaarda:  locked  cabinet  and  in  a  building  that  has  a  GSA  con¬ 
tractor  guard. 

Retentioa  and  diapoaal;  retained  3  years. 

System  managerts)  and  address:  Treasurer  Controller,  811  Vermont 
Avenue,  N.W.,  Wadiington,  D.C.  2057 1 

Notifleatioa  procedare:  Vice  President — Administration,  811  Ver¬ 
mont  Avenue,  N.W.,  Room  1031,  Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  r^uest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  ’’Privacy  Access  Request”  and  stat^  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  he.,  driver’s 


license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

CoBtesting  record  procedures:  Same  as  above 

Record  aource  categories:  Office  of  Personnel  and  individual. 

EIB-21 

Syatem  aaaw:  EIB  Performance  Appraisals. 

Security  classification:  None. 

System  locatioa: 

811  Vermont  Avenue,  N.W. 

Washington.  D.C.  20571 

Categories  of  individuals  covered  by  the  ^stem:  All  Eximbank  em¬ 
ployees  employed  by  the  General  Accounting  Section. 

Categories  of  records  in  the  system:  Performance  factors  such  as 
quality  and  quantity  of  work  rated  according  to  level  of  per¬ 
formance. 

Authority  for  maintenance  of  the  system:  Administrative  discre¬ 
tion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Chief  Accoun¬ 
tant  to  evaluate  changes  or  improvements  in  yearly  performance 
ratings.  By  officials  imd  employees  of  the  Eximbank  in  the  per¬ 
formance  of  their  official  duties.  By  CSC  and  by  officials  and  em¬ 
ployees  of  other  departments  and  agencies  in  the  performance  of 
their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Polidcs  and  practices  for  storing,  retiieviiig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder. 

Retrievability:  alphabetical. 

Safeguards:  locked  cabinet  and  in  a  bulding  that  has  a  GSA  con¬ 
tractor  guard. 

Retentioo  and  disposal:  retained  for  one  year  and  disposed  of  at 
time  individual  ceases  to  be  an  employee. 

System  managerfs)  and  address: 

Treasurer  Controller 
Chief  Accountant’s  Office 
81 1  Vermont  Avenue,  N.W. 

Washington,  D  C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  ’’Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  ptrovide  some  acceptable  identification,  i.e.,  driver's 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Data  based  on  supervisors  evaluation. 

EIB-22 

Syatem  name:  EIB  Periodic  Step  Increase  File. 

Security  classification:  None. 

System  locatioa: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  All  current  Exim¬ 
bank  employees. 

Categories  of  records  in  the  system:  Contains  name,  social  securi¬ 
ty  number,  current  GS  grade,  current  step  of  grade  and  date  of. 
next  equivalent  increase. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  system,  includhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Office  of  I^r- 
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sonnel  to  insure  all  step  increases  are  given  at  the  correct  time.  By 
officials  and  employees  of  the  Eximbank  in  the  performance  of 
their  official  duties.  By  CSC  and  by  officials  and  employees  of 
other  departments  and  agencies  in  the  performance  of  their  official 
duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Polickfl  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stoni«e:  cabinet. 

RetiievabiUty:  alphabetical  by  due  dates. 

Safeguards:  unlocked  cabinet  and  in  a  building  that  has  a  GSA 
contractor  guard. 

Retention  and  disposal:  as  long  as  employee  is  employeed  by  the 
Eximbank. 

System  managerfs)  and  address: 

Vice  President— Administration 

Office  of  Personnel 

81 1  Vermont  Avenue,  N.W. 

Washington.  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  maiiced  "Privacy  Access  Request"  and  stat^  fuU  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  aUe  to  provide  some  acceptaUe  identification,  i.e.,  driver's 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Based  on  information  contained  in  the 
official  personnel  file  of  each  Eximbank  employee. 


EIB-23 

System  name:  ElB  Personnel  Action,  Notification  SF-50. 

Security  clasrification:  None. 

System  location: 

PlimaiY 

811  Vermont  Avenue,  N.W. 

Washington.  D.C.  20571 
Secondary 

Various  divisions  or  offices 
within  the  Bank. 

Categories  of  individuab  covered  by  the  system:  AD  personnel  of 
the  Eximbank. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  date  of  birth,  ^de,  step,  salary.  location  of  job,  FICA  or 
retirement  deductions,  nealth  arid  life  insurance  eligibiUty  and  ef¬ 
fective  date. 

Authority  for  maintenance  of  the  system:  Civfl  Service  Commis¬ 
sion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  officials  and  em- 

Eloyees  of  the  Eximbank  m  the  performance  of  their  official  duties, 
ly  departments  and  agencies  in  the  performance  of  their  official 
duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiiy  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individuaL 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  ffle  folder. 

Retrkvability:  alphabetical. 

Safeguards:  locked  file  cabinet  and  in  a  bulding  that  has  a  GSA 
contractor  guard. 

Retention  and  disposal:  untD  employee  is  terminated  of  transfers. 
System  managerfs)  and  address: 

Vice  President— Administration ' 

Office  of  Persormel 


811  Vermont  Avenue.  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Admiiustration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  aD  requests  for  access  to  a  record 
from  the  system  shaU  be  in  writing  with  the  letter  and  envelope 
clearly  maiked  "Privacy  Access  Request"  and  stat^  fuO  name 
and  address  of  individuaL  For  personid  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  From  personnel  records. 

EIB-24 

System  aaam:  ElB  Personnel  Files. 

Security  classification:  None. 

System  location: 

Primaiy 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Secondary 

Various  divisions  and  offices  within  the  Bank. 

Categories  of  individuab  covered  by  the  system:  Past  and  present 
employees  of  the  Eximbank. 

Category  of  records  in  the  system:  Letters,  forms  and  anything 
that  pertains  to  an  individual  assigned  to  an  office  or  division. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
I  rics  of  users  and  the  purposes  of  such  uses:  Used  by  the  supervisor 
I  of  the  offices  or  divuions  for  quick  reference  for  the  reassignment 
I  or  promotion  of  their  employees.  By  officials  and  employees  of  tte 
Eximbank  in  the  performance  of  their  duties  and  by  othCT  agencies 
^  and  departments  m  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  (rf  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^:  binders. 

Retrkvability:  alphabetical. 

Safeguards:  locked  filing  cabinet  and  in  a  budding  that  has  a  GSA 
contractor  guard. 

Retention  and  disposal:  retained  indefinitely. 

System  manageifs)  and  address: 

Vice  President— Admiiustration 

Office  of  Personnel 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20^1 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20^1 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contaim  a  record 
pertaining  to  an  individual  and  aO  requests  for  access  to  a  record 
from  the  system  shaD  be  in  writing  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Request"  and  stating  full  name 
and  ^dress  of  individual.  For  person^  visits  the  individual  should 
be  aUe  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuab  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  duect  their 
request  to  the  Notification  Usted  above. 

Record  source  categories:  Rebted  personnel  forms  and  from  the 
individual. 

EIB— 25 

System  uame:  EIB  Personnel  Listing. 

Security  claasificatioa:  None. 


KDiRAL  mOISTE*,  VOL  42,  NO.  1 84— THURSDAY,  SEPTIMIER  22, ‘1 977 


48086 


PRIVACY  ACT  ISSUANCES 


System  locatiao: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  All  current  Exim- 
bank  employees. 

Categories  of  records  in  the  qrstem:  Name,  grade,  title,  salary  and 
next  salary  change. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  staffuig 
requirements,  promotions  and  by  officials  and  employees  in  the 
performance  of  their  official  duties.  By  other  agencies  and  depart- 
nKnts  in  the  performaiKe  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  loose  leaf  binders  or  file  folders. 

Retrievability:  alphabetically  by  office. 

Safeguards:  locked  cabinet  or  desk  drawer  in  a  building  that  has  a 
GSA  contractor  guard. 

Retention  and  disposal:  each  time  a  new  Usting  comes  out  the 
previous  one  is  destroyed. 

System  manageris)  and  address: 

Treasurer  Controller 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notificathm  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
trom  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Myacy  Access  Request’’  and  stating  full  name 
and  address  of  individual.  For  person^  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  sho^d  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Eximbank  Data  Processing  Center  and 
payroU  records. 

EIB-26 

System  oasM:  ElB  Personnel  Security  Records. 

Security  classifkatioii:  Confidential. 

System  location: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Eximbank  em¬ 
ployees,  applicants,  consultants,  and  former  employees  who  have  been 
dismissed,  retired,  transferred  and/or  resigned  from  the  Eximbank. 

Categories  of  records  in  the  system:  Personnel  investigations  of 
current  and  former  employees  including  actual  investigations,  sum¬ 
mary  investigations  from  other  Fedeim  agencies,  security  forms 
and  correspondeiKC  relating  to  security. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  F^rsoimel  security 
records  are  maintained  m  order  to  determine  the  level  of  clearance 
Eximbank  employees  permitted  regarding  access  to  classified 
materials  and  meetings  m  accordaiKe  with  Executive  Order  10450. 
By  officials  and  employees  of  the  Eximbank  in  the  performance  of 
their  official  duties.  By  CSC,  FBI  and  by  officials  and  employees 
of  other  departments  and  agencies  in  the  performaiKe  of  th^ir  offi¬ 
cial  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

PoUdes  and  practices  for  storing,  retrievliig,  acccssiiig,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  file  folder. 

Rctrievahilhy:  alphabetical. 

^eguards:  combination  security  locked  file  cabinet  and  in  a 
building  that  has  a  GSA  contractor  guard. 

Rctcatioo  and  disposal:  retained  indefinitely. 

System  managerfs)  and  addrem: 

Vice  President— Administration 
811  Vermont  Avenue,  N.W, 

Washington.  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington.  D  C.  20571 

Record  accem  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  maiiced  ’’Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license, identtfication  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Investigations  received  from  Federal  in¬ 
vestigative  agencies  and  correspondence  generated  by  other  depart¬ 
ments  and  agencies  containmg  information  from  employers, 
refereiKes,  schools,  neighbors,  police,  credit  agencies  and  other 
Federal  investigative  agencies. 

EIB-27 

System  name:  ElB  Personnel  Roster. 

Security  classification:  None. 

System  locatioo: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  All  current  Exim¬ 
bank  employees. 

Categories  of  records  in  the  system:  Alphabetical  listing  of  em¬ 
ployees  by  name,  home  address  and  telephone  number. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  system,  includi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  officials  and 
employees  of  the  Eximbank  in  the  performance  of  their  official  du¬ 
ties.  By  officials  and  employees  of  other  departments  and  agencies 
in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder. 

Retrievability:  alphabetical. 

Safeguards:  locked  cabinet  and  in  a  building  that  has  a  GSA  con¬ 
tractor  guard. 

Retention  and  disposal:  each  calendar  year. 

System  managerfs)  and  address: 

Vice  President— Administration 

Office  of  Personnel 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  acces  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  ma^cd  “Mvacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  iirovide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
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amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  iourcc  categories:  Employee  official  personnel  fQe  and  in¬ 
dividual. 

EIB-28 

Syatcai  nimr  EIB  Personnel  Security  Correspondence. 

Security  clasriflcatioa:  None. 

System  locatka: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  2037 1 

Categories  of  individuals  covered  by  the  system:  Present  Eximbank 
employees,  applicants  and  terminated  or  transferred  employees. 

Categories  of  records  in  the  system:  Letters  of  transmittal  to  CSC 
requesting  an  NAC  or  full  field  and  memorandum  to  office  and/or 
division  beads  regarding  clearaiKe.  Letters  of  transmittal  returning 
fOe  to  CSC  or  other  investigative  agencies. 

Authority  lor  maintenance  of  the  system:  Eximbank  managennent 
practices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  By  officials  and  em¬ 
ployees  of  the  Eximb^  m  the  performance  of  their  official  duties 
and  by  officials  and  employees  of  other  departments  and  agencies 
in  the  performaiKe  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  indivkiual. 

PoUcks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dhposhig  of  records  in  the  qrstem: 

Ston^:  file  f(^. 

RctrkvaMlity:  chronologically. 

Safeguards:  combination  locked  security  cabinet  and  in  a  building 
that  hu  a  GSA  contractor  guard. 

Reteatioa  and  dispoaal;  2  years,  destroyed  by  burning. 

System  managerfs)  and  addrem: 

Vice  President— Administration 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Nodfleatioo  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  accem  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  inailted  “Privacy  Access  Request"  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categorks:  Individual  and  various  personnel  forms. 

EIB— 29 

System  eame:  EIB  Personnel  Summary. 

Security  classificatioa: 

System  locatka: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  iodividuals  covered  by  the  system:  All  employees  of 
the  Eximbank  at  the  time  period  the  record  covers. 

Categories  of  recoitb  in  the  system:  Name,  grade  and  division  of 
all  en^ioyees  at  the  time  period  the  records  were  kept. 

Authority  for  maintenance  of  the  ^stem:  Periodic  requests  from 
0MB,  Congress,  GAO,  etc.,  for  justifying  additional  personnel 
neods  and  productivity  studies  of  the  Bank. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
rks  of  users  and  the  purposes  of  such  uses:  By  officials  and  em- 
pkyees  of  the  Eximbank  m  the  performance  of  their  official  duties. 
By  0MB,  GAO  and  by  officials  and  employees  of  other  depart¬ 
ments  and  agencies  in  the  performance  of  their  official  duties. 


Disclosure  may  be  made  to  a  Congrnsional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiiy  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policks  and  practices  for  storing,  rctrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  fik  folder. 

Retrkvability:  by  fiscal  year,  by  office. 

Safeguards:  file  cabinets  in  area  accessed  to  authorized  personnel 
and  in  a  building  that  has  a  GSA  contractor  guard. 

Retention  and  disposal:  maintained  for  historical  data. 

System  managerfs)  and  address: 

Treasurer  Controller 
Budget  and  Audit  Section 
811  Vermont  Avenue,  N.W. 

Washington.  D.C.  20571 

Notificatioa  procedure: 

Vice  President— Administration 

81 1  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  aU  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request"  and  stating  fuU  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  abk  to  provide  some  acceptable  identification,  i.e.,  driver's 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categorks:  Various  payroll  records. 

EIB— 30 

System  name:  EIB  Position  Description  FUe. 

Security  classificatioa:  None. 

System  location: 

Primary 

81 1  Vermont  Avenue.  N.W. 

Washington,  D.C.  20571 

Secondary 

Various  divisions  within 
the  Eximbank 

Categorks  of  individuals  covered  by  the  system:  Individuals  who 
are  assigned  to  the  different  offices  and  divisions  of  the  Eximbank. 

Categories  of  records  in  the  system:  Name,  grade,  titk,  location, 
series  and  description  of  duties. 

Authority  for  maintenance  of  the  system:  Civil  Service  Commis¬ 
sion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  officials  and 
employees  of  the  Eximbank  in  the  performance  of  their  official  du¬ 
ties  and  other  departments  and  agencies  in  the  performance  of  their 
official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  ol  that  individual. 

Policks  and  practices  tor  storing,  rctrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

'  Ston^:  binder  books. 

RctrkvabiUty:  by  division  or  office. 

Safegaards:  locked  fUe  cabinet  and  in  a  building,  that  has  a  OSA 
contractor  guard. 

Retentkn  and  disposal:  retained  indefinitely. 

System  managerfs)  and  address: 

Vice  President— Administration 

Office  of  Personnel 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20^1 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
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pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  N^titing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request"  and  stating  full  name 
and  address  of  individual.. For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver's 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Office  of  Personnel. 

EIB-31 

System  name:  EIB  Referrals  for  Non-Career  Assignments. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington.  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Applications,  per¬ 
sonal  resumes  and  personnel  memoranda  on  individuals  requesting 
non-career  assignments. 

Categories  of  records  in  the  system:  Personal  resumes,  personnel 
memoranda  and  applications. 

Authority  for  maintenance  of  the  system:  Civil  Service  Commis¬ 
sion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  whenever  a 
vacaiKy  becomes  available  to  be  filled  by  a  non-career  assignment. 
By  officials  and  employees  of  the  Eximbank  in  the  performance  of 
thieir  official  duties.  By  representatives  of  the  Civil  Service  Com¬ 
mission,  White  House,  Congress  of  the  United  States  and  by  offi¬ 
cials  and  employees  of  other  components  of  the  Federal  govern¬ 
ment  and  departments  and  agencies  in  the  performance  of  their  of¬ 
ficial  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folders. 

Retrievability:  alphabetical. 

Safeguards:  locked  file  cabinet  and  in  a  building  that  has  a  GSA 
contractor  guard. 

Retention  and  disposal:  one  year  from  date  of  receipt. 

System  manager(s)  and  address: 

Special  Assistant  to  the  President  and  Chairman,  and  Office  of 
Personnel 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individu^.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver's 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  shodd  direct  their 
request  to  the  Notification  Usted  above. 

Record  source  categories:  Individual. 

EIB-32 

System  aaaM;  EIB  Retirement  Record  Cards. 

Security  classificatioa:  None. 

System  kteatkm: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Record  main¬ 
tained  on  every  Eximbank  employee  paid  by  the  computer  system. 

Categories  of  records  in  the  system:  Name,  date  of  birth,  social 
security  number  and  pay  rates  during  employment  by  the  Exim¬ 
bank.  Primary  record  is  cumulative  retirement  deductions. 


Authority  for  maintenance  of  the  ^stem:  Civil  Service  Commis¬ 
sion  requirement  of  all  Federal  agencies. 

Routine  uses  of  records  maintained  in  the  system,  iiKludiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Updated  for  each  salary 
changes  and  yearly  total  of  retirertKnt  deductions.  Original  sent  to 
CSC  when  employees  leave  Eximbank.  By  officials  and  employees 
of  the  Eximbank  in  the  performaiKe  of  their  official  duties  and  by 
CSC  and  other  departments  and  agencies  in  the  performaiKe  of 
their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  records  in  the  system: 

Storage:  steel  file  cabinet. 

Retrievability:  alphabetical. 

Safeguards:  steel  file  cabinet  with  combination  lock  and  in  a 
buildup  that  has  a  GSA  contractor  guard. 

Rctentioo  and  disposal:  retained  until  the  employee  leaves  the  Ex¬ 
imbank  either  by  transfer  to  another  agency,  retirement  or  resigna¬ 
tion. 

System  managerfs)  and  address: 

Treasurer  Controller 
Payroll  Unit 

811  Vermont  Avenue,  N.W, 

Washington,  D.C,  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request"  and  stat^  full  name 
and  address  of  individual.  For  person^  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  SF-50  and  payroll  computer  printout. 

EIB— 33 

System  name:  EIB  Savings  Bond  Authorization. 

Security  classificatfoa:  None. 

System  locatfoo: 

81 1  Vermont  Avenue,  N.W. 

Washington.  D.C.  20571 

Categories  of  individuab  covered  by  the  system:  Employees  of  Ex¬ 
imbank  who  have  signed  up  to  purcluse  bonds. 

Cat^tories  of  records  in  the  system:  Application  for  the  purchase 
of  savings  bonds. 

Authority  for  maintenance  of  the  system:  Treasury  Dept.,  Bureau 
of  Accounts. 

Routine  uses  of  records  maintained  in  the  system,  includhig  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  For  ordering  bonds, 
changing  inscription,  allotment  and  beneficiary.  Used  by  officials 
and  employees  of  the  Eximbank  in  the  performance  of  their  official 
duties.  By  Treasury,  IRS,  CSC,  GAO,  Comptroller  General  and 
other  departments  and  agencies  in  the  performance  of  their  official 
duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inqu^  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  file  cabinet. 

Retrievability:  according  to  bond  subscriber  number. 

Safnnmrds:  2  drawer  horizontal  file  cabiiiet  and  in  a  building  that 
has  a  GSA  contractor  guard. 

Retentioa  and  ^*t~**'  maintained  I  year  after  termination. 

System  managerfs)  and  address: 

Treasurer  Controller 
Payroll  Unit 
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811  Vermont  Avenue.  N.W. 

Washington,  D.C.  20571 

Notificatioo  procedure: 

Vice  President— Administration 

811  Vermont  Avenue.  N.W.,  Room  1031 

Washiiigton.  D.C.  20571 

Record  acceis  procedures:  Same  as  Notification.  A  r^uest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marKed  “Privacy  Access  Request”  and  stat^  full  name 
and  Mldress  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver's 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Employee  complete  SF-1192. 

EIB-34 

System  name:  EIB  Savings  Bond  file. 

Security  classHlratloa:  None. 

System  locatkai: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Eximbank  present 
and  past  employees. 

Categories  of  records  in  the  system:  Employee  name,  amount  of 
bond  a^  bond  serial  number. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  che»  list  to 
distribute  bonds  to  employees.  By  officials  and  employees  of  the 
Eximbank  in  the  performance  of  their  official  duties.  By  IRS.  Trea¬ 
sury,  CSC,  GAO,  Comptroller  General  and  other  departments  and 
agencies  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
recGsd  of  an  individual  in  response  to  an  inqu^  from  the  Congres-- 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  file  folder. 

Retrievability:  by  pay  period. 

Safeguards:  file  cabinet  and  in  a  building  that  has  a  GSA  contrac¬ 
tor  gu^. 

Retentkm  and  dispoaalT  3  years  and  destroyed. 

System  manager(s)  and  address: 

Treasurer  Controller 

Cash  Control  Unit 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  rejquest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
TCitaining  to  an  individual  and  all  requests  for  access  to  a  record 
Irom  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stat^  full  name 
and  address  of  individud.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Payroll  Unit. 

EIB-35 

System  name:  EIB  Tax  Exemption  Certificate. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Maintained  on 
each  present  and  past  employee  of  the  Eximbank. 


Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number  and  the  number  of  withholding  exemptions  an  employee 
claims  on  his/her  taxes. 

Authority  for  maintenance  of  the  system:  IRS  regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  when  a  new  em¬ 
ployee  enters  employment  or  when  a  present  employee  wisiws  to 
make  a  change.  By  officials  and  enqiloyees  of  the  Eximbank  in  the 
perfonrumce  of  their  official  duties.  By  CSC,  Treasury,  IRS,  GAO, 
state  governments  and  by  other  departments  and  agencies  in  the 
performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accesdng,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^:  file  cabinet. 

Retrievability:  alphabetical. 

Safeguards:  single  drawer  file  and  in  a  building  that  has  a  GSA 
contractor  guard. 

Retention  and  disposal:  1  year  after  employee  transfers,  retires  or 
resigns. 

System  managerfs)  and  address: 

Treasurer  ControUer 
Payroll  Unit 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  maiked  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  personid  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 

EIB-36 

System  name:  EIB  Time  and  Attendance  Card. 

Security  classification:  None. 

System  locatkm: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  All  Eximbank 
present  and  past  employees. 

Categories  of  records  in  the  system:  Number  of  hours  worked, 
i.e.,  regular,  overtime,  compensatory  time,  holiday,  nisht  dif¬ 
ferential,  leave  taken,  annual,  sick,  compensatory  time,  LWOP  and 
other. 

Authority  for  maintenance  of  the  system:  GAO  Policy  and 
Procedures  Manual  for  Guidance  of  Federal  Agencies,  Title  6. 

Routine  uses  of  records  maintained  in  the  nrstem,  including  catego¬ 
ries  of  users  and  the  purposes  (d  such  uses:  Used  to  deteimme  pay¬ 
ment  to  all  Eximbau  employees  on  duty.  By  officials  and  em¬ 
ployees  of  the  Eximbank  in  the  performance  of  their  official  duties. 
By  CSC,  GAO,  Treasury,  Justice,  agent  of  an  employee  in  connec¬ 
tion  with  a  grievance  and  bv  other  departments  and  agencies  in  the 
performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiiT  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder. 

Retrievability:  alphabetical  by  division. 

Safeguards:  steel  file  cabinet  and  in  a  budding  that  has  a  GSA 
contractor  guard. 

Retention  and  disposal:  3  years. 
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Systen  nuuiagerts)  and  address: , 

Treasurer  Controller 
Payroll  Unit 

811  Vermont  Avenue.  N.W. 

Washington.  D.C.  20571 

Nodficatioo  procedure: 

Vice  President— Administration 

811  Vermont  Avenue.  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  personid  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Time  and  attendance  files. 

EIB— 37 

System  name:  EIB  Travel  Advance  Application. 

Security  classificatioo:  None. 

System  locatkm: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Eximbank  em¬ 
ployee  travelling  on  official  business  requesting  travel  advance. 

Categories  of  records  in  the  system:  Name,  agency,  bureau/ 
division,  office,  authorization  number,  date,  address  to  where 
check  should  be  mailed,  signature  of  applicant,  amount  applied  for, 
balance  due  on  previous  advance,  signature  of  approving  officer 
and  date,  appropriation  number  and  any  remarks. 

Authority  for  maintenance  of  the  system:  General  Accounting  Of¬ 
fice. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Travelers  making  a 
request  for  an  advance.  By  officials  and  employees  of  the  Exun¬ 
bank  in  the  performance  of  their  official  duties.  By  GAO,  Comp¬ 
troller  General,  Attorney  General,  Treasi^  and  by  officials  and 
employees  of  other  departments  and  agencies  in  the  performance  of 
then  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  cards. 

Retrievability:  alphabetical. 

Safeguards:  file  box  and  in  a  building  that  has  a  GSA  contractor 
guard. 

Retentkm  and  disposal:  4  years. 

System  managerls)  and  address: 

Treasurer  Controller 

Travel  and  Administrative  Expense  Unit 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue.  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  aU  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individu^.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver's 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 


ElB-38 

System  same:  EIB  Travel  Ledger. 

Security  classificatioa:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington.  D.C.  20571 

Categories  of  individuals  covered  bv  the  system:  Persons  travelling 
on  official  business  for  the  Eximbaitk. 

Categories  of  records  in  the  system:  Travelers  name,  travel  order 
number,  place  travelling  to,  voucher  number,  accurals  of  expenses, 
payments  broken  into  2  parts  (P.  D.  and  carrier),  and  the  balance  of 
accurals  for  particnlar  tnp. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  puiiMses  of  such  uses:  To  control  accounting  of 
travel  expenses.  By  officials  and  employees  of  the  Eximbank  in  the 
performance  of  their  official  duties  aiKl  by  GAO,  and  other  depart¬ 
ments  and  agencies  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  ledger. 

Retrievability:  period  basis. 

Safeguards:  cabinet  and  in  a  building  that  has  a  GSA  contractor 
guard. 

Retention  and  disposal:  until  audited. 

System  managerls)  and  address: 

Treasurer  Controller 

Travel  and  Administrative  Expense  Unit 

81 1  Vermont  Avenue,  N.W. 

Washington.  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue.  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  maiited  “Privacy  Access  Request”  and  stating  full  name 
and  i^dress  of  individud.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver's 
license,  identification  card.  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Disbursement  vouchers  and  related 
travel  forms. 

EIB-39 

System  tumt:  EIB  Visa  Request  File. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washiiigton,  D.C.  20571 

Categories  of  individuals  covered  by  the  ^stem:  Eximbank  em¬ 
ployees  who  travel  on  official  business  and  go  to  countries  that 
require  a  visa  to  be  applied  to  their  Official  Passport. 

Categories  of  records  in  the  nrstem:  Name,  title,  passport  number 
and  approximate  dates  of  travel. 

Authority  for  maintenance  of  the  system:  State  Department  and 
regulations  of  foreign  countries. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  Used  by  officials  and 
employees  of  the  Eximbank  in  the  performance  of  their  official  du¬ 
ties  and  by  State  Department,  emt»ssies  and  by  other  departments 
and  agencies  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Stonge:  file  binder. 

Rctricvability:  chronological. 

Safcf«ard«:  2  drawer  unlocked  cabinet  and  in  a  building  that  has 
a  GSA  contractor  guard. 

Rctcntioa  and  disposal:  indefinitely. 

System  managerfs)  and  address: 

Vice  President— Administration 
81 1  Vermont  Avenue,  N.W. 

Washuigton,  D.C.  20571 

Notification  prooednre: 

Vice  President— Administration 

81 1  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  re^quest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
irom  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Request"  and  stat^  full  name 
and  address  of  individual.  For  personm  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  ioiircc  categorfes:  Individual. 

EIB-40 

System  name:  EIB  Service  Cards  (SF-7). 

Security  clasdficatloa:  None. 

System  locatkm: 

81 1  Vermont  Avenue,  N.W. 

Washington.  D.C.  20571 

Categories  of  indivkluals  covered  by  the  system:  Past  and  present 
employees  of  Eximbank. 

Categories  of  records  in  the  ^stem:  Name,  date  of  birth,  social 
security  number,  date  of  appointment  or  transfer,  organization  to 
which  assined,  position  title,  position  number,  grade/step/salary, 
and  date  of  separation. 

Authority  for  maintenance  of  the  system:  Civil  Service  Commis¬ 
sion 

Routine  uses  of  records  maintained  in  the  svstem,  including  categiH 
rks  of  users  and  the  purposm  of  such  uses:  used  by  personnel  cleri¬ 
cal  employees  in  the  processing  of  ofRcial  personnel  actions. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kardex. 

RctrievabiUty:  by- organization  for  current  employees,  alphabeti¬ 
cally  for  former  employees. 

Safeguards:  locked  cabinet  and  in  a  building  that  has  a  OSA  con¬ 
tractor  guard. 

Retention  and  disposal:  retained  indefinitely. 

System  managerfs)  and  address: 

Vice  President— Administration 

Personnel  Office 

811  Vermont  Avenue,  N.W. 

Washiit^n,  D.C.  20571 

Notification  procedure:  Vice  President— Administration 
81 1  Vermont  Avenue,  N.W.,  Room  1031 
Washington,  D.C.  20571 

Record  access  procedures;  Same  as  Notification.  A  rexjuest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  coptains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
irom  the  svstem  shaO  be  in  writing  with  the  letter  and  envelope 
cleariy  manced  "Priva^  Act  Request”  and  stati^  full  name  and 
address  of  individual.  For  personal  visits  the  indi^ual  should  be 
able  to  provide  some  acceptable  identification,  i.e.,  driver's  license, 
identification  card,  etc.  Individuals  desiring  to  contest  or  amend  in¬ 
formation  maintained  in  the  system  should  direct  their  request  to 
the  Notification  listed  above. 

Record  source  categories:  Official  Personnel  Folder. 

ED— 41 

System  name:  EIB  Training  Records. 


Security  claarification:  None. 

System  locathm: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  All  employees 
who  request  training. 

Categories  of  records  in  the  system:  AD  information  called  for  on 
Optional  Form  170,  iiKluding  but  not  limited  to,  name,  amount  of 
current  continuous  service,  name  of  course,  where  taken,  and  the 
cost 

Authority  for  maintenance  of  the  system:  Civil  Service  Commis¬ 
sion 

Routine  uses  of  records  maintained  in  the  system,  bKloding  catego* 
lies  of  users  and  the  purpoM  of  such  uses:  Is  used  by  the  employee 
to  request  training,  by  various  levels  of  supervisors  for  recommen¬ 
dation,  by  the  Office  of  Administration  for  approval,  and  by  other 
officials  and  employees  of  Eximbank  in  the  performance  of  their 
duties. 

DiackMure  may  be  made  to  a  Concessional  Office  from  the  record 
of  an  individual  in  response  to  an  ^utry  from  the  Congressional 
Office  made  at  the  request  of  that  indiv^ual. 

Policies  and  practices  for  storing,  retrieving,  accesBing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage  bookbinder. 

Retrievability:  alphabetically  and  by  date. 

Safeguards:  unlocked  file  cabinet  and  in  a  building  that  has  a 
GSA  contractor  guard. 

Reteatioa  and  dispoaal;  retained  indefinitely. 

System  managerfs)  and  address: 

Vice  President— Administration 

Personnel  Office 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure:  Vice  President — Administration 
811  Vermont  Avenue,  N.W.,  Room  1031 
Washington,  D.C.  20^1 

Record  access  procedures:  Same  as  Notification.  A  truest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  aO  requests  for  access  to  a  record 
irom  the  system  shaU  be  in  writing  with  the  letter  and  envelope 
clearly  marked  "Privacy  Act  Request"  and  stati^  fuU  name  and 
address  of  individual.  For  persmial  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  i.e.,  driver’s  license, 
identification  card,  etc.  Indviduals  desiring  to  contest  or  amend  in¬ 
formation  maintain  in  the  system  should  direct  their  request  to 
the  Notification  listed  above. 

Record  source  categories:  Employee. 

EIB-42 

System  name:  EIB  Awards. 

Security  classificatioii:  None. 

System  locatioa: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Emidoyees  who 
have  b^n  nominated  for  any  kind  of  award  or  who  have  submitted 
a  suggestion  under  the  Awards  Program. 

Categories  of  records  in  the  system:  Name  of  the  proposed  awar¬ 
dee  and  aU  supporting  informatioa  required  to  pass  judgment  on 
and  to  implement  the  award. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practice. 

Routine  uses  of  records  maintained  in  the  mtem,  including  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  Used  by  supervisors  and 
others  for  appropriate  review,  by  the  Personnel  Committee  for  ap¬ 
proval,  and  by  the  Office  of  Administration  for  implementation. 

Dndosure  may  be  made  to  a  Congresskmal  Office  from  the  record 
of  an  individual  in  response  to  an  ^niry  from  the  CongresskMial 
Office  made  at  the  request  of  that  individuaL 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storagr  folder. 

RatrkvabOlty:  alphabetically  and  by  date. 
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ariti  locked  file  cabinet  and  in  a  building  that  has  a  GSA 
ciHitractor  guard. 

RctcatkM  aad  diapoaal:  retained  indefinitely. 

System  managerfs)  and  address: 

Vice  President— Administration 

Personnel  Office 

81 1  Vermont  Avenue.  N.W. 

Washington,  D.C.  20571 

Notification  procedure:  Vice  President— Administration 
811  Vermont  Avenue,  N.W.,  Room  1031 
Washington,  D.C.  20571 

Record  accen  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Priva^  Act  Request”  and  stati^  full  name  and 
address  of  individual.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  i.e.,  driver’s  license, 
identification  card,  etc.  Individuals  desiring  to  contest  or  amend  in¬ 
formation  maintained  in  the  system  should  direct  their  request  to 
the  Notification  listed  above. 

Recmd  source  categories:  Recommendations  made  by  supervisors, 
suggestions  submitted  by  employees,  and  minutes  of  actions  by  the 
Personnel  Committee. 

EIB-43 

System  aaam:  EIB  Positions  and  Incumbents,  except  attorneys,  in 
Schedules  A.  B,  and  C  positions. 

Security  classification:  None. 

System  location: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
incum^nts  of  positions  in  Schedules  A,  B,  and  C  (other  than  attor¬ 
neys). 

Categories  of  records  in  the  system:  Position  description  (including 
Optional  Form  8),  le^  authorization  for  estaUishment  of  position, 
arid  the  name  of  the  meumbent. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practice. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Personnel 
Office  in  maintaini^  record  control  over  the  filling  of  the  cited 
positions.  By  officials  and  employees  of  Eximbaiik  in  the  per¬ 
formance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  Congressional  Office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  bookbinder. 

Retrievability:  numerically  and  alphabetically. 

Safiegaards:  unlocked  file  cabinet  and  in  a  building  that  has  a 
GSA  contractor  guard. 

Reteatkm  aad  diapoaal:  retained  indefinitely. 

System  manager(s)  and  address: 

Vice  President— Administration 

Personnel  Office 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure:  Vice  President— Administration 
81 1  Vermont  Avenue.  N.W.,  Room  1031 
Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  r^uest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Act  Request”  and  stati^  full  name  and 
address  of  individual.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification.  i.e..  driver’s  license, 
identification  card,  etc.  Individuals  desiring  to  contest  or  amend  in¬ 
formation  maintained  in  the  system  should  direct  their  request  to 
the  Nottfication  listed  above. 


Record  source  categories:  Employee,  Civil  Service  Commission 
authorizations,  and  Official  Personnel  Folder. 

EIB— 44 

System  uaum:  EIB  Positions  and  Incumbents  in  GS-I6,  17,  and  18. 

Security  classification:  None. 

System  locatioa: 

811  Vermont  Avenue.  N.W. 

Washington.  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
individuals  of  the  F'ximbank  assigned  to  positions  at  the  GS-16,  17, 
and  18  level. 

Categories  of  records  in  the  system:  Position  descriptions 
(including  Optional  Form  8).  legal  authority  for  the  establishment  of 
the  position,  and  the  name  of  the  individual  encumbering  the  posi¬ 
tion. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practice. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Personnel 
Office  in  maintaining  record  control  over  the  filling  of  the  cited 
positions  and  by  officials  and  employees  of  Eximbank  in  the  per¬ 
formance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  Congressional  Office 
made  at  the  request  of  that  individu^. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  bookbinder. 

Retrievability:  alphabetically. 

Safeguards:  unlocked  file  cabinet  and  in  a  building  that  has  a 
GSA  contractor  guard. 

Retentioa  and  disposal:  retained  indefinitely. 

System  manager(s)  and  address: 

Vice  President— Administration 

Personnel  Office 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Nodficadon  procedure:  Vice  President— Administration 
811  Vermont  Avenue,  N.W.,  Room  1031 
Washington.  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record  • 
pertaining  to  an  individual  and  aU  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Priva^  Act  Request”  and  stating  fuU  name  and 
address  of  individual.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  i.e.,  driver’s  license, 
identification  card,  etc.  In^viduals  desiring  to  contest  or  amend  in¬ 
formation  maintained  in  the  system  should  direct  their  request  to 
the  Notification  listed  above. 

Record  source  categories:  Employee,  Civil  Service  Commission 
authorizations,  and  Official  Personnel  Folder. 

EIB-45 

System  name:  EIB  Employees  Eligible  for  Retirement. 

Security  classification:  None. 

System  location: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  All  current  em¬ 
ployees  who  will  be  eligible  for  retirement  by  the  end  of  December 
of  the  current  year. 

Categories  of  records  in  the  system:  Name,  service  computation 
date,  and  age. 

Audiority  for  maintenance  of  the  system:  Eximbank  management 
practice. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  I^rsonnel 
Office  and  top  management  to  anticipate  recruitiM  needs. 

Disdosure  may  be  made  to  a  Congressional  Office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  record  of  an 
individual  in  response  to  an  inejuiry  from  the  Congressional  Office 
made  at  the  request  of  that  individuri. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  folder  and  bookbinder. 

RctrkTabiUty:  alphabetically. 

Safegnarda:  locked  file  cabinet  and  iii  a  building  that  has  a  GSA 
contractor  guard. 

Retention  and  dtspoaal;  retained  on  current  employees  only. 

System  managerfs)  and  address: 

Vice  President— Administration 

Personnel  Office 

811  Vermont  Avenue,  N.W. 

Washington.  D.C.  20S71 

Notificatioa  procedure:  Vice  President— Administration 
811  Vermont  Avenue,  N.W.,  Room  1031 
Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  m- 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  svstem  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Priva^  Act  Request”  and  stating  full  name  and 
address  of  individual.  For  persons  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  i.e.,  driver’s  license, 
identification  card,  etc.  Individuals  desiring  to  contest  or  amend  in¬ 
formation  maintained  in  the  system  should  direct  their  request  to 
the  Notification  listed  above. 

Record  source  categories:  Official  Personnel  Folder.  » 

EIB-46 

System  name:  EIB  Secondary  Skills. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  who  special  skills,  e.g.,  knowledge  of  foreign  languages, 
special  licenses. 


48093 

Categories  of  records  In  the  system:  Data  elements  indicating  spe¬ 
cial  qualifications. 

Authority  tor  maintenaiice  of  the  system:  Eximbank  management 
practice. 

Routine  uses  of  records  maintained  in  the  system,  includliig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  nrsonnel 
Office  for  quick  reference  in  identifying  employees  who  possess 
special  skills  needed  by  management. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  Congressional  Office 
made  at  the  request  of  that  individu^. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  folder. 

Retricvability:  alphabetically. 

Safegaards:  locked  file  cabinet  and  in  a  building  that  has  a  OSA 
contractor  guard. 

Reteatioa  and  disposal;  retained  on  current  employees  only. 

System  managerfs)  and  address: 

Vice  President— Administration 

Personnel  Office 

81 1  Vermont  Avenue,  N.W. 

Washington,  D  C.  20571 

Notification  procedure:  Vice  President— Administration 
811  Vermont  Avenue.  N.W.,  Room  1031 
Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Act  Request"  and  stating  full  name  and 
address  of  individual.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  i.e.,  driver's  license, 
identification  card,  etc.  Individuals  desiring  to  contest  or  amend  in¬ 
formation  maintained  in  the  system  should  direct  their  request  to 
the  Notification  listed  above. 

Record  source  categories:  Employee. 
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FEDERAL  COMMUNICATIONS 
COMMISSION 
PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

Pursuant  to  provisions  of  the  Privacy  Act  Public  l^w  93-579. 
U.S.C.,  S52a.  the  Federal  Communications  Commission  is 

republishing  its  systems  of  records. 

The  Federal  Communications  Commission  last  amended  its 
original  puMication  on  September  22.  1976. 

With  this  puNication  the  Commission  is  adding  one  new  system 
of  records  to  be  inserted  as  follows;  FCC/OED-13. 

PCC/OED— 13 

System  name:  Employee  l^ocator  System — FCC/OED-13 

System  location:  Federal  Communications  Commission.  1919 
“M"  Street.  N  W.;  2025  “M"  Street.  N.W.;  1229  20th  Street. 
N.W  .  Washington,  D  C.  20554 

Categories  of  individuals  covered  by  the  system:  Current  FCC 
headquarters  employees. 

Categories  of  records  in  the  system:  Include  name  of  employee, 
office  address;  mailing  address;  home  address  and  telephone 
number;  name,  address  and  teleplume  number  of  an  emergency 
contact. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  System  will  be  used  by 
employee's  division  to  contact  individual  designated  by  employee  in 
case  of  an  emergency  involving  employee.  Information  contained  in 
the  system  will  also  be  used  to  update  payroll  master  records,  ad¬ 
ministrative  records  and  to  provide  office  location  of  employees  for 
outside  telephone  callers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3”  x  5”  paper. 

Retrievability:  Indexed  alphatetically  by  last  name  of  employee. 

Safeguards:  Stored  in  the  standard  file  box.  Access  limited  to  in¬ 
dividuals  within  the  division  who  require  the  information  in  an 
emergency  situation.  Office  is  locked  at  close  of  each  business  day. 

Retention  and  disposal:  Retained  for  the  duration  of  an  em¬ 
ployee's  employment  in  the  division.  Information  is  manually 
shredded  within  30  days  of  employee's  depature  from  the  division 
or  in  accordance  with  existing  records  control  schedules. 

System  manager(s)  and  address:  Executive  Director,  Office  of  the 
Executive  Director,  1919  “M"  street,  N.W.,  Washington,  D.C. 
20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is 
maintained. 

Federal  Communications  Commission 
Vincent  J.  Mullins, 

Secretary. 
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PCC/BCB-1 

System  name:  Broadcast  Station  Ownership  Interest 

File-FCC/BCB 

System  iMstlon:  1919  M  Street,  N.W..  Washington,  D.C.  20S54. 

Categertea  of  hidlvlduals  covered  hy  the  system:  Owners  of  all 
licensed  broadcast  stations  and  officers,  directors,  and  stockholders 
of  corporate  owners. 

Categories  of  records  la  the  system:  Forms  323  and  323E  Owner¬ 
ship  Reports  which  identify  who  has  ownership  interests  and  the 
extent  of  such  interests. 

Authority  for  maiaUnance  of  the  system:  Section  308.  309,  310  of 
the  Communications  Act  of  1934,  as  amended. 

Rontlac  uses  of  records  maintained  In  the  system,  Incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  attorneys 
to  determine  other  broadcast  interests,  if  any.  of  broadcast  appli¬ 
cants;  used  as  a  cross  check  against  new  ownership  reports  to  see 
whether  any  improper  transfers  of  interest  have  taken  place.  If  the 
records  indicate  a  possible  violation  of  law,  they  may  be  referred  to 
the  appropriate  agency  charged  with  the  responsibility  of  prosecut¬ 
ing  the  violation  and  enforcing  the  statute  or  rule. 

Policks  and  practices  fnr  storing,  retrieving,  accessing,  rctainlag, 
and  disposfasg  of  records  In  the  system: 

Storage:  File  folders,  index  cards,  magnetic  tape. 

Rctrlevabllity:  By  call  letters  of  broadcast  stations,  by  names  of 
owners. 

Safeguards:  Available  to  public  during  business  hours. 

Rctcatloa  and  disposal:  Records  are  retained  approximately  7 
years  and  are  then  sent  to  Archives. 

System  managerfs)  and  addrem:  Chief,  Broadcast  Bureau.  1919  M 
Street,  N.W.,  Washington,  D.C.  20334. 

Notification  procedure:  Same  as  above. 

Record  accem  procednres:  Same  as  above. 

Contestlag  record  procedares:  Same  as  above. 

Record  source  categories:  Licensees. 

PCC/BCB-2 

System  name:  Complaints  against  Broadcast  Stations,  Licensees, 
Officers,  employees— FCC/BCB 

System  locatloa:  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

Categories  of  individuals  covered  hy  the  system:  Individual  broad¬ 
cast  licensees,  partners,  owners;  directors  and  officers  of  corporate 
licensees;  employees  of  broadcast  stations. 

Categories  of  records  la  the  system:  Complaints  filed  by  the 
public.  Commission  responses  to  such  correspondence. 

Anthorlty  for  maintenance  of  the  system:  Section  303(m).  Section 
403  of  the  Communkationt  Act  of  1934,  as  amended. 

Rontlae  uses  of  records  maintained  in  the  system,  Incinding  catego- 
rtes  of  users  and  the  purposes  of  such  nam:  Used  by  staff  attorneys 
in  the  Broadcast  Bureau  to  make  a  determination  as  to  the  seri¬ 
ousness  of  the  complaint;  to  decide  whether  any  cause  exists, 
based  on  a  complaint  filed,  for  investigation  or  delaying  a  renewal, 
transfer,  or  assignment  request.  If  the  records  indkate  a  possible 
violation  of  law,  they  may  be  referred  to  the  appropriate  agency 
charged  with  the  responsibility  of  prosecuting  the  violation  and  en- 
.forcing.the  appikable  statute  or  rule. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  dkposlng  of  records  in  the  system: 

Storage:  File  folders. 

Rctrkvahlllty:  By  broadcast  station  call  letters. 

Safegaards:  Access  controlled  by  staff  during  business  hours; 
locked  room  at  other  timet. 

Retention  and  dkposal:  Retained  for  at  least  three  years  and  then 
sent  to  Archives. 

System  managerfs)  and  addrem:  Chkf,  Broadcast  Bureau,  1919  M 
Street,  N.W.,  Washington,  D.C.  20334. 

Notification  procedare:  Same  as  above. 

Record  accem  procedures:  Same  as  above. 

Coatcstlng  record  procedures:  Same  as  above. 

Record  source  categories:  Informants. 


Systems  exempted  from  certain  provklene  of  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (cM3),  (d),  (eK4KG), 
(H)  and  (D.  and  (0  of  the  Privacy  Act  of  1974,  3  U.S.C.  332(a),  and 
from  sections  0.334-0.337  of  the  Commission's  Ruks  because  such 
parts  contain  investigatory  material  compikd  sokly  for  law  en¬ 
forcement  purposes  pursuant  to  section  332(kK2)  of  the  Act. 

rCC/BCB-3 

System  name:  Employee  Activity  Report— FCC/BCB 

System  locatloa:  1919  hi  Street,  N.W.,  Washington,  D.C.  20334. 

Categorks  el  indlvldaak  covered  hy  the  system:  AO  employees  of 
the  Broadcast  Bureau,  professional  and  non-professional. 

Categorks  of  records  In  the  system:  Summaries  of  the  total 
number  of  hours  devoted  to  specifk  areas  of  work,  number  of 
hours  absent,  number  of  hours  on  business. 

Authority  for  maintenance  of  the  system:  Sections  4  and  3  of  the 
Communkations  Act  of  1934,  as  amended. 

Rontlac  uses  of  records  maintained  la  the  systhm,  iacladlag  catego¬ 
rks  of  Bscrs  and  the  purposes  of  such  ascs:  To  record  the  total 
number  of  hours  put  forth  in  a  specifk  category  of  work;  and  to 
document  how  an  individual  uses  his  work  time  during  a  two-week 
period. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dkposlng  of  records  la  the  system: 

Storage:  FOe  folders. 

RctrkvabllRy:  Records  are  retrieved  by  division  and  then  by  em¬ 
ployee  name  and  reporting  period. 

Safegaards:  Records  are  kept  in  fik  cabinets  in  offkes  whkh  are 
secured  at  the  end  of  each  business  day. 

Rctcatloa  and  disposal:  Division  records  are  kept  for  1  year,  then 
they  are  transferred  to  Budget  Offke;  individual  records  are  kept  6 
months  and  are  then  destroyed. 

System  maaagcr(s)  and  addrem:  Chkf,  Broadcast  Bureau,  1919  M 
SUeet,  N.W.,  Washington,  D.C.  20334. 

NotHkatka  procedure:  Same  as  above. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categorks:  Individual  employee  who  is  the  subject 
of  the  record. 

FCC/BCB— 4 

System  name:  Employee  Records— FCC/BCB 

System  locatloa:  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

Categorks  of  ladlvidnab  covered  hy  the  system:  All  employees 
and  former  employees  of  the  Broadcast  Bureau,  professional  and 
non-professionaL 

Categorks  of  records  in  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birthdate,  servke  computation 
date,  emergency  tekphone  number;  memoranda  in  support  of 
promotions  or  ingrade  increases  or  for  documentation  of  adverse 
actions;  performance  evaluations  of  various  kinds;  time  and  at¬ 
tendance  reports;  training  records;  recommendations  for  awards; 
internal  classifkation  and  management  records. 

AathorMy  for  maintenance  of  the  system:  3  U.S.  Code,  Section 
631,  Section  200k,  Section  2061,  Section  2121,  Section  2301. 

Routine  uses  of  records  maintained  in  the  syskm.  Including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  Used  by  staff  super¬ 
visors  and  administrative  personnel  in  the  Offke  of  Bureau 
Chkf— to  provide  personal  data  and  career  history;  to  support 
requests  for  personnel  actions:  e.g.,  appointment,  separation, 
promotion,  and  annual  performance  rating;  to  determine  employee 
productivity;  to  determine  the  days  and  hours  during  whkh  annual 
pr  skk  kave  is  taken;  to  log  and  document  recommendationt  for 
training  courses,  incentive  and  quality  awards  and  to  justify  disap¬ 
proval  of  same,  to  define  and  improve  bureau  and  division  or¬ 
ganization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaking, 
and  dkposkg  of  records  k  the  system: 

Storage:  Fik  folders,  card  fiks. 

Retrkvabillty:  All  records  are  retrkvabk  by  employee  name. 

Safeguards:  Records  are  stored  in  unlocked  cabinets  and  secured 
in  offke  after  business  hours. 

Reteatkn  and  dkposal:  Records  in  this  system  are  retained  until 
the  administrative  need  for  them  is  compkted,  then  destroyed. 
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Time  and  ancndance  records  are  maintained  for  a  minimum  of  2 
years,  then  thrown  out. 

Syalim  manatcrfs)  and  addroa:  Chief.  Broadcast  Bureau.  1919  M 
Street.  N.W.,  Washia(ton.  D.C.  20SS4. 

Nedfkatton  pfeccdnrc:  Same  as  above. 

Becerd  acccaa  ^feccdarca:  Same  as  above. 

rsnisetini  record  preccdnrce:  Same  as  above. 

Becerd  aeerce  cniegerfci:  Employees,  supervisors,  and  other  bu¬ 
reau  personnel. 

rCC/CTB-l 

System  same:  Applicant  Position— FCC/CTB 

System  lecatlsa:  2023  M  Street.  N.W.,  Washington.  D.C.  20SS4. 

Categertes  af  ladlvidaab  covered  by  the  system:  Applicants  for 
professional  and  non-professional  positions. 

Categertes  af  records  In  the  syetem:  Personal  data,  education,  past 
experience,  interest  in  Communications  work. 

Aathartty  for  mahstcaance  el  the  system:  None. 

Bontlnc  uses  ol  records  mahstahsed  la  the  system,  lacladl^  catego* 
ries  el  esers  aad  the  parpeses  ol  sach  uses:  Used  by  administrative 
personnel  to  determine  the  qualifications  and  suitability  of  job  ap¬ 
plicants  for  future  vacancies. 

Policies  aad  practices  for  storlag,  rctricvlag,  accessiag,  retaialag, 
aad  dlsposlag  of  records  la  the  system: 

Storage;  File  folder. 

Betrlcvabillty:  Records  are  first  retrieved  by  the  type  of  desired 
employment,  e.g..  legal,  engineering,  clerical,  etc.,  then  by  appli¬ 
cant’s  name.* 

Salegaards:  Records  are  maintained  in  locked  file  cabinets  in  of¬ 
fice  of  Bureau  Administrative  Officer  which  is  locked  at  the  end  of 
each  business  day. 

Bcteattaa  aad  disposal:  Records  are  retained  until  the  administra¬ 
tive  need  is  completed,  then  destroyed  by  tearing  into  pieces. 

System  maaagcits)  aad  addrem:  Chief,  Cable  Television  Bureau, 
2025  If  Street,  N.W..  Washington,  D.C.  20SS4. 

NotMIcatlan  precednre:  Same  as  above.  'Individuals  seeking  ac¬ 
cess  to  records  in  this  system  should  specify  the  type  of  position 
requested;  e.g.,  legal,  engineering,  clerical. 

Becard  access  pracedares:  Same  as  above. 

Coatsstlag  record  procodarcs:  Same  as  above. 

Becerd  source  categories:  Interviewers  in  Cable  Television  Bu¬ 
reau. 

FCC/CTB-2 

System  name:  Employee  Activity  Report— FCC/CTB 

System  locaHaa;  2023  If  Street,  N.W.,  Washington,  D.C.  20334. 

Catnorlas  af  Mlvldnals  covered  b^  the  system:  All  employees  of 
the  Cable  Television  Bureau,  professwnal  and  non-professional. 

Catogoiiaa  ol  rocorda  la  the  system:  The  total  number  of  hours 
devoted  to  specific  areas  of  work,  number  of  hours  absent,  number 
of  hoars  od  business. 

Anthorlty  for  mahslcnaacc  of  the  system:  None. 

Roatinc  uses  of  records  maintained  la  the  system,  lacindlag  catego¬ 
ries  of  aaers  aad  the  parpeses  of  sach  uses:  Summary  report  sent  to 
Budget  Office  for  their  use  in  computing  manpower  hours;  to  re¬ 
port  to  the  Commission  total  number  of  hours  put  forth  in  a 
specific  category  of  work;  individual  reports  to  document  how  an 
employee  uses  his  work  time  during  a  two- week  period. 

FoUclcs  nad  practices  ler  storlag,  retrlcvlag,  accessiag,  retaialag, 
aad  dIspssiBg  el  records  la  the  system: 

Storage;  File  folders. 

Betilevability:  Individual  activity  records  are  retrieved  by  em¬ 
ployee  name  and  by  reporting  per^.  Summary  activity  reports  by 
name  of  Division  and  by  reportmg  period. 

Safeguards:  Records  are  kept  in  locked  file  cabinets  in  the  office 
of  Bureau  and  Division  Chiefs  which  are  secured  at  the  close  of 
each  business  day. 

Beteatjaa  aad  disposal:  Records  are  kept  a  minimum  of  two 
years,  then  destroyed  by  tearing  into  pieces. 

System  maaagerfs)  and  addrem:  Chief,  Cable  Television  Bureau, 
2023  If  Street,  N.W.,  Washington,  D.C.  20334. 

NetHhalloB  precodorc:  Same  as  above. 

Bocard  accern  praccdarcs:  Same  as  above. 


Coatsstlag  record  procodarcs:  Same  as  above. 

Bocard  source  catogortoo:  Individual  on  whom  the  record  is  main¬ 
tained. 

rCC/CTB-3 

System  aamc:  Employee  Records- FCC/CTB 

System  locatloa:  2023  If  Street,  N.W.,  Washington,  D.C.  20334. 

Catcgorlm  ol  ladlvldnala  covered  by  the  system:  All  employees 
and  former  employees  of  the  Cable  Television  Bureau,  professional 
and  non-professional. 

Categorim  of  records  la  the  system:  Personal  date  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birth  date,  service  computation 
date,  emergency  telephone  number;  letters  of  reference  written  on 
behalf  of  employees,  or  concerning  them;  memoranda  in  support  of 
promotions  or  ingrade  increases,  or  for  documentation  of  adverse 
actions;  performance  evaluations  of  various  kinds;  time  and  at¬ 
tendance  reports  including  special  working  hours;  training  records; 
recommendations  for  awaits. 

Anthorlty  far  maiateaaacc  of  the  system:  3  U.S.  Code,  Section 
631,  Section  2001,  Section  2061,  Section  2121,  Section  2301. 

Boatlao  asm  of  records  malatalacd  fas  the  system,  lacindlag  catego¬ 
rim  of  aaers  aad  the  parposm  of  such  uses:  Used  by  staff  super¬ 
visors  and  administrative  personnel  in  the  Office  of  Bureau 
Chief— to  provide  personal  date  and  career  history;  to  support 
requests  for  personnel  action:  e.g.,  appointment,  separation,  promo¬ 
tion,  reassignment;  to  evaluate  job  performance  for  purposes  of  re¬ 
tention,  promotion,  and  annual  performance  rating;  to  determine 
productivity  in  a  variety  of  job  assignment  categories;  to  provide 
models  for  writing  letters  of  reference;  to  determine  the  days  and 
hours  during  which  annual  or  sick  leave  is  taken;  to  document  a 
work  schedule  that  differs  from  normal  duty  hours;  to  log  and 
document  recommendations  for  training  courses,  incentive  and  hi 
quality  awards  and  to  justify  disapproval  of  same;  to  designate 
representatives  for  specified  program  activities. 

PoUdm  aad  practlcm  for  storlag,  retrlcvlag,  accemlag,  retaialag, 
and  dlspodag  of  records  la  the  system: 

Storage:  File  folders  or  card  files. 

BctricvabiiBy:  Some  records  are  retrievable  by  name,  some 
records  are  aho  retrievable  by  the  date  employee  is  eligible  for 
promotion  or  within  grade  increase. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  and/or 
desk  drawers,  all  Bureau  Offices  are  locked  at  the  close  of  each 
business  day. 

Rcteatloa  and  disposal:  Most  records  in  this  system  are  retained 
until  the  administrative  need  is  completed,  then  destroyed  by  tear¬ 
ing  into  pieces;  certain  performance  records  are  retained  temporari¬ 
ly  at  the  Bureau,  then  forwarded  to  the  Personnel  Office;  time  and 
attendance  records  are  maintained  at  the  Bureau  for  a  minimum  of 
2  years,  then  destroyed  by  tearing  into  pieces. 

System  maaagerfs)  and  nddrem:  Chief,  Cable  Television  Bureau, 
2023  M  Street,  N.W.,  Washington,  D.C.  20334. 

Notification  procodnro:  Same  as  above. 

Record  accern  procedurm:  Same  as  above. 

Coatestiag  record  procodnrm:  Same  as  above. 

Record  source  categorim:  Employee  Supervisors,  other  bureau 
personneL 

rCC/CTB-4 

System  aame:  Staff  Travel  Records— FCC/CTB 

System  locatloa:  2023  M  Street,  N.W.,  Washington,  D.C.  20334. 

Categorim  of  ladlvMnals  covered  by  the  system:  Staff  members 
who  have  taken  trips  for  the  Bureau. 

Categorim  of  records  la  the  system:  Name  of  traveler,  date  of 
trip,  where,  and  for  what  purpose. 

Authority  for  malateaaace  of  the  system:  None. 

Boutlac  asm  of  records  mahstalaed  la  the  system,  lacindlag  catego¬ 
ries  of  umrs  aad  the  pnrpoem  of  sach  asm:  Records  are  used  by  Ad¬ 
ministrative  personnel  as  an  up-to-date  list  of  those  who  have 
represented  the  Bureau  at  Conferences  an<f  meetings  thereby  mak¬ 
ing  it  easier  to  distribute  future  trips  on  the  basis  of  experience  and 
subject  matter  expertise  among  stMf  members. 

Pollclm  and  praetkm  for  storing,  rctrievlag,  accessiag,  retaialag, 
and  dispoatog  of  records  la  the  system: 

Storage:  FOe  folders. 

Betrlevability:  Records  are  retrieved  by  employee  name. 
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Safcgaards:  Travel  report  U  kept  in  the  locked  desk  drawer  of  the 
Bureau  Chief,  the  Bureau  Chief’s  office  is  secured  at  the  end  of 
each  business  day. 

Rctcatloa  and  dkposal:  The  length  of  retention  has  not  been 
determined  yet. 

System  maaagcrfs)  and  address:  Chief,  Cable  Television  Bureau. 
2023  M  SUeet,  N.W..  Washington,  D.C.  20SS4. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coutestlug  record  procedures:  Same  as  above. 

Record  source  categories:  Information  for  the  report  is  gathered 
from  the  Bureau’s  secretaries  who  keep  all  travel  information  for 
their  particular  Division  or  Branch. 

rCC/CTl-5 

System  name:  Cable  Operator  Ownership  File  (AOR). 

System  locatloa:  1919  M  St.  NW..  Washington.  D.C. 

Categories  of  Individuals  covered  by  the  system:  For  each  cor¬ 
porate  operator  of  a  cable  television  system  or  each  corporation 
owning  23  percent  or  more  of  the  stock  of  such  a  corporate  opera¬ 
tor:  (A)  Officers.  (B)  Directors,  (C)  Stockholders  owning  3  percent 
or  more  of  the  stock. 

Categories  of  records  In  the  system:  (A)  Owner 
Record— consisting  of  information-furnished  on  FCC  Annual  Re¬ 
port  of  Cable  Television  Systems  form  323,  Schedule  3,  blocks  1 
thru  6. 

(B)  Controlling  Person  Record— consisting  of  information 
furnished  on  FCC  Annual  Report  of  Cable  Television  Systems  form 
323,  Schedule  3.  block  7.  and  Schedule  4. 

Authority  for  malutcuauce  of  the  system:  47  U.S.C.  secs.  131-133, 
301,  302a.  303,  307,  308  A  403. 

Routiac  uses  of  records  malutaiucd  la  the  system,  iacludlag  catego* 
rlas  of  users  aad  the  purpooes  of  such  uses:  (A)  Commission 
staff— utilize  records  to  monitor  communications  media  ownership 
configurations  and  monopolies  which  are  not  in  the  public  interest. 
Records  are  routinely  reviewed  during  processing  of  authorizations 
to  ascertain  that  the  record  is  current  and  that  the  applicant  for  the 
authorization  is  entitled  under  the  Commission’s  Rules  to  its  grant. 

(B)  Members  of  the  public— pursuant  to  Commission  rule,  mem¬ 
bers  of  the  public  are  allowed  to  access  data  system  file  listings  or 
the  source  forms,  if  necessary. 

Pulldea  and  practices  for  stuiiag,  retrieving,  ncccaalng,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Permanent  magnetic  tape  file,  temporary  magnetic  disc 
file,  and  temporary  physical  file  for  FCC  323  source  forms. 

Retrlcvability:  Data  system  records  are  retrievable  by  any 
specified  characteristic  of  any  data  field  or  character.  FCC  323 
source  forms  are  retrievable  alphabetically  by  owner  or  controlling 
person  name. 

Safeguards:  Not  applicable.  Files  are  available  for  public  inspec¬ 
tion. 

Retention  and  disposal:  Magnetic  tape  files  are  kept  permanently. 
FCC  323  source  forms  are  transferred  to  WNRC  after  3  years  and 
destroyed  10  years  later. 

System  managerfs)  and  address: 

Chief 

Cable  Television  Bureau 

1919  “M"  St.,  NW. 

Washington,  D.C.  20334. 

Notification  procedure:  Same  as  above. 

Record  access  procedures: 

Cable  Television  Public  Reference  Room 

2023  “M”  St..  N¥r. 

Washington,  D.C.  20334 

(202)  632-9797. 

Contcstlag  record  procedures: 

Chief 

Cable  Television  Bureau 

1919  “M”  St..  NW. 

Washington,  D.C.  20334. 

Record  source  categories:  Cable  television  operators  who  file  FCC 
Form  323;  individuals  named  in  Schedules  3  and  4  of  Form  323. 

PCC/COMM— 1 

System  name:  Applicant  for  Position— FCC/COMM 


System  location:  1919  M  Street,  N.W..  Washington.  D.C.  20334. 

Categories  of  Indlvldnals  covered  by  the  system:  ApplicanU  for 
positions  with  the  staff  of  a  Commissioner. 

Categories  of  records  la  the  system:  Resume,  personal  references. 
Form  171  (personal  qualifications  statement). 

Authority  for  maiatcnaacc  of  the  system:  None. 

Routiac  uses  of  records  mahstained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Records  used  to  select 
qualified  applicants  for  positions  with  the  staff  of  a  Commissioner. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposiag  of  records  in  the  system: 

Storage:  File  folders. 

Retrlevahiitty:  Indexed  by  subject  matter. 

Safeguards:  Records  are  maintained  in  cabinets  which  are  secured 
after  working  hours. 

Rctcatloa  aad  disposal:  Records  are  retained  indefinitely  and 
when  disposed  of.  are  destroyed  by  shredding. 

System  maaagcr(s)  and  addrem:  Office  of  the  Executive  Director, 
1919  M  Street,  N.W..  Washington,  D.C.  20334. 

NatMlcatloa  procedure:  Same  as  above. 

Record  aceem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Applicant;  Personal  References. 

FCC/COMM— 2 

System  name:  Employee  Records— FCC/COMM 

System  locatloa:  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

Categories  of  individaab  covered  by  the  system:  All  employees  of 
a  Commissioner’s  Office,  professional  and  non-professional. 

Categories  of  records  fas  the  system:  Personal  data,  time  and  at¬ 
tendance,  job  descriptions. 

Authority  for  maiatcnaacc  of  the  system:  None. 

Routine  uses  of  records  maintalacd  in  the  system,  iaclading  catego¬ 
ries  of  users  aad  the  purpooes  of  sach  uses:  These  records  are  main¬ 
tained  for  job  description  purposes  and  sometimes  for  the  tabula¬ 
tion  of  skk  and  annual  leave. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeiag  of  records  in  the  system: 

Storage:  File  folders. 

Retrlcvability:  Indexed  by  subject  matter. 

Safeguards:  Records  are  maintained  in  cabinets  and  secured  after 
working  hours. 

Retcatioa  aad  disposal:  Records  are  retained  indefinitely  and, 
when  disposed  of,  are  destroyed  by  shredding. 

System  maaagcr(s)  aad  address:  Office  of  Executive  Director, 
1919  M  Street,  N.W.,  Washington.  D.C.  20334. 

Notiflcatioa  procedure:  Same  at  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  proccdarcs:  Same  as  above. 

Record  source  categories:  Employee;  Personnel  Division. 

FCC/CCB-1 

System  name:  Alphabetical  Complaint  and  Inquiry  File— FCC/CCB 

System  locatloa:  1919  M  Street.  N.W.,  Washington.  D.C.  20334. 

Categories  of  indlvldnals  covered  by  the  system:  Individuals  who 
have  made  complaints  or  inquiries. 

Categories  of  records  in  the  system:  Complaints  and  related  sup¬ 
porting  information,  company  replies  to  complaints,  letters  of 
inquiry  and  Commission  letters  regarding  such  complaints  and 
inquiries. 

Authority  for  maiatcnaacc  of  the  system:  Section  208  of  the  Com¬ 
munications  Act;  FCC  Rules  Section  1.711  et  seq. 

Routiac  uses  of  records  maintained  la  the  system,  lacladiag  catego¬ 
ries  of  nsers  aad  the  purposes  of  sach  ascs:  Used  for  handling  in¬ 
dividual  letters  of  inquiry  and  complaint. 

Policies  aad  practices  lor  storing,  retrieving,  acccssiag,  retaining, 
aad  dlspaslng  of  records  la  the  system: 

Storage:  File  cabinets. 

Retrlcvability:  Records  are  retrieved  by  individual  name. 

Safeguards:  Stored  in  unlocked  files  and  secured  in  office  after 
hours. 
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RHtatlM  ui4  ilifiMl;  The  record*  are  retained  in  the  Commia- 
sioa’*  office*  for  five  year*  and  then  retired  to  the  Federal  Record* 
Center. 

SvalHB  aanaieff*)  and  addrea*:  Chief,  Conaon  Carrier  Bureau, 
1919  U  Street,  N.W.,  Warhington,  D.C.  20354. 

NedBcatlea  procedure:  Saae  as  above. 

Record  accca  procodurce:  Same  a*  above. 

Ceuecatfuf  record  procodurea:  Saae  a*  above. 

Record  eaurce  categoric*:  Complaint*  and  subject  carriers. 
rCC/CCB-2 

Syaica  naae:  Applicaat  for  position-FCC/CCB 

Syaica  lecatjea:  1919  M  Street,  N.W.,  Washington,  D.C.  20SS4. 

Calegorlas  of  ladliMuala  covered  by  the  system:  Applicant*  who 
seek  permanent  position*  with  the  Bureau. 

Catagorlea  el  records  te  the  aysicm:  Resumes,  federal  personnel 
Forms  171,  writing  samples,  etc. 

Authority  lor  aalatcaaace  of  the  system:  None. 

Rootfac  uses  of  records  aalntalacd  in  the  system,  iaciudlag  catego¬ 
ries  el  users  and  the  purposes  el  such  uses:  Used  by  administrative 
and  supervisor  personnel  to  determine  the  qualifications  and  suita¬ 
bility  of  job  applicants  for  positions. 

FoUrics  aad  practices  for  starhig,  retrieviag,  acccaslag,  retainlag, 
aad  dlsposhig  of  records  ia  the  system: 

Storage:  File  folders. 

Retrlcvahllity:  Records  are  retrievable  by  applicant’s  name. 

Safeguards:  Records  are  kept  in  file  cabinets  in  offices  that  are 
locked  at  the  close  of  each  business  day. 

Retcatioa  aad  disposal:  Records  are  maintained  as  long  as  ad¬ 
ministratively  useful  and  then  destroyed  by  tearing. 

System  maaager(s)  aad  addrsm:  Chief,  Common  Carrier  Bureau, 
1919  If  Street.  N.W.,  Washington,  D.C.  20SS4.* 

Notmcatloa  procedure:  Same  as  above. 

Record  aceem  procedures:  Same  as  above. 

Ceatcsthig  record  procedures:  Same  as  above. 

Record  source  categorim:  Previous  employers,  personal  and  busi¬ 
ness  references. 

FCC/CCB-3 

System  name:  ATAT  Witness  flle— FCC/CCB 

System  lecatioa:  1229  20th  Street,  N.W.,  Washington,  D.C.  20554. 

Categorks  of  ladividnab  covered  by  the  system:  Persons  chosen 
by  the  BeO  system  for  particular  expertise  in  various  aspects  of 
telecommunication  whose  testimony  is  presented  at  the  current 
ATAT  rate  hearing. 

Categories  of  records  la  the  system:  Printed  or  typed  testimony; 
resume’s;  attorney  notes,  internal  memoranda,  and  correspondence; 
witness  background  information.  e.g.,  papers  written,  career  histo¬ 
ry- 

Authority  for  maintenance  of  the  system:  Section  403  of  the  Com¬ 
munications  Act  of  1934,  as  amended. 

Routine  uses  of  records  malataiacd  hs  the  system,  including  catego¬ 
rim  of  users  sad  the  purpoem  of  each  asm:  Used  by  members  of  the 
AT  AT  Task  Force  to  prepare  cross-examination  materials  and,  in 
general,  to  keep  up  to  (tote  with  the  current  rate  proceedings. 

Pelidm  aad  praetkm  for  storing,  retrieving,  accessing,  retaining, 
aad  dispesing  of  records  In  the  system: 

Storage:  File  folders. 

Retrlcvabillty:  Material  is  retrieved  by  name  of  witness,  by  date 
testimony  was  offered  into  evidence. 

Safeguards:  Material  is  kept  in  filing  cabinets  or  desk  drawers  in 
offices  which  are  secured  at  the  end  of  each  working  day.  The 
ATAT  Task  Force  is  a  smaO  staff  and  only  they  have  cause  to  ac¬ 
cess  the  information  contained  in  the  system.  Therefore, 
unauthorized  examination  of  the  material  would  be  readily  de¬ 
tected. 

Retsnfien  aad  dispaaal:  The  system  will  be  retained  until  the  close 
of  tlM  ATAT  rate  proceedings,  then  transferred  to  the  National 
Archives. 

System  maaagerfs)  aad  addrem:  Chief,  Common  Carrier  Bureau, 
1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Nstllh  alien  proeedarc:  Same  as  above. 

Recerd  aceem  precednrm:  Same  as  above. 


Ceateatiag  record  procedures:  Same  as  above. 

Recerd  source  categorim:  ATAT  Task  Force. 

FCC/CCB-4 

System  name:  Contracts  for  Personal  Services— FCC/CCB 

System  lecatioa:  1919  M  Street.  N.W.,  Washington.  D.C.  20554; 
1229  20th  Street.  N.W..  Washington.  D.C.  20554*. 

Categorim  of  individuals  covered  by  the  system:  Professional  peo¬ 
ple  who  bid  or  are  recommended  as  experts,  aad  whose  services 
are  requested  for  a  specific  study  or  case. 

Categorim  of  records  in  the  system:  Background  histories, 
resumes  of  previous  services  provided  the  Commission,  work  con¬ 
tracts,  salary  requests,  internal  memoranda. 

Authority  for  malatcaancc  of  the  system:  Section  4(g)  of  the  Com¬ 
munications  Act  of  1934,  as  amended. 

Roatiac  asm  of  records  malataiacd  fas  the  system,  Iaciudlag  catego¬ 
rim  of  users  aad  the  pnrposm  of  such  asm:  Record  is  used  by  ad¬ 
ministrative  personnel  and  the  ATAT  Task  Force  staff  to  secure 
qualified  persons  to  serve  as  expert  witnesses  or  as  consultants. 

Polklm  and  practiem  for  storing,  retrieving,  acccaslag,  retaining, 
aad  dispoalag  ef  records  la  the  system: 

Storage:  File  folders. 

Retrlcvabillty:  Information  in  this  system  is  retrieved  by  name.* 

Safeguards:  Records  are  kept  in  file  cabinets  in  the  bureau  ad¬ 
ministration  office  and  in  the  offices  of  the  ATAT  Task  Force. 
These  offices  are  locked  at  the  close  of  each  business  day. 

Retentioa  aad  disposal:  These  records  are  retained  until  their  ad¬ 
ministrative  need  has  ended,  then  destroyed. 

System  maaagcr(s)  aad  addrem:  Chief,  Common  Carrier  Bureau, 
1919  M  Street.  N.W.,  Washington.  D.C.  20554. 

NotMIcatioa  procedure:  Same  as  above. 

Record  aceem  proccdurm:  Same  as  above. 

Contesting  record  proccdurm:  Same  as  above. 

Record  source  categorim:  FCC  procurement  office,  previous  em¬ 
ployers,  college  or  university  officials.  *Io  order  to  expedite  the 
processing  of  requests  for  notification,  those  individuals  who  have 
served  as  expert  witnesses  at  the  request  of  the  ATAT  Task  Force 
should  communicate  this  fact  u  the  request. 

rCC/CCB-5 

System  name:  Correspondence  Associated  with  Docketed  Mat¬ 
ters- FCC/CCB 

System  locatioa:  1919  M  Street,  N.W.,  Washington.  D.C.  20554. 

Categorim  of  iadividnals  covered  hy  the  system:  Individuals  with 
whom  the  bureau.*  trial  staff  corresponds  while  the  docket  remains 
active. 

Categorim  of  records  in  the  system:  All  correspondence  to  and 
from  individuals  concerning  a  specific  docketed  matter,  e.g.,  infor¬ 
mation  requests,  intercounsel  correspondence,  correspondence  to 
gather  information  for  use  in  hearing  proceedings. 

Authority  for  maiatcuauce  of  the  system:  Section  403  of  the  Com- 
municationt  Act  of  1934,  as  amended. 

Ronttae  asm  of  rocords  maintalucd  in  the  system,  incladiug  catego¬ 
rim  of  usen  aad  the  purpoem  of  such  usm:  Used  by  the  Trial  St^f 
for  reference  during  the  course  of  the  proceeding.  The  records  may 
be  referred,  as  a  routine  use,  to  the  appropriate  agency  charged 
with  the  responsibility  of  implementing  or  enforcing  applicable 
statute*  or  rules  or  charged  with  investigating  some  aspect  of  a 
docketed  matter. 

PoUdm  aad  pructicm  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  File  folders. 

Retrlevablllty:  Records  are  first  retrieved  by  docket  or  file 
number,  then  by  individual  name.* 

Safeguards:  Stored  ia  unlocked  files  and  secured  ia  office  after 
working  hour*. 

Rstsntisn  aad  disposal:  The  records  are  maintained  until  the 
Docket  b  closed.  The  records  are  then  turned  over  to  Dockets  Of¬ 
fice  which  retains  them  indefinitely. 

System  managerfs)  aad  addrem:  Chief,  Common  Carrier  Bureau, 
1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  *Individuals  seeking  access  to  records  in 
this  system  should  associate  a  docket  or  file  number  with  the 
request 
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Record  acccM* procedam:  Same  at  above. 

Coatcatiag  record  procedarea:  Same  ai  above. 

Record  aoarce  categorka:  None. 

PCC/CCB-d 

Syatem  aame:  Employee  Records— FCCCCB 

System  locattea:  1919  M  Street.  N.W..  Washington.  D.C.  20554. 

Categorteo  of  ladIvMnala  covered  by  tbe  system:  AD  employees 
and  former  employees  of  the  Common  Carrier  Bureau. 

Categories  of  records  la  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birth  date,  service  computation 
date,  life  insurance  and  retirement  coverage,  telephone  number; 
recommendations  and  memoranda  in  support  of  promotions,  in¬ 
grade  increases  and  awards  including  recommendations  for  out¬ 
standing  or  unsatisfactory  performance  rating;  requests  and  notices 
of  personnel  actions;  job  descriptions;  performance  evaluations;  su¬ 
pervisor’s  complaints;  discrimination  complaints  and  other  em¬ 
ployee-filed  grievances;  nominations  for  employee  training  courses; 
time  and  attendance  reports  including  special  working  hours. 

AuthorMy  far  matatraance  af  the  system:  5  U.S.  Code,  Section 
631,  Section  1101,  Section  2001,  Section  2061. 

Raatlac  sacs  af  rccarda  matatalacd  fas  the  system,  lacladlag  catego* 
rtes  af  aaera  and  the  parpaacs  af  sack  ascs:  Used  by  staff  super¬ 
visors  and  administrative  personnel  office  of  Bureau  chief— to  pro¬ 
vide  personal  data  and  career  history;  to  support  requests  for  per¬ 
sonnel  action,  e.g.,  appointment,  separation,  promotion,  and  annual 
performance  rating;  to  provide  a  ready  reference  for  employee  job 
descriptions,  award  nominations,  and  training  recommendations;  to 
determine  the  days  and  hours  during  which  annual  or  skk  leave  is 
taken,  to  keep  track  of  paid  overtime  being  worked  in  the  Bureau, 
and  to  document  work  schedules  that  differ  from  normal  duty 
hours. 

Policies  and  practices  tor  storing,  retrieviag,  acccssiag,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  File  folders  or  card  files. 

Rctrievablllty:  AD  records  are  retrievable  by  name,  some  records 
are  retrieved  by  the  date  employee  is  eligible  for  promotion  or 
within  grade  increases  or  by  course  title  (in  the  case  of  training 
records).* 

Safeguards:  Records  are  maintained  in  fUe  cabinets  or  desk 
drawers,  aU  Bureau  offices  are  locked  at  the  close  of  each  business 
day. 

Retention  and  disposal:  Most  records  in  this  system  are  retained 
until  the  administrative  need  is  completed,  then  destroyed  by  tear¬ 
ing;  performance  ratings  and  time  and  attendance  reports  are 
retained  for  one  year,  then  destroyed;  records  of  personnel  actions 
are  retained  for  three  years,  then  destroyed  by  tearing. 

System  maaagcr(s)  and  addrem:  Chief,  Common  Carrier  Bureau, 
1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notificatloa  procedure:  (Same  as  in  above  record  systems.) 
'Individuals  seeking  access  to  records  having  to  do  with  nomina¬ 
tions  for  training  should  identify  the  specific  training  courses  of  in¬ 
terest  by  title  and  year  of  offering. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Employee  supervisors,  personnel  office, 
payroO  office. 

PCC/CCB-7 

System  name:  Employment  Discrimination  Complaints  Against 
Common  Carriers— FCC/CCB 

System  locatioa:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individnals  covered  by  the  system:  AU  individuals 
who  send  complaint  letters  to  the  FCC  concerning  alleged  employ¬ 
ment  discrimination  by  common  carriers. 

Categories  of  records  la  the  system:  Complaint  letters,  responses 
of  the  Bureau,  any  materials  gathered  in  investigating  the  com¬ 
plaints,  and  correspondence  to  other  governmental  agencies  regard¬ 
ing  complaints. 

Authority  for  maintenance  of  the  system:  Section  403  of  the  Com¬ 
munications  Act  of  1934,  as  amended. 

Ronttae  ascs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sack  ascs:  Used  by  EEO  counsel, 
members  of  the  Hearing  and  Legal  Division  staff  to  investigate  the 
complaint,  to  refer  the  complaint  to  the  subject  company,  and  to 


take  part  in  the  resolution  of  the  matter.  The  record  system  may 
also  Ik  referred  as  routine  to  the  appropriate  agency  charged  with 
the  responsibility  of  investigating  or  prosecuting  a  possible  violation 
of  law  or  charged  with  enforcing  the  applicable  statutes  or  rules. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  File  folders. 

RctricvabilMy:  AO  records  are  retrieved  by  complainant’s  name. 

Safeguards:  Records  are  maintained  in  file  cabinets  in  offices  that 
are  locked  at  the  close  of  each  business  day. 

Retendon  and  disposal:  Indefinitely. 

System  managcr(s)  and  address:  Chief,  Common  Carrier  Bureau, 
1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notlfkatlon  procedure:  Same  as  above. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  entegories:  Common  Carrier  officials. 

rcc/ccB-t 

System  name:  Public  Land  Mobile  Radio  Operators  File— FCC/CCB 

System  location:  2025  M  Street,  N.W.,  Washington,  D.C.  20554; 
1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  Individuals  covered  by  the  system:  Users  of  mobile 
units  and  applicants  for  service  in  the  Public  Land  Mobile  Radio 
Service. 

Categories  of  records  in  the  system:  Applications  for  land  mobile 
radio  licenses,  copies  of  licenses;  a  computerized  list  of  licensees 
by  name  and  by  caU  sign. 

Authority  lor  malntennuce  of  the  system:  Section  307  of  the  Com- 
nrunications  Act  of  1934,  as  amended. 

Rontlac  uses  of  records  maintained  in  the  system.  Including  entego- 
ries  of  users  and  tbe  purposes  of  suck  uses:  Used  by  Mobile  Service 
Division  staff  to  grant,  dismiss  or  revoke  applications. 

Policies  and  praetkes  for  storing,  retrieving,  secerning,  retainlag, 
and  dkposiag  of  records  in  the  system: 

Storage:  FQe  folders  (computer  printout). 

RetrkvabllRy:  Records  are  retrieved  by  licensee  name. 

Safeguards:  None,  records  are  open  to  public  inspection. 

Rctcntkn  and  disposal:  Records  are  maintained  on  open  shelves 
for  as  long  as  the  station  is  in  existence.  Fiks  are  held  for  one  year 
after  service  is  terminated,  then  destroyed  by  shredding. 

System  maaagcr(s)  and  address:  Chkf,  Common  Carrier  Bureau, 
1919  M  SUeet,  N.W.,  Washington,  D.C.  20554. 

Notifkatka  procedure:  Same  as  above. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categorks:  Individuals  making  applications. 

PCC/CCB-9 

System  name:  Staff  Travel  Records— FCC/CCB 

System  locattea:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categorks  of  individnals  covered  hy  the  system:  AU  Common  Car¬ 
rier  Bureau  personnel  authorized  to  travel  on  government  business. 

Categorks  of  records  la  the  system:  Name  of  traveler,  number  of 
days  travel  time  authorized,  departure  date,  destination,  purpose 
for  travel,  mode  of  travel,  cost  of  travel,  and  any  other  information 
pertinent  to  the  trip. 

Authority  for  maintenance  of  the  system:  None. 

Rontiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
rks  of  nsers  and  the  purposm  of  such  ascs:  Reco^  is  used  by  Ad¬ 
ministrative  personnel  to  authorize  official  travel  by  Bureau  person¬ 
nel  and  to  document  monies  spent  from  travel  budget. 

Polklcs  and  practices  for  storing,  retrkviag,  accemiag,  retaining, 
and  dkposiag  of  records  la  the  system: 

Storage:  FUe  folder. 

Rctrievablllty:  Records  are  retrieved  by  employee  name. 

Safeguards:  Records  are  kept  in  a  filing  cabinet  in  the  Bureau  ad¬ 
ministrative  office  which  is  secured  at  the  close  of  each  business 
day. 

Retention  and  dhposal:  Records  are  kept  on  fOe  for  a  period  of 
two  years,  then  destroyed  by  tearing. 
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Syitia  ■■■■cir<s)  smI  aMrcw:  Cliief,  Coamon  Cairier  Borean. 
1919  If  Street.  N.W.,  Wathington.  D.C.  20SS4. 

NetfHcatlaa  pracetore:  Same  at  above. 

Bccae4  acceee  peaceflarea*  Same  at  above. 

CealeatlBg  recoH  pracedarce:  Same  at  above. 

Bccerd  aaarce  catcgorke:  Autfaoruing  tupervitor. 

rcc/ioB-1 

Syalim  aamc:  Employee  Recordt— FCC/FOB 

Sytlem  lecatiaa;  Primary:  1919  If  Street,  N.W.,  Wathington,  D.C. 
20334.  Secondary:  variout  field  facOitiet  (for  addrettet  tee  Appen- 
du  D- 

Cetegtrfat  et  MtvMaala  covered  by  the  lyatem:  Employeea  and 
former  employeea  of  the  Field  Operationa  Bureau. 

Categerlaa  of  racerda  hi  the  lyrtim;  Performance  appraiaala  and 
reviewa.  recommendationt  for  awarda,  time  and  atten<Unce  reporta, 
poaition  deacriptiona,  training  tecorda. 

Authority  for  mahitcuauce  of  the  ayalem:  S  U.S.  Code.  Section 
2001,  Section  2061,  Section  2121,  Section  2301. 

ReutiBc  aaca  of  racerda  malutalocd  iu  the  ayatcm,  laclndlag  catege 
rtea  of  nacra  and  the  purpaaaa  of  anch  aaca:  Uaed  by  atan  auper- 
viaora  and  adminiatrative  peraonnel  in  the  Office  of  Bureau  Chief 
and  in  the  varioua  field  inatallationa— to  provide  peraonal  data  and 
career  hiatory;  to  aupport  requeata  for  peraonnel  action,  e^..  ap¬ 
pointment,  aeparation,  promotion,  reaaaignment;  to  evaluate  job 
performance  for  purpoaea  of  retention,  promotion,  and  annual  per¬ 
formance  rating;  to  determine  the  daya  and  houra  during  which  an¬ 
nual  or  lick  leave  ia  taken;  to  log  and  document  recommendationa 
for  training  couraea,  incentive  and  high  quality  awarda  and  to  juati- 
fy  approval  or  disapproval  of  auch  recommendationa. 

Pelklcs  and  praetkee  tor  ateriug,  retrlevtog,  accearfag,  retatotog, 
aad  dlspostog  ef  records  ha  the  ayatcm  t 

Storage:  File  foldera. 

RctrlcvabUlty:  AQ  recordi  in  thia  ayatem  are  retrievable  by  em¬ 
ployee  name. 

Safeguards:  All  records  are  kept  in  file  cabinets,  in  Bureau  of¬ 
fices  that  are  secured  at  the  end  of  each  business  day. 

Rcteottoa  and  disposal:  Records  are  retained  in  accordance  with 
the  FCC  records  control  system,  destruction  occurs  one  year  after 
the  departure  of  the  employee. 

System  maaagcr(s)  aad  addrem:  Chief,  Field  Operations  Bureau, 
1919  If  Street.  N.W..  Washington,  D.C.  20SS4. 

NotMcatloa  procedure:  Same  as  above. 

Record  aceem  procedures:  Same  as  above. 

Contestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Supervisors. 

PCC/FOB-3 

System  name:  Radio  Operator  Records— FCC/FOB 

System  locatloa:  Primary:  1919  If  Street,  N.W.,  Washington,  D.C. 
205S4.  Secondary:  variout  field  facilities  (for  addresses  see  Appen¬ 
dix  A). 

Categories  of  iadlvldaals  covered  by  the  system:  Individuals  who 
have  applied  for  radio  operator  licenses. 

Categorica  of  records  ia  the  system:  Applications  for  radio  opera¬ 
tor  Ikensea,  examination  papers,  records  of  documents  issued,  cor¬ 
respondence,  etc. 

Authority  for  maiatcaance  of  the  system:  Geneva  Radio  Regula¬ 
tions;  47  U.S.  Code,  Section  303(1),  and  (m),  318. 

Rontlae  uses  of  records  malataiacd  ia  the  system,  Inclndfaig  catc^ 
rks  of  users  aad  the  purpoaea  of  such  uses:  For  use  in  connection 
with  the  administration  of  the  Commission’s  radio  operator  pro¬ 
gram  including  examinations,  applications,  and  determinations  of 
license  applicant  qualifications.  Limited  file  material  concerning 
licensed  radio  operators  is  forwarded  to  the  Office  of  Executive 
Director  for  inchision  of  the  material  in  the  agency’s  central  com¬ 
puter  facility.  If  the  records  maintained  indicate  a  possible  violation 
of  law,  they  may  be  referred,  as  routine,  to  the  General  Counsel 
and  to  the  appropriate  agency  charged  with  the  responsibility  of  m- 
vestigating  or  prosecuting  such  violation. 

Policies  and  practicca  for  storing,  retrieving,  accessiag,  rctointog, 
aad  disposiag  of  records  ia  the  system: 

Storage:  File  folders,  microfilm  (applicants’  names  only). 

Rctricvabillty:  All  records  in  this  system  are  retrievable  by  appli¬ 
cant  name. 


Safeguards:  All  records  are  kept  in  file  cabinets.  In  offices  that 
are  secured  at  the  close  of  each  business  day. 

Retoattoa  aad  dlspesal:  Applications  are  retained  for  a  period  of 
six  years,  transferred  to  the  Federal  Records  Center  for  an  addi- 
tionri  five  years,  then  destroyed.  (Exception:  Restricted  Permits 
are  issued  for  ’’life”  and  those  applications  are  therefore  retained 
indefinitely.) 

System  maaager(s)  and  addrem:  Chief.  Field  Operations  Bureau. 
1919  If  Street.  N.W.,.  Washington,  D.C.  20334. 

NetMlcattoa  procedure:  Same  as  above. 

Recerd  aceem  precedares:  Same  as  above. 

Ceatoathig  recerd  pracedarm:  Same  as  above. 

Record  aaarcc  categerim:  FOB  field  employees  engaged  in  radio 
operator  application  processing. 

Systems  exempted  from  certato  previstoaa  of  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (c)(3),  (d),  (eKD. 

(e) (4KO).  (H),  and  ffi,  and  (f)  of  the  Privacy  Act  because  such 
parts  contain  investigatory  material  compiled  solely  for  law  en¬ 
forcement  purposes  pursuant  to  Section  (kK2)  of  the  Act 

PCC/POB-3 

System  name:  Violators  File  (records  kept  on  individuals  who  have 
been  subjects  of  FCC  field  enforcement  actions)— FCC/FOB 

System  tocatton:  Primary:  1919  If  Street.  N.W.,  Washington,  D.C. 
20334.  Secondary:  various  field  facilities  (for  addresses  see  Appen¬ 
dix  A). 

Categerim  el  iadividaals  covered  by  the  system:  Individuals  who 
have  been  subjects  of  FCC  Field  enforcement  actions  (monitoring, 
inspection,  investigation)  for  violations  of  radio  law.  FCC  Rules 
and  Regulations,  or  International  Radio  Treaties. 

Categerim  ef  recerds  to  the  system:  Inspection  reports,  com¬ 
plaints,  monitoring  reports,  investigative  cases,  referral  memos, 
correspondence,  discrepancy  notifications,  warning  notices,  etc. 

Aatherity  tor  matoteaance  ef  the  system:  47  U.S.  Code.  Sections 
1.  2.  4.  301,  312,  313,  318,  386,  401,  404,  301,  302,  310. 

Reattoe  nam  el  records  matotatoed  to  the  system,  tocladtog  catega- 
rlm  ef  users  aad  the  parpeem  ef  such  asm:  For  use  in  connection 
with  the  Commission’s  field  enforcement  programs  to  determine 
levels  of  compliance  among  radio  users;  to  issue  marine  certificates 
of  compliance:  to  prepare  requests  for  sanction  action.  Where  sanc¬ 
tions  are  requested,  file  material  is  forwarded  to  appropriate  offices 
within  the  Commission.  If  the  records  indicate  a  possible  violation 
of  law,  they  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  the  applicable  statutes 
or  rules.  ^ 

Pottrim  and  practices  lor  stortog,  retrieving,  accessing,  retatotog, 
aad  dlspostog  ef  records  to  the  system: 

Storage:  File  folders. 

RetrievablUty:  All  records  in  this  system  are  retrievable  by  name 
and  by  FCC  issued  call  sign. 

Safeguards:  AO  records  are  kept  in  file  cabinets,  in  offices  which 
are  secured  at  the  close  of  each  business  day. 

Rctaatloa  aad  disposal:  AO  violation  notices  are  maintained  for  a 
period  of  four  years,  then  destroyed  (classified  material  is 
destroyed  by  burning  or  shredding). 

System  managcr(s)  and  addrem:  Chief,  Field  Operations  Bureau, 
1919  M  Street.  N.W.,  Washington,  D.C.  20334. 

Notification  procednre:  Same  as  above. 

Record  aceem  proccdnrm:  Same  as  above. 

Contesting  record  proccdnrm:  Same  as  above. 

Record  source  categorim:  Parts  of  this  system  of  records  are  ex¬ 
empt  from  subsections  (cX3),  (d).  (eKD.  (eK4KG),  (H),  and  (D.  and 

(f)  of  the  Privacy  Act  of  1974,  3  U.S.C.  332(a),  and  from  sections 
0.334-0.337  of  the  Commission’s  Rules  because  such  parts  are  main¬ 
tained  as  a  protective  service  for  individuals  described  in  Section 
3036  of  Title  18,  and  because  they  are  necessary  for  Commission 
employees  to  pc^orm  their  duties,  pursuant  to  sections  (kKD,  (2) 
and  (3)  of  the  Act 

PCC/OALJ— 1 

System  name:  Employee  Activity  Report— FCC/OALJ 

System  locatioa:  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 
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Cattg*rln  •!  ladlvMaab  cavart^  bjr  tbc  lystcai:  AO  employeei  of 
the  Office  of  Administrative  Law  Judges,  professional  and  non¬ 
professional. 

Calagartea  af  records  In  the  systcai:  Summaries  of  the  total 
number  of  hours  devoted  to  specific  areas  of  work,  number  of 
hours  absent,  number  of  hours  on  business. 

Authority  tor  maintenance  el  the  system:  None. 

Eontine  uses  el  records  maintained  In  the  system,  incinding  catego* 
rles  ol  naers  and  the  pnrpoaes  af  such  uses:  The  Budget  Office  uses 
the  report  to  compute  manpower  hours,  the  Commission  uses  it  to 
record  the  total  number  of  hours  put  forth  in  a  specific  category  of 
work;  the  office  uses  it  to  document  how  an  individual  used  his 
work  time  during  a  two-week  period. 

Eolkles  and  practices  for  storing,  retrieving,  acceasing,  retainiag, 
and  dlaposlag  of  records  In  the  system: 

Storage:  File  folders. 

Eetrlevahlllty:  Records  are  retrieved  by  employee  name  and  re¬ 
porting  period. 

Salegaards:  Records  are  kept  in  a  locked  file  cabmet  in  an  office 
which  is  secured  at  the  end  of  each  business  day. 

Retentlan  and  disposal:  Records  are  kept  for  three  years,  then 
destroyed. 

System  maaagcr(s)  and  addram:  Office  of  Administrative  Law 
Judges.  1919  II  Street,  N.W..  Washington.  D.C.  20SS4. 

Notification  proccdarc:  Same  at  above. 

Record  accem  procednres:  Same  as  abf>ve. 

Contastlag  record  procednres:  Same  at  above. 

Record  source  categories:  Individual  on  whom  the  records  are 
maintained. 

rCC/OALJ-2 

System  name:  Employee  Records— FCC/OALJ 

System  locatlan;  1919  If  Street,  N.W.,  Washington,  D.C.  20SS4. 

Categories  of  iadividaab  covered  by  the  system:  All  employees 
and  former  employees  of  the  Office  of  Administrative  Law  Judges, 
professional  and  non-professional. 

Categories  of  records  In  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  bhth  date,  service  computation 
date,  emergency  telephone  number;  memoranda  in  support  of 
promotion  or  ingrade  increases  or  for  documentation  of  adverse  ac¬ 
tions;  performance  evaluations  of  various  kinds;  time  and  at¬ 
tendance  reports;  training  records;  recommendations  for  awards. 

Authority  for  mahstcnaucc  of  the  system:  S  U.S.  Code,  Section 
631,  Section  2001,  Section  2061,  Section  2121,  Section  2301. 

Routine  uses  of  records  malutaiacd  lu  the  system,  lacludlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  super¬ 
visors  and  certain  administrative  personnel  to  provide  personal  data 
and  career  history;  to  support  requests  for  personnel  actions:  e.g., 
appointment,  separation,  promotion,  reassignment;  to  evaluate  job 
performance  for  purposes  of  retention,  promotion,  and  annual  per¬ 
formance  rating;  to  determine  employee  productivity;  to  determine 
the  days  and  hours  during  which  annual  or  sick  leave  is  taken;  to 
log  and  document  recommendations  for  training  courses,  incentive 
and  hi  quality  awards  and  to  justify  disapproval  of  same. 

Folklca  and  practices  for  storing,  retrieving,  acceming,  rctaiaiag, 
and  dispoaiag  of  records  in  the  system: 

Storage:  File  folders,  Kardix,  Time  and  Attendance  cards. 

Rctrlevablllty:  All  records  are  retrievable  by  employee  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in  of¬ 
fices  that  are  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  Records  are  retained  for  a  period  of  one 
year  after  an  individual  leaves  the  Commission’s  employ,  then 
destroyed.  Time  and  attendance  records  are  retained  for  two  years, 
then  destroyed. 

System  maaagorfs)  and  addrem:  Office  of  Administrative  Law 
Jud^s,  1919  II  Street,  N.W.,  Washington,  D.C.  203S4. 

NotiHcatioa  procedure:  Same  as  above. 

Record  accem  procodarm:  Same  as  above. 

Coatostiag  record  procedures:  Same  as  above. 

Record  source  categorim:  Employee  supervisors,  other  personnel. 
rCC/OALJ-3 

System  name:  Staff  Travel  Records— FCC/OALJ 

System  location:  1919  II  Street,  N.W.,  Washington,  D.C.  205S4. 


Categorim  of  Indlvidnals  covered  by  the  system:  Office  staff 
authorized  to  travel  on  government  business. 

Categorim  ol  records  In  tbc  system:  Traveler’s  name,  number  of 
days  travel  time  authorized,  departure  date,  destination,  purpose 
for  travel,  mode  of  travel,  cost  of  travel,  and  any  other  information 
pertinent  to  the  trip. 

Authority  for  malntcaancc  of  the  system:  None. 

Routine  usm  of  records  maintained  hs  the  system,  IncludlM  cate^ 
rtes  of  users  and  the  parposm  of  such  asm:  Used  by  administrative 
personnel  to  authorize  official  travel  by  office  personnel  and  to 
document  monies  spent  from  travel  budget. 

Follclm  and  practiem  for  storing,  rctrIcviBg,  accessing,  retaining, 
and  dIspssiBg  ol  records  in  the  system: 

■  Storage:  File  folder. 

RctrlcvabllRy:  Records  are  retrieved  by  traveler’s  name. 

Safeguards:  Records  are  maintamed  in  a  locked  file  cabinet  in  an 
office  which  is  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  Records  are  kept  on  file  for  a  period  of 
three  years,  then  destroyed. 

System  managerfs)  and  addrem:  Office  of  Administrative  Law 
Judges,  1919  II  Street,  N.W.,  Washington,  D.C.  20SS4. 

Notifkatioa  procedure:  Same  as  above. 

Record  accem  procedarm:  Same  as  above. 

Coatesting  record  procedarm:  Same  as  above. 

Record  source  categorim:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCC/OCE— 1 

System  name:  Employee  Activity  Report— FCC/OCE 

System  locatioa:  1919  II  Street,  N.W.,  Washington,  D.C.  20354. 

Categorim  of  tadhrlduals  covered  by  the  system:  AO  employees  of 
the  Office  of  Chief  Engineer,  professional  and  non-professional. 

Categorim  of  records  ks  the  system:  Summaries  of  the  total 
number  of  hours  devoted  to  specific  areas  of  work,  number  of 
hours  on  business. 

Authority  for  malateuauce  of  tbc  system:  None. 

Routine  asm  of  records  malataiaed  hs  the  system,  laclading  catego¬ 
rim  of  users  and  the  parposm  of  sack  asm:  llie  Budget  Office  uses 
the  report  to  compute  manpower  hours;  the  Commission  uses  it  to 
record  the  total  number  of  hours  put  forth  in  a  specific  category  of 
work;  the  Office  uses  it  to  document  how  an  employee  uses  his 
work  time  during  a  two-week  period. 

Follclm  aad  practiem  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Rctrlevabillty:  Records  are  retrieved  by  employee  name  and  re¬ 
porting  period. 

Safeguards:  Records  are  kept  in  a  locked  file  cabinet  in  an  office 
which  is  secured  at  the  end  of  each  business  day. 

Retention  and  dispooal:  Records  are  kept  for  three  years,  then 
destroyed. 

System  managerfs)  and  addrem:  Office  of  Chief  Engineer,  Room 
714,  2023  M  Street,  N.W..  Washington.  D.C.  20334. 

Notifkatioa  procedure:  Same  as  above. 

Record  accem  procedarm:  Same  as  above. 

Contesting  record  procedarm:  Same  as  above. 

Record  source  categorim:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCC/OCE-2 

System  name:  Employee  Records— FCC/OCE 

System  location:  2023  II  Street,  N.W.,  Washington,  D.C.  20334. 
Regional  Office,  1330  Northwest  Highway,  Parkridge,  IB.  60068. 

Categorim  ol  IndlvidBala  covered  by  the  system:  AU  employees 
and  former  employees  of  the  Offke  of  Chief  Engineer,  professional 
and  non-professional. 

Categorim  of  records  In  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birth  date,  service  computation 
date,  emergency  telephone  number;  memoranda  in  support  of 
promotion  or  in-grade  increases  or  for  documentation  of  adverse 
actions;  performance  evaluations  of  various  kinds;  time  and  at¬ 
tendance  reports;  training  records;  recommendations  for  awards. 
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Aatkarily  for  aafotcBaBct  «l  tkc  lyitea:  3  U.S.  Code.  Section 
631,  Section  2001,  Section  2121,  Section  2301. 

Bontfoe  uce  ef  rccerda  malntafocd  In  tkc  ■yatca,  foclndfog  cniege 
rtee  el  nem  and  the  pnrpeeci  el  aack  aacs:  Used  by  staff  super¬ 
visors  and  certain  admuistrative  personnel  to  provide  personal  data 
and  career  history;  to  support  requests  for  personnel  action:  e^.. 
appointaient.  separation,  promotion,  reassignment;  to  evaluate  job 
performance  for  purposes  of  retention,  promotion,  and  annual  per¬ 
formance  rating;  to  determine  employee  productivity;  to  determine 
the  days  and  hours  during  which  annual  or  sick  leave  is  taken;  to 
log  and  document  recommendations  for  trainmg  courses,  incentive 
and  hi  quality  awards  and  to  justify  disapproval  of  same. 

Pelklea  aad  practices  for  staring,  rctricviag,  arrrselng,  retahshig, 
and  dispeeing  ef  rccerda  la  the  ^yatcas: 

Storage:  Pile  folders. 

Bctrievahlllty:  AB  records  arc  retrievable  by  employee  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in  of¬ 
fices  that  arc  secured  at  the  close  of  each  business  day. 

Retentloa  aad  disposal:  Records  are  retained  for  a  period  of  one 
year  after  an  individual  leaves  the  Commission’s  employ,  then 
destroyed.  Time  and  attendance  reports  are  retained  for  two  years, 
then  destroyed. 

System  maaagerfs)  aad  address:  Office  of  Chief  Engineer.  2023  kl 
Street,  N.W..  Washington,  D.C.  20334. 

Nodficatloa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coatesdag  record  procedures:  Same  as  above. 

Record  source  categories:  Employee  supervisors,  other  office  per¬ 
sonnel 

FCC/OCE-3 

System  name:  Experimental  Radio  Station  Licensee 

File-FCC/OCE 

System  locatloa:  2023  M  Street.  N.W..  Washington,  D.C.  20334. 

Categories  of  ladlvidaals  covered  by  the  system:  Experimental 
Radio  Station  License  hoMera. 

Categories  of  records  In  the  system:  Technical  and  administrative 
information  regarding  the  operation,  location  of  the  experimental 
operation  and  the  equipment  to  be  used. 

AuthorRy  for  mafotcnaace  of  the  system:  Sections  301,  303  of  the 
Communications  Act  of  1934,  as  amended. 

Routlac  uses  of  records  malataiacd  la  the  system,  lacindlag  catego¬ 
ries  of  users  aad  the  parpoaes  of  such  uses:  Used  by  staff  engineers 
and  application  examiners  to  determine  if  a  license  applicant  is 
qualified  and  if  the  experimental  station’s  technical  operation  is  in 
the  public  interest. 

Policies  aad  practices  for  storlag,  rctrieviag,  accesslag,  retahshig, 
aad  disposlag  of  records  la  the  system: 

Storage:  File  folders. 

RctrfevabUlty:  Information  is  retrieved  by  applicant  or  licensee 
name,  then  by  caO  sign. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in  of¬ 
fices  that  are.secured  at  the  close  of  each  business  day. 

Retentloa  aad  dlspoeal:  Records  are  retained  for  a  period  of  2 
years  after  the  expiration  of  the  license,  then  sent  to  die  National 
Archives. 

System  maaagcr(s)  and  addrem:  Office  of  Chief  Engineer,  2023  M 
Street,  N.W.,  Washington,  D.C.  20334. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coatesdag  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCC/OED-1 

System  name:  Activity  Reporting  System— FCC/OED 

SysUm  locatloa:  1919  M  Street,  N.W.;  2023  M  Street.  N.W.;  and 
1229  20th  Street.  N.W.,  Washington.  D.C.  20334. 

Categories  of  fasdlvidnals  covered  by  the  system:  AD  employees 
whose  bureau  or  office  is  a  participant  m  the  system. 

Categories  of  records  la  the  system:  Individual  activity  reporting 
forms  containing  a  person’s  name,  social  security  number,  or¬ 
ganization  code,  activity  code  and  number  of  hours  spent  working 


on  the  reported  activity  during  a  semimonthly  reporting  period. 
Monthly  reporting  forms  listing  total  Bureau/Office  output  of 
selected  production  measures. 

Aatharlty  for  mafotcnaace  of  the  system:  None. 

Reutfoc  aaes  ef  records  mafotafoed  fo  the  system,  foclndfog  catego¬ 
ries  of  naers  aad  the  purpaaes  of  sack  aaes:  Bureau  and  Office 
management  personnel  use  data  to  measure  time  expended  on  vari¬ 
ous  programs,  services  or  activities  and  productivity  at  Divisional 
or  Bureau  level.  Financial  Management  Division  used  data  to 
develop  future  budget  estimates. 

Pollclos  aad  practices  for  storing,  retrieving,  accesslag,  rctafofog, 

aad  dispssfog  ef  records  fo  the  system: 

Storage:  3  inches  by  8  inches  and  8  inches  by  10  inches  original 
forms  are  stored  in  file  cabinets  by  reporting  period  and  organiza¬ 
tional  unit  Data  is  also  contained  on  magnetic  tapes  stored  in  com¬ 
puter  room,  also  denoted  by  reporting  period. 

RctrlsvablUty:  Forms  and  tapes  are  maintained  by  semimonthly 
or  monthly  reporting  period  to  facSitate  aggregation  for  monthly  re¬ 
port.  Error  listings  from  the  computer  are  indexed  by  social  securi¬ 
ty  number  to  facQitate  correction  on  an  individual  basis.  Data  is  not 
retrieved  for  an  individual,  only  for  various  organizational  levels 
aad  program,  service  or  activity  codes.  Forms  wfll  be  filed  in  each 
participating  bureau  to  facilitate  location  for  correction  purposes 
only. 

Safeguards:  Records  are  maintained  in  file  cabinets  in  an  office 
that  is  locked  at  the  end  of  each  business  day.  Access  to  tapes  is 
controlled  by  computer  room  personnel 

Refontfou  aad  dlspesal:  Original  forms  are  retained  for  three 
months  and  then  destroyed  by  tearing  into  pieces.  The  only  purpose 
in  maintaining  the  original  input  document  for  three  months  before 
destruction  is  to  faeffitate  correction  of  error  listings.  Tapes  are 
retained  for  up  to  two  years. 

System  maaagcr(s)  aad  addrem:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street.  N.W.,  Washington,  D.C.  20334. 

Nortflratlaa  precedate:  Same  as  above. 

Record  accem  precedares:  Same  as  above. 

Cealestfog  record  procedures:  Same  as  above. 

Record  source  categerlm:  Individual  Activity  Reports  of  em¬ 
ployees  partic^ting  in  the  system.  Monthly  Output  Measures  Re¬ 
ports  from  Buteau/Offke  management  personnel. 

rCC/OEO-2 

System  name:  Alcoholism  and  Drug  Abuse  Case  Files— FCC/OED 

System  locatloa:  1919  M  Street,  N.W..  Washington,  D.C.  20334. 

Categories  of  Individuals  covered  by  the  system:  FCC  employees 
who  seek  guidance  and  counseling  through  the  agency  Alcoholism 
and  Drug  Abuse  Program. 

Calegorlm  of  records  fo  the  system:  Personal  history  as  h  relates 
to  the  employee’s  problem.  Records  on  employees  referred  for 
counseling. 

AuthorRy  lor  mafotcnaace  of  the  system:  FPM  792. 

Roatfoe  asm  ef  records  maintained  fo  the  system,  foclndfog  catego- 
rfos  of  users  aad  the  parpoam  of  such  asm:  Reference  material  for 
the  use  of  the  Program  Administrator  and  Counselors. 

PoUefes  aad  praetkm  for  storing,  rctrieviag,  accessing,  rctafofog, 
aad  disposing  of  records  fo  the  system: 

Storage:  Records  are  stored  in  locked  metal  cabinets  in  the  Pro¬ 
gram  Administrator’s  Office. 

Retiievablllty:  Records  are  filed  and  retrieved  by  name  of  em¬ 
ployee. 

Safeguards:  Records  are  maintained  m  an  office  that  is  locked 
when  not  occupied  by  the  Program  Administrator.  They  are  main¬ 
tained  in  strict  confidence  and  are  accorded  the  same  security  and 
accessibility  restrktions  provided  for  medical  records. 

Retentloa  aad  disposal:  Records  are  kept  indefinitely  or  untD  the 
employee  leaves  the  FCC,  at  which  time  they  are  destroyed  by 
tearing  into  pieces. 

System  manager(s)  and  addrem:  Executive  Director,  Office  of  Ex¬ 
ecutive  Dkoctor,  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

Notification  procedure:  Same  as  above. 

Record  accem  procedurm:  Same  as  above. 

Coatestfog  record  procedurm:  Same  as  above. 

Record  source  categorim:  Employee,  employee’s  supervisor,  and 
counselors. 
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FCC/OED-3 

SjritcB  MBc:  Docket  History  Cards— FCC/OED 

SystcB  locatlaa:  1919  M  Street,  N.W.,  Washington,  D.C.  205S4. 

Categories  of  Indlvldaals  covered  by  the  systeas:  Licensees  whose 
applications  have  been  designated  for  hearing  and  Petitioners  who 
request  an  amendment  of  Commission’s  Rules. 

Categories  of  records  fas  the  syatem:  Docket  History  cards  and 
cross-reference  cards. 

Authority  tor  maintenance  of  the  system:  Section  0.4 Se  of  the 
Commission’s  Rules. 

Routine  uses  of  records  maintained  in  the  system,  incladiag  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Commission  employees 
and  general  public  use  records  to  locate  pleadings  that  have  been 
filed,  pertinent  dates,  and  Commission  actions  that  are  filed  in  the 
public  reference  room. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  rctalniag, 
and  disposing  of  records  la  the  system: 

Storage:  S  inches  by  8  inches  history  card  file  cabinets;  3  inches 
by  9  inches  alphabetic  card  file  cabinets. 

RetrtevabllRy:  History  cards  are  maintained  by  numerical  docket 
numbers;  and  cross-reference  cards  are  maintained  alphabetically. 
Cross-reference  cards  contain  the  name  of  an  individual  and  the 
docket  number  thus  permitting  access  to  the  docket  history  card. 

Safeguards:  Public  access  is  controlled  by  Commission  employees 
who  provide  necessary  reference  services. 

Retention  und  disposal:  Records  are  retained  indefinitely. 

System  managerfs)  and  address:  Executive  Director.  Office  of  Ex¬ 
ecutive  Director.  1919  M  Street,  N.W.,  Washington,  D.C.  20954. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coatesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  secured  from  pleadings 
and  actions  taken  by  Commission  officials. 

PCC/ORD-4 

Syatem  same:  Employee  Relations  Case  File— FCC/OED 

System  location:  1919  M  Street,  N.W..  Washington,  D.C.  20994. 

Categories  of  Individuals  covered  by  the  system:  FCC  employee. 

Categories  of  records  In  the  system:  Correspondence  of  an  em¬ 
ployee  relations  nature  including  debt  complaints  and  supervisory 
generated  warnings  or  other  forms  of  admonishment  regarding 
disciplinary  matters. 

Authority  for  malateuancc  of  the  system:  None. 

Routine  uses  of  records  maintained  In  the  system,  tecinding  catego¬ 
ries  of  users  and  the  purpoocs  of  such  uses:  Used  by  the  Employee 
Relations  Officer  for  reference  and  the  development  of  an  effective 
employee  relations  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  In  file  folder. 

Rctrievabiilty:  Records  are  filed  alphabeticaOy  and  retrieved  by 
name  of  employee. 

Safeguards:  Records  are  maintained  in  a  file  located  in  the  office 
of  the  Employee  Relations  Officer.  Personnel  Division.  The  office 
is  locked  at  the  end  of  each  business  day. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  maaager(s)  and  addrem:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20994. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Supervisors,  employees,  private 
citizens. 

PCC/OED— 5 

System  name:  Financial  Disclosures  by  Employees— FCC/OED 

System  locatloa:  1919  kf  Street,  N.W.,  Washington,  D.C.  20994. 

Categories  of  individnals  covered  by  the  system:  AO  Commission 
regular  and  special  employees. 

Categories  of  records  in  the  system:  Confidential  Statements  of 
Employment  and  Financial  Interests  required  to  be  filed  by  aU 
Commission  regular  and  special  employees  (Section  19.739-403, 


FCC  Rules  and  Regulations)  initiaOy  upon  employment,  and  supple- 
mentarily  each  year  thereafter.  Correspondence  with  the  employee, 
the  General  Counsel,  or  research  documents  concerning  any 
holdings  requiring  clarification  as  to  their  compatibility  with 
Government  employment. 

Authority  for  maintcaaacc  of  the  system:  Executive  Order  1 1 222; 
Chapter  739,  Federal  Personnel  Manual  (Section  1-9). 

Rontiac  uses  of  records  maiatainod  in  the  system,  incindiug  catego¬ 
ries  of  users  and  the  purposes  of  such  usm:  Information  is  reviewed 
by  designated  employees  to  establish  proper  comphance  with  the 
Executive  Order  and  FCC  Rules  and  Regulations.  The  General  Ac¬ 
counting  Office  may  require  access  to  these  records.  As  determined 
for  good  cause  shown,  referral  may  be  made  to  the  Civil  Service 
Commission  and  to  the  Department  of  Justice. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievabilky:  Records  are  filed  and  retrieved  by  name  of  em¬ 
ployee. 

Safeguards:  Records  are  held  in  confidence  in  an  access-con¬ 
trolled  and  alarmed  area,  with  access  restricted  to  reviewing  offi¬ 
cials  (Section  19.739-409,  FCC  Rules  and  Regulations)  and 
processing  personnel  of  the  Security  Office.  Access  by  other  Com¬ 
mission  officials  is  limited  to  those  who  are  required  to  provide  a 
legal  opinion  or  interpretation. 

Retentioa  and  disposal:  Records  are  retained  indefinitely. 

Syatem  managerfs)  and  addrem:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20954. 

Notification  procedure:  Same  as  above. 

Record  aceem  procedures:  Same  as  above. 

Contestfasg  record  procedures:  Same  as  above. 

Record  source  categories:  The  records  may  contain  data  extracted 
from  financial  publications  or  obtained  directly  from  companies  or 
corporations  whose  stock  is  held  by  the  employee.  Submitting  em¬ 
ployee. 

PCC/OED-< 

System  name:  Index  of  Commission  Agenda  Items— FCC/OED 

Syatem  locatloa:  1919  M  Street,  N.W.,  Washington,  D.C.  20954. 

Categories  of  iudlvlduab  covered  by  the  syatem:  When  an  agenda 
item  pertains  to  an  individual,  an  index  card  is  made  out  in  the 
name  of  that  person. 

Categories  of  records  fas  the  system:  Index  cards  contain  name  of 
individual,  agenda  item  numb^s),  dates,  mmute  numbers  and  a 
digest  of  action  taken  by  the  Commission  on  the  subject  matter. 

Authority  for  maintcaaacc  of  the  system:  None. 

Roadac  uses  of  records  maiataiacd  fas  the  system,  incladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  asm:  Information  b  used  by 
employees  to  determme  when  a  particular  matter  was  considered 
by  the  Commission. 

Pollclm  and  praetkm  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaiag  of  records  in  the  system: 

Storage:  9  inches  by  8  inches  card  file  cabinets. 

Rctrievability:  Index  cards  are  filed  alphabetically^  When  the 
name  of  an  individnal  is  mentioned  in  a  Commission  Agenda  item, 
it  is  ffled  alphabetically  and  is  accessible. 

Safeguards:  Information  in  these  records  is  availaMe  to  the 
public.  Commission  employees,  however,  maintain  control  over  ac¬ 
cess  and  provide  necessary  reference  service.  Records  are  main¬ 
tained  in  file  cabinets  in  an  office  that  is  locked  at  the  end  of  each 
business  day. 

Retentioa  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  addrem:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director.  1919  M  Street,  N.W.,  Washington.  D.C.  20994. 

Notification  procedure:  Same  as  above. 

Record  accem  procedures:  Same  as  above. 

Coatesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  u  secured  from  Commis¬ 
sion  Agendas.  Notations  and  Minutes  by  Commission  employees. 

rCC/OED— 7 

System  name:  National  Industry  Advisory  Committee  (NIAC)  Mem¬ 
bership- FCC/OED 

System  location:  1229  20th  Street.  N.W..  Washington.  D.C.  20994. 
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R«c«rd  MCCH  proc«4«rM:  Same  as  above. 

CaalaatlBf  record  proccdorea:  Same  as  above. 

Eocord  aoorce  categorlaa:  Previous  employers;  listed  and 
developed  character  and  credit  references;  neighbors;  educational 
institutions;  law  enforcement  agencies;  birth  records;  fellow  em¬ 
ployees. 

Systems  exempted  from  certain  provlalona  of  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (c)(3).  (d).  (eK4KO). 
(H),  and  (I),  and  (0  of  the  Privacy  Act  of  1974,  S  U.S.C.  S32(a). 
and  from  sections  0.SS4-0.357  of  the  Commission’s  Rules  because 
such  parts  contain  investigatory  material  pursuant  to  sections 
3(kK2)  and  3(kK3)  of  the  Act  as  applicable. 

PCC/OED-9 

System  name:  Personnel  Investigations  of  Members  of  Advisory 
Committee.  (Maritime  Communications  Subcommittee,  Na¬ 
tional  Industry  Advisory  Committee)— FCC/OED 

System  locatlea:  1919  M  Street,  N.W.,  Washington,  D.C.  20S34. 

Categertes  ef  hsdlvldnals  covered  by  the  system:  Members  of  the 
Maritime  Communications  Subcommittee  of  the  FCC  National  In¬ 
dustry  Advisory  Committee  (NIAC). 

Categories  of  records  ha  the  system:  Reports  of  investigations  con¬ 
ducted  pursuant  to  Executive  Order  10430  by  the  U.S.  Civil  Service 
Commission,  FBI,  or  other  authorized  government  agency;  results 
of  National  Agency  Checks  and  Inquiries  (NACI). 

Authority  lor  mnlutenauce  of  the  system:  Executive  Order  10430. 

Routlae  uses  of  records  mahstalacd  In  the  system,  tacinding  catego- 
rlm  of  aaers  aad  the  parpoees  of  sach  uses:  Information  is  reviewed 
by  designated  employees  to  determine  an  individual's  qualifications 
for  access  to  classifi^  information. 


Categories  of  IndWIdBals  covered  by  the  system:  Members  of  the 
National  Industry  Advisory  Committee  and  its  Subcommittees. 

Categorlm  of  records  la  the  system:  Information  showing  in¬ 
dividual  name,  business  address,  business  and  home  telephone 
numbers,  title  and  occupation. 

Aathorlty  lor  matatcBaacc  of  the  system:  Public  Law  92-463,  Oc¬ 
tober  6, 1972,  Federal  Advisory  Committee  Act. 

Roatfae  ascs  el  records  malatafascd  la  the  system,  faKladlag  catego¬ 
ries  of  Bscrs  aad  the  parpoees  ef  sach  uses:  U  sed  to  distribute  infor¬ 
mation  to  members  of  the  committee,  convene  meetings,  and  con¬ 
duct  general  committee  busineu. 

Policies  aad  practices  lor  storing,  retrleviBg,  arrrmtag,  rctalalag, 
aad  dlspoelag  ol  records  la  the  system: 

Storage:  File  folders. 

Eetrlevahlllty:  Records  are  filed  and  retrieved  by  name  of  com¬ 
mittee  members. 

SMegaards:  Records  are  maintained  on  a  division  level  in  file 
cabmets  in  offices  which  are  locked  at  the  end  of  each  business 
day. 

Eeteatlea  aad  disposal:  Records  are  retained  indefinitely  while  in¬ 
dividual  is  a  memiMr  of  the  committee;  when  member  resigns  or 
retires  from  business,  individual  file  material  is  destroyed. 

System  maaagerfs)  and  addrem:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

NodllcatloB  procedure:  Same  as  above. 

Record  aceem  procedures:  Same  as  above. 

CoatestlBg  record  procedures:  Same  as  above. 

Record  source  categories:  Committee  member. 

PCC/ORD-I 

System  name:  Personnel  Investigations  of  Employees— FCC/OED 

System  locatloa:  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

Categories  ol  ladividnals  covered  by  the  system:  AO  Commission 
regular  and  special  employees. 

Categorlm  of  records  hs  the  system:  Reports  of  investigations  con¬ 
ducted  pursuant  to  Executive  Order  10430  by  the  U.S.  Civil  Service 
Commission,  FBI,  or  other  authorized  government  agency;  results 
of  National  Agency  Check  and  Inquiries  (NACD:  suitability  infor¬ 
mation  as  defined  in  Chapter  731,  Federal  Personnel  Manual; 
results  of  investigations  conducted  pursuant  to  Section  19.733-107, 
FCC  Rules  and  Regulations  (Employee  Responsibilities  and  Con¬ 
duct),  and  the  results  of  inquiries  conducted  in  the  administration 
of  the  FCC’s  Merit  System.  Certificates  of  Clearance  issued  for  the 
individual’s  access  to  classified  information.  Card  Index. 

Authority  for  malatcBaacc  of  the  system:  Executive  Order  10430. 
18  U.S.C.  203,  203,  208,  and  209. 

Roatfae  asm  of  records  malatalaed  la  the  system,  iacladiag  catego¬ 
rlm  ol  amrs  aad  the  parpoom  of  such  asm:  Information  is  used  to 
establish  qualification  for  government  employment  and  to  deter¬ 
mine  whether  employee  should  be  permitted  access  to  classified  in¬ 
formation.  As  necessary,  referral  is  made  to  law  enforcement 
authorities  for  investigation  and  possible  criminal  prosecution,  or  to 
the  Civil  Service  Commission  in  the  case  of  suitability  matters 
under  its  jurisidetion.  Referral  may  be  made  to  the  foUowing  agen¬ 
cies  when  there  is  need  for  the  granting  of  access  to  classified  in¬ 
formation  in  their  custody  or  to  briefings  including  classified  mat¬ 
ters:  Defense  Communications  Agency,  Interagency  Communica¬ 
tions  System,  Department  of  State,  Secret  Service,  Central  Intel¬ 
ligence  Agency. 

Palkim  aad  practfem  far  staring,  rctricviag,  acccasfasg,  rctalalag, 
aad  dfaposiBg  of  records  la  the  system: 

Storage:  File  folders,  card  index. 

Rctrlcvablllty:  Records  are  filed  and  retrieved  by  name  of  em¬ 
ployee. 

Salcgaards:  Records  are  maintained  within  a  secure,  access-con- 
trolled  area,  and  stored  in  approved  security  containers.  Access  is 
limited  to  cleared  Security  Office  personnel  and  to  Commission  of¬ 
ficials  on  a  “need  to  know’’  basis  when  required  to  take  decisional 
action  on  the  records. 

Roleatlaa  aad  disposal:  Records  are  retained  during  employment; 
records  are  returned  to  investigating  agencies  after  employment  ter¬ 
minates. 

System  maaagcr(s)  and  addrem:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

Netfficatfea  precedare:  Same  as  above. 


Policies  aad  practfees  for  storing,  retrleviag,  accesslag,  retaining, 
aad  diapoelag  of  records  la  the  system: 

Storage:  File  folders. 

Eetrlevahlllty:  Records  are  filed  and  retrieved  by  name  of  in¬ 
dividual. 

Safegaards:  Records  are  maintained  within  a  secure,  access-con- 
trolled  area,  and  stored  in  approved  security  containers.  Access  is 
limited  to  cleared  Security  Office  personnel  and  to  Commission  of¬ 
ficials  on  a  “need  to  know”  basis  when  required  to  take  decisional 
action  on  the  records. 

Rtteatfoa  aad  disposal:  Records  are  retained  as  long  as  the  in¬ 
dividual  is  a  member  of  the  committee;  when  no  longer  connected 
with  the  committee,  the  records  are  returned  to  the  issuing  agency. 

System  maaagcr(a)  uid  addrem:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

NortflraHoa  procedars:  Same  as  above. 

Record  accem  proesdarm:  Same  as  above. 

Coatsstlag  record  procedures:  Same  as  above. 

Record  source  categories:  Previous  employers;  listed  and 
developed  character  and  credit  references  ;  neighbors;  educational 
institutions;  law  enforcement  agencies;  bi^  records;  feOow  em¬ 
ployees. 

Systems  exempted  from  certala  provisloas  of  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (cK3),  (d),  (eXl), 
(cK4KO)>  (H),  and  (D.  und  (f)  of  the  Privacy  Act  tecause  they  em- 
Ix^y  investigatory  material  pursuant  to  sections  3(k)(2)  and  3(kKS) 
of  the  Act  as  applicable. 

PCC/ORD-10 

System  aame:  Project  Management  of  the  Data  Automation  Divi¬ 
sion- FCC/OED 

System  locatfoa:  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

Categorte  at  ladlvidBals  covered  by  the  system:  AD  Data  Automa¬ 
tion  Division  employees. 

Categories  of  records  hi  the  system:  A  description  of  tasks  per¬ 
formed  by  Division  employees,  coded  and  filed  in  a  Task  File.  A 
description  of  individuals  assigned  to  the  Division  by  pay  rate, 
number  of  normal  work  hours,  job  classification,  and  supervisor, 
coded  and  filed  in  a  Resource  File. 

Authority  for  matateaaace  of  the  system:  None. 

Roatfae  ases  ol  records  matetalaed  la  the  system,  Iacladiag  catego¬ 
ries  ol  users  and  the  purposes  of  such  uses:  Information  is  used  by 
Division  supervisory  employees  to  monitor  expenditure  of  hours 
and  dollars  by  employees  on  various  tasks  and  projects,  and  to  plan 
scheduling  of  employe"-:  on  projects. 
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Polklct  ■■d  practice*  far  stariag,  rctrlcrlai,  acccaafag,  rHaiafaig, 
aad  dkpaalag  al  record*  ia  tke  *y*tca: 

Storage:  Permanent  di*k  and  magnetic;  punched  card  input  data 
it  retained  for  backup. 

BetrierabllH;:  Computer  print-outs  are  prepared  a*  needed  and 
are  distributed  within  the  Division. 

Safeguards:  Access  to  data  is  limited  to  division  employees  and  is 
controlled  by  a  project  management  system  coordinator;  all  infor¬ 
mation  is  retained  within  the  division. 

Reteattoa  aad  disposal:  Computer  print-outs  are  destroyed  when 
no  longer  needed.  Other  information  ia  retained  indefinitely. 

System  managerfs)  aad  address:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20SS4. 

Notlfkatlon  procedare:  Same  as  above. 

Record  access  procedares:  Same  as  above. 

Coatesilag  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  from  Division 
supervisors  and  indivMuals  to  whom  the  information  pertains. 

PCC/OlO-11 

System  name:  State  and  Operational  Areas  Emergency  Communica¬ 
tions  Committees— FCC/OED 

System  locatloa:  1229  20th  Street,  N.W.,  Washington,  D.C.  20SS4. 

Categories  of  individnals  covered  by  the  system:  Chairmen  and 
Vice  Chairmen  of  State  and  Operational  Area  Emergency  Commu¬ 
nications  Committees. 

Categorlos  of  records  la  the  system:  Information  showing  in¬ 
dividual  name,  business  address,  business  telephone  number  and 
title. 

Authority  for  malateaaace  of  the  system:  None. 

Rontlae  uses  of  records  malatalacd  la  the  system,  lacladlag  catego¬ 
ries  of  aaers  aad  the  parpooes  of  each  asea:  Used  to  forward  ap¬ 
propriate  information  to  State  Committee  members,  each  broadcast 
station  in  the  State  and  to  Federal,  State  and  local  government  offi¬ 
cials  for  Emergency  Communications  planning. 

Policies  and  pmetkes  for  storing,  retrieving,  acccariag,  retaiaiag, 
aad  dispssing  of  records  la  the  system: 

Storage:  Fik  folders. 

RctrkvahllRy:  Records  are  filed  by  state  and  by  name  of  commit¬ 
tee  member  within  the  state. 

Safegaards:  Records  are  maintained  on  a  division  level  in  file 
cabinets  which  are  locked  at  the  end  of  each  business  day. 

Rctcatloa  aad  disposal:  Records  are  retained  indefinitely  while 
the  individual  is  a  member  of  the  committee;  when  member  resigns, 
individual  fik  material  is  destroyed. 

System  managerfs)  aad  address:  Executive  Director,  Offke  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20SS4. 

Notlfkatlon  procedure:  Same  as  above.  Name  of  state  must  be 
provided  with  any  request  for  information. 

Record  access  procedures:  Same  as  above. 

Coatestlag  record  procedures:  Same  as  above. 

Record  source  categories:  Committee  member. 

FCC/OED- 12 

System  name:  Pay,  kave,  and  travel  records— FCC/OED 

System  locatkn:  1919  M  St.,  NW.,  Washington,  D.C.  20S54. 

Categories  of  Individnals  covered  by  the  system:  AD  Commission 
employees. 

Categories  of  records  la  the  system:  Contains  various  records 
required  to  administer  the  pay,  leave,  and  travel  requirements  of 
the  Federal  Communkations  Commission. 

Anthorlty  for  maiatenance  of  the  system:  44  U.S.C.  3101,  3102, 
3309. 

Rontlae  nses  of  records  malatalacd  ia  the  system,  iacindiag  catego¬ 
ries  of  users  aad  the  parpiMCS  of  such  uses:  These  records  are  used 
as  indkated  below: 

A.  To  authorize  payroU  deductions  for  allotments,  savings  bonds, 
charitabk  contributions,  union  dues,  health  benefits  and  life  in¬ 
surance;  coOect  indebtedness  for  overpayment  of  sakry  and  unpaid 
Internal  Revenue  taxes;  pay  income  tax  obUgation  to  Internal 
Revenue  Servke;  authorize  mailing  or  holding  salary  checks  or 
savings  bonds;  authorize  issuing  of  salary  checks  by  Treasury  De¬ 
partment;  obtain  reimbursement  of  ravel  expense  for  offkial  busi¬ 


ness;  report  gross  wages  and  separation  information  for  unemploy¬ 
ment  compensation;  pay  any  uncoQected  compensation  due  a 
deceased  employee;  and  provide  for  a  summay  of  employees 
payroU  data  and  retirement  contributions. 

B.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistks  and  analytkal  studks  in  support 
of  the  function  for  whkh  the  records  are  coOected  and  maintained, 
or  for  reUted  personnel  management  functions  or  manpower  stu- 
dks;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identifkation  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  spccifk  in- 
dividuak  for  personnel  research  or  other  personnel  management 
functions. 

C.  For  Dtigation  in  a  Federal  court  where  required. 

D.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civfl,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  enforcing  or  impkmenting  the  statute,  or  ruk,  regulation 
or  order  issued  pursuant  thereto. 

E.  To  request  information  from  a  Federal.  State  or  local  agency 
maintaining  civD,  criminal,  or  other  lekvant  enforcement  or  other 
pertinent  information  if  necessary  to  obtain  rekvant  information  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  t^  issuance  of  a  security  clearance,  the  ktting  of  a  con¬ 
tract,  or  other  benefit. 

F.  To  provide  information  or  diaciose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  other  benefit  by  the  requesting  agency  to  the  ex¬ 
tent  that  the  information  is  rekvant  and  necessary  to  the  requesting 
agency's  decision  on  that  matter. 

Foikks  aad  practices  lar  storing,  retrieving,  accearing,  retaining, 
aad  diepoelag  of  records  In  the  system: 

Storage:  Records  are  maintained  in  manual  fiks  in  folders,  cards, 
magnetk  tapes,  and  loose  leaf  binders. 

Rctrievablllty:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  ffling  cabinets  in  an  offke 
that  is  locked  when  not  occupied  by  staff.  Records  are  avaOabk 
only  to  authorized  personnel  whose  duties  require  access. 

Retention  and  diepasal:  Records  are  maintained  for  varying 
periods  of  time  from  one  year  to  permanently.  Disposal  is  by 
shredding. 

System  managerfs)  aad  addrem: 

Executive  Director 

Offke  of  the  Executive  Director 

1919  If  St.  NW. 

Washington.  D.C.  20334. 

Notification  procedure:  Same  as  above.  It  is  necessary  to  furnish 
the  following  information  in  order  to  identify  the  individual  whose 
records  are  requested: 

A.  FuO  name. 

B.  Date  of  birth. 

C.  Social  Security  Number. 

D.  Mailing  address  to  whkh  the  reply  should  be  mailed. 

Record  accem  procedures:  Same  as  above. 

Coatestlag  record  procedures:  Same  as  above. 

Record  source  catqorles:  Information  is  provided  by  management 
officials  and  by  the  individual  on  whom  the  record  ia  maintained. 

FCC/OED- 13 

System  name:  Employee  Locator  System— FCC/OED-13 

System  location:  Federal  Communications  Commission,  1919 
“M”  Street,  N.W.;  2023  “M”  Street.  N.W.;  1229  20th  Street, 
N.W..  Washington.  D  C.  20334 

Categorks  of  ladhrldHak  covered  by  the  system:  Current  FCC 
headquarters  employees. 

Categories  of  records  la  the  system:  Include  name  of  employee; 
office  address;  mailing  address;  home  address  and  telephone 
number;  name,  address  and  telephone  number  of  an  emergency 
contact 

Anthorlty  for  maiatenance  of  the  system:  3  U.S.C.  301 

Rontlae  uses  of  records  maintained  la  the  system,  lacladlag  catego¬ 
ries  of  users  aad  the  pnrpeees  of  each  nam:  System  w31  be  used  by 
employee’s  division  to  contact  individual  designated  by  employee  in 
case  of  an  emergency  involving  employee.  Information  contained  in 
the  system  wDl  also  be  used  to  up^te  payroD  master  records,  ad¬ 
ministrative  records  and  to  provide  offke  location  of  employees  for 
outside  tekphone  caDers. 
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FsUdM  pr«clic«i  tor  itarfac.  ntritvlai,  icMwlBg,  rttafab(< 
ta4  dlifwiBt  •!  ncards  ta  tkc  qnlea: 

Stent*:  3’*  x  S*’  paper. 

Ictrlenbllilj:  ladcaed  alphatetically  by  bat  name  of  employn. 

Satefarte;  Stored  in  the  standard  file  box.  Access  lim^  to  m- 
dividnab  within  the  division  who  require  the  infonaatwn  in  an 
emergency  situation.  Office  is  locked  at  close  of  each  business  day. 

IrtnHnn  and  dispnsl;  Retained  for  the  duratioa  of  an  em¬ 
ployee’s  employment  in  the  division.  Information  is  manually 
shredded  within  30  days  of  employee’s  depatnre  from  the  division 
or  in  accordance  with  existing  records  control  schedules. 

System  managcr(s)  and  addrms ;  Executive  Director.  Office  of  the 
Executive  Director.  1919  “If”  street.  N.W..  Washington.  D.C. 
20S54. 

NedOcatfoa  precednre:  Same  as  above. 

Record  access  procedures!  Same  as  above. 

Coatesthig  record  procedures:  Same  as  above. 

Record  soorcc  cntcforlcn:  Individual  on  whom  record  is  main¬ 
tained. 

rcc/OGC-1 

System  name:  Alien  Rights  under  Section  310  of  the  Communica¬ 
tions  Act— FCC/OGC 

System  locatloa:  1919  If  Street.  N.W..  Washington.  D.C.  20S54. 

Categories  of  iudividaals  covered  by  the  system:  Individuals  who 
inquire  about  the  right  of  Aliens  to  hold  amateur  radio  licenses,  and 
ahras  who  seek  Commission  approval  to  become  corporate  officers 
of  companies  licensed  by  the  Commission. 

Categorfas  of  records  in  the  system:  Correspondence,  memoranda, 
agenda  Hems,  public  notices,  news  releases. 

Authority  for  maluteuaucc  of  the  system:  Section  310.  Communi¬ 
cations  Act  of  1934.  as  amended. 

Routine  uses  of  records  maiutniued  lu  the  system,  laclndi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  RecoHs  in  this  system 
are  used  by  staff  attorneys  in  the  Office  of  General  Counsel  as  a 
repository  for  Commission  policy  statements  concerning  Section 
310  matters.  The  staff  responds  to  letters  of  inquiries,  and  deter¬ 
mines  whether  waivers  of  Section  310  provisions  are  warranted 
based  on  information  contained  in  this  record  system. 

Policies  and  practices  for  storiug,  rctrlcvlug,  accessing,  retalulug. 
and  dlsposlag  of  records  in  the  system: 

Storage:  File  folders. 

Retrlevabillty:  Information  filed  by  the  name  of  the  person  mak¬ 
ing  the  inquiry  or  request. 

Safeguards:  Records  are  maintained  in  unlocked  file  cabinets  in 
an  office  that  is  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  At  present,  records  are  maintained  per- 
menently.  When  file  becomes  too  bulky  to  maintain  on  a  permanent 
basis  H  will  be  broken  and  files  other  than  3  years  sent  to  National 
Archives.  Destruction  shall  take  place  3  years  later. 

System  maaagcr(s)  and  addrem:  Office  of  General  Counsel,  1919 
II  Street.  N.W..  Washington.  D.C.  205S4. 

Notification  procedure:  Same  as  above. 

Record  accem  procedures:  Same  as  above. 

CoatesUag  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

rCC/OGC-2 

System  name:  Alleged  Violators  File  (Ex  Parte  Rules)— FCC/OGC 

System  locatloo:  1919  If  Street.  N.W..  Washington.  D.C.  20554. 

Categories  of  Indlvidnab  covered  by  the  system:  Individuals  al¬ 
leged  to  have  viobted  the  Commbsion’s  ex  parte  rubs. 

Categories  of  records  In  the  system:  Complaint  btters.  memoran¬ 
da.  brbfs.  Commbsion  deebions  recommending  action,  and  news 
tehteses. 

Aathority  for  malatenaacc  of  the  system:  Section  4(0  of  the  Com-, 
munications  Act  of  1934,  as  amended. 

Routine  uses  of  records  matatained  In  the  system,  Incinding  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  Record  information  u 
used  by  staff  attorney  to  make  a  determination  whether,  in  fact,  a 
viohtion  of  the  ex  piute  mbs  has  occurred.  The  records  may  be 
referred  to  the  approprmte  agency  charged  with  the  responsibility 


of  prosecuting  such  vwbtion  or  enforcing  the  applkabb  statute  or 
reb. 

PoMctes  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dtaposlng  of  records  In  the  system: 

Stonge:  Fie  folders. 

Retrlevabillty:  Records  are  maintained  by  the  name  of  the  party 
accused  of  an  ex  parte  viobtion. 

Safeguards:  Records  are  maintained  in  unlocked  fib  cabinets  in 
an  office  that  b  secured  at  the  end  of  each  business  day.  Since 
only  one  or  two  office  peiMns  have  need  to  routinely  access  thb 
system,  unanthorued  examinations  would  be  easily  detected. 

Retention  and  dbpoanl:  At  the  present  time  the  records  in  this 
system  are  maintained  permanently.  However,  when  the  fib 
bMomes  too  bulky  to  maintain  on  a  permanent  basb,  H  wfll  be 
broken  and  fibs  older  than  3  years  sent  to  National  Archives. 
Destruction  shall  take  pbee  3  yean  bter. 

System  manageris)  and  addrem:  Offbe  of  General  Counsel,  1919 
If  Street.  N.W..  Washington,  D.C.  20554. 

Notifh alien  procedure:  Same  as  above. 

Record  accem  procodures:  Same  as  above. 

Contesting  record  procedures:  Same  at  above. 

Record  source  categorbs:  Complainanb,  Security  Offber,  Bureau 
Chiefs. 

Systems  exempted  from  ccriab  provisioas  of  the  act:  Parts  of  thb 
system  of  records  are  exempt  from  subsections  (cK3).  (d),  (e)(1), 
(eX4KG),  (H),  and  (D,  and  (f)  of  the  Privacy  Act  of  1974,  5  U.S.(^. 
552(a),  and  from  sections  0.554-0.557  of  the  Commbtion’s  Rubs 
because  such  parts  contain  investigatory  material  compiled  sobly 
for  hw  enforcement  purposes  punuant  to  subsection  (k)(2)  of  the 
Act 

PCC/OGC-3 

System  anme:  AOeged  Vbbton  Fib  (United  States  Dbtrict  Court 
Enforcement  AcUon)— FCC/OGC 

System  locatloa:  1919  M  Street,  N.W.,  Washington.  D.C.  20554. 

Cntegorbs  of  todividnab  covered  by  the  system:  Any  person  al¬ 
legedly  vbbting  Communications  Act,  certain  specified  Federal 
statutes,  treatbs,  FCC  Rubs,  and  FCC  Orders.  For  exampb:  licen¬ 
sees  in  cituens  band  or  amateur  servbe;  unlicensed  individuab  in 
cHiuns  band  or  amateur  service;  individual  owners  of  broadcast 
stations  (1  person  corporation);  officers,  empbyees  of  broadcast 
stations,  cabb  systems. 

Categorbs  of  records  b  the  system:  Enforcement  of  Cease  and 
Desbt  Order;  Enforcement  of  RevocaUon  Order;  Enforcement  of 
Adminbtrative  Subpoena;  Enforcement  of  Forfeiture  Order;  In¬ 
junction;  Criminal  E^secution. 

Authority  lor  mabtenance  of  the  system:  Sections  301,  401(a), 
401(b),  4()9(b),  504  of  the  Communications  Act  of  1934,  as 
amended. 

Routine  uses  of  records  mablabed  b  the  system,  bclndbg  catego- 
rba  of  users  and  the  pnrpoom  of  such  uses:  Used  internally  to  decide 
whether  further  adminbtrative  or  judbial  enforcement  b  necessary. 
Record  information  may  be  transmitted  to  the  Department  of 
Justice  if  judbial  action  b  necessary. 

PoUelcs  and  pmetbes  lor  storbg,  retrievbg,  accesstog,  retabbg, 
and  dbpoabg  of  records  b  the  system: 

Storage:  FQe  folders. 

RetrievahUMy:  Indexed  by  name. 

Safeguards:  Records  are  maintamed  in  steel  cabineb  and  secured 
after  working  hours. 

Retentien  and  disposal:  Left  to  discretion  of  divbbn  staff  when 
to  retire  fibs  to  Archives  or  when  to  destroy  them. 

System  maaagcr(s)  and  addrem:  General  Counsel,  1919  If  Street, 
N.W.,  Washington.  D  C.  20554. 

Notillcatba  procedure:  Same  as  above. 

Record  accem  procedures:  Same  as  above. 

Contcstbg  record  procedures:  Same  as  above. 

Record  source  categorbs:  The  information  comes  from  inspec¬ 
tions  of  stations  and  monitoring  by  FCC  Fbld  Offbe  staff  and 
from  third  party  complainants  such  as  competitors,  former  em¬ 
pbyees,  and  aei^bors. 

Systems  exempted  from  certato  provisions  of  the  act:  Parts  of  thb 
system  of  records  are  exempted  from  subsections  (c)(3).  (d),  (eXD, 
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(eX4KG),  (H),  and  (I),  and  (0  fo  the  Privacy  Act  of  1974,  5  U.S.C. 
3S2(a),  and  from  aectioni  0.SS4-0.SS7  of  the  Commisaion.a  Ruki 
because  such  parts  contain  investigatory  material  compiled  solely 
for  law  enforcement  purposes  pursuant  to  subsection  (k)(2)  of  the 
Act. 

PCC/OGC-4 

System  name:  Attorney  Applicants  File— FCC/OGC 

System  locattea:  1919  II  Street,  N.W.,  Washington.  D.C.  20SS4. 

Categories  of  iadhrldaals  covered  by  the  system:  Third  year  law 
students  and  attorneys  seeking  employment  with  the  Commission. 

Categories  of  records  la  the  system:  Law  School  transcripts, 
resumes;  standard  Form  171;  interviewer's  or  Attorney  Rating 
Board  report. 

Authority  lor  mafatcaaace  of  the  system:  3  U.S.C.  631.  2001,  2061, 
2021.  2301. 

Roatlae  uses  of  records  malatalacd  la  the  system,  iacladiag  catego* 
rlss  of  users  aad  the  purposes  of  such  uses:  Used  by  recruiting  staff 
in  connection  with  the  Commission's  attorney  hiring  process:  e.g., 
as  a  source  of  infonnation  for  use  during  personal  interviews;  as  a 
means  to  evaluate  attorney  applicants  who  interview  with  Commis¬ 
sion  recruiters  or  appear  before  the  Board.  Information  contained 
in  file  is  occasionally  circulated  to  individual  offices  or  bureaus  in 
order  to  fiU  an  attorney  vacancy.  This  system  of  records  may  also 
be  disclosed  to  the  appropriate  agency  maintaining  enforcement  or 
pertinent  information  if  necessary  to  obtain  information  relevant  to 
the  hiring  of  an  attorney  in  a  sensitive  position  only. 

Pellcics  and  practices  for  storing,  retrieviag,  acccaaing,  rctalalag, 
aad  dlspoalag  of  records  la  the  system: 

Storage:  File  folders,  3  inches  by  3  inches  and  3  inches  by  8 
inches  card  files. 

Retricvahility:  Information  is  maintained  by  applicant's  name. 

Safeguards:  Infonnation  is  kept  in  locked  file  cabinets  in  Com¬ 
mission  offices  that  are  secured  at  the  close  of  each  business  day. 

Rcteatloa  aad  disposal:  Information  in  the  file  is  retained  for  a 
period  of  one  year.  Records  are  retained  for  longer  than  one  year  if 
the  applicant  up-dates  the  records  or  conveys  a  continued  interest 
in  Commission  employment. 

System  maaagcr(s)  and  address:  Office  of  General  Counsel,  1919 
If  Street.  N.W..  Washington.  D  C.  20334. 

Notlflcatloa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Applicant;  interviewer;  Attorney  Rating 
Board. 

fCC/OGC-5 

System  name:  Attorney  Misconduct  Files— FCC/OGC 

System  locatloa:  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

Categories  of  ladividnals  covered  by  the  system:  Any  attorney  who 
appears  in  a  representative  capacity  before  the  FCC  and  who  is 
being  charged  with  attorney  misconduct. 

Categories  of  records  la  the  system:  Correspondence,  briefs,  re¬ 
lated  Commission  agenda  items,  ABA  recommendations,  investiga¬ 
tive  findings,  complaints  of  attorney  misconduct,  memoranda. 

*  Authority  for  malnteaaace  of  the  system:  3  U.S.  Code  Section 
300(dK2). 

Roadac  uses  of  records  malatalacd  la  the  system,  Iacladiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Record  infonnation  is 
used  by  staff  attorneys  to  prosecute  a  case  for  attorney  misconduct 
before  the  administrative  law  judge  and  the  Commission.  Record 
information  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency  charged  with  the  responsibility  of  enforcing  any  Commis¬ 
sion  penalties  imposed. 

Polkica  aad  practices  tor  storlag,  retrieviag,  accessing,  retaining, 
aad  disposiag  of  records  la  the  system: 

Storage:  File  folders. 

RetrievabilHy:  Records  are  retrieved  by  the  name  of  the  attorney 
charged  with  misconduct. 

Safeguards:  Records  are  kept  in  file  cabinets  in  offices  that  are 
secured  at  the  end  of  each  business  day.  Since  only  one  or  two 
staff  persons  routinely  access  this  record  system,  unauthorized  ex¬ 
amination  during  business  hours  would  be  easily  detected. 


Rcteatloa  aad  disposal:  At  present,  records  are  maintained  per¬ 
manently.  When  file  becomes  too  bulky  to  maintain  on  a  permanent 
basis,  it  will  be  broken  and  files  older  than  3  years  sent  to  National 
Archives,  destruction  shall  take  place  3  years  later. 

System  managcr(s)  aad  address:  Office  of  General  Counsel,  1919 
M  Street.  N.W..  Washington,  D.C.  20334. 

Notlflcatloa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coutestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Same  as  above. 

Systems  exempted  from  certala  provisioas  of  the  act:  This  system 
of  records  is  exempt  from  Subsections  (cK3),  (d).  (eKD.  (eK4KG), 
(H),  and  (D.  and  (f)  of  the  Privacy  Act  of  1974,  3  U.S.C.  332(a), 
and  from  Sections  0.334-0.337  of  the  Commission's  Rules  because  it 
is  maintained  for  law  enforcement  purposes  pursuant  to  subsection 
(kK2)  of  the  Act. 

FCC/OGC— 6 

System  name:  Communications  Interception-Section 

603- FCC/OGC 

System  locatloa:  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

Categories  of  ladividaals  covered  by  the  system:  Anyone  against 
whom  a  complaint  is  registered. 

Categories  of  records  la  the  system:  Correspondence,  FBI  reports,  - 
DOJ  rulings  and  interpretations. 

Authority  for  malateuaucc  of  the  system:  Section  603  of  the  Com¬ 
munications  Act 

Roatlae  uses  of  records  malatalacd  la  the  system,  Iacladiag  catego¬ 
ries  of  users  aad  the  parpoocs  of  sack  uses:  Attorneys  use  for 
reference  purposes  when  assigned  a  similar  case. 

Policies  aad  practices  for  storlag,  retrieviag,  accessing,  retalnlag, 
aad  disposing  of  records  la  the  system: 

Storage:  File  folders. 

Rctrlevablllty:  The  records  are  chronologically  indexed. 

Safegaards:  Records  are  maintained  within  steel  file  cabinets 
without  locks.  The  office  is  locked  at  4:30  each  night. 

Rcteatloa  aad  disposal:  Records  date  from  1933  to  present.  No 
records  have  been  destroyed. 

System  managerfs)  aad  address:  General  Counsel,  1919  M  Street, 
N.W..  Washington,  D.C.  20334. 

Notlflcatloa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coatestlag  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  complaints,  FBI  Investigation 
Reports. 

Systems  exempted  from  certain  provisioas  of  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (cK3),  (d),  (eKl), 
(eK4KG),  (H),  and  (D,  and  (f)  of  the  Privacy  Act  of  1974,  3  U.S.C. 
332(a),  and  from  sections  0.334-0.337  of  the  Commission's  Rules 
because  such  parts  contain  investigatory  material  compiled  solely 
for  law  enforcement  purposes  pursuant  to  subsection  (kK2)  of  the 
Act 

FCC/OGC-7 

System  name:  Conflicts  of  Interest  by  Commission  Employees  and 
Prospective  Employees— FCC/OGC 

System  locatloa:  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

Categories  of  IndlvMaab  covered  by  the  system:  Commission  em¬ 
ployees  and  prospective  Commission  employees. 

Categories  of  records  in  the  system:  Copies  of  individual's  finan¬ 
cial  statements,  memoranda  regarding  specific  assets,  correspon¬ 
dence  with  employee  or  prospective  employee,  notes,  research  re¬ 
ports. 

Authority  for  maintenance  of  the  system:  Section  4(b)  of  the  Com¬ 
munications  Act  of  1934,  as  amended;  18  U.S.  Code  Sections  203 
and  208. 

Roatlae  uses  of  records  malatalacd  la  the  system,  iacladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  information  is 
used  by  General  Counsel  attorneys  to  determine  whether  a  poten¬ 
tial  conflict  of  interest  situation  exists  among  Commission  em¬ 
ployees  and  prospective  employees,  and  whether  the  subject  in¬ 
terest  is  sufficiently  substantial  so  as  to  affect  job  performance. 
Record  information  may  also  be  used  for  reference  in  similar  cases. 
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PoUcica  aad  practkca  for  storiot,  rctricTiag,  occcoriag,  rcUiaiBg, 
ud  dkpoiiog  of  record*  la  tkc  ijrtteH: 

Storage:  File  folders. 

Ectrteeability:  Record*  are  retrieved  by  name  of  the  individual 
with  the  potential  conflict  of  intereit. 

Safegaarda:  Record*  are  kept  in  unlocked  file  cabinet*  u  an  of¬ 
fice  that  ia  aecured  at  the  cloae  of  each  buaineaa  day. 

Rctcatlaa  aad  dlapoaal:  At  the  preaent  time  the  record*  in  thi* 
*y*tem  are  maintained  permanently.  However,  when  the  file 
bMome*  too  bulky  to  maintain  on  a  permanent  ba*ia,  it  will  be 
broken  and  file*  older  than  3  year*  *ent  to  National  Archive*. 
Deatruction  ahaQ  take  place  3  year*  later. 

Syalcm  maaagerfa)  aad  addrcaa:  Office  of  General  Counael,  1919 
M  Street,  N.W..  Waahington,  D.C.  20SS4. 

NotMcatloa  proccdarc:  Same  a*  above. 

Record  acccaa  proccdarca:  Same  a*  above. 

Coatcatlag  record  proccdarca:  Same  a*  above. 

Record  aoarcc  catcgorica:  Broker*  are  occaaionally  contacted  for 
information  regarding  over-the<ounter  atock*. 

PCC/OGC-t 

Syatem  name:  Contract*  For  Personal  Service*— FCC/OOC 

Syalcm  locatloa:  1919  M  Street,  N.W..  Waahington.  D.C.  205S4. 

Categoric*  of  ladhridnala  covered  by  the  ayatcai:  Individual*  with 
apecialized  skill*  who  bid  or  are  recruited  to  serve  a*  consultant*  or 
expert*. 

Categories  of  records  la  the  system:  Recommendation*  to 
grant/deny  a  proposed  contractual  agreement;  copies  of  contracts, 
agreements;  memoranda,  letters;  new*  release*,  pamphlets, 
b^klet*. 

Aathorlty  for  malatcaaacc  of  the  system:  Federal  Property  and 
Administrative  Service*  Act  of  1949,  40  U.S.  Code  Section  471; 
Section  4(g)  of  the  Communication*  Act  of  1934,  a*  amended. 

Rontlac  ascs  of  records  malalalacd  ia  the  system,  lacladiag  catego¬ 
ries  of  aaers  and  the  parpoocs  of  sack  ascs:  Used  by  personnel  of  the 
office  of  General  Counsel:  to  review  proposed  contract*  for  legali¬ 
ty;  to  determine  whether  a  contractor  had  been  hired  previously  by 
Commission;  occasionaOy  to  advise  and  act  on  certain  breaches  of 
contract. 

Policies  and  practices  for  storing,  retrlevlag,  acceasiag,  rctalaiag, 
and  disposiag  of  records  la  the  system: 

Storage:  File  folders. 

Rctrlevability:  Records  are  maintained  by  the  name  of  the  in¬ 
dividual  making  the  bid  or  recruited  for  the  contract. 

Safegaarda:  Records  are  kept  in  unlocked  file  cabinets  in  an  of¬ 
fice  that  is  secured  at  the  end  of  each  business  day.  Since  only  one 
or  two  of  the  staff  routinely  access  this  system,  unauthorized  ex¬ 
amination  would  be  easfly  detected. 

Retcatloa  aad  disposal:  At  the  present  time  records  are  main¬ 
tained  permenently.  When  file  becomes  too  bulky  to  maintain  on  a 
permanent  basis,  it  will  be  broken  and  files  older  than  3  years  sent 
to  National  Archives.  Destruction  shall  take  place  3  years  later. 

System  maaagcr(^  aad  addrem:  Office  of  General  Counsel,  1919 
M  Street,  N.W..  Washington.  D.C.  20S54. 

Notification  proccdarc:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coatestlag  record  proccdarca:  Same  as  above. 

Record  source  categories:  None. 

FCC/OGC-9 

Syatem  name:  Convicted  Felon  Licensees  and  Suspen¬ 
sions- FCC/OGC 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20SS4. 

Categories  of  individuals  covered  by  the  system:  Individual  licen¬ 
sees  and  former  licensees  who  have  been  suspended. 

Categories  of  records  ia  the  system:  Memoranda,  News  Releases, 
Public  Notices,  Letters,  FOB  Material. 

Authoiity  for  malntcaancc  of  the  system:  None. 

Roatiac  ascs  of  records  maintained  ia  the  system,  incladiag  catego¬ 
ries  of  users  aad  the  .purposes  of  such  uses:  General  Counsel  Attor¬ 
neys  use  the  record  system  for  information  purposes  when  working 
on  Commission  related  assignments. 

Policies  aad  practices  for  storing,  retrieving,  acceasiag,  retaining, 
aad  disposiag  of  records  ia  the  system: 


Storage:  File  folder*. 

Rctrlevahillly:  The  records  are  accessible  by  name. 

Safeguards:  Records  arc  maintained  in  unlocked  steel  file 
cabinets  and  secured  in  the  office  after  working  hours. 

Rcteatloa  and  dlapoaal:  The  records  are  pcrmarMntly  retained. 

System  maaagerfs)  aad  address:  General  Counsel,  1919  M  Street, 
N.W..  Washington,  D.C.  205S4.  . 

NatMIcalloa  procedarc:  Same  as  above. 

Record  access  praesdures:  Same  as  above. 

CaalcstiBg  rocard  procadares:  Same  as  above. 

Record  source  eatsgarfcs;  FOB  Investigative  Case  Report  aad 
other  materials;  Public  Notices;  News  Releases. 

PCC/OGC— Id 

System  name:  Employee  Claims  For  Reimbursement— FCC/OGC 

System  lecatfsa:  1919  M  Street,  N.W.,  Washington,  D.C.  20SS4. 

Categories  of  hsdivldaals  covered  hy  the  system:  Any  Commission 
employee  who  files  a  reimbursemeat  claim  for  injury  to  personal 
property. 

Categories  of  records  In  the  syatem:  Tort  claims  voucher  of 
damage  or  injury,  voucher  for  payment,  repair  receipts,  agenda 
items,  documenting  FOB  reports,  memoraada,  and  correspondence. 

Aathorlty  for  malatcaaacc  of  the  syatem:  MilRary  Personnel  and 
Civilian  Employees  Claim  Act  of  1964,  31  U.S.C.  Section  240  et 
seq. 

RautfaM  ascs  of  records  maiatabed  Is  the  system,  iaclodiag  cat^ 
ties  of  users  aad  the  purposes  of  aoch  uses:  Staff  attorneys  review 
claims  for  completeness  and  recommend  either  the  grant  or  denial 
of  the  claim  baaed  on  information  collected  in  the  system.  This 
recommendation  is  reviewed  by  the  Executive  Director's  office  and 
the  Finance  Branch  before  a  final  determiaatioa  is  made. 

Policies  and  practices  for  storbg,  retrieving,  acceeeiag,  retaining, 
aad  diepesiag  of  records  In  the  system: 

Storage:  File  folders. 

Rctrlevability:  Records  are  retrieved  by  the  individuals  name 
making  the  claim. 

Safeguards:  Records  are  kept  ia  an  unlocked  file  cabinet  in  an  of¬ 
fice  that  n  secured  at  the  close  of  each  business  day. 

Rcteatloa  aad  disposal:  At  preaent,  records  are  maintained  per¬ 
manently.  When  file  become*  too  bulky  to  maintain  on  a  permanent 
basis,  it  will  be  broken  and  files  older  than  3  years  sent  to  National 
Archives.  Destruction  shaO  take  place  3  years  later. 

System  maaagcr(a)  aad  addrem:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  Washington,  D.C.  20SS4. 

NetHlratioa  procedure:  Same  as  above. 

Record  aceem  procedures:  Same  as  above. 

Coatestlag  record  procedarcs:  Same  as  above. 

Record  source  categories:  Supervisors  reports,  witness  reports. 

PCC/OGC— 11 

System  name:  Employee  Complaint  Adjudication— FCC/OGC 

System  locatloa:  1919  M  Street,  N.W.,  Washington,  D.C.  20SS4. 

Categories  ef  hsdivldaals  covered  by  the  system:  Any  Commbsion 
employee  who  is  the  subject  of  a  complaint  investigation  involving 
intemM  personnel  actions  or  activities,  Le.,  discrimination, 
grievance,  political  activity,  separation  or  adverse  action. 

Categories  ef  records  in  the  syalcm:  Records  in  this  system  in¬ 
volve  internal  personnel  disputes  that  have  reached  the  hearing 
stage,  and  may  include  correspondence,  memoranda,  transcripts  of 
hearings,  brief,  investigative  reports,  decisions  of  hearing  ex¬ 
aminers  and  Commissioners. 

Aathorlty  for  maiatcnaace  of  the  syatem:  S  U.S.  Code  Section  301. 

Roatiac  uses  of  records  maintained  la  the  system,  lacindlag  catego¬ 
ries  of  users  and  the  parposes  of  such  uses:  Records  are  used  by 
staff  attorneys  in  the  General  Counsel’s  office  in  pre-hearing  settle¬ 
ment  ne^tiations  with  oppos^  parties;  records  are  also  used  in 
preparation  for  the  actual  hearing. 

Policies  aad  practices  for  storing,  retrieving,  acceasiag,  rctalaiag, 
and  disposiag  of  records  in  the  syatem: 

Storage:  File  folders. 

Rctrlevability:  Records  are  retrieved  by  the  name  of  the  subject 
individual  in  the  investigation. 
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Salcgaardc  Records  are  maintained  in  unlocked  file  cabinets  in 
an  office  that  is  secured  at  the  end  of  each  business  day. 

Retention  and  disposal:  At  present,  records  are  maintained  per¬ 
manently.  When  foe  becomes  too  bulky  to  maintain  on  a  permanent 
basis,  it  will  be  broken  and  files  older  than  3  years  sent  to  National 
Archives.  Destruction  shall  take  place  3  years  later. 

System  manafcrts)  and  address:  Office  of  General  Counsel,  Room 
614,  1919  M  Street,  N.W.,  Washington,  D.C.  20SS4. 

Noddcatlon  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coateathsg  record  procedures:  Same  as  above. 

Record  source  categories:  Co-workers,  other  supervisors,  classifi¬ 
cation  experts,  other  persons  involved  in  the  case. 

rCC/OGC-12 

System  name:  Employee  Records— FCC^OGC 

System  locatloa:  1919  M  Street,  N.W.,  Washington,  D.C.  20SS4. 

Categories  of  Individuals  covered  by  the  system:  All  employees  of 
the  Office  of  General  Counsel,  professional  and  non-professional. 

Categories  of  records  la  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birth  date,  service  computation 
date,  telephone  number;  copies  of  letters  of  commendation; 
memoranda  in  support  of  promotion  or  ingrade  increases  or  for 
documentation  of  adverse  actions;  performance  evaluations  of  vari¬ 
ous  kinds;  time  and  attendance  reports;  job  descriptions;  training 
records. 

Authority  lor  maiuteuaucc  of  the  system:  3  U.S.  Code  Sections 
631,  2001,  2061,  2021,  and  2301. 

Routine  uses  of  records  malutsiucd  In  the  system,  lucludlug  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  Used  by  staff  super¬ 
visors  and  administrative  personnel  in  the  Office  of  General  Coun¬ 
sel:  to  provide  personal  and  emergency  data  and  career  history;  to 
support  requests  for  personnel  action,  e.g.,  appointment,  separa¬ 
tion,  promotion,  and  annual  performance  rating;  to  log  and  docu¬ 
ment  recommendations  for  training  courses,  incentive  and  high 
quality  awards,  and  to  justify  disapproval  of  such  recommenda¬ 
tions;  to  determine  the  days  and  hours  during  which  annual  or  skk 
leave  is  taken. 

Policies  and  practices  fur  stariag,  rctrleviag,  acccssiag,  rctalalag, 
aud  dlspusiag  #f  records  hi  the  system: 

Storage:  File  folders,  3  inch  by  8  inch  card  box. 

RctrlevahilRy:  Information  is  retrieved  by  employee  name. 

Safeguards:  Records  are  maintained  in  file  cabinets  in  offices  that 
are  secured  at  the  close  of  each  business  day. 

Rctcatlon  and  dispssal:  Most  records  in  this  system  are  main¬ 
tained  while  the  individual  is  employed  with  the  Commission  and 
destroyed  2  years  after  the  employee's  departure.  Some  informa¬ 
tion  is  kept  for  3  years  then  destroyed. 

System  managerfs)  and  address:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  Washington,  D.C.  20334. 

Notificatioa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coatesdag  record  procedures:  Same  as  above. 

Record  source  categories:  Employee  supervisors,  personnel  office, 
payroll  office. 

FCC/OGC-13 

System  name:  Parties  Involved  in  Current  Litigation  Before  Federal 
Courts— FCC/OGC 

System  locatloa:  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

Categories  of  hsdlvidnals  covered  by  the  system:  Any  person  who 
is  a  captioned  party  of  record  in  an  appeal  from  or  petition  for 
review  of  a  Commission  action,  or  other  court  filing. 

Categories  of  records  la  the  system:  Litigation  Division  docket 
files  (duplicate  files  of  those  filed  with  the  Court  and  other  parties). 

Autho^  for  maiatcaaacc  of  the  system:  Section  402  of  the  Com¬ 
munications  Act  of  1934,  as  amended. 

Routiae  uses  of  records  mahstaiued  la  the  system,  iacladlag  catego- 
riso  of  users  and  the  purposes  of  such  uses:  Case  preparation  and 
reference. 

Policies  and  practices  for  storing,  retrieving,  accesslag,  retahslag, 
and  dispnsing  et  records  ia  the  system: 

Storage:  File  folders. 

Retrlevability:  Indexed  by  case  name. 


Safeguards:  Records  arc  filed  in  the  Litigation  office  and  secured 
after  working  hours. 

Retention  and  disposal:  Files  are  retired  when  case  finally  closed. 

System  maaagcr(s)  and  addrem:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  Washington,  D.C.  20334. 

Notification  procedure:  Same  as  above. 

Record  aceem  procedures:  Same  as  above. 

Coatestlag  record  procedures:  Same  as  above. 

Record  source  categories:  U.S.  Circuit  Courts  of  Appeals  and 
parties  to  proceedings. 

FCC/OGC- 14 

System  name:  Parties  With  Pending  Civil  Cases  Before  Any  District 
Court  That  Affect  the  Commission— FCC/OGC 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

Categories  of  ladlvMaals  covered  by  the  system:  Any  individual 
who  has  a  miscellaneous  case  before  any  District  Court  that  in¬ 
volves  the  Commission. 

Categories  of  records  ia  the  system:  Letters,  Memoranda,  Briefs, 
Bankruptcy  papers. 

Authority  for  maiatcaaacc  of  the  system:  Section  402  of  the  Com¬ 
munications  Act  of  1934,  as  amended. 

Roatiac  uses  of  records  malataiaed  ia  the  system,  iacladiag  catego¬ 
ries  of  users  and  the  parpoacs  of  such  uses:  Record  information  is 
used  by  Commission  attorneys  to  update  information  or  furnish  ad¬ 
ditional  data  for  the  Government  Agency  handling  the  case. 

Policies  aad  practices  for  storlag,  retrieviag,  acccssiag,  rctalaiag, 
aad  dlspoalag  of  records  la  the  system: 

Storage:  File  folders. 

Retrlevability:  Records  are  maintained  by  the  individual's  name 
filing  the  claim. 

Safeguards:  Records  are  maintained  in  unlocked  file  cabinets  in 
an  office  that  is  secured  at  the  end  of  each  business  day. 

Rctcatlon  aad  disposal:  The  records  are  maintained  for  three 
years  and  then  sent  to  the  National  Archives.  The  General  Counsel 
recommends  to  the  Record  Center  that  these  files  be  retained  for 
three  years  before  disposal. 

System  maaagerfs)  and  addrem:  Office  of  the  General  Counsel, 
1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

Notificatioa  procedure:  Same  as  above. 

Record  aceem  praccdnrm:  Same  as  above. 

Coatcstfaig  record  procedures:  Same  as  above. 

Record  aoarce  categories:  Justice  Dept.,  U.S.  Attorneys,  Other 
Federal  Agencies. 

FCC/OGC- 15 

System  name:  Private  or  Civfl  Injury  Claimants— FCC/OGC 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20334. 

Categorim  of  ladividaals  coverpd  hy  the  system:  Any  individual 
who  files  a  tort  claim  against  the  Commission  or  commits  a  tort 
against  a  Commission  employee. 

Categories  of  records  la  the  system:  Accidents  reports,  tort  claim 
vouchers,  correspondence,  memoranda,  medical  and  payment 
receipts,  repair  and  payment  receipts,  pictures. 

Authority  for  maialcaaacc  of  the  system:  Federal  Tort  Claims  Act, 
28  U.S.C.  Section  2672. 

Routiae  uses  of  records  malataiaed  ia  the  system,  Iacladiag  catego¬ 
ries  of  users  aad  the  parpoees  of  such  uses:  Record  information  is 
used  by  attorneys  in  the  Office  of  General  Counsel  to  determine 
whether  a  tort  claim  filed  against  the  Commission  should  be  paid 
and  for  reference  when  assigned  a  similar  case.  If  it  is  determined 
that  the  claim  should  not  be  paid  or  in  cases  when,  pursuant  to  the 
limitations  set  out  in  28  U.S.C.  Section  2672,  the  Commission  can¬ 
not  make  the  final  determination  whether  or  not  to  pay  a  claim,  the 
record  ia  routinely  transferred  to  the  appropriate  agency  charged 
with  the  responsibility  of  disposition. 

Policies  aad  practices  for  storing,’  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Ffle  folders. 

Retrlevability:  Records  are  retrieved  by  the  name  of  the  in¬ 
dividual  who  filed  the  claim. 

Safegaards:  Records  are  kept  in  an  unlocked  file  cabinet  in  an  of¬ 
fice  that  is  locked  at  the  end  of  each  business  day.  Since  only  one 
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or  two  office  pereont  routinely  access  this  system,  unauthorized 
examination  during  business  hours  would  be  easily  detected. 

Rctcntloa  and  dhpoaal:  Records  are  maintained  for  up  to  3  years, 
then  sent  to  National  Archives;  they  are  destroyed  3  years  later. 

Syalem  managcrfs)  and  addrcaa:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  Washington,  D.C.  20354. 

NotMlcatloa  proccdnrc:  Same  as  above. 

Record  acccn  procedures:  Same  as  above. 

Coatestlag  record  procedures:  Same  as  above. 

Record  source  categories:  Witnesses,  General  Counsel,  Executive 
Director. 

»  rcc/oGC-u 

System  name:  Recess  and  Interim  Appointments  of  Em¬ 
ployees—  FCC/OGC 

System  locatlou:  1919  M  Street,  N.W.,  Washington,  D.C.  20SS4. 

Categories  of  iadivkiaals  covered  by  the  system:  Commissioners 
and  other  employees  who  have  been  considered  for  short  term  or 
long  term  appointments. 

Categories  of  records  la  the  system:  Memoranda,  letters. 

Authority  for  maintcuauce  of  the  system:  Sections  4(fXI)  and  (2) 
and  (g)  of  the  Communications  Act  of  1934,  as  amended;  5  U.S. 
Code  Section  56. 

Routluc  uses  of  records  malatalacd  fas  the  system,  lacindlag  catego* 
rice  of  users  aad  the  parpooes  of  such  uses:  Records  are  used  by 
General  Counsel  Attorneys  and  the  Chairman’s  office  for  reference 
purposes  when  working  on  a  similar  case. 

Policies  aad  practices  for  storlag,  retrieviag,  acesmiag,  retaiaiag, 
aad  diapoaiag  of  records  la  the  system: 

Storage:  File  folders. 

RetrievabiUty:  Records  are  retrieved  by  employee  name. 

Safeguards:  Records  are  kept  in  file  cabinets  in  offices  that  are 
secured  at  the  end  of  each  business  day. 

Reteatloa  aad  dfapooal:  At  present,  records  arc  maintained  per¬ 
manently.  After  the  file  becomes  too  bulky  to  maintain  on  a  per¬ 
manent  basis,  h  will  be  broken  and  files  older  than  3  years  will  be 
sent  to  National  Archives.  Destruction  will  occur  3  years  later. 

System  maaagerfs)  aad  addrsm:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  Washington,  D.C.  20554. 

Notificatloa  proccdnrc:  Same  as  above. 

Record  accccB  procedures:  Same  as  above. 

Coatestlag  record  procedures:  Same  at  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

rCC/OGC-17 

System  name:  Witness  Appearance  Request  File— FCC/OGC 

System  locatloa:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  ladhrlduab  coverod'hy  the  system:  Commission  em¬ 
ployees  requested  to  appear  as  witnesses  and  to  testify  on  Commis¬ 
sion  matters  or  to  tes^y  on  knowledge  obtained  through  Commis¬ 
sion  work. 

Categories  of  records  la  the  system:  Witness  subpoenas,  orders, 
other  demands,  memoranda;  investigative  reports;  official  notices 
of  violations;  copies  of  licenses. 

Authority  for  mafaitcnaacc  of  the  system:  Section  409  of  the  Com- 
munkationt  Act. 

Routine  uses  of  records  maintained  la  the  system,  lacindlag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Record  Information  is 
used  by  staff  attorneys  to  determine  whether  or  not  to  grant  a 
request  for  appearance  and  to  determine  when  an  employee.s  ap¬ 
pearance  is  repeatedly  requested. 

PoUdea  aad  practices  for  storing,  retrieviag,  accessing,  retalniag, 
aad  dlspostag  of  records  la  the  system: 

Storage:  File  folders. 

Retrlevablllty:  Records  are  maintained  by  the  name  of  employee 
requested  to  appear. 

Safeguards:  Records  are  kept  in  unlocked  file  cabinets  in  an  of¬ 
fice  that  is  secured  at  the  end  of  each  business  day.  Certain  mem¬ 
bers  of  the  secretarial  staff  are  always  present  in  this  office;  thus, 
unauthorized  examination  of  records  would  be  easily  detected. 

Rctsatloa  aad  disposal:  At  present,  records  are  maintained  per¬ 
manently.  When  foe  becomes  too  bulky  to  maintain  on  a  permanent 


basis,  it  wiO  be  broken  aad  iaformatioa  older  than  3  years  sent  to 
National  Archives.  Destruction  shall  take  place  3  years  hter. 

System  maaagerfs)  and  address:  Office  of  General  Counsel,  1919 
M  Street,  N.W..  Washington,  D.C.  20554. 

NotWcalioa  procedarc:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coatestlag  record  procedures:  Same  as  above. 

Record  source  categories:  Party  requesting  appearance,  e.g.,  U.S. 
Attorneys,  private  law  firms. 

PCC/OOR-1 

System  naaM:  Employee  Records— PCC/OOR 

System  locattea:  1919  M  Street,  N.W..  Washington.  D.C.  20554. 

Categories  of  iadividaals  coveted  by  the  system:  AO  employees 
and  former  employees  of  the  Office  of  Opinion  and  Review, 
professional  and  non-professioaal. 

Categorlm  of  records  la  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e^.,  education,  career  history,  birth  date,  service  computation 
date,  emergency  telephone  number;  memoranda  in  support  of 
promotions  or  ingrade  increases  or  for  documentation  of  adverse 
actions;  performance  evalnatioas  of  various  kinds;  time  and  at¬ 
tendance  reports;  training  records;  rccommendatioas  for  awards. 

Authority  lor  malatcaance  of  the  syMcm:  U.S.  Code  Sections  631, 
2001,  2061,  2121,  and  2301. 

Reutlac  asm  of  records  maIntaMsd  In  the  system,  Incinding  catego- 
rlm  of  users  aad  the  pnrpssm  of  such  uses:  Used  by  staff  super¬ 
visors  aad  administrative  personnel  ia  the  office  of  Chief:  to  pro¬ 
vide  personal  data  aad  career  history;  to  support  requests  for  per¬ 
sonnel  actions,  e^.,  appoiatmeat,  separation,  promotion,  reassign- 
meat;  to  evalnate  job  performance  for  purposes  of  retention, 
promotion,  and  annual  p^ormaace  rating;  to  determine  the  days 
aad  hours  during  which  annual  or  sick  leave  is  taken;  to  log  aad 
document  recommendations  for  training  courses,  incentive  aad  hi 
quality  awards  and  to  justify  disapprovM  of  same. 

PoUdm  aad  praedem  Isr  staring,  retrieviag,  acccsalag,  retaining, 
aad  dispoalag  of  records  la  the  syetam: 

Storage:  File  folders,  card  fdoa. 

Rstrlsvablilty:  AH  records  are  retrievable  by  employee  name. 

Salsgaards:  Records  are  kept  in  a  locked  f3e  cabinet  in  the  office 
of  the  chief  which  is  locked  at  the  close  of  each  business  day. 

Rctcation  aad  disposal:  Records  in  this  system  are  retaiped  until 
the  administrative  need  for  them  is  completed,  then  destroyed. 
Time  and  attendance  records  are  maintained  for  a  minimum  of  2 
yean,  then  destroyed. 

System  maaagerfs)  aad  addrym:  Chief,  Office  of  Opinions  and 
Review.  1919  M  Street.  N.W..  Washingtoa.  D.C.  20554. 

Netlllcatlen  procedure:  Same  as  above. 

Record  aceem  proccdnrm:  Same  as  above. 

Coatastlng  record  procedures:  Same  as  above. 

Record  source  categorlm:  Employee  tuperviaon.  other  office  em¬ 
ployees. 

rcc/orr— 1 

System  naam:  Employee  Records— FCC/OPP 

System  locatlea:  1919  M  Street.  N.W..  Washmgton,  D.C.  20554. 

Categorlm  of  htdlvldnals  covered  by  the  system:  All  employees 
and  former  employees  of  the  Office  of  Plans  and  Policy,  profes¬ 
sional  and  non-professionaL 

Categorlm  of  rocorda  la  the  syatsm:  Personal  data  of  a  factual  na¬ 
ture:  e^.,  education,  career  history,  berth  date,  service  computation 
date,  emergency  telephone  number;  memoranda  in  support  of 
promotions  or  mgrade  increases  or  for  documentation  of  adverse 
actions;  performance  evaluations  of  varioos  kinds;  time  and  at¬ 
tendance  reports;  training  records;  recommendation  for  awards. 

Authority  lor  malaleaMsce  al  the  syalem:  S  U.S.  Code  Sections 
631,  2001,  2061,  2121,  and  2301. 

Reutlac  aam  of  records  matatalaod  la  the  syalem,  IncIndlBg  calego 
rim  of  users  aad  the  pswposm  of  aach  naes:  Used  by  the  of&e  chief 
and  certain  administrative  personnel:  to  provide  personal  data  and 
career  history;  to  support  requests  for  personnel  actions,  e.g.,  ap¬ 
pointment,  separation,  promotion,  reassignment;  to  evaluate  job 
performance  for  purposes  of  retention,  promotion,  and  annual  per¬ 
formance  rating;  to  determine  the  days  and  hours  during  which  an¬ 
nual  or  sick  leave  is  taken;  to  log  and  document  recommendations 
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for  tnuainf  cowtea,  iacentive  and  hi  quality  awards  and  to  justify 
disapprove  of  same. 

PsHriis  and  pmctksa  for  staring,  rctrltvlag,  acccaslag,  retaining, 

and  dlipoaing  of  rocords  Is  the  ayateni: 

Storage:  FQe  folders,  card  file. 

IctrlsvahUlly:  All  records  are  retrievable  by  employee  name. 

Snisguarda:  Records  are  mainlained  in  a  locked  file  cabinet  in  the 
Office  of  Plans  and  Policy  in  an  office  which  is  locked  at  the  end 
of  each  business  day. 

Retention  and  diapooal:  Records  in  this  system  are  retained  until 
the  admintttrative  need  for  them  n  completed,  then  destroyed. 
Time  and  attendance  records  are  maintained  for  a  minimum  of  2 
years,  then  destroyed.  , 

System  managerts)  and  address:  Chief.  Office  of  Plant  and  Pol¬ 
icy.  1919  II  Street,  N.W..  Washington.  D.C.  20SS4. 

WoHHratten  procodnre:  Same  as  above. 

Reeard  aeceas  ptocednros:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  sonree  categories:  Employee  supervisors,  other  office  em¬ 
ployees. 

PCC/RR-1 

System  name:  Employee  Records— FCC/RB 

System  locatlan:  1919  If  Street.  N.W.,  Washington.  D.C.  20S54. 

Categories  of  ladhrldoals  covered  by  the  system:  AU  employees 
and  former  employees  of  the  Review  Board,  professional  and  non¬ 
professional. 

Categarim  of  records  fat  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birth  date,  service  computation 
date,  emergency  telephone  number;  memoranda  in  support  of 
promotions  or  ingrade  increaaes  or  for  documentation  of  adverse 
actions;  performance  evaluations  of  various  kinds;  time  and  at¬ 
tendance  reports;  training  records;  recommendations  for  awards. 

Authority  lor  mafatcnancc  ef  the  system:  S  U.S.  Code  Sections 
631,  2001,  2061.  2121.  and  2301. 

RandM  uses  of  raeords  maintalnod  fas  the  system.  Including  catego- 
rlm  of  naacs  and  the  purposes  of  ouch  naoo:  Used  by  the  Chairman, 
Review  Board  and  certain  administrative  personnel:  to  provide  per¬ 
sonal  data  and  career  history;  to  support  requests  for  personnel  ac¬ 
tions,  e.g.,  appointment,  separation,  promotion,  reassignment;  to 
evaluate  job  performance  for  purposes  of  retention,  promotion,  and 
aiuual  p^otmance  rating;  to  determine  employee  productivity;  to 
determine  the  days  and  hours  during  which  annual  or  sick  leave  is 
taken;  to  log  and  document  recommendations  for  training  courses, 
incentive  and  hi  quality  awards  and  to  justify  disapproval  of  the 
same. 

Fnlldts  and  practices  fur  staring,  rctricviag,  accessing,  retaining, 

and  disposlag  af  recards  fat  the  system: 

Star^:  File  folders,  card  files. 

RetrlsvablUty:  All  records  are  retrievable  by  employee  name. 

Sniiguardai  Records  are  kept  in  a  locked  storage  cabinet  in  the 
Office  of  the  Review  Board.  The  Chairman  of  the  Review  Board, 
the  Chief  for  Law  and  the  administrative  assistant  are  the  only 
ones  who  routinely  access  this  system.  Thus,  unauthorized  ex¬ 
amination  would  be  eaidy  detected. 

Ralaallsa  and  dhpasal:  Records  in  this  system  are  retained  until 
the  administrative  need  for  them  is  completed,  then  destroyed  by 
tearing  into  pieces. 

System  managsifa)  ead  addrem:  Chairman  of  the  Review  Board, 
m9  y  Street,  N.W.  Washington,  D.C.  20554. 

NstMhatlsn  ptecedurs:  Same  as  above. 

Reeard  acens  pracednres:  Same  as  above. 

Ceulcating  recerd  precednres:  Same  as  above. 

Record  aenres  calsgarlis;  Employee  supervisors,  other  office  em¬ 
ployees. 

PCC/SSRSB-I 

System  name:  Amateur  and  Citizen  License  Fees,  Refunded  or  Un- 
coBected-  FCC/SSRSB 

System  lecatlan:  2025  M  Street.  N.W.,  Washington,  D.C.  20554. 

Categories  el  Individnali  covered  by  the  system:  Applicant  who 
was  issned  a  refund  by  Gettysburg  Field  Office  or  Washington. 
D.C.  Office.  Applicant  whose  check  was  returned  by  bank  for  such 
things  as:  insufficient  funds,  account  closed,  payment  stopped,  etc. 


Categories  ef  records  la  the  system:  Information  substantiating  a 
refund  issued  to  applicant;  or  information  indicating  remittance  was 
returned  by  bank  as  unnegotiable. 

Authority  for  malatcaance  of  the  system:  None. 

Rontlae  uses  ef  records  maintained  in  the  system,  inclndiag  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  Records  are  used  by  ad¬ 
ministrative  personnel  as  reference  material. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retiievabillt^:  Records  are  filed  and  retrieved  by  name  of  appli¬ 
cant  involved  m  the  transaction. 

Safeguards:  Records  are  maintained  on  a  division  level  in  file 
cabinets  in  offices  which  are  locked  at  the  end  of  each  business 
day. 

Retcntloa  and  disposal:  Records  arc  retained  for  two  years,  then 
forwarded  to  Federal  Records  Center. 

System  manager(s)  and  addrem:  Chief,  Safety  and  Special  Radio 
Services  Bureau.  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  aceem  procedures:  Same  as  above. 

Contcstlug  record  procedures:  Same  as  above. 

Record  source  categories:  For  refunds  information  is  initiated  and 
supplied  by  applicant  and  by  bureau  employees.  For  uncollected 
fees,  information  is  furnished  by  banks;  Fee  Unit,  Financial 
Management  Division,  or  Washin^on  Processing  Section  of  the 
Amateur  and  Citizens  Division  act  as  collectors. 

PCC/SSRSB-2 

System  name:  Application  and  License  File— FCC/SSRSB 

System  locatloa:  2025  M  Street,  N.W.,  Washington.  D.C.  20554. 

Categorim  of  iadhrMaala  covered  by  the  system:  Radio  service  ap¬ 
plicants  and  licensees  under  Parts  81,  87,  89,  91.  93,  95,  and  99  of 
the  Commissions  Rules. 

Categorim  of  records  In  the  system:  Applications,  licenses,  and 
correspondence  maintained  by  various  radio  categories:  Aeronauti¬ 
cal  and  Fixed  Group,  AircrMt  Group,  Alaskan  Group,  Amateur. 
Automobile  Emergency,  Aviation  Auxiliary  Group,  Aviation  Radio 
Navigation  Land,  Business,  Citizens  Class  A.  Citizens  Class  C  and 
D.  Civil  Air  Patrol,  Coastal  Group.  Disaster,  Fire,  Forest  Products, 
Forestry  Conservation.  Highway  Maintenance,  Industrial  Radio  Lo¬ 
cation,  Interurban  Passenger  (Motor  Carrier),  Interurban  Property 
(Motor  Carrier),  Local  Government,  Manufacturers,  Marine  Aux¬ 
iliary  Group.  Marine  Radar  Land,  Motion  Picture,  Operational 
Fixed  Microwave,  Petroleum,  Police,  Power,  Radio  Amateur  Civil 
Emergency  Service  (R.A.C.E.S.).  Railroad,  Relay  Press,  Ship 
Group.  Special  Emergency,  Special  Industrial,  State  Guard,  Tax¬ 
icab.  Telephone  Maintenance,  Urban  Passenger  (Motor  Carrier). 
Urban  Property  (Motor  Carrier). 

Anther^  for  malatenancs  of  the  system:  Sections  301,  303  of  the 
Communications  Act  of  1934,  and  amendments. 

Rontlae  nsm  of  records  maintained  fas  the  system,  including  catego¬ 
rim  of  users  and  the  pnrposm  of  such  nsm:  Records  arc  used  to  ad¬ 
minister  the  Commission’s  programs  relating  to  radio  categories 
listed  above  including  licensing,  enforcement,  rulemaking,  and 
other  actions  requiring  record  information;  to  evaluate  unique 
systems;  to  provide  a  service  of  information  for  the  general  public. 
Selected  mformational  elements  are  incorporated  in  the  Commis¬ 
sion’s  central  computer  facility  to  maintain  a  current  inventory  of 
licensees  for  those  services  which  arc  computerized. 

Pollclm  and  praetkm  for  storing,  retrieving,  accessteg,  retaining, 
and  disposlag  of  records  la  the  system: 

Storage:  In  appropriate  files  in  boxes  or  cabinets. 

RetrievablUty:  Records  are  filed  alphabeticaOy  by  name  of  appli- 
cant/lkensec  within  each  radio  service.* 

Safeguards:  Records  are  maintained  on  division  level  in  ap¬ 
propriate  files  in  boxes  or  cabinets  in  offices  which  are  locked  at 
the  end  of  each  business  day. 

Rcteatloa  and  disposal:  Records  are  normally  retained  as  lo^  as 
the  station  remains  licensed,  although  some  bulky  ffles  may  be  di¬ 
vided  and  older  material  sent  to  the  Federal  Records  Center. 
Records  for  stations  not  renewed  are  retained  for  one  year  and 
then  sent  to  the  Federal  Records  Center. 

System  maaagcr(s)  and  addrem:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 
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NotWcadoa  proccdarc:  Same  a«  above.  *ln  order  to  facilitate  the 
location  of  a  specific  record,  the  name  of  the  radio  category  under 
which  the  application  was  fUed  and  the  call  sign  of  the  license  is¬ 
sued  should  be  included  with  the  request. 

Record  access  procedures:  Same  as  above. 

Coatcstiug  record  procedures:  Same  as  above. 

Record  source  categories:  Original  applications  and  supplemental 
material  submitted  by  applicants;  correspondence  from  complai¬ 
nants;  inspection  reports,  application  processors. 

FCC/SSRSB-3 

System  name:  Conditional  Amateur  Licensees— FCC/SSRSB 

System  locatloa:  202S  M  Street,  N.W..  Washington,  D.C.  205S4. 

Categories  of  Mlvidnals  covered  by  the  system:  Conditional 
amateur  licensees  subject  to  recall  for  a  Commission  supervised  ex¬ 
amination  because  of  failure  to  appear  for  or  failure  to  pass  a  Com¬ 
mission  supervised  examination. 

Categories  of  records  la  the  system:  Name,  address,  date  of  hirth 
(if  known)  and  authorization  code  of  staff  member  who  placed 
name  in  the  file;  license  record  information. 

Authority  lor  maiateuaaec  of  the  system:  Title  47,  U.S.C.  Sections 
301,  303  and  309(e). 

Routine  uses  of  records  mafutalaed  la  the  system,  lacladiag  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  A  computer  print-out  is 
used  as  a  reference  by  selected  staff  employees  at  Commission 
headquarters  and  field  installations  to  determine  whether  an  appli¬ 
cant  for  an  amateur  license  is  eligible  under  Section  97.35(a)  of  the 
Commission’s  Rules. 

Policies  and  practices  tor  storhig,  rctrfcvlag,  accessing,  retalalag, 
and  disposing  of  records  la  the  system: 

Storage:  On  magnetic  tape  and  computer  print-out. 

RetrlevabUlty:  Information  is  filed  alphabetically  by  name  of  in¬ 
dividual  in  a  computer  and  is  retrieved  periodically  through  com¬ 
puter  print-out. 

Safeguards:  Control  is  exercised  over  information  entering  the 
computer;  computer  print-outs  are  available  to  selected  staff  per¬ 
sonnel  and  are  maintained  on  division  level  in  file  cabinets  in  of¬ 
fices  which  are  locked  at  the  end  of  each  business  day. 

Retention  aad  disposal:  The  previous  computer  print-out  is 
destroyed  by  tearing  into  pieces  when  a  new  list  is  distributed.  In¬ 
dividual  names  on  this  list  may  be  retained  for  a  maximum  of  six 
years. 

System  manager(s)  and  addrem:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  2025  M  Street,  N.W.,  Washin^on,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  accem  procedures:  Same  as  above. 

Contestlag  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  by  Commission 
personnel  from  the  applicant. 

rCC/SSRSB-4 

System  name:  Current  Projects  File  (Applications  that  may  not 
comply  with  rules;  Licensees  whose  systems  may  not  comply 
with  rules)-FCC/SSRSB 

System  location:  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  iadivldaals  covered  hy  the  system:  Applicants  and 
licensees  under  Parts  89,  91,  and  93  of  the  Rules  whose  communi¬ 
cation  systems  may  not  be  in  compliance  with  FCC  Rules;  and  ap¬ 
plicants  for  rule  waivers. 

Categories  of  records  in  the  system:  Pleadings,  letters  of  com¬ 
plaint,  correspondence,  technical  information,  annual  reports,  and 
supporting  documentation  relating  to  the  communication  system 
and  its  operation. 

Authority  for  maiatcnaace  of  the  system:  Section  308(b)  of  the 
Communications  Act  of  1934,  and  amendments. 

Routlac  uses  of  records  malntalacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  by 
Commission  employees  to  resolve  whether  the  system  is  in  com¬ 
pliance  with  FCC  Rules. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposlag  of  records  in  the  system: 

Storage:  File  folders. 

Retrlevablllty:  Records  are  filed  and  retrieved  by  name  of  appli¬ 
cant  or  licensee  involved. 


Syegaards:  Records  are  maintained  on  a  division  level  in  file 
cabinets  in  offices  which  arc  locked  at  the  end  of  each  business 
day. 

Rctcatloa  aad  disposal:  Records  are  retained  for  two  years  after 
decision  is  reached,  then  destroyed  by  tearing  into  pieces. 

System  maaagcr(s)  aad  address:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  2025  M  Street,  N.W..  Washington.  D.C.  20554. 

Notification  proccdarc:  Same  at  above. 

Record  accem  proccdarcs:  Same  as  above. 

Contsatlng  record  proccdarcs:  Same  at  above. 

Record  soarcc  catcgorlm:  Letters  of  petition  or  complaint  initiate 
action.  Letters  of  complaint  are  referred  to  licensees  to  advise  them 
and  to  obtain  addition^  information  in  response  to  the  complaint. 

PCC/SSRSB-S 

System  name:  Employee  Activity  Report— FCC/SSRSB 

System  locatloa:  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  Indivldaala  covered  hy  the  system:  All  employees  of 
the  Bureau. 

Categories  of  records  la  the  system:  The  total  number  of  hours 
devoted  to  specific  areas  of  work,  number  of  hours  absent,  number 
of  hours  on  business. 

Authority  for  malatcaaacc  of  the  system:  None. 

Routlac  uses  of  records  malatalacd  la  the  system,  lacladiag  catego¬ 
ries  of  users  aad  the  parpoecs  of  such  uses:  Individual  reports  com¬ 
piled  by  Divisions  into  monthly  totals.  Report  of  totals  (without 
names)  is  sent  to  Budget  Office  for  their  use  in  computing  man¬ 
power  hours;  to  report  to  the  Commission  total  number  of  hours 
put  forth  in  a  specific  category  of  work;  to  document  how  an  em¬ 
ployee  uses  his  work  time  during  a  two-weel^  period. 

Policies  and  practices  for  storing,  retrieving,  accemlag,  retalalag, 
aad  dispoafaig  of  records  la  the  system: 

Storage:  File  folders. 

Retrlevablllty:  Records  are  retrieved  by  employee  name  and  by 
reporting  period. 

Safeguards:  Records  are  kept  m  locked  file  cabinets  in  the  offices 
of  Bureau  and  Division  Chiefs  which  are  locked  at  the  close  of 
each  day. 

Rctcatloa  and  diapoaal:  Records  are  kept  during  the  current  fiscal 
year  then  destroyed. 

System  maaagcr(s)  and  addrem:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  2025  M  Street.  N.W.,  Washington,  D.C.  20554. 

Notificatloa  procedure:  Same  as  above.  12 

Same  as  above. 

Contestlag  record  procures:  Same  as  above. 

Record  soarcc  catcgorlm:  Bureau  emplbyee. 

FCC/SSRSB-< 

System  name:  Employee  Records— FCC/SSRSB 

System  locatloa:  2025  M  Street.  N.W.,  Washington.  D.C.  20554. 

Catcgorlm  of  ladividsals  covered  hy  the  system:  All  employees 
and  former  employees  of  the  Safety  and  Special  Radio  Services 
Bureau. 

Catcgorlm  of  records  la  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g..  education,  career  history,  birth  date,  service  computation 
date,  telephone  number;  letters  of  reference  written  on  behalf  of 
employees,  or  concerning  them;  memoranda  in  support  of  reclas¬ 
sification,  promotions  or  ingrade  increases,  or  for  documentation  of 
grievances  or  adverse  actions;  performance  evaluations  of  various 
kinds;  time  and  attendance  reports  including  special  working  hours 
and  requests  for  leave;  designations  as  special  representative;  work 
assignments  and  productivity  data. 

Authority  for  mafaitcaaacc  of  the  system:  5  U.S.  Code,  Sections 
631,  2001,  2121,  and  2301. 

Routlac  asm  of  records  malataiaed  la  the  system,  lacladiag  catego- 
rlm  of  users  aad  the  parpoam  of  such  asm:  Used  by  staff  super¬ 
visors  and  administrative  personnel  in  the  Office  of  Bureau  Chief: 
to  provide  personal  data  and  career  history;  to  support  requests  for 
personnel  action,  e.g.,  appointment,  separation,  promotion,  reas¬ 
signment;  to  evaluate  job  performance  for  purposes  of  retention, 
promotion,  and  annual  performance  rating;  to  determine  productivi¬ 
ty  in  a  variety  of  job  assignment  categories;  to  provide  models  for 
writing  letters  of  reference;  to  determine  the  days  and  hours  during 
which  annual  or  sick  leave  is  taken  (such  records  are  transferred  to 
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tke  FayroO  Office  for  «m  a  coapatiag  pay);  to  docuaent  a  work 
acfcodole  that  differa  froa  aoraal  daty  boon;  to  provide  a  record 
of  eaployeca  deaigaatod  to  aerve  oa  a  apecial  activity  auch  aa 
eaerieacy  baSdag  evacaatioa,  faad  drivaa,  etc. 

Fottda  aad  practica  ler  aarhig,  retrlevtag,  arnatag,  retalalBg, 
aad  dfapeeiag  ef  recerda  la  the  ipaaa* 

Saarage:  File  foldera  or  card  fflea. 

KeIrtevaMilly:  All  recorda  arc  retrievable  by  name;  aome  records 
are  abo  retrievable  by  the  date  employee  is  eligible  for  promotion 
or  wilha  grade  iacreaae. 

Salagaarda:  Recorda  arc  mamtained  oa  a  bareau  and  division 
level  a  file  cabiaets  in  offices  which  are  locked  at  the  close  of 
each  basinesa  day. 

Rctaadaa  aad  dlspeeal:  Most  records  in  this  system  are  retained 
antil  the  admiaistrative  need  is  completed,  then  destroyed  by  tear¬ 
ing  into  pieces;  certain  perforaance  records  are  retained  temporari¬ 
ly  at  the  Bnreaa,  then  forwarded  to  the  Personnel  Division.  Office 
of  Eaecative  Director;  time  and  attendance  records  are  maintained 
at  the  Bareau  nntil  die  Payrofl  Office  conducts  the  annual  audit, 
verifying  totals  and  so  notifying  the  Bureau,  then  destroyed  by 
tearing  into  pieces. 

Systea  aanagrrfs)  aad  addrea;  Chief.  Safety  and  Special  Radio 
Services  Bureau,  2023  M  Street.  N.W..  Washin^n.  D.C.  20SS4. 

Nemkatlaa  peecedate:  Same  as  above. 

Recerd  accea  preccdswes:  Same  as  above. 

Caateathig  record  precednres:  Same  as  above. 

Reeofd  seurce  caSegerfcs:  Employee  supervisora;  Personnel  Divi¬ 
sion  aad  Financial  Management  Division.  Office  of  Executive 
Director. 

PCC/SSRSB-7 

System  name:  Employee  Travel  Records— FCC/SSRSB 

System  Iscatlsa;  2023  M  Street.  N.W..  Washington,  D.C.  20334. 

CaSagevfa  mt  IndhrMnals  coveted  by  the  systea:  AO  bureau  em¬ 
ployees  who  have  traveled  to  conduct  official  FCC  business. 

Categortes  el  recatde  ka  the  systea:  Name  of  traveler,  date  of 
trip,  where,  for  what  purposes,  a^  related  travel  information. 

Anthorlly  ler  maintenance  el  the  system:  None. 

Readnc  uses  el  recetds  aahstakacd  ka  the  systea,  lacindlag  catego¬ 
rtes  el  ears  aad  the  pnrpeacs  el  such  uses:  Records  are  used  by  ad¬ 
ministrative  personnel  as  a  reference  for  planning  and  approving 
current  travel  requests  and  in  preparing  budget  estimates. 

PeMctes  aad  pmctteea  lar  sterteg,  retrtesing,  arrssslng,  retaining, 
aad  dtepoaing  el  recetds  In  the  system: 

Storage:  File  folders. 

RatitevabUlty:  Records  are  Ned  by  Fiacal  Year  but  can  be 
retrieved  by  employee  name. 

Sateguards:  Records  are  maintained  by  administrative  personnel 
on  a  division  level  in  file  cabinets  in  offices  which  are  locked  at  the 
end  of  each  business  day. 

Rctaatton  aad  disposal:  Records  are  retained  for  a  two  year 
period,  then  destroy^  by  tearing  into  pieces. 

System  aaaagcr(s)  aad  addrea:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  2025  M  Street,  N.W.,  Washington.  D.C.  20334. 

NslRh  alien  procedure:  Same  as  above. 

Record  accea  prscedara:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Rscoed  aura  atagortes:  Information  for  these  records  is 

Sthered  from  the  Bureau’s  secretaries  who  maintain  all  travel  in- 
rmation  for  their  particular  Division  or  Branch. 

PCC/8SRSB-t 

System  name:  Licensees  or  Unlicensed  Persons  Operating  Radio 
Equipment  Improperly— FCC/SSRSB 
System  locatfon:  2023  M  Street,  N.W.,  Washington.  D.C.  20SS4. 
Categortes  el  indisMnals  aveted  by  the  systea:  Licensees  operat- 
n^  un^  Parts  81.  83,  87,  89,  91,  93,  93,  and  97  of  the  Rules  in 
violatioa  of  the  Commission  Rales  or  the  Communications  Act  of 
1934.  Unlicensed  persons  opeatiag  radio  equipment. 

Categortes  of  records  In  tho  systea:  Enforcement  case  history 
cards;  Ikena  record  information  oa  microfila  and  computer  print¬ 
outs;  name,  address,  date  of  birA  (if  known)  and  authorization 
code  of  staff  member  who  placed  name  in  the  fiie. 


Aathorky  lor  aateteaaaa  of  tho  system:  Title  47  U.S.C.  301.  303, 
309(e).  312,  362,  364,  386.  307,  and  310. 

Rootha  oocs  of  records  maintained  hs  the  systea,  teclnding  catego¬ 
rtes  of  assrs  aad  tho  porpoocs  of  sneh  asm:  Used  by  bureau  em¬ 
ployees  on  enforcement  cases  to  document,  to  evaluate,  to  impose 
sanctions,  and  to  maintain  appropriate  records  for  reference. 
Selected  information  is  maintaia^  in  a  computer  data  base  and  a 
computer  print-out  is  used  as  a  reference  by  bnreaa  employees  at 
Commission  headquarters  and  field  installations  to  determine 
whether  applications  should  be  granted  or  set  for  hearing. 

Pettetes  aad  pmettess  Isr  storing,  retrieving,  accessing,  rstaiaiag, 
aad  dispeslag  el  recetds  la  the  systea: 

Storage:  In  file  folders,  card  files,  microfilm,  magnetic  tape  and 
computer  print-out 

RctrtevabiUty:  Records  are  filed  and  retrieved  by  name  of  licen¬ 
see  or  unlicensed  individual.  Information  m  the  computer  b  printed 
periodically  for  staff  use. 

Safegnante:  Records  are  maintained  on  a  divuion  level  in  ap- 
proprute  file  cabinets  in  offices  which  are  locked  at  the  end  of 
each  basinets  day.  Computer  print-outs  at  field  instaOationt  are 
maintained  in  file  cabinets  in  offices  which  are  locked  at  the  end  of 
each  business  day. 

Rcteattoa  and  dteposal:  The  documentation  portion  of  these 
records  b  retained  in  active  filet  for  no  more  than  2  years,  and  are 
maintained  in  the  Federal  Records  Center  for  five  years,  after 
which  they  are  destroyed.  The  cate  hbtory  card  portion  of  these 
records  b  retained  for  23  years  and  then  destroyed  when  no  longer 
useful.  Microfilm  and  computer  print-out  portions  of  the  records 
are  reporduced  periodically  and  the  older  superseded  material 
destroyed  by  catting  or  tearing  into  pieces.  Individual  names  in  the 
computer  data  bank  may  be  retained  for  a  maximum  of  tu  years. 

System  maaagcr(s)  end  addrem:  Chbf,  Safety  and  Special  Radio 
Services  Bureau,  2023  M  Street.  N.W.,  Washington,  D.C.  20334. 

Nelillcatloa  procedure:  Same  at  above. 

Recerd  nccem  procedures:  Same  at  above. 

Contesting  record  procedures:  Same  as  above 

Record  source  categortes:  Information  originates  from  various 
sources:  FCC  Fwld  Engineert;  private  citizens;  Department  of 
Justice;  other  Commbtion  personnel 

Systems  exempted  from  certain  provisloBt  of  the  act:  Parts  of  thb 
system  of  records  are  exempt  from  subsectiont  (cK3).  (d).  (eXl). 
(eK4KG).  (H).  and  (I),  and  (f)  of  the  Privacy  Act  of  1974,  3  U.S.C. 
322(a).  and  from  sections  Q.334-0.337  of  the  Commbtion't  Rules 
because  such  parts  contain  investigatory  material  compiled  solely 
for  law  enforcement  purposes  pursuant  to  Section  S32(kK2)  of  the 
Act. 

APPENDIX  A 

FEDERAL  COMMUNICATIONS  COMMISSION,  FIELD 
OPERATIONS  BUREAU 

ADDRESS  LIST  OF  DISTRICT  OFFICES  AS  OF  JULY  23. 
1973. 

The  sequential  number  below  refers  to  the  Dbtrict  Number  as¬ 
signed  by  the  Fbld  Operations  Bureau. 

1  BOSTON,  Massachusetts.  1600  Customhouse,  Indb  and  State 
Streeta  02109.  Phone:  (617)  223-6608. 

2  NEW  YORK,  New  York.  201  Varick  Street  10014.  Phone: 
(212)  620-3743. 

3  PHILADELPHIA,  Pennsylvanb,  1003  U.S.  Customhouse,  2nd 
and  Chestnut  Streets  19106.  Phone:  (213)  397-4410. 

4  BALTIMORE,  Maryland,  819  Federal  Building,  31  Hopkins 
Plaza  21201.  Phone:  (301)  962-2727. 

3  NORFOLK,  Virginb,  Military  Circle,  870  North  Military 
Highway  23302.  Phone:  (804)  461-4000. 

6  ATLANTA,  Georgb,  1602  Gas  Light  Tower.  233  Peachtree 
Street.  N.E.,  30303.  Phone:  (404)  326-6381.  Sub-office:  SAVAN¬ 
NAH,  Georgb,  P.O.  Box  8004,  Room  238,  Federal  Buildmg  and 
Courthouse  31402.  Phone:  (912)  232-7602. 

7  MIAMI,  Florida,  Room  919,  31  S.W.  First  Avenue  33130. 
Phone:  (303)  330-3341.  Sub-office:  TAMPA,  Florida.  738  Federal 
Office  Building,  300  Zack  Street  33602.  Phone:  (813)  228-2603. 

8  NEW  ORLEANS,  Loabbna,  829  F.Ed.  Hebert  Fed.  Budding. 
600  South  Street  70130.  Phone:  (304)  389-2094.  Sub-office:  MO¬ 
BILE,  Abbama,  439  U.S.  Courthouse  and  Customhouse  36602. 
Phone:  (203)  690-2808. 

9  HOUSTON,  Texas,  New  Federal  Office  Buddbg,  313  Rusk 
Avenue,  Room  3636,  77002.  Phone:  (713)  226-4306.  Sub-office: 
BEAUMONT.  Texas,  323  Federal  Buddbg.  300  Willow  Street 
77701.  Phone:  (713)  838-0271. 
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10  DALLAS,  Texas,  Earle  Cabell  Federal  Building,  U.S. 
Courthouse,  Room  13E7,  1100  Commerce  Street  73202.  Phone:. 
(214)  749-3243. 

11  LOS  ANGELES,  California,  Room  1738  U.S.  Courthouse,  312 
No.  Spring  Street  90012.  Phone;  (213)  688-3276/3277.  Sub-office: 
SAN  DIEGO,  Cahfomia,  Fox  Theatre  Building,  1243  Seventh 
Avenue  92101.  Phone:  (714)  293-3460. 

12  SAN  FRANCISCO,  California,  323-A  Customhouse  (333  Bat¬ 
tery  Street)  941 II.  Phone:  (413)  336-7700. 

13  PORTLAND.  Oregon.  1220  S.W.  3rd  Avenue,  1782  Federal 
Office  BuiMiag  97204.  Phone:  (303)  221-3097. 

14  SEATTLE.  Washington.  3236  Federal  Building,  913  Second 
Avenue  98174.  Phone:  (206)  442-7633. 

13  DENVER,  Colorado.  304  U.S.  Customhouse,  19th  Bet. 
Cahfomia  and  Stout  Streets  80202.  Phone:  (303)  837-4033. 

16  ST.  PAUL.  Ilianesou.  691  Federal  Building  and  U.S. 
Courthouse.  316  North  Robert  Street  33101.  Phone:  (612)  723-7819. 

17  KANSAS  CITY.  Musoori,  1703  Federal  BuOding,  601  East 
12th  Street  64106.  Phone:  (816)  374-3326. 

18  CHICAGO,  Illinois.  230  So.  Daerbora  Street  60604.  Phone: 
(312)  333-3388. 

19  DETROIT.  Michigan.  1034  Federal  Building.  Washington  I 
Blvd.  and  Lafayette  Street  ^226.  Phone:  (313)  226-6077. 

20  BUFFALO.  New  York.  1303  Federal  Building.  Ill  West 
Huron  Street  14202.  Phone:  (716)  842-3216. 


21  HONOLULU.  Hawaii.  302  Federal  Building.  P.O.  Box  1021. 
96808.  Phone.  (808)  346-3640. 

22  SAN  JUAN,  Puerto  Rico,  SPO  Box  2987,  322-323  Federal 
BuOding  00903.  Phone:  (809)  722-4362. 

23  ANCHORAGE,  Abska,  Room  G-63  U.S.P.O.  and  Courthouse 
BnOdksg,  P.O.  Box  644.  99310.  Phone:  (907)  272-1822. 

24  WASHINGTON,  D.C..  1919  M  Street.  N.W.,  Room  411. 
20334.  Phone:  (202)  632-7000. 

APPENDIX  B 

FEDERAL  COMMUNICATIONS  COMMISSION 
Description  of  organizational  abbrevbtions  used  m  the  Federal 
Commuwations  Commbsion  System  of  Records. 

BCB— Broadcast  Bureau 

CCB— Common  Carrwr  Bureau 

COM  M — Commissioners 

CTB->Cable  Tekviaion  Bureau 

FOB— Fwld  Operations  Bureau 

OALJ— Office  of  Admmbtrative  Law  Judges 

OCE— Office  of  Chwf  Engines 

OED— Office  of  Executive  Director 

OGC— Office  of  General  Counsel 

OOR— Office  of  Opbions  and  Review 

OPP— Office  of  Plans  and  Policy 

RB— Revbw  Board 

SSRSB— Safety  and  Special  Radio  Services  Bureau 
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FEDERAL  HOME  LOAN  BANK  BOARD 

(No.  77-501) 

PRIVACY  ACT  OF  1974 
Systems  ol  Records;  Annual  Publication 

Agency:  Federal  Home  Loon  Bank  Board. 

Action:  Final  Action:  System  of  Records — RepuMcation. 

Summary:  The  Board  it  rer^uired,  pursuant  to  the  Privacy  Act  of 
1974,  to  republish,  annually,  its  systems  of  records,  which  are  set 
forth  below.  The  Board  is  taking  this  opportunity  to  make  certain 
technical  amendments.  These  amendments  may  be  categorized  as 
follows:  correctiont  of  name  and  addresses  of  system  managers 
(FHLBB  No.  1,  2,  8,  16,  17,  18,  and  24),  including  changes  result¬ 
ing  from  the  closing  of  the  Federal  Savings  and  Loon  Insurance 
Coi]poratioo  offices  in  Scottsdale,  Arizona  and  Los  Angeles, 
California  (FHLBB  No.  1,  10,  and  14);  changes  in  storage 
techniques  involving  microfilm  or  computers  (FHLBB  No.  14,  17, 
18,  23,  26,  27,  and  28);  aiul  changes  in  retention  and  disposal 
schedules  to  reconcile  differences  between  systems  of  records 
prepared  pursuant  to  the  Privacy  Act  and  Board  retention 
schedules  (FHLBB  No.  1,  2,  3,  6,  7,  9,  11,  13,  14,  IS,  17,  20,  21, 
22,  25,  26.  27.  28,  and  29). 

Effective  E)ate:  (Date  of  publication). 

For  further  information:  William  L.  Van  Lenten  (202-276-3319). 
Authority:  5  U.S.C.  5S2a. 

Published  herewith  are  such  amendments  fr^wed  by  a  complete 
listing  of  systems  of  records  of  the  Board,  incorporating  such 
ameridments. 

FHLBB— 1 

System  aame:  Internal  Office  Personnel  Files 
Categories  of  records  la  the  system: 

Added:  '‘duplicate  employee  identification  cards*' 

Rcternloa  and  disposal:  amended  to  read  as  follows:  “Cut-off 
upon  terminatioo  of  employmenL  Destroy  60  days  after  cut-off”. 

System  managrrfs)  and  address:  "Director,  Generalized  System 
Rewarch  and  Design  Division”  ameiKled  to  read  as  follows: 
“Director,  Industry  Data  Division” 

Added:  “Director,  Office  of  Management  Systems  aikl  Adminis¬ 
tration”  “Director,  Administration  and  Methods  Division” 
amended  to  read,  “Director,  Administration  Division” 

Added: 

"Assistant  District  Director” 

Office  of  Examiiutioos  and  Supervision 
90  East  Wilson  Bridge  Road 
Worthington,  Ohio  43083 
Amended:  FSLIC — Scottsdale  Office 
Address  amended  to  read  as  follows: 

Federal  Home  Loan  Bank  Board 
320  First  Street.  N.W. 

Washington,  D.C.  20332 
Amended:  FSLIC — Western  Office: 

Address  amended  to  read  as  follows: 

Federal  Home  Loan  Bank  Board 
320  First  Street.  N.W. 

Washington,  D.C.  20332 

FHLBB— 2 

Sjntem  name:  Manpower/Budget 

Retention  and  dbposnl:  amended  to  read  as  follows:  “Cut-off  at 
end  of  fiscal  year.  Destroy  2  years  after  cut-off.  Duplicate  files; 
Destroy  when  superseded.  Magioetic  tapes:  ^t-c4f  at  end  of  each 
month.  Retaia  12  months,  then  blank.” 

System  managerfs)  and  addrsse; 

Added:  “Director,  Personnal  Management  Division”  “Director, 
Information  Systems  Division” 

FHLBB— 3 

System  name:  Biographies  and  Photographs 
Retention  and  dlmiooBl:  amended  to  read  as  follows:  “Chairman 
Biography  and  Photo  File:  Permanent,  (^ut-off  upon  termination  of 
appoutment  or  resignation.  Transfer  to  Federal  Records  Center  4 
years  after  cut-off.  Offer  to  Natkmal  Archives  20  years  after  cut¬ 
off.  AH  others:  Cut-off  at  end  of  caleisdar  year  in  which  appoint¬ 
ment.  assignmeot.  or  employment  is  terminated.  Destroy  six 
months  after  cut-off.” 
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FHLBB— 5 

System  name:  Home  Owners’  Loan  Corporation  Home  Loan 
Records  (HOLXT) 

This  system  of  records  should  be  deleted. 

FHLBB-6 

System  name:  District  Bank  (Xfleers*  Biography  File 
Retention  and  dlepeeal:  amended  to  read  as  follows:  “Permanent 
Cut-off  upon  retirement  or  separatioo  of  individual  and  tnmsfer  to 
Federal  Records  Center.  Offer  to  National  Archives  3  years  from 
date  of  cut-off.” 

FHLBB— 7 

System  name:  District  Bank  Officer’s  Salary  Guards 
Retentloa  and  dlspoaal:  amended  to  read  as  follows:  “(Tut-off  and 
destroy  3  months  after  retirement  or  separation  of  individuaL” 

FHLBB— « 

System  name:  Candidate  for  Employment 
System  managerfs)  and  addrras: 

Added:  “The  business  address  of  each  system  manager  listed 
below,  unless  otherwise  indicated,  is:” 

Federal  Home  Loan  Bank  Board 
320  Fust  Street,  N.W. 

Washington.  D.C.  20332 

Added:  “General  Counsel.  Office  of  the  General  Counsel” 
Deleted: 

District  Director  Examinatiotts 
Offices  of  Examinations  and  Supervision 
Federal  Home  Loon  Bank  Board 
Box  828 

Topeka,  Kansas  66601 

FHLBB— 9 

System  name:  Candidates  for  Appointed  Directorships  of  Federal 
Home  Loan  Banks 

Rctentioo  and  dispaoal:  amended  to  read  as  follows:  “Cut-off 
when  appointment  is  made.  Appointed  candidates:  Transfer  to  Bio- 
grapUcal  FBe  of  Federal  Home  Loan  Bank  Directors.  Unsuccessful 
candidates:  Destroy  3  years  after  cut-off.” 

FHLBB— 10 

System  naase:  Depositors/Account  Holders  in  Defaulted  Associa¬ 
tions 

System  maaagtr(s)  and  addrem: 

Added; 

Director 

Federal  Saving  and  Loan  Insurance  Corporatioo 
Federal  Home  Loan  Bank  Board 
320  Fust  Street.  N.W. 

Washington.  D.C.  20332 
Amended:  FSLIC — Scottsdale  Office 
Address  amended  to  read  as  foOows: 

10001  West  Roosevelt  Boulevard 
Westchester.  Illinois  60133 

FHLBB— 11 

System  naase:  Biographical  File  of  Federal  Home  Loan  Bank 
Directors 

Ca^sgerim  of  Indlvldaals  covered  hy  the  systeas:  amended  to  read 
as  foitows:  “Federal  Home  Loan*  Bank  Directors  who  are  ap¬ 
pointed  to  their  positions  by  the  Federal  Home  Loan  Bank  Board 
or  elected  by  the  membership.” 

Retention  and  iWipnml-  amended  to  read  as  follows:  “Permanent: 
Cut-off  at  end  of  term.  Offer  to  National  Archives  23  years  after 
cut-off.” 

FHLBB— U 

System  name:  Office  of  Examinations  and  Supervision  Training 
Records 

Retention  and  dlipomi:  amended  to  read  as  ftdlows:  “Cut-off  at 
end  of  calendar  year.  Destroy  2  years  after  cut-off.” 

FHLBB— 14 

System  name:  Asset  Management  System 
Storage:  amended  to  read  as  follows:  “FBes  are  maintained  in 
locked  fOe  cabinets,  secured  rooms  and  computer  secondary 
storage  (off-line).” 
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RcCrievablHtj:  amended  to  read  as  follows:  “Records  are  filed  by 
defaulting  institutions'  account  number." 

Rciartkm  and  (U^kmU:  amended  to  read  as  follows:  “Records 
relatiiM  to  loans  are  maintained  for  10  years  after  repayment  of  the 
loan.  Records  relating  to  rental  property  are  retain^  for  S  years. 
Records  pertaining  to  sales  of  r^  estate  are  retained  for  S  years 
after  cash  sale  or  10  years  after  sale  of  properties  financed  by  the 
Federal  Savings  and  Loan  Insurance  Corporation.  Magnetic  tapes: 
(a)  Recciversl^,  Asset  Maiugement.  arid  Property  Maiuigement 
tapes  are  retained  for  30  days,  then  blanked;  (\>)  Bank  tapes  are 
retained  for  90  days,  then  blanked;  (c)  Quarterly  and  year-to-date 
tapes  are  retained  tor  1  calendar  year,  then  blanked." 

System  managrrts)  and  addrem: 

Added:  “The  business  address  of  each  system  manager  listed 
below,  unless  otherwise  indicated,  is:" 

Federal  Home  Loan  Bank  Board 
320  First  Street.  N.W. 

Washington.  D.C.  205S2 

Added:  “Director,  Information  Systems  Division” 

Amended:  FSLIC — Scottsdale  Office 
Address  amended  to  read  as  follows: 
lOOOl  West  Roosevelt  Boulevard 
Westchester.  Illinois  601  S3 
Amended;  FSLIC — Western  Office 
Address  amended  to  read  as  follows; 

Federal  Home  Loan  Bank  Board 
320  First  Street.  N.W. 

Washington.  D  C.  205S2 

FHLBB— IS 

System  name;  Discrimination  Complaint  System 

Retention  and  dbpaaal:  amended  to  read  as  follows:  “Destroy  4 
years  after  final  adjustment  for  cases  resolved  within  the  ageiKy. 
Transfer  other  cases  to  the  Civil  Service  Commission.  Cases 
resolved  by  the  Commission  of  a  U.S.  Court  are  controlled  by  the 
Commission's  records  schedule.  Duplicate  copies:  Destroy  I  year 
after  resolution  of  case." 

FHLBB— 16 

System  name:  Upward  Mobility  Program  (Career  Development) 
Safeguards: 

Deleted  “Equal  Employment  Opportunity  Officer” 

Added;  “Director,  Personnel  Management  Division" 

System  manager(s)  and  address: 

Deleted:  “^ual  Employment  Opportunity  Officer.” 

Added:  “Director,  Personnel  Management  Division" 

FHLBB— 17 

System  name:  Payroll 

Storage:  amended  to  read  as  follows:  “Records  are  maintained  in 
file  folders  in  locked  file  cabinets  and  on  magnetic  tapes,  or  other 
retrieval  devices  for  use  in  computer  systems.” 

Retention  and  disposal:  amended  to  read  as  follows:  “Records  are 
retained  at  the  ^ncy  for  3  years  after  termination  of  employment. 
Certain  categories  of  records  in  the  system  arc  then  transferred  to 
the  Federal  Records  Center  in  St.  Louis,  Missouri.  Other 
categories  of  records  remain  in  the  agency.  Disposal  of  records  va¬ 
ries  between  3  years  after  termination  of  employment  and  S6  years 
after  the  date  ot  the  last  action.  Magnetic  tapes  are  cut  off  at  the 
end  of  each  pay  period,  retained  for  26  pay  periods,  then  blanked. 
Receivers)!^  file  records  are  retained  for  3  years  after  dissolution 
of  the  receivership." 

System  managerfs)  and  addrem: 

Added:  “The  business  address  of  each  system  manager  listed 
below,  unless  otherwise  indicated,  is:" 

Federal  Home  Loan  Bank  Board 
320  First  Street,  N.W. 

Washington.  D.C.  20SS2 

Added:  “Director,  Information  Systems  Division” 

Amended;  FSLIC— Scottsdale  Office 
Address  amended  to  read  as  follows: 

Federal  Home  Loan  Bank  Board 
320  First  Street.  N.W. 

Washington,  D.C.  20SS2 
Amended:  FSLIC — Western  Office 
Address  amended  to  read  as  follows; 

Federal  Home  Loan  Bank  Board 
320  First  Street.  N.W. 

Washington,  D.C.  205S2 


FHLBB— 18 

System  name:  Travel  Records 

Storage:  amended  by  adding:  “and  on  nugnetic  tape  or  other 
retrieval  devices  for  use  in  computer  system." 

System  managerfs)  and  addrem:  Added;  “Director,  Information 
Systenu  Division.  Seie  ‘Location’  for  addrem.” 

FHLBB— 20 

System  name:  Employee  Locator  File 

Retention  and  dispomi:  amended  to  read  as  follows:  “Cut-off  and 
destroy  when  superseded  or  obsolete.” 

FHLBB— 21 

System  name:  Statements  of  Employment  and  Fiiuincial  Interest 
Retention  and  disposal:  amended  to  read  as  follows:  “Cut-off 
when  employee  leaves  a  position  in  which  a  statement  is  required 
or  when  employee  separates.  Destroy  2  years  after  ciit-uff." 

FHLBB— 22 

System  name:  Form  587  File — Training  Request.  Authorization, 
Notice  of  Completion 

Retention  and  disposal:  amendd  to  read  as  follows:  “Cut-off  at 
end  of  fiscal  year.  Elestroy  2  years  after  cut-off." 

FHLBB— 24 

System  name:  Assigiunent  History  of  Examiners 

System  manager(s)  and  addrem:  delete  title  aial  addresses  pertain¬ 
ing  to  offices  at:  Cincinnati.  Ohio.  Seattle.  Washington.  San  Fran¬ 
cisco,  California 

FHI3B— 25 

System  name:  Office  of  the  Secretary  Card  File 

Storage:  amended  to  read  as  follows;  “Records  are  maintained  in 
a  card  index  file  and  or  on  microfilm  in  a  secured  docket  file  area 
or  locked  file  cabinets.” 

Retention  and  disposal:  amended  to  read  as  follows:  “Hard  copy: 
Microfilm  annually.  Cut-off  every  10  years.  Destroy  after 
microfilming  at  end  of  10th  year.  Microfilm:  Permanent — (a) 
Destroy  microfilm  upon  completion  of  next  annual  microfilming, 
except,  (b)  Retain  microfilm  of  lOth  year  filming  permanently. 
Offer  each  KXh  year  microfilm  to  National  Archives  when  no 
longer  needed  for  administrative  purposes." 

FHLBB— 26 

System  name:  Prospective  Organizer  of  Federal  Savings  and  Loan 
Association  File 

Storage:  amended  to  read  as  follows;  “Records  arc  maintained  in 
a  card  index  file  and/or  on  microfilm  in  a  secured  docket  file  area 
or  locked  file  cabinet." 

Retention  and  dispaaal:  amended  to  read  as  follows:  “Hard  c<^y: 
Microfilm  annually.  Cut-off  every  10  years.  Destroy  after 
microfilming  at  end  of  lOth  year.  Microfilm;  Permanent — (a) 
Destroy  microfilm  upon  completion  of  next  annual  microfilming, 
except,  (b)  Retain  microfilm  of  10th  year  filming  permanently. 
Offer  each  10th  year  microfilm  to  National  Archives  when  no 
longer  needed  for  administrative  purposes.” 

FHLBB— 27 

System  name:  Suspensions  File 

Storage:  amended  to  read  as  follows;  "Records  arc  maintained  in 
a  card  index  file  and/or  on  microfilm  in  a  secured  docket  file  area 
or  locked  file  cabinets.” 

Retentfoo  and  disposal:  amended  to  read  as  follows;  “Hard  copy: 
Microfilm  annually.  Cut-off  every  10  years.  Destroy  after 
microfilming  at  end  of  10th  year.  Microfilm:  Permanent — (a) 
Destroy  microfilm  upon  completion  of  next  annual  microfilming, 
except,  (b)  Retain  microfilm  of  10th  year  filming  permanently. 
Offer  each  10th  year  microfilm  to  National  Archives  when  no 
longer  needed  for  administrative  purposes.” 

FHLBB— 28 

System  name:  Removal  and  Proiiibition  File 
Storage:  amended  to  read  as  ft^ows;  “Records  and  maintained  in 
a  card  index  file  and/or  on  mknofilm  in  a  secured  docket  file  area 
for  locked  file  cabinet.” 

Retention  and  disposal:  amended  to  read  as  follows;  “Hard  copy: 
Microfilm  annuaUy.  Cut-off  every  10  years.  Destroy  after 
microfilming  at  end  of  10th  year.  Microfilm:  Permanent — (a) 
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Destroy  microfilm  upon  completion  of  next  ,  annual  microfilming, 
except,  (b)  Retain  microfilm  of  10th  year  filming  permanently. 
Offer  eadi  lOth  year  microfilm  to  National  Archives  when  no 
longer  needed  for  administrative  purposes.” 

FHLBB— 2f 

Syrtcm  name:  Investigatory  Records  Copy  File 
Retention  and  dtapoaal:  amended  to  read  as  follows:  “Retain  in 
office  S  years,  then  return  file  to  FBI,  unless  continuing  interest  or 
conviction.” 

By  the  Federal  Home  Loan  Bank  Board. 

Dated:  August  18,  1977. 

J.  J.  Finn, 
Secretary. 

FEDERAL  HOME  LOAN  BANK  BOARD 
PRIVACY  ACT  OF  1974 
System  of  Records 
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FHLBB— 1 

System  name:  Internal  Office  Personnel  Files 
Syteem  localhm;  See  ’’System  Manager”. 

Categortei  <4  IndiTidnab  covend  by  the  syatens:  Federal  Home 
Loan  Bank  Board  employees,  consultants,  and  employees  of  the 
Federal  Savings  and  Loim  Insurance  Coiporatioa,  and  Federal 
Savings  and  Loim  Insurance  Corporation  receiverships. 

Categories  at  records  la  the  systeau  This  system  consists  of  a 
variety  of  records  relating  to  perronnel  actions  and  determinatioiu 
reganhng  individuals  while  employed  by  the  Federal  Savings  and 
Loim  Insurance  Corporation,  the  Federal  Home  Loan  Bank  Board, 
as  consultants  to  the  Board,  or  as  employees  of  a  Federal  Savings 
and  Loan  Insurance  Corporatioo  receivership.  The  records  may 
contain  information  about  an  individual  relating  to:  date  of  birth; 
social  security  number;  veterans  preference;  tenure;  physical  han¬ 
dicap;  past  aiod  present  salaries,  grades,  and  position  titles;  and 
may  include  lettm  of  commendation,  reprimands,  charges,  and 
dedsion  on  charges;  notices  of  reductions-in-force;  accident  re¬ 
ports;  upward-niobility  information;  locator  files;  loans  with 
Savir^  and  Loans;  persormel  actioiu,  including  but  not  limited  to 
appointment,  proniotm,  reassi|nment,  demotion,  work  detail, 
traiufer,  and  separation;  probatmoary  period;  training;  minority 


group  indicator;  life  insurance,  health  benefits,  and  designation  of 
bendiciary;  application  for  eninloyment;  letters  of  reference;  per¬ 
formance  rating  (MBO/KOI  or  other  as  applicable);  documentation 
of  personnel  actions  or  decisions  made  about  the  individual; 
awanls;  records  of  equipment  and  materials  issued  to  the  in¬ 
dividual;  leave  and  time-and-attendance  records;  travel  records; 
duplicate  employee  identification  cards;  and  other  information  re¬ 
garding  the  iridividual. 

Authority  (or  mahiteB— ce  of  the  system:  5  U.S.C.  1302,  2951, 
4118,  4308,  4506,  and  Executive  Order  10561,  dated  September  13, 
1954. 

Roudac  uses  of  records  msintsliird  hi  the  system,  Incliidhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  th^ 
records  is  used  or  may  be  used: 

(1)  By  Board  and  receivership  officials  for  review  in  connection 
with  training,  appointments,  transfers,  promotions,  reassigiunents, 
adverse  actions  (including  disciplinary  actions),  determinations  of 
qualifications  of  an  indivkhial,  determinations  of  conflicts  of  in¬ 
terest,  equipment  assigned  to  an  individual,  entitled  benefits,  leave 
authorize  and  used,  travel  undertaken,  and  reimbursements; 

(2)  By  the  Civil  Service  (Commission  for  when  a  current  or 
former  Federal  employee  questions  the  validity  of  a  specific  docu¬ 
ment  in  his  record; 

(3)  By  the  (Courts  to  render  a  decision  when  an  agency  has 
refu^  to  release  to  a  current  or  former  Federal  employee  a  record 
under  the  Freedom  of  Information  Act; 

(4)  To  provide  informatioa  to  a  prospective  employer  of  a  current 
or  former  Federal  employee; 

(5)  To  provide  data  for  the  automated  (Central  Personnel  Data 
File  ((T»DF); 

(6)  To  provide  data  to  update  Federal  Automated  (Career  Systems 
(FACS),  the  Executive  Inventory  File,  Security  investigations,' the 
Index  on  New  Hires,  and  materials  concerning  adverse  actions  and 
termination; 

(7)  To  provide  information  to  a  Federal  agei^,  in  response  to  its 
request,  in  connection  with  hiriiig  or  retention  of  an  employee, 
letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  i^onnation 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter; 

(8)  In  connection  with  reqi^ts  for  information  from  a  Federal, 
State,  or  local  agency  maintaining  civil,  criminal,  or  other  relevant 
enforcement  or  other  pertinent  information,  such  as  licenses,  if  the 
obtaining  of  such  information  is  necessary  to  an  agency  decision 
concerning  hiring  or  retention  of  an  employee,  issuance  c4  a  securi¬ 
ty  clearance,  letting  of  a  contract,  or  issuance  of  a  license,  grant, 
or  other  ben^it; 

(9)  To  refer,  where  there  is  indication  of  a  violation  or  potential 
violation  of  law  (whether  civil,  criminal,  or  regulatory),  to  the  ap¬ 
propriate  Federal.  State,  or  local  agency  charged  with  responsibility 
(or  investigating  or  prosecuting  such  violation  of  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issused  pur¬ 
suant  thereto; 

(10)  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  marmower  stu¬ 
dies,  and  for  utilization  in  response  to  general  rer^ae^  for  statisti¬ 
cal  information  without  perso^  identificatioo  of  individuals  under 
the  Freedom  of  Information  Act  or  to  locate  specific  individuab  for 
personnel  research  or  other  persormel  management  functions;  and 

(11)  Verification  of  employment  for  credit  purposes. 

(12)  Disclosure  of  information  may  be  made  to  a  congres*ional 
office  from  the  record  of  an  individiial,  in  response  to  an  iriquiry 
from  that  office  made  at  the  request  of  an  individual,  if  such  i^or- 
mation  would  be  available  directly  to  the  individual  upon  request. 

PoHdes  and  practloes  for  staring,  retrieving,  irriinlng,  retaining, 
and  dhpodng  of  records  in  the  system: 

Starage:  Records  are  maintained  in  file  folder  or  on  Kardex  cards 
in  lockalde  containers  or  in  secured  rooms. 

Rctrievabllity:  Records  are  filed  by  name  iralividuaL 

'laftgiiarili  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  (or  a  particular  job-rdated  purpose. 

Retention  and  disposal:  (}ut-off  upon  termination  of  employmenL 
Destroy  60  days  after  cut-off. 

System  managi^s)  and  addrim;  The  business  address  of  each 
system  manager  list^  below,  unless  otherwise  indicated,  is: 
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Federal  Hoae  Loan  Bank  Board 

320  First  Street  NW.  51 1  Walnut  Street 

Washington,  D.C.  205S2  Cincinnati,  Ohio  4S202 


Personnel  Liaison  Officer,  Management  Systems  Division 
Personnel  Liaison  Officer.  Accounting  and  Fiscal  Operation 
Branch.  Fmancial  Maiuigement  Division 
Personnel  Liaison  Officer,  Industry  Data  Division 
Director.  Office  of  Economic  Research 
General  Counsel.  Office  of  the  General  Counsel 
Director,  Federal  Savings  and  Loan  Insurance  Corporation 
Director,  Industry  Data  Division 
Director,  Office  of  Eiuuninations  and  Supervision 
Director,  Office  of  Housing  and  Urhan  Affairs 
Director.  Office  of  Management  Systems  and  Administration 
Director,  Administration  Division 
Director,  Office  of  Industry  Development 
Deputy  Director.  Office  of  the  Federal  Home  Loan  Banks 
Personnel  Liaison  Officer,  Information  Systems  Division 
Manager,  Scottsdale  Office 
Federal  ^vings  and  Loan  Insurance  Corporation 
Western  Office  Manager 

Federal  Savings  and  Loan  Insurance  Corporation 

District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
One  Union  Street — Fourth  Floor 
Boston,  Massachusetts  02106 


Assistant  District  Director 

Nashville  Area  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

2209  Crestmoor  Road 

Nashville,  Tennessee  3721 S 

Assistant  District  Director 
Canton  Area  Office 

Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Boa^ 

229  Wells  Avenue.  NW. 

Canton,  Ohio  44703 

Asistant  District  Director 
Office  of  Examinations  and  Supervision 
90  East  Wilson  Bridge  Road 
Worthington,  Ohio  4306S 

Assistant  District  Director 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

2950  Indiana  Tower 

One  Indiana  Square 

Indianapolis.  Indiana  46204 


District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
One  World  Trade  Center,  Floor  103 
New  York,  New  York  10048 


District  Director— Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
111  East  Wacker  Drive — Suite  700 
Chicago,  Illinois  60601 


District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
1 1  Stanwix  Street,  Room  300 
Pittsburgh.  Pennsylvania  1S222 


District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
714  Second  Avenue 
Des  Moines,  Iowa  S0309 


Assistant  District  Director — Administration 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Boa^ 

260  Peachtree  Street,  NW. 

Atlanta,  Georgia  30303 

Assistant  District  Director 

Silver  Spring  Area  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

8701  Geor^  Avenue.  Room  400 

Silver  Spring,  Maryland  20910 


District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
634  Harrison  Street 
Topeka.  Kansas  66603 

Assistant  District  Director 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Boa^ 

Room  379,  Post  Office  Building 
10th  and  Stout  Streets 
Denver,  Colorado  80202 


Assistant  District  Director 

Charlotte  Area  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

4915  Albemarle  Road 

Charlotte,  North  Carolina  28205 

Assistant  District  Director 

Fort  Lauderdale  Area  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

1525  South  Andrews  Avenue 

Fort  Lauderdale,  Florida  33316 

District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
2400  DuBois  Tower 
511  Walnut  Street 
Cincinnati,  Ohio  45202 

Assistant  District  Director 
Cincinnati  Area  Office 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
2400  DuBois  Tower 


District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
600  Stewart  Street.  Suite  610 
Seattle,  Washington  96101 

District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Boa^ 

600  California  Street 

San  Francisco,  California  94108 

District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
1350  Tower  Building 
Little  Rock,  Arkansas  72201 

Office  Supervisor 

Dallas  Branch  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loari  Bank  Board 

1100  Commerce  StrMt,  Room  3B-29 

Dallas,  Texas  75202 

Office  Supervisor  ^ 
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Houston  Branch  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Boa^ 

201  Fannin  Street.  Room  321 
Houston.  Texas  77002 

Administrative  Officer 

Federal  Savings  and  Loan  Insurance  Corporation 
10001  West  Roosevelt  Boulevard 
Westchester,  Illinois  601  S3 

Receivership  Aj^t 
Midwestern  Office  Receiverships 
Federal  Savings  aiul  Loan  Iruurance  Corporation 
10001  West  Roosevelt  Boulevard 
Westchester,  Illinois  601  S3 

Receivership  Manager 

Northwest  Guaranty  Receivership 

Federal  Savings  and  Loan  Insurance  Corporation 

1  too  Tower  Building 

Seattle.  Washington  98101 

NotMcatton  procedore:  Inquiries  concerning  records  shall  be 
made  by  notifying  the  appropriate  system  manager.  Such  notifica¬ 
tion  must  include  the  in^vidual's  name,  social  security  number  or 
employee  identification  number,  date  of  birth,  office  of  employ¬ 
ment  (iiKluding  location),  period  of  employment  and  the  name  of 
the  record  system. 

Record  acecm  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  approprite  system  manager. 
Such  notification  shall  include  the  same  ii^ormation  required  to  be 
furnished  under  “Notification”,  plus  a  statement  setting  forth  the 
desired  access  or  changes  and  the  reasons  for  such  changes. 

Coirteating  record  procedures:  See  “Access  Procedures”. 

Record  source  categories:  Information  in  this  system  of  records 
may  have  been  obtained  from  the  individual,  his  immediate  surper- 
visor  or  persons  at  other  surpervisory  levels,  the  personnel  office, 
the  payroll  office.  Savings  and  Loan  Associations,  U.S.  Civil  Ser¬ 
vice  Commission,  or  other  sources. 

FHLBB-2 

System  name:  Manpower/Budget  System 

System  locatkm:  Federal  Home  Loan  Bank  Board,  320  First 
Street,  NW.,  Washington.  D.C.  20552 

Calegorlea  of  imUvhloaU  covered  by  the  system:  All  current  em¬ 
ployees  of  the  Federal  Home  Loan  Bank  Board  and  the  Federal 
Savings  and  Loan  Insurance  Corporation. 

Categories  of  records  In  the  system:  Individual  employee  records 
are  kept  by  office  and  agency  as  follows:  name,  title,  awards,  age, 
EOD  date,  service  computation  date,  occupation  series,  social 
security  number,  grade,  diate  of  last  within-gni^  raise,  date  of  last 
promotion,  withiu^rade  due-date,  and  elgibility  for  promotion. 
Records  are  kept  for  each  office  (and,  where  appropriate,  for  the 
agency)  on  number  of  vacancies,  authorized  position  ceilings,  and 
number  of  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ,  44  U.S.C. 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  provide  manage- 
otent  with  data  on  current  employment,  vacancies,  and  history  of 
employees; 

(2)  For  preparation  of  future  personnel  actions; 

(3)  For  computerized  budget  projections  for  three  fiscal  years. 

(4)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  i^or- 
mation  would  be  available  directly  to  the  indivulual  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  nylon  post-data  folders. 

Retrievahility:  Records  are  filed  by  name  of  individual. 

Safeguards:  Access  is  limited  to  personnel  whose  offical  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose. 

Rsfention  and  disposal:  CvX-ott  at  end  of  fiscal  year.  Destroy  two 
years  after  cut-off.  Duplicate  fQes:  Destroy  when  superseded. 


System  mana||sr(s)  and  address:  Bucket  Officer,  Financial 
Management  Division;  Director.  Information  Systems  Division; 
Director,  Personnel  Management  Division.  See  “Location”  for  ad¬ 
dress. 

Notification  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager.  Inquiries  must  include  name,  social 
security  number,  date  of  birth,  office  of  employment,  period  of  em¬ 
ployment,  and  name  of  record  system. 

Record  areem  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  their  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager.  Such  notifi¬ 
cation  shall  include  the  same  information  required  to  be  furnished 
under  “Notification”,  plus  a  statement  of  the  desired  access  or 
changes  and  the  reasons  for  such  changes. 

Contesting  record  procedures:  See  “Access  Procedures”. 

Record  source  categories:  Personnel  Records. 

FHLBB— 3 

System  name:  Biographies  and  Photographs 

System  location:  Federal  Home  Loan  Bank  Board,  320  First 
Street,  NW.,  Washington,  D.C.  20552 

Categories  of  Individuals  covered  by  the  system:  Federal  Home 
Loan  Bank  Board  Chairman,  Board  members.  Office  Directors  and 
key  personnel;  Federal  Home  Loan  Bank  Presidents;-  Federal 
Savings  and  Loan  Insurance  Corporation  key  personnel;  Federal 
Savings  and  Loan  Advisory  Council  members;  Federal  Home  Loan 
Mortgage  Corporation;  and  Amminet  Executive  Staff. 

Categories  of  records  in  the  system:  Biographical  Notes  and 
Photographs. 

Authority  for  maintenanoe  of  the  system:  5  U.S.C.  301;  44  U.S.C. 
3101. 

Routiiie  uses  of  records  maiataiiied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Rekaue  for  iiKdia  use 
when  the  described  individuals  are  invited  to  make  addresses,  are 
appointed  to  new  positions,  or  leave  through  resignation,  retire¬ 
ment,  etc. 

(2)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor- 
matkm  would  be  available  directly  to  the  individual  upon  request 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RehrlevabOity:  Records  are  filed  by  name  of  individual. 

Safegnarda:  No  safeguanfe  are  needed,  since  these  records  are 
available  for  public  distribution. 

Retention  and  disposal:  Chairman  Biography  and  Photo  File:  Perma¬ 
nent  Cut-off  upon  termination  of  appointment  or  resignation.  Transfer 
to  Federal  Records  Center  4  years  after  cut-off.  C)fTer  to  National 
Archives  20  years  after  cut-off.  All  others:  Cut-off  at  end  of  calendar 
year  in  which  appointment  assignment  or  employment  is  terminated. 
Destroy  6  months  after  cut-off. 

System  amaagetfs)  and  address:  Director,  (Office  of  Communications. 
See  “Location”  for  address. 

Notification  Procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager. 

Record  acceas  procedures:  Records  may  be  obtained,  changed,  or 
updated  by  submhsion  of  material  to  the  system  manager. 

Contesdag  record  proeednres:  See  “Acceas  Procedures”. 

Record  source  categories:  Information  is  submitted  by  the  individuals 
whose  records  are  maintained. 

FHLBB— 4 

Reserved. 

FHLBB— 5 

Reserved. 

FHLBB-6 

System  name:  District  Bank  Officers’  Biography  File 

System  locatioa:  Federal  Home  Loan  Bank  Board,  320  First  Street, 
NW.,  Washington,  D  C.  20552 

Categories  of  iadividaals  covered  by  the  system:  All  Federal  Home 
LxMa  Bank  Officers. 

Chtegocto  at  records  in  the  system!  Resumes  and  Appointment 
Histories,  including  salary  information. 
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AotlMrity  for  maintenance  of  the  lyatem:  S  U.S.C.  301 .  44  U.S.C. 
3101. 

Rontlne  uaea  of  recorda  maintained  in  the  syetem,  including  catego- 
riea  of  uacr*  and  the  purpoaca  of  auch  uaea:  (I)  To  provide  ^neral 
background  information  on  Bank  officers  for  use  by  the  Duector, 
Office  of  the  Federal  Home  Loan  Banks,  and  the  Board.  Informa¬ 
tion  other  than  salary  data  is  furnished  to  the  public  upon  request. 

(2)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  recoid  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor¬ 
mation  would  be  available  directly  to  the  individual  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiBg  of  records  in  the  system: 

Storage:  Records  are  maintained  in  filing  cabinets  in  file  folders. 
Rctrievability:  Records  are  filed  by  name  of  individual. 

Safeguards:  Access  to  salary  data  is  limited  to  personnel  who 
have  a  need  to  know  the  information  for  a  job-related  purpose. 

Rcteatioa  and  disposal:  Permanent.  Cut-off  upon  retirement  or 
separation  of  individual,  and  transfer  to  the  Federal  Records 
Center.  Offer  to  National  Archives  5  years  from  date  of  cut-<rff. 

System  managerls)  and  address:  Administrative  Assistant 
(Elections),  Office  of  the  Federal  Home  Loan  Banks.  See 
“Location"  for  address. 

Notification  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager. 

Record  access  procedures:  Persons  wishing  to  have  access  to  the 
records  shall  notify  the  system  manager.  Sal^  information  is  only 
available  to  the  individual  whose  record  is  kept,  and  a  request  for 
such  information  must  iiKlude  the  individual’s  name,  date  of  birth, 
social  security  number,  and  period  of  employment.  Inquirers  wish¬ 
ing  to  contest  records  may  do  so  through  the  system  manager. 
Contesting  record  procedures:  See  “Access  Procedures". 

Record  source  categories:  The  individuals  whose  records  are  kept, 
and  the  Federal  Home  Loan  Banks. 

FHLBB— 7 

System  name:  District  Bank  Officer’s  Salary  Cards 
System  location:  Federal  Home  Loan  Bank  Board,  320  First 
Street,  NW..  Washington.  D.C.  20552 
Categories  of  individuals  covered  by  the  system:  All  officers  of 
Federal  Home  Loan  Banks. 

Categories  of  records  in  the  system:  Salary  History. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ,  44  U.S.C. 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  For  deteimination  of 
salary  requirements  and  review  of  salary  Ustory  by  Director,  Of¬ 
fice  of  Fnleral  Home  Loan  Banks;  Board  members;  Federal  Home 
Loan  Bank  Presidents;  and  the  Federal  Reserve  Board  (upon 
request,  the  Federal  Reserve  Board  is  furnished  salary  information 
by  position  only). 

(2)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  tin  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  i^or- 
mation  would  be  available  directly  to  the  individual  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  a  card  file. 

Retrievahility:  Records  are  filed  by  name  of  individual. 

Safeguards:  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose.  Access  is  granted 
by  the  Administrative  Assistant  (Elections),  Office  of  the  Federal 
Home  Loan  Banks. 

Retention  and  disposal:  Cut-off  and  destory  3  months  after  retire¬ 
ment  or  separation  of  individual. 

System  managerfs)  and  address:  Administrative  Assistant 
(ElMtions),  Office  of  the  Federal  Home  Loan  Banks.  See 
“Location"  for  address. 

Nodfleation  procedure:  Ii^uiries  concerning  the  records  shall  be 
made  to  the  system  manager.  Individuals  inquiring  about  their  own 
records  (bust  sup^y  name,  date  of  birth,  social  security  number, 
and  period  of  employment. 


Record  access  procedures:  Persons  wishing  to  have  access  to  the 
records  shall  noufy  the  system  manager,  furnishing  the  information 
required  under  "Notification"  in  the  case  of  inmvidual  requests. 
In^viduals  wishing  to  have  their  records  changed  (including  modifi¬ 
cation,  addition,  or  deletion)  shall  so  notify  the  system  numager, 
fumshing  the  infonnatioa  required  under  "Notification”  and  a 
statement  of  the  desired  changes  and  the  reasons  for  such  changes. 

Contesting  record  procedures:  See  "Access  Procedures". 

Record  source  categories:  Minutes  of  meetings  of  the  Federal 
Home  Loan  Bank  Board  or  of  the  Boards  of  Directors  of  the 
Federal  Home  Loan  Banks. 

FHLBB— 8 

System  name:  Candidates  for  Employment 

System  location:  See  “System  Manager". 

Categories  of  individuab  covered  by  the  system:  Candidates  for 
employment  by  the  Federal  Home  Loan  Bank  Board. 

Categories  of  records  in  the  system:  Resumes,  letters  of  referral, 
transcripts  and  internal  agency  memoranda. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  These  materials  are 
used  by  agency  officials  to  evaluate  qualifications  of  candidates  for 
employment. 

(2)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"Routine  Use"  to  a  Federal.  State  or  local  agency  maintaining 
civil,  criminal  or  other  relevant  enforcement  information  or  other 
pertinent  information  such  as  current  licenses,  if  necessary  to  ob¬ 
tain  information  relevant  to  an  agency  decision  concerning  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  lettii^  of  a  contract,  or  the  issuance  of  a  Ucense, 
grant  or  other  benefit. 

(3)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor¬ 
mation  would  be  available  directly  to  the  individual  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stora^:  Records  are  maintained  in  file  folders.  An  index  card 
summarizing  each  application  is  also  prepared  and  filed. 

Rctrievability:  Records  are  filed  by  name  of  candidate. 

Safeguards:  Access  is  limited  to  supervisors  and  Personnel 
Management  Division  employees  whose  official  duties  require  such 
access  and  who  have  a  need  to  know  the  information  in  a  record 
for  a  particular  job-related  purpose. 

Retentioa  and  disposal:  Transfer  application  to  Official  Personnel 
Folder  for  candidates  selected  and  destroy  index  card.  Destroy  files 
for  other  candidates  after  position  has  been  filled. 

Syatem  managcr(s)  and  address:  The  business  address  of  each 
System  Manager  list^  below,  unless  otherwise  indicated  is; 

-Federal  Home  Loan  Bank  Board 
320  First  Street.  NW. 

Washington.  D.C.  20552 

Deputy  Director 

Office  of  the  Federal  Home  Loan  Banks 
General  Counsel.  Office  of  the  General  Counsel 
(Thief,  Persoimel  Operations  Branch 
Personnel  Management  Division 

Assistant  District  Director — Personnel  Development 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
260  Peachtree  Street,  NW. 

Atlanta,  Georgia  30303 

Notification  procedure;  Inquiries  concerning  records  shall  be 
made  by  notifying  the  appropriate  system  manager.  Such  notifica¬ 
tion  must  include  name,  date  of  birth,  social  security  number,  and 
name  of  record  system. 

Reorand  aceeas  procedures:  Persons  desiring  access  to  their  records 
or  to  have  such  records  changed  (including  modification,  addition, 
and  deletion)  shall  notify  the  appropriate  system  manager,  furnish¬ 
ing  him  the  information  required  under  "Notification’’,  plus  a  state¬ 
ment  of  the  desired  access  or  changes  and  the  reasons  for  such 
changes. 

Contesting  record  procedures:  See  "Access  Procedures". 
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Rword  mmn»  cateeprics:  Individuals  whose  records  are  kept;  in¬ 
dividuals  recommending  an  applicant.  ageiKy  persotutel  office. 
Civil  Service  Commission.  coU^  placement  officers. 

FHLBB— 9 

System  name:  Candidates  for  Appointed  Directorships  of  Federal 
Home  Loan  Banks. 

System  locathm;  Federal  Home  Loan  Bank  Board,  320  First 
Street,  NW.,  Washington.  D.C.  20552. 

Categories  ol  IndivIdaaU  covered  by  the  system:  CaiKlidates  for 
appointed  Directorships  of  Federal  Home  Low  Banks. 

Categories  of  records  in  the  system:  Resumes  of  potential  can¬ 
didates,  referral  letters,  and  inter^  agency  merooran^. 

Authority  for  maintenance  of  the  system:  Section  7  of  the  Federal 
Home  Loan  Bank  Act  (12  U.S.C.  1427). 

Routine  uses  of  records  maintained  in  the  system,  inclutUng  catego¬ 
ries  of  users  and  the  puipooes  of  such  uaes:  (1)  Iidormation  is  used 
by  the  Director  of  the  Office  of  the  Federal  Home  Loan  Banks  aitd 
by  Board  members  to  determine  qualifications  and  availability  of 
candidates  being  considered  as  appointed  Directors  of  Federal 
Home  Loan  Bartks.  Information  from  this  system  ntay  be  conveyed 
to  the  Presidents  and  staffs  of  the  Region^  Feder^  Home  Loan 
Banks,  and  to  the  Executive  Office  of  the  President  of  the  United 
States. 

(2)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual  if  such  infor¬ 
mation  would  be  available  direcUy  to  the  individual  upon  request. 

PoUdm  and  praetteea  for  itniing,  rctrievlag,  acccadng,  retainliig, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RctotevaMIRy:  Records  are  filed  by  name  of  candidate. 

Safeguards:  Access  is  limited  to  persoiuiel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
for  a  particular  job-related  purpose.  Access  is  gained  only  through 
the  Administrative  Assistant  (Elections),  Office,  of  the  Federal 
Home  Loan  Banks. 

Retention  and  dispoaal:  Cut-off  when  appointment  is  made.  Ap¬ 
pointed  candidates;  Transfer  to  Biographic^  File  of  Federal  Home 
Loan  Bank  Directors.  (FHLBB-II).  Unsuccessful  candidates: 
Destroy  3  years  after  cut-edf. 

System  mamyrfs)  and  addrem:  Administrative  Assistant 
(Elutions),  Office  of  the  Federal  Home  Loan  Banks.  See 
“Location”  for  address. 

Notifkation  procedure:  Inquiries  concerning  records  shall  be 
made  to  the  system  manager.  Such  notification  must  include  the 
candidate’s  name  and  bank  district. 

Record  accem  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification, 
addition  and  deletion)  shall  notify  the  system  manager,  furnishing 
the  information  required  under  “Notification”,  plus  a  statement  of 
desired  access  or  change  and  the  reasons  for  such  changes. 

Contesting  record  procedures:  See  “Access  Procedures”. 

Record  source  categories:  Potential  Candidate;  letters  of  reference 
for  appointed  Director;  memoranda. 

FHLBB— 10 

Syriem  name:  Depositors/Account  Holders  in  Defaulted  Associa¬ 
tions 

System  location:  See  “System  Manager”. 

Categories  of  individnals  covered  by  the  system:  Every  individual 
with  an  account  in  a  defaulted  association. 

Categories  of  recordi  in  the  system:  Information  pertaining  to  the 
account  an  individual,  including  the  type  of  account,  account 
balance,  rate  of  return  and  interest  earned,  insurance  payment,  and 
other  infonnation  relating  to  savings  accounts. 

Audiority  for  mafatenance  of  the  system:  402,  405  of  the  National 
Housing  Act. 

Rourinr  uses  of  records  maintained  in  the  system,  including  adego- 
rics  of  users  and  the  pmposes  af  such  now  formation  contained  in 
this  record  system  may  be  disclosed: 

(1)  In  connection  with  settlement  of  insurance  claims  against 
defaulted  institutioas  insured  by  the  Federal  Savings  and  Loan  In¬ 
surance  Corporation,  to  representatives  of  the  Corporatioa 
(including  a  private  contractor  assisting  in  insurance  settlement  ac¬ 
tivities  by  providing  needed  data  processing  or  other  services); 


(2)  For  credit  checks  (consistent  with  the  Fair  Credit  Reporting 
Act)  by  individuals,  firms,  or  agencies  wishing  to  verify  an  in¬ 
dividual’s  fiiumdal  standing; 

(3)  In  the  event  that  a  system  of  records  maintained  by  the 
Fnleral  Savings  and  Loan  Insurance  Corporation  to  carry  out  its 
functions  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  ruture,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal.  State,  Local  or  Foreign,  charg^  with  the 
responsibility  ot  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  imi^mentiiig  the  statute,  or  rule,  r^ula- 
tion  or  order  issued  pursuant  thereto; 

(4)  To  Federal.  State  and  Local  authorities,  if  necessary  for  as¬ 
sessment,  computation,  and  collection  of  Federal,  State,  a^  Local 
taxes  in  accordance  with  established  procedures. 

■  (5)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  iiifor- 
mation  would  be  available  directly  to  the  individual  upon  request. 

PoUdm  and  praetkm  (or  storing,  retrieving,  accmdng,  retaining, 
and  dispoeing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  lockable  containers  and  on 
magnetic  tape  or  other  retrieval  devices  for  use  in  congxiter 
systems. 

RetrlevaMUty:  Records  are  filed  by  a  combination  of  name  and 
account  number. 

Safeguards:  Access  is  limited  to  persoiuiel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose. 

Retention  and  dispoanl:  Retain  in  office  10  years  after  payment  of 
last  claimed  account,  then  destroy. 

System  manager(s)  and  addrem: 

Director 

Federal  Savings  and  Loan  Insurance  Corporation 
Federal  Home  Loan  Bank  Board 
320  First  Street.  NW. 

Washington.  D.C.  20552 

Receivership  Agent 
Midwestern  Office  Receiverships 
Federal  Savings  and  Loan  Insurance  Corporation 
10001  West  Roosevelt  Boulevard 
Westchester.  Illinois  60153 

Insurance  Settlement  Office 
Federal  Savings  and  Loan  Insurance  Corpwation 
10001  West  Roosevelt  Boulevard 
Westchester,  Dlinois  60153 

Manager,  Scottsdale  Office 
Federal  ^vings  and  Loan  Insurance  Corporation 
lOOOI  West  Roosevelt  Boulevard 
Westchester,  Illinois  60153 

Receivership  Manager 

Northwest  Guaranty  Receivership 

Federal  Savings  and  Loan  Insurance  Corporation 

1 1(X)  Tower  Building 

Seattle.  Washington  98101 

NoUflcatton  procedure:  Inquiries  concerning  records  shaO  be 
made  to  the  applicable  system  manager,  furnishing  name  of  the  in¬ 
dividual.  name  of  institution  where  account  was  held,  account 
number,  and  the  name  the  record  system. 

Reeord  accem  proccdurm:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modifleation. 
addition,  and  deletion)  shall  notify  the  appropriate  system  manager. 
Such  notifkatioa  shall  include  the  i^ormation  required  u^er 
“Notification’’,  phis  a  statement  setting  forth  the  desi^  access  or 
changes  and  the  reasons  for  such  chan^. 

CootefltlBg  record  procedure*:  See  “Access  Procedures”. 

Racard  source  categories:  Defaulted  Association  records,  the  in¬ 
dividual  vriKMe  record  is  maintained,  and  the  Federal  Savings  and 
Loan  Insurance  Corporation,  its  agents  and  contractors. 
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FHLBB— 11 

SjrilHB  wmm:  Biographical  File  of  Federal  Home  Loan  Bank 
Directors 

Sjraleai  locatloa:  Federal  Home  Loan  Bank  Board,  320  First 
Street.  NW..  Washington.  D.C.  20SS2 
Ca— gnrirs  of  tadhrlihHls  covered  by  the  syalm:  Federal  Home 
Loan  Bank  Directors  who  are  appointed  to  their  positions  by  the 
Federal  Home  Loan  Bank  Board  or  elected  by  the  membership. 
CaicgorleB  of  records  hi  the  system:  Resumes. 

Atebortly  for  maitenieiire  of  the  system:  12  U.S.C.  1427. 

Roetlae  asm  of  records  maiataliird  In  the  system,  inclndfaig  catego- 
rtes  of  asers  and  the  pasposm  of  aadi  asm:  (1)  To  determine  that 
directors  are  qualified  and  that  Appointed  Dir^ors  have  no  con¬ 
flicts  of  interest; 

(2)  Users  are  members  of  the  Federal  Home  Loan  Bank  Board, 
Presidents  of  the  Federal  Home  Loan  Banks,  the  Director  of  the 
Office  of  the  Federal  Home  Loan  Banks,  an^  upon  request,  the  ‘ 
public. 

(3)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  incfi^ual,  if  such  infor¬ 
mation  would  be  available  directly  to  the  individual  upon  request. 

Folktes  and  practkm  for  storing,  retrieving,  acceaslag,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RetrlevabiUty:  Records  are  filed  by  name  of  individual. 

Safegnards-  No  safeguards  are  needed,  sice  these  records  are 
availed  for  public  distribution. 

Retention  and  diapomi:  Permanent.  Cut-off  at  end  of  term.  Offer 
to  National  Archives  25  years  after  cut-off. 

Systms  maaagerfs)  and  addresR  Administrative  Assistant 
(Elwtioos),  Office  of  the  Federal  Home  Loan  Banks.  See 
“Location”  for  address. 

Notificatioa  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager. 

Record  accem  procedures:  Persons  desiring  access  to  the  records 
shall  notify  the  system  manager.  Individuals  wishing  to  update  their 
files  shall  furnish  name,  date  of  birth,  and  social  security  number. 
Contesting  record  procedures:  See  “Access  Procedures”. 

Record  source  categories:  Federal  Home  Loan  Bank  Directors  and 
Bank  Presidents. 

FHLBB— 12 

System  name:  Payroll/Personnel 

System  location:  Federal  Home  Loan  Bank  Board,  320  First 
Street,  NW..  Washington.  D.C.  205S2 
Categories  of  individuals  covered  by  the  system:  All  current  em¬ 
ployees  and  all  former  employees  whose  employrrtent  terminated 
within  the  current  calendar  year. 

Categories  of  records  tai  tbe  system:  Information  pertaining  to  (I) 
employee  status,  grade,  salary,  pay  plan,  hours  worked,  hours  of 
leave  taken  and  earned,  hourly  rate,  gross  pay,  taxes,  deductions, 
net  pay,  location,  and  payrxdl  history;  and  (2)  employee  residence, 
office,  social  security  number,  and  ad^ss. 

Authority  for  mahitenanrr  of  the  system:  5  U.S.C.  301 .  44  U.S.C. 
3101. 

Routinr  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  uaers  and  the  purposes  of  such  uses:  (1)  Information  con¬ 
tained  in  these  records  is  available  for  intra-agency  use  in  determin¬ 
ing  current  employment  status  of  employees,  history  of 
Payroll/Persoiuiel  actions,  bi-weekly  gross  pay,  taxes,  deductions, 
and  net  pay,  total  wages  paid  to  date  and  deductions  paid.  (2)  In 
the  event  that  a  system  of  records  maintained  by  the  Board  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  crimiiud  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  re¬ 
lation,  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  Local  or  Foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  r^ulation  or  order  issued  pursuant  thereto.  (3)  A  record  from 
this  systenl  may  be  disclosed  as  a  routine  use  to  other  Federal 
apencies  and  the  Civil  Service  Commission  if  necessary  for  or  in¬ 
cident  to  the  payment  of  salaries  and  expenses  incident  to  employ¬ 


ment  at  the  Federal  Home  Loan  Bank  Board  or  other  Federal  em¬ 
ployment,  or  the  vesting,  computation,  and  payment  of  retirement 
or  disability  benefits.  (4)  A  record  from  this  system  may  be  dis¬ 
closed  to  Federal,  State,  and  Local  authorities  for  reasons  necessa¬ 
ry  and  incident  to  the  assessment,  computatkm,  and  collection  of 
Federal,  State,  and  Local  taxes,  in  accordance  with  established 
procedures.  (5)  Disclosure  of  information  may  be  nude  to  a  con¬ 
gressional  office  from  the  record  of  an  individual,  in  respooM  to  an 
inquiry  from  that  office  nude  at  the  request  of  the  iiidividual,  if 
such  information  would  be  available  directly  to  the  individual  upon 
request. 

PoUdea  and  practices  for  storing,  retrieving,  aocesalag,  retaining, 
and  dispoaiiig  of  records  in  the  system: 

Storage:  Records  are  maintained  in  computer  banks,  on  magnetic 
tape,  and  in  file  folders. 

RetrlevaMUty:  Records  are  filed  by  name  or  social  security 
number. 

Safeguards:  Access  is  limited  to  persotuiel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose. 

Retention  and  disposal:  Computer  records  are  retained  until  the 
end  of  the  calendar  year  in  which  employment  is  termiruted;  mag¬ 
netic  tapes  are  retain^  for  one  additional  calendar  year.  Records  in 
file  feeders  are  retained  for  6  years. 

Syntem  managerfs)  and  addrem:  Director.  Information  Systems 
Division.  See  “Location”  for  address. 

NotHlcation  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager.  Inquiries  must  include  name,  date  of 
birth,  social  security  number,  period  of  employment,  and  tume  of 
record  system. 

.  Record  accem  procedures:  Persons  wishing  to  have  access  to  the  * 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager.  Such  notifi¬ 
cation  shall  include  the  information  required  to  be  furnished  under 
“Notification”,  plus  a  statement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes. 

Contesting  record  procedures:  See  “Access  Procedures". 

Record  source  categories:  Personnel  and  finaiKial  records  main¬ 
tained  by  the  agency. 

FHLBB— 13 

System  name:  Office  of  Examinations  and  Supervision  Training 
Records 

System  location:  Federal  Home  Loan  Bank  Board,  320  First 
Street,  NW..  Washington.  D.C.  20552 

Categoriei  of  individuals  covered  by  the  qrsteas:  All  current  Home 
Office  and  District  employees  of  the  Office  of  Examinations  and 
Supervision. 

Categorks  of  records  in  the  system:  Listing  of  training  history  dur¬ 
ing  Board  tenure  and  routine  personal  data,  including  educational 
and  general  background  information. 

Authority  for  maintrnsnre  of  the  system:  5  U.S.C.,  301,  44  U.S.C. 
3101. 

Routine  usm  of  records  maintained  in  the  system,  taKindhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  maintain  intra-of¬ 
fice  information  regaiding  levels  of  training  and  education 
achieved,  in  order  to  detenmne  future  training  needs  and  to  ke^ 
accounts  of  training  budget  expenditures  and  staff  days  spent  in 
training  programs. 

(2)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  ii^uiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor¬ 
mation  would  be  available  directly  to  the  individual  upon  request. 

Policies  and  practices  for  storing,  retrieving,  acfrsring,  retaining, 
and  disporiag  of  records  la  the  qntm: 

Storage;  Records  are  maintained  in  locked  filing  cabinets. 

Retrievability:  Records  are  filed  by  district  and  luune  of  in¬ 
dividuals. 

Safeguards:  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose. 

Ritratioa  and  dfsposal:  Cut-off  at  end  of  calendar  year.  Destroy  2 
years  after  cut-off. 

System  amangerfs)  and  address:  Training  Coordinator,  Office  of 
Examinations  and  Supervision.  See  “Location”  for  address. 
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NottAcatioa  prootdart:  Inquiries  concerning  the  records  must  be 
made  to  the  system  manager.  Inquiries  must  include  name,  social 
security  number,  date  of  birth,  period  of  employment,  name  of 
record  system,  a^  Office  of  Examinations  and  Supervision  office 
location  where  last  employed. 

Reeoid  access  piecsdnies;  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification, 
adihtion,  and  deletion)  shall  notify  the  system  manager.  Such  notifi¬ 
cation  sludl  include  the  information  required  to  be  furnished  under 
“Notification",  phis  a  statement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes. 

Coolcsdag  record  procedures;  See  “Access  Procedures”. 

Record  soarce  cstegsrisr.  Individual  whose  record  is  mainfinfH, 
Office  of  Eiaminations  and  Supervision  training  personnel,  training 
requests,  and  Office  of  Examinationa  and  Supervision  Employee  Sum¬ 
mary  Files. 

FHLBB— 14 

Systam  naase:  Asset  Management  System 

System  locatlou;  See  “System  Manager“. 

Catagorim  of  iadlvidaals  cofarad  by  the  syatam:  Individuals  having 
loans  with  defaulted  Associations,  employees  of  such  Associations, 
SMU  who  manage  property  owned  by  or  under  the  control  of  the 
Federal  Savings  and  Loiui  Insurance  Corporatioa,  and  persons  who 
rent  such  property. 

Gatagorlas  of  raeords  la  the  systeasi  Records  of  loans  including 
applicationa,  title  insurance  pohciea,  financial  statements,  credit  checks, 
income  tax  rfetums,  notes,  deeds  of  trust,  insurance  pohciea,  mraisala, 
loan  settlement  statements,  disclosures  under  Pair  Credit  Reporting 
Act  and  Rtyilation  Z  of  the  Board  of  Oovemors  of  the  Ped^ 
Reserve,  coDectioo  letters,  correspondence  and  memoranda  relating  to 
the  loan  or  property  in  question;  records  of  rentals  of  FSLICowned 
or  -managed  property,  inchidiap  tenant  lists,  rental  schedules,  security 
deposit  informanon,  amounts  m  arrears,  evictions,  rental  judgments 
and  other  related  information. 

Aathorily  tir  mninleaaaca  of  tha  systeasi  Section  406  of  the  National 
Housing  Act,  as  amended. 

Rontfna  asm  of  records  sMlntaiaed  fas  tha  systaas,  ineladh«  categorlas 
of  aosrs  and  tha  parpaaaa  of  aaeh  nosai  (1)  Records  nuuntdned  in  tins 
system  are  used  by  Federal  Savinm  and  Loan  Insurance  Corporation 
personnel  and  its  representatives  m  connection  with  management  of 
aaoets  of  defaulted  Associatiooa  and  are  made  available  in  conformance 
with  the  Pair  Credit  Reporting  Act  to  management  agents  for  the 
Federal  Savings  and  Loan  Insurance  Ccnporation,  credhmquirers,  and 
attorneys. 

(2)  In  the  event  that  a  system  of  records  maintamed  by  the  Federal 
Savhigs  and  Loan  Insurance  Corporatioo  to  carry  out  its  fiinctioos 
indicates  a  violation  or  potential  violation  of  law,  whether  dvil, 
crimind  or  regulatory  in  nature,  and  whether  arkmg  by  general  statute 
or  particular  program  statute,  or  by  regulatioa,  rule  or  order  isnied 
pursuant  thereto,  the  relevant  records  in  the  system  of  record  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whethn  Federal, 
State,  LocaL  or  Poreign,  charged  with  the  responnbUity  of  bvestigat- 
ing  or  prosecuting  such  vimatioo  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule,  regulation,  m  order  issued  pursuant 
thereta 

(3)  A  record  from  tins  system  may  be  disclosed  as  a  routine  use  to 

FederaL  State;  and  Local  authorities  if  nrrrjasrj  and  to  the 

assessment,  computation,  and  collection  of  FedenL  State,  and  Local 
taxes  in  accordance  with  established  procedures;  or  to  the  verification 
of  an  appUcanf  s  ne^  for  welfere  benefits. 

(4)  D^losure  of  informat^  may  be  made  to  a  congressiooal  office 
ftom  the  record  of  an  individuaL  in  response  to  an  inquiry  ftom  tlud 
office  made  at  the  request  of  the  individuaL  if  such  information  would 
be  available  directly  to  the  individiud  upon  request 

Polldcs  and  pmctloes  for  storing,  retrlevlag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  lock^  file  cabinets,  secured 
rooms,  and  conqniter  secondary  storage  (off-line). 

Retrisvability:  Records  are  filed  by  defaulting  institution's  ac¬ 
count  number. 

Saiegnards:  Access  is  hinited  to  persons  whose  duties  requited 
such  access  and  who  have  a  need  to  know  the  information  in  a 
record  for  a  particular  job-related  purpose. 

Retsntion  and  dhposnl:  Records  relating  to  loans  are  maintained 
for  10  years  after  repayment  of  the  loan.  Records  relating  to  rental 
property  arc  retail^  for  3  years.  Records  pertairung  to  sales  of 
real  estate  arc  retained  for  S  years  after  cash  sale  or  10  years  after 


sale  of  properties  financed  by  the  Federal  Savings  and  Loan  In¬ 
surance  Corporation. 

System  managerfs)  and  addms:  The  business  address  of  each 
system  manager,  unless  other  wise  indicated,  is: 

Federal  Home  Loan  Bank  Board 
320  First  Street.  NW. 

Washington.  D.C.  20332 

Director,  Information  Systems  Division 

Western  Office  Manager 

Federal  Savings  and  Loan  Insurance  Corporation 

Receivership  Agent 

Midwestern  Remverships 

Federal  Savings  and  Loan  Insurance  Corporatioo 

lOOOl  West  Roosevelt  Boulevard 

Westchester,  Illinois  60133 

Manager.  Midwestern  Office 
Federal  ^vings  and  Loan  Insurance  Corporation 
10001  West  Roosevelt  Boulevard 
Westchester,  Illinois  60133 

Manager,  S<^tsdale  Office 
Fedei^  ^vings  and  Loan  Insurance  Corporatioo 
I0(X)1  West  Roosevelt  Boulevard 
Westchester,  Illinois  60133 

Receiversfam  Manager 

Northwest  Guaranty  Receivership 

Federal  Savings  and  Loan  Insurance  Corporation 

1 100  Tower  Building 

Seattle.  Washington  96101 

Notification  proosdma:  Inquires  concerning  records  shaH  be  made 
to  the  appropriate  system  manager.  NtMification  imist  irKhide  name 
of  in^vidual,  luune  of  defaulted  Association,  and,  where  ap¬ 
propriate.  accjcN:^  or  loan  number,  property  rented  and  period 
rented.  Association  where  employed,  period  of  employmeid,  and 
employment  capacity. 

Record  acxcm  proceduiee;  Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed  including  modification, 
addition,  ami  deletion)  shall  notify  the  system  manager.  Such  notifi- 
catiori  shall  include  the  information  requited  to  be  furnished  under 
“Notification",  plus  a  statement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes. 

Cnnte sting  record  pcucednreat  See  “Access  Procedures’*. 

Rccort  spmvt  cntegorlea;  Defaulted  Savings  and  Loan  Associa¬ 
tions;  individuals  whose  records  are  maintained;  credit  bureaus; 
Federal  Saving  and  Loan  Insurance  Corporation  reports;  Itdernal 
Revemie  Service  and  other  taxing  authorities;  title  insurance  com¬ 
panies;  county  officials,  such  as  recorders;  and  individuals'  em¬ 
ployers,  banks,  and  Savings  and  Loan  Associations. 
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System  name:  Discrimination  Complaint  System 

System  location:  Federal  Home  Loan  Bank  Board,  320  First 
Street,  NW.,  Washington,  D.C.  20332 

Categories  of  tndhrldnals  coveted  by  the  system:  Any  current  or 
fornm  agency  employee  or  appBcant  who  files  a  formal  complaint 
of  discriminatioo  based  on  race,  color,  rdigioo,  sex,  national  origin, 
or  age. 

Categories  of  records  in  the  system;  Formal  complaints.  Equal 
Empfoyment  Opportunity  counselors'  reports,  investigative  fOes, 
official  proposals  for  reaction,  bearing  examiners  ffies.  Civd  Ser¬ 
vice  Comnussion  appeal  files,  dvfl  actions  (with  attendant  docu¬ 
mentation). 

Authority  for  maintenaiirs  of  the  system:  3  U.S.C.  301,  44  U.S.C. 
3101;  B.O.  1124& 

Routine  asm  of  records  milntslniil  hi  the  system,  inchidiBg  categs 
^  of  users  and  the  purpoeee  of  each  ueem  (1)  Records  maintained 
in  this  system  ate  used  to  provide  docuinentation  of  complaint 
procedures  for  both  administrative  and  legal  purposes;  they  ate 
made  available  to  the  Equal  Employment  Opportunity  officer  and 
Equal  Emidoyineiit  Opportunity  staff,  the  parties  involved  in  the 
complaint  procedure  and  the  Civa  Service  Commission, 

(2)  In  the  evett  that  a  systm  of  records  maintained  by  this  agen¬ 
cy  to  cany  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  bw,  whether  civil,  criminal,  or  regublory  m  nature,  and 
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PRIVACY  ACT  ISSUANCES 


Rctaatlaa  md  dbpoMl:  Destroy  4  years  after  final  adjustment  for 
cases  resolved  withm  the  agency.  Transfer  other  cases  to  the  Civil 
Service  Coounissioo.  Cases  resolved  by  the  Commissioa  or  a  U.S. 
Court  are  controlled  by  the  Commission’s  records  schedule. 
Duplicate  copies:  Destroy  1  year  after  resolution  of  a  case. 

Sysleai  nmnagerfs)  and  addrw  Equal  Employment  Opportunity 
officer.  See  “Location”  for  address. 

NutMWatlon  procednrr:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager.  Inquiries  must  include  name,  social 
security  number,  date  of  birth,  period  of  employment  and  office  of 
employment  (including  location),  and  name  record  system. 

Record  access  procedures:  Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager.  Such  notifi¬ 
cation  shaU  include  the  information  required  to  be  furnished  under 
“Notification”,  plus  a  statement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes. 

CToulcstiag  record  procedures:  See  “Access  Procedures”. 

Record  source  categories:  Equal  Employment  Opportunity  officer, 
personnel  investigations,  the  complainant. 
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System  name:  Upward  Mobility  Progran  (Career  Development) 

System  locatioa:  Federal  Home  Loan  Bank  Board,  320  First 
Street.  NW.,  Washington,  D.C.  20SS2 

Categories  of  individuals  covered  by  the  system:  Any  employee 
currently  participating  in  the  career  development  program,  as  well 
as  any  employee  who  participated  in  the  program  within  a  preced¬ 
ing  3(>-day  period. 

Categories  of  records  in  the  system:  Copies  of  reports  of  quarterly 
counseling  between  participants  and  supervisors,  and  firud  reports 
upon  completion  of  the  program. 

Aathority  for  maintcnaucc  of  the  system:  S  U.S.C.  301,  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Records  maintained 
in  this  system  are  used  to  monitor  progress  of  a  participarit’s  train¬ 
ing  and  to  monitor  effectiveness  of  the  Upward  Mobility  I^ogram. 
Users  are  Persoiuiel  Management  Division,  Equal  Employment  Op¬ 
portunity  Task  Force,  and  participant's  supervisor. 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  crimiiud  or  r^ulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal.  State,  Local  or 
Foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto. 

(3)  A  record  from  this  system  may  be  disclosed  to  other  Federal 
agencies  for  reasons  necessary  and  incident  to  employment  by  the 
Federal  Government. 

(4) Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  nuide  at  the  request  of  the  individual,  if  such  infor¬ 
mation  would  be  available  directly  to  the  individual  upon  request. 

PoUdes  and  practfecs  for  storing,  retrieving,  acceasing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Rctrievability:  Records  are  filed  by  name  of  individual. 

Safeguards:  Access  is  limited  to  persons  whose  duties  require 
such  access,  and  who  have  a  need  to  know  the  information  in  a 
record  for  a  particular  job-related  purpose;  it  may  be  gained  only 
through  the  EHrector,  Personnel  Management  Division. 

Retention  and  disposal:  Destroy  30  days  after  employee 
completes  or  terminates  the  program. 

Sydem  aumagerfs)  and  address:  Director,  Persoiuiel  Management 
Division.  See  “Location”  for  address. 

Nodficatioa  procednre:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager.  Inquiries  must  include  name,  social 
security  number,  period  of  employment,  position  filled  while  in  the 
program,  extent  of  participation  in  the  program,  and  name  of 
record  system. 


Racoid  accem  proccdurm:  Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager.  Such  notifi¬ 
cation  shall  include  the  information  required  to  be  furnished  under 
“Notification”,  plus  a  statement  setting  forth  the  desired  access  or 
changes  and  the  reasons  for  such  chan^. 

Conteadng  record  procedures:  See  “Access  Procedures”. 

Record  source  categories:  The  employee  whose  record  is  main¬ 
tained  and  the  employee's  supervisor. 
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System  name:  Payroll 

Syelcm  locathm:  See  "System  Manager”. 

Categoriee  of  individuals  covered  by  the  system:  All  present  em¬ 
ployees  of  the  Federal  Home  Loan  Bank  Board,  the  Federal 
Savings  and  Loan  Insurance  Corporation  (FSLIC),  and  persons 
whose  employment  with  the  Board,  the  Corporation,  or  an  FSLIC 
receivership  has  been  terminated  less  than  3  years. 

Categories  of  records  In  the  system:  Personnel  actions  (SFSO), 
State  employees'  withholding  exemption  certificates.  Federal  em¬ 
ployees'  withholding  allowance  certificates  (W4),  Bond  Allotment 
File  (SFIt92),  Federal  Employee’s  Group  Life  Insurance  (SF  2810 
&  2811),  Savings  Allotment-Financial  Institutions,  Address  File 
(FHLBB  Form  108),  Union  Dues  Allotment,  time  and  attendance 
repels,  and  individual  retirement  records  (SF  2806);  similar  infor- 
nution  is  required  for  receivership  employees. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301 ,  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  con¬ 
tained  in  records  in  this  system  is  provided  to  payroll  clerks, 
technicians  and  payroll  supervisors  for  preparation  of  payroll  and 
necessary  related  reports  and  to  maintain  proper  records  of  salary 
changes  for  determining  retirement  benefits. 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  fuiKtions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  crimiiud,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal.  State.  Local  or 
Foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

(3)  A  record  from  this  system  may  be  disclosed  lo  Federal,  State, 
and  Local  authorities  for  reasons  necessary  and  incident  to  the  as¬ 
sessment,  computation,  and  collection  of  Federal,  State,  and  Local 
taxes,  in  accordance  with  established  procedures. 

(4)  A  record  from  this  system  may  be  disclosed  as  a  routine  use 
to  other  Federal  agencies  for  reasons  necessary  for  the  payment  of 
salaries  and  expenses  incident  to  employent  at  the  Fedei^  Home 
Loan  Bank  Board. 

(5)  A  record  from  this  system  may  be  disclosed  as  a  routine  use 
to  other  Federal  agencies  for  reasons  necessa^  for  the  vesting, 
computation  and  payment  of  any  retirement  or  disability  benefits. 

(6)  A  record  from  this  system  may  also  be  disclo^  to  other 
Federal  agencies  for  all  reasons  necessary  and  incident  to  employ¬ 
ment  by  the  Federal  Government. 

(7)  EMsclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  ii^uiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor- 
nruition  would  be  available  direedy  to  the  iitdividual  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  in  locked  file 
cabinets  and  on  magnetic  tape  or  other  retrieval  devices  for  use  in 
computer  systems. 

Rctrievability:  Records  are  filed  by  office  and  by  name  of  in¬ 
dividual. 

Safeguards:  Access  is  limited  to  persoiuiel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose. 

Retention  and  disposal:  Records  are  retained  at  the  agency  for  3 
years  after  termination  of  employment.  Certain  categories  of 
records  in  the  system  are  then  transferred  to  the  Federal  Records 
Center  in  St.  Louis,  Missouri.  Other  categories  of  records  remain  in 
the  agency.  Disposal  of  the  records  vanes  between  3  years  after 
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whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  Local  or 
Foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  su^  violatioa  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulatioa,  or  order  issued  pursuant  thereto. 

(3)  A  record  from  tto  system  may  be  disclosed  to  other  Federal 
ayeiKies  for  uses  incident  to  employment  of  an  individual  by  the 
Federal  OovemmenL 

(4)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  inquiry 


from  that  office  made  at  the  request  of  the  individual,  if  such  infor¬ 
mation  would  be  available  directly  to  the  individual  upon  request 

Pottcks  and  nrnctkca  for  storing,  rstrlsring,  aocearing,  rttainhig, 
and  disporing  el  rscocds  in  the  qrriein: 

Storage;  Records  are  maintained  in  file  folders. 

RotrievabUlty:  Records  are  filed  by  name  of  individuaL 

Sairgnardei  Access  is  limited  to  personnel  who  have  a  need  to 
know  the  infonnntioo  in  the  record  for  a  job-related  purpose,  a^ 
may  be  gained  only  through  the  Director  of  Erjual  Em^yment  Op¬ 
portunity  or  the  Equal  Enqiloyment  Opportunity  officer. 
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PRIVACY  ACT  ISSUANCES 


termination  of  employment  and  56  years  after  the  date  of  the  last 
action.  Magnetic  tapes:  Cut-off  at  the  end  of  each  pay  period. 
Retain  for  26  pay  periods,  then  blank.  Receivership  file  records  are 
retained  for  3  years  after  dissolution  of  the  receivership. 

System  managerts)  aad  address:  The  business  address  of  each 
System  Manager,  unless  otherwise  indicated  is: 

Federal  Home  Loan  Bank  Board 
320  First  Street.  NW. 

Washington,  D.C.  20SS2 

Director,  Accounting  and  Fiscal  Operations 

Financial  Management  Division 

Director,  Information  Systems  Division 

Manager.  Scottsdale  Office 

Federal  Savings  and  Loan  Insurance  Corporation 

Western  Office  Manager 

Federal  Savings  and  Loan  Insurance  Corporation 

Receivership  Agent 
Midwestern  Office  Receiverships 
10001  West  Roosevelt  Boulevard 
Westchester.  Illinois  60153 

Receivership  Manager 

Northwest  Guaranty  Receivership 

Federal  Savings  and  Loan  Insurance  Corporation 

1 100  Tower  Building 

Seattle,  Washington  98101 

Notification  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  appropriate  system  manager.  Inquiries  must  include 
name,  social  security  number,  period  and  office  of  employment, 
date  of  birth,  and  name  of  record  system. 

Record  access  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  appropriate  system  manager. 
Such  notification  shall  include  the  information  required  to  be 
furnished  under  “Notification",  plus  a  statement  of  the  desired 
acess  or  changes  and  the  reasons  for  such  changes. 

Contesting  record  procedures:  See  “Access  Procedures". 

Record  source  categories:  The  individual  whose  record  is  main¬ 
tained.  the  Board's  Personnel  Office,  and  the  Financial  Manage¬ 
ment  Division;  and,  with  regard  to  FSLIC  receiverships,  officials 
of  the  receivership. 

FHLBB-18 

System  name:  Travel  Records 

System  location:  Federal  Home  Loan  Bank  Board,  320  First 
Street,  NW.,  Washington,  D.C.  20552 

Categories  of  individuals  covered  by  the  system:  All  current  em¬ 
ployees  of  the  Federal  Home  Loan  Bank  Board  and  Federal 
Savings  and  Loan  Insurance  Corporation  and  all  former  employees 
whose  employment  has  been  terminated  less  than  4  years,  who 
travel  or  have  traveled  on  official  government  business  at  govern¬ 
ment  expense. 

Categories  of  records  in  the  system:  One  copy  of  all  travel 
vouchers  submitted  for  reimbursement  of  travel-related  expenses 
incurred  on  official  government  business  for  the  Board  or  FSLIC, 
and  other  records  or  memoranda  relating  to  travel  advances  and 
repayment. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  provide  data  for 
determining  proper  payment  of  each  voucher  submitted,  and 
prompt  repayment  of  travel  advances  to  ensure  that  legal  advance 
balances  are  maintained  and  that  unused  travel  advances  are  repaid 
before  termination  of  employment.  The  records  arc  maintained  as  a 
part  of  the  accounting  records  of  the  certifying  officer  of  the 
Board. 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  Local,  or 
Foreign  charged  with  the  responsibility  of  investigating  or  prosecut¬ 


ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto. 

(3)  A  record  from  this  system  may  be  disclosed  as  a  routine  use 
to  other  Federal  agencies  for  reasons  necessary  for  the  payment  of 
salaries  and  expenses  incident  to  employment  at  the  Federal  Home 
Loan  Bank  Board. 

(4)  A  record  from  this  system  may  be  disclosed  as  a  routine  use 
to  Federal.  State,  and  Local  authorities  if  necessary  for  assess¬ 
ment,  computation,  and  collection  of  Federal,  State,  and  Local 
taxes  in  accordance  with  recognized  procedures. 

(5)  A  record  from  this  system  may  be  disclosed  as  a  routine  use 
to  other  Federal  agencies  if  necessary  to  determine  the  propriety  of 
the  travel  expense. 

(6)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor¬ 
mation  would  be  available  directly  to  the  individual  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  in  lockable  file 
cabinets,  and  on  magnetic  tape  or  other  retrieval  devices  for  use  in 
computer  systems. 

Retrievability:  Records  are  filed  by  office  by  name  of  individual 

Safeguards:  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose,  and  application 
must  be  made  to  the  Director  of  Accounting  and  Fiscal  Operations. 

Reteatioa  aad  disposal:  Transfer  to  Inactive  File  at  end  of  second 
fiscal  year.  Destroy  3  years  after  transfer. 

System  managcr(s)  aad  address:  Director  of  Accounting  and 
Fiscal  Operations,  Financial  Management  Division  Director,  infor¬ 
mation  Systems  Division.  See  “Location"  for  address. 

Notification  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager  Inquiries  must  include  name,  social 
security  number,  office  of  employment,  and  name  of  record 
system. 

Record  access  procedures:  Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager.  Such  notifi¬ 
cation  shall  include  the  information  required  to  be  furnished  under 
“Notification",  plus  a  statement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes. 

CoBtestiog  record  procedures:  Sec  “Access  Procedures". 

Record  source  categories:  Employees  whose  records  are  main¬ 
tained. 

FHLBB— 19 

System  name:  Employee  Relations  File. 

System  location:  Federal  Home  Loan  Bank  Board,  320  First 
Street.  NW.',  Washington,  D.C.  20552 

Categories  of  individuals  covered  by  the  system:  Individual  em¬ 
ployees  against  whom  allegations  have  been  made. 

Categories  of  records  in  the  system:  Records  of  supporting  materi¬ 
als  that  document  adverse  actions,  complaints,  other  actions  and 
appeals. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  (1)  Records  maintained 
in  the  system  are  used  to  review  status  and  history  of  each  action; 
users  are  the  employee  relations  specialist  and,  where  appropriate, 
the  Civil  Service  Commission. 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto,  the  relevaht 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  Local  or 
Foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto. 

(3)  A  record  from  this  system  may  also  be  disclosed  as  a  routine 
use  to  other  Federal  agencies  for  reasons  necessary  and  incident  to 
employment  by  the  Federal  Government. 
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(4)  Disclosure  of  information  may  be  made  to  a  congressional  of* 
fice  from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor¬ 
mation  would  be  available  directly  to  the  individual  upon  request. 

Policies  and  practices  for  storiag,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  locked  filing  cabinets  in  file 
folders. 

Retrievabllity:  Records  are  filed  by  name  of  individual. 

Safeguards:  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose;  access  may  be 
gained  only  through  the  employee  relations  officer. 

Retention  and  dbposal:  Destroy  4  years  after  final  adjustment  for 
cases  resolved  within  the  agency.  Transfer  other  cases  to  Civil  Ser¬ 
vice  Commission. 

System  maaager(s)  and  address:  Employee  Relations  Officer,  Per¬ 
sonnel  Management  Division.  See  “Location”  for  address. 

Notiflcatioa  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager.  Inquiries  must  include  name,  social 
security  number,  date  of  birth,  ofHce  of  employment  of  the  person 
making  the  inquiry,  and  name  of  the  record  system. 

Record  access  procedures:  Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager.  Such  notifi¬ 
cation  shall  include  the  information  required  to  be  furnished  under 
“Notification”,  the  desired  access  or  changes,  and  the  reasons  for 
such  changes. 

Contcstiag  record  procedures:  See  “Access  Procedures”. 

Record  source  categories:  The  individual  whose  record  is  main¬ 
tained,  the  Personnel  Management  Division  Liaison,  the  in¬ 
dividual's  supervisor,  complainants,  and  any  officials  involved  in 
settlement  of  the  complaint. 


FHLBB— 20 

System  name:  Employee  Locator  File 

System  location:  Federal  Home  Loan  Bank  Board,  320  First 
Street,  NW.,  Washington,  D.C.  20552 

Categories  of  individuals  covered  by  the  system:  All  present  em¬ 
ployees  of  the  FHLBB  and  persons  whose  employment  has  been 
terminated  for  less  than  6  months. 

Categories  of  records  in  the  system:  Employee's  name,  present  ad¬ 
dress,  telephone  number,  and  the  name,  address,  and  telephone 
number  of  another  person  to  notify  in  case  of  emergency. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  44  U.S.C. 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  (l)Used  to  verify  address 
of  employee  on  employment  forms. 

(2)  To  contact  designated  persons  in  cases  of  emergency. 

(3)  To  verify  addressses  of  field  employees  for  mailing  vacancy 
announcements. 

(4)  Users  are  personnel  liaison  for  each  office  of  the  Board,  and 
Personnel  Management  Division  employees. 

(5)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor¬ 
mation  would  be  available  directly  to  the  individual  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  index  cards. 

Retrievabllity:  Records  are  filed  by  name  of  individual. 

Safeguards;  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  information  in  a 
record  for  a  particular  job-related  purpose. 

Retention  and  disposal:  Cut-off  and  destroy  when  superseded  or 
obsolete. 

System  mauagerls)  and  address:  Chief,  Processing  and  Records 
Section,  Personnel  Management  Division.  See  “Location”  for  ad¬ 
dress. 

Notifkatioa  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager.  Inquiries  must  include  name  and  ad¬ 
dress  of  inquirer  and  name  of  record  system. 


Record  access  procedures:  Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed  or  updated  (including 
modification,  addition,  and  deletion)  shall  notify  the  system 
manager.  Such  notification  shall  include  the  information  required  to 
be  furnished  under  “Notification”,  plus  a  statement  of  the  desired 
access  or  changes  and  the  reasons  for  such  changes. 

Contesting  record  procednres:  See  “Access  Procedures”. 

Record  source  categories:  The  individual  whose  record  is  being 
maintained. 

FHLBB— 21 

System  name:  Statements  of  Employment  and  Financial  Interests 

System  location:  Federal  Home  Loan  Bank  Board,  320  First 
Street,  NW.,  Washington,  D.C.  20552 

Categories  of  individnals  covered  by  tbe  system:  Employees  of  the 
Board  classified  at  OS-13  or  above,  or  at  a  comparaUe  pay  levcL 
who  are  specified  under  Part  511  of  Chapter  V— FHLBB  Rules  and 
Regulations  and  special  government  employees  (12  CFR  Part  511). 

Categories  of  records  in  the  system:  Copies  of  forms  recording 
employment  and  financial  interests. 

Authority  for  maintenance  of  tbe  system:  5  U.S.C.  301,  44  U.S.C. 
3101;  E.O.  11222 

Routine  uses  of  records  maintained  in  the  system,  iacindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Materials  contained 
in  records  in  the  system  are  reviewed  by  the  Office  of  the  General 
Counsel  and/or  the  Board  to  determine  whether  there  arc  any  con¬ 
flicts  of  interest  or  other  violations  of  law. 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  ruk,  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State.  Local,  or 
Foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

(3)  A  record  from  the  system  may  be  disclosed  as  a  routine  use 
to  other  Federal  agencies  for  reasons  necessary  and  incident  to  em¬ 
ployment  by  the  Federal  Government. 

(4)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  the  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor¬ 
mation  would  be  available  directly  to  the  individual  upon  request. 

Polkica  and  practices  for  storiag,  retrkviag,  accessing,  retaiaiag, 
and  dkposiag  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  in  lockabk 
cabinets. 

Retrkvability:  Reords  are  filed  by  office  by  name  of  individual. 

Safeguards:  Access  is  limited  to  persons  authorized  under  Sec. 
511.  73535  of  the  General  Regulations  of  the  Board  who  have  a 
need  to  know  the  information  in  a  record  for  a  particular  job-re¬ 
lated  purpose. 

Retention  and  dbposal:  Cut-off  when  employee  leaves  a  position 
in  which  a  statement  is  required  or  when  employee  separates. 
Destroy  2  years  after  cut-off. 

System  maaager(s)  and  addrem:  Director  of  Personnel.  See 
“Location”  for  address. 

Notifkatlon  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager.  Inquiries  must  include  name,  social 
security  number,  office  of  employment,  and  name  of.  record 
system. 

Record  accem  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  or  updated  (including 
modification,  addition,  and  deletion)  shall  notify  the  system 
manager.  Such  notification  shall  include  the  information  required  to 
be  furnished  under  “Notification”,  plus  a  brief  resume  or  descrip¬ 
tion  of  the  information  thought  to  be  included  in  the  record,  a 
statement  setting  forth  the  desired  access  or  changes,  and  the 
reasons  for  such  changes. 

Contesting  record  procedures:  See  “Access  Procedures”. 

Record  source  categories:  Information  submitted  by  individual 
whose  record  is  maintained. 

FHLBB— 22 

System  name:  “Form  587“  File— Training  Request,  Authorization, 
Notice  of  Completion  of  Training 
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Systea  l•c■tio•:  Federal  Home  Loan  Bank  Board,  320  First 
Street.  NW.,  Washinston,  D.C.  20532 

Categories  of  iadhrldoals  covered  by  the  system:  Employees 
requesting  and  completing  training. 

Categories  ol  records  In  the  system:  Employee’s  name,  social 
security  number,  date  of  birth,  title,  grade,  office  and  division; 
course  dates,  course  sponsor  and  address,  course  location,  actual 
hours  in  class,  on  or  off  duty  hours,  course  title;  principal  purpose 
of  training,  type  of  training,  cost  of  training,  budget  source,  budget 
type;  signatures  of  employee  supervisor,  office  director,  director  of 
I^rsonnel. 

Authority  for  malatcnaucc  of  the  system:  S  U.S.C.  301,  44  U.S.C. 
3101. 

Routine  uses  of  records  maiutalacd  iu  the  system.  Including  catego* 
rtes  ol  users  and  the  purpoees  ol  such  uses:  (I)  To  notify  Personnel 
Management  of  completion  of  training; 

(2)  To  keep  a  record  of  all  training  in  the  employee's  Official 
Personnel  File; 

(3)  To  authorize  payment  for  training  by  Special  Services  and 
Financial  Management  Division. 

(4)  User  is  Personnel  Management  Divison. 

(3)  Information  from  this  file  is  also  provided  to  the  Civil  Service 
Commission  for  use  with  the  Central  Personnel  Data  File. 

(6)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor¬ 
mation  would  be  available  directly  to  the  individual  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders  in  filing  cabinets. 

RetrievabilHy:  Records  are  filed  by  name  of  individual. 

Safeguards:  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  information  con¬ 
tained  in  a  record  for  a  particular  job-related  purpose,  as  deter¬ 
mined  by  the  Personnel  Management  Division  prior  to  permitting 
.review  of  such  records. 

Rctcatloa  and  disposal:  Cut-off  at  end  of  fiscal  year.  Destroy  2 
years  after  cut-off. 

System  maaagcr(s)  and  address:  Chief,  Career  Development 
Branch.  Personnel  Management  Division.  See  “Location”  for  ad¬ 
dress. 

Notification  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager.  Inquiries  must  include  name,  social 
security  number,  date  of  birth,  office  of  employment  and  name  of 
record  system. 

Record  access  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager.  Such  notifi¬ 
cation  shall  include  the  information  required  to  be  furnished  under 
“Notification”  plus  a  statement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes. 

Contesting  record  procedures:  See  “Access  Procedures”. 

Record  source  categories:  The  employee  whose  file  is  maintained, 
the  employee’s  superivsor,  and  the  Personnel  Management  Divi¬ 
sion. 

Reserved. 

FHLBB-24 

System  aame:  Assignment  History  of  Examiners 

System  location:  See  “System  Manager”. 

Categories  of  individuals  covered  by  the  system:  Current  staff  of 
examiners. 

Categories  of  records  in  the  system:  History  of  assignments  of 
each  examiner,  including  name  of  association,  size,  whether  the  in¬ 
dividual  was  the  cxamiaer-in-charge  or  an  assistant  examiner, 
number  of  days,  and  number  of  persons  on  the  assignment. 

Authority  for  maiatenaace  of  the  system:  3  U.S.C.  301,  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  Incladlng  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  (1)  Work  history  of  ex¬ 
aminers  is  available  to  assist  in  the  determination  of  future  person¬ 
nel  actions. 


(2)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  individual,  in  response  to  an  inquiry  from 
that  office  made  at  the  request  of  the  individual,  if  information 
would  be  available  directly  to  the  individual  upon  request. 

Pollctes  and  practices  lor  storing,  retrieving,  accessing,  retainiag, 
and  dbposlng  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  or  in  a  Kardex 
file. 

Retrievability:  Records  are  filed  by  name  of  individual. 

Safeguards:  Unnecessary  because  records  are  made  available  to 
all  personnel  assigned  to  office. 

Reteatioa  and  dbpoul:  Records  are  retained  for  six  months  after 
termination  of  employment. 

System  maaager(s)  and  address: 

Assistant  District  Director— Administration 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
One  World  Trade  Center,  Floor  103 
New  York.  New  York  10048 

Notificatioa  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager.  Inquiries  must  include  name,  social 
security  number,  office  of  employment  (including  field  location), 
and  name  of  record  system. 

Record  access  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager.  Such  notifi¬ 
cation  shall  include  the  information  required  to  be  furnished  under 
“Notification”  plus  a  statement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes. 

Contesting  record  procedures:  See  “Access  Procedures”. 

Record  source  categories:  Assignment  records. 

FHLBB— 25 

System  name:  Office  of  the  Secretary,  Card  Files 

System  location:  Federal  Home  Loan  Bank  Board,  320  First 
Street.  NW..  Washington.  D.C.  20332 

Categories  of  Indhridnab  covered  by  the  system:  Board  members, 
officers  and  employees  of  the  Board;  directors,  officers  and  coun¬ 
sel  of  Federal  Home  Loan  Banks;  agents  of  the  Board;  members  of 
Federal  Savings  and  Loan  Advisory  Council. 

Categories  of  records  la  the  system:  Index  to  individuals  referred 
to  in  Board  resolutions  and  minute  entries  with  regard  to  assign¬ 
ments,  appointments,  delegations,  travel  authorizations,  resigna¬ 
tions.  reassignments,  salaries  as  to  those  persons  not  under  Civil 
Service  schedules,  and  other  Board  actions. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301,  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  In  addition  to  intra¬ 
agency  use,  the  records  in  this  system  may  be  released  upon 
request  to  such  other  Federal,  State,  and  Local  agencies  and 
authorities  which  have  an  interest  in  establishing  the  authority, 
rights,  and  duties  of  the  above  listed  individuals. 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal,  State,  Local  or 
Foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto. 

(3)  A  record  from  this  system  may  be  disclosed  as  a  routine  use 
to  other  Federal  agencies  for  reasons  necessary  and  incident  to  em¬ 
ployment  by  the  Federal  Government. 

(4)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
that  office  made  at  the  request  of  the  individual,  if  such  informa¬ 
tion  would  be  available  directly  to  the  individual  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposlng  of  records  In  the  system: 

Storage:  Records  are  maintained  in  a  card  index  file,  and/or  on 
microfilm  in  a  secured  docket  file  area  or  locked  file  cabinets. 

Retrievability:  Records  are  filed  by  name  of  individual. 
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Salesnardi:  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose. 

RcicBtioB  BBd  disposal:  Hard  Copy:  Microfilm  annually.  Cut-off 
every  10  years.  Destroy  after  microfilming  at  end  of  lOth  year. 
Microfilm:  Permanent,  (a)  Destroy  microfilm  upon  completion  of 
next  annual  microfilming,  except,  (b)  Retain  microfilm  of  lOth  year 
filming  permanently.  Offer  each  lOth  year  microfilm  to  National 
Archives  when  no  longer  needed  for  administrative  purposes. 

System  maBagcr(s)  and  address:  Secretary  to  the  Board.  See 
"Location"  for  address. 

NollfkalioB  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager.  Inquiries  must  include  name,  social 
security  number,  period  and  office  of  employment,  and  name  of 
record  system. 

Record  access  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager.  Such  notifi¬ 
cation  shall  include  the  information  required  to  be  furnished  under 
"Notification",  plus  a  statement  setting  forth  the  desired  access  or 
changes  and  the  reasons  for  such  changes. 

CoBlcsting  record  procedures:  See  "Access  Procedures". 

Record  source  categories:  Resolutions  and  minutes  of  the  Board 
and  orders  of  the  Chairman  of  the  Board. 

FHLBB-24 

System  dame:  Prospective  Organizer  of  Federal  Savings  and  Loan 
Association,  File. 

System  location:  Federal  Home  Loan  Bank  Board,  320  First 
Street,  NW.,  Washington,  D.C.  20552 

Categories  of  individuals  covered  by  the  system:  Principal  in¬ 
dividual  on  an  application  to  organize  a  Federal  Savings  and  Loan 
Association. 

Categories  of  records  in  the  system:  Nonconfidential  and  con¬ 
fidential  biographical  and  financial  data  forms  submitted  by  the  in¬ 
dividual,  credit  checks,  and  FBI  reports 

Authority  for  maiutcuauce  of  the  system:  5  U.S.C.  301,  44  U.S.C. 
3101. 

Routine  uses  of  records  maiutaiued  lu  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Intra-agency  use  as  to 
confidential  data; 

(2)  The  nonconfidential  biographical  and  financial  data  forms  are 
publicly  available  under  5  U.S.C.  552; 

(3)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual  if  such  infor¬ 
mation  would  be  available  direcUy  to  the  individual  upon  request 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  a  card  index  file  and/or  on 
microfilm  in  a  secured  docket  file  area  or  locked  file  cabinets. 

Retrievability:  Records  are  filed  by  name  of  individual. 

Safeguards:  Access  to  confidential  data  is  limited  to  personnel 
whose  official  duties  require  such  access  and  who  have  a  need  to 
know  the  information  in  a  record  for  a  particular  job-related  pur¬ 
pose. 

RetentioB  and  disposal:  Hard  Copy:  Microfilm  annually.  Cut-off 
every  10  years.  Destory  after  microfilming  at  end  of  1 0th  year. 
Microfilm:  Permanent,  (a)  Destroy  microfilm  upon  completion  of 
next  annual  microfilming,  except  (b)  Retain  microfilm  of  10th  year 
filming  permanently.  Offer  each  10th  year  microfilm  to  National 
Archives  when  no  longer  needed  for  administrative  purposes. 

System  manager(s)  and  address:  Secretary  to  the  Board  See 
"Location"  for  address.  Director,  Office  of  Housing  and  Urban 
Affairs.  See  "Location”  for  address. 

NotificatioB  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager.  Inquiries  must  include  name,  social 
security  number,  birth  date,  name  and  location  of  prospective  as¬ 
sociation,  and  name  of  record  system. 

Record  access  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager.  Such  notifi¬ 
cation  shall  include  the  information  required  to  be  furnished  under 
"Notification"  plus  a  statement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes.  Access  to  FBI  reports  must  be 
requested  from  that  agency. 


Contesting  record  procedures:  See  “Access  Procedures". 

Record  source  categories:  The  individual  whose  report  is  main¬ 
tained,  credit  reporting  agencies,  and  the  FBI  reports. 

FHLBB-27 

System  name:  Suspensions  File 

System  location:  Federal  Home  Loan  Bank  Board,  320  First 
Street,  NW.,  Washington,  D.C.  20552 

Categories  of  iadividnals  covered  by  the  system:  Officers  and 
Directors  of  Federally  chartered  Savings  and  Loan  Associations 
and  State  chartered  insured  institutions. 

Categories  of  records  in  the  system:  Official  actions  of  the  Board 
and  documentation  considered  by  the  Board  in  suspending  in¬ 
dividuals  from  performance  of  functions  at  insured  institutions 
pending  the  outcome  of  (I)  formal  removal  procedures  under  Sec¬ 
tion  407  of  the  National  Housing  Act,  or  (2)  criminal  proceedings 
against  the  individual. 

Autborlty  for  maintenance  of  the  system:  5  U.S.C.  301,  44  U.S.C. 
3101;  Section  407  of  the  National  Housing  Act;  Section  5  (D)  of  the 
Home  Owner’s  Loan  Act  of  1933,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Release  of  the  Board 
action  to  the  individual  who  is  the  subject  of  suspension 
proceedings,  the  institution  with  which  he  is  associated,  and  the  ap¬ 
propriate  regional  Federal  Home  Loan  Bank;  in  some  cases  notices 
of  suspension  following  an  indictment  are  publicly  released. 

(2)  Disclosure  of  information  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual  if  such  infor¬ 
mation  would  be  available  directly  to  the  individual  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessiBg,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  a  card  index  file  and/or  on 
microfilm  in  a  secured  docket  file  area  or  locked  file  cabinets. 

Retrievability:  Records  are  filed  by  name  of  individual. 

Safeguards:  Access  to  notices  of  suspension  which  are  not 
publicly  released  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose. 

Retention  and  disposal:  Hard  Copy;  Microfilm  annually.  Cut-off 
every  1 0th  year.  Destory  after  microfilming  at  end  of  1 0th  year. 
Microfilm;  Permanent,  (a)  Destory  microfilm  upon  completion  of 
next  annual  microfilming,  except  (b)  Retain  microfilm  of  1 0th  year 
filming  permanently.  Offer  eadi  lOth  year  microfilm  to  National 
Archives  when  no  longer  needed  for  administrative  purposes. 

System  maBager(s)  and  address:  Secretary  to  the  Board.  See 
“Location"  for  address. 

NotifkatioB  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager.  The  notification  shall  contain  suffi¬ 
cient  information  to  establish  the  identity  of  the  individual  in¬ 
volved,  including  name,  institutional  association,  and  approximate 
date  of  Board  action. 

Record  access  procedures:  Persons  wishing  to  have  access  to  the 
records  shall  notify  the  system  manager.  Such  notification  shall  in¬ 
clude  the  information  required  to  be  furnished  under 
"Notification"  plus  a  statement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes. 

Contesting  record  procedures:  See  "Access  Procedures". 

Record  source  categories:  Official  actions  of  the  Board. 

FHLBB-28 

System  name:  Removal  and  Prohibitions  File 

System  location:  Federal  Home  Loan  Bank  Board,  320  First 
Street,  NW.,  Washington,  D.C.  20552 

Categories  of  individuals  covered  by  the  system:  Officers  and 
directors  of  Federally  chartered  Savings  and  Loan  Associations  and 
State  chartered  insured  institutions. 

Categories  of  records  in  the  system:  Resolutions  and  orders  of  the 
Board  and  documentation  considered  by  the  Board  in  removing  in¬ 
dividuals  from  positions  with  insured  institutions  and  prohibiting 
their  future  activity  in  the  affairs  of  said  institutions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  44  U.S.C. 
3101;  Section  407  of  the  National  Housing  Act;  Section  5(D)  of  the 
Home  Owners’  Loan  Act  of  1933,  as  amended. 
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PRIVACY  ACT  ISSUANCES 


Roadw  oMa  ol  rtcordi  maliitaincd  la  the  sqritcai,  IncludiBg  cate|o- 
rlH  «f  aKn  aad  tiw  parpow  ol  mch  aaca:  (l)  Release  of  Uw  Bocuxl 
actioa  to  the  individiw  who  is  the  subject  of  the  proceedings,  the 
insured  institution  with  which  he  was  associated,  and  the  regional 
Federal  Home  Loan  Banks. 

(2)  Disclosure  of  information  may  be  made  to  a  congresskmal  of¬ 
fice  from  tte  record  of  an  individual,  in  response  to  an  inquiry 
from  that  (rfHce  made  at  the  request  of  the  individual,  if  such  Wor- 
mation  would  be  avaflable  directly  to  the  individual  upon  request 

Pottcks  aad  practfcaa  for  storing,  retrieving,  arcraaing,  retaining, 
and  df^MMlng  of  records  In  the  syalem: 

Stanwe:  Recorxls  are  maintained  in  a  card  index  file  and/or  on 
microfijm  in  a  secured  docket  file  area  or  locked  file  cabinets. 

Rctrirvability:  Records  are  filed  by  name  of  individual. 

Salt  gear  ill-  Access  is  limited  to  persormel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose. 

Retention  aad  diapoani:  Hard  Copy:  Microfilm  anruially.  Cut-off 
every  10  years.  DeUroy  after  microfilming  at  end  of  10th  year. 
Microfilm:  Permanent,  (a)  Destroy  nucrofilm  upon  conqdetion  of 
next  aimual  microfilinii«.  except  Retain  micrafilm  of  10th  year 
filming  permanently.  Offer  each  10th  year  microfilm  to  National 
Archives  when  no  longer  needed  for  administrative  purposes. 

System  managerfs)  and  addreas:  Secretary  to  the  Board.  See 
“Location"  for  address.  Director,  Compliance  Division,  Office  of 
the  General  Counsel.  See  “Location"  for  address. 

Notification  proccdnrc:  Inquiries  concerning  the  records  shall  be 
made  to  the  Secretary  to  the  Board.  The  imtificatioo  shall  contain 
sufficient  information  to  establish  the  identity  of  the  individual  in¬ 
volved  in  the  proceedings,  including  iiutitutional  association,  and 
approxinute  date  of  Board  action. 

Record  access  procadurca;  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shaU  notify  the  S«:retary  to  the  Board.  Such 
notification  shaO  include  the  information  required  to  be  furnished 
under  “Notification",  phis  a  statement  of  the  desired  access  or 
changes  aiKl  the  reasons  for  such  changes. 

Contaatlng  record  procedures;  See  “Access  Procedures". 

Record  source  categories:  Board  resolutions  and  minute  entries. 

FHLBB— 29 

Syalem  name:  FBI  Investigatory  Records  Copy  IHle 


System  locathm:  Federal  Home  Loan  Bank  Board,  320  First 
Street,  NW.,  Washington.  D.C.  20S52 

Categories  of  ladtviduaU  covered  by  the  system:  Persoiu  under  in¬ 
vestigation  by  the  Federal  Bureau  of  Investigation. 

Categorks  of  records  in  the  syalem:  FBI  Investigative  Reports. 

Authority  for  malatcnaacc  of  the  syalom:  5  U.S.C.  301,  44  U.S.C. 
3101;  Section  S(D)  ot  the  Home  Owners’  Loan  Act  of  1933,  as 
amended;  and  Section  407(M)  of  the  Natiotud  Housing  Act,  as 
amended. 

RouHne  nsm  of  records  maintained  in  the  system.  Including  catego- 
rtes  of  uaera  aad  the  pnrpoaes  of  such  uses:  (I)  Internal  use  ^ 
sonnel  engaged  in  supervisory  or  enforcement  capacity;  no  dismbu- 
tioo  outs^  agency  except  to  supervisory  agents  of  the  Board  at 
the  Federal  Home  Loan  Banks. 

(2)  Disclosure  of  information  may  be  made  to  a  cotigressional  of¬ 
fice  from  the  record  of  an  individual,  in  response  to  an  iriquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  i^or- 
mation  would  be  available  directly  to  the  individual  upon  request 

Polkics  aad  praetkes  for  storing,  retrieving,  aoecaafaig,  retaialng, 
and  disposing  of  records  in  the  syalem: 

Storage:  Records  are  maintained  in  locked  files. 

Retriavabillty:  Records  are  filed  by  name  of  individual. 

Saieguaida:  Access  is  limited  to  personnel  engaged  in  supervisory 
or  enforcement  activity  whose  ofndal  duties. require  su^  access 
and  who  have  a  need  to  know  the  information  in  a  record  for  a  par¬ 
ticular  job-related  purpose. 

RrienHon  and  (Raposal:  Retain  in  office  S  years  then  return  file  to 
FBI,  unless  cootinumg  interest  or  conviction. 

System  emnagarfs)  aad  address;  Director  of  the  Compliance  Divi¬ 
sion,  Office  of  the  General  Counsel.  See  “Location"  for  address. 

Nodflcatloa  procedure:  Exempt  system  under  S  U.S.C.  SS2A(J)  or 
(K). 

Record  accem  procedures;  Request  for  access  to  and  correction  of 
records  in  this  system,  which  are  files  exempt  by  the  FBI  under  S 
U.S.C.  SS2(J)  or  (K).  should  be  addressed  to  the  ral. 

Coalestfaig  record  procedures;  See  “Access  Procedures”. 

Record  source  calegorice:  Exempt  record  system  under  S  U.S.C. 
552(J)or(K). 
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FEDERAL  MARITIME  COMMISSION 
PRIVACY  ACT  iy74 
Systems  ol  Records;  Aiwaal  Poblkation 

The  purpoM  of  this  documeiit  b  to  give  aotke  that  the  lytteos 
of  recorda  identified  ia  a  notice  pnbiiahed  in  the  Federal  Register  at 
41  F.R.  537S4  (Dec.  8,  1976)  and  modified  by  an  additional  routine 
use  at  fl  F.R.  36707  (Dec.  29,  1976)  contianes  in  effect.  In  addition, 
wherever  the  term  “Assistant  Managing  Dkector”  occurs,  H  shall 
be  made  to  read  “Privacy  Act  Officer.”  This  notice  is  published  in 
compliance  with  the  requirements  of  3  U.S.C.  332a(eX4)  as  added 
by  section  3  of  the -Privacy  Act  of  1974. 

Issned;  August  30.  1977. 

Joseph  C.  Polking, 

Acdag  Secrelmry. 
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PMC-I 

.System  name:  Personnel  Security  FQe— FMC 

System  Incatlsnt  Office  of  Field  Coordinator,  Federal  Maritime 
Commission,  1100  L  Street,  NW.,  Washington,  D.C.  20373. 

Categories  of  MhrHaals  covered  by  the  system:  1.  Employees  of 
the  F^eral  Maritime  Commission.  2.  Applicants  for  employment 
with  the  Federal  Maritime  Commission. 

Cetegorlee  of  records  in  the  system:  Results  of  name  checks, 
inquiries,  and  investigations  to  ^termine  suitability  for  employ¬ 
ment  with  the  U.S.  Government. 

Authority  for  maintcnaacc  of  the  system:  Executive  Order  10430. 
Rontiac  uses  of  records  maintained  in  the  system,  Incladlag  categ^ 
ries  of  users  and  the  purposes  of  snch  asm:  The  records  in  this 
system  of  records  are  used  or  may  be  used:  1.  By  Commission  offi¬ 
cials  to  make  a  determination  that  the  employment  of  an  appUcant 
or  retention  of  employment  of  a  current  employee  within  the  Com¬ 
mission  tt  clearly  consistent  with  the  interests  of  national  security. 
2.  To  refer  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil  or  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  3.  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information  if  necessary  to  obtain  infor¬ 
mation  relevant  to  a  Commission  decisioa  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  co'ntract,  or  the  issuance  of  a  license,  grant  or  other 
benefit.  4.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  bsuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  bsuance  of  a  bcease,  grant  or  other  benefit  by  the 


requesting  agency,  to  the  extent  that  the  information  b  relevant  and 
necessary  to  the  requesting  agency’s  deebion  on  that  matter.  3.  By 
a  court  of  bw  or  appropriate  adminbtrative  board  or  hearing  hav¬ 
ing  revbw  or  oversi^t  authority. 

Pnllcics  and  practica  lor  staring,  retrieving,  accessing,  retalntBg, 
and  dlapaaing  af  records  in  the  syataai: 

Storage:  Records  are  maintained  in  file  folders. 

Retrbvabllity:  Records  are  indexed  alphabeticaUy  by  name. 

Safeguards:  Records  are  maintained  in  a  combination  safe  in  the 
custody  of  the  personnel  security  officer  and  access  b  hmilcd  to 
the  personnel  security  offber  and  his  duly  authorized  representa¬ 
tives. 

Retentioa  and  disposal:  Records  are  maintained  during  employ¬ 
ment  of  the  individual  by  the  Federal  Maritime  Commbsion.  Upon 
termination  of  employment  any  reports  fumbhed  by  the  Civil  Ser¬ 
vice  Commbsion  are  returned  to  that  agency.  However,  results  of 
the  Civil  Service  mvestigation  concerning  the  employee  are  retained 
by  the  Federal  Maritime  Commbsion. 

Syatam  maaagcr(s)  and  address: 

Personnel  Security  Officer 
Federal  Maritime  Commission 
1100  L  Street.  NW. 

Washington,  D.C.  20373 

Notlllcatisa  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 
Feder^  Maritime  Commission 
1100  L  Street.  NW. 

Washington,  D.C.  20373 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  Ibted  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require¬ 
ments  set  out  in  section  303.63  of  Title  46  of  the  Code  of  Federal 
Regubtions. 

Contesihig  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Privacy 
Act  Officer  at  the  above  Ibted  address.  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  303.66  of  Title  46  of  the  Code  of 
Federal  Regubtions. 

Record  sonrcc  categories:  Civil  Service  Commission  report,  and 
reports  from  other  federal  agenebs. 

FMC— 2 

System  name:  Non-Attorney  Practicioner  File— FMC 

System  location:  Office  of  Secretary.  Federal  Maritime  Commis¬ 
sion,  1100  L  Street,  NW.,  Washington.  D.C.  20373. 

Categories  of  iadhridnab  covered  by  the  system:  Persons,  not  at¬ 
torneys,  who  apply  for  and/or  are  granted  permbsion  to  practice 
before  ^e  Commbsion. 

Categories  of  records  b  the  system:  Application  forms  and  btters 
of  reference  in  rebtion  to  non-attorney  practicioaers. 

Authority  for  maintenance  of  the  system:  46  CFR  302.27. 

Routine  uses  of  records  mabtaiacd  ta  the  system,  iacladiag  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  The  records  in  bis 
system  of  records  are  used  or  may  be  used:  1.  By  personnel  of  the 
S^retary’s  Office  to  determine  whether  a  non-attorney  should  be 
admitted  to  practice  before  the  Commbsion.  2.  To  refer  where 
there  b  an  indication  of  a  viobtion  or  potential  viobtion  of  bw, 
whether  civfl  or  criminal  or  regubtory  in  nature,  to  the  approprbte 
agency,  whether  federal,  state,  or  local,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  viobtion  or  charged  with 
enforcing  or  implementing  the  statute,  rub,  regubtion  or  order  is¬ 
sued  pursuant  thereto.  3.  To  request  informaUon  from  a  federal, 
state,  or  local  agency  maintainmg  civil,  criminal,  or  other  rebvant 
enforcement  information  if  necessa^  to  obtain  information  rebvant 
to  a  Commbsbn  decisbn  concerning  the  hiring  or  retention  of  an 
employee,  the  bsuance  of  a  security  clearance,  the  btting  of  a  con¬ 
tract,  or  the  issuance  of  a  Ucense,  grant,  or  other  benefit.  4.  To 
provide  information  or  dbclose  to  a  fede^  agency  in  response  to 
its  request  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  bsuance  of  a  security  cbarance,  the  btting  of  a  con¬ 
tract,  or  the  bsuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Policies  and  practica  for  storing,  rctricvbg,  accessing,  rctainbg, 
and  disposing  of  records  fa  the  system: 
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PRIVACY  ACT  ISSUANCES 


Storage:  Records  are  maintained  in  fik  foMers. 

letriceabllitjr:  Records  are  indexed  atpbabetkally  by  name. 

Sategnards:  Records  are  maintained  in  fik  cabinets  under  the 
control  of  personnel  in  the  Secretary’s  Office. 

Retention  and  diepoealt  Records  are  maintained  permanently. 

System  managerfs)  and  addrem:  Secretary,  Federal  Maritime 
Commission,  1 100  L  Street,  N W.,  Washington,  D.C.  20373. 

NotWcatioa  procedure:  AO  inquiries  regarding  this  system  of 
records  should  be  addressed  to:  Privacy  Act  Officer,  Federal 
Maritime  Commission,  1100  L  Street,  NW.,  Washington,  D.C. 
20573. 

Record  accem  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shaU  meet  the  require¬ 
ments  set  out  in  section  303.65  of  Titk  46  of  the  Code  of  F^eral 
Regulations. 

ConteflUag  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  303.66  of  Titk  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Applicants. 

FMC-3 

System  name:  Correspondence  and  Communication  Fik— FMC 

System  locatioa: 

Office  of  Personnel 

Federal  Maritime  Commission 

1100  L  Street.  NW..  Washington.  D.C.  20373 

Categories  of  Indlvklnals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Applicants  for  employment  with  the  Federal  Maritime  Commis¬ 
sion. 

Categories  of  records  ta  the  system:  This  record  contains  ktters 
and  memoranda  on  the  operating  activities  of  the  Office  of  Person¬ 
nel,  along  with  Personnel  Qualification  Statements  (standard  form 
171)  of  employees,  and  resumes  of  employees  and  applicants  for 
employment. 

Authority  for  maintenance  of  the  sj^m:  44  U.S.C.A.  3101  et  seq., 
3  U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routiae  uses  of  records  maintaiued  in  the  system,  inclndiug  catego¬ 
ries  of  tuers  and  the  purposes  of  such  uses:  These  records  are  used 
or  may  be  used:  1.  By  the  staff  of  the  Office  of  Personnel,  em¬ 
ployees  of  the  Commission,  applicants  for  employment,  and 
management  officials  and/or  supervisors  for  reference  and  histori¬ 
cal  purposes.  2.  By  the  Civil  Service  Commission  in  the  course  of 
an  investigation,  or  for  statistical  or  management  analysis  purposes. 
3.  To  refer  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil  or  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  impkmenting  the  statute,  ruk,  regula¬ 
tion  or  order  issued  pursuant  thereto.  4.  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information  if  necessary  to  obtain  infor¬ 
mation  relevant  to  a  Commission  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
ktdng  of  a  contract,  or  the  issuance,  of  a  license,  grant  or  other 
benefit.  3.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  ckarance,  the  ktting  of  a 
contract,  or  issuance  of  a  .license,  grant,  or  other  benefit,  by  the 
requesti^  agency,  to  the  extent  that  the  information  is  rekvant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrkvahility:  Records  are  indexed  according  to  subject  matter. 

Safeguards:  Records  are  maintained  in  locked  fik  cabinets. 

Retentioa  and  disposal:  Records  are  retained  for  three  years,  then 
burned. 

System  manager(s)  and  addrem: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street.  NW. 


Washington,  D.C.  20373 

Notification  pracedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 
FedenU  Maritime  Commission 
1100  L  Street.  NW. 

Washington.  D.C.  20373 

Record  accem  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require¬ 
ments  set  out  in  section  303.63  of  Title  46  of  the  Code  of  F^eral 
Reguktions. 

Coulcstiag  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  request  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  303.66  of  Titk  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Commis¬ 
sion.  employees  of  the  Commission  and  applicants  for  employment 
with  the  Commission. 

FMC— 4 

System  name:  Abolished  and  Cancelled  Position  Description 
Fik- FMC 

System  locatioa: 

Offke  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street.  NW. 

Washington.  D.C.  20373 

Categories  of  individaals  covered  hy  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Categories  of  records  in  the  system:  Record  contains  abolished 
and  canceled  position  descriptions  occupied  by  current  and  former 
employees  of  the  Federal  Maritime  Commission. 

Authority  for  maiatenaacc  of  the  sj^em:  44  U.S.C.A.  3101  et  seq., 
3  U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Roatiue  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
of  records  are  used  or  may  be  used:  1.  By  Commission  offkials, 
personnel  specialists,  managers.  su|»rvisors.  and  employees  for 
position  management  and  classtfications.  2.  By  the  Civil  Servke 
Commission  in  the  course  of  an  investigation  for  statistkal  pur¬ 
poses,  or  management  analysis  purposes.  3.  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civil,  criminal,  or 
ther  rekvant  enforcement  information  if  necessary  to  obtain  infor-, 
matkn  rekvant  to  a  Commission  decision  concerning  the  hiring  or* 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benem.  4.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  ktting  of  a 
contract,  or  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  rekvant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Policks  and  practices  lor  storing,  rctrkviug,  acccssiug,  retaking, 
and  dlspoakg  of  records  in  the  system: 

Storage:  Records  are  maintained  in  fik  folders. 

Retricvability:  Records  are  indexed  by  series  and  grade  of  posi¬ 
tion. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  permanently. 

SysteuB  mauagerfs)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20373 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Offker 
Feder^  Maritime  Commission 
1100  L  Street.  NW. 

Washington,  D.Cr  20373 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Offker  listed  at  the  above  address. 
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Requests  may  be  in  person  on  by  mail  and  shall  meet  the  require¬ 
ments  set  out  in  section  S03.65  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  requests  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  requests  shall  specify 
the  desired  amendment  and  the  reasons  therefor,  and  shall  meet  the 
requirements  of  section  S03.66  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Commis¬ 
sion. 

FMC— S 

System  ngme:  Current  and  Active  Position  Description  File— FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individBala  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Categories  of  records  in  the  system:  Originals  of  each  current  and 
active  position  description  (optional  form  8)  to  which  any  one  or 
more  employees  of  the  Commission  are  assigned.  This  record  also 
contains  accompanying  evaluation  reports  and/or  justification  state¬ 
ments  (i.e.,  documents  prepared  to  explain  why  a  particular  grade 
or  series  is  designated).  This  record  provides  information  on  official 
duties  and  responsibilities  of  each  position. 

AnthorMy  far  maintcBnacc  of  the  system:  44  U.S.C.A.  3101  et  seq., 
5  U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

RontiBC  BSCS  af  rccards  malntstned  in  the  system,  tnclnding  catego¬ 
ries  ol  users  and  the  purpssm  af  such  nses:  The  records  in  this 
system  of  records  are  used  or  may  be  used:  1.  By  Commission  offi¬ 
cials,  personnel  specialists,  managers,  supervisors,  and  employees 
for  position  management  and  classification.  2.  By  the  Civil  Service 
Commission  in  the  course  of  an  investigation  for  statistical  pur¬ 
poses,  or  management  analysis  purposes.  3.  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information  if  necessary  to  obtain  infor¬ 
mation  relevant  to  a  Commission  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit.  4.  -To  provide  information  to  or  disclose  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  acccaalBg,  retaining, 
and  diepoeing  of  records  hi  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RetrievabilMy:  Records  are  indexed  by  grade  level  within  the  or¬ 
ganization. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retentiaa  and  disposal:  Records  are  maintained  for  as  long  as 
they  remain  essentU,  current  and  accurate.  Abolished  or  super¬ 
seded  records  are  fiM  in  the  abolished  and  cancelled  positions 
description  file. 

System  maangcr(s)  and  addrem: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

NotMcatleB  procednro:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Recard  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  of  by  mail  and  shall  meet  the  require¬ 
ments  set  out  in  section  503.65  of  Title  46  of  the  Code  of  Federal 
Regulations. 


Coatesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Commis¬ 
sion. 

FMC— 6 

System  aame:  Special  Training  Agreement  File— FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Categories  of  records  in  the  system:  This  record  contains  informa¬ 
tion  on  employees  of  the  Commission  for  whom  special  training 
agreements  have  been  entered  into  in  cases  of  involuntary  position 
downgrading.  They  contain  chronological  copies  of  correspondence 
concerning  this  matter. 

Aathority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq., 
5  U.S.C.A.  4118,  5  CFR  410.901. 

Rondae  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  Records  in  this  system 
of  records  are  used  or  may  be  used:  1.  By  Commission  personnel 
staff  for  reference  purposes.  2.  By  the  Civil  Service  Commission 
for  the  purposes  of  personnel  review  and  evaluation,  and  manage¬ 
ment  analysis.  3.  By  the  General  Accounting  Office  for  fiscal  ac¬ 
countability  purposes.  4.  To  request  information  from  a  federal, 
state,  or  ImsI  agency  maintaining  civil,  criminal,  or  other  relevant 
enforcement  information  if  necessary  to  obtain  information  relevant 
to  a  Commission  decision  concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  issuance  of  a  license,  grant,  or  other  benefit.  5.  To  provide 
information  or  disclose  to  a  federal  agency  in  response  to  its 
request  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retafning, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrlevability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  for  three  years, 
then  burned. 

System  manager(s)  and  addrem: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington.  D.C.  20573 

Notificatioa  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  accem  procedares:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shaO  meet  the  require¬ 
ments  set  out  in  section  503.65  of  Title  46  of  the  Code  of  F^eral 
'  Regulations. 

CoBtcsdBg  record  procedures:  An  individual  desiring  to  amend  a 
record,  pertaining  to  him  shall  direct  such  request  to^  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  request  shaD  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  scarce  categories:  Personnel  specialists  of  the  Commis¬ 
sion. 
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FMC-7 

SyaUa  uac:  Individual  Licensed  Independent  Ocean  Freight  For¬ 
warders  Fik— FMC 

SjrstcB  lecariaa; 

Bureau  of  Certification  and  Licensing 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington,  D.C.  20S73 

Categories  of  faidividnals  covered  hy  the  system:  Records  are  main¬ 
tained  on  individual  licensees,  exlkensees,  and  applicants  for  licen¬ 
ses. 

Categories  of  records  in  the  system:  This  record  contains  the  vital 
statistics,  addresses,  and  descriptions  of  the  relationship  of  in¬ 
dividual  freight  forwarders  to  other  persons  subject  to  the  Shipping 
Act  of  1916.  This  record  also  contains  credit  references,  a  record  of 
forwarding  and/or  other  experience,  financial  history,  and  criminal 
history  of  the  individual  freight  forwarder. 

Authority  tor  maiatcuaacc  of  the  system:  Shipping  Act  of  1916  (46 
U.S.C.  812  et  seq.),  FMC  General  Order  4. 

Rontinc  uses  of  records  maintained  in  the  system,  incinding  catego- 
rim  of  users  and  the  pnrpoom  of  such  asm:  Records  in  this  system 
of  records  are  used  or  may  be  used:  1.  By  Commission  staff  for 
evaluation  of  applications  for  licensing.  2.  By  Commission  staff  for 
monitoring  the  activities  of  licensees  to  ensure  they  are  in  com¬ 
pliance  with  Commission  regulations.  3.  To  refer  where  there  is  an 
indication  of  a  violation  or  potential  violation  of  law,  whether  civil 
or  criminal  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  federal,  state,  or  local,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rules,  regulations,  or  orders  issued 
pursuant  thereto.  4.  To  request  information  from  a  federal,  state,  or 
local  agency  maintaining  civil,  criminal,  or  other  relevant  enforce¬ 
ment  information  if  necessary  to  obtain  information  relevant  to  a 
Commission  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit.  S.  To 
provide  information  or  disclose  to  a  federal  agency  in  response  to 
its  request  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Storage:  Records  are  maintained  in  file  folders. 

Rctricvabilhy:  Records  are  indexed  by  name  and  license  or  appli¬ 
cation  number. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retentloa  and  disposal:  Applicant  and  license  files  are  kept  as 
long  as  the  application  and/or  license  is  active.  Files  for  withdrawn 
and  denied  applicants,  and  revoked  licenses  remain  in  the  Record 
Location  Center  for  one  year  after  final  action  and  are  then  trans¬ 
ferred  to  the  Federal  Records  Center.  Then,  after  two  years  they 
are  sent  to  the  National  Archives  for  permanent  retention. 

System  managerfs)  and  address: 

Director,  Bureau  of  Certification  and  Licensing 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20373 

Notification  procedure:  AO  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20373 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shaU  meet  the  require¬ 
ments  set  out  in  section  303.63  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Contesthig  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of.  section  303.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 


Record  source  categories:  1.  Information  submitted  by  applicants 
and  licensees.  2.  Commission  Field  Coordinator  Office.  3.  Public 
(example  complaints). 

FMC— 8 

System  name:  Official  Personnel  Folder— FMC  * 

System  iocatloa: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20373 

Categories  of  faidividnals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  Official  personnel  folders 
contain  the  permanent  records  and  reports  of  personnel  actions  af¬ 
fecting  an  individual’s  employment  with  the  federal  government, 
and  the  papers  required  in  connection  with  these  actions.  The 
folder  also  consists  of  temporary  documents  that  may  lead  to  for¬ 
mal  action  but  not  constituting  a  permanent  record  in  the  em¬ 
ployees  file  (e.g.,  requests  for  personnel  actions,  letters  of 
reference,  performance  ratings  etc.). 

Authority  for  maintenance  of  the  system:  Executive  Order  10361, 
September  14,  1934,  3  U.S.C. A.  2931,  3  CFR  293.202. 

Routine  naes  of  records  maintained  fas  the  system,  including  catego¬ 
ries  of  naers  and  the  pnrpoaes  of  such  uses:  Information  in  this 
system  of  records  is  used  qr  may  be  used:  1.  By  Commission  offi¬ 
cials  for  purposes  of  taking^rsonnel  action  such  as  appointments, 
transfers,  promotions,  new  assignments,  or  for  a  determination  of 
the  individual’s  qualifications.  2.  By  the  Civil  Service  Commission 
in  the  course  of  an  investigation  of  a  particular  employee  of  the 
Commission,  or  for  review  by  the  Appeals  Review  Board.  3.  By  the 
appropriate  District  Court  of  the  United  States  to  render  a  decision 
when  the  Commission  has  refused  to  release  a  current  or  former 
employee’s  record  under  the  Freedom  of  Information  Act,  or  to 
render  a  decision  on  a  position  classification  appeal.  4.  To  refer 
where  there  is  an  indication,  of  a  violation  or  potential  violation  of 
law,  whether  civfl  or  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rules,  regula¬ 
tion  or  order  issued  pursuant  thereto.  3.  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information,  if  necessary  to  obtain  in¬ 
formation  relevant  to  a  Commission  decision  concerning  the  hiring 
or  retention  of  an  employee,  the  issuance  of  a  security  clearance, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit.  6.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract  or  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  fik  folders. 

Retrievability:  Records  are  indexed  alphabetkally  by  name. 

Safeguards:  Records  are  stored  in  locked  flk  cabinets. 

Retention  and  dispMl:  The  official  personnel  folder  is  retained 
only  whik  the  individual  is  employed  by  the  Commission.  Upon 
leaving  the  agency,  the  individual’s  record  is  either  forwarded  to 
the  new  employing  agency,  or  the  Federal  Records  Center. 

System  managcr(s)  and  addrem: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20373 

Notttkadoa  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 
Federy  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20373 

Record  accem  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require¬ 
ments  set  out  in  section  303.63  of  Titk  46  of  the  Code  of  Federal 
Regulations. 
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CoBtcsUag  record  proccdarcs:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  requests  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  requests  shall  specify 
the  desired  amendment  and  the  reasons  therefor,  and  shall  meet  the 
requirements  of  section  503.66  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Record  source  categories:  Information  is  supplied  by  the  in¬ 
dividual  to  whom  the  record  pertains  and  personnel  specialists,  and 
other  federal  agencies. 

FMC-f 

System  name:  Training  Program  Records— FMC 

System  locatlou: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.Cf  20373 

Categories  of  ladividaab  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission. 

Categories  of  records  la  the  system:  Records  contain  purchase  or¬ 
ders  on  agency  employees  for  whom  training  courses  have  been  ob¬ 
tained,  training  needs  assessments,  and  records  of  training 
received. 

Authority  for  maiateuauce  of  the  system:  44  U.S.C.A.  3101  et  seq., 
S  U.S.C.A.  4118,  S  CFR  410.901. 

Roatiae  uses  of  records  maiataiacd  fas  the  system,  lacladiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Records  in  this  system 
of  records  are  used  or  may  be  used:  I.  By  Commission  officials, 
personnel  specialists,  managers,  supervisors,  and  employees  for 
position  management  apd  classifications,  or  for  analysis,  reference 
and  reporting  purposes;  2.  By  authorized  representatives  of  the 
Civil  Service  Commission  for  personnel  program  status  reviews  and 
evaluations,  to  determine  an  individual's  qualifications  or  classifica¬ 
tion.  and  for  management  analysis  purposes;  3.  By  the  General  Ac¬ 
counting  Office  for  fiscal  accountability  purposes;  4,  By  employees 
of  the  Division  of  Office  Services  and  the  Office  of  Budget  and 
Finance  for  budgetary  obligation  and  accounting  purposes;  5.  By  in¬ 
structors,  staff  aides,  course  developers,  guest  lecturers,  or  course 
consultants  and  employees  of  the  training  facilities  through  which 
the  requested  training  may  be  offered;  6.  To  request  information 
from  a  federal,  state,  or  k^al  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information  if  necessary  to  obtain  infor¬ 
mation  relevant  to  a  Commission  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  7.  To  provide  information  or  disclosure  to  a  federal  agency 
in  response  to  its  request  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of 
a  contract,  or  issuance  of  a  license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Storage:  Records  are  maintained  in  file  folders. 

Rctricvabllhy:  Records  are  maintained  by  the  purchase  order 
number  and  fiscal  year,  employee  name,  or  position  title. 

Safeguards:  Records  arc  maintained  in  locked  file  cabinets. 

RetcatioB  aad  disposal:  Records  arc  kept  for  a  period  of  three 
years  after  which  they  are  burned. 

Systeai  maaagerfs)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

NotMcatioa  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 
Federri  Maritime  Commission 
1100  L  Street,  NW. 

Washington.  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require¬ 
ments  set  out  in  section  503.65  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Coatcstlag  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Privacy 


Act  Officer  at  the  above  listed  address.  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Commis¬ 
sion. 

FMC— 10 

Systeas  aaae:  Desk  Audit  File— FMC 

Systeas  locatloa: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  iadlvldnals  covered  by  the  system:  Current  and 
former  employees  of  the  Federal  Maritime  Commission. 

Categories  of  records  la  the  system:  Each  record  consists  of  the 
position  classification,  specialists  notes  of  conversations,  evaluation 
reports,  background  papers,  and/or  research  material  used  to  sup¬ 
port  the  audit. 

Authority  tor  maiateauacc  of  the  system:  44  U.S.C.A.  3101  et  seq.. 

5  U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Roatiae  uses  of  records  matetaiacd  la  the  system,  iacladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  used  or  may  be  used:  1.  By  Commission  offi¬ 
cials  to  support  decisions  on  the  proper  classification  of  a  position. 
2.  To  refer  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature  to 
the  appropriate  agency,  whether  federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  viola¬ 
tion,  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant  thereto.  3.  To  request  informa¬ 
tion  from  a  federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  if  necessary  to 
obtain  information  relevant  to  a  Commission  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  issuance  of  a  license,  grant, 
or  other  ^nefit.  4.  To  provide  information  or  disclose  to  a  federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  any  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  issuance  of  a  license,  grant,  or  other  benefit 
by  the  requesting  agency,  to  the  extent  that  the  information  is  rele¬ 
vant  and  necessary  to  the  requesting  agency’s  decision  on  that 
matter.  5.  By  the  Civil  Service  Commission  in  the  course  of  an  in¬ 
vestigation,  or  evaluating  for  statistical  purposes,  or  management 
analysis  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  disposiBg  of  records  in  the  system:  Records  Management  Policy 
and  Practice. 

Storage:  Records  are  maintained  in  file  folders. 

RetrievabllHy:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  arc  maintained  in  locked  file  cabinets. 

Retentioa  and  dbposal:  Records  are  maintained  as  long  as  the 
position  audited  remains  essential,  current,  and  accurate. 

System  manager(s)  aad  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street.  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington.  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require¬ 
ments  set  out  in  section  503.65  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 
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SM«r4  Muc*  caNgarfai;  Penoanel  specialisU  of  the  Commis- 
•ioa. 

FMC-ll 

Syelta - CorretpoBdcnce  Coarse  on  Traffic  end  Transporte- 

tion  Ifanecenent— FMC 

Syeitni  lecaliem 
Office  of  Persoaael 
Federal  Maiitiae  Coanission 
1100  L  Street.  NW. 

Washiacton,  D.C.  20373 

Caafariw  el  hsOhldaBli  covered  by  the  systea:  Eaployeet  of  the 
Federal  Maritiae  Coaaiasioa. 

CaagorlH  el  records  te  lbs  syslea:  Record  coataias  correspoa- 
deace  betweea  the  Coaaiasioa  and  the  correspondence  course 
school  oa  those  eaployees  earoOed  in  a  course. 

Aalharlly  lor  audaaaoace  ol  the  systea:  44  U.S.C.A.  3101  et  seq., 
3  U.S.CJi.  4118.  3  CFR  410.901. 

Roolins  uses  ol  records  aatataiacd  la  the  systea,  iacladlag  cateto- 
rtes  ol  assrs  aad  the  parpaaes  ol  each  ascs:  Reco^s  in  this  systea 
of  records  arc  used  or  aay  be  used;  I.  By  Coeaission  personnel 
staff  for  reference  purposes.  2.  By  the  Civil  Service  Coaaission 
for  statistical  purposes  or  aanageaent  analysis  purposes.  3.  By  the 
General  Accouatsag  Office  for  fiscal  accounting  purposes.  4.  To 
request  inforaation  froa  a  federal,  state,  or  local  agency  aaintain- 
ing  civil,  criaiaal.  or  other  relevant  enforceaent  information  if 
necessary  to  obtain  inforaation  relevant  to  a  Coaaission  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
secarity  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
bccaae.  grant,  or  other  benefit.  3.  To  provide  information  or  dis* 
close  to  a  federal  agency  in  response  to  its  request  in  connection 
with  the  hiring  or  retentioa  of  an  employee,  the  issuatKc  of  a 
sccarky  clearaace,  the  letting  of  a  contract,  or  the  issuance  of  a 
Uccnsc.  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex* 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agetKy's  decision  oa  that  matter. 

PoHeiss  aad  practices  far  steriag,  retrieviag,  acccaslag,  retaialag, 
aad  dlspealBg  el  recards  la  the  system: 

Sisraget  Records  are  maintained  in  file  folders. 

Retrlevahillly:  Records  are  indexed  alphabetkaOy  by  name. 

SalegaardBT  Records  are  maintained  in  locked  file  cabinets. 

Releatisa  aad  dl^esal:  Records  are  maintained  for  three  years, 
then  burned. 

System  maaagerfs)  aad  addrese: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street.  NW. 

Washingtoa.  D.C.  20373 

Netllh  atisn  pracednre:  AQ  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington.  D.C.  20373 

Recerd  accem  precedares:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require¬ 
ments  set  out  in  section  303.63  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Cealcating  record  precedares:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Privacy 
Act  Officer  at  tte  above  listed  address.  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  303.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  aearce  categories:  Personnel  specialists  of  the  Commission 
and  Correspondeace  Course  School. 

FMC— 12 

System  name:  Merit  Promotion  Program  File—  FMC 

System  localioa: 

Office  of  PersoniKl 
Federal  Maritime  Commission 
1100  L  Street.  NW. 

Washmgton.  D.C.  20373 


Categories  ol  ladhrMaals  covered  by  the  system:  1.  Employees  of 
the  Fci^ral  Maritime  Commission.  2.  Applkants  for  employment 
with  the  Federal  Maritime  Commission. 

Categories  of  rocords  in  tho  system:  These  files  contain  informa¬ 
tion  alMut  employees  of  the  Commission  and  persons  outside  the 
Commission  who  luve  been  considered  for  promotion  or  reassign¬ 
ment  to  vacant  positions. 

Aathorlty  lor  malateasneo  ol  the  system:  44  U.S.C.A.  3101  et  seq., 
3  U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

RootiBe  asm  of  rocords  maiataiaod  in  the  system,  lacladii^  catego- 
rim  ol  users  aad  the  parpeem  ol  such  aom:  RecoMs  in  this  system 
of  records  arc  used  or  may  be  used:  I.  By  agency  officials  for  the 
purpose  of  considering  employees  or  applicants  for  promotions  or 
,  reassignment  to  vacant  positions.  2.  By  the  Civil  Service  Commis¬ 
sion  in  the  course  of  an  investigation,  or  for  the  purpose  of  deter¬ 
mining  a  position  classification  appeid.  3.  To  request  information 
from  a  federal,  state,  or  local  agency  maintaming  civil,  criminal,  or 
other  relevaat  enforcement  information  if  necessary  to  obtain  infor¬ 
mation  relevant  to  a  Commission  decision  concerning  the  hiring  or 
retention  of  an  'Employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit.  4.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter.  3.  By 
the  Civil  Service  Commission  m  the  course  of  an  investigation,  or 
evaluating  for  statistical  purposes,  or  management  analysis  pur¬ 
poses. 

Fellcim  and  practlcm  for  storing,  retrieving,  acceaMng,  retaialag, 
aad  tHepaeiag  of  rocords  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrlsvability:  Records  are  indexed  numerically. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retentioa  aad  dispoeal:  Records  are  maintained  for  two  years  or 
until  a  Civil  Service  evaluation,  the  records  are  then  burned. 

System  asaaagerfs)  aad  addrem: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street.  NW. 

Washington,  D.C.  20373 

NotWeatioa  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 
Federd  Maritime  Commission 
1100  L  Street.  NW. 

Washington.  D.C.  20373  » 

Record  accem  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be'  in  person  or  by  mail  and  shall  meet  the  require¬ 
ments  set  out  in  section  303.63  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Coutcatiag  record  procedures:  An  individual  desiring  to  amend  the 
record  pertaining  to  him  shall  direct  such  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  303.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Commis¬ 
sion. 

FMC— 13 

System  name:  Reading  File— FMC 

System  locatlea: 

Office  of  Personnel 
Federal  Maritime  Commission 

1100  L  Street.  NW.  - 

Washington,  D.C.  20373 

Categories  of  individuals  covered  by  the  system:  1.  Employees  of 
the  F^eral  Maritime  Commission.  2.  Applicants  for  employment 
with  the  Federal  Maritime  Commission. 

Categories  ol  records  in  the  Records  contain  correspon¬ 

dence  related  to  the  operating  activities  of  the  Office  of  Personnel. 

Authority  for  malatcBaacc  ol  the  system:  44  U.S.C.A.  3101  et  seq., 
3  U.S.CA.  1302  and  the  regulatioas  issued  pursuant  thereto. 
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Roatiac  oaca  of  records  aialatalacd  la  tke  systca,  iacladlat  catego* 
rioi  of  aaers  aad  the  parpooos  of  sack  aacs:  Tke  records  in  ^is 
lyitem  of  records  are  used  or  may  be  used:  I.  By  personnel  spe¬ 
cialists  of  the  Commission  for  reference  and  historical  purposes.  2. 
By  fiscal  representatives  of  the  General  Accounting  Office  for 
statistical  and  budgetary  purposes.  3.  To  request  information  from  a 
federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  if  necesaa^  to  obtain  information 
relevant  to  a  Commission  decision  concerning  the  hiring  or  reten¬ 
tion  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit.  4.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  Uk  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter.  S.  By 
the  Civil  Service  Commission  in  the  course  of  an  investigation,  or 
evaluating  for  statistical  purposes,  or  management  analysis  pur¬ 
poses. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dteposiag  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievabllhy:  Records  are  indexed  by  subject  matter. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  aad  disposal:  Records  are  maintained  for  three  years 
and  then  burned. 

System  maaager(s)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street.  NW. 

Washington.  D.C.  20373 

Notification  procednre:  'All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer..: 

Federal  Maritime  Commission 
1100  L  S^eet,  NW. 

Washington,  D.C.  20373 

Record  accem  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require¬ 
ments  set  out  in  section  303.63  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Contesting  record  procednres:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  requests  shaU  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  303.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Commis¬ 
sion. 

FMC— 14 

System  name:  Medical  Examination  File— FMC 

System  locatioa: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20373 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  Reports  of  current  and  past 
medical  examinations  which  were  done  in  connection  with  employ¬ 
ment  of  an  individual  by  the  Commission. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq., 
3  U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Rontiae  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  The  records  in  this 
system  of  records  are  used  or  may  be  used:  1.  To  provide  informa¬ 
tion  to  officials  of  other  federal  agencies  responsible  for  other 
federal  benefit  programs  administered  by:  A.  Office  of  Workmen's 
Compensation.  B.  Veterans  Administration.  C.  Retired  Military  Pay 
Centers.  D.  Social  Security  Administration.  E.  Specific  private  con¬ 
tractors  engaged  in  providing  benefits  under  federal  contracts.  2.  To 
refer  where  there  is  indication  of  a  violation  or  potential  violation 
of  law,  whether  civfl  or  criminal  or  regulatory  in  nature,  to  the  ap¬ 


propriate  agency,  whether  federal,  state,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statutes,  rules,  regula¬ 
tions  or  order  issued  pursuant  thereto.  3.  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civ3,  criminal,  or 
other  relevant  enforcement  information  if  necessary  to  obtain  infor¬ 
mation  relevant  to  a  Commission  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit.  4.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
any  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  licnese,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesing  agency's  decision  on  that  matter.  3.  By 
the  Civil  Service  Commission  in  the  course  of  an  investigation,  or 
evaluating  for  statistical  purposes,  or  management  analysis  pur¬ 
poses. 

Policies  and  practices  for  storing,  retrieving,  acceadng,  retalniag, 
aad  dbpodag  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrkvability:  Records  are  indexed  alphabetically  by  name. 

Safegnards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  aad  disposal:  Records  are  maintained  while  the  in¬ 
dividual  is  employed  by  the  Federal  Maritime  Commission,  then 
they  are  made  part  of  the  Office  Personnel  Folder  when  the  em¬ 
ployee  separates  from  the  agency. 

System  maaagerfs)  aad  addrem: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20373 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street.  NW. 

Washington.  D  C.  20373 

Record  accem  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mad  and  shall  meet  the  require¬ 
ments  set  out  in  section  303.63  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  303.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Employees  to  whom  the  record  per¬ 
tains. 

Private  Physician. 

Medical  Institutions. 

Social  Security  Administration  (Medicare). 

FMC- IS 

System  name:  Service  Control  File— FMC 

System  locatioa: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington.  D.C.  20373 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission. 

Categories  of  records  la  the  system:  This  record  consists  of  a  Ser¬ 
vice  Record  (standard  form  7S)  and  a  Position  Identification  Strip 
(standard  form  7D).  This  file  provides  summary  information  of  or¬ 
ganizational  structure,  budgeted  positions,  and  historical  and  cur¬ 
rent  status  data  on  employees  only  for  the  time  they  have  been 
with  the  Commission,  llie  service  record  of  each  employee  who 
leaves  the  agency  is  filed  separately  and  retained  for  historical 
reference. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq., 
3  U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 
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iMttec  MM  iccMtff  aalBtaiMd  la  tkt  lyatcM,  iacMIag  catag^ 
riH  al  Mm  aa4  tkc  pargMM  •!  Mck  mm:  laforaatwn  ia  thia 
lyatea  of  record*  is  us^  or  aiay  be  used:  I.  By  appropriate  Com- 
missioa  officials  for  persoaacl  actioas  such  as  whhia  prade  ia- 
creases,  coaversioas  to  career  teaure,  probatioaary  ratuus,  ter- 
miaatioas  of  limited  assigameats,  aad  expiratioa  of  authorized 
abseaces.  2.  By  the  Civi  Service  Commusioa  ia  the  course  of  aa 
mvestigatioa  of  a  particular  eoiployec  of  the  Commiasioo,  or  for 
managemeat  aaalysis  aad  statistical  purposes.  3.  To  request  iafor- 
matioa  from  a  federal,  state,  or  local  ageacy  maiataiaiag  civil, 
crimmal,  or  other  rekvaat  eaforcemeat  iafonaatioa  if  aecessary  to 
obtaia  iafonaatioa  relevaat  to  a  Commiasioo  decisioo  coocero^ 
the  hkiag  or  reteatioo  of  ao  employee,  the  issuaoce  of  a  security 
dearaaca,  the  kttiag  of  a  cootract,  the  issuaoce  of  a  liceose,  graot 
or  other  beoefiL  4.  To  provide  iafonaatioa  or  disclose  to  a  federal 
ageacy  ia  respoose  to  its  request  ia  coooectioa  with  the  hiriag  or 
reteatioa  of  ao  employee,  the  issoaoce  of  a  security  clearaace,  the 
lettiag  of  a  cootract  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requestiag  ageacy,  to  the  extent  that  the  information 
is  relevant  aad  necessary  to  the  requesting  agency's  decision  on 
that  matter. 

PelkiH  aad  praetkM  lor  ateriag,  retrWvlag,  arnsstag,  rttalaiag, 
aad  dlipaalag  of  roeerds  la  the  systam: 

Steragst  Records  are  maintamed  oa  index  cards. 

RatrkvahiUty:  Records  are  indexed  alphabetically  by  name. 

Sairgaards:  Records  are  maintained  ia  locked  file  cabiaets. 

Relsatlsa  aad  disposal:  Records  are  maintained  while  the  in- 
dividnal  is  employed  by  the  Commission  aad  for  five  years  after¬ 
wards,  after  which  they  are  sent  to  the  Federal  Records  Center. 

System  managerfs)  aad  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

NslBh  allaa  pracadarc:  AQ  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Reeard  aecem  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  auy  be  ia  person  or  by  mail  and  shall  meet  the  require¬ 
ments  set  out  in  section  503.65  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Caateatiag  record  praeedarss:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  requests  sbaO  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  reouirements  of  section  503.66  of  Title  46  of  the  Cod*  of 
Federal  Regulations. 

Record  aaurce  categories:  Personnel  specialists  of  the  Federal 
Maritime  Commission. 

PMC-16 

System  name:  Classifkatioa  Appeals  FQe— FMC 

System  lacatlau: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Calsgartes  el  Indirlduala  cevered  by  the  system:  Commission  em¬ 
ployees  who  have  made  position  classification  appeals. 

CategeriM  of  recarda  in  the  system:  This  record  contains  all  notes, 
letters,  memoranda,  reports  a^  position  descriptions  pertaining  to 
.  aa  appeal  of  aa  indhrid^  employee. 

Antherfly  lor  mahstenanrs  *1  the  lyitem;  44  U.S.C.A.  4101  et  seq., 
S  U.S.CJk.  1302,  and  5  CFR  713.222. 

RautlM  nacs  el  recarda  maintaiacd  ia  the  system,  Includlag  catego* 
ites  el  Msrs  aad  the  purposm  ol  such  nses:  This  record  is  used  or 
may  be  used:  1.  By  iq^propriate  Commission  officials  to  make  a 
determinatioa  regarding  a  positioa  classification  appeal.  2.  By  the 
Civi  Service  Commisaion  for  the  purpose  of  review  by  the  Classifi¬ 
cation  Appeals  Office  aird/or  the  Appeals  Review  Board.  3.  By  the 
Appropriate  District  Court  of  the  United  States  for  the  purpose  of 
review  of  a  final  action  taken  on  aa  appeal  4.  To  refer  where  there 


is  an  indication  of  a  violation  or  potential  violation  of  law,  whether 
civil  or  criminal  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  federal,  state  or  local,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violations  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation  or  order  issued 
pursuant  thereto.  5.  To  request  information  from  a  federal,  state,  or 
local  agency  maintaining  civil,  criminal,  or  other  relevant  enforce¬ 
ment  information  if  necessary  to  obtain  information  relevant  to  a 
Commiasion  decision  concerning  the  hiring  or  retention  of  an  em- 
ployM,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  issuance  of  a  license,  grant,  or  other  benefit.  6.  To  provide 
information  or  disclose  to  a  federal  agency  in  response  to  its 
request  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy.  to  the  extent  that  the  information  b  relevant  and  necessary  to 
the  requesting  agency's  decision  on  that  matter.  7.  By  the  Civil  Ser¬ 
vice  Commissioa  ia  the  course  of  aa  investigation,  or  evaluating  for 
statistical  purposes,  or  for  management  analysis  purposes. 

PoUctes  and  practIcM  for  storing,  retrtevlag,  acccsslag,  rctaiulng, 
aad  dispoalag  *1  records  ia  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RctrlevaMIlty:  Records  arc  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Reteatioa  aad  disposal:  Records  are  maintained  until  the  appeal  is 
settled  then  they  are  filed  in  the  correspondence  and  communica¬ 
tions  fQe. 

System  ssaaagerfs)  aad  addrem: 

Director  of  Personnel 

Federal  Maritime  Commission 

1100  L  Street.  NW.  Washington.  D.C.  20573 

Nodflcalioa  procedure:  AH  inquiries  regarding  this  system  of 
records  should  be  addressed  to:  ^ 

Privacy  Act  Officer 
Feder^  Maritime  Commission 
I  too  L  Street.  NW. 

Washington.  D.C.  20573  , 

Record  aecem  procedures:  Requests  for  acceu  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  made  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Federal  Regulations. 

CnatssHag  record  procedures:  An  individual  desiring  to  amend  a 
record  per|pining  to  him  shall  direct  such  a  request  to  the  Privacy 
Act  Officer  at  the  above  liated  address.  Such  request*  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  reouiremeats  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Reguhtions. 

Record  source  catagortes:  Employee  to  whom  fik  pertains,  per¬ 
sonnel  specialisu  of  the  Commission. 

FMC— 17 

System  name:  Chronological  Journal  File— FMC 

System  locatiau: 

Office  of  Personnel 
Federal  Maritime  Commission 
IlOO  L  Street.  NW. 

Washington,  D.C.  20573  .eas)uikcr. 

Categortes  of  ludlvldnals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission.  ^ 

Categortes  of  records  fas  the  qrstem:  This  record  contains  copies  of 
Notifications  of  Personnel  Action  (form  50)  which  facilitate*  regula¬ 
tory  audits  and  the  compilation  of  data  for  statistical  reports  on 
personnel  actions. 

Autherlty  for  malnteuance  of  the  system:  44  U.S.C.A.  310I  et  seq., 
5  U.S.C.A.  1 302  and  the  regulation*  issued  pursuant  thereto. 

Routtee  usM  ol  records  malataiacd  la  the  system,  lucladiag  catego* 
rtes  at  users  aad  the  purposm  ol  such  usee:  Records  in  this  system 
of  records  are  used  or  may  be  used:  I.  By  Commission  officud*  for 
personnel  management  evaluation  and  for  statistical  reports  on  per¬ 
sonnel  action.  2.  By  the  Civil  Service  Commission  for  inspection 
evaluations,  management  analysis,  and  statistical  purposes.  3.  By 
the  General  Accounting  Office  for  regulatory  audite.  4.  To  request 
information  from  a  federal,  state,  or  local  agency  maintahung  civfl, 
criminal,  or  other  relevant  enforcement  information  if  necessary  to 
<d>taki  information  relevant  to  a  Commission  decision  concerning 
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the  hiring  or  retention  of  nn  employee,  the  ittuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit.  S.  To  provide  information  or  disclose  to  a 
federal  agency  in  response  to  its  request  in  connection  with  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  that  matter. . 

Policies  and  practicas  for  staring,  rsSrisving,  arrrsslng,  retaining, 
and  ilspssing  of  records  In  the  syataa: 

Stamge;  Records  are  maintained  in  file  folders. 

RstrlevabUlly:  Records  are  indexed  by  the  effective  date  of  the 
record. 

Safegnnrds:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  dlepoeal:  Records  aK  maintained  for  two  years  or 
until  a  Civil  Service  Commission  inspection,  then  the  records  are 
burned. 

System  managerfs)  and  addreaa: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street.  NW. 

Washington.  D.C.  20573 

NotMcatloo  procedare:  AD  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington.  D  C.  20573 

Recerd  acceee  precednras:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  b  person  or  by  mad  and  shaO  meet  the  require¬ 
ments  set  out  b  secUon  503.65  of  Title  46  of  the  Code  of  Federal 
Regubtbns. 

Centestlng  recerd  precednrea:  An  bdividual  desiring  to  amend  a 
record  pertabing  to  him  shaU  direct  such  request  to  the  Privacy 
Act  Officer  at  tbe  above  Usted  address.  Such  requests  shaU  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shaU  meet 
the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regubtions. 

Record  sonrcc  categories:  Personnel  specblists  of  the  Commis- 
sbn. 

FMC-lt 

Syatam  name:  Travel  Orders/ Vouchers  File— FMC 

System  location:  Office  of  Budget  and  Fbance,  Federal  Maritime 
Commission,  1100  L  Street.  N.  W.,  Washbgton,  D.  C.  20573 

Office  of  the  Chairman.  Federal  Maritime  Commission.  1100  L 
Street,  N.  W..  Washington,  D.  C.  20573 

Categories  of  bdlvMaab  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commissbn. 

Categories  of  rocords  b  the  system:  The  record  consists  of  the  ini¬ 
tial  travel  order  for  the  bdividual  and  the  subsequent  travel 
voucher  prepared  from  bformation  supplied  by  the  bdividual 
which  bcludes  hotel  bills,  subsistence  breakdown,  cab  fares  and  air 
fares. 

Anthority  for  mabtenance  of  the  system:  Federal  Travel  Regula¬ 
tions  FPMR  101-7  and  Travel  Expense  Amendments  Act  of  1975  (5 
U.S.C.  5701-5709),  44  U.S.C.A.  4101,  5  U.S.C.  301. 

Rontbc  naea  of  records  mabtabed  b  the  system,  bclndli^  catego- 
rbe  of  nsers  and  the  pnrpooes  of  each  uses:  Records  b  this  system 
of  records  are  used  or  may  be  used: 

1.  By  the  Commissbn  for  the  authorization  of  travel  performed 
by  personnel  of  the  Commissbn. 

2.  By  the  Commissbn  to  prepare  travel  vouchers  for  submissbn 
to  GSA  and  to  mabtab  btemri  control  of  travel  expenses  withb 
the  agency. 

3.  To  refer  where  there  is  an  bdkatbn  of  a  vbbtbn  or  potential 
vbbtbn  of  bw,  whether  civfl  or  criminal  b  nature,  to  the  ap¬ 
propriate  agency,  whether  federal,  state  or  bcal,  charged  with  the 
responsibility  of  bvestigating  or  prosecuting  such  vbbtion  or 
charged  with  enforcbg  or  impbmenting  the  statute  or  rule,  regub- 
tbn  or  order  issued  pursuant  thereto. 

4.  By  the  Commbsbn  to  request  information  from  a  federal, 
state,  or  local  agency  mabtainbg  civU,  crimbal  or  other  rebvant 


enforcement  information  or  other  pertinent  information,  if  necessa¬ 
ry  to  obtab  bformation  rebvant  to  a  Commbsbn  deebbn  con- 
cembg  the  hiring  or  retention  of  an  empbyee,  the  bsuance  of  a 
security  ckarance,  the  btting  of  a  contract,  or  the  bsuance  of  a 
Ibense,  grant,  or  other  benefit. 

5.  To  provbe  bformation  or  dbebse  to  a  federal  agency  b 
response  to  its  request  b  connection  with  the  hirbg  or  retention  of 
an  empbyee,  the  issuance  of  a  security  ckarance,  the  bsuance  of  a 
Ucense,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  bformation  b  rekvant  and  necessary  to  the  requesting 
agency's  deebbn  on  that  matter. 

Peikks  and  praetka  fnr  storing,  rrirkvbg,  acccaabg,  rctatabg, 
and  dlapoabg  of  records  b  the  system: 

Storage:  Records  are  mabtabed  b  fik  folders. 

Rctricvahillty:  Records  are  bdexed  by  name  or  bureau. 

Safegnarda:  Records  are  mabtabed  b  locked  fik  cabbete  and 
monitored  by  the  Director  of  the  Offbe  of  Budget  and  Fbance. 

Retention  and  dlopoanl:  The  records  are  mabtabed  for  four  years 
and  are  then  destroyed  by  shredding. 

System  managerfs)  and  addrem:  Director,  Offbe  of  Budget  and 
Fbance,  Fede^  Maritime  Commissbn,  1100  L  Street,  N.W., 
Washington,  D.C.  20573. 

Notifies tion  procedare:  AU  bquirks  regardbg  this  system  of 
records  should  be  addressed  to:  Privacy  Act  Offber,  Federal 
Maritime  Commbsbn,  1100  L  Street.  N.W.,  Washbgton,  D.C. 
20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Offber  Usted  at  the  above  address. 
Requests  may  be  b  person  or  by  mail  and  shaU  meet  the  require¬ 
ments  of  section  503.65  of  Thk  46  of  the  Code  of  Federal  Regula¬ 
tions. 

Contesting  record  procedures:  An  bdivbual  desiring  to  amend  a 
record  pertabing  to  him  shaU  direct  such  request  to  the  above 
Usted  address.  Such  requests  shaU  specify  the  desired  amendments 
and  the  reasons  therefor,  and  shaU  meet  the  requirements  of  sec¬ 
tion  503.66  of  Tide  46  of  the  Code  of  Federal  Regulations. 

Record  source  categories:  Indivbual  to  whom  the  record  pertabs, 
hotel  biUs,  bdivbud's  subsbtence  record,  and  Travel  Requests 
(Airlbe  or  tram). 

FMC— 19 

System  name:  Confidential  Statement  of  Empbyment  and  Financial 
Interests— FMC 

System  location:  Offbe  of  General  Counsel,  Federal  Maritime 
Commbsbn,  1100  L  Street,  N.W.,  Washbgton,  D.  C.  20573 

Categories  of  bdlvldnab  oovered  by  the  system:  Senbr  kvel  of¬ 
ficers.  grade  15  and  above,  bdivbu^  empbyed  by  the  Commb¬ 
sbn  as  settkment  offbers,  auditors,  bvestigators,  or  b  poUcy 
mak^  positions,  and  bdivbuab  past  and  present  appobted  by  the 
President  to  the  Commbsbn. 

Categories  of  records  In  the  system:  Thb  record  contabs  state¬ 
ments  of  personal  and  family  fbancial  and  busbess  bterests,  co- 
pks  of  bUnd  trusts  and  other  agreements  pertabbg  to  such  b- 
terests,  busbess  creditors,  and  bterests  b  real  property. 

Anthority  for  maintenance  of  the  system:  E.O.  11222  (May  8,  1965) 

Rontlac  uses  of  records  malntalacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  Reco^s  b  thb  system 
of  records  are  used  to  may  be  used: 

1.  To  refer  where  there  b  an  bdbation  of  a  vbbtbn  or  potential 
vbbtbn  of  bw,  whether  civfl  or  crimbal  b  nature,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  or  local,  charged  with  the 
responsibflity  of  bvestigating  or  prosecuting  such  vbbtbn  or 
charged  with  enforcbg  or  impkmentbg  the  statute  or  ruk,  regub- 
tion  or  order  bsued  pursuant  thereto. 

2.  By  the  Commbsbn  to  request  information  from  a  federal, 
state,  or  local  agency  mabtainbg  civil,  crimbal  or  other  rekvant 
enforcement  or  other  pertinent  formation,  if  necessary  to  obtab 
information  rekvant  to  a  Commbsbn  deebbn  concerning  the  hir¬ 
bg  or  retention  of  an  empbyee,  the  bsuance  of  a  security 
clMrance,  the  ktting  of  a  contract,  or  the  bsuance  of  a  Ibense, 
grant,  or  other  benefit. 

3.  To  provbe  bformation  or  dbebse  to  a  federal  agency  b 
response  to  its  request  b  connection  with  the  hiring  or  retention  of 
an  empbyee.  the  issuance  of  a  security  ckarance,  be  bsuance  of  a 
Ibense,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  bformation  b  rekvant  and  necessary  to  the  requesting 
agency’s  deebbn  on  that  matter. 
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4.  By  the  Commistion  is  the  course  of  presenting  evidence  to  a 
court,  magistrate,  or  administrative  tribunal. 

Polkks  and  practices  fnr  staring,  retrieving,  accemiag,  retaining, 
and  diipaeing  al  retards  In  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Rctrtevahility:  Records  are  indexed  alphabetkally  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet. 

Reteatian  and  dbpoaal:  Records  are  maintained  during  the  in¬ 
dividual’s  employment  and  for  five  years  thereafter;  they  are  then 
destroyed. 

System  maaagerfs)  and  addrem:  Employee  Counselor,  Office  of 
General  Counsel,  Federal  Maritime  Commission,  1100  L  Street, 
N.W..  Washington,  D.C.  20373 

Nottfkatioa  procednre:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to:  Privacy  Act  Officer,  Federal 
Maritime  Commission.  1100  L  Street,  N.W.,  Washington,  D.C. 
20573. 

Record  accem  pracednres:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require¬ 
ments  of  section  503.63  of  Title  46  of  the  Code  of  Federal  Regula¬ 
tions. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  above 
listed  address.  Such  requests  shall  specify  the  desired  amendments 
and  the  reasons  therefor,  and  shall  meet  the  requirements  of  sec¬ 
tion  503.66  of  Title  46  of  the  Code  of  Federal  Regulations. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 

FMC-20 

System  name:  Management  and  Program  Evaluation  File 

System  locatloa: 

Office  of  Managing  Director  (Management  Analysis) 

Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  indhrldnals  covered  by  the  system:  Present  and 
former  employees  of  the  Federal  Maritime  Commission. 

Categories  of  records  In  the  system:  This  system  contains  the  final 
reports  for  management  studies  along  with  supporting  documenta¬ 
tion.  including  workpapers,  and  followup  communications  and  data. 

Anthority  lor  maintcaance  of  the  system:  44  U.S.C.A.  3101  et  seq. 
and  the  regulations  issued  pursuant  thereto. 

Roatlne  uses  of  records  maintained  la  the  system,  including  catego- 
rim  of  users  and  the  pnrposm  of  such  uses:  1.  By  authorized  agency 
officials  in  evaluating  the  effectiveness  and  efficiency  of  agency 
programs  and/or  organizational  components,  reviewing  agency  poli¬ 
cies  and  procedures,  and  for  other  managerial  purposes;  2.  By  the 
CSC  or  other  authorized  agencies  of  the  Government  in  evaluating 
the  FMC  in  the  course  of  an  investigation  or  evaluation,  or  for 
statistical  or  management  analysis  purposes;  3.  To  refer  where 
there  is  an  indication  of  a  violation  or  potential  violation  of  law, 
whether  civil  or  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency,  whether  federal,  state,  or  local,  charged  with  enforcing  or 
implementing  the  statute,  rule,  regulation,  or  order  issued  pursuant 
thereto;  4.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  issuance  of  a  license,  grant,  or  other  benefit,  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Policies  and  practiem  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievabiiity:  Records  are  indexed  by  program  or  organizational 
units. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retentioa  and  disposal:  Records  are  retained  indefinitely. 

System  maaager(s)  and  addrem: 

Management  Analyst 
Office  of  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street.  NW. 

Washington.  D.C.  20573 


Notiflcatioa  procednre:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street.  NW. 

Washington.  D.C.  20573 

Record  accem  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require¬ 
ments  set  out  in  section  503.65  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Contesting  record  procedarm:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  request  shall  specify 
th4  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categorim:  Management  Analysis  staff,  agency  em¬ 
ployees,  reports  and  contacts  from  other  agencies,  and  intemd  and 
external  documents. 

FMC-21 

System  name:  Payroll  Records— Federal  Maritime  Commission. 

System  location:  General  Services  Administration,  Region  3  Of¬ 
fice;  copies  held  by  the  FMC.  (GSA  holds  records  for  the  Federal 
Maritime  Commission  under  contract.) 

Categorim  of  records  in  the  system:  Varied  payroll  records,  in¬ 
cluding,  among  other  documents,  time  and  attendance  cards;  pay¬ 
ment  vouchers;  comprehensive  listing  of  employees;  health  benefits 
records,  requests  for  deductions;  tax  forms,  W-2  forms,  overtime 
requests:  leave  data;  retirement  records.  Records  are  used  by  the 
FMC  and  GSA  employees  to  maintain  adequate  payroll  information 
for  FMC  employees,  and  otherwise  by  the  FMC  and  GSA  em¬ 
ployees  who  have  a  need  for  the  record  in  the  performance  of  their 
duties. 

Anthortty  for  maintenance  of  the  system:  31  U.S.C.,  generally. 

Rontiae  asm  of  records  maintained  in  the  system,  including  catego¬ 
rim  of  amrs  and  the  pnrpoam  of  such  nam: 

Sec  Appendix.  Records  also  are  disclosed  to  GAO  for  audits;  to 
the  Internal  Revenue  Service  for  investigation;  and  to  private  attor¬ 
neys,  pursuant  to  a  power  of  attorney. 

A  copy  of  an  employee’s  Department  of  the  Treasury  Form  W-2, 
Wage  and  Tax  Statement,  also  is  disclosed  to  the  State,  city,  or 
other  local  jurisdiction  which  is  authorized  to  tax  the  employee’s 
compensation.  The  record  will  be  provided  in  accordance  with  a 
withholding  agreement  between  the  State,  city,  or  other  local  ju¬ 
risdiction  and  the  Department  of  the  Treasury  pursuant  to  5  U.S.C. 
5516,  5317,  and  5520,  or,  in  the  absence  thereof,  in  response  to  a 
written  request  from  an  appropriate  official  of  the  taxing  jurisdic¬ 
tion  to  the  Privacy  Act  Officer,  Federal  Maritime  Commission, 
1100  L  Street,  NW.,  Washington,  D.C.  20573.  The  request  must  in¬ 
clude  a  copy  of  the  applicable  statute  or  ordinance  authorizing  the 
taxation  of  compensation  and  should  indicate  whether  the  authority 
of  the  jurisdiction  to  tax  the  employee  is  based  on  place  of  res¬ 
idence,  place  of  employment,  or  both. 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De¬ 
partment  of  the  Treasury  (5  U.S.C  5520),  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  chy  in  response 
to  written  request  from  an  appropriate  chy  official  to  the  Privacy 
Act  Officer. 

In  the  absence  of  a  withholding  agreement,  the  Social  Security 
Number  will  be  furnished  only  to  a  taxing  jurisdiction  which  has 
furnished  this  agency  with  evidence  of  its  independent  authority  to 
compel  disclosure  of  the  Social  Security  Number,  in  accordance 
with  Section  7  of  the  Privacy  Act,  Public  Law  93-579. 

PoUdm  and  practiem  for  storiag,  retrieving,  accesring,  retaining, 
and  disporing  of  records  in  the  system: 

Storage:  Paper  and  microfilm. 

Rctrfevabilitjr:  Social  Security  Number. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retentioa  and  disposal:  Disposition  of  records  shall  be  m  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  man^rfs)  and  addrem: 

Director,  Office  of  Budget  and  Finance 
Federal  Maritime  Commission 
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MOO  L  Street,  NW. 

Waihington,  D.C.  20573 

NotifkatloB  proccdatc:  All  inquiries  regarding  this  system  of 
ecords  should  be  addressed  to: 

Privacy  Act  Oflicer 
Federid  Maritime  Commission 
1100  L  Street.  NW. 

Washington,  D.C.  20573. 

Record  access  procedarcs:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require- 
i  ments  set  out  in  Section  503.65  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Coatcatlag  record  procedarcs:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  request  shall  specify 
'  tte  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  reouirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  aoarcc  categories:  The  subject  individual;  the  Commission. 

APPENDIX— FEDERAL  MARITIME  COMMISSION 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  “routine  use,”  to  the 
appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  This  system  of  records  may  be  disclosed  as  a 


“routine  use”  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary,  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  any  employee,  the  issurance  of  a  security  clearance, 
the  letting' of  a  contract  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  ^e  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  in  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investi^tor,  arbitrator  or  other  duly 
authorized  official  engaged  in  investigation  or  settlement  of  a 
mevance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency’s  respon¬ 
sibility  for  evaluation  and  oversight  of  Federal  personnel  manage¬ 
ment. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  Federal  agency  for  purposes  of  audit. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use”  to  a  Member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

A  record  from  the  system  of  records  may  be  disclosed  to  officers 
and  employees  of  the  General  Services  Administration  in  connec¬ 
tion  with  administrative  services  provided  to  this  agency  under 
agreement  with  GSA. 
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PRIVACY  ACT  ISSUANCES 


FEDERAL  RESERVE  SYSTEM 
PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  puipose  of  this  document  is  to  give  notice  that  the  systems 
of  recoil  identified  in  notice  published  in  the  Federal  Register.  40 
FR  43862  (1975),  41  FR  30574  (1976),  and  42  FR  42714  (1977),  con¬ 
tinue  in  effect  unchanged. 

This  notice  is  published  in  compliance  with  the  requirements  of  5 
U.S.C.  Sec.  S52a(eX4).  as  added  by  section  3  of  the  Privacy  Act  of 
1974. 

Board  of  Governors  of  the  Federal  Reserve  System,  August  25, 
1977. 

Theodore  E.  Allison, 
Secretary  of  the  Board. 
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BGFRS— 1 

System  name:  FRB— Recruiting  and  Placement  Records 

System  locatkm: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  employment  with  or  are  employed  by  the  Federal 
Reserve  Board. 

Categories' of  records  in  the  system:  These  records  may  contain  in¬ 
formation  relating  to  the  education,  training,  employment  history 
and  earnings,  appraisal  of  past  performance,  convictions  for  offen¬ 
ses  against  the  law;  results  of  tests,  appraisid  of  potential,  honors, 
awards  of  fellowships;  military  service;  veteran  status,  school 
transcripts,  work  samples;  biith  date;  social  security  number; 
shipping  authorizations;  travel  vouchers,  offer  letters  and  cor¬ 
respondence,  reference  checks,  and  home  address  of  persons  who 
have  applied  for  Board  employment  or  are  employed  by  the 
Federal  Reserve  Board. 

Authority  for  maintenance  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used; 

a.  To  refer  iqjidicants  for  purposes  of  consideration  for  place¬ 
ment  in  positions  for  which  an  applicant  has  applied  and  is 
qualified.  This  includes  various  government  organizations. 

b.  To  refer  current  Board  employees  for  consideration  for  reas¬ 
signment  and  promotion  within  t^  Board. 

c.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintau^, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 


under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  of  other  personnel  management 
functions. 

d.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  crimiiud  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  federal,  state  or  kx^.  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  with  enforcing  or  implementing  the  statute,  or  rule,  regulation  or 
order  issued  pursuant  thereto. 

e.  To  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  to  an  agency  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearanM,  the 
lett^  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit 

f.  To  provide  information  or  disclose  to  a  Federal  Agency,  or  any 
other  employer  or  prospective  employer  in  response  to  its  request, 
in  connection  with  the  hiring  or  retention  an  employee,  the 
letting  of  a  contract,  or  issuance  of  a  license,  grant  or  other  benefit 
by  the  requesting  agency  to  the  extent  that  the  information  is  rele¬ 
vant  and  necessary  to  the  requesting  ageiKy’s  decision  on  that 
matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtspnsing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  microfilm,  cards,  lists,  forms,  and  in  folders. 

RetrievaMlity:  Records  are  indexed  by  name,  combination  of 
birth  date,  social  security  account  number,  and  applicable  identifi¬ 
cation  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  * 

Retention  and  dispoani: 

a.  Files  of  eligibles  Retained  for  a  minimum  of  one  year  after 
date  of  determination  that  no  suitable  position  exists  currently. 

b.  Index  cards.  Destroyed  when  no  longer  needed. 

c.  Cancelled  and  ineligible  applications.  Same  as  *'a”  above. 

d.  Inquiries  and  replies  rega^ng  availability  for  appointment. 

System  managerfs)  and  address: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington.  D.C.  20551 

NotMcatioa  procedure:  Individuals  should  provide  name,  date  of 
birth.  Social  Security  Number,  identification  number  (if  known), 
approximate  date  of  record,  and  type  of  position  with  which  con¬ 
cerned  to  the  System  Manager,  address  above.  » 

Record  accem  procedures:  Individuals  should  provide  name,  date 
of  birth.  Social  Security  Number,  identification  number  (if  known), 
approximate  date  of  record,  and  type  of  position  with  which  con¬ 
cerned  to  the  System  Manager,  address  above. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  or  she  supplies,  except  reports  from  medical 
personnel  on  physical  qualifications;  and  statements  supplied  by 
references. 

Systesns  exempted  from  certain  provWaus  at  the  art:  Pursuant  to 
subsections  (kX2)  and  (kX5)  of  the  Privacy  Act  and  the  Board’s 
regulation  relating  thereto  (12  CFR  261a),  certain  portions  of  this 
system  of  records  may  be  exempted  from  certain  provisions  of  the 
Act  where:  (1)  such  portions  represent  investigatory  material  com¬ 
piled  for  law  enforcement  purposes,  or  (2)  su^  portions  represent 
investigatory  material  compiled  solely  for  the  purpose  of  determin¬ 
ing  suitability,  eligibility,  or  qualifications  for  Boanl  employment  to 
the  extent  that  disclosure  ot  such  portions  would  reveal  the  identity 
of  a  source  who  furnished  information  under  a  promise  of  con¬ 
fidentiality. 

BGFRS— 2 

System  name:  FRB  Personnel  Background  Investigation  Reports 

System  locathm: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 
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CaAagorics  ct  iadlvIdiiaU  covered  by  tbe  eyilem:  Current  and 
fonner  applicants  for  emplovnient  by  the  Board  of  Governors; 
Federal  Reserve  System  employees  considered  for  access  to  clas¬ 
sified  information  or  restricted  areas;  and/or  security  determina¬ 
tions  as  contractors,  employees  of  contractors,  experts,  instructors, 
and  consultants  to  the  Botud.  Individuals  who  are  neither  appli¬ 
cants  nor  employees  of  the  Board  but  are  or  were  involved  in 
Board  prognuns  under  a  coc^ierative  assigiunent  or  sintilar  agree¬ 
ment;  i^viduals  who  are  neither  applicants  nor  employees  cn  the 
Board  but  are  or  were  involved  in  matters  related  to  the  operation 
of  the  Board. 

CaitgorWs  of  reconto  In  the  syUcm:  These  records  may  contain  in¬ 
vestigative  information  regardi^  an  individual's  character,  fitumcial 
responsibility,  conduct,  behavior;  arrests  and  convictions  for  any 
viotations  against  the  law;  reports  of  interviews  with  former  super¬ 
visors,  co-workers,  associates,  educators,  etc.;  reports  about  the 
qualifications  of  an  individual  for  a  specie  position;  reports  of 
inquiries  with  law  enforcement  agencies;  former  employers;  educa¬ 
tional  irutitutions  attended;  and  other  information  develop^  from 
the  above. 

Anthorhy  for  maintenance  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Bontlnr  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  naers  and  the  pnrpoaes  of  such  uses:  The  contents  of  these 
records  may  be  disclosed  to  and  used  as  follows: 

a.  To  assist  in  determining  the  suitability  for  access  to  classified 
information. 

b.  To  designated  officers  and  en^iloyees  of  other  agencies  and 
departments  of  the  Federal  Government,  and  the  District  of  Colum¬ 
bia  Government,  having  an  interest  in  the  individual  for  employ¬ 
ment  purposes,  in  connection  with  performance  of  a  service  to  the 
Federal  (Mvemment,  under  a  contract  or  other  agreement,  includ¬ 
ing  a  security  clearance  or  access  determination,  and  a  need  to 
evaluate  qualifications,  suitability,  and  loyalty  to  the  United  States 
Government 

c.  To  the  intelligence  agencies  of  the  Department  of  Defense, 
National  Security  Agency,  Central  Intelligence  Agency,  and  the 
Federal  Bureau  of  Investigation  for  use  in  intelligence  activities. 

d.  To  any  source  from  which  information  is  requested  by  the 
Board  in  the  course  of  an  investigation,  to  the  extent  necessary  to 
identify  the  individual,  inform  the  source  of  the  nature  and  purpose 
of  the  investigation  and  to  identify  the  type  of  information 
requested. 

e.  In  the  event  of  an  indication  of  any  violation  or  potential  viola¬ 
tion  of  the  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  statute  or  by  regulatioo,  rule  or  order  issued 
pursuant  thereto,  the  relevknt  records  in  the  system  of  records  may 
be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  State,  or  local  charged  with  the  responsibility  of  in- 
vestigating  or  prosecuting  such  violation  or  chari^  with  enforcing 
or  iinplementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto;  such  referral  shall  siso  include,  and  be  deemed  to 
authorize  any  and  all  appropriate  and  neces«^  uses  of  such 
records  in  a  court  of  law  and  before  an  administrative  board  or 
hearing. 

f.  As  a  data  source  for  management  information  for  production 
of  descriptive  statistics  and  analytical  studies  in  support  of  the 
function  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manpower  studies;  may 
also  be  utilized  to  respond  to  general  requests  for  statistical  infor- 
matkm  (without  personal  identification  ot  individuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  research  or  other  personnel  maiugement  functions. 

BoHdea  and  praetteea  for  atnilng.  retrievteg,  aoccaaiag,  rcteinfaig, 
and  dhpoalng  of  recorda  in  the  ayatem: 

Stony:  Files  are  maintained  in  folders  and  index  cards  in  steel 
foe  cabinets  with  manipulation  proof  combination  lock. 

Ratrlevability:  Records  are  indexed  by  name  in  alphabetical 
order. 

Salrgnarda*  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  access  and  who  have 
appropriate  security  clearance. 

Retention  and  dteponl:  The  indexing  cards  are  retained  indefinite¬ 
ly,  while  the  reports  of  investiytion  are  returned  to  the  originating 
agency  after  separation  of  employmenL 

System  managaria)  and  address: 

Assistant  Director  for  Contingency  Planning 
Office  of  Staff  Director  for  Management 


Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D  C.  20551 

Nodficarioo  procedure:  An  individual  may  inquire  as  to  whether 
or  not  the  system  contains  a  record  pertairdng  to  him  or  to  her  by 
addressing  a  written  request  to: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

The  request  should  include  the  full  name  and  date  and  place  of 
birth  of  the  individual,  and  any  available  information  regarding  the 
type  of  record  involved,  and  the  category  of  individual  under  which 
the  inquirer  feels  he  or  she  fits; 

Record  access  procedures:  In  response  to  a  written  request  by  an 
individual  to  determine  whether  or  not  the  system  contains  a  record 
pertaining  to  him  or  to  her,  the  Director  will  set  forth  the  procedure 
for  ga»"»"g  access  to  the  record.  If  the  individual  desires  to  contest 
the  contents  of  a  record,  he  or  she  may  do  so  by  writing  to  the: 
Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington.  D.C.  20551 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  foltowing: 

1.  Applications  and  other  personnel  and  security  forms  furnished 
by  the  i^vidual. 

2.  Investigative  material  furnished  by  other  Federal  agencies. 
Notices  of  personnel  actions  furnished  by  other  Federal  agencies. 

3.  By  personal  investigation  or  written  inquiry  from  sources  such 
as: 

Employers 

Schooto 

References 

Neighbors 

Associates 

Police  Departments 

Courts 

Credit  Bureau 
Medical  Records 
Probation  Officials 
Prison  Officials 

4.  Newspapers,  magazines,  periodicals,  and  other  publications. 

5.  Published  hearings  of  Congressional  Committees. 

Syatema  rrampteil  from  certain  provtetoas  of  the  act:  Pursuant  to 
subsections  (kX2)  and  (kK5)  of  the  Privacy  Act  and  the  Board’s 
regulation  relating  thereto  (12  CFR  261a),  certain  portions  of  this 
•  system  ot  records  may  be  exempted  from  certain  provisions  of  the 
Act  where:  (1)  such  portions  represent  investigatorv  material  com¬ 
piled  for  law  enforcement  purposes,  or  (2)  su^  portions  represent 
investigatory  material  compiled  solely  for  the  purpose  of  determin¬ 
ing  suitability,  eligibility,  or  qualifications  for  Board  employment  to 
the  extent  that  disclosure  ot  such  pordons  woidd  reveal  the  identity 
of  a  source  who  furnished  information  under  a  promise  of  con¬ 
fidentiality. 

BGFRS— 3 

System  name:  FRB— Medical  Records 

System  locathm: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington.  D.C.  20551 

Categortea  of  IndiTldiials  covered  by  the  systenu  1.  Applicants  who 
have  been  medically  examined  for  Board  employmenL 

2.  Applicants  for  disability  retirement  under  the  Civfl  Service 
Retirement  Law  or  Federal  Reserve  System  Retirement  Plan. 

3.  Current  and  former  Federal  Reserve  Board  employees. 

Categortea  of  recorda  in  the  system:  1.  Information  relating  to  an 

individual’s  medical  qualifications  to  hold  a  position  with  the 
Board. 

2.  Medical  information  relating  to  an  individual’s  capabQity 
(physical  and  mental)  to  satisfactorily  perform  the  duties  of  the 
position  he  or  she  holds  or  held. 
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3.  Infonnation  relating  to  an  employee's  participation  in  an  occu¬ 
pational  health  services  program. 

4.  Information  relating  to  pre-employment  or  periodic  medical  ex¬ 
aminations  to  assure  that  the  iiKumbent  is  qualified  (physically  and 
mentally)  to  satisfactorily  perform  the  duties  of  the  position. 

5.  Information  attesting  to  an  aimuitant's  state  of  health  as 
required  for  “insurable  interest"  survivor  aimuity  elections. 

6.  Information  relati^  to  handicaps 

7.  leionnation  relating  to  employee  participation  in  the  Federal 
Civilian  Employee  Alcoholism  and  Drug  Abuse  Programs. 

Anihority  for  of  the  system:  Section  1 1  of  the  Federal 

Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Ronrtnr  nacs  of  records  maintained  in  the  system.  Including  entego- 
rim  of  nsers  and  the  pnrpoam  of  such  uses:  1.  Information  in  these 
records  is  used  to: 

a.  determine  veteran  disability  status 

b.  support  applications  for  Disability  Retirement 

c.  support  “insurable  interest”  survivor  aimuity  elections 

d.  determine  suitability  for  employment  or  continued  employment 

e.  assist  in  medical  counseling 

2.  Information  in  these  records  may  be  provided  to  officials  of 
other  Federal  agencies  responsible  for  Federal  benefit  programs  ad¬ 
ministered  by: 

a.  Office  of  Workmen  Compensation  Programs 

b.  Retired  Militai>  Pay  Centers 

c.  Veterans  Administration 

d.  Social  Security  Administration 

e.  Specific  private  contractors  engaged  in  providing  benefits 
under  Federal  contracts. 

f.  Civil  Service  Commission. 

3.  Information  in  these  records  is  used: 

a.  to  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violatioo  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to 
the  appropriate  a^ncy,  whether  Federal,  state,  or  local  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute  or  rxile,  regu¬ 
lation  or  order  issued  pursuant  thereto. 

b.  to  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  or  other 
pertinent  infonnation,  such  as  a  license,  if  necessary  to  obtain  rele¬ 
vant  infonnation  to  the  Board's  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  grant  or  other  benefit. 

c.  to  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract  or  issuance  of  a  license, 
grant  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

d.  as  a  data  source  for  management  infonnation  for  production  of 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  the  records  are  collected  and  maintained,  or  for  re¬ 
lated  personnel  management  fuiKtions  or  manpower  studies;  may 
also  be  utilized  to  respond  to  general  requests  for  information 
(without  personal  identification  of  individuals)  under  the  Freedom 
of  Information  Act  or.  to  locate  specific  individuals  for  personnel 
research  or  other  personnel  management  functions. 

Policies  and  practices  for  storing,  retrieving,  ncccsring,  retnining, 
aad  disposiHg  of  records  in  the  system: 

Storage:  Records  are  in  folders. 

Rctrievability:  Records  are  indexed  by  name,  social  security 
number,  identification  number,  date  of  birth  andyor  claim  number. 

Safegnards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Records 
are  stowed  in  lockable  metal  containers. 

Retention  and  disposal ' 

a.  Medical  certificates  and  other  medical  records  of  examination 
used  to  determine  an  employee's  fitness  for  a  job  6  years  after 
separation 

b.  Miscellaneous  medical  records,  correspon^nce  dispensary 
records  and  similar  pliers,  6  months  ^ter  separation 

c.  Applk^t’s  medical  records,'6  years  after  separation 

d.  Disability  retirement  medical  files,  6  years  after  separation 

System  managcr(s)  and  address: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 


Washington.  D.C.  20SS1 

NnttfIcnHon  procedure:  Individuals  requesting  information  about 
this  system  of  records  should  provide  their  full  name,  date  of  birth, 
social  security  number,  name  of  office  or  division  in  which  cur¬ 
rently  or  formerly  emirioyed,  and  annuity  account  number,  if  any 
has  been  assigned,  to  the  System  Manager,  address  above. 

Record  acoem  procedures:  Individuals  requesting  information 
about  this  system  of  records  should  provide  their  full  name,  date  of 
birth,  social  security  number,  name  of  office  or  division  in  which 
currently  or  formeily  employed,  and  annuity  account  number,  if 
any  has  been  assigned,  to  the  System  Manager,  address  above. 

Record  source  categories: 

1 .  The  individual  to  whom  the  record  pertains. 

2.  Personal  physicians. 

3.  Medical  institutions. 

4.  Official  records  of  other  Federal  agencies. 

5.  Federal  Reserve  Board  Official  Personnel  Records. 

6.  Federal  Reserve  System  Personnel  Management  Records 
Systems. 

Systems  exempted  from  certain  provisioas  of  the  act:  None;  how¬ 
ever.  see  special  procedures  provided  at  12  CFR  261a.6. 

BGFRS-4 

System  name:  FRB — General  Personnel  Records 

System  location: 

Board  of  Governors 

Federal  Reserve  System 

20th  and  Constitution,  N.W. 

Washington.  D.C.  205SI 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  and  consultants  to  the  Fe^ral  Reserve  Board 
and  the  surviving  spouses,  and  children  of  former  Board  em¬ 
ployees.  if  any. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  a  variety  of  documents  relating  to  persoimel  actions  of  the 
Board  and  its  determinations  made  about  an  individual  for,  and 
during  the  course  of  his  employment  by  the  Board.  These  records 
may  contain  information  about  employees  and  former  employees 
relating  to  employment,  placement,  personnel  actions,  performance 
considerations  arid  evaluations;  training  and  development  activities 
and  plans,  background  investigations;  reference  ch^ks;  salary  his¬ 
tory  and  other  personnel  matters.  It  also  includes  minority  group 
designator;  records  relating  to  benefits  and  designation  of  ben^kia- 
ry;  emergency  contact,  documentation  supporting  persoiuiel  actions 
or  decisions  nuale  about  an  individual;  awards;  employee  parking 
and  other  information  relating  to  the  status  of  the  iIldi^^ual  either 
while  considered  for  employment  or  while  employed  by  the  Board. 

Authority  for  maintenance  of  the  system:  Sections  10  aitd  1 1  of  the 
Federal  Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.) 

Rondac  usm  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoam  of  such  usm:  Information  in  these 
records  is  used: 

a.  For  purposes  of  review  in  coiuiection  with  appointments, 
transfers,  promotions,  reassignments,  training  and  development 
needs,  adverse  actions,  disciplinary  actions,  and  determiiution  of 
qualifications  of  an  individual,  and  in  assisting  the  individual  in 
locating  other  employment. 

b.  For  purposes  of  making  a  decision  when  a  Board  emfdoyee  or 
former  BkMud  employee  is  questioning  the  validity  of  a  specifk 
document  in  the  midividual's  record. 

c.  By  the  courts  to  render  a  decision. 

d.  To  provide  information  to  a  prospective  employer  of  a  current 
or  former  Board  employee. 

e.  To  provide  data  for  the  automated  Personnel  records. 

f.  To  provide  information  to  a  Federal  agency,  or  any  other  em¬ 
ployer  or  pro^iective  eaq;>loyer,  in  response  to  its  request  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  letting  erf  a 
contract,  or  issuance  erf  a  license,  grant,  or  other -benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requestmg  agency's  decision  on  the  matter. 

g.  To  request  iirfonnation  from  a  Federal,  state  or  local  agency 
maintaining  dvil,  crimilud,  OT  Other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  infonnation  or  (rfher  pertinent  iirformation  to  a  Board  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  contract,  or  the  issuance  of  a  grant 
or  other  benefit 
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h.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

I.  As  a  data  source  of  management  information  for  production  of 
statistical  and  analytical  studies  and  reports  in  support  of  the  func¬ 
tion  for  which  the  records  are  collected  and  maintained,  or  for  re¬ 
lated  personnel  management  functions  or  manpower  studies;  may 
also  be  utilized  to  respond  to  general  requests  for  statistical  infor¬ 
mation  (without  personal  identification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  research  or  other  personnel  managennent  functions. 

j.  Determine  eligibility  for  coverage,  benefits  due,  and  payment 
of  benefits  under  the  various  benefits  programs  available  to  the 
Board  and  its  staff. 

k.  Transfer  information  necessary  to  support  a  claim  for  benefits 
under  the  various  benefit  programs  in  operation  at  the  Federal 
Reserve  Board. 

Polkfes  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
disc,  punched  cards,  index  cards  and  microfilm. 

Rctiievabllity:  Records  are  indexed  by  any  combination  of  name, 
date  of  birth.  Social  Security  Number,  or  identification  number. 

Safcgaards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  met^  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  it. 

Retention  and  disposal:  The  General  Personnel  Record  is  retained 
until  five  years  after  death  or  an  individual  achieves  age  75  where 
he  or  she  does  not  separate  employment  by  retirement. 

System  managerfs)  and  addrem:  For  current  and  former  Federal 
Reserve  Board  employees: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Nodfleathm  procedure:  Inquiries,  including  name,  date  of  birth, 
and  Social  Security  Number  should  be  addressed  to  the  System 
Manager,  address  above. 

Record  aceem  procedures:  Current  and  former  Federal  Reserve 
Board  employees  who  wish  to  gain  access  to  or  contest  their 
records  sho«M  contact  the  System  Manager,  address  above. 
Former  Board  employees  should  direct  such  a  request  in  writing, 
including  their  name,  date  of  birth,  and  Social  Security  Number. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies  or  is  derived  from  the 
information  the  individual  supplied,  except  information  provided  by 
Board  officials.  Information  is  also  obtained  from  the  following 
sources  for  administration  of  the  benefits  portion  of  the  system: 

1.  CSC  Persormel  Management  Records  System 

2.  Personnel  records  of  other  Government  agencies 

3.  Personnel  Records  of  Federal  Reserve  Baiiks 

SystcuM  cxenqitcd  Iron  certain  provisions  of  the  act:  Pursuant  to 
subsections  (kX2)  and  (k)(5)  of  the  Privacy  Act  and  the  Board's 
regulation  relating  thereto  (12  CFR  261a),  certain  portions  of  this 
system  of  records  may  be  exempted  from  certain  provisions  of  the 
Act  where:  (1)  such  portions  represent  investigatory  materiid  com¬ 
piled  for  law  enforcement  purposes,  or  (2)  such  pottions  represent 
investigator  ntaterial  compiled  solely  for  the  purpose  of  determin¬ 
ing  suitability,  eligibility,  or  qualifications  for  Board  employment  to 
the  extent  that  disclosure  of  such  portions  would  reveal  the  identity 
of  a  source  who  furnished  information  under  a  promise  of  con¬ 
fidentiality. 

BGFRS— $ 

System  name:  FRB — EEO  Discrimination  Complaint  File 

System  locathm: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Board  employment,  current  and  former  Board  employees,  and  an¬ 


nuitants  who  file  a  complaint  of  discrimination  or  appeal  a  deter¬ 
mination  made  by  an  official  of  the  Board  relating  to  equal  enqdoy- 
ment  opportunities. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  iidormation  or  documents  relating  to  a  contplrunt,  the  decision 
or  determination  made  by  the  Board  affecting  an  individual  under 
the  Board’s  EEO  regulations  and  procedures.  The  records  consist 
of  the  initial  complaint  or  appeal  letters  or  notices  to  the  individual, 
record  of  hearings  when  conducted,  materials  placed  into  the 
record  to  support  the  decision  or  determination,  affldavits  or  state¬ 
ments,  testiriKMiies  of  witnesses,  investi^tive  reports,  instructions 
to  the  Board  and/or  individual  about  action  to  be  taken  to  comply 
with  decisions,  and  related  correspondence,  opinions  and  recom¬ 
mendations. 

Authority  for  maintenance  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec  221  et  seq.). 

Routine  uses  of  records  maintained  in  the  system^  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  the 
records  iruy  be  used: 

a.  To  respond  to  a  request  from  a  Member  of  Congsess  regarding 
the  status  of  an  appeal,  complaint  or  grievance. 

b.  To  provide  information  to  the  public  on  the  decision  of  an  ap¬ 
peal,  complaint,  or  grievance  required  by  the  Freedom  of  Informa¬ 
tion  Act. 

c.  To  respond  to  a  Court  subpoena  and  or  to  refer  to  a  District 
court  in  cormection  with  a  civil  suit. 

d.  To  adjudicate  an  appeal,  complaint,  or  grievance. 

e.  As  a  data  source  for  iruuiagement  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  ate  ejected  and  maintained, 
or  for  related  persormel  management  fimctions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  perstxial  idratification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  speciHc  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

f.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  or  regulatory  in  luture,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  or  local,  charg^  with  tte 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  im{dementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

g.  To  provide  information  or  disclose  to  a  Federal  agen^,  in 
response  to  its  request,  in  cormection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  ^  the  requesting  agency  to  the  extent  that 
the  iriformation  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

Rctrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  wtwm  they  are  maintained. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  The  records  are  maintained  indefinitely. 
System  managerfs)  and  address: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Notification  procedure:  Individuals  who  have  filed  appeals  or 
grievances  are  aware  of  that  fact  and  have  been  provided  a  copy  of 
the  records.  They  may,  however,  contact  the  System  Manager,  ad¬ 
dress  above.  Individiuds  should  provide  their  name,  date  of  birth, 
and  the  approximate  date  of  employment  or  application,  and  the 
land  of  action  taken  by  the  Bo^  when  making  inquiries  about 
records. 

Record  access  procedures:  Individuals  who  have  appealed  or  filed 
a  grievance  about  a  decision  or  determination  made  by  the  Board 
or  about  conditions  existing  in  the  Board  already  have  been  pro¬ 
vided  a  copy  of  the  records.  However,  to  gain  access  or  contest  the 
records  in  this  system,  individuals  should  contact  the  System 
Manager,  ad^ss  above.  Individuals  should  provide  their  name. 
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date  of  birth,  approximate  date  of  employment  or  application,  and 
the  kind  of  action  taken  by  the  Board  when  requesting  access  to.  or 
contest  of  records. 

Rccovd  aourcc  calcforlct: 

a.  Individual  to  whom  the  record  pertains 

b.  Board  employees 

c.  Affidavits  or  statements  from  employee 

d.  Testimonies  of  witnesses 

e.  Official  document  relating  to  the  appeal,  grievance,  or 
complaints 

f.  Correspondence  from  specific  oi^ganization  or  persons 

Syalcau  exempted  frons  certain  provisioaB  of  tlw  act:  Pursuant  to 

sub^tion  (kK2)  of  the  Privacy  Act  and  the  Board's  regulations 
relating  thereto  (12  CFR  261a),  certain  portions  of  this  system  of 
records  may  be  exempted  from  certain  provisions  of  the  Act  where 
such  portions  represent  investigatory  material  compiled  for  law  en¬ 
forcement  purposes. 

BGFRS— 6 

System  name:  FRB — Adverse  Information  attd  Action,  Disciplinary, 

Outside  Business  Activity  and  Financial  Responsibility 

Records. 

System  location: 

Board  of  Governors 

Federal  Reserve  System 

20th  and  Constitution.  N.W. 

Washington,  D.C.  20SS1 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  Board  employees,  (including  special  employees)  and  atuiui- 
tants  who  are  involved  in  an  Adverse  Action;  Board  officials 
providing  armual  financial  responsibility  statements;  employees  who 
suffer  a  withholding  of  a  Progress  Step  Increase;  employees  who 
file  an  Outside  Business  Activity  application;  and  those  employees 
who  have  creditors  contacting  tte  Board  relative  to  credit 
problems. 

Categories  of  records  in  the  system:  This  system  of  records  may 
contain  information  or  documents  relating  to  a  determination  made 
by  the  Board  affecting  an  individual.  The  records  consist  of  the  let¬ 
ters  or  notices  to  the  individual,  record  of  hearings  when  con¬ 
ducted.  materials  placed  into  the  record  to  support  the  decision  or 
determination,  affidavits  or  statements,  testimonies  of  witnesses, 
investigative  reports,  and  related  correspondence,  opinions  attd 
recorrunendations.  Also,  copies  of  Financial  Responsibility  State¬ 
ments  and  Outside  Business  Interest  applications  filed  by  the  em¬ 
ployee;  and  letters  from  creditors. 

Authority  (or  maintenance  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  the 
records  may  be  used: 

a.  To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  appeal,  complaint  or  grievance. 

b.  To  provide  information  to  the  public  on  the  decision  of  an  ap¬ 
peal,  complaint,  or  grievance  requiried  by  the  Freedom  of  Informa¬ 
tion  Act. 

c.  To  respond  to  a  court  subpoena  and/or  to  refer  to  a  District 
court  in  connection  with  a  civil  suit. 

d.  To  adjudicate  an  appeal,  complaint,  or  grievance. 

e.  As  a  data  source  for  management  information  for  production 
of  descriptive  statistics  and  analytical  studies  in  support  of  the 
function  for  which  the  records  are  coDected  and  maintained,  or  for 
related  personnel  management  fuiKtions  or  manpower  studies;  may 
also  be  utilized  to  respond  to  general  requests  for  statistical  infor¬ 
mation  (without  personal  identification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  management  functions. 

f.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to 
the  appropriate  ai^ncy,  whether  Federal,  state,  or  local,  charged 
with  the  responsi^ty  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

^  To  request  informaticn  from  a  Federal,  state  or  local  agency 
maintainiiy  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  to  a  Board  decision  concerning  the  hiring  or  reten¬ 
tion  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  grant  or  other  benefit. 


h.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant  or  other  benefit  by  the  requesting  ageiwy  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  ageiKy's 
decision  on  that  matter. 

i.  To  identify  or  determine  conflict  of  interest  situations  or  poten¬ 
tial  conflict  of  interest. 

j.  To  advise  an  employee  of  potential  problems. 

k.  To  administer  various  aspects  of  established  personnel 
management  programs. 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
index  cards,  magrtetic  tape  and  disk. 

Rctrtevability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safegnanis:  Access  to  and  use  of  these  records  ate  limited  to 
those  persons  whose  official  duties  require  such  access.  Persotuiel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Rctentton  and  disposal:  The  records  are  maintained  indefinitely 
after  cessation  of  employment  unless  deemed  unnecessary,  and 
thus  destroyed. 

System  managfr(s)  and  address: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  aixl  Constitution.  N.W. 

Washington,  D.C.  205S1 

Notificatfoa  procedure:  Individuals  should  provide  name,  date  of 
birth.  Social  Security  Number,  identification  number  (if  known), 
approximate  date  of  record,  and  type  of  situation  with  which  con¬ 
cerned  to  the  System  Manager,  address  above. 

Record  access  procedures:  Individuals  should  provide  name,  date 
of  birth.  Social  Security  Number,  identification  number  (if  known), 
approximate  date  of  record,  and  type  of  situation  with  which  con¬ 
cerned  to  the  System  Manager,  address  above. 

Record  source  categories: 

a.  Individual  to  whom  the  record  pertains 

b.  Board  officials 

c.  Affidavits  or  statements  from  employees 

d.  Testimonies  of  witnesses 

e.  Official  documents  relating  to  an  action,  appeal,  grievance,  or 
complaints. 

f.  Correspondence  from  specific  organizations  or  persons. 

Systems  exempted  from  certain  provWons  of  the  act:  None. 

BGFRS— 7 

System  name:  FRB — Payroll 

System  locatioo: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20S51 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
employees  and  members  of  the  Board. 

Categories  of  records  in  the  system:  Varied  payroll  records  includ¬ 
ing  payment  vouchers,  comprehensive  listing  of  employees, 
requests  for  deductions,  tax  forms,  W-2  forms,  overtime  requests, 
leave  data,  workmen’s  compensation  data. 

Authority  (or  maintenance  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  the  preparation 
at  Board  payroll,  as  input  to  several  management  reports  and,  from 
time  to  time,  input  to  other  contributing  programs  and  as  input  to 
Board  studies,  analyses,  and  reports. 

Policies  and  practiocs  (or  storing,  retrieving,  accessing,  retaining, 
and  ttfapofag  of  records  in  the  system: 

Stor^te:  On  tape,  disk,  punched  cards,  index  cards,  folders  and 
document  files. 

RetrievahUity:  Filed  by  name,  social  security  number,  and  em¬ 
ployee  numtier. 

Safeguards:  Access  is  restricted  to  authorized  personnel  only. 
Records  are  stored  in  cabiiMts  and  a  safe.  Access  to  computer 
records. 

and  dispomi:  Various:  minimum  oi  one  year  from  date 
of  armual  audit;  maximum  of  indefinite. 
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Sytlcai  auHaatf<f)  aod  addroR 
Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washinston,  D.C.  20SSt 

Nodflcatfon  procedure:  Current  and  former  employees  who  wish 
to  gain  access  or  contest  their  records  should  contact  System 
Mauiger,  address  above.  Individuals  should  provide  name,  date  of 
birth,  social  security  number,  and  identification  number  (if  known). 

Record  access  procedures:  Current  and  former  employees  who 
wish  to  gain  access  or  contest  their  records  should  contact  System 
Manager,  address  above.  Individuals  should  provide  name,  date  of 
birth,  social  security  number,  identification  number  (if  knovm). 

Record  source  categories:  Internal  personnel  forms.  Federal, 
state,  and  local  tax  forms,  employee  authorizations  and  directive 
forms,  insurance  forms,  leave  and  overtime  reports.  Federal  and 
state  garnishment  forms. 

Systems  exempted  from  ccrtalu  provlaloas  of  the  act:  None. 
BGFRS— 8 

System  name:  FRB — Leave  Records 
System  localion: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20531 

Categories  of  imlividoals  covered  by  the  system:  Present  em¬ 
ployees,  former  employees  for  a  period  of  three  years  following 
their  separation  from  thie  Board. 

Categories  of  records  In  the  system:  Contains  timekeeper  records, 
leave  cards,  payroll  notifications,  supporting  memorandum, 
periodic  leave  statements,  and  creditable  service  dwumentation. 

Authority  (or  malntmancr  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  sec  221  et  seq.). 

Routine  uses  of  records  nudutained  In  the  system,  liKludlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  attd  payment  of  leave,  for  production 
of  statistics  and  analytical  studies  in  support  of  the  function  for 
which  records  are  collected  and  maintained  or  for  related  persotuiel 
management  futKtkms  and  titanpower  studies. 

Policies  and  practica  (or  storing,  retrieving,  accessing,  retainiiig, 
and  disposiiig  of  records  in  the  system: 

Storage:  Punched  card,  tape,  disk,  index  card,  folder,  and  print 
out. 

Rctrievaldlity:  Filed  by  date,  but  may  be  filed  by  nante  or  identi¬ 
fying  number. 

Safeguards:  Stored  in  locked  metal  file  cabinets,  other  records 
stored  in  secured  limited  access  computer  facilities. 

Rctentioa  and  disposal:  Detailed  information  destroyed  after  two 
years.  Summary  data  is  a  part  of  permanent  official  personnel  file. 

.  System  managerfs)  ami  address: 

Division  of  Persoimel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Notification  procedure:  Iiulividuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  tUs  system  of  records 
should  address  inquiries  to  the  System  Manager  above.  Former 
Board  employees  should  direct  such  a  retest  in  writing,  iiKluding 
their  name,  date  of  birth,  and  Social  Security  number. 

Record  access  procedures:  Individuals  wishing  to  gain  access  or 
contest  their  rec^s  should  contact  the  System  Manager,  address 
above.  Former  Board  employees  should  direct  such  a  request  in 
writing,  including  their  name,  date  of  birth,  and  Social  Security 
Number. 

Record  source  categortest  Records,  files  and  forms  of  the  Board, 
information  provided  by  the  employee  and  previous  Federal 
Government  employers. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 
BGFRS— 9 

System  name:  FRB — Consultant  File 
System  locution; 


Board  ot  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Cateyrim  of  individuals  cotered  by  the  system:  Individuals 
provkfang  consulting  services  to  the  Board  in  accordance  with  a  for¬ 
mal  agreement. 

Catnorks  of  records  in  the  system:  Documents,  letters,  memoran¬ 
dum  of  understanding  relating  to  agreement,  rates  of  pay,  payment, 
records,  vouchers,  invoices,  and  selection;  ii^otiation,  impieinenta- 
tion,  scope  and  performance  of  work.  Additional  information  may 
be  found  on  reemployed  annuitants  in  the  FRB-General  Personnel 
Records. 

Authority  (or  maintenaiioc  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec  221  et  seq.). 

Routine  usa  o(  records  mainteined  in  the  system,  inclodiag  catego¬ 
ries  of  users  and  the  purpoam  of  such  uses:  Routine  uses  include,  but 
are  not  restricted  to,  selection,  monitoring,  evaluation  and  control, 
audit  and  analysis,  routine  management  activity,  and  statistical  use 
without  individual  indentification;  verification  and  confirmation; 
and  referral  when  used  as  a  basis  for  prospective  employment  by 
other  than  the  Board;  to  provide  information  or  disclose- to  a 
Federal  agency,  or  any  other  employer  or  prospective  employ^,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

Polida  and  practices  (or  storing,  retrieving,  accessing,  retafadng, 
and  disposing  of  records  in  the  system: 

Storage:  Folder,  punched  card,  tape,  disk  and  index  card. 

RetrfcvaMlity:  File  by  name,  and  cross  index  by  voucher  number 
and  date,  or  identifying  number. 

Safeguards:  Stored  in  secured  area. 

Retention  and  dispoani:  Indefinite. 

System  manager(s)  and  address: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Notification  procedure:  Individuals  who  have  filed  appeals  or 
grievances  are  aware  of  that  fact  and  have  been  provided  a  copy  of 
the  records.  They  may,  however,  contact  the  System  Manager,  ad¬ 
dress  above.  Individuals  should  provide  their  name,  date  of  birth, 
and  the  approximate  date  of  employment  or  applk»tion,  and  the 
kind  of  action  taken  by  the  Bo^  when  making  inquiries  about 
records. 

Record  aoeem  procedures:  Individuals  who  have  appealed  or  filed 
a  grievance  about  a  decision  or  determination  made  by  the  Board 
or  about  conditions  existing  in  the  Board  already  have  been  pro¬ 
vided  a  copy  of  the  records.  However,  to  gain  access  or  contest  the 
records  in  this  system,  individuals  should  contact  the  System 
Manager,  address  above.  Individuals  should  provide  their  name, 
date  of  birth,  approximate  date  of  employment  or  application,  and 
the  kind  of  action  taken  by  the  Board  whra  requesting  access  to,  or 
contest  of  records. 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  from  the  in^vktual  to  whom  it  applies  or  is  derived  from 
information  supplied  by  the  individual,  except  information  provided 
by  Board  staff,  and  for  reemployed  annuitants  where  the  inactive 
(icneral  Personnel  File  is  activated. 

Systems  ps»«t  from  certaia  provisioas  o(  the  act:  Pursuant  to 
subsections  (kX2)  and  (kX3)  of  the  Privacy  Act  and  ^  Board’s 
regulation  relating  thereto  (12  CFR  261a),  certain  portions  of  this 
system  of  records  may  be  exempted  from  certain  provisions  of  the 
Act  where:  (1)  such  portions  represem  investigatory  material  com¬ 
piled  for  law  enforcement  purposes,  or  (2)  su^  portkms  represent 
investigatory  material  compiled  solely  for  the  jpurpose  of  determin¬ 
ing  suitability,  eligibility,  or  qualifications  for  Board  employment  to 
the  extent  tl^  disclosure  of  such  portions  would  reveal  the  identity 
of  a  source  who  furnished  information  under  a  promise  of  con¬ 
fidentiality. 

BGFRS— 10 

System  naom:  FRB — General  File  on  Board  Members 

System  locatioa: 
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PRIVACY  ACT  ISSUANCES 


Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington.  D.C.  20SS1 

Catagorka  of  indhriduaia  covered  by  the  syalcni:  Past  and  present 
members  of  the  Board  of  Governors. 

Categories  of  records  ta  the  systcns:  Biographies  of  past  and 
present  members  of  the  Board,  oaths  of  office,  and  miscellaneous 
-correspondence  relating  to  such  Governors. 

Aathority  for  aiaiBfrBanrr  of  the  syslcn:  Section  10  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Reathw  uses  of  records  maintained  in  the  system,  includlag  cate|o- 
rlm  of  naers  and  the  pnrposea  of  such  uses:  Used  for  background  in¬ 
formation  to  determine  qualifications  for  appointment,  reappoint¬ 
ments.  for  compiling  information  for  news  releases  and  other  publi¬ 
cations.  and  for  recording  correspondence  concerning  the  Gover¬ 
nors. 

Pottcim  and  practices  (or  storing,  retrieviBg,  accessing,  retaining, 
and  dfapnslng  of  records  fas  the  system: 

Storage:  Paper  records. 

Retrievability:  Indexed  by  name. 

Snfegnards-  Locked  in  diebold  power  file.  Access  limited  to 
Board  staff  on  a  restricted  basis. 

Rrtentlon  and  dlspooal:  Indefinite. 

System  msnagrrfs)  and  addrem: 

Secretary  of  the  Board 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington.  D.C.  20SS1 

Notifiention  procedure:  Same  as  System  Manager,  address  above. 

Record  aceem  procedures:  Same  as  System  Manager,*  address 
above. 

Record  sonrcc  categories:  Generated  by  individuals  (12  CFR  261a) 
incoming  correspondence  and  staff  response  thereto. 

System  exempted  from  certain  provisloBS  of  the  act:  Pursuant  to 
sub^tion  (kK5)  of  the  Privacy  Act  and  the  Board’s  regulations 
relating  thereto  (12  CFR  261a),  certain  portions  of  this  system  of 
records  may  be  exempted  from  certain  provisions  of  the  Act  where 
such  portions  represent  investigatory  material  compiled  solely  for 
the  purpose  of  determining  suitability,  eligibility,  or  qualifications 
for  Board  employment  to  the  extent  that  disclosure  of  such  por¬ 
tions  would  reveal  the  identity  of  a  source  who  furnished  informa¬ 
tion  under  a  promise  of  confidentiality. 

BGFRS— 11 

System  name:  FRB — Official  General  Files 

System  location: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution.  N.W. 

Washington.  D.C.  20SS1 

Categories  of  individuals  covered  by  the  system:  Correspondents 
with  the  Board  and  System  Personnel. 

Categories  of  records  in  the  system:  Incoming  and  outgoing  cor¬ 
respondence  concerning  Board  business.  Records  relating  to 
System  Personnel  in  official  capacities  such  as  instructors,  con¬ 
sultants,  and  Board  representatives  to  various  committees,  con¬ 
ferences.  etc. 

Authority  (or  maintenance  of  the  system:  Sections  10  and  1 1  of  the 
Federal  Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Ronttne  uses  of  records  maintained  in  the  system,  including  catego- 
rks  of  users  and  the  purposes  of  such  uses:  Used  for  reference  pur¬ 
poses  in  preparing  responses  to  inquiries  from  the  public  and  used 
in  recording  officii  duties  of  System  Personnel. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dfaposiag  of  records  in  the  system: 

Storqy:  Paper  records. 

EetrievabiMty:  Indexed  by  name. 

Ssfcganrds:  Locked  in  diebold  power  file.  Access  limited  to 
Board  staff  on  a  restricted  basis. 

Reteurioa  and  disposal:  Indefinite. 

System  managerfs)  and  address:  ' 

Secretary  of  the  Board  """ 


Board  of  Governors 
Federal  Reserve  System 
2()th  and  Constitution.  N.W. 

Washington.  D.C.  2035 1 

Nodflcatfon  procedure:  System  Manager,  address  above. 

Record  aoeem  procedures:  System  Maruiger.  address  above. 

Record  source  categorim:  Generated  by  individuals  incoming  cor¬ 
respondence  aiKl  staff  response  thereto. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to 
subMction  (kK5)  of  the  Privacy  Act  and  the  Board’s  regulations 
relating  thereto  (12  C^  261a),  certain  portions  of  this  system  of 
records  may  be  exempted  from  certain  provisions  of  the  Act  where 
such  portions  represent  investijgatoi^  material  compiled  solely  for 
the  purpose  of  determining  suitability,  eligibility,  or  qualifications 
for  BoiM  employment  to  the  extent  that  disclosure  of  such  por¬ 
tions  would  reve^  the  identity  of  a  source  who  furnished  infonna- 
tion  under  a  promise  of  confidentiality. 

BGFRS— 12 

System  name:  FRB — Biographical  File  of  Federal  Reserve  Person¬ 
nel 

System  locathm: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution.  N.W. 

Washington,  D.C.  20SS1 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  Federal  Reserve  System  officers,  and  their  staff. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed  in  the  Federal  Reserve 
System.  These  records  contain  information  about  an  individual 
relating  to  birth  date;  education;  veteran  status;  tenure;  handicap; 
past  aiKl  present  salaries,  grades,  and  position  titles;  personnel  ac¬ 
tions,  including  but  not  limited  to,  appointment,  reassignment, 
demotion,  detail,  promotion,  transfer,  and  separation;  photograph, 
awards;  aiKl  other  information  relating  to  the  status  of  the  in¬ 
dividual. 

Authority  (or  nmintenance  of  the  system:  Sections  4,  1 1  and  22  of 
the  Federal  Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

RoutiiK  uses  of  records  maintained  in  the  qrstem,  includiag  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  Information  in  these 
records  may  be  used; 

a.  By  Federal  Reserve  System  officials  for  purposes  of  review  in 
coruiection  with  appointments,  transfers,  promotion,  reassignments, 
adverse  actions,  ^sciplinary  actions,  and  determination  of  qualifi¬ 
cations  of  an  individual. 

b.  By  the  Board  of  Governors  for  purposes  of  making  a  decision 
when  a  listed  employee  or  former  listed  employee  i^  questioning 
the  validity  of  a  specific  document  in  the  indi^^ual’s  record. 

c.  By  thiie  courts  to  render  a  decision  when  the  Board  has  refused 
to  release  to  current  or  former  System  employee  a  record  under  the 
Freedom  of  Information  Act. 

d.  To  pubUsh  name  and  title  data  for  the  Directory  of  officers  of 
Federal  Reserve  Banks. 

e.  To  provide  reports  to  Congress,  agencies,  and  the  public  on 
characteristics  of  the  System  work  force. 

f.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsil^ty  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  or  order  issued  pursuant  thimto. 

g.  As  a  data  source  for  mariagement  information  for  production 
of  sununary  descriptive  statistics  and  analytical  studies  in  support 
of  the  fuiKtion  for  which  the  records  are  collected  and  maintained, 
or  fw  related  perstNinel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  infor¬ 
mation  (without  personal  identification  of  individ^s)  unda-  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  research  or  other  personnel  management  functions. 

Polktes  and  practices  (or  staring,  rrtrWvhig,  aocesring,  rctainiBg, 
and  of  records  la  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
punched  cards  and  disk. 

Retrievability:  Records  are  indexed  by  combinatioa  of  name  or 
identification  number. 
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SafcgMirda:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  nnd  disposal:  Retained  indefinitely. 

System  managerfs)  and  address: 

Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington.  D.C.  20SSI 

Notification  procednre:  Inquiries,  including  name,  date  of  birth, 
and  Social  Security  Numbers  should  be  addressed  to  the  System 
Manager,  address  above. 

Record  access  procednres:  Current  and  former  System  employees 
who  wish  to  gain  access  to  and  contest  their  records,  should  direct 
such  a  request  in  writing,  including  their  name,  date  of  birth,  and 
Social  Security  Number  to  the  System  Manager,  address  above. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  either  the  individual  to  whom  it  applies,  extracted* from 
documents  he  supplied,  or  data  provided  by  Federal  Reserve 
System  officials  and  employees. 

Systems  exempted  from  certain  provisktas  of  the  net:  None. 

BGFRS-13 

System  name:  FRB— General  File  of  Examiners  and  Assistant  Ex¬ 
aminers  at  Federal  Reserve  Banks. 

System  location: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington.  D.C.  20SSI 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
examiners  and  assistant  examiners  at  Federal  Reserve  Banks. 

Categories  of  records  in  the  system:  Brief  biographies  of  past  and 
present  examiners  and  assistant  examiners,  oaths  of  office,  and 
miscellaneous  correspondence. 

Authority  for  maintenance  of  the  system:  Section  II  of  the  Federal 
Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  background  in¬ 
formation  for  determining  'qualifications  for  appointment,  reap¬ 
pointment,  etc.;  for  compiling  information  for  news  releases  and 
other  publications,  and  recording  correspondence  concerning  such 
persons. 

Policies  and  practices  for  storing,  retrieving,  accruing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievabiiity:  Indexed  by  name. 

Safegnards:  Locked  in  diebold  power  file.  Access  limited  to 
Board  staff  on  a  restricted  basis. 

Retention  and  disposai:  Indefinite. 

System  manager(s)  and  addreu: 

Secretary  of  the  Board 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  2053 1 

Notification  procedure:  System  Manager,  as  indicated  above. 

Record  accen  procedures:  Same  as  “notification”  above. 

Record  source  categories:  Individuals  themselves,  references  such 
as  “Who’s  Who”  and  miscellaneous  correspondence  from  system 
personnel  and  others. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to 
subsection  (kK5)  of  the  Privacy  Act  and  the  Board's  regulations 
relating  thereto,  certain  portions  of  this  system  of  records  may  be 
exempted  from  certain  provisions  of  the  Act  where  such  portions 
represent  investigatory  material  compiled  solely  for  the  purpose  of 
determining  suitability,  eligibility,  or  qualifications  for  Board  em¬ 
ployment  to  the  extent  that  disclosure  of  such  portions  would 
reveal  the  identity  of  a  source  who  furnished  information  under  a 
promise  of  confidentiality. 

BGFRS— 14 

System  name:  FRB— General  File  of  Federal  Reserve  Bank  and 
Branch  Directors. 


System  location: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution.  N.W. 

Washington.  D.C.  20551 

Categories  of  iadividnals  covered  by  the  system:  Past  and  present 
Federal  Reserve  Bank  and  Branch  Directors. 

Categories  of  records  in  the  system:  Biographies  of  past  and 
present  Federal  Reserve  Bank  and  Branch  Directors,  oaths  of  of¬ 
fice,  resignations,  and  miscellaneous  correspondence. 

Authority  for  maintenance  of  the  system:  Sections  3,  4  and  11  of 
the  Federal  Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  background  in¬ 
formation  for  determining  qualifications  for  appointment,  reap¬ 
pointment,  etc.;  for  compiling  information  for  news  releases  and 
other  publications,  and  recording  correspondence  concerning  such 
persons. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  * 

Storage:  Paper  records. 

Retrievabiiity:  Indexed  by  name. 

Safegnards:  Locked  in  diebold  power  file.  Access  limited  to 
Board  staff  on  a  restricted  basis. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  addrem: 

Secretary  of  the  Board 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Notification  procedure:  Same  as  System  Manager,  address  above. 

Record  access  procednres:  Same  as  System  Manager,  address 
above. 

Record  sonree  categories:  Generated  by  individual's  incoming  cor¬ 
respondence  and  staff  response  thereto. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to 
subsection  (kK5)  of  the  Privacy  Act  and  the  Board’s  regulations 
relating  thereto,  certain  portions  of  this  system  of  records  may  be 
exempted  from  certain  provisions  of  the  Act  where  such  portions 
represent  investigatory  material  compiled  solely  for  the  purpose  of 
determining  suitability,  eligibility,  or  qualifications  for  Board  em¬ 
ployment  to  the  extent  that  disclosure  of  such  portions  would 
reveal  the  identity  of  a  source  who  furnished  information  under  a 
promise  of  confidentiality.  '' 

BGFRS— IS 

System  name:  FRB— General  Files  of  Federal  Reserve  Agents,  Al¬ 
ternates  and  Representatives  at  Federal  Reserve  Banks. 

System  location: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
Federal  Reserve  Agents,  Alternates  and  Representatives  at  Federal 
Reserve  Banks. 

Categories  of  records  in  the  system:  Biographies  of  past  and 
present  examiners,  oath  of  office  and  miscellaneous  correspon¬ 
dence  relating  to  such  persons. 

Authority  for  maintenance  of  the  system:  Sections  20  and  21  of  the 
Federal  Reserve  Act  (12  U.S.C.  Sec.  221  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  background  in¬ 
formation  for  determining  qualifications  for  appointment,  reap¬ 
pointment,  etc.;  for  completing  information  for  news  releases  and 
other  correspondence;  and  recording  correspondence  concerning 
such  persons. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retalniug, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievabiiity:  Indexed  by  name. 

Safeguards:  Locked  in  diebold  power  file.  Access  limited  to 
Board  staff  on  a  restricted  basis. 


FIOERAL  REGISTEt,  VOL.  42,  NO.  184 — THURSDAY,  SEPTEMBER  22,  1977 


48150 


PRIVACY  ACT  ISSUANCES 


Rctcatioa  aid  dkpoul:  Indefinite. 

Sjrstca  ■naatcfts)  ud  addrcas: 

Secretary  of  the  Board 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution.  N.W. 

Washington,  D.C.  20SSt 

NatMcattoa  praccdarc:  Same  as  System  Manager,  address  above. 

Record  acccaa  proccdarcfl:  Same  as  System  Manager,  address 
above. 

Record  soarce  categories:  Generated  by  individual's  incoming  cor¬ 
respondence  and  staff  response  thereto. 

Systeais  caempted  from  certalB  provUoas  of  the  act:  Pursuant  to 
subsection  (ItHS)  of  the  Privacy  Act  and  the  Board's  regulations 
relating  thereto  (12  CFR  261a).  certain  portions  of  this  system  of 
records  may  be  exempted  from  certain  provisions  of  the  Act  where 
such  portions  represent  investigatory  material  compiled  solely  for 
the  purpose  of  determining  suitability,  eligibility,  or  qualifications 
for  Board  employment  to  the  extent  that  disclosure  of  such  por¬ 
tions  would  reveal  the  identity  of  a  source  who  furnished  informa¬ 
tion  under  a  promise  of  confidentiality. 

BGFRS-16 

System  name:  FRB— Regulation  G  Reports 

System  location: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution.  N.W. 

Washington,  D.C.  20S51 

Categories  of  iadivldnals  covered  by  the  system:  Individuals  other 
than  banks,  brokers  and  dealers  who  extend  credit  in  specified 
amounts  secured  by  margin  securities. 

Categories  of  records  in  the  system:  Reports  filed  by  persons  re¬ 
gistered  pursuant  to  Regulation  G. 

Anthority  for  maintenance  of  the  system:  Sections  7,  17,  and  23  of 
the  Securities  Exchange  Act  of  1934  and  Regulation  G  (12  CFR 
207). 

Rontine  nses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Aid  the  Federal  Reserve 
System  in  securing  compliance  with  Regulation  G,  assist  registrants 
regarding  interpretation,  and  where  this  system  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

PoliciM  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  forms  and  files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Retained  in  locked  metal  file  cabinets.  Access  to 
Board  staff  on  restricted  basis. 

Retention  and  disposal:  Indefinite. 

System  maaager(s)  and  address: 

Director,  Office  of  Saver  and  Consumer  Affairs 
Board  of  Governors 
Federal  Reserve  System 
Washington.  D.C.  20551 

Notificatioa  procedure: 

Secretary  of  the  Board 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 

Washington,  D.C.  20551 

Record  access  procedures:  Same  as-  System  Manager  address 
above. 

Record  source  categories:  Reports  and  forms  filed  by  individuals 
to  whom  records  pertain. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to 
subsection  (kK2)  of  the  Privacy  Act  and  the  Board's  regulations 
relating  thereto  (12  CFR  261a)  certain  portions  of  this  system  of 


records  may  be  exempted  from  certain  provisions  of  the  Act  where 
such  portions  represent  investigatory  material  compiled  for  law  en¬ 
forcement  purposes. 

BGFRS— 17 

System  name:  FRB— Municipal  Securities  Principal  and  Municipal 
Securities  Representative  Records. 

System  location:  Board  of  Governors  of  the  Federal  Reserve 
System.  20th  and  Constitution  Avenue  NW.,  Washington.  D.C. 
20551.  Records  stored  in  computerized  files  are  maintained  off 
Board  premises  at  the  National  Association  of  Securities  Dealers. 
1735  K  Street  NW..  Washington,  D.C.  20036. 

Categories  of  faidividnals  covered  by  the  system:  Persons  who  are 
or  seek  to  be  municipal  securities  principals  or  municipal  securities 
representatives  associated  with  a  municipal  securities  dealer  which 
is  a  State  member  bank  of  the  Federal  Reserve  System  or  a  sub¬ 
sidiary  or  a  department  or  division  thereof. 

Categories  of  records  in  the  system:  These  records  may  contain 
identifying  information  as  well  as  educational,  employment,  and 
disciplinary  information,  and,  where  applicable,  information  regard¬ 
ing  termination  of  employment  of  individuals  covered  by  the 
system.  Identifying  information  includes  name,  address,  date  and 
place  of  birth,  and  may  include  social  security  account  number. 

Authority  for  maintcaance  of  the  system:  Sections  15B,  17,  and  23 
of  the  Securities  Exchange  Act  of  1934  (15  U.S.C.  Secs.  78o-4(c)(5). 
7gq,  and  78w)  and  section  11(a)  of  the  Federal  Reserve  Act  (12 
U.S.C.  Sec.  248(a)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  governmental  authority,  whether  Federal.  State, 
local,  or  foreign,  or  self-regulatory  organization,  as  defined  in  sec¬ 
tion  3(aK26)  of  the  Securities  Exchange  Act  of  1934  (15  U.S.C. 
78c(aM26)). 

b.  To  refer,  in  the  event  of  litigation,  whether  civil,  criminal,  or 
regulatory  in  nature,  to  the  appropriate  court,  magistrate,  or  ad¬ 
ministrative  law  judge. 

c.  To  assist  in  any  proceeding  in  which  the  Federal  securities  or 
banking  laws  are  in  issue  or  in  which  the  Federal  Reserve  Board  or 
a  past  or  present  member  of  its  staff  is  a  party  or  otherwise  in¬ 
volved  in  an  official  capacity. 

d.  To  disclose  to  a  Federal,  State,  local,  or  foreign  governmental 
authority  or  a  self-regulatory  organization  if  necessary  in  order  to 
obtain  information  relevant  to  a  Federal  Reserve  Board  inquiry 
concerning  a  person  who  is  or  seeks  to  be  associated  with  a  mu¬ 
nicipal  securities  dealer  described  in  Categories  of  individuals 
covered  by  the  system  as  a  municipal  securities  principal  or  mu¬ 
nicipal  securities  representative. 

e.  To  respond  to  a  request  from  a  Federal,  State,  local,  or 
foreign  governmental  authority  or  a  self -regulatory  organization  for 
information  in  connection  with  the  issuance  of  a  license  or  other 
benefit  to  the  extent  that  such  information  is  relevant  and  necessa¬ 
ry- 

f.  To  disclose  to  a  Congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  on  computer 
discs. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  File  folders  are  stored  in  lockable  metal  cabinets  and 
computer  discs  are  accessed  only  by  authorized  personnel. 

Retention  and  disposal:  Records  may  be  maintained  indefinitely. 

System  manager(s)  and  address:  Secretary  of  the  Board,  Board  of 
Governors 

Federal  Reserve  System 
20th  and  Constitution,  NW., 

Washington,  D.C.  20551 

Notification  procedure:  Inquiries,  including  name  and  date  and 
place  of  birth,  should  be  addressed  to  the  System  Manager,  address 
above.  Inquiriers  may  be  required  to  include  a  notarized  statement 
attesting  to  identity. 

Record  access  procedures:  Same  as  Notification  above. 

‘  Contesting  record  procedures:  Same  as  Notification  above. 
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R«c«rd  Mure*  catcgorlcfl:  Individuals  on  whom  the  records  are 
maintained  as  well  as  municipal  securities  dealers  described  in 
Categories  of  individuals  covered  by  the  system  and  Federal,  State, 
local,  and  foreign  governmental  authorites,  and  self-regulatory  or¬ 
ganizations,  which  regulate  the  securities  industry. 

SystcBis  cicmptcd  freni  eertahi  provisions  of  the  act:  None. 


I 
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FOREIGN  CLAIMS  SETTLEMENT 
COMMISSION 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

In  accordance  with  Section  552a(eK4)  of  the  Privacy  Act  of  1974, 
the  Foreign  Claims  Settlement  Commission  hereby  publishes  the 
Systems  of  Records  currently  maintained  by  the  Commission.  No 
changes  have  occurred  since  the  last  annual  publication  on 
December  23,  1976,  at  (41  FR  S6173),  with  the  exception  of  the 
publication  of  the  new  system  of  records,  “German  Democratic 
Republic,  Claims  Against,  FCSC-32"  on  September  12,  1977,  at  (42 
FR  45716). 

Dated  at  Washington,  D.C.,  September  13,  1977. 

Wayland  D.  McClellan, 

Genera!  Counsel. 

TABLE  OF  CONTENTS 
Bulgaria,  Claims  Against  (1st  Program)— FCSC-1 
Bulgaria,  Claims  Against  (2nd  Program)— FCSC-2 
Certifications  of  Awards— FCSC— 3 
China,  Claims  Against  Communist— FCSC— 4 
Civilian  Internees  (Vietnam)— FCSC— 5 
Correspondence  (General)— FCSC— 6 

Correspondence  (inquiries  Concerning  Claims  in  Foreign  Coun¬ 
tries)— FCSC — 7 

Cuba,  Claims  Against— FCSC— 8 
Czechoslovakia,  Claims  Against— FCSC— 9 
East  Germany,  Registration  of  Claims  Against— FCSC— 10 
Federal  Republic  of  Germany,  Questionnaire  Inquiries 
from-FCSC-11 
Payroll  Records— FCSC— 12 
General  Personnel  Records— FCSC— 13 
General  Financial  Records— FCSC— 14 
Hungary,  Claims  Against  (1st  Program)— FCSC— 15 
Hungary,  Claims  Against  (2nd  Program)— FCSC— 16 
Indexes  of  Claimants  (Alphabetical)— FCSC— 17 
Italy,  Claims  Against  (1st  Program)— FCSC— 18 
Italy,  Claims  Against  (2nd  Program)— FCSC— 19 
Micronesia,  Claims  Arising  in— FCSC— 20 
Panama,  Claims  Against— FCSC— 21 
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Poland,  Claims  Against— FCSC— 23 
Prisoners  of  War  (Pueblo)— FCSC— 24 
Prisoners  of  War  (Vietnam)— FCSC— 25 
Rosters  of  Prisoners  of  War  and  Civilian  Internees — FCSC — 26 
Rumania,  Claims  Against  (1st  Program) — FCSC — 27 
Rumania,  Claims  Against  (2nd  Program)— FCSC— 28 
Soviet  Union,  Claims  Against— FCSC— 29 
Yugoslavia,  Claims  Against  (1st  Program) — FCSC — 30 
Yugoslavia,  Claims  Against  (2nd  Program)— FCSC— 31 
German  Democratic  Republic,  Claims  Against 

FCSC— 1 

System  name:  BULGARIA,  CLAIMS  AGAINST  (1st  PRO¬ 
GRAM)- FCSC 

System  location:  Washington  National  Records  Center,  GSA, 
4205  Suitland  Road,  Wash.,  DC  20409.  Alphabetical  Index  to 
system  maintained  at  Foreign  Claims  Settlement  Commission,  1111 
20th  Street,  NW,  Washington,  DC  20579. 

Categories  of  individuals  covered  by  the  system:  U.S.  Nationals 
who  suffered  certain  property  losses  or  damages  in  Bulgaria  prior 
to  Aug.  9,  1955. 

Categories  of  records  in  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  nature  and  amount  of 
claim;  description,  ownership,  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  tor  maintenance  of  the  system:  Title  III,  International 
Claims  Settlement  Act  of  1949,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  Act;  notifi¬ 
cations  to  claimants  of  rights  to  appeal;  and  preparation  of  certifi¬ 


cations  of  awards,  if  any,  to  Treasury  Department  for  paynient  by 
authorized  FCSC  personnel.  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS.  Law  en¬ 
forcement:  In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A-I9,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  offiee  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Polkica  and  praeticct  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number.  File  folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim. 

Safegnards:  Under  GSA  security  safeguards  at  Washington  Na¬ 
tional  Records  Center. 

Retentioa  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful.  This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  Aug.  9,  1959. 

System  maaagcr(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Washington, 
DC  20579.  202/653-6156. 

Notification  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC— 2 

System  name:  BULGARIA,  CLAIMS  AGAINST  (2nd  PRO- 
GRAM)-FCSC 

System  locatioa:  Washington  National  Records  Center,  4205  Suit- 
land  Road,  Washington,  DC  20409. 

Categories  of  individuals  covered  by  the  system:  US  Nationals  who 
suffered  property  losses  in  Bulgaria  between  Aug.  9,  1955,  and  July 
2,  1963. 

Categories  of  records  in  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  nature  and  amount  of 
claim;  description,  ownership,  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  for  maintenance  of  the  system:  Title  III,  International 
Claims  Settlement  Act  of  1949,  as  amended,  and  US-Bulgarian 
Claims  Agreement  of  July  2,  1963. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  for  Uie 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  Act;  notifi¬ 
cations  to  claimants  of  rights  to  appeal;  and  preparation  of  certifi¬ 
cations  of  awards,  if  any;  to  Treasury  Department  for  payment  by 
authorized  FCSC  personnel;  names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS.  Law  En¬ 
forcement:  In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
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violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number.  File  folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim. 

Safegnards:  Under  GSA  security  safeguards  at  Washington  Na¬ 
tional  Records  Center.  __ 

Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful.  This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  Aug.  9,  1959. 

System  managerfs)  and  address:  Executive  Director,  Foreign 
Chums  Settlement  Commission,  1111  20th  St.,  NW,  Wash.,  DC 
20579.  202/653-6156. 

Notifkatioa  procedure:  Same  as  the  above. 

Contestiag  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC— 3 

System  name:  CERTIFICATIONS  OF  AWARDS-FCSC 

System  location:  Foreign  Claims  Settlement  Commission,  1111 
20th  St.,  NW,  Washington,  DC  20579. 

Categories  of  Individoals  covered  by  the  system:  Individuals 
receiving  awards  under  the  International  Claims  Settlement  Act  of 
1949,  and  War  Claims  Act  of  1948. 

Categories  of  records  in  the  system:  Names  and  addresses  of  clai¬ 
mants  and  amounts  of  awards  certified  to  Treasury  Department  for 
payment.  Name  and  address  of  claimant's  representatives,  if  any, 
also  included  in  certification  voucher. 

Authority  for  maintenance  of  the  system:  International  Claims  Set¬ 
tlement  Act  of  1949,  as  amended,  and  War  Claims  Act  of  1948,  as 
amended. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Award  certiiications 
prepared  by  authorized  FCSC  personnel  and  forwarded  to  Treasury 
Department  for  payment  in  accordance  with  statutory  authority  and 
Treasury  Department  regulations  and  procedures. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  reUef  legislation  as  set  forth  in  0MB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Contained  in  file  folders 

Retrievability:  By  voucher  number  and  date  of  certification. 

Safeguards*:  Records  are  maintained  in  file  cabinets  in  locked 
rooms. 

Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful. 

System  manager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Washington, 
DC  20579.  202/653-6156. 

Notification  procedure:  Same  as  the  above. 


Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  From  award  portion  of  decisions  as 
determined  by  FCSC. 

FCSC-4 

System  name:  CHINA,  CLAIMS  AGAINST  COMMUNIST  -  FCSC 

System  location:  Washington  National  Records  Center,  4205  Suit- 
land  Road,  Washington,  DC  20409.  Alphabetical  Index  to  system 
maintained  at  Foreign  Claims  Settlement  Commission,  1111  20th 
St.,  NW,  Wash.,  DC  20579. 

Categories  of  individoals  covered  by  the  system:  US  nationals  who 
suffered  property  losses,  death  and  disability  in  mainland  China 
arising  since  Oct.  1,  1949. 

Categories  of  records  in  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization  of  claimant;  nature  and 
amount  of  claim;  description,  ownership  and  value  of  property;  and 
evidence  to  support  claim. 

Authority  for  maintenance  of  the  system:  Title  V,  International 
Claims  Settlement  Act  of  1949,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Adjudication  of  claim, 
issuance  of  decisions  as  to  the  validity  and  amounts  of  claims  and 
issuance  of  certifications  to  each  individual  claimapt  as  to  amount 
determined  by  FCSC  officials  and  personnel.  Such  amounts  and  co¬ 
pies  of  FCSC  decisions  are  certified  to  the  Secretary  of  State  pend¬ 
ing  conclusion  of  any  claims  settlement  agreement  ^tween  US  and 
China.  Law  Enforcement:  in  the  event  that  a  system  of  records 
maintained  by  FCSC  to  carry  out  its  functions  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute,  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number.  File  folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim. 

Safeguards:  Under  GSA  security  safeguards  at  Washington  Na¬ 
tional  Records  Center. 

Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C  3301- 
3314  when  such  records  are  determined  no  longer  useful. 

System  manager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Wash.,  DC 
20579.  202/653-6156. 

Notification  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  Above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC— 5 

System  name:  CIVILIAN  INTERNEES  (VIETNAM)— FCSC 

System  location:  Foreign  Claims  Settlement  Commission,  1111 
20th  St.,  NW,  Washington,  DC  20579. 

Categories  of  individuals  covered  by  the  system:  American  citizens 
held  by  a  hostile  force  in  Southeast  Asia  during  Vietnam  conflict. 

Categories  of  records  in  the  system:  Claim  application  form  con¬ 
tains  name  and  address,  date  and  place  of  birth  ,  birth  certificates. 
Verification  of  internment  furnished  by  State  Department  contains 
names,  addresses  and  inclusive  dates  of  internment. 
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Authority  for  maiutensuce  of  the  syatem:  Sec.  5(i),  War  Claims 
Act  of  1948.  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Adjudication  of  claims 
of  American  citizens  and  certification  of  awards  to  Treasury  De¬ 
partment  for  payment  by  authorized  FCSC  personnel.  Law  enforce¬ 
ment:  In  the  event  that  a  system  of  records  maintained  by  FCSC  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law.  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation.  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget. -in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A- 19.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  by  claim  number.  Cross-referenced  by 
alphabetical  index  cards. 

Safeguards:  Security  guards  in  building.  Records  maintained  in 
file  cabinets  in  locked  rooms  accessible  only  to  authorized  Commis¬ 
sion  personnel. 

Retention  and  disposal:  Records  maintained  under  S  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful. 

System  maaager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Wash.,  DC 
20579.  202/653-6156. 

Notification  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

FCSC-6 

System  name:  CORRESPONDENCE  (GENERAL)  -  FCSC 

System  location:  Foreign  Claims  Settlement  Commission,  1111 
20th  St..  NW.  Washington.  DC  20579. 

Categories  of  individuals  covered  by  the  system:  Generally,  US  na¬ 
tionals  suffering  losses  in  foreign  countries,  also  inquiries  from 
Congressmen. 

Categories  of  records  in  the  system:  Correspondence  containing 
names  and  addresses  of  individual,  description  and  location  of  pro¬ 
perty  or  other  types  of  losses.  Inquiries  generally  are  related  to 
claims.  Commission  procedures  and  other  related  matters  not  in¬ 
cluded  under  the  ‘Correspondence  (Inquiries  concerning  claims  in 
foreign  countries)’  system. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  dissemination  of 
requested  information  to  individuals  by  FCSC  personnel.  Cor¬ 
respondence  may  be  referred  to  other  concerned  agencies  on  mat¬ 
ters  not  within  the  jurisdiction  of  FCSC. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A- 19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Alphabetical  in  file  cabinets. 

Retrievability:  By  name. 

Safeguards:  Security  guards  in  building.  Records  maintained  in 
file  cabinets  in  locked  rooms  accessible  only  to  authorized  Commis¬ 
sion  personnel. 

Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful. 

System  maaager(s)  and  address:  Executive  Director.  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Wash.,  DC 
20579.  202/653-6156. 

Notlficatioa  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Recbrd  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC— 7 

System  name:  CORRESPONDENCE  (INQUIRIES  CONCERNING 
CLAIMS  IN  FOREIGN  COUNTRIES)- FCSC 

System  location:  Foreign  Claims  Settlement  Commission,  1111 
20th  St..  NW.  Washington.  DC  20579. 

Categories  of  individuals  covered  by  tbc  system:  US  nationals  suf¬ 
fering  losses  in  foreign  countries,  inquiries  from  Congressmen. 

Categories  of  records  in  tbe  system:  Correspondence  containing 
names  and  addresses  of  individuals  and  description  and  location  of 
property  or  other  types  of  losses.  Inquiries  generally  are  related  to 
claims  programs  administered  by  FCSC.  Records  also  include  those 
transferred  from  State  Department  which  may  relate  to  such  pro¬ 
grams. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  sec.  4(d) 
International  Claims  Settlement  Act  of  1949,  as  amended,  and  sec. 
216,  War  Claims  Act  of  1948,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  dissemination  of  in¬ 
formation  to  individual  making  inquiries  by  authorized  FCSC  per¬ 
sonnel  concerning  various  claims  programs  authorized  under  the  In¬ 
ternational  Claims  Settlement  Act  of  1949,  as  amended,  the  War 
Claims  Act  of  1948,  as  amended,  international  claims  agreements, 
and  for  notification  purposes  for  newly  authorized  claims  programs 
under  which  individuals  may  be  affected. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Alphabetical  in  file  cabinets. 

Retrievability:  By  name. 

Safeguards:  Security  guards  in  building.  Records  maintained  in 
file  cabinets  in  locked  rooms  accessible  only  to  authorized  Commis¬ 
sion  personnel. 

Retention  and  dbposal:  Records  maintained  under  5  U.S.C  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful. 

System  manager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Wash.,  DC 
20579.  202/653-6156. 

Notification  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

\  FCSC— 8 

System  name:  CUBA,  CLAIMS  AGAINST-FCSC 

System  location:  Washington  National  Records  Center,  GSA, 
4205  Suitland  Road,  Washington,  DC  20409.  Alphabetical  index  to 
system  maintained  at  Foreign  Claims  Settlement  Commission,  1111 
20th  St.,  NW,  Washington,  DC  20579. 
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cation*  to  claimants  of  ri^ts  to  appeal;  and  preparation  of  certifi¬ 
cations  of  awards,  if  any,  to  Treasury  Department  for  payment  by 
authorized  FCSC  personnel.  Names  and  other  dau  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS.  Law  en¬ 
forcement:  In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A- 19,  at  any  stage  of  the  leuslative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Paper  records  maintained  in 
file  folders. 

Retrievability:  Filed  numerically  claim  number.  File  folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim. 

Safeguards:  Under  GSA  security  safeguards  at  Washington  Na¬ 
tional  Records  Center. 

Retention  and  disposal:  Records  maintained  under  5  U.S.C  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful. 

System  manager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Wash.,  DC 
20579.  202/653-6156. 

Notification  procedare:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

FCSC— 10 

System  name:  EAST  GERMANY,  REGISTRATION  OF  CLAIMS 
AGAINST— FCSC 

System  location:  Foreign  Claims  Settlement  Commission,  1111 
20th  St.,  NW,  Washington,  D.C.  20579. 

Categories  of  Indlvidnals  covered  by  the  system:  US  nationals  who 
suffered  certain  property  losses  in  East  Germany 

Categories  of  records  in  the  system:  Claim  registration  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any, 
date  and  place  of  birth  or  naturalization,  description,  ownership, 
date  of  loss  and  value  of  property  lost. 

Authority  for  maintenance  of  the  system:  Title  I,  International 
Claims  Settlement  Act  of  1949. 


Categories  of  individuals  covered  by  the  system:  US  nationals  who 
suffer^  property  losses,  death  and  disability  in  Cuba  since  January 
1,  1959. 

Categories  of  records  la  the  svstem:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization  of  claimant;  nature  and 
amount  of  claim;  description,  ownership  and  value  of  property;  and 
evidence  to  support  claim,  including  medical  and  death  records  in 
claims  involving  death  and  disability. 

Authority  for  maintenance  of  the  system:  Title  V,  International 
Claims  Settlement  Act  of  1949,  as  amended. 

Routine  uses  of  records  maintained  iu  the  system,  inclndlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Adjudication  of  claim, 
issuance  of  decisions  as  to  the  validity  and  amounts  of  claims  and 
issuance  of  certifications  to  each  individual  claimant  as  to  amount 
determined  by  FCSC  officials  and  personnel.  Such  amounts  and  co¬ 
pies  of  FCSC  decisions  are  certified  to  the  Secretary  of  State  pend¬ 
ing  conclusion  of  any  claims  settlement  agreement  between  US  and 
Cuba.  Law  Enforcement:  In  the  event  that  a  system  of  records 
maintained  by  FCSC  to  carry  out  its  functions  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number.  File  folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim. 

Safeguards:  Under  GSA  security  safeguards  at  Washington  Na¬ 
tional  Records  Center. 

Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful. 

System  managerfs)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Washington, 
DC  20579.  202/653-6156. 

Notification  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC— 9 

System  name:  CZECHOSLOVAKIA,  CLAIMS  AGAINST-FCSC 

System  location:  Washington  National  Records  Center,  GSA, 
4205  Suitland  Road,  Wash.,  DC  20409.  Alphabetical  index  to 
system  maintained  at  Foreign  Claims  Settlement  Commission,  till 
20th  St.,  NW,  Washington,  DC  20579. 

Categories  of  individuals  covered  by  the  system:  US  nationals  who 
suffered  property  losses  in  Czechoslovakia  after  January  1,  1945. 

Categories  of  records  in  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  nature  and  amount  of 
claim;  description,  ownership,  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  for  maintenance  of  the  system:  Title  IV,  International 
Claims  Settlement  Act  of  1949,  as  amended. 

Roudne  uses  of  records  maintaiaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  rdbeive  compensation  under  the  Act;  notifi- 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  received 
from  individuals  on  registration  forms  is  for  use  in  the  preparation 
of  statistical  reports  which  will  form  the  basis  for  further  discus¬ 
sions  by  the  State  Department  for  negotiations  between  the 
Governments  of  the  United  States  and  the  German  Democratic 
Republic  for  the  settlement  of  claims  of  US  nationals  not  otherwise 
settled.  Registration  forms  filed  will  be  used  by  FCSC  persopnel  in 
the  distribution  of  formal  claim  application  forms  in  case  a  claims 
settlement  agreement  is  reached  at  a  future  date. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 
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Categories  of  records  In  the  system:  Varied  payroll  records,  in> 
eluding,  among  other  documents,  time  and  attendance  cards;  pay¬ 
ment  vouchers;  comprehensive  listing  of  employees;  health  benefits 
records,  requests  for  deductions;  tax  forms,  W-2  forms,  overtime 
requests;  leave  data;  retirement  records.  Records  are  used  by 
FCSC  and  GSA  employees  to  maintain  adequate  payroll  informa¬ 
tion  for  the  employees,  and  otherwise  by  FCSC  and  GSA  em¬ 
ployees  who  have  a  need  for  the  record  in  the  performance  of  their 
duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  under 
General  Personnel  Files.  Records  also  are  disclosed  to  GAO  for  au¬ 
dits;  to  the  Internal  Revenue  Service  for  investigation;  and  to 
private  attorneys,  pursuant  to  a  power  of  attorney. 

A  copy  of  an  employee’s  Department  of  the  Treasury  Form  W-2, 
Wage  and  Tax  Statement,  also  is  disclosed  to  the  State,  city,  or 
other  local  jurisdiction  which  is  authorized  to  tax  the  employee's 
compensation.  The  record  will  be  provided  in  accordance  with  a 
withholding  agreement  between  the  State,  city,  or  other  local  ju¬ 
risdiction  and  the  Department  of  the  Treasury,  pursuant  to  5  U.S.C. 
5516,  5517,  or  5520,  or,  in  the  absence  thereof,  in  response  to  a 
written  request  from  an  appropriate  official  of  the  taxing  jurisdic¬ 
tion  to  the  Executive  Director,  Foreign  Claims  Settlement  Commis¬ 
sion,  nil  20th  Street,  NW.,  Washington,  D.C.  20579.  The  request 
must  include  a  copy  of  the  applicable  statute  or  ordinance  authoriz¬ 
ing  the  taxation  of  compensation  and  should  indicate  whether  the 
authority  of  the  jurisdiction  to  tax  the  employee  is  based  on  place 
of  residence,  place  of  employment,  or  both. 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De¬ 
partment  of  the  Treasury  (5  U.S.C.  5520),  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  written  request  from  an  appropriate  city  official  to  the  Executive 
Director. 

In  the  absence  of  a  withholding  agreement,  the  Social  Security 
Number  will  be  furnished  only  to  a  taxing  jurisdiction  which  has 
furnished  this  agency  with  evidence  of  its  independent  authority  to 
compel  disclosure  of  the  Social  Security  Number,  in  accordance 
with  Section  7  of  the  Privacy  Act,  Pub.  L.  93-579. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfilm. 

Retrievability:  Social  Security  Number. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  SA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  Street,  NW.,  Washing¬ 
ton,  D.C.  20579. 

Notification  procedure:  Refer  to  FCSC  access  regulations  con¬ 
tained  in  40  FR  39023. 

Record  access  procedures:  Refer  to  FCSC  access  regulations  con¬ 
tained  in  40  FR  39023. 


Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  nf  records  in  the  system: 

Storage:  Numerical  order  in  file  cabinets.  Cross-reference 
alphabetical  index. 

Retrievability:  By  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  locked  room  accessible  only  to  authorized  FCSC  person¬ 
nel. 

Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful. 

System  managerfs)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  llll  20th  St.,  NW,  Wash..  DC 
20579.  202/653-6156 

Notification  procedure:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC— 11 

System  name:  FEDERAL  REPUBLIC  OF  GERMANY, 
QUESTIONNAIRE  INQUIRIES  FORM-FCSC 

System  locatioa:  Foreign  Claims  Settlement  Commission,  1111 
lOth  St.,  NW,  Washington,  DC  20579. 

Categories  of  individuals  covered  by  the  system:  Individuals  suffer¬ 
ing  losses  in  Eastern  European  countries,  including  Germany. 

Categories  of  records  in  the  system:  Questionnaire  from  Federal 
Republic  of  Germany  (augleichsamt)  containing  name,  address,  date 
and  place  of  birth  or  naturalization  description  and  location  of  pro¬ 
perty.  Such  information  was  furnished  to  Federal  Republic  of  Ger¬ 
many  by  US  residents  who  filed  claims  under  the  West  German 
Federal  Compensation  Laws  (BEG). 

Authority  lor  maiateuaucc  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  parpotes  of  such  nses:  To  inform  Federal 
Republic  Of  Germany  Equalization  of  Burdens  offices  whether  in¬ 
dividuals  who  filed  claims  for  losses  compensable  under  the  West 
German  Federal  Compensation  Laws  (BEG)  also  filed  claims  with 
the  Foreign  Claims  Settlement  Commission  under  US  claims 
statutes  and  received  compensation  under  such  statutes  for  the 
same  losses.  Information  furnished  to  FRG  obtained  from  FCSC 
decisions  or  claim  applications  from  individuals  who  filed  claims 
with  FCSC. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A- 1 9,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets. 

Retrievability:  By  name. 

Safeguards:  Building  security  guards.  Records  are  maintained  in 
locked  room  accessible  only  to  authorized  FCSC  personnel. 

Retention  and  dbposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-  3314  when  such  records  are  determined  no  longer  useful. 

System  managerfs)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Wash.,  DC 
20579.  202/653-6156. 

Notification  procedure:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  source  categories:  Questionnaire  from  Federal  Republic  of 
Germany  (Equalization  of  Burdens  Office). 

FCSC— 12 

System  name:  Payroll  records— (FCSC). 

System  location:  General  Services  Administration,  Region  3  Of¬ 
fice:  copies  held  by  the  FCSC.  (GSA  holds  records  for  the  FCSC 
under  contract.) 


Contesting  record  procedures:  Refer  to  FCSC  access  regulations 
contained  in  40  FR  39023. 

Record  source  categories:  The  subject  individual;  the  FCSC. 

FCSC- 13 

System  name:  GENERAL  PERSONNEL  FILES-FCSC 

System  location:  General  Services  Administration,  Central  Office; 
copies  held  by  the  Commission  (FSA  holds  records  for  Commission 
under  contract). 

Categories  of  individuals  covered  by  the  system:  Commission  em¬ 
ployees. 

Categories  of  records  in  the  system:  General  personnel  informa¬ 
tion,  including,  among  other  data,  training  and  travel  records,  appli¬ 
cations,  suggestions,  position  descriptions,  request  for  and  notifica¬ 
tion  of  personnel  action,  directory  of  attorneys,  employee  per¬ 
formance  ratings  and  promotion  appraisals,  time  and  attendance 
records,  security  clearances,  titles,  SCD,  DOB,  grade,  salary,  em¬ 
ployment  history,  home  address,  age,  marital  status,  SSN,  home 
telephone  number,  resume,  and  letters  of  recommendation.  System 
contains  copies  of  Civil  Service  Commission  and  GSA  personnel 
forms,  including,  among  others:  property  pass,  fingerprint  chart. 
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security  investigation  data  for  sensitive  position,  data  for  nonsensi¬ 
tive  or  noncritkal-sensitive  position,  US  savings  bond  authoriza¬ 
tion.  physical  fitness  inquiry  for  motor  vehicle  operators,  appUca- 
tion  for  leave,  personal  qualifications  statement,  operational  emer¬ 
gencies  relocation  site,  career  objectives  statement,  employee 
record,  recommendation  for  performance  recognition,  employee  ap¬ 
praisal,  employment  staffing  report,  payroll  change  slip,  roster  of 
GSA  officials,  nationwide  retirement  eligibility  report,  alpha  list  of 
employees  by  service,  organizational  roster,  notice  of  injury  or  oc¬ 
cupational  disease,  claim  for  reimbursement  for  expenditures,  in¬ 
dividual  manhour  record,  statement  of  earnings,  promotion  ap¬ 
praisal,  and  receipt  for  property. 

Authority  for  maintenance  of  the  system:  5  U.S.C.,  generally. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Comple¬ 
tion  of  agency  forms  for  requests  for  personnel  actions,  security 
clearances,  training  authorizations,  travel  authorizations,  time  and 
attendance  records,  reports,  etc.  Also  used  for  issuing  passes,  etc. 
Information  is  used  ‘in  house’  for  personnel  evaluation  and 
management.  Information  is  disclosed  to  persons  outside  the  agen¬ 
cy  for  verifying  employment/salary,  preparing  letters  of  reference 
at  the  request  of  the  employee  making  travel  and  training  arrange¬ 
ments,  supplying  data  to  non-Federal  attorneys  directories,  and 
furnishing  copies  of  performance  appraisals  to  other  government 
agencies  when  employees  have  applied  for  jobs  elsewhere. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A- 1 9,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

APPENDIX 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violaiton 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use'  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  in  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  official  engaged  in  investigation  or  settlement  of  a 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency’s  respon¬ 
sibility  for  evaluation  and  oversight  of  federal  personnel  manage¬ 
ment. 

A  record  from  this  system  of  records  may  be  dis'closed  to  of¬ 
ficers  and  employees  of  a  federal  agency  for  purposes  of  audit. 
Used  by  Executive  Director  and  other  authorized  agency  em¬ 
ployees.  Used  for  convenient  reference  to  personnel  information 
needed  on  a  daily  basis  to  complete  reports,  make  payroll  adjust¬ 
ments,  take  personnel  action,  and  meet  other  administrative 
requirements  within  the  Commission  and  GSA.  Used  also  to  supply 
information,  as  requested  by  employees,  to  persons  outside  the 
agency. 


The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19,  at  any  stage  of  the  lemslative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  this  agency 
under  agreement  with  GSA. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files,  computer  printouts,  and  supervisors’  card 
indices. 

Retrievability:  Manual  by  name,  grade,  title. 

Safeguards:  Filed  in  guarded  buildings;  recoiTls  are  available  to 
authorized  persons  only. 

Retention  and  dbposal:  Paragraph  9B25  of  OAD  P  1820.2. 

System  manager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Washington, 
DC  20579.  202/653-6136. 

Notification  procedure:  Contact  system  manager  listed  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Official  personnel  records.  Commission 
and  GSA  Personnel  and  Finance  Offices,  Supervisors,  letters  of 
reference  or  commendation  furnished  by  agency  officials  or  per¬ 
sons  from  private  industry,  educational  information  supplied  by 
colleges  and  universities,  the  individual. 

FCSC— 14 

System  name:  GENERAL  FINANCIAL  RECORDS-FCSC 

System  location:  General  Services  Administration,  Central  Office; 
copies  held  by  the  Commission.  (GSA  holds  records  for  Commis¬ 
sion  under  contract.) 

Categories  of  individuals  covered  by  the  system:  Commission  em¬ 
ployees. 

Categories  of  records  in  the  system:  SF1038,  Application  and  ac¬ 
count  for  advance  of  funds;  Vendor  register  and  vendor  payment 
tape.  Information  is  used  by  accounting  technicians  to  maintain 
adequate  financial  information  and  by  other  officers  and  employees 
of  GSA  and  the  Commission  who  have  a  need  for  the  record  in  the 
performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally; 
(also.  Reorganization  Plan  No.  1  of  1954,  68  Stat.  1279). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  under 
General  Personnel  Files.  Records  also  are  released  to  GAO  for  au¬ 
dits;  to  the  IRS  for  investigation;  and  to  private  attorneys,  pursuant 
to  a  power  of  attorney. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  tape. 

Retrievability:  Manual  and  automated  by  name. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  or  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Washington, 
DC  20379.  202/633-6156. 

Notiflcatioa  procedure:  Contact  system  manager  listed  above. 
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Coatestiag  record  proccdarcs:  Same  as  above. 

Record  aoarce  categories:  The  subject  individual;  the  Commission. 

FCSC— 15 

System  name:  HUNGARY.  CLAIMS  AGAINST  (1st  PRO¬ 
GRAM)- FCSC 

System  locatioa:  Foreign  Claims  Settlement  Commission,  I II I 
20th  St.,  NW.  Washington.  DC  20579. 

Categories  of  iadivklBals  covered  by  the  system:  US  nationals  who 
suffered  certain  property  losses  or  damages  in  Hungary  prior  to 
Aug.  9.  1955. 

Categories  of  records  ia  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  nature  and  amount  of 
claim;  description,  ownership,  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  for  mainteaaace  of  the  system:  Title  III,  International 
Claims  Settlement  Act  of  1949.  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  Act;  notifi¬ 
cations  to  claimants  of  rights  to  appeal;  and  preparation  of  certifi¬ 
cations  of  awards,  if  any,  to  Treasury  Department  for  payment  by 
authorized  FCSC  personnel.  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS.  Law  en¬ 
forcement:  In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  or  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charge  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number.  Alphabetical 
index  used  for  identification  of  claim. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  locked  room  accessible  only  to  authorized  FCSC  person¬ 
nel. 

Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful. 

System  manager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW.  Wash.,  DC 
20579.  202/653-6156. 

Notification  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC— 16 

System  name:  HUNGARY,  CLAIMS  AGAINST  (2nd  PRO- 
GRAM)-FCSC 

System  location:  Foreign  Claims  Settlement  Commission,  1111 
20th  ST..  NW.  Washington,  DC  20579 

Categories  of  individuals  covered  by  the  system:  US  nationals  who 
suffered  certain  property  losses  in  Hungary  between  Aug.  9,  1955, 
and  March  6,  1973. 

Categories  of  records  in  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  nature  and  amount  of 


claim;  description,  ownership,  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  (or  maintenance  of  the  system:  Title  III,  International 
Claims  Settlement  Act  of  1949,  as  amended,  and  US-Hungarian 
Claims  Agreement  of  March  6,  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  Act;  notifi¬ 
cations  to  claimants  of  rights  to  appeal;  and  preparation  of  certifi¬ 
cations  of  awards,  if  any,  to  Treasury  Department  for  payment  by 
authorized  FCSC-  personnel.  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS.  Law  En¬ 
forcement:  In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil  or  criminal  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number.  Alphabetical 
index  used  for  identification  of  claim. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  locked  room  accessible  only  to  authorized  FCSC  person¬ 
nel. 

Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  in  accordance  with  44  U.S.C  3301-3314 
when  such  records  are  determined  no  longer  useful. 

System  manager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Washington, 
DC  20579.  202/653-6156. 

Notification  procedure:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC- 17 

System  name:  INDEXES  OF  CLAIMANTS 

(ALPHABETICAD-FCSC 

System  location:  Foreign  Claims  Settlement  Commission,  1111 
20th  St..  NW.  Washington.  DC  20579. 

Categories  of  individuals  covered  by  the  system:  Maintained  on  all 
individuals  who  filed  claims  for  compensation  under  the  statutes 
administered  by  the  Foreign  Claims  Settlement  Commission. 

Categories  of  records  in  the  system:  3x5  Index  cards  and  data 
processing  print-out  indexes  containing  names  of  claimants,  claim 
and  decision  numbers,  date  and  disposition  of  claims,  addresses 
and  dates  of  date  and  disposition  of  claims.  Addresses  and  dates  of 
birth  on  index  cards. 

Authority  for' maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  authorized 
Commission  personnel  for  identification  of  individual  claims  and  to 
obtain  information  concerning  disposition  of  claims  where  record 
systems  have  been  destroyed. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 
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A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  index  cards  contained  in  metal  cardex  containers. 
Data  processing  index  print-outs  stored  on  shelves  in  cardboard 
binders. 

Retrievability:  By  name. 

Safeguards:  Security  guards  in  building.  Records  maintained  in 
locked  rooms  accessible  only  to  authorized  Commission  personnel. 

Retention  and  disposal:  Permanent  records.  Disposition  will  be 
made  in  accordance  with  44  U.S.C.  3301-3314  when  such  records 
are  determined  no  longer  useful. 

System  manager(s)  and  nddress:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Washington, 
DC  20579  202/653-6156. 

Notification  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individuals  on  whom  record  is  main¬ 
tained  and  information  obtained  by  actions  taken  by  the  Foreign 
Claims  Settlement  Commission  as  a  result  of  adjudication  of  in¬ 
dividual  claims. 

FCSC— 18 

System  name:  ITALY,  CLAIMS  AGAINST  (1st  PRO¬ 
GRAM)- FCSC 

System  location:  Washington  National  Records  Center,  GSA, 
4205  Suitland  Road,  Washington,  DC  20409.  Alphabetical  index  to 
system  maintained  at  Foreign  Claims  Settlement  Commission,  1111 
20th  St.,  NW,  Washington,  DC  20579. 

Categories  of  individuals  covered  by  the  system:  US  nationals  who 
suffered  losses  to  property  attributable  to  Italian  military  action 
arising  out  of  World  War  11. 

Categories  of  records  in  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  nature  and  amount  of 
claim;  description,  ownership,  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  for  maintenance  of  the  system:  Title  III,  International 
Claims  Settlement  Act  of  1949,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  Act;  notifi¬ 
cations  to  claimants  of  rights  to  appeal;  and  preparation  of  certifi¬ 
cations  of  awards,  if  any,  to  Treasury  Department  for  payment  by 
authorized  FCSC  personnel.  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenshp  status  with  INS.  Law  en¬ 
forcement:  In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
tue  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A- 19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number.  File  folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim. 


Safeguards:  Under  GSA  security  safeguards  at  Washington  Na¬ 
tional  Records  Center. 

Retention  and  disposal:  Records  maintained  under  5  R.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful.  This 
system  of  records  was  retired  to  The  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  Aug.  9,  1959. 

System  managcr(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  Mil  20th  St.,  NW,  Wash.  DC 
20579.  202/653-6156. 

Notification  procedure:  Same  as  the  above 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC- 19 

System  name:  ITALY,  CLAIMS  AGAINST  (2nd  PRO- 
GRAM)-FCSC 

System  location:  Washington  National  Records  Center.  GSA, 
4205  Suitland  Road,  Wash,.  DC  20409.  Alphabetical  index  to 
system  maintained  at  Foreign  Claims  Settlement  Commission,  1111 
20th  St.  NW.  Wash.,  DC  20579. 

Categories  of  individuals  covered  by  the  system:  US  nationals  who 
suffered  certain  property  losses  attributable  to  military  action  aris¬ 
ing  out  of  World  War  II.  Benefits  extended  to  late  US  nationals, 
persons  who  did  not  file  under  the  1st  Italian  Claims  Program  and 
for  property  losses  arising  in  territory  ceded  pursuant  to  the  Treaty 
of  Peace  with  Italy,  which  claims  had  been  excluded  under  the  1st 
program. 

Categories  of  records  in  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  nature  and  amount  of 
claim;  description,  ownership  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  for  maintenance  of  the  system:  Title  III,  International 
Claims  Settlement  Act  of  1949,  amended  by  Public  Law  85-604. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions  • 
concerning  eligibility  to  receive  compensation  under  the  Act;  notifi¬ 
cations  to  claimants  of  right  to  appeal;  and  preparation  of  certifica¬ 
tions  of  awards,  if  any,  to  Treasury  Department  for  payment  by 
authorized  FCSC  personnel.  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS.  Law  en¬ 
forcement:  In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign 
charged  with  the  responsebility  of  investigating  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  wiD  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number.  File  folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim. 

Safeguards:  Under  GSA  security  safeguards  at  Washington  Na¬ 
tional  Records  Center. 

Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful.  This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  December  24, 
1971. 
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PRIVACY  ACT  ISSUANCES 


SytlMB  ■MM(cr(s)  aad  address:  Executive  Director.  Foreign 
Claims  Settlement  Commission,  1111  20th  St..  NW.  Wash..  DC 
20579.  202/653-61 36. 

NatMIcatlaB  procedure:  Same  as  the  above. 

Caatcathig  record  procedarcs:  Same  as  the  above. 

Record  aoarce  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC-26 

Sjmtrn  name:  MICRONESIA.  CLAIMS  ARISING  IN-FCSC 

System  locatioa:  Washington  National  Records  Center,  GSA  4205 
Suitland  Road,  Wash.  D.C.  20409.  Alphabetical  index  to  system 
maintained  at  Foreign  Claims  Settlement  Commission,  1111  20th 
Street  NW.,  Washington,  D.C.  20579. 

Categories  of  iadividnals  covered  by  the  system:  Inhabitants  of 
Micronesia,  including  US  nationals,  who  suffered  damages  to  pro¬ 
perty,  disability  and  death  arising  out  of  World  War  II  and  arising 
during  the  period  from  the  dates  of  the  securing  of  the  various 
islands  of  Micronesia  to  July  1,  1951. 

Categories  of  records  in  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth,  nature  and  amount  of  claim;  description, 
ownership  and  value  of  property;  and  evidence  to  support  claim  for 
purpose  of  receiving  compensation. 

Authority  for  maiuteuauce  of  the  system:  Micronesian  Claims  Act 
of  1971. 

Rontiuc  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  authority  of 
the  Micronesian  Claims  Act  of  1971;  notifications  to  claimants* 
right  to  appeal;  and  preparation  of  certifications  of  awards,  if  any, 
to  Secretary  of  Interior  for  payment  by  authorized  personnel  of 
Foreign  Claims  Settlement  Commission  assigned  to  duty  in  the 
Trust  Territory  of  the  Pacific  Islands  and  locally  hired  employees 
of  the  Micronesian  Claims  Commission  Upon  completion  of  the 
program,  the  Commission  is  required  under  the  Micronesian  Claims 
Act  to  certify  to  the  FCSC,  the  Secretary  of  the  Interior,  and  the 
Congress  of  the  United  States  (I)  a  list  of  all  claims  allowed  and 
the  amount  awarded,  (2)  a  list  of  all  claims  disallowed  and  (3)  a 
copy  of  the  decision  rendered  in  each  case. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A- 19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number.  Name  index 
used  to  identify  claim. 

Safeguards;  Security  guard  in  building.  Records  are  maintained  in 
locked  room  accessible  only  to  authorized  Commission  personnel. 

Retention  aad  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful  or 
necessary. 

System  managerfs)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Wash.,  DC 
20579.  202/633-6156. 

Notifkatioa  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individuals  on  whom  the  record  is 
maintained. 


FCSC— 21 

System  naase:  PANAMA.  CLAIMS  AGAINST-FCSC 
System  location:  Washington  National  Records  Center,  4205  Suit- 
land  Road,  Washington,  DC  20409. 


Categories  of  iadividnals  covered  by  the  system:  US  nationals  who 
suffered  loss  of  property  in  Panama  as  a  result  of  a  judgement  of 
the  Supreme  Court  of  I^nama  on  October  20,  1931,  nullifying  title 
to  certain  land  in  Panama. 

Categories  of  records  la  the  system:  Claim  application  form  con- 
uining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  description  ,  ownership, 
and  value  of  property,  and  evidence  to  support  claim  for  the  pur¬ 
pose  of  receiveing  compensation. 

Authority  for  mainteuaace  of  the  system:  Title  I.  International 
Claims  Settlement  Act  of  1949  and  Panamanian  Claims  Convention 
of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  Act;  notifi¬ 
cations  to  claimants  of  rights  to  appeal;  and  preparation  of  certifi¬ 
cations  of  awards,  if  any.  to  Treasury  Department  for  payment  by 
authorized  FCSC  personnel.  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS.  Law  en¬ 
forcement:  In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regultion  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A- 19,  at  any  stage  of  the  lemslative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number.  File  folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim. 

Safeguards:  Under  GSA  security  safeguards  at  Washington  Na¬ 
tional  Records  Center. 

Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful.  This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  completion  of  the  claims  program  on  December  31, 
1934. 

System  managcr(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Wash.,  DC 
20579.  202/633-6156. 

Notification  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC— 22 

System  name:  POLAND.  REGISTRATION  OF  CLAIMS-FCSC 

System  location:  Washington  National  Records  Center,  4205  Suit- 
land  Road,  Washington.  DC  20409. 

Categories  of  individuals  covered  by  the  system:  US  nationals  who 
suffered  property  losses  in  Poland  due  to  nationalization  or  other 
uking  of  such  property. 

Categories  of  records  in  the  system:  Claim  registration  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any, 
date  and  place  of  birth  or  naturalization,  description,  ownership, 
date  of  loss  and  value  of  property  lost.  ' 

Authority  for  maintenance  of  the  system:  Title  I.  International 
Claims  Settlement  Act  of  1949. 
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Routine  naet  of  rccorde  maiatalnoti  in  tkc  lyatcni,  incinding  catego- 
rlca  of  nicri  and  tkc  pnrpoacs  of  rack  nara:  Information  received 
from  individuals  on  registration  form  used  in  the  preparation  of 
statistical  reports  used  for  the  basis  of  discussions  by  the  State  De¬ 
partment  for  negotiations  between  the  Governments  of  the  United 
States  and  Poland  for  the  settlement  of  claims  of  US  nationals.  Re¬ 
gistration  forms  also  used  by  authorized  Commission  personnel  for 
distribution  of  formal  application  forms  upon  conclusion  of  Polish 
Claims  Agreement  of  July  6,  I960. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  maintaind  in  file  folders. 

Retiievability:  Filed  alphabetically  by  name. 

Sategnards:  Under.GSA  security  safeguards  at  Washington  Na¬ 
tional  Records  Center. 

Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-  3314  when  such  records  are  determined  no  longer  useful. 

System  maaafer(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Washington, 
DC  20379.  202/653-6136. 

Notification  procednre:  Same  at  the  above. 

Contesting  record  procedures:  Same  at  the  above. 

Record  sonree  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC-23 

System  name:  POLAND,  CLAIMS  AGAINST-FCSC 

System  location:  Washington  National  Records  Center,  4203  Suit- 
land  Road,  Washington,  DC  20409 

Categories  of  indivldnals  covered  by  the  system:  US  nationals  who 
suffered  property  losses  in  Poland  due  to  nationalization  or  other 
taking  of  such  property. 

Categories  of  records  in  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  nature  and  amount  of 
claim;  description,  ownership,  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  for  maintenance  of  the  system:  Title  I,  International 
Claims  Settlement  Act  of  1949,  as  amended,  and  US-Poland  Claims 
Agreement  of  July  16,  1960. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  Act;  notifi¬ 
cations  to  claimants  of  rights  to  appeal;  and  preparation  of  certifi¬ 
cations  of  awards,  if  any,  to  Treasury  Department  for  payment  by 
authorized  FCSC  personnel.  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS.  Law  en¬ 
forcement:  In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program,  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 


member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number.  File  folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim. 

Safeguards:  Under  GSA  security  safeguards  at  Washington  Na¬ 
tional  Records  Center. 

Retention  and  disposal:  Records  maintained  under  3  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful.  This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  March  31, 
1966. 

System  managcr(s)  and  addrem:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Wash.,  DC 
20379.  202/653-6156. 

Notification  procednre:  Same  as  the  above. 

Contesting  record  procedores:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC— 24 

System  name:  PRISONERS  OF  WAR  (PUEBLO)  -  FCSC 

System  location:  Foreign  Claims  Settlement  Commission,  1111 
20th  St.,  NW,  Washington,  DC  20579. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
US  Armed  Forces  or  any  persons  (military  or  civilian)  assigned  to 
duty  on  the  USS  Pueblo  who  were  captured  by  military  forces  of 
North  Korea  on  January  23,  1968,  held  prisoner  by  such  forces. 

Categories  of  records  in  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimants,  dates  and  places  of  birth, 
branch  of  service  and  military  service  number.  In  case  of  death, 
date,  place  and  name  of  spouse,  names,  address  and  date  of  birth 
of  surviving  children,  name  and  address  of  parents  and  VA  claim 
number.  Proof  of  death  if  no  VA  claim. 

Authority  for  maintenance  of  the  system:  Section  6(e),  War  Claims 
Act  of  1948,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  used  for  adjudi¬ 
cation  of  claims  for  detention  benefits,  issuance  of  decisions  con¬ 
cerning  eligibility  of  claimant  to  receive  compensation;  notifications 
to  claimants  of  rights  to  appeal;  and  preparation  of  certifications  of 
awards  to  Treasury  Department  for  payment  by  authorized  Com¬ 
mission  personnel.  Verifications  from  State  Department  include 
names  and  addresses  and  inclusive  dates  of  detention. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.  — 

Retrievability:  By  claim  number.  Cross-referenced  by  alphabetkal 
index  cards  which  contain  claim  numbers. 

Safeguards:  Security  guards  in  building.  Records  are  maintained 
in  locked  rooms  accessible  only  to  authorized  Commission  person¬ 
nel. 

Retention  and  dbposal:  Records  maintained  under  3  U.S.C  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful. 

System  manager(s)  and  addrem:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Washington, 
DC  20579.  202/633-6156. 

Notifkation  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 
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PRIVACY  ACT  ISSUANCES 


BccaH  »>Tc«  categoric*:  Individual  on  whom  the  record  i«  main¬ 
tained. 

rCSC-25 

Syalcm  aaaM:  PRISONERS  OF  WAR  (VIETNAM)- FCSC 

SyitMB  locattoa:  Foreign  Claims  Settlement  Commission,  1111 
20th  St..  NW.  Washington.  DC  20S79. 

Categories  o(  indhrtdaals  covered  by  the  system:  Members  of 
Armed  Forces  of  the  United  States  who  were  captured  and  held  by 
a  hostile  force  during  the  Vietnam  conflict  beginning  February  28. 
1961. 

Categories  of  records  la  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant:  date  and  place  of  birth, 
branch  of  service  and  military  service  number.  In  case  of  death, 
date,  place,  name  of  spouse,  names,  addresses  and  dates  of  birth  of 
surviving  children,  name  and  address  of  parents  and  VA  claim 
number. 

Authority  (or  maiatenaace  of  the  system:  Section  6(f).  War  Claims 
Act  of  1948,  as  amended. 

Rootiac  BSCS  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  used  for  adjudi¬ 
cation  of  claims  for  detention  benefits;  issuance  of  decisions  con¬ 
cerning  eligibility  of  claimant  to  receive  compensation;  notification 
to  claimant  of  rights  of  appeal;  and  preparation  of  certification  of 
awards  to  Treasury  Department  for  payment  by  authorized  Com¬ 
mission  personnel.  Verification  of  capture  status  obtained  from 
rosters  or  casualty  reports  furnished  by  the  respective  military 
establishments. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A-I9,  at  any  stage  of  the  legblative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stomge:  Paper  records  in  file  folders. 

Retrievability:  By  claim  number.  Cross-referenced  by  alphabetical 
index  cards  which  contain  claim  numbers. 

Safeguards:  Security  guards  in  building.  Records  are  maintained 
in  locked  rooms  accessible  only  to  authorized  Commission  person¬ 
nel. 

Reteatioa  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  win  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful. 

System  managers)  and  address:  Executive  Director.  Foreign 
Claims  Settlement  Commission,  till  20th  St.,  NW,  Washington. 
DC  20579.  202/653-6156. 

Notification  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC-26 

System  name:  ROSTERS  OF  PRISONERS  OF  WAR  AND 
CIVILIAN  INTERNEES-FCSC 

System  locatioa:  Foreign  Claims  Settlement  Commission.  1111 
20th  St.,  NW,  Washington.  DC  20579.  Rosters  on  completed  pro¬ 
grams  kKated  at  Washington  National  Records  Center,  4205  Suit- 
land  Road,  Washington,  DC  20409. 

Categories  of  iadivMnals  covered  by  the  system:  Members  of  the 
US  Armed  Forces  and  civilian  American  citizens  who  were  cap¬ 
tured  and  held  by  an  enemy  force  during  World  War  II,  Korean 
conflict,  Vietnam  conflict  and  the  USS  Pueblo  incident. 

Categories  of  records  in  the  system:  Data  processing  print-outs 
containing  names,  rate  or  rank,  military  service  number,  military 
organization  and  inclusive  dates  of  internment.  Civilian  internee 
listings  include  names  and  addresses  and  inclusive  dates  of  intern¬ 
ment 

Autharlty  (or  maintenance  of  the  system:  Sections  5  and  6,  War 
Claims  Act  of  1948,  as  amended,  and  5  U.S.C.  301. 


Ruutlae  asm  of  records  maintaiued  fa  the  system,  Incladlag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  used  to  verify 
detention  status  in  adjudication  of  claims  by  authorized  Commis¬ 
sion  personnel. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A-19,  at  any  stage  of  the  lemslative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  mdividual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  (or  storing,  retrieving,  acceming,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets  or  storage  boxes. 

Retrievability:  By  subject.  Records  retrieved  from  Records 
Center  by  accession  number  and  description  of  record. 

Safeguards:  Security  guards  in  building.  Locked  file  cabinets  in 
locked  rooms  accessible  only  to  authorized  Commission  personnel. 

Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful. 

System  maaager(s)  and  addrem:  Executive  Director.  Foreign 
Claims  Settlement  Commission.  1111  20tb  St..  NW,  Washington, 
DC  20579.  202/653-6156. 

Notification  procedorc:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC— 27 

System  name:  RUMANIA.  CLAIMS  AGAINST  (1st  PRO- 
GRAM)-FCSC 

System  locatioa:  Washington  National  Records  Center.  GSA  4205 
Suitland  Road,  Washington,  DC  20409.  Alphabetical  index  to 
system  maintained  at  Foreign  Claims  Settlement  Commission,  1111 
20th  St..  NW.  Washington.  DC  20579. 

Categories  of  individuals  covered  by  the  system:  US  nationals  who 
suffered  certain  property  losses  or  damages  in  Rumania  prior  to 
August  9,  1955. 

Categories  of  records  in  the  sy^m:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  nature  and  amount  of 
claim;  description,  ownership,  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  (or  maintenance  of  the  system:  Title  III,  International 
Claims  Settlement  Act  of  1949,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  pnrposn  of  such  ases:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eli^bility  to  receive  compensation  under  the  Act;  notifi¬ 
cations  to  claimants  of  rights  to  appeal;  and  preparation  of  certifi¬ 
cations  of  awards,  if  any,  to  Treasury  Department  for  payment  by 
authorized  FCSC  personnel.  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS.  Law  en¬ 
forcement:  In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  win  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 
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Policies  ud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  tlM  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numberically  by  claim  number.  File  folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim. 

Safeguards:  Under  GSA  security  safeguards  at  Washington  Na¬ 
tional  Records  Center. 

Retentioa  and  disposal:  Records  maintained  under  S  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-  3314  when  such  records  are  determined  no  longer  useful.  This 
system  of  records  Was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  Aug.  9,  I9S9. 

System  maaagerts)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Wash.,  DC 
20579.  202/653-6156. 

Notification  procedure:  Same  as  the  above. 

Coatestiag  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC-2S 

System  name:  RUMANIA.  CLAIMS  AGAINST  (2nd  PRO¬ 
GRAM  )-FCSC 

System  location:  Washington  National  Records  Center,  GSA, 
4205  Suitland  Road.  Wash.,  DC  20409.  Alphabetical  Index  to 
system  mainuined  at  Foreign  Claims  Settlement  Commission,  1111 
20th  St.,  NW.  Wash.,  DC  20579. 

Categories  of  individnals  covered  by  tbc  system:  US  nationals  who 
suffered  certain  property  losses  in  Rumania  between  Aug.  9,  1955, 
and  March  30,1960. 

Categories  of  records  In  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  nature  and  amount  of 
claim;  description,  ownership,  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  for  muiateuance  of  the  system:  Title  III,  International 
Claims  Settlement  Act  of  1949,  as  amended.  US-Rumania  Claims 
Agreement  of  March  30.  I960. 

Routiae  uses  of  records  maiaUiaed  la  the  system,  laclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eli^bility  to  receive  compensation  under  the  Act;  notifi¬ 
cations  to  claimants  of  rights  to  appeal;  and  preparation  of  certifi¬ 
cations  of  awards,  if  any,  to  Treasury  Department  for  payment  by 
authorized  FCSC  personnel.  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS.  Law  en¬ 
forcement:  In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  role  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A- 1 9,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
t^ed. 

Polkict  ud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbc  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number.  File  folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim. 

Safegnards:  Under  GSA  security  safeguards  at  Washington  Na¬ 
tional  Records  Center. 


Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful.  This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  December  24, 
1971. 

Systcas  managcr(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Washington, 
DC  20579.  202/653-6156. 

Notification  procednre:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC-29 

SysUm  name:  SOVIET  UNION.  CLAIMS  AGAINST-FCSC 

System  location:  Washington  National  Records  Center,  GSA, 
4205  Suitland  Road,  Wash.,  DC  20409,  Alphabetical  Index  to 
system  maintained  at  Foreign  Claims  Settlement  Commission,  IIll 
20th  St..  NW.  Wash.,  DC  20579. 

Categories  of  individnals  covered  by  the  system:  US  nationals  suf¬ 
fering  loss  of  property  in  Russia  prior  to  November  16,  1933,  and 
claims  by  individuals  based  upon  liens  acquired  with  respect  to  pro¬ 
perty  in  the  US  assigned  to  US  Government  by  the  Soviet  Govern¬ 
ment  under  Litvinov  Assignment  of  November  16,  1933. 

Categories  of  records  in  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  nature  and  amount  of 
claim;  description,  ownership,  and  value  of  property:  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  for  maintenance  of  the  system:  Title  III,  International 
Claims  Settlement  Act  of  1949,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  Act;  notifi¬ 
cations  to  claimants  of  rights  to  appeal;  and  preparation  of  certifi¬ 
cations  of  awards,  if  any.  to  Treasury  Department  for  payment  by 
authorized  FCSC  personnel.  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS.'Law  en¬ 
forcement:  In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  role  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
Violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  ar  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number.  File  folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim. 

Safegnards:  Under  GSA  security  safeguards  at  Washington  Na¬ 
tional  Records  Center. 

Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful.  This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  August  9, 
1959. 

System  manager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Washington, 
DC  20579.  202/653-6156. 
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Notification  proctdnrc:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  sonree  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC— 30 

System  name:  YUGOSLAVIA.  CLAIMS  AGAINST  (1st  PRO¬ 
GRAM)- FCSC 

System  locaUon:  Washington  National  Records  Center  .  GSA, 
4205  Suitland  Road.  Washington.  DC  20409.  Alphabetical  Index  to 
system  maintained  at  Foreign  Claims  Settlement  Commission.  1111 
20th  St..  NW.  Washington.  DC  20579. 

Categories  of  iadlvMnals  covered  by  the  system:  US  nationals  who 
suffered  property  losses  in  Yugoslavia  prior  to  July  19.  1948. 

Categories  of  records  in  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  nature  and  amount  of 
claim;  description,  ownership,  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  for  maintenance  of  the  system:  Title  I.  International 
Claims  Settlement  Act  of  1949.  and  US-Yugoslavia  Claims  Agree¬ 
ment  of  July  19.  1948. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  Act;  notifi¬ 
cations  to  claimants  of  rights  to  appeal;  and  preparation  of  certifi¬ 
cations  of  awards,  if  any.  to  Treasury  Department  for  payment  by 
authorized  FCSC  personnel.  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS.  Law  en¬ 
forcement:  In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign 
charged  with  the  responsibflity  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A- 19.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number.  File  folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim. 

Safeguards:  Under  GSA  security  safeguards  at  Washington  Na¬ 
tional  Records  Center. 

Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful.  This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  December  31. 
1954. 

System  manager(s)  and  address:  Executive  Director.  Foreign 
Claims  Settlement  Commission.  1111  20th  St.  NW.  Wash..  DC 
20579.  202/653-6156. 

Notification  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCSC— 31 

System  name:  YUGOSLAVIA.  CLAIMS  AGAINST  (2nd  PRO¬ 
GRAM)— FCSC 


Systcni  location:  Washington  National  Records  Center.  GSA. 
4205  Suitland  Road.  Washington.  DC  20409.  Alphabetical  index  to 
system  maintained  at  Foreign  Claims  Settlement  Commission.  1111 
20th  St..  NW.  Washington.  DC  20579. 

Categories  of  tedhridnals  covered  by  the  system:  US  nationals  who 
suffered  losses  in  Yugoslavia  which  occurred  between  July  19. 
1948.  and  November  5.  1964. 

Categories  of  records  in  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  nature  and  amount  of 
claim;  description,  ownership,  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  for  maintenance  of  the  system:  Title  I.  International 
Claims  Settlement  Act  of  1949.  as  amended,  and  US-Yugoslavia 
Claims  Agreement  of  November  5.  1964. 

Rontiac  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  ACt; 
notifications  to  claimants  of  rights  to  appeal;  and  preparation  of 
certifications  of  awards,  if  any.  to  Treasury  Department  for  pay¬ 
ment  by  authorized  FCSC  personnel.  Names  and  other  data 
furnished  by  claimants  used  for  verifying  citizenship  status  with 
INS.  Law  enforcement:  In  the  event  that  a  system  of  records  main¬ 
tained  by  FCSC  to  carry  out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine,  use.  to  the  appropriate  agency,  whether  federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  ttereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A- 1 9,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number.  File  folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim. 

Safeguards:  Records  maintained  under  5  U.S.C.  301.  Disposal  of 
records  will  be  made  in  accordance  with  44  U.S.C.  3301-3314  when 
such  records  are  determined  no  longer  useful.  This  system  of 
records  was  retired  to  the  Washington  National  Records  Center 
after  the  completion  of  the  claims  program  on  July  15,  1969. 

System  managcr(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Wash.,  DC 
20579.  202/653-6156. 

Notification  procedure:  Same  as  the  above. 

FCSC— 32 

System  name:  German  Democratic  Republic,  Claims  Against  FCSC — 
32. 

System  location:  Foreign  Claims  Settlement  Commission,  IllI 
20th  Street  NW.,  Washington,  D.C.  20S79,  and  General  &rvices  Ad¬ 
ministration  Office,  Region  3.  Washington.  D.C.  ' 

Categories  of  individuals  covered  by  the  system:  U.S.  national  who 
suffered  certain  property  losses  in  the  German  Democratic 
Republic. 

Categories  of  records  in  the  system:  Claim  application  form  con¬ 
taining  name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  nature  and  amount  of 
claim;  description,  ownership  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  (or  maintenance  of  the  system:  Title  VI,  International 
Claims  Settlement  Act  of  1949,  as  amended. 
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RovtiBc  uct  o(  records  maiatoiBcd  in  the  lystem,  inclading  catego¬ 
ries  of  users  aad  the  purposes  of  such  oses: 

Records  are  used  for  the  purpose  of  adjudicating  claims  of  in¬ 
dividuals;  issuance  of  decisions  concerning  eligibUity  to  receive 
compensation  under  the  Act;  notifications  to  claimants  of  rights  to 
appeal;  and  preparation  of  certifications  of  awards,  if  any,  to  Trea¬ 
sury  Department  for  payment.  Names  and  other  data  furnished  by 
claunaats  used  for  verifying  citizenship  status  with  INS.  Law  En¬ 
forcement;  In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil  or  criminal  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program  statute 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
chvged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issue  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
No.  A- 1 9,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  member  of  Congress  or  to  a  Congressional  staff 
member  in  response  to  any  inquiry  of  the  congressional  office 


made  at  the  request  of  the  individual  about  whom  the  record  is 
maintained. 

Polkies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dtepoeing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders  with  some  infor¬ 
mation  transferred  to  magnetic  tape  for  ease  of  retrieval  and  loca¬ 
tion. 

Retrievability:  Filed  numerically  by  claim  number.  Alphabetical 
index  used  for  identification  of  claim.  Information  also  may  be 
retrieved  by  data  printout. 

Safeguards:  At  FCSC:  Building  employs  security  guards.  Records 
are  maintained  in  locked  room  accessible  only  to  authorized  FCSC 
personnel.  At  GSA:  In  computer  files,  under  control  by  GSA  in  ac¬ 
cordance  with  Privacy  Act  of  1974. 

Retention  and  dispoMi:  Records  maintained  under  S  U.S.C.  301. 
Disposal  of  records  will  be  in  accordance  with  44  U.S.C.  3301-3314 
when  such  records  are  determined  no  longer  useful. 

System  manager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  Street  NW.,  Washington, 
D.C.  20579.  (Phone:  202-653-6156.) 

Notification  procedure:  Same  as  above. 

Contestlag  record  procedures:  Same  as  above. 

Record  source  categories:  Claimant  on  whom  the  record  is  main¬ 
tained. 
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INTERNATIONAL  BOUNDARY  AND 
WATER  COMMISSION,  UNITED  STATES 
AND  MEXICO,  UNITED  STATES  SECTION 
PRIVACY  ACT  OF  1974 
Systans  of  Records;  Annual  PubUcntions 

In  accordance  with  Sectkm  SS2a(eX4)  of  the  Privacy  Act  of  1974,  the 
U.S.  Section  of  the  International  Botmdary  and  Water  Commiinioa 
hereby  publishes  the  systems  of  records  currently  maintained  by  the 
Section.  No  changes  have  occurred  since  the  last  p«^lication  on 
August  2S,  1976  (41  FR  36004-36012). 

Dated  this  2Sth  day  of  August,  1977. 

For  the  United  Sutes  Section,  International  Boundary  and  Water 
Commission. 

Frank  P.  Fullerton, 

Special  Legal  AssistaHL 
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nwc/us  sEc.-i 

Systcns  name:  Attendance,  Leave,  and  PayroD  records  of  em¬ 
ployees. 

System  location:  Room  229,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  indiridaals  covered  by  the  system:  All  employees  of 
the  United  States  Section. 

Categories  of  records  in  the  system:  Name,  Social  Secu^ 
Numbn  and  employee  number,  grade,  step,  and  salary;  organiza¬ 
tion  (code),  retirement  or  FICA  data  as  applicable;  Federal,  State 
and  local  tax  deductions,  as  appropriate;  Internal  Revenue  Service 
tax  lien  data;  savings  bond  and  charitable  deductions;  r^ular  and 
optional  government  life  insurance  deductioo(s),  health  insurance 
diction  and  plan  ot  code;  cash  award  data;  jury  duty  data;  mili¬ 
tary  leave  data;  pay  differentials;  union  dues  deductions;  aOot- 
ments,  by  type  and  amount;  financial  institution  code  and  employee 
account  number;  leave  status  and  leave  data  of  all  types  (inchKhng 
annual,  compensatory,  jury  duty,  maternity,  mOitaiV,  retirement 
disability,  sick,  transferred,  and  without  pay);  time  and  attendance 
records,  including  number  of  re^iular,  overtime,  holiday,  Sunday, 
and  otha-  hours  worked;  pay  period  number  and  ending  date;  cost- 
of-Uving  allowances;  nuid^  address;  co-owner  and/or  benefictery 
of  bonds,  marital  status  and  number  of  dependents;  and 
“Notification  of  Personnel  Action’’.  The  individual  records  listed 
herein  are  included  only  as  pertinent  or  applicable  to  the  individual 
employee. 

Authority  lor  mafaitenanoc  ol  the  system:  Budget  and  Accounting 
Act  of  1921;  Budget  and  Accounting  Proceduies  Act  of  19S0;  and 
31  U.S.C.  665. 

Routine  uses  of  records  maintained  in  the  system,  fawlndiim  catego¬ 
ries  ol  users  and  the  purposes  ol  such  uses:  Transmittal  of  data  to 


United  States  Tieasi^  to  effect  issuance  of  paychecks  to  em¬ 
ployees  and  distribution  of  pay  according  to  employee  directions 
for  savings  bonds,  allotments,  financial  institutions,  and  other 
authorized  purposes. 

Reporting;  Tax  withholding  to  Internal  Revenue  Service  and  ap- 
propnate  State  and  local  taxing  authorities;  FICA  deductions  to  the 
Social  Security  Administration;  dues  deductions  to  labor  unions; 
withholdings  for  health  insurance  to  the  insurance  carriers  and  the 
United  States  Civil  Service  Commission;  charity  contribution 
deductions  to  agents  of  charitable  institutions;  annual  W-2  state¬ 
ments  to  taxing  authorities  and  the  individual. 

PoUdet  and  practices  lor  itnrteg,  retrieving,  accemhig,  rriaiaiug, 
and  diqMMing  of  records  in  the  system: 

Storage:  Manual  and  machine-readable  copy. 

Rctiievabllity:  By  name  and/or  employee  number. 

iSalf|uards'  Physical,  technical,  and  administrative  security  is 
maintained,  with  all  storage  equipment  and/or  rooms  locked  when 
not  in  use.  Admittance  when  opra  n  restricted  to  authorized  per¬ 
sonnel  only.  An  payroD  personnel  and  computer  mentors  and  pro¬ 
grammers  are  instructed  and  cautioned  on  the  confidentiality  of  the 
records. 

Brtration  and  dhposal:  Cut  off  at  the  end  of  a  calendar  year; 
letamed  for  3  yean  or  until  after  General  Accounting  Office  audit, 
whichever  is  earlier;  and  then  destroyed  in  accorded  with  stan¬ 
dard  procedures. 

System  nsanagetfs)  and  addrem:  Director,  General  and  Financial 
Services,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

NotiBcatfM  procednre:  Information  may  be  obtained  from  Comp¬ 
troller,  Unitea  States  Section,  International  Boundary  and  Water 
Comntission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  aceem  pracedares;  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  ^dress  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Resister  (41  FR  19625). 

Contesting  record  procedures;  Rules  for  access  for  contesting 
contents  and  appealiu  initial  determinations  by  the  individuals  con¬ 
cerned  iqipear  m  the  Section’s  rules  as  pubUshi^  in  the  Federal  Re¬ 
gister  (41  HI  19625). 

Record  source  categories;  Subject  individuals,  supervisors, 
timekeepers,  official  personnel  records,  and  Internal  Revenue  Ser¬ 
vice. 

DWe/US  SEC.-2 
System  name:  Accounts  Receivable. 

System  location;  Room  229,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  ksdivldnais  covered  by  the  system:  Persons  owing 
money  to  the  United  States  Section,  including  employees,  former 
emploirees,  business  firms,  general  public,  and  institutions. 

Categories  of  records  in  the  system:  Names  and  addresses; 
amounts  owed  and  services  performed,  overpayment  or  other  ac¬ 
counting  therefor;  invoice  numbers,  tf  any;  and  United  States  Trea¬ 
sury  certificates  of  deposit  numbers. 

Anthsilte  lor  maintensnrr  of  the  system:  Budget  and  Accounting 
Act  oi  1921;  Budget  and  Accounting  Procedures  Act  of  1950;  and 
31  U.S.C.  665. 

Routine  nscs  el  records  mahitainfd  in  the  system,  Incindiiig  catego¬ 
ries  of  users  and  the  parposcs  of  such  uses:  For  billing  purposes  to 
obtain  funds  due  the  Section. 

Policies  and  practices  lor  storing,  utiii  ilag.  access^, 
and  dhposteg  of  records  In  the  system: 

Storagr*  Manual  and  machine-readable  copy. 

RetrievabiHty:  By  name  and  invoice  number,  at  appropriate. 

Sahguaids:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  met^  ^  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuak  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal;  Retained  until  payment  is  received  and 
account  audited,  then  disposed  of  in  accordance  with  standard 
procedures. 

System  asanagerfs)  and  addresK  Director,  General  and  Financial 
Services,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building,  4110  Rio  Bravo,  ^  Paso, 
Texas  79901 
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Nodficadon  procedure:  Information  may  be  obtained  from  Comp¬ 
troller.  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  EL  Paso. 
Texas  79902. 

Record  acccM  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inouiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  1%25). 

Contesdng  record  proc^ures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  m  the  Action’s  rules  as  publish^  in  the  Federal  Re¬ 
gister  (41  FR  1%2S). 

Record  aource  categories:  Subject  individual;  Procurement  Sec¬ 
tion;  and  accounting  records. 

IBWC/US  SEC.-3 

System  name:  Confidential  statements  of  employment  and  financial 
interests. 

System  location:  Room  229,  IBWC  Building,  4110  Rio  Bravo,  EL 
Paso.  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  Employees  paid 
at  a  level  of  the  Executive  Schedule  in  subc^pter  II  of  5  U.S.C.S3. 
and  Section  employees  who  are  required  by  Executive  Order  1 1222 
to  file  such  statements,  including  former  employees. 

Categories  of  records  in  the  system:  Statements  of  personal  and 
family  holdings  and  other  interests  in  business  enterprises;  listii^  of 
creditors,  outside  employment  and  opinion  of  reviewing  official; 
and  any  confirmation  material. 

Authority  (or  maintenance  of  the  system:  Executive  Order  11222. 

Routine  uses  of  records  maintained  fas  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  comply  with  United 
States  Civil  Service  Commission  Regulations  (Federal  Personnel 
Manual  Chapter  733).  Records  form  an  effective  system  of  review 
for  disclosing  conflicts  or  apparent  conflicts  of  interest  on  the  part 
of  employees.  Records  from  this  system  may  be  forwarded  to  the 
United  States  Civil  Service  Commission  when  requested.  Informa¬ 
tion  may  not  be  disclosed  from  a  statement  other  than  to 
desi^at^  employees  who  have  an  official  need,  except  as  the 
(Tha^an  of  the  United  States  Civfl  Service  Commission,  or  the 
Commissioner  of  the  Section,  may  determine  for  a  good  cause 
shown. 

Polida  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  sealed  envelopes. 

Rctrievahility:  Filed  by  name  alphabetically. 

Safeguards:  Records  are  located  in  a  locked  box  in  a  combination 
safe-metal  file  cabinet  in  a  secured  room,  with  access  limited  under 
very  controlled  conditions  to  those  individuals  whose  official  duties 
require  access. 

Retention  and  disposal:  These  records  are  disposed  of  2  years 
after  separation  of  the  employee,  in  accordance  with  standard 
procedures. 

System  manager(s)  and  address:  Comptroller,  United  States  Sec¬ 
tion,  International  Boundary  and  Water  Commission,  Room  212, 
IBWC  Building,  41 10  Rio  Bravo,  El  Paso,  Texas  79902. 

Nodfleation  procedure:  Information  may  be  obtained  from  the 
Commissioner,  United  States  Section,  International  Boundary  and 
Water  Commission,  Room  200,  IBWC  Building,  41 10  Rio  Bravo,  El 
Paso,  Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commissioner,  same  address  as  stated  in  the  notifica¬ 
tion  section  above,  and  conform  to  the  inqui^  provisions  of  the 
Section’s  rules  as  published  in  the  Federal  Register  (41  FR  1%25). 

Record  source  categories:  Employees  on  whom  records  are 
required  to  be  maintained; 

IBWCAJS  SEC.— 4 
System  name:  Individual  identification  cards. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  Key  employees  of 
the  two  Sections  of  the  International  Boundary  and  Water  Commis¬ 
sion,  whose  duties  necessitate  travel  across  the  border  between  the 
two  countries  in  conduct  of  the  Sections’  business  affairs. 

Categories  of  records  in  the  system:  Names,  titles,  nationalities. 


places  of  birth,  physical  descriptions  (color  of  hair,  eyes,  and 
neigbt,  etc.),  and  photographs. 

Authority  (or  msintnianre  of  the  system:  1944  Water  Treaty;  3 
u  s  e.  301,  and  44  U.S.C.310L 

Routine  uses  of  records  mahitainfd  in  the  system,  InfluiMng  cMego- 
ries  of  users  and  the  pnrposm  of  sneh  nsm:  For  the  identification  of 
key  employees  of  the  two  Sections  of  the  International  Boundary 
and  Water  Commission,  whose  duties  necessitate  travel  across  the 
border  between  the  two  countries  in  conduct  ot  the  Sections’  busi¬ 
ness  affairs. 

Policies  and  practices  tor  storing,  retrieving,  acecasing,  rHahihig, 
and  disposing  of  records  in  the  system: 

Storage:  Index  card  records. 

RetrievahUity:  Filed  by  name— a4>habetically. 

Safeguards:  Records  are  located  in  metal  card-fde  cabinets  in 
secured  rooms  or  secured  premises,  with  access  bmited  to  those  in- 
dividuals  whose  official  duties  require  access. 

Rctentloa  and  disposal:  Retained  for  6  years  after  cancellation, 
and  then  destroyed  in  accordance  with  standard  procedures. 

System  managcr(s)  and  addrem:  Director  of  Personnel.  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  41 10  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  form  Comp¬ 
troller,  United  Slates  Section.  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  19623). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section’s  rules  as  published  in  the  Federal  Re¬ 
gister  (41  FR  l%23). 

Record  source  categories:  Individuals  to  whom  identification  cards 
pertain. 

IBWC/US  SEC.-5 

System  name:  Certificates  of  Medical  Examination. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuala  covered  by  the  system;  AO  employees  of 
the  United  States  Section. 

Categories  of  records  fas  the  system:  Medical  certificates  (SF-78* 
or  equivalent)  and  any  other  medical  records  of  examinations  used 
to  determine  an  employee’s  fitness  for  the  job,  and  may  include 
employee’s  name,  date  of  birth,  and  Social  Security  Number.  (* 
Parts  D,  E,  and  F  of  SF-78  are  not  considered  a  nusdical  record, 
and  are  filed  in  the  Official  Personnel  Folder.) 

Authority  (or  maintenance  of  the  system:  3  U.S.C  3301 ,  3302;  and 
Executive  Order  10377. 

Routine  uses  of  records  maintaiaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  medical 
eligibHity  for  appointment,  and  for  changes  in  assignment  within 
the  Section. 

Policies  and  practices  (or  storing,  retrieving,  accesshig,  retafaiMg, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabilHy:  Filed  by  name  alphabetically. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  premises,  with  access  limited  to  those  individuals  whose 
official  duties  require  access. 

Retenthm  and  disposal:^  Upon  employee’s  transfer  to  another 
agency  or  separation  from  Federal  service,  the  sealed  envelope 
with  medical  records  attached  on  the  right  side  of  the  Ofndal  Per¬ 
sonnel  Folder  will  be  forwarded  to  National  Personnel  Records 
Center  (Civilian),  111  Winnebago  Street,  St  Louis,  Missouri  63118, 
within  thirty  (30)  days  after  separation  from  Federal  service,  or  to 
the  agency  to  which  the  employee  is  transferring  within  thirty  (30) 
days  from  such  transfer.  In  the  case  of  disability  retirements,  medi¬ 
cal  information  is  obtained  and  forwarded  to  the  United  States 
Civil  Service  Commission’s  Medical  Officer  in  the  El  Paso,  Texas 
area. 

System  inanagcr(8)  and  addrem:  Director  of  Personnel,  United 
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States  Section,  Intematiooal  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

NodBcadoa  proccdare:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Buildmg,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  acoms  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  ^dress  as  stated  in  the  notification 
section  above.  Information  may  be  released  upon  receipt  of  a  sub¬ 
poena,  or  to  a  iKMifederal  entity  or  person,  upon  written  authoriza¬ 
tion  from  employee,  and  the  extent  of  the  information  will  be  in  ac- 
cordaiKe  with  United  States  Civil  Service  Commission  Regulations 
(Federal  Personnel  Manual  Chapter  339). 

Contesthig  record  procedures:  Rules  for  access  to  records  for 
contesting  contents  and  appending  initial  determinations  by  the  in¬ 
dividual  concerned,  as  published  in  the  Section’s  rules  in  the 
Federal  Register  (41  FR  1962S),  are  in  accordance  with  United 
States  Civil  Service  Commission  Regulations  (Federal  Personnel 
Manual  Chapter  339). 

Record  source  calegorte:  Individual's  physician  or  Section’s 
designated  physician  covering  individuals  to  whom  the  records  per¬ 
tain. 

Systems  exempted  from  certain  provIsloBS  of  the  act:  Subject 
system  from  Pub.  L.  93-S79,  552a,  Sec.  3.  (kX6),  unless  approved 
for  release  by  the  Regional  Medk^  Officer  of  the  United  States 
Civil  Service  Commission.  Information  will  be  given  to  the  em¬ 
ployee  if  determined  by  the  Regional  Medical  Officer  that  the 
material  is  not  considered  detrimental  to  the  employee’s  well-being. 
Medical  information  may  also  be  released  to  a  licensed  physician 
designated  in  writing  for  that  purpose  by  the  individual  to  whom 
the  information  pertains,  or  to  ^  or  her  ^signated  representative. 

IBWC/US  SEC.-< 

System  name:  Equal  Employment  Opportunity. 

System  location:  Room  227,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categortes  of  indhidnals  covered  by  the  system:  Employees  or  ap¬ 
plicants  for  employment  who  have  filed  complaints  of  discrimina¬ 
tion  against  the  Section. 

Categories  of  records  in  the  syslm:  Affidavits  concerning  the 
complamt;  correspondence  and  written  documentation  relat^  to 
the  complaint;  arid  copies  of  persotmel  records  and  information 
covering  how  the  complaint  was  resolved. 

Authority  for  maintenaacc  of  the  system:  Executive  Order  11478; 
Pub.  L.  92-261;  and  Pub.  L.  93-259. 

Ronttee  uses  of  records  maintaiued  in  the  system,  iuclnding  catego¬ 
ries  of  users  and  die  purpom  of  such  uses:  To  maintain  records  of 
discrimination  complete  filed  by  employees  or  applicants  for  em- 
ployinent  with  the  Section,  and  aO  documentation  and  information 
pertaining  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessiiig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  name  alphabetically. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  met^  file  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Records  are  retained  for  7  years  after 
close  of  the  matter,  and  then  destroyed  in  accordance  with  stan¬ 
dard  procedures. 

Systra  managers)  and  address:  Director,  Equal  Employment  Op¬ 
portunity,  United  States  Section,  International  Bound^  and  Water 
Commission,  Room  227,  IBWC  Building,  41 10  Rio  Bravo,  El  Paso, 
Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp- 
tndler.  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  aid  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Cooteating  record  procedures:  Rules  for  access  for  contesting 
contents  arid  appealiiig  initial  determinations  by  t^  individual  con¬ 


cerned  appear  in  the  Section’s  rules  published  in  the  Federal  Re¬ 
gister  (41  19625). 

Record  source  categories:  From  employees  of,  or  applicants  for 
employment  with,  the  Section  involved  as  complaiiumts,  witnesses, 
etc.,  in  discrimhution  complaints;  reports  of  investi^tions,  and 
other  materials  prepared  by  the  Equid  Employment  Opportunity 
Director,  Equal  Employment  Opportunity  Assistant,  counselors, 
coordinators,  and  investigators;  copies  of  Section  dociunents  rele¬ 
vant  to  any  Equal  Employment  Opportunity  investigations;  and 
records  of  hearings  on  complaints. 

IBWC/US  SEC.— 7 

System  name:  Occupational  Health  and  Injury  Files. 

System  locatioa:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Cate|ortes  of  kadhrlduals  covered  by  the  system:  AU  employees  of 
the  United  States  Section  who  have  sustained  injuries  or  nave  other 
occupational  health  problems. 

Categories  of  recotds  in  the  system:  Accident  reports  (CA-1  and 
CA-2);  claims  for  compensation  for  injury  or  occupational  disease 
(CA-4);  claims  for  continuance  of  compensation  on  account  of  disa¬ 
bility  (CA-8);  logs  of  employees  receiving  medical  services  or  who 
have  sustained  a  work-relat^  injury  or  disease;  health  and  medical 
records,  including  medical  reports  on  the  compensation  forms  or  in 
response  to  medical  treatment  and  examination;  and  related  cor- 
re^ndence. 

Authority  for  maiutenaiicc  of  the  system:  5  U.S.C.  81;  5  U.S.C. 
7153;  5  U.S.C.  7901;  The  Occupational  Safety  and  Health  Act  of 
1970;  and  Executive  Order  11807. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego- 
rfcs  ot  users  and  the  purposes  of  such  uses:  To  provide  information, 
including  statistical  data,  required  by  the  Occupational  Safety  and 
Health  Administration,  Department  of  Labor,  and  Office  of  Wor¬ 
kers’  Compensation  Programs,  Department  of  Labor. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storice:  Paper  records  in  file  folders. 

Retrievability:  Ffled  by  name  alphabetically. 

Safeguards:  Records  are  located  in  a  lockable  metal  file  cabinet  in 
a  secured  area,  with  access  limited  to  those  individuals  whose  offi¬ 
cial  duties  require  access. 

Retention  and  disposal:  Files  are  maintained  indefinitely  while  in¬ 
dividual  is  in  employ  of  the  Section.  Upon  separation,  records  are 
retained  for  5  years  and  then  destroyed  in  accordance  with  stan¬ 
dard  procedures. 

System  managers)  end  addrem:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundry  and  Water 
Commission,  Room  212,  IBWC  Buikling,  41 10  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  ^dress  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Regbter  (41  FR  1%25). 

Contesting  record  procedures:  Official  records  are  maintained  by 
the  Office  of  Workers’  Compensation  Programs  (OWCP),  New  Or¬ 
leans,  Louisiana,  or  other  district  offices  of  the  OWCP,  and 
records  contested  must  be  filed  with  that  agency  under  its  contest¬ 
ing  procedures.  Information  and  address  may  be  obtained  from  the 
ComptroUo’,  address  as  noted  under  notification  section  above. 

Record  source  categoricK  Prom  employees  who  have  suffered  a 
work-related  illness  or  injury;  Section  supervisory  personnel;  medi¬ 
cal  authorities  treting  or  examining  employee;  and  witnesses  to  an 
accident  or  occurrence  giving  rise  to  a  claim. 

Systems  exempted  from  certain  provisiotts  of  the  act:  Pub.  L.  93- 
579,  552a,  Sec.  3.(kXl)  and  (4).  Records  maintained  under  this 
system  are  unoffici^  copies  of  OWCT  records  and  are  maintained 
to  assist  in  processing  compensation  claims.  Persons  seeking  infor¬ 
mation  under  this  system  should  follow  the  directions  given  in  the 
notification  procedure  above.  Information  will  be  riven  to  super¬ 
visors  and  to  the  employee  covered  by  the  record  if  the  materiri  is 
not  considered  detrimental  to  the  employee’s  well-being.  Requests 
for  information  which  appear  detrimental  will  be  referred  to  the 
OWCP  for  opinion  prior  to  release. 
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DWCAJS  SEC.— S 

SyitoB  name;  Motor  Vehicle  Operator  Records. 

System  locatkm:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  iodividaals  covered  by  the  system:  AO  employees  of 
the  United  States  Section  who  are  seeki^  or  holding  a  United 
States  Government  Motor  Vehicle  Operator’s  Identification  Card. 

Categories  of  records  in  the  system:  Applications  for  government 
driver’s  licenses.  Social  Security  Numbers,  physical  fitness  state¬ 
ments,  driving  violation  records,  road  test  results,  and  pertinent 
correspondence. 

Anthorky  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended  (40  U.S.C.  471, 
et.  seq.). 

Routine  uses  of  records  maintained  in  the  mtam,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  the  Section 
with  information  necessary  and  relevant  to  the  accomplishment  of 
its  functions  covering  motor  vehicle  operators;  and  to  request  infor¬ 
mation  from  State  and  local  police  departments  to  determine  an 
employee’s  eligibility  for  a  government  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabllity:  Filed  by  name  alphabetkaUy. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Retained  3  years  after  separation  of  em¬ 
ployee  or  3  years  after  rescission  of  authorization  to  operate  a 
government-owned  vehicle,  whichever  occurs  earlier;  then 
destroyed  in  accordance  with  standard  procedures. 

System  managerfs)  and  addrem:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  41 10  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  prooedun:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  1%2S). 

Contestiag  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  m  the  ^tion’s  rules  as  published  in  the  Federal  Re¬ 
gister  (41  HI  1%25). 

Record  source  categories:  Individuals  to  whom  records  pertain, 
witnesses  to  driving  violations,  police  and  court  records,  and  road 
test  examiners. 

IBWC/US  SEC— 9 

System  name:  Employees’  travel  records— initial  appointment 
and/or  change  of  duty  stations. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
applicants  selected  for  appointment  in  shortage  category  occupa¬ 
tions. 

Categories  of  records  in  the  system:  Names,  addresses,  estimated 
travel  expenses,  modes  of  travel,  employment  service  agreements, 
and  travel  orders. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1921;  Accounting  and  Auditing  Act  of  19S0;  and  Federal 
Claims  Collection  Act  of  1966. 

Roudae  uses  of  records  maintained  in  the  system,  iaclodiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  authority 
for  change  of  duty  station  travel  and  the  payment  of  authorized 
travel  expenses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  iHsposing  of  records  in  the  system: 

Storage:  Manual  and  machine-readable'  paper  copy. 

Retrievabllity:  Filed  in  chronological  order. 


Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  meUd  file  cabinets  in  secured  premises  with  access  limited  to 
those  individuals  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  according  to  General  Services 
Administration  Federal  Travel  Regulations,  and  then  disposed  of 
and  destroyed  in  accordance  with  standard  procedures. 

System  managcr(s)  and  addrem:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  41 10  Rio  Bravo,  El  Paso,  Texas  79^. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by.  the  individual  con¬ 
cerned  aroear  in  the  Section’s  rules  puUisbed  in  the  Federal  Re¬ 
gister  (41  HI  1962S). 

Record  source  categories:  Subject  individual,  supervisors,  and 
Finance  Office  standard  references. 

IBWC/US  SEC.— !• 

System  name:  Freedom  of  Information  Act  requests  for  records. 

System  iocatloB:  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individBals  covered  by  the  system:  Persons 
requesting  copies  of  records  from  the  Unihed  States  Section  under 
the  provisions  of  the  Freedom  of  Information  Act,  as  amended. 

Categories  of  records  in  the  system:  Names,  addresses  and 
telephone  numbers  of  requesters;  description  or  identification  of 
records  requested,  fumisl^,  and/or  denied;  dates  of  request  and 
response;  amount  of  fees  p4^,  reduced,  or  waived,  if  any;  payment 
dehnquencies,  if  any;  petitions  of  indigency;  appeals  of  denials; 
final  determinations;  and  names  and  titles  of  denying  officiab  and 
determining  officials. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  as  amended  (Pub.  L.  93-502). 

Routine  uses  of  records  maintaiBcd  hi  the  system,  tecfudlBg  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  For  Annual  Report  to 
the  Congress  under  section  (d)  of  the  Freedom  of  Information  Act, 
as  amended;  and  available  for  public  inspection  at  aD  times. 

PoUdes  and  practices  for  storing,  retrievhig,  sfrrishig,  retaWag, 
and  disposing  of  records  hi  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Indexed  chronologically  by  date  received. 

Safegnai^:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Approved  requests  and  denied  requests 
which  do  not  result  in  appeids  or  litigation:  completed  actions  cut 
off  at  close  of  fiscal  year  and  destroyed  two  years  after  cutoff  in 
accordance  with  standard  procedures.  Denied  requests  resulting  in 
appeals  or  liti|ption:  cut  off  at  close  of  fiscal  year  in  which  foal 
determination  is  made.  Transferred  to  Federal  Archieves  Records 
Center,  Forth  Worth,  Texas,  two  years  after  cut  off,  and  destroyed 
ten  years  after  cutoff  in  accordance  with  standard  procedures. 

System  managerfs)  and  addroK  Comptroller,  United  States  Sec¬ 
tion,  International  Boundary  and  Water  Commission,  Room  212, 
IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  EBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  iMovisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  -record  procedures:  Rules  for  access  for  contesting 
contents  and  iqipealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  ^tion’s  rules  as  published  in  the  Federal  Re¬ 
gister  (41  19625). 
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PRIVACY  ACT  ISSUANCES 


Reeari  ■wti  ciUiariri!  Subject  individuals.  Sectioo  <rfficen. 
and  employees  in  processing  or  making  determinationt 

with  respect  to  Freedom  ci  luonnation  Act  requests. 

DWC/US  SBC.-11 

System  name:  General  Personnel  Records. 

System  locadan:  Room  223,  IBWC  Building.  4110  Rio  Bravo.  El 
Paso,  Texas  79902,  or  Field  Office  where  individual  is  employed. 

Categories  of  IndhrldBals  coveted  by  the  system:  Current  em¬ 
ployees  of  the  United  States  Section. 

Cetigsriee  of  records  in  the  system:  General  conespondence  and 
ffles  nmting  to  employment  or  conditions  of  emptoyment;  promo¬ 
tion,  Notification  of  Personnel  Action  (SF-SO),  and  request  for  Per¬ 
sonnel  Action  (SF-S2)  files;  leave  and  training  records;  Central  Per¬ 
sonnel  Data  File  (CPDF),  and  retirement  records  relating  to  person- 
nd  actions  and  determinations  concerning  an  individum  while  em¬ 
ployed.  These  records  may  contain  information  about  an  individual 
relating  to  name;  date  of  birth;  home  address;  telephone  number; 
emergency,  addresses;  Social  Security  Numb^;  Veteran’s 
Preference;  tenure;  w(^  connected  injuries;  handicap  code;  em¬ 
ployment  history;  qualification  back^und;  past  and  present  sala¬ 
ries;  grades  and  position  titles;  training;  awards  and  other  recogni¬ 
tion;  counseling;  p^onnance  appraisd;  conduct;  pay  and  leave; 
and  data  documenting  reasons  for  personnel  actions;  decisions  or 
recommendations  concerning  an  employee;  and  background  data 
and  documentation  leading  to  an  adverse  action  being  taken  against 
an  employee. 

Authority  for  maintruauce  of  the  system:  S  U.S.C.  1302,  2951, 
4118,  4308,  4506,  7501,  7511,  7521;  and  Executive  Order  10561. 

Routine  uses  of  records  maintaiued  iu  the  system,  iaclndiu^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  m  these 
records  may  be  used: 

(A)  By  an  agency  of  the  Federal  government  having  oversight  or 
review  autborityo  such  as  the  Unit^  States  Civil  Service  Commis¬ 
sion. 

(B)  In  the  event  an  appeal  is  made  outside  the  Section,  records 
which  are  relevant  may  be  referred  to  the  appropriate  agency 
charged  with  rendering  a  decision  on  the  appeal. 

(C)  Information,  whhout  prior  employee  consent,  can  be  dis- 
closed  as  follows: 

1.  To  the  public:  Employee  name;  position  title/grade 
(past/present);  salary  (past/present);  and  duty  station 
(past/present— as  speedk  as  buiming/room  number). 

2.  To  a  prospective  Federal  employer.  All  items  on  Request  for 
Preliminary  Employment  Data  (SF-75). 

3.  To  a  prospective  nonfederal  employer:  Employee  name;  posi¬ 
tion  dtle/giade  (past/present);  salary  (past/present);  duty  station 
(pastypresent);  tenure  of  employment;  Civil  Servke  status;  length 
of  service  (Section/Federal  government);  and  date/reason  for 
separation  (from  Notification  of  Personnel  Action  SF-50). 

4.  To  a  pobce  department/court:  Any  information  requested  for 
law  enforcement  purposes. 

5.  To  a  credit  firm: 

(a)  May  be  provided:  Employee  name;  position  title/grade 
(past/present);  salary  (past/present);  duty  station  (past/present). 

(b)  May  o^y  be  verified  (the  firm  may  be  advi^  if  its  informa¬ 
tion  is  correct;  if  not  correct,  it  is  not  permitted  to  disclose  the 
“right  answer’’):  Tenure  of  employment;  Civil  Servke  status;  and 
loigth  of  servke  (Section/Federal  ^venunent). 

Any  other  disclosure  requires  prior  written  consent. 

Poiidcs  and  praetkes  lor  storing,  retrieving,  acccssiiig,  retaining, 
and  dfapoeing  of  records  bi  the  system: 

Storage:  Hie  folders,  index  cards,  and  computer  printouts. 

Rctrievabillty:  Records  are  indexed  by  any  combination  of  name, 
date  of  birth.  Social  Security  Number,  or  employee  identification 
number. 

Safeguards:  Records  are  located  in  locked  metal  ffle  cabinets  or 
in  metd  file  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Retained  during  the  period  of  individual’s 
employment  widi  the  Section;  transferr^  to  individual's  Official 
Pe:^nnel  Ftdder  upon  resignation,  transfer  or  sqwratioo  from  Sec¬ 
tion  service. 

System  nuuiager(s)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 


Nsdfkntiaa  pencednrs:  Informatioa  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commisaion,  Room  212,  IBWC  Building.  4110  Rio  Bravo.  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Coatesttag  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  aroear  in  the  Section’s  rules  as  publuh^  in  the  Federal  Re¬ 
gister  (41  HI  19625). 

Record  source  categories:  From  information  supplied  by  applica¬ 
ble  individuals,  or  as  provided  by  applicable  Section  supervisors. 

IBWC/US  SEC.-12 
System  name:  Investigative  records. 

System  location:  Room  223,  IBWC  Building.  4110  Rio  Bravo,  El 
Paso.  Texas  79902. 

Cntegorfai  of  indlvldoals  covered  by  the  system:  Current  em¬ 
ployees  of  the  United  States  Section. 

Cetegorlei  of  records  la  the  system:  Name,  address,  date  and 
place  of  birth;  citizenship  status;  physical  characteristics;  employ¬ 
ment  and  military  servke  history;  arrest  records;  Federally-em¬ 
ployed  relatives;  dates  and  purposes  of  visits  to  foreign  countries; 
pamport  numbers;  names  of  spouses,  relatives,  references,  and  per¬ 
sonal  associates;  activities;  and  confikts  of  interest,  security,  and 
suitability  mater^. 

Authority  (or  mainteaance  of  the  system:  Executive  Orders  10450 
and  11652. 

Rootiac  UMS  of  records  maintained  in  the  system.  Including  cat^o- 
rles  of  users  and  the  purposes  of  such  uses:  To  determine  suitabibty 
for  Fedmal  employment 

PoUdes  and  practices  lor  storing,  retrieving,  accessing,  retaiaing, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrlevability:  Filed  by  employee  name  alphabetically. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  rooms  or  secured  premises,  and  access  limited  to  those  in¬ 
dividuals  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  consist  of  confidential 
background  investigations  for  Section  employees;  and  are  filed  in 
manOa  envelopes  attached  on  the  outside  of  the  Offkial  Personnel 
Folder,  the  envelopes  bearing  employee  name  and  Social  Security 
Number.  When  the  employee  transfers  or  separates,  these  records 
are  placed  in  the  Officud  Personnel  Folder  a^  disposed  of  as  part 
of  such  Official  Personnel  Folder. 

System  managerfs)  and  addrem:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  41 10  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  section.  International  boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  shouM  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Renter  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  arid  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  section’s  rules  published  in  the  Federal  Re¬ 
gister  (41  ro  19625). 

Record  source  categories:  Appbeations  and  other  personnel  and 
security  forms  furnished  by  the  individual;  investigative  and  other 
record  material  furnished  by  other  Federal  agencies;  notices  of  per¬ 
sonnel  actions  furnished  by  other  Federal  agencies;  personal  in- 
vestigatioiu  or  written  inquires  from  sources  such  as  employers, 
e^cational  institutions,  r^erences,  nei^bors,  associates,  police 
departments,  courts,  credit  bureaus,  medical  records,  probation  of- 
fioals,  prison  officials,  newspapers,  magazines,  periodicals,  and 
other  pubbcatioiu;  and  published  bearings  of  Congressional  Com¬ 
mittees. 

Systems  exempted  (rom  certalu  provlsioos  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempt  from  5 
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U.S.C.  552a  (cK3).  (d),  (eXO.  (eK4XG).  (H),  (D,  and  (0-  Reference 
Section's  rules  published  in  Ute  Feder^  Register  (41  FR  19625). 

DWC/US  SEC.-13 

Systca  name:  Employees'  vehicle  accident  reports. 

System  locatiM:  Room  229,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categortes  of  individuals  covered  by  the  system:  AO  employees  of 
the  Umted  States  Section. 

Categories  of  records  in  the  system:  FuU  names  and  addresses  of 
persons  involved  and  their  individual  statements;  vehicle  tag 
number;  service  and  repmrs  required;  invoice  number;  cost  code; 
and  applicable  appropriation  symbol. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1941,  as  amended  (40  U.S.C.  471,  et 
seq.). 

Routiiie  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  Finance  Section  em¬ 
ployees  to  complete  billing  procedures. 

PoUdes  and  practices  for  storing,  retrieving,  acccasiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  employee  name,  date  of  accident,  and  invoice 
number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  met^  file  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retentioo  and  disposal:  Retain  on  hand  3  fiscal  years,  and  then 
dispose  of  and  destroy  in  accordance  with  standard  procedures. 

System  inaiiagcr(s)  and  addrem:  Director,  General  and  Financial 
Services,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inouiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Register  (41  FR  1%25). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section's  rules  published  in  the  Federal  Re¬ 
gister  (41  IK  19625). 

Record  source  categories:  From  subject  individual,  supervisors 
and/or  Finance  Section's  standard  references. 

IBWC/US  SEC.- 14 
System  name:  Records  of  cash  receipts. 

System  location:  Room  229,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individnals  covered  by  the  system:  Individuals  and 
companies  making  payments  to  cover  goods  acquired  and  services 
rendered;  reimbtu^ments  for  overpayments;  and  miscellaneous 
monies  received  by  the  Section. 

Categories  of  records  in  the  system:  Names  of  individuals  or  com¬ 
panies;  goods  acquired  or  services  rendered;  amounts;  dates;  check 
numbers;  locations;  bank  deposit  information;  and  United  States 
Treasury  deposit  numbers. 

Anthority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1921;  Budget  and  Accounting  Procedures  Act  of  1950;  and 
31  U.S.C.  665. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rim  of  users  and  the  iwrpoom  of  such  asm:  Accounting  for  all  mo¬ 
nies  received  by  the  Section. 

Polidm  and  pmetiem  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine-readable  paper  copy. 

Retrievability:  By  name  and/or  account  or  invoice  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises,  with 


access  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Retained  for  one  year  following  the  end 
of  the  fiscal  year;  then  transferred  to  Federal  Archives  Records 
Center,  Fort  Worth,  Texas. 

System  asa^crls)  and  addrem:  Director,  General  and  Financial 
Services,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building,  4110  Rio  Bravo,  El  Paso. 
Texas  79902. 

Nodficadon  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section.  International  Boundary  and  Water 
Commission.  Room  212,  IBWC  Building.  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  accem  procedurm:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Register  (41  FR "19625). 

Coateadag  record  procedurm:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section's  rules  as  publish^  in  the  Federal  Re¬ 
gister  (41  1%25). 

Record  source  categorim:  Subject  individual  and/or  company, 
mwe/us  SEC.— IS 

System  naam:  Disciplinary  Action,  Appeal,  and  Grievance  Files; 
and  Unfair  Labor  Practice  duuges/Complaints^ 

System  locadoa:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  799<)2. 

Categorim  of  individnals  covered  by  the  system:  Section  em¬ 
ployees  who  have  had  disciplinary  actions  taken  against  them,  and 
who  have  filed  appeals  or  gmvances. 

Categorim  of  records  in  the  system:  Warning  letters  and  official 
reprimand  files;  grievance  files  (Section  or  negotiated);  adverse  ac¬ 
tion  decision  letters;  disciplinary  action  files;  appeals  hearing  trans¬ 
cripts  (if  held);  background  information  in  support  of  disciplinary 
and  adverse  actions;  and  unfair  labor  practice  chaiges/complaints. 

Authority  (or  maintenance  of  the  system:  Executive  Orders  10987, 
11491,  11787;  and  5  U.S.C.  77. 

Routine  usm  of  records  maintained  in  the  system,  iiKlnding  catego¬ 
rim  of  users  and  the  purpoom  of  such  usm: 

(a)  To. the  United  States  Civfl  Service  Conunission  upon  request 
in  conjunction  with  any  appeal  or  in  conjunction  with  its  official 
duties  pertaining  to  persoimel  matters  and  investigations  regarding 
complamts  of  Federal  employees  or  applicants  for  employment. 

(b)  To  designated  officers  and  employees  of  other  Fe^ral  agen¬ 
cies  conducting  investigations  of  an  in^vidual  for  the  purpoM  of 
granting  security  clearance  or  access  determination,  and  having  a 
need  to  evaluate  qualifications,  suitablility  and  loyalty  to  the  United 
States  Government  in  coimection  with  employment. 

(c)  In  the  event  of  any  indication  of  violation  or  potential  viola¬ 
tion  of  the  law,  to  the  appropriate  Federal  agency  charged  with  the 
responsibility  of  investi^ting  or  prosecuting  such  violation,  or 
charged  with  enforcement  or  implementation  of  the  statute,  rule, 
regulation  or  order  issued  pursuant  thereto. 

(d)  To  respond  to  a  court  subpoena  or  response  to  a  district  court 
in  cormection  with  a  civfl  suit. 

(e)  To  designated  hearing  examiners,  arbitrators,  and  third-party 
appellate  authorities  involv^  in  the  hearing  or  app^  processes. 

(f)  To  investigative  offlcials  of  the  Department  of  Labor  and 
Federal  Labor  Relations  Council  for  settlement  of  a  complaint  or 
appeal. 

Polidm  and  practiem  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievaMihy:  By  employee  name,  filed  alphabetically. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  rooms  or  secured  premises,  with  access  limited  to  in¬ 
dividuals  whose  official  duties  require  access. 

Retention  and  disposal:  Records  involving  court  actions  are 
retained  permanently;  all  others  retained  7  years  after  completion 
of  action,  and  then  disposed  of  in  accordance  with  standard 
procedures. 

System  numager(s)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Conunission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  799Qfl. 
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NodScadon  proccdsre:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
ad^essed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inouiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  1%25). 

Contesting  record  proc^nres:  Rules  for  access  for  contesting 
contents  and  appealinig  initial  determinations  by  the  individual  con¬ 
cerned  appear  m  the  ^tion’s  rules  as  publish^  in  the  Federal  Re¬ 
gister  (41  FR  19625). 

Record  sonrcc  categories:  Individuals  to  whom  records  pertain; 
Section  officials;  affidavits  or  statements  from  employees; 
testimony  of  witnesses;  official  documents  relating  to  appeals, 
grievances,  or  complaints;  and  correspondence  from  specific  or¬ 
ganizations  or  individuals. 

IBEW/US  SEC.— 16 

System  name:  Official  Persoimel  Folders. 

System  locatloa:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuab  covered  by  the  system:  AU  employees  of 
the  Umted  States  Section. 

Categories  of  records  fas  the  system:  Official  Persoimel  Folders 
contain^  name.  Social  Security  Number;  date  of  birth;  employ¬ 
ment  history;  education;  job  and  pay  data;  performance  reviews; 
letters  of  conunendation;  reprimands;  traiiiing  certificates;  salary 
and  benefits  information,  to  include  allowance  and  insurance  data; 
travel  orders  and  gener^  correspondence;  other  personnel  data 
such  as  security  clearance,  loyalty,  military  service  evidence,  injury 
reports,  suggestions,  health  qualification  records,  etc. 

Authority  (or  maintenance  of  the  systm:  Executive  Order  10561; 
and  United  States  Civil  Service  Conunisskm  Regulations  (Federal 
Personnel  Manual  Chapters  293  and  294). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(A)  To  provide  hard-copy  documentation  on  employees’  current 
job  and  pay  data,  past  job  history,  career  progression,  etc.  Used  to 
determine  qualifications  and  to  provide  information  for  processing 
personnel  actions. 

(B)  Information,  without  prior  employee  consent,  can  be  dis¬ 
close  as  follows: 

1.  To  the  public:  Employee  name;  position  title/grade 
(past/present);  salary  (past/present);  and  duty  station 
(pasVpresent— as  specific  as  ouilding/room  number). 

2.  To  a  prospective  Federal  employer:  All  items  on  Request  for 
Preliminary  Employment  Data  (SF-75). 

3.  To  a  prospective  nonfedei^  employer:  Employee  name;  posi¬ 
tion  title/grade  (past/present);  'salary  ^stypresent);  duty  station 
(past/present);  tenure  of  employment;  Civil  Service  status;  length 
of  service  (Section/Federal  government);  and  date/reason  for 
separation  (from  Notification  of  Personnel  Action  SF-50). 

4.  To  a  police  departmentycourt:  Any  information  requested  for 
bw  enforcement  purposes. 

5.  To  a  credit  firm: 

(a)  May  be  provided:  Employee  name;  position  titleygrade 
(pastypresent);  salary  (pastypresent);  duty  station  ^stypresent). 

(b)  May  only  be  veitfied  (the  firm  may  be  advised  if  its  informa¬ 
tion  is  correct;  if  not,  it  is  not  permitted  to  disclose  the  ”ri^t 
answer”):  Tenure  of  employment;  Civil  Service  status;  and  length 
of  service  (SectkmyFedei^  government). 

Any  other  disclosure  requires  prior  written  consent. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  employee  name— alphabetically. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  rooms  or  secured  premises,  with  access  limited  to  in¬ 
dividuals  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  for  duration  of  employment,  and 
then  folders  are  transmitted  to  the  Personnel  Records  Center 
(Civilian)  at  111  Winnebago  Street,  St.  Louis,  Missouri,  63118, 
mthin  30  days  after  separation— except  for  those  employees  leav¬ 
ing  on  milita^  furlough,  or  with  retirement  applications  pending,  or 
compensation  cases  which  are  pending  and  which  have  not  b^n 
adjudicated. 


System  managerf*)  and  addrem:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

No(iflca(h>n  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  Unitea  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  ipdividuals  should  be 
adtbessed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  as  conform  to  the  inquiry  provisions  of  the  Section’s 
rules  as  pubUsbed  in  the  Federal  Repster  (41  FR  19625). 

Coatesdiig  record  procures:  Rules  for  acess  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appw  in  the  Section’s  rules  as  published  in  the  Federal  Re¬ 
gister  (41  IHK  1%25). 

Record  aource  categories;  Applications  for  employment;  applica- 
tioiu  for  fidelity  bonds;  college  transcripts;  personnel  actions;  per¬ 
formance  reviews  andyor  personnel  evaluation  reports;  letters  of 
commendation  or  reprimand;  training  certificates;  travel  orders; 
employee  insurance  data;  certificates  of  clearance;  and  loyalty  af¬ 
fidavits. 

oweyus  SEC.-17 
System  name:  Service  records. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  United  States  Section. 

Categoriei  of  records  in  the  system:  Official  summary  of  employ¬ 
ment  hntory  to  include  name.  Social  Security  Number,  date  of 
birth,  service  computation  date.  Veteran’s  Preference,  life  in¬ 
surance  enrollment,  redrement  data,  handicap  code,  performance 
reviews  (date  and  type),  service  award  data,  and  employment 
record  to  include  date,  type,  job,  pay,  and  separation  data. 

Authority  for  nuintenance  of  the  system:  United  States  Civfl  Ser¬ 
vice  Commission  Regulations  (Federal  Personnel  Manual  Chapter 
293-31). 

Routine  nses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  To  have  a  ready 
reference  to  ofHcial  summary  of  employment  histories,  chronology 
of  personal  and  service  data  of  employees,  and  provide  information 
for  processing  personnel  actions. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaiiiing, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  filed  in  Kardex  or  file  box. 

Retrievability:  Arranged  by  (a)  budgeted  position  in  organization 
sequence;  (b)  pay  plan;  fuid  (c)  descending  grade  level  within  each 
pay  plan. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  calwets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Rctentloo  and  disposal:  Retain  3  years  after  employee’s  separa¬ 
tion  from  the  Section,  then  dispose  of  in  accordance  with  standard 
procedures. 

System  managers)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:,  Information  may  be  obtained  from  Comp- 
troUer,  United  States  S^tion,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  41 10  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  aedess  procedures:  Requests  from  individuals  should  be 
addressed  to  ComptroDer,  same  ^dress  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contestiiig  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned,  appear  in  the  Section’s  rules  as  published  in  the  Federal 
Register  (41  FR  1%25). 

Record  source  categories:  Personnel  actions,  performance  reviews 
and/or  personnel  evmuation  reports;  application  forms,  and  training 
and  service  award  certificates. 
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IBWC/US  SEC.-18 

Syitem  wunc:  Employment  resource*  files. 

System  locatloii:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categorks  of  indhrMoals  covered  by  the  system:  Applicants  for 
employment  with  the  United  States  Section. 

Categories  of  records  la  the  system:  Applications  for  employment; 
personal  qualifications  statement  (SF-171);  and  other  pertinent  em¬ 
ployment  data. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  IS  U.S.C. 
634(bK6);  and  44  U.S.C.  3101. 

Routiae  uses  of  records  maintained  ia  the  system,  iacladiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  To  maintain  a  source  of 
qualified  applicants  for  tm  purpose  of  filing  vacancies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  records  files  in  fUe  folders. 

Rctrievability:  Grouped  by  positions  for  which  applicants  appear 
qualified;  arranged  by  name  within  position  groupings. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
metal  file  cabinets  in  secured  rooms  or  secured  premises,  with  ac¬ 
cess  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Rcteatkm  and  disposal:  Applications  considered  active  for  2 
years;  then  destroyed  after  2  years  from  date  signed,  in  accordance 
with  standard  procedures— except  upon  written  request  that  they  be 
returned  to  individuals. 

System  maaagcr(s)  and  addrem:  Director  of  Personnel,  United 
States  Section,  Intenutional  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inouiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  1%25). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned,  appear  m  the  Section’s  rules  published  in  the  Federal  Re¬ 
gister  (41  FR  19625). 

Record  source  categorim:  Applicants;  previous  employers, 
nwc/us  SEC.— 19 

System  name:  Incentive  Awards  files. 

System  locatioa:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79^. 

Categories  of  iudividnals  covered  by  the  system:  All  employees  of 
the  United  States  Section,  or  non-employees  who  submit  sug¬ 
gestions. 

Categories  of  records  In  the  system:  Award  certificates;  letters  of 
conunendation,  citatkm,  and  awards;  letters  of  non-adoption  of  sug¬ 
gestions. 

Authority  for  nudutenaace  of  the  system:  S  U.S.C.  45. 

RoutMe  uses  of  records  maintaiaed  ia  the  system,  iacludiag  catego¬ 
rim  of  aaers  aad  the  purpoam  of  sach  asm:  To  document  staff  or 
other  agency  conunents  m  support  of  justification  for,  or  disap¬ 
proval  of,  award  nominations  in  order  to  present  findings  to  Incen¬ 
tive  Awa^s  Conunittee  or  other  Section  officials  or,  at  its  request, 
to  the  United  States  Civil  Service  Cottunission. 

Policim  aad  praetkm  for  storiag,  retrieviag,  acceaslag,  retafaiing, 
aad  ***~r'***~t  of  records  ia  the  system: 

Storage:  Paper  records  in  file  folders. 

RctrieTablU^:  Suggestions— Iw  number;  performance  nomina¬ 
tions— chronologicaljy  by  type  of  award. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  room  or  secured  premises,  with  ac¬ 
cess  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Rctcatioa  and  disposal:  Cut  off  at  end  of  calendar  year,  retained 
for  2  years,  and  tnen  disposed  of  in  accordance  with  standard 
procedws. 


System  maaagcr(s)  aad  addrem:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC,  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  aceem  procedarm:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inouiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  proc^nres:  Rules  for  access  for  contesting 
contents  and  appealiitt  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  ^tion’s  rules  as  publish^  in  the  Federal  Re¬ 
gister  (41  HI  1%25). 

Record  source  categorim:  Employees,  supervisors;  management 
officials.  Incentive  Awards  Conunittee,  officials  of  other  agencies, 
and  members  of  the  public,  if  appropriate. 

IBWC/US  SEC.-20 

System  name:  Travel  advance  information  files. 

System  location:  Room  229,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categorim  of  individuals  covered  by  the  system:  AO  employees  of 
the  United  States  Section  who  are  required  to  travel. 

Categorim  of  records  in  the  system:  Employees’  names,  areas  of 
assignment,  and  dollar  amounts  advanced. 

Authoi^  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1921;  Budget  and  Accounting  Procedures  Act  of  1950;  and 
31  U.S.C.  665. 

Routine  usm  of  records  maintained  in  the  system,  inclading  cat^o- 
rim  of  users  aad  the  purposes  of  such  usm:  By  the  Finance  Section 
to  monitor  travel  advance  expenditures. 

Policim  and  praetkm  (or  storiag,  retrieviag,  accesdng,  rctalafaig, 
aad  disposiag  of  records  ia  the  system: 

Storage:  Index  card  records. 

Retrkvabiiity:  Ffled  by  employee  name,  alphabetically. 

Safeguards:  Records  are  located  in  metal  card  file  cabinets  in 
secured  rooms  or  secured  premises,  with  access  limited  to  those  in¬ 
dividuals  whose  official  duties  require  access. 

Retention  aad  disposal:  Cut  off  at  end  of  fiscal  year;  retained  for 
3  years,  and  then  destroyed  in  accordance  with  stimdard 
procedures. 

System  manager(s)  and  addrem:  Director,  General  and  Financial 
Services,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building,  41 10  Rio  Bravo,  El  Paso, 
Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  aceem  procedures:  Requests  from  individu^s  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contestlag  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned,  appear  in  the  Section’s  rules  as  pubUshed  in  the  Federal 
Register  (41  FR  19625). 

Record  source  categorim:  From  Imprest  Fund  receipts  signed  by 
employee-traveler  w^n  aoKiunt  is  under  150  dollars,  and  from  Bu¬ 
reau  schedules  for  checks  issued  by  the  United  States  Treasury  to 
employee-traveler  when  the  amount  is  above  150  dollars. 

IBWC/US  SEC.— 21 

System  name:  Employer’s  tax  return  files. 

System  locatioa:  Room  229,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categorim  of  iadividuais  covered  by  the  system:  All  employees  of 
the  United  States  Section. 

Categorim  of  records  in  the  systm:  Federal  and  State  monthly 
and/or  quarterly  employee  withholding  tax  form  information;  com¬ 
puter  printouts,  magnetic  tapes  and  related  documents  showing  re¬ 
ports  of  Federal  and  State  taxes  withheld  from  employees,  and  the 
banking  and  payment  thereof. 
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Autkority  for  malatcaaacc  of  the  syatein:  Budget  and  Accounting 
Act  of  1921;  Budget  and  Accounting  Procedures  Act  of  19S0;  and 
31  U.S.C.  665. 

Roudne  uaea  of  records  maintained  in  tlm  system,  inclnd^  catego¬ 
ries  of  nsers  and  the  purposes  of  such  nses:  For  reconciliation  and 
payment  ol  taxes  withheld  from  employees  and  employer’s  share; 
to  provide  Internal  Revenue  Service  with  record  representing  wages 
covered  by  Social  Security. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Manual  and  machine-readable  copy. 

RetrievabUity:  By  name  and/or  employee  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  meUd  file  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Cut  off  at  the  close  of  fiscal  year, 
retained  for  2  years,  and  then  destroyed  in  accordance  with  stan¬ 
dard  procMlures. 

System  managerfs)  and  addrem:  Director,  General  and  Financial 
Services,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79W. 

Nodficadoa  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Regbter  (41  FR  19625). 

CoDtestiug  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  m  the  ^tion’s  rules  as  publish^  in  the  Federal  Re¬ 
gister  (41  HI  19625). 

Record  source  categories:  Data  stored  in  payroll  master  file. 

DWe/US  SEC.-22 
System  name:  Privacy  Act  request  fQe. 

System  location:  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Cstegsrifi  <d  individnals  covered  by  the  system:  Individuals 
requeateag  information  on  records  concerning  them  or  someone  on 
whose  bdialf  the  individual  is  authorized  to  act  which  are  in  tte 
custody  of  the  United  States  Section,  or  individuals  guesting  ac¬ 
cess  or  amendment  to  such  records  under  the  provisions  of  The 
Privacy  Act  of  1974,  5  U.S.C.  552a. 


CategoAs  of  records  fai  the  system:  Copies  of  correspondence 
between  individuals  and  Section  custodian  official;  written  sumnta- 
ries  of  conversations  with  individuals;  coordkaation  documents 
between  the  Section  and  other  Federal,  State,  and  local  govenunent 
agents  when  records  which  are  tte  subject  of  an  individual 
inquiry  were  originated  by  another  aMiKy;  aiKl  copies  of  docu¬ 
ments  which  arc  the  subiMt  of  an  individual  inquiry.  Originals  of 
amendment  requests,  refusals,  and  appeals  accumulatMl  by  the 
custodian  of  the  records  concerned  are  mcluded  in  the  file  contain¬ 
ing  those  records. 

Authority  (or  mabitruanrr  of  the  system:  The  Privacy  Act  of  1974, 

3  U.S.C.  552a. 

Routine  uam  of  records  malutainrrt  iu  the  system,  iuclodiug  cutego- 
rim  of  users  aud  the  purposes  of  such  uses:  To  process  and  coor¬ 
dinate  requests  for  information,  access,  and  amendment  of  personal 
records;  to  process  and  record  appeals  by  individuals  against  Sec¬ 
tion  rulings;  and  to  assure  timely  response  to  requesters. 

Policies  and  practices  for  staling,  retrieving,  accessing,  retaining, 
aud  dispoaiug  of  records  iu  the  system: 

Storage:  Paper  records  in  file  foldcn. 

RetrievabUity:  Filed  alphabetically  by  requester’s  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  rooms  or  secured  premises,  with  access  limited  to  those  in¬ 
dividuals  whose  official  duties  require  access. 

Reteadou  and  dlspoml:  Approved  and/or  denied  requests  not 
resulting  in  appeals  or  litigation— completed  actions  cut  off  at  close 
of  fiscal  year  and  destroyed  2  years  after  cutoff  in  accordance  with 
standard  procedures.  Denied  r^uests  resulting  in  appeals  or  litiga¬ 
tion— cut  off  at  close  of  fiscal  year  in  which  flnal  oetermination  is 
made;  transferred  to  Federal  Archives  Record  Center,  Fort  Worth, 
Texas,  2  years  after  cutoff;  destroyed  10  years  after  cutoff  in  ac¬ 
corded  with  standard  procedures. 

System  mauagerfs)  and  addrem:  Comptroller,  United  States  Sec¬ 
tion,  Intematkid  Boundary  and  Water  Commission,  Room  212, 
IBWC  Building.  4110  Rio  Bravo.  El  Paso.  Texas  79902. 

Nodficadon  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  Unitea  States  Section,  Internatioiud  Boundary  and  Water 
Commission,  Room  212,  IBWC,  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inouiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Couteodug  record  procedures:  Rules  for  access  for  contesting 
contents  and  appeahim  initial  determinations  by  the  individual  con¬ 
cerned  appear  m  the  Section's  rules  as  publish^  in  the  Federal  Re¬ 
gister  (41  m  1962S). 

Record  source  categories:  Individual  requesters,  and  agencies  of 
the  Federal.  State,  and  local  governments. 


[FR  Doc.77-a7840  PUed  9-31-77:8:46  am] 
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INTERNATIONAL  TRADE  COMMISSION 
PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  identified  in  a  notice  published  in  the  Federal  Register  at 
40  F.R.  41981-41983  and  modified  by  additional  routine  uses  at  42 
F.R.  1082-1084  continue  in  effect.  This  notice  is  published  in  com¬ 
pliance  with  the  requirements  of  S  U.S.C.  S32a(eX4)  as  added  by 
section  3  of  the  Privacy  Act  of  1974. 

Issued:  August  29,  1977. 

Kenneth  R.  Mason, 

SeentMTy. 
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Time  and  Attendance  Records 
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System  name:  Employment  and  Fmancial  Disclosure 

Records— U.S.I.T.C. 

System  location:  Deputy  Counselor  for  Employee  Responsibilities 
and  Conduct  (Assistant  to  the  General  Counsel),  Office  of  the 
General  Counsel,  United  States  International  Trade  Commission, 
701  E  Street,  N.W.,  Washington,  D.C.  20436. 

Categories  of  ladlvldnals  covered  by  the  system: 

1.  GS  Employees:  all  current  employees  of  the  U.S.I.T.C.  at 
grade  IS  and  a^ve  and  all  GS-14's  employed  by  the  U.S.I.T.C. 
who  are  in  supervisory  positions  must  file  a  Confidential  Statement 
of  Employment  and  Financial  Interests  for  government  employees. 

2.  Special  Employees:  aU  special  employees  of  the  U.S.I.T.C. 
must  file  a  Confidential  Statement  of  Employment  and  Financial 
Interests  for  “Special  Government  Employee”  is  defined  at  18 
U.S.C.  202  and  includes,  but  is  not  limited  to,  experts,  consultants 
and  advisors  hired  for  temporary  duties  either  on  a  fuD-time  or  in¬ 
termittent  basis. 

Categerias  of  records  la  the  system: 

'1.  GS  Employees:  This  system  of  records  consists  of  a  con¬ 
fidential  statement  of  emptoyment  and  financial  interest.  Em¬ 
ployees  of  the  U.S.I.T.C.  required  to  file  this  statement  must  list 
the  names  of  all  corporation,  companies,  firms,  or  other  business 
enterprises,  partners^s,  non-profit  organizations,  and  educational 
or  other  institutions:  (a)  with  which  the  employee  is  connected  as 
an  employee,  officer,  owner,  director,  member,  trustee,  partner, 
adviser,  or  consultant;  or  (b)  m  which  the  employee  has  any  con- 
tinumg  financial  interests,  through  a  pension  or  retirement  plan, 
shared  income,  or  other  arrangement  as  a  result  of  any  current  or 
prior  employment  or  business  or  professional  association;  or  (c)  in 
which  the  employee  has  any  financial  interest  through  the  owner¬ 
ship  of  stock,  stock  options,  bonds,  securities,  or  other  arrange¬ 
ments  including  trusts. 

An  employee  of  the  U.S.I.T.C.  required  to  file  this  statement 
must  also  list  the  names  of  his  creditors  other  than  those  to  whom 
he  may  be  mdebted  by  reason  of  a  mortgage  on  property  which  he 
occupies  as  a  personri  residence  or  to  whom  he  may  Im  indebted 
for  current  and  ordinary  household  and  living  expenses  such  as 
household  furnishings,  automobiles,  education,  vacation  and  similar 
expenses. 

Further,  the  U.S.I.T.C.  employee  required  to  file  such  a  state¬ 
ment  must  list  his  interest  in  real  property  or  rights  in  lands,  other 
than  proper^  which  he  occupies  as  a  personal  residence.  If  any  of 
the  above  information  is  to  be  supplied  by  other  persons,  e.g.. 
trustee,  attorney,  accountant,  relative,  the  employee  must  also  Iht 
the  names  and  addresses  of  such  persons,  the  date  upon  which  the 
employee  requested  that  the  information  be  supplied,  and  the  na¬ 
ture  of  the  subject  matter  involved. 

2.  Special  Employees:  this  system  of  records  consists  of  a  con¬ 
fidential  statement  of  employment  and  financial  interests  for  special 
employees.  The  specid  appointee  must  disclose  aU  other  federal 
agencies  and, other  organizational  segments  of  the  U.S.I.T.C.  in 
which  he  is  presently  employed.  He  must  also  name  all  corpora¬ 
tions,  companies,  firms,  State  or  local  Governmental  organizations, 
research  organizations,  and  educatioaal  or  other  institutions  in 
which  he  is  serving  as  employee,  officer,  member,  owner,  trustee, 
director,  expert,  adviser,  or  consultant,  with  or  without  compensa¬ 
tion. 


The  Special  Employee  must  also  disclose  his  financial  interests 
by  listing  the  names  of  all  corporations,  companies,  firms,  or  other 
business  enterprises,  partnerships,  non-proftt  organizations,  and 
educational  or  other  institutions  in  which  he  has  any  financial  in¬ 
terest  in  any  amount  through  the  owners^ 'of  stock,  stock  options, 
bonds,  securities,  or  other  arrangements  including  trusts. 

Anthority  fer  maiatcnaacc  of  the  system: 

1.  The  Confidential  Statement  of  Employment  and  Financial  In¬ 
terests  for  GS-employees  is  required  by  section  402  of  Executive 
Order  11222,  dated  May  8,  1965,  prescribing  standards  of  ethical 
conduct  for  Government  officers  and  employees. 

2.  The  confidential  statement  of  employment  and  financial  in¬ 
terest  for  special  Government  employees  is  required  by  section  306 
of  Executive  Order  11222. 

Routine  uses  of  records  mafaitalaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  these  recoils  may  be  used: 

a.  By  the  Deputy  Counselor  for  Employee  Responsibilities  and 
Conduct  to  determine  whether  or  not  an  employee  has  a  direct  or 
indirect  financial  interest  which  conflicts  substantially,  or  appears 
to  conflict  substantially,  with  his  U.S.I.T.C.  duties  or  responsibili¬ 
ties. 

b.  By  the  Deputy  Counselor  to  determine  whether  a  U.S.I.T.C. 
employee  has  engaged  in,  directly  or  indirectly,  a  financial  transac¬ 
tion  as  a  result  of,  or  primarily  relying  on,  information  obtained 
through  U.S.I.T.C.  employment 

c.  For  review  by  the  l^puty  Counselor.  The  Deputy  Counselor  is 
responsible  for  maintainmg  ^ese  records  in  confidence  and  may 
not  disclose  information  from  these  records  to  other  persons  or 
agencies  except  as  the  Civfl  Service  Commission  or  the  Chairman 
of  the  U.S.I.T.C.  may  determine  for  good  cause  shown. 

Pulkics  and  practices  lur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  These  records  are  maintained  in  folders. 

Retricvahllity:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safegnards:  These  records  are  kept  in  a  locked  filing  cabinet  in 
the  of&e  of  the  Deputy  Counselor  for  Employee  Responsibilities 
and  Conduct  (Assistant  General  Counsel),  who  is  the  only  official 
with  authorized  access  to  them.  However,  the  Statements  of  Em¬ 
ployment  and  Fmancial  Interest  of  the  Deputy  Counselor  (Assistant 
General  Counsel)  and  or  of  his  immediate  superior  (the  General 
Counsel)  are  submitted  directly  to  the  Counselor  for  Employee 
Responsibilities  and  Conduct  (one  of  the  U.S.I.T.C.  commia- 
sioners). 

Rcteattoa  aad  disposal:  These  records  are  maintained  by  the 
Deputy  Counselor  while  the  employee  is  at  the  U.S.I.T.C.  and  for  5 
years  after  the  employee  has  left  the  U.S.I.T.C.  Thereupon  these 
records  are  destroyed. 

System  maaagerfs)  aad  addiem:  Deputy  Counselor  for  Employee 
Responsibilities  and  Conduct  (Assistant  General  Counsel),  Office  of 
the  General  Counsel,  United  States  International  Trade  Commis¬ 
sion,  701  E  Street,  N.RT.,  Washington,  D.C.  20436. 

Netlfleatiea  procedarc:  Director,  Office  of  Personnel  and 
Management  Systems  (Same  address  as  above). 

Record  aceem  proccdaies:  Director,  Office  of  Personnel  and 
Management  Systems  (Same  address  as  above). 

Record  source  categories:  Information  in  this  system  is  supplied 
by  the  individuals  to  whom  the  records  pertain. 

System  name:  Budgetary  and  Payroll-Related  Records— U.S.I.T.C. 

System  locatloa: 

1.  For  aO  budgetary  and  payroll-related  records: 

Office  of  Financial  Management,  United  States  International 
Trade  Commission,  701  E  Street,  N.W.,  Washington,  D.C.  20436. 

2.  For  activity  accounting  sheets  only: 

Office  of  Automatic  Data  Processing  (Same  address  as  above). 

Categerlm  el  ladhrMaals  covered  by  the  system: 

1.  Current  U.S.I.T.C.  employees  (e.g.  three-year  budget  cards). 

2.  Former  U.S.I.T.C.  employees  (e.g.  lump-sum  leave  payments 
records). 

Categerias  of  records  la  the  system:  This  system  of  records  con¬ 
sists  of  16  identifiable  sub-systems:  (1)  action  cards  (of  step  in¬ 
creases  and  personnel  actions);  (2)  thm-year  budget  cards;  (3) 
lump-sum  leave  payments;  (4)  reateignment  and  reclasstfication 
records;  (S)  overtime  records;  (7)  financial  statements;  (8)  leave 
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without  pay  records;  (9)  records  of  separations;  (10)  records  of  new 
appointments;  (II)  the  comprehensive  payroO;  (12)  bond  listint; 
(H)  the  master  list  of  employees;  (14)  activity  accounting  sheets; 
(IS)  financial  aid  applications  for  non-government  training;  (16) 
travel  vouchers  and  travel  authorizations  records. 

(1)  Action  cards  contain  information  as  to  the  dates  and  amounts 
of  step  increases,  salary  adjustments  and  promotions. 

(2)  Three-year  budget  canls  give  an  employee’s  basic  salary  for 
the  preceding  year,  grade  for  tte  current  year,  dates  and  amounts 
of  step  increases,  ^sic  salary  at  the  end  of  the  current  year,  basic 
salary  in  the  interim,  the  activity,  division  and  grade  number. 

(3)  Lump  sum  luve  payments  record  the  amount  paid,  the 
number  of  days  involved  and  are  indexed  by  name  and  date. 

(4)  Reassignment  and  reclassification  records  are  indexed  by 
name  and  include  information  on  the  date  of  increase,  the  annual 
rate,  the  accumulated  increase,  the  added  cost  per  pay  period,  the 
estimated  cost,  the  accumulated  cost  and  the  divisioa. 

(5)  Overtime  records  are  indexed  by  divnion  and  by  name  and 
contain  information  as  to  an  employee's  social  secnrity  number, 
grade  and  salary,  and  the  number  of  hours  overtime. 

(6)  Cost  of  intermhtent  employees  and  consuhants  records  list 
the  hoars  the  indhridaal  worked  and  the  amount  paid. 

(7)  Financial  statements  contain  information  by  division  by  name 
which  is  used  in  computing  the  budget. 

(8)  Leave  without  pay  records  list  the  cumulative  amount  by  pay 
period  and  by  names. 

(9)  Records  of  separations  hst  the  date,  division,  grade,  annual 
salary,  accumulated  annual  salary,  rate  per  pay  period,  number  of 
pay  periods,  fiscal  year  cost,  accumulated  fiscnl  year  cost,  and  ap¬ 
pointment  action. 

(10)  Records  of  new  appointments  contain  the  same  types  of  in¬ 
formation  as  records  of  separatioas. 

(11)  The  Comprehensive  payroll  hats  an  employee’s  gross  pay, 
deductions,  federal  and  state  taxes,  insurance,  bonds,  overtime, 
leave  used  and  accumulated. 

(12)  The  bond  listing  shows  what  an  employee  spent  on  bonds, 
the  purchase  price,  denomination,  the  previous  balance,  the  amount 
deducted  each  pay  period. 

(13)  The  master  ibt  of  employees  contains  an  employee's  grade, 
current  address,  all  deductions  to  pay.  and  the  numb^  of  hours 
worked. 

(14)  Activity  accounting  sheets  contain  the  employee’s  name, 
project  number  and  title. 

(15)  Financial  aid  applications  for  non-government  training  con¬ 
tain  the  employee’s  name,  course  number,  institution,  course 
description,  reimbursable  costs,  tuition,  and  a  listing  of  aD  govern¬ 
ment-sponsored  training  at  non-government  facilities  which  the  em¬ 
ployee  has  taken  for  the  past  ten  years. 

(16)  Travel  vouchers  and  travel  authorizations  list  expenses 
which  an  employee  has  incurred  while  traveling  on  U.S.I.T.C.  busi¬ 
ness,  dates,  destinations  and  names. 

Aatheiity  for  malntcaancc  of  the  system:  31  U.S.C.  1  et  seq. 
O.If.B.  Circular  A-ll,  June,  1975. 

Reutiac  uses  of  records  maintained  in  the  system,  incinding  catego- 
rks  of  users  and  the  purpeses  of  such  uses:  These  records  arc  u^ 
only  for  the  purpose  of  computing  the  budget  and  keeping  a  record 
of  certam  employees  expenses.  Certain  of  these  records  are  also 
routinely  kept  by  G.S.A.  Disclosure  of  such  records  to  C.S.C.  audi¬ 
tors  occurs  periodically. 

Routine  uses  of  records  maintained  in  this  system  shall  include 
providing  a  copy  of  an  employee’s  Department  of  the  Treasury 
Form  W-2.  Wage  and  Tax  Statement,  to  the  State,  city,  or  other 
local  jurisdiction '  which  is  authorized  to  tax  the  employee’s  com- 
pensatioo.  The  record  will  be  provided  in  accordance  with  a 
withholding  agreement  between  the  State,  city,  or  other  jurisdiction 
and  the  Department  of  the  Treasury  pursuant  to  5  U.S.C.  5516, 
5517,  or  in  ^e  absence  thereof,  pursuant  to  5  U.S.C.  5516,  5517,  or 
5520,  or  in  the  absence  thereof  in  response  to  a  written  request 
from  an  appropriate  official  of  the  taxing  jurisdiction  to  the  Chief 
of  Financ^  Management,  United  States  International  Trade  Com¬ 
mission,  701  E  Street  NW.,  Washington,  D.C.  20436.  The  request 
must  include  a  copy  of  the  applicable  statute  or  ordinance  authoriz¬ 
ing  the  taxation  of  compensation  and  should  indicate  whether  the 
authority  of  the  jurisdiction  to  tax  the  employee  is  based  on  place 
of  residence,  place  of  employment,  or  both. 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De¬ 
partment  of  the  Treasury  (5  U.S.C.  5520),  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  a  written  request  from  an  ^propriate  city  official  to  the  Chief  of 


Financial  Management,  United  States  International  Trade  Commis¬ 
sion.  701  E  Street  NW.,  Washington,  D.C.  20436. 

In  the  absence  of  a  withholding  agreement,  the  social  security 
number  will  be  furnished  only  to  a  taxing  jurisdiction  which  has 
fiunuhed  this  agency  with  evidence  of  its  independent  authority  to 
rvwip^l  disclosure  of  the  social  security  number,  in  accordance  with 
I  SecoM  7  of  the  Privacy  Act,  Public  Law  93-579. 

Policies  and  practices  lor  storhig,  rctrlcviag,  accessing,  reUiaiag, 
and  dispesiag  ol  records  la  the  system: 

Storage:  These  records  are  maintained  on  index  cards  or  in  file 
folders  as  the  case  may  be.  Activity  accounting  records  are  main¬ 
tained  in  two  locations  within  the  agency:  The  Office  of  Financial 
Management  and  the  Office  of  Automatic  Data  Processing.  A.D.P. 
punches  tb««  information  and  feels  it,  via  the  U.S.I.T.C.  terminal, 
into  the  computer  for  the  District  of  Columbia  government, 
U.S.I.T.C.  records  in  the  custody  of  the  D.C.  government  are  main¬ 
tained  on  tape  in  locable  cabinets. 

Rctrlevablllly:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained.  In  certain  instances  the  so¬ 
cial  security  number  and  certain  dates  (e.g.  date  of  step  increase) 
are  also  usu^  as  identifiers. 

lair  guards-  These  records  are  all  kept  in  lockable  meUl  filing 
cabinets  or  secured  rooms.  Only  authorized  employees  are  per¬ 
mitted  access  to  them. 

■rtrutlaa  aad  disposal:  These  records  are  mainUined  for  as  long 
as  necessary  to  fulfill  their  purpose.  For  instance,  activity  account¬ 
ing  records  are  only  useful  in  computing  costs  of  activities  for  a 
particular  fiscal  year,  hence,  thesg  records  are  disposed  of,  or,  in 
the  case  of  tapes,  erased  at  the  end  of  each  year.  Where  a  general 
,  records  retention  and  disposal  schedule  or  the  records  control 
schedules  of  the  U.S.I.T.C.  are  applicable,  such  records  are 
retained  ia  accordance  with  the  periods  specified  therin  and  are 
disposed  of  in  accordance  therewith. 

System  maaagcr(s)  aad  addrem:  Chief,  Office  of  Financial 
Management,  United  States  International  Trade  Commission,  701  E 
Street,  N.W.,  Washington,  D.C.  20436. 

Nedllcatlsn  procedure:  Director,  Office  of  Personnel  and 
Management  Systems  (Same  address  as  above). 

Recofd  accern  procedures:  Director,  Office  of  Personnel  and 
Management  Systems  (Same  address  as  above). 

Record  source  categories:  Information  in  this  system  largely 
comes  from  personnel  forms  completed  by  the  individual  and  from 
the  original  comprehensive  payroD,  maintained  by  G.S.A. 

System  name:  Time  and  Attendance  Records— U.S.I.T.C. 

System  locatloa: 

Office  of  the  Chairman 
Office  of  the  Vke-Chairman 
Offices  of  the  other  Commissioners 
Office  of  the  Secret^ 

Office  of  the  Executive  Director 
Office  of  Financial  Management 
Services  Division 

Office  of  the  Special  Advisor— Trade  Agreements 

Office  of  Economic  Research 

Office  of  the  General  Counsel 

Office  of  Investigations 

Office  of  A.D.P. 

Office  of  Trade  and  Industry 
Support  Division 
Accounting 
Suhland  Office 
New  York  Office 
Agriculture  Division 
Ceramics  Division 
Chemicals  Division 
Lumber  and  Paper  Division 
Metals  Division 
Sundries  Division 
Textiles  Division 

United  States  International  Trade  Commission,  701  E  Street, 
N.W.,  Washington,  D.C.  20436. 

Catcgorlca  of  individnals  covered  by  the  system:  All  Current  em¬ 
ployees  of  U.S.I.T.C. 

Categories  ol  records  la  the  system:  This  system  of  records  con¬ 
tains  an  employee’s  name,  address,  social  security  number,  service 
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computation  date  and  leave  category  and  ia  used  to  compute  the 
employee’!  attendance  by  pay  period.  O.S.A.  Form  873  ia  uaed  to  i 
compute  attendance  on  an  annual  baaia  and  contain!  information  aa 
to  the  amount  of  annual  leave,  aick  leave,  comp,  leave,  L.W.O.P., 
A.W.O.L.,  military  leave  and  other  leave  uaed.  G.S.A.  form  8S6-B 
ia  uaed  to  compute  the  aame  information  for  each  two  week  pay 
period. 

Anthnrhy  lor  malntcnaacc  of  the  ayatcm:  SU.S.C.  6101.  G.S.A. 
Forma  873  and  836-B. 

Routine  naca  of  recorda  maintained  In  the  ayatcm.  Including  catego- 
riaa  ol  uaara  and  the  purpoaM  of  anch  naca:  Tbcae  recorda  are  u^ 
for  the  purpoae  of  computing  time  and  attendance  for  U.S.I.T.C. 
employeea.  Such  recorda  are  routinely  aent  to  G.S.A.,  the  agency 
wluch  maintain!  the  maater  recorda  on  federal  employee  at-  , 
tendance. 

Folkiaa  and  pmetkaa  fur  ataring,  retrieving,  acccaaing,  retaking, 
and  diapoaing  of  rucurda  in  the  ayalem: 

Storage:  Theae  recorda  are  m«int»in»<H  on  the  two  forma  aa  afore-  i 
mentioned. 

Retrlavabllity:  Theae  recorda  are  indexed  by  the  name  and  aocial 
aecurity  number  of  the  employeea  on  whom  ttey  are  maintained. 

Safaguarda:  WhQe  theae  recorda  are  in  the  cuatody  of  the  varioua 
diviaioa  heada  within  the  U.S.I.T.C.,  they  are  maintained  in  locka¬ 
ble  metal  filing  cabineta  or  in  aecured  rooma. 

Retention  and  dlapoanl;  Theae  recorda  are  retained  and  diapoaed 
of  in  accordance  with  general  recorda  achedulea  and  the  record! 
control  achedulea.  aa  applicable. 

Syalam  manag^a)  and  addraaa:  Chief,  Office  of  Financial 
Management,  United  Statca  International  Trade  Commiaaion,  701  E 
Street,  N.W.,  Waahington.  D.C.  20436. 

Notificatloa  procedure:  Director,  Office  of  Peraonnel  and 
Management  Syatema  (Same  addreaa  aa  above). 

Record  accoaa  procodnroa:  Director,  Office  of  Peraonnel  and 
Management  Syatema  (Same  addreaa  aa  above). 

Record  aource  entegeriea:  The  individual  on  whom  the  record  ia 
maintained  auppliea  the  data  for  thia  ayatem. 


Appendix 

In  the  event  that  a  ayatcm  of  recorda  maintained  by  thia  a^ncy 
to  carry  out  ita  ftinctiooa  indicate!  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
ariaing  by  general  atatute  or  particular  program  atatute,  or  by  regula¬ 
tion,  rule  or  order  naued  purauant  ther^,  the  relevant  reconla  in  the 
ayatem  of  recorda  may  be  referred,  aa  a  “routine  uae,“  to  the  appropri¬ 
ate  agency,  whether  Federal.  Stat^  local  or  foreign,  charged  vv^  the 
reaponaibOity  of  inveatigating  or  proaecnting  auch  violation  or 
charged  with  enforcing  or  implementing  the  atatute,  or  rule,  regula¬ 
tion  or  order  iaaued  purauant  thereto. 

A  record  from  thia  ayatem  of  recorda  may  be  diacloaed  aa  a 
“routine  uae”  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  pertinent  information,  auch  aa  current  Ucenaea,  if 
neceaaary,  to  obtain  information  relevant  to  an  agency  deciaion 
concerning  the  hiring  or  retention  of  any  employee,  the  iaanance  of 
a  aecurity  clearance,  the  letting  of  a  contract  or  the  iaanance  of  a 
Ikenae,  grant  or  other  benefit. 

A  record  from  thia  ayatem  of  recorda  may  be  diacloaed  to  a 
Federal  agency,  in  reaponae  to  ita  rt^ueat,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  iaanance  of  a  aecurity  clearance,  | 
the  reporting  of  an  inveatigation  of  an  employee,  the  letting  of  a 
contract,  or  the  iiauance  of  a  licenae,  gnmt  or  ot^  benefit  by  the 
requeating  agency,  to  the  extent  that  the  information  ia  relevant  and 
neceaaary  to  the  requeating  agency’!  deciaion  in  the  matter. 

A  record  from  thia  ayatem  of  recorda  may  be  diacloaed  to  an 
authorized  appeal  grievance  examiner,  formal  complainta  examiner, 
equal  employment  opportunity  inveati^tor.  arbitrator  or  other  duly 
authorized  official  engaged  in  inveatigation  or  aettlement  of  a 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  thia  ayatem  of  recorda  may  be  diacloaed  to  the  United  Statca 
Civil  Service  Commiaaion  in  accordance  with  the  agency’a  reapon- 
aibility  for  evaluation  and  overaight  of  Federal  peraonnel  manage¬ 
ment 

A  record  from  thia  ayatem  of  recorda  may  be  diacloaed  to  of¬ 
ficer!  and  employeea  of  a  Federal  agency  for  purpoaea  of  audit 

A  record  from  thia  ayatem  of  recorda  may  Iw  diacloaed  to  of¬ 
ficer!  and  employee!  of  the  General  Service!  Adminiatintion  in 
connection  wi^  adminiatrative  aervicea  provided  to  thia  agency 
under  agreement  with  GSA. 
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PRIVACY  ACT  ISSUANCES 


JOINT  BOARD  FOR  THE.  ENROLLMENT 
'  OFiACTUARIES 
PRIVACY  ACT  OF  1974 
System  of  Records;  Aiuud  Publication 

In  Kcordance  with  S  U.S.C  SS2a(eX4),  the  Joint  Board  hereby 
publishes  notices  of  systems  of  records  currently  maintained  by  the 
Joint  Board.  No  chanm  in  these  systems  have  occurred  since  the  last 
annual  publication  of  notices  on  December  13,  1976  at  41  Federal 
Register  S446S. 

Dated;  August  30.  1977. 

Rowland  E.  Cross, 

Chairman,  Joint  Board  for  the  Enrollment  Actuaries. 

Table  of  Contents 


1.  Application  Files— JBEA 

2.  Cha^  Case  Inventory  Files— JBEA 

3.  Denied  Applications — JBEA 

4.  Enrollment  File— JBEA 

5.  Enrollment  Roster— JBEA 

6.  General  Correspondence  Files — JBEA 

7.  General  Information— JBEA 

8.  Suspension  and  Termination  Files— JBEA 

9.  Suspension  and  Terminatioo  Roster— JBEA 
Appendix 

JBEA— 1 


System  name:  Application  Files— JBEA 
System  location:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of¬ 
fice  of  the  Executive  Director,  2401  E  Street,  N.  W.,  Suite  1537, 
Washington.  D.  C. 

Categoria  of  indivhlaals  covered  by  the  system:  Individuals  who 
have  applied  for  enrollment  to  perform  actMarial  services  with 
respect  to  plans  to  which  the  Employee  Retirement  Income  Securi¬ 
ty  Act  (ERISA)  applies. 


Categories  of  records  in  the  system:  1)  Completed  application 
form.  2)  Information  relating  to  determination  by  the  Joint  Board  as 
to  whether  individuals  satisfy  standards  and  qualifications 
established  pursuant  to  Title  29  U.  S.  Code,  Section  1242. 


Authority  for  maintenance  of  the  system:  29  U.S.C.  1242. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  Determinations  as  to 
whether  to  enroll  individuals  to  perform  actuarial  services  with 
respect  to  plans  to  which  the  ERISA  applies.  2)  Ai^>arent  violations 
of  civil  or  criminal  laws  will  be  referred  to  appropriate  law  enforce¬ 
ment  authorities  for  investimtion  and  possible  criminal  prosecution, 
civfl,  court  action  or  regulatory  order.  3)  References  to  Depart¬ 
ments  of  Labor  and/or  Treasury  for  purposes  of  administering 
ERISA.  4)  Reference  to  Department  of  Justice  for  advice  or  action 
when  appropriate.  S)  See  Appendix  to  this  notice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
fues.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Executive  Director  personnel. 

Retention  and  disposal:  Records  contained  in  this  system  wiU  be 
retained  for  five  years  from  the  date  of  receipt  of  the  application. 

System  managerfs)  and  addrem:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuaries,  c/o  Department  of  the  Treasury. 
Washington.  D.C.  20220 

Notification  procednre:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220 


Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification.  Items  such  as  em¬ 
ployment  identification  cards,  driver’s  licenses  and  credit  cards  will 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary. 

Record  aceem  proccdrucs:  Inquiries  concerning  access  to  records 
r^ardi^  identifiaUe  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
^partment  of  the  Treasury,  Washington,  D.  C.  20220,  (202)  634 


Coalcatiag  record  procedures:  Same  as  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Exemption 
from  S  U.  S.  Code,  Section  S52a(e)(4KI).  and  from  other  provisions 
of  the  Privacy  Act,  is  sought  pursuant  to  5  U.  S.  Code.  Section 
552a(kK2). 

JBEA— 2 

System  name:  Charge  Case  Inventory  Files— JBEA 

System  location:  Joint  Board  for  the  EiuoUment  of  Actuaries,  Of¬ 
fice  of  the  Executive  Director,  2401  E  Street,  NW.,  Suite  1537, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  en¬ 
rolled  to  perform  actuarial  services  under  Employee  Retirement  In¬ 
come  ^curity  Act  (ERISA)  with  respect  to  whom  derogatory  infor¬ 
mation  has  bMn  received. 

Categories  of  records  in  the  system:  1)  Completed  application 
form,  2)  Additional  information  received  pursuant  to  request  of  the 
Joint  Board.  3)  Derogatory  information  regarding  individuals’  eligi¬ 
bility  to  perform  and  performance  of  actuiuial  services  with  respect 
to  plans  to  which  ERISA  applies. 

Authority  for  maintenance  of  the  system:  Title  29,  U.  S.  Code. 
Section  1242 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  Determinations  as  to 
whether  individuals’  eiuoUment  to  perform  actuarial  services  with 
respect  to  plans  to  which  ERISA  applies  should  be  suspended  or 
terminated.  2)  Apparent  violations  of  civil  or  criminal  law  will  be 
referred  to  appropriate  law  enforcement  authorities  for  investiga¬ 
tion  and  possil^  criminal  prosecution,  civil  court  action  or  regula¬ 
tory  o«dkr.  3)  Reference  to  Department  of  Justice  for  advice  or  ac¬ 
tion  when  appropriate.  4)  Reference  to  investigative  offices  of  other 
agencies  for  fuller  development  of  facts.  5)  See  Appendix  to  this 
notice. 

PoUcks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Executive  Director  personnel. 

Retentioo  and  disposal:  Records  contained  in  this  system  will  be 
retained  until  the  matters  which  justified  their  inclusion  in  the  In¬ 
ventory  have  been  resolved.  At  that  time,  such  records  will  be 
transferred  to  other  appropriate  systems. 

System  managerfs)  and  addrem:  Executive  Director,  Joint  Board 
for  the  EnroUoMnt  of  Actuaries,  c/o  Department  of  the  Treasury, 
Washington,  D.C.  20220 

Notification  procedure:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o  De¬ 
partment  of  the  Treasury  Washington,  D.  C.  20220 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification.  Items  such  as  em¬ 
ployment  identification  cards,  drivers  licenses  and  credit  cards  will 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary. 

Record  aceem  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals,  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records,  should  be  addressed  to:  Ex¬ 
ecutive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury,  Washington.  D.  C.  20220  (202)  634- 
5071 

Contesting  record  procedures:  Same  as  above 

Syatcam  exempted  from  certain  provisions  of  the  act:  Exemption 
from  5  U.  S.  Code,  Section  552a(eK4)(D.  and  from  other  provisions 
of  the  Privacy  Act,  is  sought  pursuant  to  5  U.  S.  Code,  Section 
552a(kX2). 

JBEA— 3 

System  name:  Denied  Applications— JBEA 

System  location:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of¬ 
fice  of  the  Executive  Director,  2401  E  Street,  N.  W.,  Suite  1537, 
Washington,  D.  C. 

Categories  of  Individuals  covered  by  the  system:  Individuals  whose 
apfdkations  for  enrollment  to  perform  actuarial  services,  with 
respect  to  plans  to  which  the  Employee  Retirement  Income  Securi¬ 
ty  Act  (ERISA)  applies,  have  been  denied. 
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Citegorlw  of  records  la  Um  system:  1)  Completed  application  form 
2)  Information  relating  to  determination  by  tlw  Joint  Board  u  to 
whether  individuals  satisfy  standards  and  qualifications  established 
pursuant  to  Title  29  U.  S.  Code,  Section  1242. 

Antborky  tor  mahititiance  ol  the  system:  Title  29  U.  S.  Code.  Sec¬ 
tion  1242  I 

Routine  asm  ol  records  maintained  In  the  svstem,  iacindlag  catego- 
rim  of  asers  and  the  pnrposm  of  anch  nsm:  1)  In  event  of  reapplica- 
tion,  determinations  as  to  whether  to  enroll  individuals  to  penorm 
actuarial  services.  2)  Apparent  violations  of  civil  or  criminal  laws 
will  be  referred  to  wpropriate  law  enforcement  authorities  for  in¬ 
vestigation  and  posstDie  criminal  prosecution,  civil  court  action  or 
regulatory  order.  3)  Reference  to  Departments  of  Labor  and/or 
Treasury  for  purposes  of  administering  ERISA.  4)  See  Appendix  to 
this  notice. 

Polktes  and  practlcm  for  storing,  rctrtevtag,  accessing,  retaining, 
and  disposing  of  records  fas  the  sysim: 

Storage:  In  file  folders. 

RetrtevabiUty:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unneessary  exposure  of  infonnation  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Executive  Director  personnel. 

Retention  and  disposal:  Records  contained  in  this  system  will  be 
retained  for  25  years  from  the  date  of  receipt  of  an  application. 

System  asanagerfs)  and  addrem:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuaries  c/o  Department  of  the  Treasury 
Washington,  D.C.  20220 

Notification  procedure:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director  Joint  Board  for  the  Enrollment  of  Actuaries  c/o  De¬ 
partment  of  the  Treasury  Washington,  D.C.  20220 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification.  Items  such  as  em- 

Eloyment  identification  cards,  driver’s  license  and  credit  cards  will 
e  accepted  as  sufficient  absent  any  indications  to  the  contrary. 
Record  accem  proecdnrm:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director  Joint  Board  for  the  Enrollment  of  Actuaries  c/o 
Department  of  the  Treasury  Washington,  D.C.  20220  (202)  634-5071 
Contesting 'record  procedorm:  Same  as  above 
Record  source  categorim:  Application  files. 

JBEA— 4 

System  name:  Enrollment  Files— JBEA 
System  location:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of¬ 
fice  of  the  Executive  Director  2401  E  Street,  NW.  Suite  1537 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  en¬ 
rolled  to  perform  actuarial  services  with  respect  to  plans  to  which 
the  Employee  Retirement  Income  Security  Act  (ERISA)  applies. 

Categories  of  records  in  the  system:  1)  Completed  application  for 
enrollment  form.  2)  Information  relati^  to  determination  by  the 
Joint  Board  that  individuals  satisfy  standards  and  qualifications 
established  pursuant  to  Title  29  U.S.  Code,  Section  1242.  3)  In¬ 
vestigatory  materials  which  have  been  used  to  determine  whether 
to  suspend  or  terminate  individuals’  enroUments. 

Authority  for  maintenance  of  the  system:  Title  29  U.S.  Code,  Sec¬ 
tion  1242 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  Use  in  connection 
with  disciplinary  actions  pursuant  to  Title  29  U.S.  Code,  Section 
1242.  2)  Apparent  violations  of  civil  or  criminal  laws  wUl  be 
referred  to  appropriate  law  enforcement  authorities  for  investiga¬ 
tion  and  possible  criminal  prosecution,  civil  court  action  or  regula¬ 
tory  order.  3)  Verification  of  enrollment  status.  4)  Reference  to  De¬ 
partment  of  Justice  for  advice  or  action  when  appropriate.  5) 
Reference  to  Departments  of  Labor  and/or  Treasury  for  purposes 
of  administering  ERISA.  6)  See  Appendix  to  this  notice. 

Policies  and  practices  for  storing,  retrteving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrfcvability:  This  system  is  indexed  by  name  of  individual. 
Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 


against  unnecessary  exposure  of  information  contained  in  Office 
fues.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Executive  Director  personnel. 

Retention  and  disposal:  Individuals’  files  are  retained  for  ten 
years  subsequent  to  the  termination  of  their  enrollments. 

System  managerfs)  and  address:  Executive  Director  Joint  Board 
for  the  Enrollment  of  Actuaries  c/o  Department  of  the  Treasury 
Wasington,  Washington,  D.C.  20220 
Notification  procedure:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director  Joint  Board  forthe  Enrollment  of  Actuaries  c/o  De¬ 
partment  of  the  Treasury  Washington,  D.C.  20220 
Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification.  Items  such  as  em¬ 
ployment  identification  cards,  driver’s  license  and  credit  cards  will 
be  accepted  absent  any  indications  to  the  contrary. 

Record  accem  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director  Joint  Board  for  the  EnroUment  of  Actuaries  c/o 
Deparment  of  the  Treasury  Washington,  D.C.  20220  (202)  634-5071 
Contesting  record  procedures:  Same  as  above 
Systeam  exempted  from  certain  proviaioni  of  the  act:  Exeinption 
from  5  U.S.  Co^,  Section  552a(e)(4XD.  and  from  other  provisions 
of  the  Privacy  Act,  is  sought  pursuant  to  5  U.S.  Code,  Section 
552a(kK2). 

JBEA— S 

System  name:  Enrollment  Roster— JBEA 
System  location:  Joint  Board  for  the  Enrollment  of  Actuaries  Of¬ 
fice  of  the  Executive  Director  2401  E  Street,  NW.  Suite  1537 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  en¬ 
rolled  to  perform  actuarial  services  with  respect  to  plans  to  which 
the  Employee  Retirement  Income  Security  Act  (ERISA)  applies. 
Categories  of  records  in  the  system:  List  of  enrolled  individuals. 
Authority  (or  maintenance  of  the  system:  Title  29  U.S.  Code,  Sec- 
■  tion  1242 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  1)  Copies  of  roster  may 
be  furnished  to  representatives  of  Departments  of  Labor  and  Trea¬ 
sury  who  have  occasion  to  meet  and/or  correspond  with  enrolled 
actuaries.  2)  Disclosure  to  public  pursuant  to  5  U.S.C.,  Section  552. 
3)  See  Appendix  to  this  notice. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Three  by  five  cards  and/or  computerized  printout. 
Retrievability:  This  system  is  indexed  by  name  of  individual. 
Safeguards:  This  system  is  public  information. 

Retention  and  disposal:  This  system  is  pennanently  maintained 
and  periodically  updated. 

System  manageifs)  and  addrem:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuaries,  c/o  Department  of  the  Treasury, 
Washington,  D.C.  20220 

Notificatioo  procedure:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director,  Joint  Board  for  the  enrollment  of  Actuaries,  c/o  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220 
Record  accem  procedures:  Inquiries  concerning  access  to  records 
regarding  identifmble  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury,  Washington,  D.C.  20220,  (202)  634- 
5071  , 

Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Enrollment  files. 

JBEA— 6 

System  name:  General  Correspondence  File— JBEA 
System  location:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of¬ 
fice  of  the  Executive  Director,  2401  E  Street,  NW.,  Suite  1537, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  General  Public. 
Categorim  of  records  in  the  system:  Generally  inquiries  and  com¬ 
ments  from  the  general  public. 

Authority  (or  maintenance  of  the  system:  Title  29  U.S.  Code,  Sec¬ 
tion  1242 
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PRIVACY  ACT  ISSUANCES 


Roadae  Mcs  •!  raconk  ■alataiwd  !■  the  qatem,  lacladiai  catcgo-  ‘ 
ria  ol  wm  aad  the  parpam  at  mck  aMK  I)  Provide  answers  to  • 
inquiries  or  other  infonnatioo  refuding  the  operation  of  the  Joint 
Boiuxl.  2)  See  Appendix  to  this  notice. 

Pollcks  aad  pracliccs  far  rtariag,  retricvfaig,  acceapiag,  retahiiBg, 
aad  dkptMtag  at  raearis  la  the  syakaa: 

Storage;  In  file  folders. 

Rcti'ti»ahMRj;  Correspondence  received  is  indexed  alphabetically 
by  last  name  of  writer. 

Safegaaria:  ^The  ^Jffice  of  the  Executive  ^Jirector  keeps  all  access 
doors  locked  when  Office  personnel  are  not  present.  Office  person¬ 
nel  are  cautioned  against  unnecessary  exposure  of  infonnation  con¬ 
tained  in  Office  files.  Security  investigations  will  be  conducted  with 
respect  to  all  Office  of  Executive  Director  personnel. 

Rctaatioa  aad  diqMaal:  Correspoadence  contained  in  this  file  is 
disposed  of  after  five  years  from  the  date  of  receipt. 

Sjatcai  ■aaagrrfs)  aad  address;  Executive  Director,  Joint  Board 
for  the  EnroDn^t  of  Actuaries,  c/o  Department  of  the  Treasury, 
Washington.  D.C.  20220 

Nodfkatfaa  pracedarc;  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director.  Joint  Board  fw  the  Enrollment  of  Actuaries,  c/o  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220 

Individuals  inquiriiig  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification.  Items  such  as  em¬ 
ployment  identification  cards,  driver’s  license  and  credit  cards  will 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary. 

Record  access  procedures;  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director.  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury.  Washington,  D.C.  20220  (202)  63^ 
5071 

Cnulritlng  record  procedures;  Same  as  above 

Record  source  categories;  General  public. 

JBEA— 7 

System  name;  General  Information— JBEA 

System  location;  Joint  Board  for  the  Enrollment  of  Actuaries,  Of¬ 
fice  of  the  Executive  Director.  2401  E  Street,  NW.,  Suite  1S37, 
Washington,  D.C. 

Categories  of  Individuals  covered  by  the  system;  Individuals  who 
have  not  applied  for  enrollment  to  perform  actuarial  services  but 
with  respect  to  whom  information  relevant  to  any  future  application 
has  been  received. 

Cate|orim  at  records  in  the  system;  1)  Information  relating  to 
detenmnations  by  the  Joint  Board  as  to  whether  individuals  satisfy 
standards  and  qualifications  established  pursuant  to  Title  29  U.S. 
Code,  Section  1M2.  2)  See  Appendix  to  this  notice. 

Authority  for  msintriiBUfr  of  the  system;  Title  29  U.S.  Code,  Sec¬ 
tion  1242. 

Routine  uses  of  records  majntainrd  in  the  system,  includ^  catego- 
rks  of  users  and  the  purposes  of  such  uses;  1)  Determinations,  as  to 
whether  to  enroO  indivWuals  to  perform  actuarial  services  with 
respect  to  plans  to  which  the  Employee  Retirement  Income  Securi¬ 
ty  Act  (ERISA)  applies,  to  be  miade  at  such  times  as  applications 
are  received  from  such  individuab.  2)  Apparent  violations  of  civil 
or  criminal  laws  wiD  be  referred  to  appropriate  law  enforcement 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action  or  rqiulato^  order.  3)  Reference  to  Department  of 
Justke  for  advice  or  action  when  appropriate.  4)  Reference  to  in¬ 
vestigative  offices  of  other  agencies  for  fuller  development  of  facts. 

5)  See  Appendix  to  this  notice. 

Pblicks  aad  pruetka  ier  atorfug,  retrieving,  aceeaaiag,  rrtatuhig, 
and  <Hqimlag  at  receeda  In  the  ayalem; 

Storage;  In  file  folders. 

RetrlrvahUhy;  This  system  is  indexed  by  name  of  individual. 

9air guards;  This  Office  keeps  aO  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  infonnation  contained  in  Office 
fUes.  Security  investigatkms  are  conducted  with  respect  to  aO  Of¬ 
fice  of  Executive  Director  personnel. 

Ratcatlaa  and  dhpsaal;  General  information  is  retained  for  20 
years  after  receipt  thereof. 

Sykem  manager(a)  aad  address;  Executive  Director,  Joint  Board  j 
for  the  Enrollment  of  Actuaries,  c/o  Department  of  the  Treasury, 
Wash^lon,  D.C.  20220.  i 


Notification  procedure;  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director.  Joint  Board  for  Um  Enrollment  of  Actuaries,  c/o  De¬ 
partment  of  the  Treasury,  Washington.  D.C.  20220 
Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification.  Items  such  as  em¬ 
ployment  identification  cards,  driver’s  license  and  credit  cards  will 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary. 

Record  aceem  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director.  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury,  Washington,  D.C.  20220  (202)  634- 
5071 

Coalcadug  record  procedures:  Same  as  above 
SysteuM  exempted  from  certain  provisioas  of  the  act:  Exemption 
from  5  U.  S.  Code,  Section  552a  (eK4KI).  and  from  other  provi¬ 
sioas  of  the  Privacy  Act,  is  sought  pursuant  to  5  U.S.  Code,  Sec¬ 
tion  552a(kX2). 


JBEA— 8 

System  aamc:  Suspension  and  Termination  Files— JBEA 

System  htcatioa:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of¬ 
fice  of  the  Executive  Director.  2401  E  Street,  NW.,  Suite  1537, 
WashingtOD,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
enroUinents  to  perform  actuarial  services  with  respect  to  plans  to 
which  the  Employee  Retirement  Income  Security  Act  (ERISA)  ap¬ 
plies  have  been  suspended  or  terminated. 

Categories  at  records  In  the  system:  1)  Completed  application  for 
enrolhMnt  form.  2)  Information  relati^  to  determination  by  the  i 
Joint  Board  as  to  whether  individuals  satisfy  standards  and  Qualifi¬ 
cations  estabhshed  pursuant  to  Title  29  U.S.  Code,  Section  li42.  3) 
Additional  information  received  pursuant  to  request  of  the  Joint 
Board  made  under  authority  of  20  CFR,  Section  901.10(b).  4) 
Derogatory  information  regaiding  individuals’  eligibility  to  perform 
actual  services  with  respect  to  plans  to  which  ERISA  apfdies  or 
evidence  of  disreputable  conduct  within  meaning  of  Title  20,  CFR. 

S)  Record  of  administrative  proceeding  for  suspension  or  termina¬ 
tion.  I 

Anfhocity  for  maintenance  of  the  system:  Title  29  U.S.  Code,  Sec¬ 
tion  1242.  { 

Ronthw  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  aad  the  pnrposm  of  such  uses:  1)  Maintain  record  of 
those  whose  enrollment  to  perform  actuarial  services  has  been 
suspended  or  terminated.  2)  Apparent  violation  of  civil  or  criminal 
law  win  be  referred  to  appropmte  law  enforcement  authorities  for 
investigation  and  possible  criminal  prosecution,  civil  court  action  or 
regulatory  order.  3)  Reference  to  Department  of  Justice  for  advice 
or  action  when  appropriate.  4)  Reference  to  Departments  of  Labor 
and/or  Treasury  for  purpose  of  administering  ERISA.  5)  See  Ap¬ 
pendix  to  this  notice. 

PoUcles  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  In  the  system: 

Storage;  In  file  folders. 

Retrlevability:  This  system  is  indexed  by  name  of  individual. 

Sofegnards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  infonnation  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Executive  Director  personnel. 

Retention  and  dlspoaal:  Retain  until  25  years  after  case  closed. 

System  managerfs)  and  addrem:  Executive  Director,  Joint  Board 
for  the  EnroOiMnt  of  Actuaries,  c/o  Department  of  the  Treasury, 
Washington,  D.C.  20220 

NotmeaUoa  proeednre:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  pro^e  reasonable  identification.  Items  such  as  em- 

Eloyment  identification  cards,  driver’s  license  and  credit  cards  will 
e  accepted  as  sufficient  absent  any  indications  to  the  contrary. 
Reootd  aeecm  proeednres:  Inquiries  concerning  access  to  records 
regard^  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury,  Washington,  D.C.  20220  (202)  634- 
5071 
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Coatefdag  record  procedures:  Same  at  above 

Syalcau  excnplcd  (rom  certaiu  provWous  of  the  act:  Exemption 
from  S  U.S.  Code,  Section  SS2a  (eK4KI),  and  from  other  provisions 
of  the  Privacy  Act,  it  sought  pursuant  to  S  U.S.  Code,  Section 
552a(kK2). 

JBEA— 9 

System  name:  Suspension  and  Termination  Roster— JBEA 

System  location:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of¬ 
fice  of  the  Executive  Director,  2401  E  Street,  NW.,  Suite  1537, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
enrollments  to  perform  actuarial  services  with  respect  to  plans  to 
which  the  Employee  Retirement  Income  Security  Act  (ERISA)  ap¬ 
plies  have  been  suspended  or  terminated. 

Categories  of  records  in  the  system:  List  of  actuaries  whose  en¬ 
rollment  has  been  suspended  or  terminated. 

Authority  for  maintenance  of  the  system:  Title  29  U.S.  Code,  Sec- 
Uon  1242. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  I )  Copies  of  roster  may 
be  furnished  to  representatives  of  Departments  of  Labor  and  Trea¬ 
sury  who  have  occasion  to  meet  and/or  correspond  with  enrolled 
actuaries.  2)  Disclosure  to  public  pursuant  to  5  U.S.  Code,  Section 
552.  3)  See  Appendix  to  this  notice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Three  by  five  cards  and/or  computerized  printout 

Retrlevability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  system  is  public  information. 

Retention  and  disposal:  This  system  is  pernumently  maintained 
and  periodically  updated. 

System  managerfs)  and  addrem:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuaries,  c/o  Department  of  the  Treasury, 
Washington,  D.C.  20220 


Notification  procedure:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Record  aceem  procedures:  Inquiries  concerning  access  to  r^ords 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
■  Department  of  the  Treasury,  Washington,  D.C.  20220,  (202)  634- 
5071 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  1)  Suspension  and  Termination  files. 

APPENDDL  ADDITIONAL  ROUTINE  USES 

A  record  »»«■««« by  the  Joint  Board  for  the  Enrollment  of 
Actuaries  (the  Joint  Board)  to  carry  out  its  functions  may  be  disclostd 
as  a  “routine  use”  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  employee, 
the  letting  of  a  contract,  or  the  issuance  of  a  ucenae,  ipant  or  otha 
bmefit  by  the  requesting  agency,  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  r^uesting  agency’s  deciakm  on  the 
matter,  provided  that  disclosure  is  compatible  with  the  purpose  for 
which  such  record  was  collected. 

A  record  maintained  by  the  Joint  Board  to  carry  out  its  functions 
may  be  disclosed  in  response  to  a  court  subpoena,  to  appr^riate 
parties  engaged  in  litigation  or  in  preparation  of  possible  litigation 
1  such  as  potential  witnesses  for  the  pu^se  of  securii^  their 
testimony  when  necessary  to  courts,  magistrates  or  administrative 
tribunals,  to  parties  and  their  attorneys  for  the  purpose  of  proceed- 
ing  with  litigation  or  settlement  of  disputes,  to  individuals  seekii^ 
'  information  by  using  established  discovery  procedures,  whether  in 
connection  with  civu,  criminal  or  regulatory  proceedings. 

I  Disclosure  from  the  record  of  an  individual  may  be  made  to  a 
congressional  office,  in  response  to  an  inquiry  which  such  congres¬ 
sional  office  presents  as  being  made  on  behalf  of,  and  at  the 
request  of,  that  individual. 
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PRIVACY  ACT  ISSUANCES 


PANAMA  CANAL  COMPANY— CANAL 
ZONE  GOVERNMENT 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

This  notice  describes  the  character  and  gives  notice  of  the  ex¬ 
istence  of  the  systems  of  records  maintained  by  the  Panama  Can^ 
Company  and  the  Canal  Zone  Government.  In  this  notice,  “systems 
of  records”  means  a  system  of  records  which  contains  information 
about  individuals  retrievable  by  name  or  other  personal  identifier. 
The  Privacy  Act  of  1974,  5  U.S.C.  5S2a(eX4)  requires  annual  publi¬ 
cation  of  such  a  notice. 

These  agencies  last  published  such  a  notice  at  41  FR  41358-41403 
(September  21,  1976).  In  addition,  these  agencies  gave  notice  on 
August  9,  1977  (42  FR  40419)  of  a  proposed  new  system  of  records. 
Race  and  Ethnic  Data,  PCC-C!ZG/GVEO-I,  and  called  for  public 
comment  on  any  aspect  of  that  proposed  system.  The  proposed 
system  notice  is  included  in  this  document.  Ihis  system  come 
into  effect  on  September  17,  1977,  unless  these  agencies  publish  an 
announcement  to  the  contrary.  These  agencies  modified  the  system 
Minority  Group  Designator  (MGD)  Records,  PCC-CZG/PR-1 1  by  a 
notice  published  at  42  FR  36332  (July  14,  1977).  When  the  new 
system  PCC-CZG/GVEO-1  comes  into  operation,  Uk  former 
svstem  will  revert  to  its  origittal  form. 

In  late  August,  these  agencies  submitted  to  the  Federal  Register 
a  descnption  of  an  existing  system  of  records.  Canal  Protection 
Division  Activity  Report  FQcs,  PCC-CZG/CACP-2,  of  which  notice 
had  not  previously  been  given  (see  FR  Doc.  77-264^  42  FR  46261, 
September  14,  1977).  This  description  appears  also  in  this 

document.  At  the  same  tune,  these  agencies  requested  a  waiver  | 
(permitted  by  0MB  Circular  A-108,  Transmittal  Memoranda  Nos.  1  ' 
and  3)  of  the  60-day  period  before  a  system  of  records  can  be  put 
into  effect.  Unless  these  agencies  publuh  an  aimouncement  to  the 
contr^,  this  system  wdl  continue  m  operation. 

This  notice  iiKorpoiates  a  number  of  cturections  to,  and  clarifi¬ 
cations  of,  previously-published  system  descriptions  intended  in 
most  cases  to  make  corrections  of  an  editorial  nature  and  in  some 
cases  to  reflect  minor  changes  in  the  systems  themselves.  None  of 
these  is  a  change  for  which  the  Privacy  Act  of  1974,  S  U.S.C. 
552a(o)  and  Office  of  Management  and  Budget  Circular  A-108 
(Transmittal  Memoranda  Nos.  I  and  3)  require  the  submission  of  a 
report  on  new  system. 

The  following  systems  have  been  deleted: 

1.  Automatic  Data  Processii^  and  Retrieval  Systems,  PCC- 
CZG/FVDP-1.  This  system  consisted  basically  of  portions  of  other 
systems  for  which  the  ^ta  Processing  Division  of  these  agencies 
provided  automated  programs.  Accordin^y,  the  system  has  been 
deleted  from  this  notice  and  the  relevant  information  transferred  to 
the  descriptions  of  the  systems  concerned.  These  systems  are; 

Accounts  Receivable  Records,  PCC-CZG/FVAC-2 
Medical  Administration  Records,  PCC-CZG/HL-3 
Payroll  Master  File  for  Panama  Canal  Company  and  Canal 
Zone  Government  Employees,  PCC-CZG/FVAP-1 
Operating  Unit  Personnel  Records,  PCC-CZG/OPR-1 
Student  Record  System,  PCC-CZG/CASC-1 
Motor  Vehicle  and  Motorboat  Registration  and  Operator’s 
License  Files,  PCC-CZG/CALS-8 

The  transfer  is  reflected  in  changes  to  such  parts  of  the  system 
descriptions  as:  location;  storage;  routine  uses;  retrievability;  and 
retention  and  disposal.  Since  no  separate  system  notice  existed  for 
the  records  maintained  by  the  Data  Processing  Division  for  the 
Transit  Operations  Division,  a  new  notice  describing  these  records 
appears  in  this  document,  designated  Pilot  Workload  Statistics, 
FCC-CZG/MRTO-2. 

2.  Canal  Zone  Vehicle  Registration  Listings,  PCC-CZG/CAPL-17. 

This  system  duplicated  part  of  the  system  Motor  Vehicle  and  Mo¬ 
torboat  Registration  and  Operator’s  License  Files,  PCC- 

CZG/CALS-8. 

3.  Hire-A-Kid  Program  File,  PCC-CZG/GVYA-1.  These  agencies 
have  discontinued  the  Hire-A-Kid  program;  the  records  have  been 
destroyed. 

Other  changes  include; 

1.  Correction  of  the  retention  period  for  the  systems  Advance 

Authorizations  to  Enter  the  Canal  Zone,  PCC-CZG/ADRM-2,  and 
Vehicle  Registration  for  RP-Series  License  Plates,  PCC- 

CZG/CACU-9. 

2.  Clarification  of  the  retrievability  of  records,  establishment  of  a 
retention  period,  and  additions  to  the  method  of  storage  for  the 
systems  Privacy  Act  Requests  Records,  PCC-CZG/ADRM-3,  and 


Freedom  of  Information  Act  Requests  Records,  PCC-CZG/ADRM- 

4. 

3.  Correction  of  the  information  about  storage  of  records  in  the 
following  systems:  State  Department  Visa  Ixxjkout  Book,  PCC- 
CZG/CACU-I;  Immigration  and  Naturalization  Sersice  Lookout 
Book,  PCC-CZG/CACU-2;  Customs  Fugitive  Records,  PCC- 
CZG/CACU-3;  and  Seamen’s  Locator  List,  PCC-CZG/CACU-7. 

4.  Revision  of  location,  categories  of  records  in  the  system, 
storage,  and  safeguards  for  U.S.  Government  Vehicle  Operator’s 
IdenUfication  and  Material  Handling  Card  Application  Files,  PCC- 
CZG/CALS-6,  to  reflect  transfer  of  information  on  holders  of 
Material  Handling  Cards,  previously  held  on  punched  cards,  to 
magnetic  disks.  In  addition,  the  authorities  for  maintenance  of  the 
system  and  the  retention  period  have  been  corrected. 

5.  Clarification  of  the  categories  of  individuals  covered,  and  of 
the  categories  of  records  in,  the  system  Marriage  License  Records, 
PCC-C25g/CALS-9.  The  safeguards  for  the  system  have  been 
amended  to  make  clear  that,  while  the  records  are  not  kept  in  a 
lockable  cabinet,  the  room  in  which  they  are  kept  is  locked  when  not 
in  use. 

6.  Alteration  of  the  system  descriptions  of  Law  Enforcement 

Case  Files,  PCC-CZG/CAPL-1,  and  of  Traffic  Accident  re¬ 

ports,  PCC-CZG/CAPL-16,  to  reflect  the  computerization  of  some 
of  the  information  in  these  systems.  Information  is  not  retrievable 
from  the  computer  by  name  or  personal  identifier.  Computerization 
affects  storage,  safeguards,  retrievability,  retention,  disposal,  and 
location  of  the  systems. 

7.  Substitution  of  “F”  for  “X”  in  the  system  desimator  PCC- 
CZG/FVXI-1,  so  that  the  system  name  now  reads  Incentive 
Awards  Prewram  Files,  PCC-CZG/FVFI-1.  In  addition,  categories 
of  individuals  covered  by  the  system  and  categories  of  records  in 
the  system  have  been  amended  to  reflect  the  fact  that  the  system 
contains  limited  information  on  the  supervisors  of  employees  mak¬ 
ing  suggestions  or  receivii^  incentive  awards.  The  description  of 
the  storage  of  the  information  has  been  amplified. 

8.  Deletion  of  redundant  routine  uses  and  renumbering  of  remain¬ 
ing  routine  uses  for  the  system  Claims  Files,  PCC-CZG/FVAK-1. 
One  routine  use  deleted  was  a  subcategory  of  a  broader  routine  use 
listed  for  the  system.  The  two  others  deleted  were  redundant 
because  the  use  of  information  contemplated  by  them  is  specifically 
permitted  by  the  Privacy  Act  of  1974,  5  U.S.C.  552a(bK10). 

9.  Amendment  of  the  location  of  the  system  Marine  Accident 
Reference  Cards,  PCC-CZG/MRTO-1,  to  reflect  the  relocation  of 
the  Transit  Operations  Division. 

10.  Updating  of  the  categories  of  records  in  two  personnel 
systems:  Personal  Data  Record  PCC-CZG/PR-3  has  been  amended 
to  show  that  information  on  debts  and  support  payments  is  no  longer 
maintained.  Recruiting  and  Placement  Records,  PCC-CZG/TR-5  nas 
been  amended  to  show  deletion  of  information  pertaining  to  the 
counseling  of  handicapped  persons  and  ready-reference  records  per¬ 
taining  to  qualirications  of  applicants  and  status  of  applications  for 
transfer. 

The  descriptions  of  systems  of  records  maintained  by  these  agen¬ 
cies  appear  below  ,  preceded  by  a  statement  of  general  routine  uses 
and  an  alphabetical  listing  of  aU  the  systems  of  records. 

Hazel  Murdock, 

Assistant  to  the  Secretary,  Panama  Canal  Company. 


PREFATORY  STATEMENT  OF  GENERAL  ROUTINE  USES 
(35  CFR  Part  10,  Appendix  A) 

Information  pertaining  to  individuals  which  is  maintained  in  any 
system  of  records  under  the  control  of  the  Panama  Canal  Company 
or  Canal  Zone  (jovemment  is  subject  to  disclosure,  as  a  routine 
use  of  such  information,  to  any  of  the  following  persons  or  agen¬ 
cies  under  the  circumstances  described; 

1 .  Information  indicating  a  violation  or  potential  violation  of  law 
(whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  in¬ 
volving  a  statute  or  regulation  or  a  rule  or  order  issued  pursuant 
thereto)  may  be  referred  to  the  Federal,  State,  local,  foreign,  or  in¬ 
ternational  agency  charged  with  investigating  or  prosecuting  such 
violations  or  chaiged  with  implementing  or  enforemg  the  particular 
statute,  or  regulation,  rule,  or  order,  wluch  is  pertinent  thereto. 

2.  Information  which  has  a  bearing  on  matters  which  may  be  in 
dispute  may  be  disclosed  in  the  course  of  presenting  evidence  or 
argument  to  a  court  or  administrative  tribunal,  a  judicial  official,  or 
counsel  for  a  party  in  connection  with  litigation  or  ac^inistrative 
proceedings  in  which  the  agency,  or  its  officers  or  employees,  are 
or  may  bwome  involved. 
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3.  Information  may  be  provided  to  persons  or  agencies  from 
whom  information  is  solicited,  to  the  extent  necessary  to  elicit  facts 
which  may  be  relevant  to  a  financial  audit  or  an  agency  decision  to 
hire  or  retain  an  employee,  issue  a  security  clearance,  award  a  con¬ 
tract,  grant  a  license,  or  otherwise  provide  a  benefit  or  incur  an 
obligation. 

4.  Information  may  be  disclosed  to  a  Federal  agency,  in  response 
to  its  request  in  a  particular  case  or  in  a  category  of  cases,  in  con¬ 
nection  with  that  agency’s  (a)  decision  in  a  personnel  matter;  (b) 
financial  audits  and  accounting;  (c)  issuance  of  a  security 
clearance;  (d)  investigation  of  an  individual  employed  or  formerly 
employed  by  the  Panama  Canal  Company  or  Cand  Zone  Govern¬ 
ment;  or  (e)  decision  to  award  a  contract,  grant  a  license,  or  other¬ 
wise  provide  a  benefit  or  incur  an  obligation. 

5.  Information  may  be  supplied  in  response  to  an  inquiry  from  a 
Member  of  Congress  on  behalf  of  an  individual  or,  at  any  stage  of 
the  legislative  coordination  and  clearance  process,  to  the  Office  of 
Management  and  Budget  in  connection  with  the  review  of  private 
relief  legislation. 

6.  Information  which  has  a  bearing  on  the  qualifications  of 
professional  personnel  (such  as  architects,  attorneys,  engineers, 
medical  practitioners,  pilots,  and  teachers)  who  have  been  em¬ 
ployed  by  the  agency  or  have  had  professional  dealings  with  the 
agency  may  be  provided  to  the  appropriate  authorities  such  as 
professional  licensing  and  certifying  boards  and  grievance  commit¬ 
tees. 

TITLE  LISTING  OF  PANAMA  CANAL  COMPANY-CANAL 
ZONE  GOVERNMENT  NOTICES  OF  SYSTEMS  OF  RECORDS 
Accounts  Payable  Disbursement  Records,  PC-CZG/FVAC-8 
Accounts  Receivable  Records,  PCC-CZG/FVAC-2 
Admeasurer  Examination  File,  PCC-CZG/MRPA-1 
Advance  Authorizations  to  Enter  the  Canal  Zone,  PCC- 
CZG/ADRM-2 

Appeals,  Grievances,  Complaints,  and  Assistance  Records,  PCC- 
CZG/CZPB*2 

Applications  for  Importation,  PCC-CZG/CACU-8 
Arrest  Record  File,  PCC-CM/CAPL-13 
Biographical  Data,  PCC-CZG/GVPR-I 
Biographical  Data  Cards,  PCC-CZG/ISO-5 
Biographical  Data  Files,  PCC-CZG/iSO-6 
Canal  Protection  Division  Activity  Report  Files,  PCC- 
CZG/CACP-2 

Canal  Zone  Awards  and  Service  Contracts  Control  Records, 
PCC-CZG/FVAC-7 

Omal  Zone  Board  of  Registration  for  Architects  and  Professional 


Engineers  Directory,  PCC-CZG/BRAE-2 
Canal  Zone  Board  of  Registration  for  Architects  and  Professional 
Engineers  Reference  Files,  PCC-CZG/BRAE-I 
Canal  Zone  Library  Registration  Record,  PCC-CZG/CALM-1 
Cardex  File— Contraband  Violations,  PCC-CZG/CACU-6 
Cardex  File— Smuggliim;  Narcotics;  Violators  or  Suspects  and 
Fugitives,  PCC-CZG/cACU-4 
Cardex  File— Vehicle  E»>orters,  PCC-CZG/CACU-5 
Card  Index  System,  PCC-C2^/ISC>-3 
Case  Investigations,  PCC-CZG/CAPS-2 
ash  Audit  Files,  PCC-CZG/FVGA-1 
ash  Collection  Agents  and  Subagents,  PCC-CZG/FVAC-6 
ash  Register  Recent  Shortages,  PCC-CZG/FVGA-2 
Civil  and  Amateur  Radio  Curator  and  Station  License  Files, 


PCC-CZG/CALS-4 

Civil  Defense  and  Natural  Disaster  Records,  PCC-CZG/EPCD-I 
Claims  Files.  PCC-CZG/FVAK-1 
Complaints  Against  Policemen  File,  PCC-CZG/CAPL-15 
Confidential  &)urces  and  Contacts,  PCC-CZG/ISC)-2 
Contractor  Employee  Payroll  Records,  PCC-CZG/ECCN-2 
Convict  Fik8,^-CZG/CAPL-4 
astoms  Fugitive  Records,  PCC-CZG/CACU-3 
Delegation  of  Authority  for  Procurement,  PCC-CZG/FVAC-5 
Detective  Confidential  Files,  PCC-CZG/CAPL-3 
Debility  Relief,  Retirement  and  Group  Supplementary  Life  In¬ 
surance  Records,  rcC-CZG/PR-1 
Driver’s  License  Investigatory  File,  PCC-CZG/CALS-7 
Driver’s  License  Revocation  Lists,  PCC-CZG/CAPL-20 
Embezzlements,  Burglaries,  and  Cash  Shortages,  PCC- 
CZG/FVAC-1 


Employee  Application  for  Outside  Employment,  PCC- 
CZG/ADGS-2 


Employee  Benefits  Records,  PCC-CZG/PR-2 
Employee/Dependent  Kioto-Identification  Card  Applications, 
PCC-CZG/CALS-1 


Employees’  and  Dependents’  Travel  Orders  PCC-CZG/ADTR-1 
Equal  Employment  Opportunity  Counseling  and  Investigation 
Files.  PCC-CZG/GVEO-2 

Ethyl  Alcohol  (Tertifkates  of  Purchase,  PCC’-CZG/SC-5 
Expert  and  Consultant  Records,  PCC-(rZG/SC-3 
Fingerprint  FUe.  PCC-CZG/CAPL-7 
Fishing  Pass  Application  File,  PCC-CZG/CALS-3 
Freedom  of  Information  Act  Requests  for  Records,  PCC- 
CZG/ADRM-4 

General  Files  of  the  Canal  Agencies,  PCC-CZG/ADRM- 1 
Grievances  and  Appeals  Records,  PCC-CZG/PR-4 
Health,  Medical,  Dental,  and  Veterinary  Records  Systems.  PCC- 
CZG/HL-1 

Housing  Complaints  File,  PCC-CAG/SC-2 
Housing  Files,  PCC-CZG/SC-1 
Hunting  Permit  AppUcation  File,  PCC-CZG/CALS-2 
Immigration  and  Naturalization  Service  Lookout  Book,  PCC- 
CZG/CACU-2 

Immigration  Detention  Orders,  PCC-CZG/CACU-12 
Incentive  Awards  Program  Files,  PCC-CZG/FVFI-1 
Index  of  Contractor  Employees,  PCC-CZG/ISO-4 
Industrial  Accident  Prevention  Supervisor/Unit  Awards  File, 
PCC-CZG/SF-I 

Informant  Name  File.  PCC-CZG/CAPL-9 
Injury  Compensation  Payroll  Records,  PCC-CZG/FVAP-3 
Inmate  Trust  Fund  File,  PCC-C^/CAPL-14 
Internal  Revenue  Service  Notke  of  Levy  Files,  PCC- 
CZG/FVTR-2 

Land  license  Record,  PCC-CZG/CALS-5 
Law  Enforcement  Case  Report  Files,  PCC-CZG/CAPL-I 
Mail  Covers,  PCC-CZG/CAPS-1 
Marine  Accident  Reference  Cards,  PCC-CZG/MRTO-1 
Marine  License  Files,  PCC-CZG/MRBLI-1 
Marriage  License  Records,  rcC-CZG/CALS-9 
Master  Name  File,  PCC-CZG/CAPL-IO 
Medical  Administration  System-Exempt,  PCC-CZG/HL-2 
Medkal  Administration  System-Nonexempt,  PCC-CZG/HL-3 
Merit  System  Recruiting,  Examining,  and  Placement  Records, 
PCC-CZG/CZPB-l 

Minority  Group  Designator  GD)  Records,  PCC-CZG/PR-U 
Motor  Vehkle  and  Motorboat  Registration  and  Operator’s 
Ucense  Files.  PCC-CZG/CALS-8 
News  Media  Representatives,  PCC-CZG/IO-2 
News  Morgue  Records,  PCC-CZG/IO-1 

Office  of  the  Secretary  Operating  Unit  Personnel  Files,  PCC- 
CZG/WO-2 

Offkial  Permits  to  Have  or  Carry  Firearms,  PCC-CZG/CALS-1 1 
Operating  Unit  Employment  Inquiry  Files,  PCC-CZG/OPR-2 
Curating  Unit  Personnel  Recoids,  PCC-CZG/OPR-1 
Panama  Canal  Company  Board  of  Directors,  PCC-CZG/WO-1 
Panama  Canal  Company  Board  of  Directors  Biographical  and 
Correspondence  Files,  PC(J-CZG/EPS-1 
ftyroU  Deductions.  PCC-CZG/FVAP/AC-4 
Payroll  Master  File  for  Panama  Canal  Company  and  Canal  Zone 
Government  Employees,  PCC-CZG/FVAP-1 
Payroll  System  for  Vessel  Employees,  PCC-CZG/FVAP-2 
Pending  Mtective  Investigation  Records,  PCC-CZG/CAPL-8 
Personal  Data  Records,  PCC-CZG/PR-3 
Personnel  Investigation  Records,  PCC-CZG/CZPB-3 
Personnel  Security  Ffles,  PCC-CZG/ISO-1 
Philatelic  Program,  PCC-CZG/CAPS-5 
Plumbing  and  Welding  License  FQes,  PCC-CZG/ECCN-1 
PoUce  Headquarters  Confidential  FUe,  PCC-CZG/CAPL-2 
PoUce  Photo  Files,  PCC-CZG/CAPL-6 

Poor  Risk/Delinquent  Citation/Warrant  File,  PCC-CZG/CAPL-19 
Post  Offke  Boxholder  Records,  PCC-CZG/CAPS-4 
Postal  Claims  and  Inquiries,  PCC-CZG/CAK-6 
Presentence  and  TO-Parole  Investigation  Reports,  PCC- 
CZG/CAPR-2 

Prisoner  Property  Record,  PCC-CZG/CAPL-I 8 
Prisoner  Record  Cards,  PCC-CZG/CAPL-5 
Privacy  Act  Requests  Records,  PCC-CZG/ADRM-3 
Probation  and  Parole  Unit  Child  Custody  Reports,  PCC- 
CZG/CAPR-1 

Probation  and  Parole  Unit  Statistical  File,  PCC-CZG/CAPR-3 
Prohibitory  Orders  Against  Sending  Pandering  Advertisement  in 
the  Mails,  PCC-CZG/CAPS-3 
Protocol  Unit  Operational  Files,  P(X-CZG/GVm-2 
Purchase  Authority  Cards,  PCC-CZG/ADGS-1 
(>uarteriy  Report  of  Employee  Union  Dues  Deductions,  PCC- 
CZG/GVLR-1 
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Race  and  Ethnk  Data,  PCC-CZG/GVEO-1 
Recruiting  and  Placement  Records,  PCC-CZG/PR-5 
Refugee  Records,  PCC-CZG/SC-4 

Runners.  Peddlers,  and  Solicitors  Application  and  License  Files, 
PCC-CZG/CALS-10 

20/30/40  Year  Safety  Key  Awards  Files,  PCC-CZG/SF-2 
Seamen's  Locator  List,  PCC-CZG/CACU-7 
State  Department  Visa  Lookout  Book,  PCC-CZG/CACU-1 
Statements  of  Employment  and  Financial  Interest,  PCC- 
CZG/GE-2 

Student  Record  System,  PCC-CZG/CASC-1 
Suspension  of  Check  Cashing  Privileges  Files,  PCC-CZG/FVTR- 
3 

Telephone  Exchange  Directory,  PCC-CZG/ECLE-1 
Termination  of  Employment  Actions  Records,  PCC-CZG/FVTR- 

1 

Traffic  Accident  Reports,  PCC-CZG/CAPL-16 

Training  and  Employee  Eievelopment  Records,  PCC-CZG/PR-6 

Trust  ftnd  Records,  PCC-CZG/FVAC-3 

U.S.  Army  Element,  Canal  Zone  Government  Military  Adminis¬ 
tration  System,  PCC-CZG/MIL-1 

U.S.  Civil  Service  Commission  systems  applicable  to  the  Canal 
agencies;  General  Personnel  Records;  Retirement.  Life  Insurance, 
and  Health  Benefits  Records  Systems  (See  PCC-CZG/PR-8) 

U.S.  Government  Vehicle  Operator's  Identification  and  Material 
Handling  Card  AppUcation  Files,  PCC-CZG/CALS-6 
U.S.  Immigration  and  Naturalization  Service,  U.S.  Citizenship 
Certificate  Application  and  Appointment  Records,  PCC- 
CZG/CACU-1 0 

Unnegotiated  Checks  over  One  Year  Old,  PCC-CZG/FVAC-9 
Vehicle  Registration  for  RP-Series  License  Ilates,  PCC- 
CZG/CACU-9 

Vessel  Employee  Records,  P(X-CZGAT  WT-1 
Visa  Records,  PCC-CZG/GE-1  (STATE-39) 

Vital  Installation  Access  File,  PCC-CZG/CACP-1 
Youth  Unit  Drag  Abuse  File,  PCC-CZG/CAPL-11 
Youth  Unit  Name  Index  File,  PCC-CZG/CAPL-12 

PCC-CZG/ADGS-1 

System  name:  Purchase  Authority  Cards,  PCC-CZG/ADGS-1 
Sratem  location:  Administrative  Services  Division,  Administration 
Building,  Balboa  Heights,  Canal  Zone 
Categories  of  individuals  covered  by  the  system:  Employees  of 
private  companies,  orgmuzations,  and  certain  other  government 
agencies,  and  other  individuals  that  qualify  for  purchase  authority. 

Categories  of  records  in  the  svstem:  Name,  employment  status,  re¬ 
sidence,  mailing  address,  purchase-authority  status,  marital  status, 
citizenship,  age,  names  and  ages  of  dependents,  and  history  of 
identification  caids  issued. 

Authority  for  maintenance  of  the  system:  Article  III,  1936  General 
Treaty  of  Friendship  and  Cooperation,  53  Stat.  1807;  Articles  XI 
and  )QI,  1955  Treaty  of  Mutual  Understanding  and  Cooperation,  6 
U.S.T.  2273. 

Routine  uses  of  records  maintained  in  the  system,  including  categ^ 
rics  of  users  and  the  purposes  of  such  uses:  Information  from  this 
system  may  be  disclosed  to  court  officials  for  the  purpose  of  com¬ 
piling  jury  duty  rosters.  See  also  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms,  8  by  10  1/2  inches. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Lockable  file  cabinets.  Access  and  use  are  restricted 
to  authorized  personnel. 

Retention  and  disposal:  Minimum  of  5  years  after  individual 
ceases  to  qualify  for  purchase  authority.  Shredded. 

Systra  numagerfs)  and  address:  (Thief,  General  Services  Branch, 
Administrative  Services  Division,  Box  M,  Balboa  Heights,  Canal 
Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^ency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notifications  Procedures,  preceding. 

Contesting  record  procedures:  See  rales  published  in  35  CFR  Part 

10. 


Record  source  categories:  From  individual. 

pcc.czg/aik;s-2 

Svstem  name:  Employee  Application  for  Outside  Employment. 

pcc-czg/ad6s-2 

System  location:  Administrative  Services  Division,  Administration 
Building.  Balboa  Heights,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees  who  have  applied  for  permission  to  engage  in 
outside  employment. 

Categories  of  records  in  the  svstem:  Name  of  employee,  name  of 
outside  employer,  location  of  outside  employment,  number  of 
hours  employed  weekly,  nature  of  work  perfomed,  beginning  and 
ending  dates  of  outside  employment,  and  conihtions  placed  on  em¬ 
ployee  concerning  outside  employment  permission.  Also  may  in¬ 
clude  letters  from  the  Government  of  I^nama  stating  there  is  no 
objection  to  the  proposed  employment. 

Authority  for  maintenance  of  the  system:  35  CFR  255.735-32;  E.O. 
11222  of  May  8, 1%5. 

Roufine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Released  to  Internal 
Revenue  Service  upon  request  to  inform  them  which  employees  en¬ 
gage  m  outside  employment.  Sm  also  general  routine  use  para¬ 
graphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  form  8  by  10  1/2  inches. 

Retrievability:  Filed  by  expiration  date.  Separate  index  main¬ 
tained  by  name. 

Safeguards:  Lockable  file  cabinet.  Access  and  use  are  restricted 
to  autlmrized  personnel. 

Retentioo  and  disposal:  Minimum  of  5  years  after  expiration  of 
permit.  Disposed  of  by  shredding. 

System  managerfs)  and  address:  Chief,  General  Services  Branch, 
Box  M,  Balboa  Heists,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  i^ency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rales  published  in  35  CFR  Part 

10. 

Record  source  categories:  From  individual  to  whom  application 
pertains. 


PCC-CZG/ADRM-1 

System  name:  General  Files  of  the  Canal  Agencies,  PCC- 
CZG/ADRM-1 

System  location:  Records  Management  Branch,  Panama  Canal 
Company,  Administration  Building,  Balboa  Heights,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  the  subject  of  correspondence  or  who  corr?:pond  with  the  Of¬ 
fice  of  the  Goveraor/President  and  staff  offices  on  a  variety  of  sub¬ 
lets  related  to  the  operation,  maintenance,  and  protection  of  the 
Panama  (Tanal  and  the  Government  of  the  Canal  Zone. 

Categories  ot  records  in  the  system:  Files  retrievable  by  reference 
to  inchviduals  include  records  on  subjects  such  as  eligibility  to  en¬ 
gage  m  private  business,  purchase  goods  and  services,  use  Canal 
facilities,  and  reside  or  remain  in  (Tanal  2^ne;  licenses  and  permits 
in  connection  with  utiliution  of  land,  water,  resources  and  facili¬ 
ties;  Congressional  inquiries  about  or  on  behalf  of  individuals;  de¬ 
tention  and  demrtation  of  persons;  biographical  data  on  former 
Governor  of  the  Canal  Zone;  certtficates  of  good  conduct;  con¬ 
tracts  with  individuals,  reports  of  Court  dispositions  of  cases; 
Coroner  reports;  and  inquiries  and  answers  on  Canal  operations, 
laws  and  regulations  pertaining  to  the  Canal  and  the  Canal  Zone, 
and  policies  related  thereto,  generally. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101  and  3102. 

Routine  uses  of  records  maintained  in  the  ^rstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^e  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  fdders  or  on  backers  and  card  in¬ 
dexes. 
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Retrkvability:  Filed  by  subject  subdivided  alphabetically  by 
name,  or  filed  alphabetically  by  name  only. 

Safeguards:  Stored  in  metal  file  cabinets  in  file  room  locked  when 
not  in  use  in  a  building  with  around-the-clock  guard.  Access  and 
use  are  restricted  to  autnorized  personnel. 

Retentioa  and  disposal:  Certificates  of  good  conduct,  6  months; 
eligibility  files,  3  years  after  last  entry;  general  inquiries  and  an¬ 
swers,  3  years.  Others  transferred  to  Agency  Records  Center  after 
8  years  and  retained  permanently.  General  files  prior  to  1914  are 
stored  in  National  Archives. 

System  managerfs)  and  address:  Chief,  Records  Management 
Branch,  Panama  Canal  Company,  Box  M,  Balboa  Heights,  Canal 
Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Mana^r  or  the  Agency  Records  Officer,  Administration 
Building.  Balbra  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  Sec  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Subject  individuals.  Canal  officials,  and 
information  from  records. 

PCC-CZG/ADRM-2 

System  name:  AdvaiKe  Authorizations  to  Enter  the  Canal  Zone, 
PCC-CZG/ADRM-2 

System  location:  Records  Management  Branch,  Panama  Canal 
Company,  Administration  Building,  Balboa  Heights,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Individuals  issued 
advance  authorization  to  enter  the  Cimal  Zone. 

Catnories  of  records  in  the  system:  Advance  authorizations  to 
enter  the  Canal  Zone  and  related  papers,  such  as  extensions  of  stay 
and  changes  in  Canal  Zone  immigration  status. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  841,  76A  Stat. 
32;  E.O.  11305  ;  35  CFR  59.22-3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  ratine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  'Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  on  backers. 

Retrievability:  Filed  alphabetically  by  name  of  entrant. 

Safeguards:  Stored  in  metal  flle  cabinets  in  file  room  locked  when 
not  in  use  in  a  building  with  around-the-clock  guard.  Access  and 
use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  After  2  years,  transferred  to  Agency 
Records  Center;  then  destroyed  after  2  more  years. 

System  managerfs)  and  address:  Chief,  Records  Management 
Branch,  Panama  Canal  Company,  Box  M,  Balboa  Heights,  Canal 
Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Pan  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Pan 
10. 

Record  source  categories:  Sponsors  of  entrant.' 

PCC-CZG/ADRM-3 

System  name:  Privacy  Act  Requests  Records,  PCC-CZG/ADRM-3 

Svstem  location:  Records  Management  Branch,  Administration 
Building,  Balboa  Heights,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  personal  information  from  records  systems  of  the 
Panama  Canal  Company/Canal  Zone  Government  under  provisions 
of  the  Privacy  Act. 

Categories  of  records  in  the  system:  Records  maintained  to 
process  requests  made  under  the  Mvacy  Act  of  1974,  and  to  pro¬ 
vide  information  for  compiling  an  annual  report  for  Tlie  Office  of 
Management  and  Budget  as  required  by  the  act.  Files  contain  cor¬ 


respondence,  documents,  and  file  material  references  related  to  the 
receipt,  processing  and  final  disposition  of  requests  received  under 
the  ravacy  Act  of  1974.  File  material  under  request  is  normally 
retained  by  the  system  manager  of  the  system  from  which  the  in¬ 
formation  IS  requested. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552a. 

Routine  uses  of  records  maintained  in  the  ^stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^e  general  routine  um 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accc«dng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  logs;  index  cards. 

Retrievability:  Documentation  on  r^uests  processed  by  Privacy 
Act  Staff  filed  by  log  number  and  retrievable  by  name.  Documenta¬ 
tion  on  requests  processed  by  system  managers  field  chronologi¬ 
cally. 

Safeguards:  Records  maintained  in  ffle  cabinets  in  building  with 
arouno-the-clock  guard.  Access  and  use  are  restricted  to  authorized 
personnel. 

Retentioa  and  disposal:  Retained  6  years  after  final  disposition  of 
case,  then  destroyed. 

System  managerfs)  and  address:  Chief,  Records  Management 
Branch,  Administrative  Services  Division,  Box  M,  Balboa  Heights, 
Canal  Zone. 

Notificatioa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager.  Rules  published  in  35  CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
Systems  Manager  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained  and  from  officials  making  determinations  under  the  act. 

PCC-CZG/ADRM-4 

System  name:  Freedom  of  Information  Act  Requests  Records,  PCC- 
CZG/ADRM-4 

System  locatioa:  Records  Management  Branch,  Administration 
Building,  Balboa  Heights,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  copies  of  Panama  Canal  Company/Canal  Zone 
Government  records  under  provisions  of  the  Freedom  of  Informa¬ 
tion  Act. 

Categories  of  records  in  the  system:  Records  maintained  to 
process  requests  for  information  from  records  under  the  Frenlom 
of  Information  Act,  and  to  provide  annual  reports  to  Congress  as 
required  by  the  act.  Files  will  normally  contain  correspondence, 
documents  and  file  material  references  related  to  the  receipt, 
processing  and  final  disposition  of  requests  received  under  the 
Freedom  of  Information  Act. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552. 

Routine  uses  of  records  maintained  in  the  mtem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Append 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  logs;  index  cards. 

Retrievability:  Filed  by  log  number;  indexed  by  name. 

Safeguards:  Records  maintained  in  metal  file  cabinet  in  building 
with  around-the-clock  guard.  Access  and  use  are  restricted  to 
authorized  personnel. 

Retentioa  and  disposal:  Retained  6  years  after  final  disposition  of 
case,  then  destroyed. 

System  mani^ris)  and  address:  Chief,  Records  Management 
Branch,  Administrative  Services  Division,  Box  M,  Balboa  Heights, 
Canal  ^ne. 

Notificatioa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  i^ency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 
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Record  source  categories:  From  individual  requesting  information; 
and  from  officials  making  determinations  under  the  act. 

PCC-CZG/ADTR-1 

System  name:  Employees’  and  Dependents’  Travel  Orders.  PCC- 
CZG/ADTR-1 

System  location:  Transportation  Branch.  Building  639,  Balboa, 
Caiial  Zone 

Categories  of  individuals  covered  by  the  system:  Employees  and 
designated  dependents  of  Panama  Canal  Company/CanaJ  Zone 
Government  and  other  agencies  whose  travel  arrangements  are  per¬ 
formed  by  the  Transportation  Branch  of  the  Panama  Canal  Com¬ 
pany 

Categories  of  records  in  the  system:  Records  contain  traveler’s 
names,  relationship  to  employee,  identiTication  number,  occupation, 
dates  and  places  of  birth,  on^  and  destination  of  travel  as  well  as 
other  Mrtinent  travel  information  required  to  complete  United 
States  Transportation  requests  and  United  States  Government  Bills 
of  Lading. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  5701-42  and 
5924,  and  such  other  authorities  as  are  cited  in  5721-1  and  1-2, 
PCPM 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  U.S.  Government  agen¬ 
cies,  commercial  carriers.  U.S.  and  foreign  customs.  Immigration 
and  diplomatic  personnel,  and  others  with  a  need  to  know;  and  for 
use  in  adjudicating  claims  relating  to  employee  travel.  See  also 
general  routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR 
10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  index  cards. 

Retrievabilhy:  Indexed  by  employee’s  name  and  travel  order 
numbers. 

Safeguards:  Records  maintained  in  file  cabinets.  Office  is  locked 
and  protected  by  security  alarms  after  office  hours  -  access  and  use 
of  records  resUKted  to  authorized  personnel. 

Retention  and  disposal:  Retained  3  years.  Transferred  to  Agency 
Records  Center  for  disposition  under  applicable  disposition 
schedules. 

System  man^rfs)  and  address:  Chief,  Transportation  Branch, 
Panama  Canal  Company,  Box  M.  Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  tl^e  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  employing  unit,  and  by  the  Personnel  Bureau,  Panama 
Canal  Company  as  necessary. 

PCC-CZG/BRAE-1 

System  name:  Canal  Zone  Board  of  Registration  for  Architects  and 
Professional  Engineers  Reference  Files.  PCC-CZG/BRAE-1 
System  location:  Canal  Zone  Board  of  Registration  for  Architects 
and  Professional  Engineers,  Building  29-X,  Balboa  Industrial  Area, 
Balboa.  Canal  Zone 

Categoric  of  individuals  covered  by  the  system:  Active  and  inac¬ 
tive  individuals  certified  as  Engineers-In-Train^  (EIT)  or  re¬ 
gistered  as  Professional  Engineer  (PE)  or  Architect  (RA)  in  the 
(Hanal  Zone. 

Categories  of  records  in  the  system:  Complete  application  detailing 
personal  history,  educational  record  and  references  and  record  of 
professional  practice;  reference  letters  from  individuals,  verifica¬ 
tion  letters  from  schools.  State  Boards,  National  Council  of  En¬ 
gineering  Examiners  (NCEE)/National  Council  of  Architectural  Re¬ 
gistration  Boards  (NCARB),  etc. 

Authority  for  maintenance  of  the  system:  35  CFR  69(A)  and  2 
C.Z.C.  1171-75. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  National 
Council  of  Engineering  Examiners  (NCEE),  National  Counefl  of 


Architectural  Registration  Boards  (NCARB)  and  all  State  Board  ju¬ 
risdictions  in  connection  with  PubUcation  of  Roster,  35  CFR  69.141. 
^  also  general  routine  use  paragraphs  in  prefatory  statement  or  in 
35  CFR  1^  10,  Appendix  A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  diqiosing  of  records  in  the  system: 

Storage:  File  folder  8  1/2  by  II  inches. 

Retrievability:  Alphabetically  by  status  of  certification  and  regis¬ 
tration. 

Safeguards:  Active  records  m^tained  in  locked  file  cabinet;  in¬ 
active  records  maintained  in  office  file  cabinets.  Access  and  use  are 
restricted  to  authorized  personnel. 

Retention  and  disponi:  Active  files  maintained  indefinitely.  Inac¬ 
tive  files  maintained  indefinitely  or  three  years  after  death.  Files 
disposed  of  by  shredding. 

System  managerts)  and  address:  Chairman,  Canal  Zone  Board  of 
Resistration  for  Architects  and  Professional  Engineers,  Box  223, 
Balooa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^ency  Records  Officer,  Administration 
Building.  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Pan  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Pan 

10. 

Record  source  categories:  Individual  applicant,  personal 
references,  NCEE,  NCARB,  State  Boards. 

Syriems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  which  is  investigatory  material  compiled  for  law 
enforcement  purposes  or  wouM  reveal  the  identity  of  confidential 
sources,  or  is  testing  or  examination  material  is  exempt  from  cer¬ 
tain  subsections  of  5  U.S.C.  552a  and  from  the  procedures  for  ac¬ 
cess  an«:  contest  set  forth  in  the  agency’s  regulations.  See  35  CFR 
10.14. 

PCC-CZG/BRAE-2 

System  name:  Canal  Zone  Board  of  Registration  for  Architects  and 
Professional  Engineers  Directory,  rcC-CZG/BRAE-2 

System  locatioa:  Canal  Zone  Board  of  Registration  for  Architects 
and  Professional  Engineers,  Building  29-X,  Balboa  Industrial  Area. 
Balboa,  Canal  Zone 

Categories  of  individuals  covered  by  the  sy^m:  All  certified  En- 
meers-in-Training  (EFT)  and  registered  Professional  Engineers 
(PE)  and  Architects  (RA). 

Categories  of  records  in  the  system:  Numerical  listing  of  En- 
gineers-in-Training,  Professional  En^eers  and  Architects  by 
number,  name  and  methods  of  registration. 

Authority  (or  maintenance  of  the  system:  35  CFR  69  and  2  C.Z.C. 
1171-75  76AStat.  40-41. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  routine  use  by  Uie 
Board  and  for  preparation  of  the  annual  report  (35  CFR  69.232); 
and  the  Roster  (35  CFR  69.141);  Board  members.  Executive  Secre¬ 
tary  to  the  Board,  and  each  architect  and  professional  engineer  and 
architect-in-training  and  en^eer-in-training  and  other  persons  upon 
request  as  set  forth  in  35  CFR  69.144.  See  also  genenil  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  8  Vk  by  11  inch  papers  in  Tile  folders. 

Retrievability:  Numerically  by  certification/registration  number; 
cross  referenced  by  name. 

Safeguards:  File  cabinet.  Access  and  use  are  restricted  to 
authorized  personnel. 

Retention  and  disposal:  Indefinite.  Retained  by  Board  for 
reference  purposes. 

S^em  manager(s)  and  address:  Chairman,  C!anal  Zone  Board  of 
Rrastration  for  Architects  and  Professional  Engineers,  Box  223, 
Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^ency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 
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Record  acccM  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Coatesting  record  procedures:  See  rules  published  in  35  CFR,  Part 

10. 

Record  source  categories:  From  applicant  and  other  sources. 

PCC-CZG/CACP-l 

System  name:  Vital  Installation  Access  File,  PCC-CZG/CACP-l 

System  locatioo:  Canal  Protection  Division,  Civil  Affairs  Building, 
Ancon,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Private  contrac¬ 
tors,  steamship  a^ncy  personnel,  employees  of  the  Panama  Canal 
Company  and  other  persons  who  frequently  require  entrance  to 
vital  Panama  Canal  Company/Canal  Zone  Government  installa¬ 
tions. 

Categories  of  records  in  the  system:  Individual's  name,  place  of 
birth,  date  of  birth,  citizenship,  residence,  position  or  title,  em¬ 
ployer;  firms  business  license  number,  address,  telephone  number, 
merchandise  or  contract  services.  Subsystems  contain  photomat 
cards  containing  name,  employer,  and  card  control  number;  ap¬ 
prehension,  detention  and  incident  records;  persons  holding 
Panama  Canal  Company /Canal  Zone  Government  Runners  licenses; 
and  other  information  pertaining  to  granting,  limiting,  or  denying 
access  to  various  Canal  Zone  mstaUations  where  access  is  con¬ 
trolled. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  191,  E.O. 
10226  of  March  27,  1%1,  6  C.Z.C.  1602  (76A  Stat.  472),  CZAR  87. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms  58  inches  and  8  by  10  1/2  inches. 

Retrievabilhy:  Manual;  Indexed  by  bearer's  name. 

Safeguards:  Records  maintained  in  lockable  file  cabinets.  Access 
and  use  are  restricted  to  authorized  personnel. 

Retention  and  disponi:  Maintained  until  card  expires.  Destroyed 
by  shredder  at  expiration. 

S}rstem  manager(s)  and  address:  Chief,  Canal  Protection  Division, 
Civil  Affairs  Bureau,  Box  M,  Balboa  Heights,  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.13. 

PCC-CZG/CACP-2 

System  name:  Canal  Protection  Division  Activity  Report  Files, 
PCC-CZG/CACP-2 

System  location:  Canal  Protection  Division  Pacific  and  Atlantic 
Area  Commanders'  Offices,  at  Paraiso,  and  Cristobal,  Canal  Zone, 
respectively. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
or  have  been  subjects  of  investigation  by  Canal  Protection  Division 
personnel,  including  those  arrested  and  those  who  have  committed, 
or  are  alleged  to  have  committed,  violations  of  laws  or  regulations 
in  areas  protected  by  the  Canal  Protection  Division. 

Categories  of  records  in  the  system:  Activity  reports,  index  cards 
and  li^books  containing  information  such  as  subject's  name, 
identification  number,  occupation  and  employing  unit  and,  when  a 
subject  has  been  barred  from  vital  areas,  a  notation  to  that  effect; 
date  and  time  of  incident  and  report;  name  of  person  making  the 
report;  information  concerning  the  incident  or  arrest;  and  wit¬ 
nesses'  or  victims’  names,  identification  numbers  and  employing 
units. 

.Authority  for  maintenance  of  the  system:  2  C.Z.C.  31,  76A  Stat.  7; 
50  U.S.C.  191;  and  E.O.  10226  of  March  23,  1951  (now  appearing  as 
35  CFR  Part  129). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  35  CFR  Part  10,  Appendix  A.  Information  in  connec¬ 
tion  with  actual  or  potential  violations  of  the  security  of  areas 
guarded  by  the  Canal  Protection  Division  may  also  be  disclosed  to 
intelligence  units  or  agencies  of  the  United  States  Government  in¬ 
cluding  t^  State  Deprtment  and  the  Department  of  Defense. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storsy;  Printed  forms  814  by  11  inches  and  index  cards. 

Retrievability:  Alphabetical  card  file  of  names  of  subjects  gives 
cross-reference  to  activity  reports  filed  in  numerical  order. 

Safeguards:  Active  files  maintained  in  file  cabinets  in  Area  Co- 
manders’  offices.  File  cabinets  and  offices  locked  when  not  in  use. 
Inactive  files  maintained  at  Agency  Records  Center,  a  building 
locked  when  not  in  use.  Access  to  files  and  filing  areas  restricted  to 
authorized  personnel. 

Retentioa  and  disposal:  Activity  reports  retained  at  Area  Com¬ 
manders'  offices  for  two  years,  subsequently  held  at  Agency 
Records  Center  for  three  more  years,  then  destroyed  Index  cards 
retained  for  up  to  ten  years  after  diste  of  last  entry. 

System  managerts)  and  address:  Chief,  Canal  Protection  Division, 
Box  M,  Balboa  Heists,  Canal  Zone. 

Systems  exempted  from  certain  provisioiis  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  the  Priva¬ 
cy  Act  of  1974,  5  U.S.C.  552a.  and  from  the  procedures  for  access 
and  contest  set  forth  in  the  agency's  regulations.  See  35  CFR  10.13 
and  10.14. 

PCC-CZG/CACU-1 

System  name:  State  Department  Visa  Lookout  Book,  PCC- 
CZG/CACU-1 

System  location:  Canal  Zone  (Customs  Offices  in  Building  101, 
Balboa,  Canal  Zone,  and  in  Budding  200,  Cristobal,  Canal  Zone. 

Categoite  of  individuals  covered  by  the  system:  Aliens  subject  to 
investigation  or  denial  of  entry  into  the  United  States. 

Categories  of  records  hi  the  system:  Name,  number,  place  and 
date  of  birth,  citizenship  or  nationality,  and  coded  offenses. 

Authority  for  maintenance  of  the  system:  8  U.S.C.  Chapter  12. 

Routine  uses  of  records  maintained  in  the  mtem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfiche  cards  in  file  box. 

Retrievability:  Name  and  number. 

Safeguards:  Stored  in  combination  safe  when  not  in  use.  Access 
and  use  arc  restricted  to  authorized  personnel. 

Retention  and  disposal:  Until  revised  by  State  Department. 
Destroyed  by  burning. 

System  managerfs)  and  address:  (Thief,  Customs  Division,  Box 
2018,  Balboa,  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  m  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CACU-2 

System  name:  Immigration  and  Naturalization  Service  Lookout 
Book.  PCC-CZ^ACU-2 

System  location:  Investigations  Unit,  Canal  Zone  Customs,  Build¬ 
ing  101 ,  Balboa,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Individuals 
suspected  of,  involved  in,  or  convicted  of  various  offenses  such  as 
drug  abuse,  smuggling,  etc. 

Categories  of  records  in  the  sy^em:  Name,  place  and  date  of 
birth,  nationality,  crime  or  offense  in  code. 

Authority  for  maintenance  of  the  system:  35  CFR  Part  59. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  m  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  looseleaf  binder. 

Retrievability:  Name  and  number. 

Safeguards:  Combination  safe.  Access  and  use  are  restricted  to 
authorized  personnel. 

Retention  and  disposal:  Until  revised  by  Immigration  and  Natu¬ 
ralization  Service.  E^stroyed  by  burning. 
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System  managcils)  and  address:  Chief,  Customs  Division.  Box 
2018,  Balboa.  Canal  Zone. 

Systems  exempted  from  certain  provWons  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  S  U.S.C. 
SS2a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CACU-3 

System  name:  Customs  Fugitive  Records.  PCC-CZG/CACU-3 

System  location:  Investigations  Unit,  Canal  Zone  Customs,  Build¬ 
ing  101.  Balboa.  Canal  Zone 

Categories  of  individiials  covered  by  the  system:  Fugitives. 

Categories  of  records  in  the  system:  Name,  number,  coded  data. 

Authority  for  maintenance  of  the  system:  35  CFR  Part  59. 

Routine  uses  of  records  maintained  in  the  mtem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printout  in  looseleaf  binder. 

RetrievabilUy:  Name  and  number. 

Safeguards:  File  safe— combination  lock.  Access  and  use  are 
restricted  to  authorized  personnel. 

Retention  and  dbposal:  Until  revised  by  U.S.  Customs  Service. 
Destroyed  by  burning. 

System  managerfs)  and  address:  Chief,  Customs  Division,  Box 
2018,  Balboa,  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CACU-4 

System  name:  Cardex  File — Smuggling;  Narcotics;  Violators  or 
Suspects  and  Fugitives,  PCC-CZG/CACU-4 

System  location:  Canal  Zone  Customs  Offices  in  Building  101, 
Balboa,  Canal  Zone,  and  Building  200,  Cristobal.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Persons  reported 
to  be,  or  suspected  of  being  involv^  in  violation  of  existing  laws 
and  statutes  pertaining  to  smuggling,  narcotics  possession,  use  or 
trafficking;  also  persons  reportra  to  be  fugitives  irom  justice. 

Categories  of  records  in  the  system:  Name,  identifying  number,  re¬ 
sidence,  age,  nationality,  violation  information,  confidential  sources 
and  other  information  pertaining  to  the  violation  or  individual  as 
may  be  included  in  the  system  in  the  process  of  investigation. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  761-784,  76A 
Stat.  30-31;  P.L.  91-513. 

Routine  uses  of  records  maintained  in  the  astern,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards;  logbooks;  case  reports;  investigator's  offense  and 
incident  reports;  supplementary  data  and  reports  which  are  accessi¬ 
ble  through  the  c^ex  file  system  maintained  by  Canal  Zone 
Customs. 

Rctrievability:  Accessible  by  name,  case  number  and  other  infor¬ 
mation  carried  on  cardex  forms.  Backup  data  accessed  by  cardex 
retrieval  system,  otherwise  filed  by  violation,  investigator,  report¬ 
ing  agency,  etc. 

Safeguards:  Records  maintained  in  lockable  file  cabinets.  Access 
and  use  are  restricted  to  authorized  personnel. 

Rctcnthm  and  disposal:  Upon  termination  of  usefulness. 
Destroyed  by  burning. 

System  manager(s)  and  address:  Chief,  Customs  Division,  Box 
2018,  Balboa.  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CACU-5 

System  name:  Cardex  File— Vehicle  Exporters,  PCC-CZG/CACU-5 


System  location:  Canal  Zone  Customs  Offices  in  Building  101, 
Balboa,  Canal  Zone,  and  Building  200,  Cristobal,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Exporters  of  vehi¬ 
cles  from  Canal  Zone  ports. 

Categories  of  records  in  the  system:  Name;  personal  identification 
data;  identity  of  shipment;  vessel  name;  bill  oi  lading  number. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  33. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^e  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  form.  3  by  5  inches  or  5  by  7  inches. 

Retrievability:  Name  and  number. 

Safeguards:  Records  maintained  in  lockable  file  cabinets.  Access 
and  use  are  restricted  to  authorized  personnel. 

Retentioo  and  disposal:  Upon  termination  of  usefulness  docu¬ 
ments  are  burned. 

System  manager(s)  and  address:  Chief,  Customs  Division,  Box 
2018,  Balboa.  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CACU-6 

System  name:  Cardex  File— Contraband  Violations,  PCC- 

CZG/CACU-6 

System  locathm:  Canal  Zone  Customs  Offices  in  Building  101, 
Balboa,  Canal  Zone,  and  Building  200,  Cristobal,  Canal  Zone 

Categories  of  individuals  covered  by  the  ^stem:  Persons  reported 
to  be,  or  suspected  of  involvement  in  activities  which  are  violations 
of  Canal  Zone  regulations  governing  the  importation,  purchase, 
use.  transfer  of  goods  or  services  obtained  through  Canal  Zone 
facilities;  including  but  not  limited  to  unauthorized  entry  into  Canal 
Zone  retail  facilities  posted  against  trespassing,  transfer  of  duty 
free  goods  and  services  into  the  Republic  of  Panama  without 
proper.  Canal  Zone  Customs  clearances. 

Categories  of  records  in  the  system:  Name,  number,  address, 
place  of  employment,  case  numbm,  charge  or  violation,  adminis¬ 
trative  or  court  action  taken,  and  name  of  mvestigator.  Other  infor¬ 
mation  as  may  be  uncovered  by  investigating  officers,  including  the 
name,  dates  and  places  of  violations,  names  of  accessories  etc. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31,  33,  76A 
Stat.  7;  6  C.Z.C.  1602;  2  C.Z.C.  761-784,  76A  Stat.  30-31. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  as  required  to 
U.S.  military  con^nent  invest^tors,  U.S.  District  Court  officials, 
and  Panamanian  Customs  officials  having  an  interest  in  such  infor¬ 
mation  in  connection  with  law  enforcement  or  regulatory 
procedures.  See  also  general  routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards,  logbooks  (chronological),  case  reports  and  sup¬ 
porting  documentation  maintained  by  Canal  Zone  Customs  which 
are  accessible  by  the  cardex  system. 

Retrievability:  Accessible  by  name,  case  number  and  other  infor¬ 
mation  on  cai^ex  forms.  Backup  data,  including  case  reports  ac¬ 
cessed  by  cardex  designators,  otherwise  filed  by  investigator's 
name. 

Safeguards:  Card  file  drawers.  Access  and  use  are  restricted  to 
authorized  personnel. 

Retention  and  disposal:  Burned  at  the  end  of  its  useful  service 
life. 

System  managerfs)  and  address:  Chief,  Customs  Division,  Box 
2018,  Balboa,  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CACU-7 

System  name:  Seamen's  Locator  List,  PCC-CZG/CACU-7 
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System  locatioa:  Canal  Zone  Customs  Offices  in  Building  101, 
Balboa,  Canal  Zone,  and  Building  200,  Cristobal,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  U.S.  licensed 
seamen  and  officers  on  merchant  vessels. 

Categories  of  records  in  the  system:  Name  and  number  of  in- 
dividu^  in  alphabetical  order  and  reference  code  for  the  action 
requested 

Authority  for  maintenance  of  the  system:  46  U.S.C.  643  and  689. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EMsclosure  to  U.S.  Coast 
Guard  in  connection  with  notification  of  location  of  seamen  and 
U.S.  Port  of  Arrival,  if  known.  See  also  general  routine  use  para¬ 
graphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  looseleaf  binder. 

Retrievability:  Name  and  number. 

Safeguards:  Kept  in  safe.  Access  and  use  are  restricted  to 
authonzed  personnel. 

Retention  and  disposal:  Indefinite,  or  until  updated.  Destroyed  by 
burning  when  book  has  outlived  its  usefulness. 

System  manstterfs)  and  addras:  Chief,  Customs  Division,  Box 
2018,  Balboa,  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  AU  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency’s  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CACU-8 

System  name:  AppUcations  for  Importation,  PCC-CZG/CACU-8 

Svstem  location:  Canal  Zone  Customs  Offices  in  Building  101, 
Balboa,  Canal  Zone,  and  Building  200,  Cristobal,  Canal  Zone 

Catraories  of  individuals  covered  by  the  system:  Persons  who 
apply  tor  authorization  to  import  goods  into  the  Canal  Zone. 

Categories  of  records  in  the  system:  Name,  identity  number, 
citizen^p,  residence,  place  of  employment,  signature,  and  com¬ 
modity  description. 

Authority  for  maintenance  of  the  system:  35  CFR  Parts  53  and  57. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  form  •  8  by  10  1/2  itKhes. 

Retrievability:  By  name  and  number. 

Safeguards:  Standard  file  cabinets.  Access  and  use  are  restricted 
to  authorized  personnel. 

Retention  and  disposal:  One  year.  Subsequently  stored  in  Agency 
Records  Center  tor  disposition  under  applicable  disposition 
schedules. 

System  managerfs)  and  address:  Chief,  Customs  Division,  Box 
2018,  Balboa,  Canal  Zone. 

Notifkation  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^enev  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Tart  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  applicant. 

PCC-CZG/CACU-9 

System  name:  Vehicle  Registration  for  RP-Series  License  Plates, 
PCC-CZG/CACU-9 

System  locatioa:  Canal  Zone  Customs  Offices  in  Building  101, 
Balboa,  Canal  Zx>ne,  and  Building  200,  Cristobal,  Canal  Zone 

Categories  of  faidividuals  covered  by  the  system:  U.S.  Government 
employees,  military  personnel  and  dependents  resident  in  Panama 
but  entitled  to  Cand  Zone  duty  free  entry  of  vehicles. 

Categories  of  records  in  the  system:  Name,  number,  citizenship, 
personal  description,  address,  and  vehicle  description. 

Authority  for  maintenance  of  the  system:  35  CHI  Part  57. 


Routine  uses  of  records  maintained  in  the  system,  includin,;  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  roi  ne  u^- 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  t  eiidix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  rvtaiaing, 
and  disposing  ol  records  in  the  system: 

Storage:  Cards  -  3  by  5  inches. 

Retrievability:  Name  and  number. 

Safeguards:  File  cabinet.  Access  and  use  are  restricted  to 
authonzed  personnel. 

Retentioa  and  disposal:  Retained  for  I  year  after  close  of  calen¬ 
dar  year  in  which  records  are  created;  then  destroyed. 

System  manager(s)  and  address:  Chief,  Customs  Division,  Box 
2018,  Balboa,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  i^ency  Records  Officer,  Administration 
Building,  Balb^  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  acccs  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contcsthig  record  procedures:  See  rules  published  in  3'  FR  Part 

10. 

Record  source  categories:  From  individual  applicant. 

PCC-CZG/CACU-10 

System  name:  U.S.  Inunigration  and  Naturalization  Service,  U.S. 
Citizenship  Certificate  Application  and  Appointment  Records, 
PCC-CZG/CACU-10 

System  locatioa:  Office  of  the  Chief,  Customs  Division,  Civil  Af¬ 
fairs  Building,  Ancon,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Persons  bom  out¬ 
side  the  Vnited  States  who  are  requesting  United  States  citizenship 
certificates  issued  by  the  Inunigration  ^id  Naturalization  Service 
pursuant  to  one  or  more  of  the  statutes  referred  to  in  the  authority 
portion  of  this  notice. 

Categories  of  records  in  the  systeip:  The  application  forms  with 
supporting  documentation  such  as  birth,  death,  and  marriage  cer¬ 
tificates,  affidavits  and  other  related  papers  are  forwarded  wectly 
to  the  U.S.  Inunigration  and  Naturalization  Service  for  processing. 
An  index  card  containing  the  applicant’s  name,  address,  the  date 
the  application  was  received  kx^y,  and  the  certificate  number  is 
retained  locally  for  appointment  scheduling  purposes. 

Authority  for  maintenance  of  the  system:  8  U.S.C.  1101  note, 
1443-4,  1451-4. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  use  includes  me 
transmittal  of  the  application  and  accompanying  documents  to  the 
U.S.  Immigration  and  Naturalization  Service  for  processing.  See 
also  generm  routine  use  paragraphs  in  prefatory  statement  or  in  35 
CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  8  by  10  1/2  inch  application  form  and  paper  certificates 
and  documents;  3  by  5  inch  file  cards. 

Retrievability:  Name  and  address. 

Safeguards:  Stored  in  unlocked  file  drawers  in  office  locked  when 
not  in  use.  Access  and  use  are  restricted  to  authorized  personnel. 

Retentioa  and  disposal:  Destroyed  by  paper  shredder  at  end  of 
useful  life. 

System  managerfs)  and  address:  Chief,  Customs  Division,  Box 
2018,  Balboa,  Canal  Zone. 

T’otification  procedure:  Information  may  be  obtained  from  the 
Systen,.  Manager  or  the  Mency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  shoJ*^  be  addressed  to  eithei 
of  addressees  designated  in  Notification  Procedures,  ^  .^ding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  to  whom  record  pertains. 

PCC-CZG/CACU-12 

System  name:  Immigration  Detention  Orders,  PCC-CZG/CACU-12 

System  location:  Canal  Zone  Customs  Offices  in  Building  101, 
Balboa,  Caiuil  Zone  and  in  Building  200,  Cristobal,  Canal  Zone 
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Categories  of  individuals  covered  by  the  system:  Stowaways, 
deserters,  crewmembers  and  passengers  in  violation  of  Canal  Zone 
Immigration  Regulations 

Catreories  of  records  in  the  system:  Name,  number,  date  and 
place  of  birth,  nationality,  and  facts  relating  to  issuance  or  enforce¬ 
ment  of  the  detention  order. 

Autboritv  for  maintenance  of  the  system:  2  C.Z.C.  841-3.  76A  Stat. 
32. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routinely  sent  to  local 
law  enforcement  officials  as  necessary  to  direct  the  apprehension, 
detention  and  repatriation  of  such  persons.  Information  may  also  be 
disclosed  to  commercial  carriers  when  such  persons  were  passen¬ 
gers  or  crewmen/employees  of  a  shipping  company,  airline  etc.  See 
also  general  routine  use  paragraphs  in  prefatory  statement  or  in  3S 
CFR  Part  10.  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet  folder. 

Retrievabilhy:  Filed  by  name. 

Safeguards:  File  cabinet  (lockable).  Access  and  use  are  restricted 
to  authorized  personnel. 

Retention  and  disposal:  Maintained  for  two  years  then  burned. 

System  managerts)  and  address:  Chief,  Customs  Division,  Box 
2018,  Balboa,  danal  Zone. 

Nodficatioo  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balbra  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  From  ship’s  documents  and/or  in¬ 
dividual. 

PCC-CZG/CALM-I 

System  name:  Canal  Zone  Library  Registration  Record,  PCC- 
CZG/CALM-1 

System  location:  Canal  Zone  Library.  Civil  Affairs  Building, 
Anron,  Canal  Zone 

Catraories  of  individuals  covered  by  the  system:  Applicants  for 
Canal  Zone  Library  check-out  privileges. 

Categories  ci  records  in  the  systm:  Applicant’s  name,  identifica¬ 
tion  number  or  Serial  number,  mailing  address,  citizenship,  depen¬ 
dents,  agency. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31-33,  76A  Stat. 
7;  and  Coiigressional  appropriations  acts  providing  for  the  opera¬ 
tion  of  the  Canal  Zone  Library  system. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms,  3  by  5  inch  cards. 

Retrievability:  Indexed  by  name  and  Library  reader’s  number. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets.  Ac¬ 
cess  and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Maintained  for  one  year  after  Ubrary 
privilege  has  been  cancelled.  Destroyed  by  fire. 

System  managerfs)  and  address:  Budget-Clerk,  Canal  Zone  Libra¬ 
ry-Museum,  Box  M.  Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  AgerKy  Records  Officer,  Administration 
Building,  Balbra  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  From  individual  on  whom  record  is 
maintained. 


PCC-CZG/CALS-1 

System  name:  Employee/Dependent  Photo- Identification  Card  Ap¬ 
plications,  K'C-CZG/CALS-I 

System  location:  License  Section,  Civil  Affairs  Building.  Ancon. 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  permanent 
Panama  Canal  Company/Canal  Zxme  Government  employees  and 
the  members  of  their  immediate  family  who  have  applied  for 
Panama  Canal  Company/Canal  Zone  Government  Photo- Identifica¬ 
tion/Purchase  Authority  cards.  Application  forms  also  maintained 
on  employees  of  U  S.  District  Court  in  the  Canal  Zone  and  their 
dependents  who  have  been  issued  Panama  Canal  Company/Canal 
Zone  Government  Photo- Identification  cards.  A  Photo-Identifica¬ 
tion  Photomat  card  file  is  maintained  as  a  subsystem. 

Categories  of  records  in  the  systm:  Employee’s  name,  identifying 
number,  residence,  birthdate,  citizenship,  employing  unit.  Names, 
birthdates  and  citizenship  of  members  of  immediate  family  over  12 
years  old  residing  with  employee.  Subsystem  containing  photomat 
cards  containing  names,  identification  number,  employmg  unit, 
birthdate,  citizenship  and  card  control  number. 

Authority  for  maintenance  of  the  system:  Article  III,  1936  General 
Treaty  of  Friendship  and  Cooperation,  53  Stat.  1807;  Articles  XI 
and  Xn,  1955  Treaty  of  Mutual  Understanding  and  Cooperation.  6 
U.S.T.  2273  and  policies  and  regulations  established  pursuant 
thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms  and  standard  photomat  cards. 

Retrievability:  Indexed  by  name  and  employee  identification 
number.  Recovered  manually. 

Safeguards:  Records  maintained  in  lockable  file  cabinets.  Access 
and  use  are  restricted  to  authorized  personnel. 

Retenthm  and  dbposal:  Maintained  until  five  years  after  em¬ 
ployee  terminates,  lerminated  employee  records  subsequently  for¬ 
warded  to  Panama  Canal  Company  Agency  Records  Center  for 
storage  and  disposition.  Photomat  cards  destroyed  upon  termina¬ 
tion. 

System  manmr(s)  and  address:  Chief,  License  Section,  Civil  Af¬ 
fairs  Bureau,  Canal  Zone  (jovemment,  Box  L.  Balboa  Heights, 
Canal  Zone. 

Notificatioa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^ency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  acccs  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

PCC-CZG/CALS-2 

System  name:  Hunting  Permit  Application  File,  PCC-CZG/CALS-2 

System  locathm:  License  Section,  Civil  Affairs  Building.  Ancon, 
Clanal  Zjone 

Categories  of  Individuals  covered  by  the  system:  All  applicants  and 
holders  of  permits  to  engage  in  hunting  in  tne  Canal  Zone. 

Categories  of  records  in  the  sys^:  Name,  date  of  birth,  place  of 
employment,  rank,  photograph,  signature. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  1471,  76A  Stat. 
49;  6  C.Z.<:.  2573,  76A  Stat.  495. 

Routine  uses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  ^  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  8  1/2  by  10  inch  printed  form  and  3  by  7  inch  card. 

Retrievability:  Recovered  manuaUy. 

Safeguards:  Records  maintained  in  lockable  file.  Access  and  use 
are  restricted  to  authorized  personnel. 
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Retcntioa  and  disposal;  Retained  three  years  after  expiration  and 
thereafter  for\varded  to  the  Panama  Canal  Company  Agency 
Records  Center  for  disposition. 

System  manacerts)  and  address:  Chief,  License  Section,  Civil  Af¬ 
fairs  Bureau,  Canal  Zone  Government,  Box  L,  Balboa  Heights, 
Canal  Zone. 

Nodfkation  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balbra  Heights,  Canal  Zone.  Rules  are  published  in  3S 
CFR  Pan  10. 

Record  access  procedures:  Rrauests  should  be  addressed  to  either 
of  addesseet  designated  in  Notification  Procedures,  preceding. 

Contestiag  record  procedures:  See  rules  published  in  35  CFR  Pan 

10. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

PCC-CZG/CALS-3 

System  name:  Fishing  Pass  Application  File,  PCC-CZG/CALS-3 

System  locatkn:  License  Section,  Civil  Affairs  Building,  Ancon, 
CaiuU  Zone 

Categories  of  individuals  covered  by  the  system:  All  persons  apply¬ 
ing  for,  or  holding  valid  Canal  Zone  fishing  passes. 

Categories  of  records  in  the  system:  Name,  rank,  street  and  postal 
address,  date  of  binh,  citizens^,  occupation,  identification 
number,  place  of  employment  and  signature. 

Authority  tor  maintenance  of  the  system:  2  C.Z.C.  1491,  76A  Stat. 
50. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  8  1/2  by  10  inch  printed  form  and  3  by  7  inch  card. 

Retrievabilhy:  Filed  by  pass  number  and  name,  recovered 
manually. 

Safegujutls:  Records  maintained  in  lockable  file.  Access  and  use 
are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Forwarded  to  Panama  Canal  Company 
Agency  Records  Center  three  years  after  expiration  of  license. 

System  manager(s)  and  address:  Chief,  License  Section,  Box  L, 
Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights.  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Reejuests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  on  whom  record  is  mam- 
tained. 

PCC-CZG/CALS-4 

System  name:  Civil  and  Amateur  Radio  Operator  and  Station 
License  Files,  PCC-CZG/CALS-4 

System  locatioo:  License  Section,  Civil  Affairs  Building.  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  persons  apply¬ 
ing  for,  or  issued  Canal  Zone  Amateur,  Citizen's  Band  and 
Maritime  Mobile  Radio  Operator  and/or  Station  Licenses. 

Categories  of  records  in  the  system:  Name  of  licensee  or  appli¬ 
cant,  street  and  postal  address,  date  of  birth,  citizenship,  operator’s 
qualification  test  scores  and  statements,  phone  number,  station  lo¬ 
cation,  call  sign,  organization  or  affiliation.  Also  includes  similar  in¬ 
formation  on  other  persons  wIk>  may  be  regularly  operating  radios 
licensed  to  other  individuals,  such  as  student  or  guest  operators. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31-33,  76A  Stat. 
7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosed  upon  request 
to  the  Federal  Communications  Commission,  local  U.S.  military 
frequency  control  coordinators.  Government,  State  and  local  radio 


licensing  authorities.  Information  may  also  be  disclosed  to  licensing 
agencies  of  foreign  governments  where  the  applicant  is  claiming 
reciprocal  licensing  privOeges  in  order  to  obtain  a  Canal  Zone  or 
fore^  radio  operator’s  license.  See  also  general  routine  um  para¬ 
graphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms,  questionnaires  and  cards. 

Retrievabilhy:  Filed  by  name,  call  sign  or  license  number. 

Safeguards:  Records  maintained  in  lockable  file  cabinets.  Access 
and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Call  sign  logbook  retained  as  a  pem^ent 
record.  Other  materials  retained  for  five  years  after  expiration  of 
the  license. 

System  managerfs)  and  address:  Chief,  License  Section,  Box  L, 
Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  the  Federal  Communications  Commission. 

PCC-CZG/CAL^5 

System  name:  Land  License  Record,  PCC-CZG/CALS-5 

System  locatioo:  license  Section,  Civil  Affairs  Building,  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  AU  persons  who 
have  been  issued  revocable  licenses  to  occupy  or  use  tracts  of  land 
in  the  Canal  Zone  for  residential,  commercial,  agricultural,  recrea¬ 
tional  or  boat  repair  purposes. 

Categories  of  records  in  the  system:  Records  showing  the  status  of 
land  licenses  issued  containing  information  such  as  the  following: 

Name  of  licensee,  street  and  postal  address,  date  of  birth, 
citizenship,  identification  number,  type  of  employment,  photo¬ 
graphs,  signature,  dependent  information,  police  records,  and  let¬ 
ters  of  complaint  (if  any).  Also  contains  signed  copies  of  licenses, 
boundary  information,  area  maps,  rental  rates,  census  reports,  and 
types  of  structures  on  the  site  and  conditions  of  licensing  and  date 
of  revocation,  if  any. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  333-4,  76A  Stat. 
25-26. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  Information  may  oe 
released  to  such  agencies  as  the  Bureau  of  Census.  Civil  Service 
Commission  and  the  Internal  Revenue  Service.  Information  may 
also  be  disclosed  to  local  U.S.  military  officials  when  such  licenses 
are  located  adjacent  to  or  within  areas  used  by  or  under  the  control 
of  the  military.  See  also  general  routine  use  paragraphs  in  prefatory 
statement  or  m  35  CFR  ^rt  10,  Appendix  A. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  10  by  12  inch  file  folders,  and  cardex  files. 

Retrievabilhy:  Filed  by  name,  recovered  manually. 

Safeguards:  Records  maintained  in  lockable  file.  Access  and  use 
are  restricted  to  authorized  personnel. 

Retention  gnd  disposal:  Retained  as  a  permanent  record. 

System  manager(s)  and  address:  Chief,  License  Section,  Box  L, 
Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  ^nal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 
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PRIVACY  ACT  ISSUANCES 


PCC-CZG/CALS-6 

System  name:  U.S.  Govemment  Vehicle  Operator’s  Identification 
and  Material  Handling  Card  Application  Files,  PCC- 
CZG/CALS-6 

System  locatioii:  License  Section,  Civil  Affairs  Building.  Ancon, 
Canal  Zone;  and  Data  Processing  Division,  Administration  Budd¬ 
ing.  Balboa  Heights,  Canal  Zone. 

-  Categories  of  individuals  covered  by  the  system:  All  persons  who 
apply  to  the  Canal  Zone  Government  for  Government  Vehicle 
Operator’s  Licenses  or  for  Material  Handling  Cards. 

Categories  of  records  in  the  syrtra:  Application  forms  containing 
name,  identification  number,  position,  date  of  birth,  place  of  birth, 
citizenship,  color  of  hair,  cok>r  of  eyes,  height,  weight,  employ¬ 
ment  information,  qualification  statements.  Letters  of  revocation, 
suspension,  or  cancellation,  and/or  medical  evaluation  material. 
Computer-produced  list  of  current  license-holders. 

Authoiity  for  maintenance  of  the  system:  5  U.S.C.  3301,  3302;  40 
U.S.C.  491;  E.  O.  10577,  3  CFR,  1954-1958  Comp.,  p.  218;  E.  O. 
11222,  3  CFR.  1964-1%5  comp.,  p.  306;  5  CFR  Part  930.  Subpart  A; 
and  Panama  Canal  Personnel  Manual.  Chapter  930. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Paper  records  in  file  folders;  computer  printouts;  mag¬ 
netic  disks. 

Retrievability:  Retrievable  by  name. 

Safeguards:  Paper  records  ma’r'ained  in  lockable  file  cabinet. 
Magnetic  disks  stored  in  locked  tAim  when  not  in  use.  Access  and 
use  restricted  to  authorized  personnel. 

Retention  and  diniosal:  Application  forms  and  related  records 
destroyed  3  years  alter  expiration  of  license  or  termination  of  em¬ 
ployee  or  other  recision  of  authority.  Computer  printouts  held  up  to 
thrw  months  after  printing  and  then  destroyed. 

Svstem  managerts)  and  address:  Chief,  License  Section,  Box  L, 
Balboa  Heights,  Carial  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager  or  the  Agency  Records  Officer,  Administration 
Building.  Balboa  Heights.  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained;  supervisors. 

PCC-CZG/CALS-T 

System  name:  Driver’s  License  Investigatory  File,  PCC- 
CZG/CALS-7 

System  location:  License  Section,  Civil  Affairs  Building,  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  lud  their  Canal  Zone  license  or  privilege  to  operate  motor 
vehicles  in  the  Canal  Zone  revoked,  suspended,  cancelled,  or  have 
a  medical  problem  related  to  driving. 

Categories  of  records  in  the  ^stem:  Name,  street  and  postal  ad¬ 
dress,  date  of  birth,  citizensl^,  identification  number,  color  of 
hair,  color  of  eyes,  height,  wei^t,  type  and  place  of  employment, 
grade  or  rank,  qualification  statements,  photographs,  and  legal 
documents  pertaiiiing  to  arrests,  court  actions,  hearings  and/or  re¬ 
lated  investigations. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  1001,  76A  Stat. 
37. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be 
released  to  the  U.S.  Department  of  Transportation,  State  licensing 
ageiKies,  courts  and  others  having  a  need  to  know.  See  also  generm 
routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  8  1/2  by  10  inch  file  folders. 


Retrievability:  Filed  by  name. 

Safeguards:  Records  maintained  in  lockable  file  cabinet.  Access 
and  use  are  restricted  to  authorized  personnel. 

Retentioa  and  disposal:  Retain  record  until  operator  dies  or 
license  is  restored.  Restored  license  material  retained  for  the  life  of 
the  license  record.  Non-renewed  license  records  transferred  to 
Agency  Records  Center,  retained  for  ten  years  and  then  destroyed. 

System  manageris)  and  address:  Chief,  License  Section,  Box  L, 
Balboa  Heights,  Canal  Txme. 

Notificatioo  procedure:  Information  may  be  obtained  from  Uie 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zx)ne.  Rules  are  pubbshed  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisioas  of  the  act:  AU  informa¬ 
tion  in  this  system  which  is  investigatory  material  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources  is  exempt  from  certain  subsections  of  5  U.S.C.  552a  and 
from  the  procedures  for  access  and  contest  set  forth  in  the  agen¬ 
cy’s  regulations.  See  35  CFR  10.14. 

PCC-CZG/CALS-8 

System  name:  Motor  Vehicle  and  Motorboat  Registration  and 
Operator’s  License  Files,  PCC-CZG/CALS-8 

System  locatkm:  License  Section,  Civil  Affairs  Building.  Ancon, 
Canal  Zone;  and  Data  Processing  Division,  Administration  Build¬ 
ing,  Balboa  Heights,  Canal  Zone. 

Categories  of  individuals  covered  by  the  system:  Persons  register¬ 
ing  motor  vehicles,  motorcycles,  trailers,  motorboats,  etc.,  with  the 
Ljcense  Section,  Ancon,  Canal  Zone.  Arsons  who  have  been  is¬ 
sued,  or  appbed  for,  bcenses  or  permits  to  operate  motor  vehicles, 
boats,  etc.  m  the  Canal  Zone,  or  m  Canal  Zone  waters. 

CatiMries  of  records  in  the  system:  Owner/operator  information 
nonnaOy  includes  the  following;  Name,  identification  number, 
home  address,  post  office  box,  date  of  birth,  citizenship,  employ¬ 
ment  data,  distinguishing  physical  characteristics,  height,  weight, 
hair  color.  Certificate  of  Ehgibibty  for  active-duty  members  of  U.S. 
Armed  Forces  who  take  advanta^  of  special  registration  rates  pro¬ 
vided  by  law  for  such  classes  of  persons.  Information  on  the  vehi¬ 
cle  or  craft  includes  engine  number,  manufacturer,  model  and 
color,  license  plate  or  registration  number,  and  date  of  inspection. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  1001,  76A  Stat. 
37;  2  C.Z.C.  1331  and  1358-9,  76A  Stat.  46-48. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  As  necessary,  vehicle 
and  boat  operator  and  registration  information  may  be  provided  to: 

1.  Law  enforcement  agencies,  court  officials,  and  local  mibtary 
commands  in  connection  with  the  investigation  of  violations  of 
highway  and  vehicle  regulations  and  the  identification  and  ap¬ 
prehension  of  criminals; 

2.  Local  air  and  sea  rescue  coordinators  and  local  yacht  clubs 
when  a  boat  is  overdue; 

3.  Officials  of  the  Repubbe  of  Panama  in  connection  with  law  en¬ 
forcement  and  regulatory  procedures; 

4.  Hospitals  and  dispensaries  treating  traffic  accident  victims; 

5.  The  U.S.  Department  of  Transportation,  state  bcensing  agen¬ 
cies,  and  other  agencies  to  tlw  erient  of  their  need. 

See  also  the  general  routine  use  paragraphs  in  prefatory  statement  or 
in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Application  for — forms,  and  related  documentation;  photo¬ 
mat  cards;  magnetic  tapes/disks  and  punched  cards;  and  computer 
printouts. 

Retrievability:  Retrievable  by  registration  number;  bcense  plate 
number;  operator/owner’s  name  and  identifying  number. 

Safeguards:  Paper  records  maintained  in  lockable ,  file  cabinets. 
Magnetic  tapes/disks  and  punched  cards  maintained  in  rooms 
locked  when  not  in  use.  Access  and  use  restricted  to  authorized 
personnel. 
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RctoitiM  aad  dttpowil;  Paper  records  other  than  computer  print¬ 
outs  retained  for  ^ree  years  after  expiration  of  current  license, 
then  transferred  to  Agency  Records  Center;  disposed  of  at  end  of 
ten-year  retention  period.  Computer-produced  reports  destroyed 
when  updated  reports  are  issued. 

Svstcin  managerts)  and  addrna:  Chief,  License  Section,  Box  L, 
Balboa  Heights,  Canal  Zone. 

Nodficatioo  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balbra  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Retjuests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained,  and/or  military  command  if  the  applicant  is  an  active 
member  of  U.S.  Armeo  Forces. 

PCC-CZG/CALS.9 

System  name:  Marriage  License  Records,  PCC-CZG/CALS-9 

System  hKatian:  License  Section,  Civil  Affairs  Building,  Ancon, 
Canal  Zone. 

Categories  of  individuals  covered  by  the  system:  All  persons  apply¬ 
ing  for  marriage  licenses,  or  celebrating  or  witnessing  marriages  in 
the  Canal  Zone. 

Categories  of  records  in  the  system:  Marriage  licenses/certificates 
contaiiung  such  information  as  the  name,  address,  date  of  birth, 
and  citizenship  of  each  party  to  the  marriage:  the  date  and  location 
of  the  marriage  ceremony;  the  names  of  the  marrying  official  and 
witnesses.  Includes  information  concerning  termination  or  annul¬ 
ment  of  previous  marriages  of  persons  requesting  licenses. 

Authority  for  mainteiuuicc  of  the  system:  8  C.Z.C.  4,  76A  Stat. 
762. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  May  be  released  to 
courts,  d^lomatic  or  consular  officials,  military  and  civilian  person¬ 
nel  officii  on  a  need  to  know  basis.  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms  and  binders. 

Retrievability:  Filed  by  date  and  recovered  manually. 

Safeguards:  Records  maintained  in  file  cabinets  in  office  locked 
when  not  in  use.  Access  and  use  restricted  to  authorized  personnel. 

Retention  and  disposal:  Maintained  as  a  permanent  record. 

System  manager(s)  and  address:  Chief,  License  Section,  Box  L, 
Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Ball^  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

PCC-CZG/CALS-IO 

System  name:  Runners,  Peddlers,  and  Solicitors-Application  and 
License  Files,  PCC-CZG/CALS-10 

System  location:  License  Section,  Civil  Affairs  Building,  Ancon, 
Cai^  Zone 

Categories  of  individuals  covered  by  the  sysiem:  Persons  applying 
for,  or  issued  licenses  to  act  as  runners,  Mddlers,  and  soheitors 
(Eiefinitions  of  these  terms  set  forth  in  35  CFR  63.1). 

Categories  of  records  in  the  system:  Name,  street  and  postal  ad¬ 
dress,  date  of  birth,  parents’  names,  citizenship.  Sanitation  cer¬ 
tificate  (if  required),  and  facts  of  employment  or  affiliation  with 
commercial  concerns  being  represented.  Also  contains  information 
as  to  color  of  lu^,  color  of  eyes,  weight,  height,  cedula  number, 
etc.,  nettled  for  identification  purposes  when  applying  for  licenses 
authorizing  access  to  certain  vital  mstallations  in  the  Canal  Zone. 


Authority  for  maintenance  of  the  system:  2  C.Z.C.  1441,  76A  Stat. 
49. 

Routine  uses  of  records  maintained  in  the  system,  including  calo¬ 
ries  of  users  and  the  purposes  of  such  uses:  Local  U.S.  notary 
authorities,  courts,  and  others  responsible  for  the  prevention  of 
crime  or  the  apprehension  of  criminals.  See  also  genei^  routine  uk 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stonqje:  Printed  forms  8  by  1 1  inches. 

Retrievability:  Filed  by  license  number,  retreived  manually. 

Safegujurds:  Records  maintained  in  lockable  file.  Access  and  use 
are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Disposed  of  three  years  after  expiration 
of  license,  excluding  records  retained  for  police  or  security  reasons. 

System  managerfs)  and  address:  (Thief,  License  Section,  Box  L, 
Balboa  Heights,  Canal  Zone. 

Notificatkm  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained,  police,  employer. 

PCC-CZG/CALS-11 

System  name:  Official  Permits  to  Have  or  Carry  Firearms,  PCC- 
CZG/CALS-11 

System  location:  License  Section,  Qvil  Affairs  Building.  Ancon, 
Caiial  Zone 

Categories  of  faidividuals  covered  by  the  system:  Persons  who 
apply  lOT,  or  are  issued  official  permits  to  have  or  carry  firearms  in 
the  Canal  Zone. 

Categorim  of  records  in  the  system:  Name,  date  of  birth,  citizen¬ 
ship,  identification  number,  pkK:e  of  employment,  weapon  serial 
number  and  descimtion,  and  other  information  as  may  be  required 
by  the  licensing  officials. 

Authority  (or  maintenance  of  the  system:  2  C.Z.C.  1471,  76A  Stat. 
49;  6  C.Z.<:.  2572-3,  76A  Stat.  495. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  Information  may  be  ms- 
closed  or  referred  routinely  to  Law  enforcement  agencies,  courts, 
military  agencies  of  the  U.S.  Government.  See  also  general  routine 
use  paragraphs  in  prefatory  statement  or  in  35  CFR  J^rt  10,  Appen¬ 
dix  A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Forms,  correspondence,  3  by  7  inch  cards. 

Retrievability:  Filed  by  name  of  permit  holder. 

Safeguards:  Records  maintained  in  lockable  file  cabinet.  Access 
and  use  are  restricted  to  authorized  persoimel. 

Retention  and  disposal:  Records  routinely  disposed  of  three  years 
after  expiration  of  permit.  Certain  records  may  be  retained  longer 
for  police  purposes,  or  to  record  the  circumstances  leading  to  a 
revocation  or  cancellation  of  a  permit. 

System  managerfs)  and  address:  Chief,  License  Section,  Box  L, 
Balboa  Heights,  Carial  2^ne. 

Nodficathm  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balb^  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Nottfication  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained,  police  officials,  and  at  times  the  applicant’s  employer  if  cer¬ 
tification  is  required  that  the  permit  may  be  essential  for  personal 
safety,  etc. 
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PRIVACY  ACT  ISSUANCES 


PCC-CZG/CAPL-l 

Systcni  name:  Law  Enforcement  Case  Report  Files,  PCC- 
CZG/CAPL-I 

System  locatioo:  Balboa  Police  Station.  Balboa,  Canal  Zone',. 
A^ncy  Records  Center,  Building  42-D,  Diablo.  Canal  Zone; 
Cristobal  Police  Station.  Administration  Buildins,  Cristobal,  Canal 
^ne;  and  Police  Headquarters.  Civil  Affairs  Building,  Canal  Zone. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
or  have  been  subjects  of  police  investigations,  including  persons 
who  have  committed  crimes  or  are  alleged  to  have  committed 
crimes;  persons  witnessing  or  reporting  criminal  activities;  missing 
persons;  and  persons  filing  official  complaints  about  the  conduct  oi 
other  persons  when  such  conduct  b  not  a  violation  of  law. 

Catcgorks  of  records  in  the  system:  Subject's  and/or  suspect's 
name,  witness'  or  witnesses'  names,  complainant's  name,  identifi¬ 
cation  or  cedula  number,  residence,  birth  date,  age,  sex,  citizen¬ 
ship,  occupation,  employer,  date  and  time  of  irKident.  name  of  the 
invesUgati^arresting  officer,  investigative  facts  concerning  the 
case.  Subsystem  contains  subject's  name,  identification  number,  re¬ 
sidence,  bulh  date,  age.  sex.  citizenship,  plmtograph  number,  fin¬ 
gerprint  classification,  date  and  time  oi  incident,  location  of  case 
report,  and  notations  of  arrests  and  outstanding  warrants. 

Authority  for  maintenaiicc  of  the  system:  2  C.Z.C.  31,  76A  Stat.  7; 
6  C.Z.C.  3701-44.  76A  SUt.  503-5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Releas^  to  law  enforce¬ 
ment  agencies,  court  officials,  and  local  military  commands  as 
necessary  to  assist  in  the  apprehension  and  identification  of 
criminals,  and  to  conduct  investigations  related  thereto.  See  also 
general  routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR 
Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms  8^  by  11  inches;  computer  printouts; 
magnetic  tape;  punch  cards;  logbooks;  and  index  canls. 

RetrievabilHy:  Logbooks  and  index  cards  permit  retrieval  of  case 
report  by  name  of  arrestee,  complainant,  or  person  about  whom 
complaint  has  been  made.  Information  on  computer  not  retrievable 
by  personal  identifier. 

Safeguards:  Active  files  maintained  in  locked  ffle  cabinets  in  po¬ 
lice  station  while  not  in  use.  Inactive  files  maintained  in  Agency 
Records  Center,  a  building  locked  when  not  in  use.  Case  Report 
Files  in  i^ency  Records  Center  normaUy  released  only  to 
designated  Canal  Zone  Police  officials.  Magnetic  tapes  stored  in 
locked  rooms  when  not  in  use.  Access  to  and  use  of  aU  records 
restricted  to  authorized  personnel. 

RetentioD  and  disposal:  Case  reports  retained  by  police  for  four 
years,  subsequently  held  for  seven  years  at  Agency  Records 
Center,  and  then  destroyed.  Case  information  and  arrest  records  on 
magnetic  tape  automatically  expunged  five  years  after  date  of  re¬ 
port  unless  longer  retention  specifically  requested.  Computer- 
produced  reports  retained  at  Pdice  Records  Branch  up  to  ten  years 
and  then  destroyed. 

System  managerfs)  and  address:  Chief,  Police  Division,  Box  M, 
Balboa  Heights,  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CAPL-2 

System  name:  Police  Headquarters  Confidential  File,  PCC- 
CZG/CAPL-2 

System  location:  Police  Headquarters,  Civil  Affairs  Building, 
An^n,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
or  have  been  subjects  of  police  inves^ations,  including  persons 
who  have  or  are  ^eged  to  have  been  involved  in  incidents  of  po¬ 
lice  interest,  and  persons  witnessing  or  reporting  activities  of  in¬ 
terest  to  the  police. 

Categories  of  records  in  the  system:  Subject's  name,  identifying 
number,  residence,  birth  date,  age,  sex,  citizenship,  occupation, 
employer,  date  and  time  of  incident,  date  and  time  of  investigation, 
facts  of  investigation,  informants  notations,  the  nature  and  disposi¬ 
tion  of  the  incident,  and  witnesses  statements. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31,  76A  Stat.  7; 
6  C.Z.C.  3701-44,  76A  Stat.  503-5. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  law  en¬ 
forcement  units  of  the  lo^  military  commands,  U.  S.  Courts  etc., 
consistent  with  identifying  and  apprehending  criminal  offenders. 
See  also  general  routine  use  paragraphs  in  prefatory  statement  or  in 
35  CFR  1^  10.  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms  8  by  10  1/2  inches. 

Retrievability:  By  persons  name  or  name  of  organization. 

Safeguards:  Maintained  in  locked  file  cabinet.  Access  and  use  are 
restricted  to  authorized  personnel. 

Retention  and  disposal:  Retained  indefinitely  for  reference  pur¬ 
poses.  Destroyed  pursuant  to  Agency  procedures. 

System  manager(s)  and  addrem:  Chief,  Police  Division.  Box  M, 
Balboa  Heights,  Canal  Zone. 

SyAems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CAPL-3  • 

System  name:  Detective  Confidential  Files,  PCC-CZG/CAPL-3 

System  location:  Balboa  Police  Station,  Balboa,  Canal  Zone  and 
Cristobal  Police  Station.  Administration  Building,  Cristobal,  Canal 
Zone 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
or  have  been  subjects  of  police  investigations;  persons  who  have 
made  official  complaints  to  the  pdice,  who  have  been  reported  to 
the  police  on  official  complaints,  persons  involved  in  pending 
criminal  investigations,  and  persons  involved  in  incidents  of  police 
interest. 

Categories  of  records  in  the  system:  Subject's  name,  identifying 
number,  residence,  birth  date,  age,  sex,  citizenship,  occupation, 
employer,  date  and  time  of  incident,  date  and  time  ot  investi^tion, 
facts  of  investigation,  confidential  source  information,  the  nature 
and  Qisposition  of  the  incident,  and  witnesses  statements. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31,  76A  Stat.  7; 

6  C.Z.C.  3701-44,  76A  Stat.  503-5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  law  en¬ 
forcement  units  of  the  local  military  commands,  U.S.  Courts,  etc., 
consistent  with  identifying  and  apprehending  criminal  offenders. 
See  also  general  routine  use  paragraphs  in  prdfatory  statement  or  in 
35  CFR  Kirt  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Printed  and  typed  forms. 

Retrievability:  Filed  by  name  of  subject. 

Safeguards:  Maintained  in  lockable  file  cabinet.  Access  and  use 
are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Retained  indefinitely  for  reference  pur¬ 
poses.  Destroyed  pursuant  to  Agency  jirocedures. 

System  managers)  and  address:  Chief,  Police  Division,  Box  M, 
Balboa  Heights,  Canal  Zone. 

Syrtems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CAPL-4 

System  name:  Convict  Files,  PCC-CZG/CAPL-4 

System  location:  Balboa  Police  Station,  Balboa,  Canal  Zone, 
Cristobal  Police  Station,  Administration  Building,  Cristobal,  Canal 
Zone,  and  the  Canal  Zone  Penitentiary,  Gamboa,  Canal  Zone 

Categories  of  individuals  covered  by  tbe  system:  All  persons  who 
have  t^n  sentenced  and  have  served  any  length  of  time  in  the  ‘ 
Canal  Zone  Penitentiary. 

Categories  of  records  in  the  system:  Convict's  number,  name,  fin¬ 
gerprint  classification,  entrance  and  discharge  dates,  charge  against 
convict,  residence,  citizenship,  names  of  family,  and  reUted  per¬ 
sonal  information.  Also  has  history  record  of  stay  in  penitenti^, 
disciplinary  comments,  brief  case  history  of  arrest  and  conviction, 
other  pertinent  information  concerning  case  involved. 

Authority  for  maintenance  of  the  system:  6  C.Z.C.  6501-7,  76A 
Stat.  555-6. 
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Routine  uses  of  records  maintained  in  the  system,  inciud^  cate|t<^ 
lies  of  users  and  the  purposes  of  such  uses:  Used  to  provide  histori¬ 
cal  data  and  reference  information,  regarding  release,  parole, 
probation,  pardon,  and  other  pertinent  data  on  former  and  present 
inmates  of  the  Canal  Zone  Penitentiary;  to  police,  courts,  and  in¬ 
vestigatory  agencies  with  a  legitimate  interest  in  such  information. 
See  also  general  routine  use  paragraphs  in  prefatory  statement  or  in 
35  CFR  ^rt  10,  Appendix  A. 

Poticies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms  and  typed  pages. 

RetrievabilHy:  Filed  by  convict  number. 

Safeguards:  Maintained  in  file  cabinets.  Access  and  use  are 
restricted  to  authorized  personnel. 

Retention  and  disposal:  The  original  of  the  record  is  forwarded  to 
the  Current  Records  Section,  Records  Management  Branch  upon 
sentencing.  Duplicates  are  maintained  at  the  l^boa  and  Cristobal 
Police  Stations  and  the  Csuial  Zone  Penitentiary.  The  original 
record  and  duplicates  are  maintained  indefinitely. 

System  managerts)  and  addras:  Chief,  Police  Division,  Box  M, 
Balboa  Heights,  Canal  Zone. 

Systems  exempted  from  certain  provisioiis  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
5S2a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency’s  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CAPL-5 

System  name:  Prisoner  Record  Cards,  PCC-CZG/CAPL-5 

System  location:  Balboa  Police  Station,  Balboa,  Canal  Zone, 
Cristobal  Police  Station,  Cristobal,  Canal  Zone,  and  the  CivO  Af¬ 
fairs  Building  Security  Vault,  Ancon,  Caiud  Zone. 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  bMn  arrested  by  the  Canal  Zone  Police. 

Categories  of  records  in  the  system:  Subject's  name,  identifying 
number,  residence,  birth  date,  age,  citizenship,  occupation,  em¬ 
ployer,  date  and  time  of  arrest,  arresting  officer,  sex,  convict 
number,  alias,  arrest  charge,  name  of  compliant,  final  disposition 
received,  and  brief  account  of  activities  while  individual  was  incar¬ 
cerated. 

Authority  for  maintenance  of  the  system:  6  C.Z.C.  6501-7,  76A 
Stat.  555-6;  6  C.Z.C.  3701-44,  76A  Stot.  503-5. 

Routine  uses  of  records  maintatiird  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Released  to  law  enforce¬ 
ment  agencies,  courts,  and  investigatory  agencies.  See  also  general 
routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR  10, 
Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms,  8  by  10  inches  and  micro-film  cassettes. 

Retrievability:  Filed  by  name  of  prisoner,  and  date  of  arrest. 

Safeguards:  Records  maintained  at  main  desk  until  dischai^e, 
then  stored  in  locked  file  cabinets,  and  in  locked  micro-film 
cabinets.  Copies  of  micro-film  are  stored  in  security  vault.  Access 
and  use  are  restricted  to  authorized  personnel. 

Rctendon  and  disposal:  Retained  indefinitely,  no  disposition 
schedule  in  effect. 

System  managerfs)  and  address:  Chief,  Police  Division,  Box  M, 
Balboa  Heights,  Caiial  Zone. 

Systems  exempted  from  certain  provisioos  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
tte  ageiKy’s  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CAPL.6 

System  name:  Police  Photo  Files,  PCC-CZG/CAPL-6 

System  location:  Balboa  Pblice  Station,  Balboa,  Canal  Zone,  and 
Cristobal  Pblice  Station,  Cristobal,  Caiuil  Zone 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  bMn  arrested,  booked,  and  photographed  by  the  Canal  Zone 
PbUce. 

Categories  of  records  in  the  system:  Subject’s  photo  number, 
height,  date  of  arrest,  and  the  district  in  which  the  arrest  occurred. 

AuthorRy  for  maintenance  of  the  system:  2  C.Z.C.  31,  76A  Stat.  7; 
6  C.Z.C.  3701-44,  76A  Stat.  503-5. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosed  to  civilian  and 
military  investigative  and  law  enforcement  departments  of  the  U.S. 
Government,  courts,  and  other  parties,  including  eye-witnesses  to 
crimes  as  required  to  assist  in  identification  of  known  or  alleged 
criminal  offenders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3  by  5  inch  photographs. 

Retrievability:  By  photo  number,  and  by  police  blotter  showing 
name  etc. 

Safeguards:  Maintained  in  ID  Office.  Access  and  use  are 
restricted  to  authorized  personnel,  including  witnesses  to  criminal 
activities. 

Retention  and  disposal:  Indefinitely.  No  disposition  schedule 
established. 

Svstem  manageris)  and  address:  Chief,  Police  Division,  Box  M, 
Balboa  Heights,  Caiial  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency’s  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CAPI.-7 

System  name:  Fingerprint  File,  PCC-CZG/CAPL-7 

System  location:  Balboa  Police  Station,  Balboa,  Canal  Zone,  and 
Cristobal  Police  Station,  Administration  Building,  Cristobal,  Canal 
Zone 

Categorin  of  individuals  covered  by  the  system:  All  persons  hav¬ 
ing  been  fingerprinted  by,  or  whose  prints  have  been  provided  to 
the  Canal  Zone  Police  in  the  process  of  authorized  law  enforcement 
activities  m  the  Canal  Zone. 

Categories  of  records  in  the  nrstem:  Subject’s  name,  occupation, 
age,  fingerprint  classification,  oifense  or  reason  for  printing,  actual 
prints. 

Authority  for  maintenance  of  the  system:  6  C.Z.C.  3701-44,  76A 
Stat.  503-5;  2  C.Z.C.  31,  76A  Stat.  7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses:  Disclosed  upon  r^uest 
to  other  law  enforcement  agencies  and  to  courts  consistent  with  the 
identification  and/or  apprehension  of  criminal  offenders.  See  also 
general  routine  use  parai^phs  in  prefatory  statement  or  in  35  CFR 
Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms  4  by  6  inches. 

Retrievability:  By  fingerprint  classification. 

Safeguards:  Maintained  in  file  cabinets.  Access  and  use  are 
restricted  to  authorized  personnel. 

Retention  and  disposal:  Retained  indefinitely  for  police  and  law 
enforcement  purposes. 

Svstem  maiu«er(s)  and  address:  Chief,  Police  Division,  Box  M, 
Balooa  Heights,  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  infonna- 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency’s  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CAPL-8 

System  name:  Pending  Detective  Investigation  Records,  PCC- 
CZG/CAPL-8 

System  location:  Balboa  Police  Station,  Balboa,  Canal  Zone, 
Cristobal  Police  Station,  Administration  Building,  Cristobal,  Canal 
Zone,  and  P(^e  Headquarters,  Civil  Affairs  Building,  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Offenders,  alleged 
offenders,  witnesses,  vic^s,  investigating  officers,  and  informants 
who  are  subjects  of,  or  inv(4ved  in  cases  pending  investigation  by 
the  Detective  Unit,  Canal  Zone  Pdice. 

Categories  of  records  in  the  system:  Names  of  offenders,  aUeged 
offenders,  witnesses,  victims,  investigating  officers,  facts  of  in¬ 
vestigations,  statements  of  witnesses,  type  of  crime  or  offense 
being  committed,  date  and  time  of  case  actions,  locations  of  of¬ 
fense,  warrants,  individual  data;  such  as  age,  sex,  residence, 
telephone  number,  citizensh^,  occupation,  employer,  etc.  c-Jid  tt- 
formant  information. 
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PRIVACY  ACT  ISSUANCES 


Authority  for  nuuntrnaiice  of  the  system:  2  C.Z.C.  31,  76A  Stat.  7; 

6  C.Z.C.  3701-44.  76A  Stat.  503-5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Disclosed  in  the  process 
of  investigations  to  interested  law  enforcement  agencies,  invest^- 
tory  agencies,  courts,  and  federal  and  state  justice  agencies.  &ee 
also  general  routine  use  paragraphs  in  prefatory  statement  or  in  35 
CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  ssstem: 

Storage:  Printed  forms,  memorandums,  and  typed  pages. 

Retrievabilhy:  By  case  name  or  by  name  of  person  under  in¬ 
vestigation. 

Safeguards:  Maintained  in  locked  file  cabinets  and  safe.  Access 
and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Maintained  for  the  duration  of  the  in¬ 
vestigation.  No  fixed  disposition  schedule. 

Svstem  managerfs)  and  address:  Chief,  Police  Division,  Box  M, 
Balboa  Heights,  Caiial  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
S52a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.13  and  10.14. 

PCC.CZG/CAPL-9 

System  name:  Informant  Name  File,  PCC-CZG/CAPL-9 

System  locatkm:  Balboa  Police  Station,  Balboa,  Canal  Zone 

Categories  of  individuals  covered  bv  the  system:  All  persons  acting 
as  informants  for  the  Caiud  Zone  Police. 

Categories  of  records  in  the  system:  The  name  of  police  officer 
the  informant  reports  to,  the  informant’s  name  and  number. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31,  76A  Stat.  7. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3  by  5  inch  cards. 

Retrievability:  By  informant’s  number. 

Safeguards:  Maintained  in  a  locked  safe.  Access  and  use  are 
restricted  to  authorized  personnel. 

Retention  and  disposal:  Destroyed  by  fire  once  informant  is  no 
longer  used. 

Svstem  managerfs)  and  address:  Chief,  Police  Division,  Box  M, 
Balboa  Heights,  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency’s  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CAPL-10 

System  name:  Master  Name  File,  PCC-CZG/CAPL-10 

System  location:  Balboa  Police  Station,  Balboa,  Canal  Zone,  and 
Cristobal  Police  Station,  Administration  Building,  Cristobal,  Canal 
Zone 

Categories  of  individuals  covered  by  the  svstem:  Persons  who  have 
been  arrested;  reported  offenses  to  the  police;  been  involved  in  an 
iiKident  coming  to  the  attention  of  the  Canal  Zone  Police;  been  re¬ 
ported  missing;  and,  pe'rsons  who  have  outstanding  warrants. 

Categories  of  records  in  the  system:  Name,  identifying  number,  re¬ 
sidence,  birth  date,  citizenship,  occupation,  employer,  photograph 
number,  fingerprint  classification,  convict  number,  alias,  sex,  type 
of  warrant,  violations  of  law  committed,  date  and  time  of  the  ar- 
rest/incident,  investigating/arresting  officer,  notations  about  the  ar¬ 
rest/incident. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31,  76A  Stat.  7; 
6  C.Z.C.  3701-44,  76A  Stot.  503-5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Released  to  investi^tory 
agencies  and  law  enforcement  agencies  as  required  to  assist  m  the 
apprehrasion  and/or  identification  of  known  or  alleged  criminals,  to 
prevent  crime,  locate  witnesses  etc.  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3  by  5  inch  cards. 

Retrievability:  Filed  by  name  of  person. 

Safeguards:  Maintained  in  file  cabinets.  Access  and  use  are 
restricted  to  authorized  personnel. 

Retention  and  disposal:  Maintained  indefinitely  on  persons  who 
have  been  arrested  and  prosecuted  for  a  felony.  All  others 
destroyed  by  fire  ten  years  ^ter  reported  incident. 

Svstem  managerts)  and  address:  Chief,  Police  Division,  Box  M, 
Balr)oa  Heights,  Canal  Zone. 

Sy^ems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency’s  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CAPL-11 

System  name:  Youth  Unit  Drug  Abuse  File,  PCC-CZG/CAPL-11 

System  location:  Youth  Unit,  Balboa  Police  Station,  Balboa, 
Canal  Zone,  Youth  Unit,  Cristobal  Police  Station,  Administration 
Building,  Cristobal,  Canal  Zone,  and  Office  of  the  Chief,  Police 
Headquarters.  Civil  Affairs  Building.  Ancon,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  juveniles  who 
have  appeared  before  the  Canal  Zone  Drug  Abuse  Board. 

Categories  of  records  in  the  sv^m:  Juvenile's  name,  birth  date, 
residence,  sex,  citizenship,  school,  parent’s  name,  parent’s  re¬ 
sidence,  ifarent’s  occupation  and  employer,  facts  of  ^  investiga¬ 
tions  involving  the  juvenile,  date  and  time  of  the  incident,  in¬ 
vestigating  officer,  youth  officer,  witnesses,  and  comments  by  the 
Drug  Abuse  Board. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31,  76A  Stat.  7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Released  to  investigatory 
agencies,  law  enforcement  agencies,  courts,  and  the  Canal  Zone 
Drug  Abuse  Board  on  a  need  to  know  basis.  See  also  general  rou¬ 
tine  use  paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  case  reports,  memos,  and  letters. 

Retrievability:  Filed  by  name  of  juvenile. 

Safeguards:  Maintained  in  locked  file  cabinet.  Access  and  use  are 
restricted  to  authorized  personnel. 

Retention  and  disposal:  Until  juvenile  becomes  21  years  old,  or 
leaves  the  Canal  Zone,  then  destroyed  by  fire. 

Svstem  managerfs)  and  address:  Chief,  Police  Division,  Box  M, 
Balboa  Heights,  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency’s  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CAPL-12 

System  name:  Youth  Unit  Name  Index  File,  PCC-CZG/CAPL-12 

System  locatkm:  Balboa  Police  Station,  Balboa,  Canal  Zone  and 
Cristobal  Police  Station,  Administration  Building,  Cristobal,  Canal 
Zone 

Categories  of  imUviduals  covered  by  the  system:  Juveniles  who 
have  bMn  the  subjects  of  Canal  Zone  Police  Division  juvenile  re¬ 
ports,  arrest  reports,  missing  person  reports,  etc. 

Categories  of  records  in  the  mtem:  Name,  birth  date,  residence, 
sex,  telephone  number,  facts  of  the  case  or  investigation,  date  and 
time  of  the  report,  date  and  time  of  the  incident,  &te  and  time  of 
the  mterview,  parent's  name,  parent’s  identifying  numbers,  parent’s 
residence,  investigating  officer  and  youth  officer. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31,  76A  Stat.  7; 
6  C.Z.C.  3701-44,  76A  Stat.  503-5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoM  of  such  uses:  To  reference  reports  per¬ 
taining  to  a  juvenile,  to  investigatory  agencies,  law  enforcement 
agencies,  courts,  and  others  with  a  need  to  know.  See  also  general 
routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR  ^urt  10, 
Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Cards  4  by  6  inches. 

Retrievability:  Filed  by  juvenile’s  name. 

Safeguards:  Maintained  in  locked  file  cabinets.  Access  and  use 
are  restricted  to  authorized  personnel. 

Retention  and  dispoaal:  Destroyed  by  fire  once  juvenile  becomes 
21  years  of  age  or  leaves  the  Caiial  Zone. 

System  managerts)  and  addrem:  Chief,  Police  Division,  Box  M, 
Balboa  Heights,  Canal  Zxme. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  S  U.S.C. 
5S2a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CAPL-13 

System  name:  Arrest  Record  File,  PCC-CZG/CAPL-13 
System  location:  Balboa  Police  Station.  Balboa,  Canal  Zone 
Categories  of  individuals  covered  by  the  system:  All  individuals 
who  have  been  arrested,  fingerprinted,  photographed  for  violations 
of  law.  Also  includes  those  persons  required  to  appear  in  Magis¬ 
trates  Court  for  traffic  violations. 

Categories  of  records  in  the  system:  Name,  alias,  age,  birth  date, 
marital  status,  color,  sex,  felony  or  misdeiueanor,  charge,  type  of 
arrest,  convict  number,  photomph  number,  nationality,  residence, 
occupation,  employer,  dnvers  license  number,  identify!^  numbers, 
complainant,  location  of  arrest,  court  dates  and  dispositions. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31,  76A  Stat.  7; 
6C.Z.C.  1691-1716,  3701-44,  76A  Stat.  474-6,  503-5. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purpoaes  of  such  uses:  To  provide  statistical 
data,  to  identify  criminal  offenders,  and  to  index  such  information 
for  use  by  law  enforcement  agencies,  courts,  consular  and  diplo¬ 
matic  officials  and  others  with  a  valid  need  to  know. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Printed  cards  4  by  6  inches  and  micro-film  cassettes. 
Retiievability:  Indexed  by  name. 

Safeguards:  Maintained  in  locked  Kard-Veyer  (rotary  file)  and 
locked  micro-film  file  cabinet  Access  and  use  are  restricted  to 
authorized  personnel. 

Retention  and  disposal:  Maintained  indefinitely,  no  disposition 
schedule  established. 

System  manageris)  and  address:  Chief,  Police  Division,  Box  M, 
Balboa  Heights,  Canal  Zone.  ^ 

Notification  procedure:  Information  may  be  obtained  from  Uie 
Systems  Manager  or  the  Mency  Records  Officer,  Administration 
Building,  Balb^  Heights,  Canal  Zone.  Rules  are  puUished  in  35 
CFR  Part  10. 

Record  access  procedures:  Reejuests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Compiled  from  individual  arrest  reports, 
from  person  arrested,  and  from  identifying  case  report  serial  num¬ 
bers. 

PCC-CZG/CAPL-14 

System  name:  Inmate  Trust  Fund  File,  PCC-CZG/CAPL-14 
System  location:  Canal  Zone  Penitentiary,  Gamboa,  Canal  Zone 
Categories  of  individuals  covered  by  the  system:  All  persons  ac¬ 
tively  serving  sentences  in  the  Canal  ^ne  Penitentiary  who  are  en¬ 
rolled  in  the  Inmate  Trust  Fund  program. 

Categories  of  records  in  the  system:  Inmate’s  name,  convict 
number,  date  of  debit  or  credit  to  his  account  and  the  account 
balance. 

Authority  for  maintenance  of  the  system:  6  C.Z.C.  6501-7,  76A 
Stat.  555-6. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosed  as  required  to 
courts,  probation,  parole  and  pardon  board  officials,  fedei^  penal 
institutions.  See  also  general  routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms  8  by  10  1/2  inches. 


Retrievability:  By  convict  number. 

Safeguards:  Maintained  in  file  cabinet.  Access  and  use  are 
restricted  to  authorized  personnel. 

Retentioo  and  disposal:  Maintained  until  discharge  of  inmate, 
filed  with  convict  record  and  transferred  with  record  to  Agency 
Records  Center  for  storage. 

System  manageris)  and  address:  Chief,  Police  Division,  Box  M, 
Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^ency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  From  inmate  and  Trust  Fund  Officer. 
PCC-CZG/CAPL-15 

System  name:  Complaints  Against  Policemen  File,  PCC- 
CZG/CAPL-I5 

System  location:  Balboa  Police  Station,  Balboa,  Canal  Zone, 
Cristobal  Police  Station,  Administration  Building,  Cristobal,  Canal 
Zone,  and  Police  Headquarters,  Civil  Affairs  Buildinq,  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  police  person¬ 
nel  about  whom  written  complaints  have  been  submitted  from 
citizens. 

Categories  of  records  in  the  system:  Subject’s  name,  badge 
number,  date  and  time  of  the  complaint,  facts  of  the  complaint  as 
stated  by  the  complainant,  officer’s  statements  as  to  his  actions, 
decision  on  complaint,  actions  taken  by  person  investigating  the 
complaint,  results  of  the  complaint. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31,  76A  Stat.  7; 
6  C.Z.C.  3701,  76A  Stat.  503. 

Routine  uses  of  records  maintained  in  the  astern,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  um 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  letter  of  complaint. 

Retrievability:  By  name  of  subject-police  officer. 

Safrguuds:  Maintained  in  lockable  file  cabinet.  Access  and  use 
are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Maintained  indefinitely.  No  disposition 
schedule  established. 

System  manager(s)  and  address:  Chief,  Police  Division,  Box  M, 
Balooa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  2U>ne.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Request  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  From  person  making  complaint;  from 
employee;  witnesses;  mvestigating  officerfs). 

PCC-CZG/CAPL-16 

System  name:  Traffic  Accident  Reports,  PCC-CZG/CAPL-16 
System  location:  Balboa  Police  Station,  Balboa,  Canal  Zone;  and 
Cristobal  Police  Station,  Administration  Building,  Cristobal,  Canal 
Zone. 

Categories  of  individuals  covered  by  the  system:  Persons  involved 
in  traffic  accidents  occurring  in  the  Canal  Zone. 

Categories  of  records  in  the  system:  Driver’s  name,  identifying 
number,  license  number,  residence,  birth  date,  age,  sex,  citizen¬ 
ship,  occupation,  employer,  address  of  employer,  description  of 
veUcle  or  vehicles  involved,  violations  committed,  notations  of 
court  proceedings  and  dispositions,  inves^ating  officer’s  name, 
and  facts  and  observations  of  the  investigation.  Subsystem  contains 
driver’s  name,  identifying  number  or  date  of  birth,  and  traffic  ac¬ 
cident  number. 
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Authority  for  maintcnancr  of  the  system:  2  C,Z.C.  1001 -3  ,  76A 
SUt.  37. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routinely  rel^sed  to 
court  officials,  insurance  companies,  and  law  enforcement  agencies 
with  a  need  to  know.  See  also  ^neral  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms  by  II  inches;  index  cards;  punch 
cards;  magnetic  tape;  and  computer-produced  reports. 

Retrievahility:  Accident  reports  filed  by  accident  number  and 
date,  cross-indexed  by  name  of  driver.  Information  on  magnetic 
tape  not  retrievable  by  personal  identifier. 

Safeguards;  Active  files  maintained  in  file  cabinets  in  offices 
locked  when  not  in  use.  Mametic  tapes  stored  in  locked  rooms 
when  not  in  use.  Inactive  lues  maintained  in  Agency  Records 
Center,  a  building  locked  when  not  in  use.  Accident  report  files  in 
Agency  Records  Center  normally  released  onlv  to  designated  Canal 
Zone  ^lice  officials.  Access  to  and  use  of  all  records  restricted  to 
authorized  personnel. 

Retention  and  disposal:  Manual  files  destroyed  five  years  and 
final  disposition  of  case.  Information  on  magnetic ‘tape  automati¬ 
cally  expunged  three  years  after  date  of  report  unless  longer  reten¬ 
tion  is  specifically  requested.  Computer-produced  reports  retained 
at  Police  Records  Branch  up  to  ten  years  and  then  destroyed. 

Svstem  managerfs)  and  address:  Chief,  Police  Division,  Box  M, 
Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Ball^  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Reejuests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Compiled  from  information  provided  by 
the  vehicle  operator,  witnesses,  and  the  investigating  officer. 

PCC-CZG/CAPL-IS 

System  name:  Prisoner  Property  Record,  PCC-CZG/CAPL-18 

System  location:  Balboa  Police  Station,  Balboa  Canal  Zone,  and 
Cristobal  Police  Station,  Administration  Building,  Cristobal  Canal 
Zone. 

Categories  of  individuals  covered  by  the  system:  Persons  whose 
personal  property  is  held  or  seized  by  the  police  at  the  time  of  ar¬ 
rest  or  incarceration. 

Categories  of  records  in  the  system:  Consists  of  the  receipt 
number,  prisoner’s  name,  money,  and  other  property  seized  or 
held;  the  name  of  the  receiving  officer,  and  the  receipt  for  return 
of  the  property. 

Authority  for  nudntenance  of  the  system:  6  C.Z.C.  4901-7,  76A 
Stat.  544-5 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms 

Retrievahility:  Filed  and  retrieved  by  receipt  number. 

Safeguards:  Kept  at  main  police  desk,  and  then  later  in  locked 
storeroom.  Access  and  use  restricted  to  authorized  personnel. 

Retention  and  disposal:  Held  3  years  after  property  is  returned. 
Destroyed. 

^rstcffl  managerfs)  and  address:  Chief,  Police  Division,  Box  M, 
Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balbra  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Re<)uests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Coatesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 


Record  source  categories:  From  prisoner,  and  officer  completing 
the  form. 

PCC-CZG/CAPL19 

System  name:  Poor  Risk/Delinquent  Citation/Wairant  File,  PCC- 
CZG/CAPL-19 

System  location:  Balboa  Police  Station,  Balboa,  Canal  Zone,  and 
Cristobal  Police  Station,  Administration  Building,  Cristobal,  Canal 
Zone 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  failed  to  honor  their  written  promises  to  appear  and  pay  in 
court  for  traffic  citations  received;  and/or  are  being  sought  on  out¬ 
standing  warrants. 

Categories  of  records  in  the  system;  Subject's  name,  date  of  birth, 
identifying  number,  driver's  license  number;  the  name  of  the  of¬ 
ficer  who  issued  original  citation;  and  the  type  of  warrant  and  cita¬ 
tion  number. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31,  1001-03, 
76A  Stat.  7,  37. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Released  to  investi^tory 
agencies,  courts,  and  law  enforcement  agencies  as  required.  See 
also  general  routine  use  paragraphs  in  prefatory  statement  or  in  35 
CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  cards  4  by  6  inches. 

Retrievahility:  Filed  by  naiiK. 

Safeguards:  Maintained  in  rotary  file  in  dispatcher's  office. 

Retention  and  disposal:  Destroyed  after  two  years. 

S^em  nuuiager(s)  and  address:  Chief,  Police  Division,  Box  M, 
Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^ency  Records  Officer,  Administration 
Building,  Balbra  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Re<)uests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Compiled  from  traffic  citations,  arrest 
records,  and  warrants. 

PCC-CZG/CAPL-20 

System  name:  Driver’s  License  Revocation  Lists,  PCC-CZG/CAPL- 
20 

System  location:  Balboa  Police  Station,  Balboa,  Canal  Zone,  and 
Cristobal  Police  Station,  Administration  Building,  Cristobal,  Canal 
Zone 

Categories  of  individuals  covered  bv  the  system:  All  persons  who 
have  had  their  driving  privileges  revoked  in  the  C^nal  Zone. 

Categories  of  records  in  the  system;  Name,  identifying  number,  re¬ 
sidence,  date  of  revocation,  photograph  and  police  number,  and 
copy  of  order  revoking  driving  privileges  issued  by  the  License 
Section. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31,  1001-3,  76A 
Stat.  7,  37. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^e  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  form  8  by  10  inches. 

Retrievahility:  Filed  by  date  received,  cross-referenced  by  name 
of  driver. 

Safeguards:  Maintained  at  Police  Dispatcher’s  desk.  Access  and 
use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Destroyed  once  revocation  is  suspended. 

Svstem  manager(s)  and  address:  Chief,  Police  Division,  Box  M, 
Balboa  Heights,  Caiial  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^ency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 
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Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Cootesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  Police  reports,  license  files. 

PCC-CZG/CAPR-1 

System  name:  Probation  and  Parole  Unit  Child  Custody  Reports, 
PCC-CZG/CAPR-1 

System  locatkm:  Probation  Office,  U.S.  District  Court,  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Parent  or  custodi¬ 
an  of  minor  child  when  custody  of  the  child  is  contested. 

Categories  of  records  in  the  system:  All  background  information 
available  to  the  Probation  Officer  that  would  be  helpful  in  deter¬ 
mining  appropriate  custody  of  the  child. 

Authority  for  maintenance  of  the  system:  Judicial  request  under  7 
C.Z.C.  2807  or  8  C.Z.C.  338,  76A  Stat.  647,  689. 

Routine  uses  of  records  maintained  in  the  system,  includiim  catego¬ 
ries  of  users  and  the  nuipooes  of  such  uses:  Ensclosure  to  officials  of 
U.S.  District  Court  for  the  District  of  the  Canal  Zone.  See  also 
general  routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR 
1^  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stors^:  Reports  8  by  10  1/2  inches. 

Rctrievability:  Alphabetized. 

Safeguards:  Records  maintained  in  metal  file  cabinets  with  access 
by  Prooation  Office  personnel  only. 

Retention  and  disposal:  Maintained  indefinitely. 

System  managerfs)  and  address:  Probation  and  Parole  Officer, 
Box  2020,  Balboa  Heights,  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.13. 

PCC-CZG/CAPR-2 

System  name:  Presentence  and  Pre-Parole  Investigation  Reports, 
PCC-CZG/CAPR-2 

System  location:  Probation  Office,  U.S.  District  Court,  Ancon, 
Car^  Zone 

Categories  of  individuals  covered  by  the  system:  All  persons  con¬ 
victed  of  crimes  and  referred  to  the  Probation  OfHce  for  investiga¬ 
tion. 

Categories  of  records  in  the  system:  All  background  information 
available  to  the  Probation  Officer,  including  full  indentity  of  the 
person  and  his  family,  police  history,  employment  history,  financial 
status,  military  history,  and  details  of  the  offense  in  which  the  per¬ 
son  was  involved. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  3651-53  ,  3655; 
6  C.Z.C.  4491-92,  6621-25  (76A  Stat.  533,  558). 

Routine  uses  of  records  maintaiDed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  E^losure  to  ofwials  of 
U.S.  District  Court  for  the  District  of  the  Canal  Zone  and  Adminis¬ 
trative  Office  of  the  U.S.  Courts.  See  also  general  routine  use  para¬ 
graphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfapnring  of  records  in  the  system: 

Ston^:  Typed  reports  and  printed  forms  8  by  10  1/2  inches. 

Retrievabilityc  Indexed  by  name  and  kept  in  alphabetized  in¬ 
dividual  jackets. 

Safegua^:  Records  maintained  in  metal  file  cabinets  with  access 
by  Prooation  Office  personnel  only. 

Retention  and  disposal:  Maintained  indefinitely. 

System  nianager<s)  and  address:  Probation  and  Parole  Officer, 
Box  2020,  Balb^  Heights,  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency’s  regulations.  See  35  CFR  10.13. 

PCC-CZG/CAPR-3 

System  name:  Probation  and  Parole  Unit  Statistical  File,  PCC- 
CZG/CAPR-3 


System  location:  Probation  Office,  U.S.  District  Court,  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  ^stem:  All  perMns  con¬ 
victed  of  crimes  and  referred  to  the  Probation  Office  for  investiga¬ 
tion. 

Categories  of  records  in  the  system:  Name,  age,  residence,  catego¬ 
ry  of  crime  and  Court  disposition. 

Authority  (or  maintenance  of  the  system:  Federal  Probation 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  atego- 
ries  of  users  and  the  purposes  of  such  uses:  Ensclosure  to  officials  fo 
the  U.S.  District  Court  for  the  District  of  the  Canal  Zone  and  Ad¬ 
ministrative  Office  of  the  U.S.  Courts.  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  form  5  by  8  inches. 

Retrkvability:  Indexed  by  name. 

Safeguards:  Records  maintained  in  metal  file  cabinets  with  access 
by  Probation  Office  personnel  only. 

Retention  and  disposal:  Maintained  indefinitely. 

System  managers)  and  address:  Probation  and  Parole  -Officer, 
Box  2020,  Balbra  Heights,  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.13. 

PCC-CZG/CAPS-1 

System  name:  Mail  Covers,  PCC-CZG/CAPS-1 

System  location:  Director  of  Posts,  Civil  Affairs  Building,  Ancon, 
Caiial  Zone 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  a  mail  cover  has  been  duly  authorized  to  obtain  information 
in  the  interest  of  (1)  protecting  the  national  security,  (2)  locating  a 
fugitive,  or  (3)  obtaining  evidence  of  commission  or  attempted  com¬ 
mission  of  a  crime. 

Categories  of  records  in  the  system:  Name  and  addresses  of  in¬ 
dividuals  appearing  on  the  outside  cover  of  mail  matter  under 
review.  May  also  u^ude  interoffice  memorandums  and  correspon¬ 
dence  with  other  agencies. 

Authority  (or  maintenance  of  the  system:  2  C.Z.C.  1131,  76A  Stat 
38. 

Routine  uses  of  records  maintained  in  the  Q^tem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Information  kept  in  individually  assigned  folders. 

Retrievability:  Filed  by  date  of  request  and  subject’s  name. 

Safeguards:  Maintained  in  lockable  metal  cabinet.  Access  and  use 
are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Retained  for  the  period  of  eight  years. 
Destroyed  with  obsomte  records. 

System  managerfs)  and  address:  Director  of  Posts,  Box  M,  Balboa 
Heists,  Canal  Zone. 

SyMems  exempted  from  certain  provisioos  of  the  act:  All  informa¬ 
tion  in  this  system  which  is  investigatory  material  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources  is  exempt  from  certain  subsections  of  5  U.S.C.  552a  and 
from  the  procedures  for  access  and  contest  set  forth  in  the  agen¬ 
cy's  regulations.  See  35  CFR  10.14. 

PCC-CZG/CAPS-2 

System  name:  Case  Investigations,  PCC-CZG/CAPS-2 

System  location:  Director  of  Posts,  Civil  Affairs  Building,  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Persons  involved 
in,  witnesses  to,  or  suspected  of  activities  related  to  offenses  in¬ 
volving  narcotics,  obscene  literature,  fraud,  prohibited  mail  matter, 
rifling  of  mails,  tampering  of  mail  boxes,  theft  of  mail,  threatening 
letters,  theft  of  money  orders,  theft  of  postal  keys,  vandalism  of 
mail  boxes,  wrong  payment  of  money  orders. 
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Cataforks  of  records  in  the  system:  Names,  addresses,  dates  and 
f^ts  of  case. 

Authority  lor  maintewmcc  of  the  system:  2  C.Z.C.  1131-32,  76A 
Stal.  38-39;  6  C.Z.C.  2001.  76A  Slat.  481. 

Routhtc  uses  of  records  maiotaiaed  hi  the  system,  mclmUac  catefo- 
ries  of  users  and  the  purpoocs  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A. 

PoUries  and  practices  for  storteg,  retrieviag,  acceasiag,  retahriug, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  folders. 

Retrievability:  Filed  by  Case  number,  name  of  individual  and/or 
offense  or  irregularity. 

Safegimrds:  Maintained  in  lockable  metal  cabinets.  Access  and 
use  are  restricted  to  authorized  personnel. 

Retentioo  and  disposal:  Indefinite. 

System  maaager(s)  and  address:  Director  of  Posts,  Box  M,  Balboa 
Heights.  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building.  Balbra  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  (Moecdures:  See  rules  published  m  35  CFR  Part 

10. 

Record  source  categories:  Individuals,  employees,  witnesses,  law 
enforcement  agencies,  courts,  postal  patrons,  U.S.  and  Foreign 
Postal  Administrations. 

Systems  exempted  from  certain  provisions  of  the  act:  AO  informa¬ 
tion  in  this  system  which  is  investigatory  material  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources  is  exempt  from  certain  subsections  of  5  U.S.C.  552a  and 
from  the  procedures  for  access  and  contest  set  forth  in  the  agen¬ 
cy’s  regulations.  See  35  CFR  10.14. 

PCC-CZG/CAPS.3 

S>'stem  name:  Prohibitory  Orders  Against  Sending  Pandering  Adver¬ 
tisement  in  the  Mails,  PCC-CZG/CAPS-3 

System  location:  Director  of  Posts,  Civil  Affairs  Building,  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  elects  to  have  his  name  and  address  and  those  of  his  children 
placed  on  a  list  of  persons  who  do  not  wish  to  receive  sexuaOy 
oriented  advertisements  through  the  mail. 

Categories  of  records  in  the  system:  The  record  contains:  (1)  the 
name  and  address  of  individual  or  parent  of  minor  addressees 
under  the  age  of  19  years  receiving  paiKlering  advertisements;  and, 
(2)  the  sender's  name  and  address  and  a  copy  of  the  Prohibitory 
Order  requiring  that  the  mailer,  and  his  (its)  a^nts  or  assignees,  be 
directed  to  refrain  from  making  further  mailings  of  pandering  ad¬ 
vertisements  offering  for  sale  erotically  arousing  or  sexually 
provocative  matter. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  3010. 

Routine  uses  of  records  maintained  in  the  systm,  including  catego¬ 
ries  of  useR  and  the  purposes  of  such  uses:  Originals  forwarded  to 
the  U.S.  Postal  Service,  ^e  also  Mneral  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  rat  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  forms. 

Retrievability:  Filed  alphabetically  by  name  of  recipient. 

Safeguards:  Maintained  in  metal  lockable  desk.  Access  and  use 
are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Destroyed  by  burning  after  five  yean. 

System  managerfs)  and  address:  Director  of  Posts,  Box  M.  Balboa 
Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building.  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 


Contest!^  record  procedures:  See  rules  published  in  35  CFR  Pint 
10. 

Record  source  categories:  Individual  submitting  request. 

PCC-CZG/CAFS-4 

System  mame:  Post  Office  Boxholder  Records,  PCC-CZG/CAPS-4 

System  location:  At  Canal  Zone  Post  Offices  where  the  in¬ 
dividual’s  mail  is  delivered. 

Categories  of  mdivhluab  covered  by  the  system:  Persons  who  have 
applied  for  postal  delivery  service  at  Canal  Zone  Post  Offices,  in¬ 
cluding  persons  obtaining  boxholder  and  general  delivery  service. 
Persons  submitting  change  of  address  requests.  Post  Office  box 
cancellations,  etc. 

Categorfa  of  records  ia  the  sysim:  The  boxholder  or  recipient’s 
name,  military  or  employee  identification  number,  residence.  Post 
Office  box  number,  rental  payment  record,  and  t^  names  of  per¬ 
sons  ot^  than  the  boxholder  who  are  authorized  to  receive  mail  at 
the  assigned  box  or  station. 

Authority  for  mafaitenaace  of  the  system:  2  C.Z.C.  II3I-II43,  76A 
SUt  38,  40. 

Routine  uses  of  records  maintshifd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragr^ihs  in  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A. 


PoUries  aad  practices  for  storing,  retrieviag,  accessing,  retaining, 
and  ***T»*t*Tif  of  records  in  the  system: 

Storage:  Individual  cards. 

RetrievaliUity:  Originals  filed  numerically  by  Box  number,  and 
cross-ref ereiKed  by  name,  duplicates  filed  alphabetically  in  the  unit 
master  directory. 

Safeguards:  Maintained  in  metal  file  drawen.  Access  and  use  are 
restricted  to  authorized  personnel. 

Retention  aad  (BspomI:  Destroyed  two  yean  after  box  is  closed. 

System  managerfa)  aud  addrem:  Director  of  Posts,  Box  M,  Balboa 
He^ts,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  aceem  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  boxholder. 

PCC-CZG/CAPS-S 

System  name:  Philatelic  Program,  PCC-CZG/CAPS-5 

System  location:  Director  of  Posts,  Civil  Affain  Building,  Ancon, 
Claiial  Zone 

Categories  of  individuals  covered  by  the  system:  Stamp  coUectoR 
and  otbcR  making  inquiries  of  a  philatelic  nature. 

Categories  of  reoonb  in  the  system:  The  reccHtl  normally  contains 
correspondence  showing  the  names  and  addresses  of  persons  order¬ 
ing  stamps,  fint  day  coven,  etc.,  through  the  phflatelic  program. 
Records  of,  the  date  and  amount  of  payment,  items  shipped,  and 
related  information  is  also  contained  in  t^  system. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  1 131-1 143,  76A 
Stat  38,  40. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 


PoUries  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  file  folden. 

Retrievability:  Filed  alphabetically  by  name. 

Sideguards:  Maintained  in  metal  lockable  cabinet.  Access  and  use 
are  restricted  to  authorized  persoiuiel. 

Retention  and  disposal:  Destroyed  two  yean  after  file  becomes 
inactive. 

System  managerfs)  and  address:  Director  of  Posts,  Box  M,  Balboa 
Heights,  Canal  Zone. 


FiDERAL  REGISTER,  VOC  42.  NO.  1M — ^THURSDAY,  SERTEMRER  22,  1977 


PANAMA  CANAL  ZONE 


NotiDcattoB  procedure:  Infonnation  may  be  obtained  from  the 
Systems  Manager  or  the  Afencv  Records  Officer,  Administration 
Building.  Balboa  Heights,  Cantu  Zone.  Rules  are  published  m  35 
CFR  Part  10. 

Record  accees  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  m  Notification  Procedures,  preceding. 

Contesting  record  procedures:  Sec  rules  published  in  35  CFR  Part 
10.  . 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains. 

PCC-CZG/CAPS4 

System  name:  Postal  Claims  and  Inquiries.  PCC-CZG/CAPS-6 

System  locatka:  Director  of  Posts,  Civil  Affairs  Building,  Ancon, 
Cai^  Zone,  and  aU  Canal  Zone  post  offices  and  briuKhes  as 
required. 

Categories  of  individuals  covered  by  the  system:  Persons 
requesting  tracing  of  undelivered  mail  or  parcels,  or  presenting 
claims  for  loss  or  damage  of  registered  mail  or  insur^  parcel  post. 

Categories  of  records  in  the  system:  The  record  contains  the  infor¬ 
mation  necessary  to  properly  examine,  prepare,  process  and  adju¬ 
dicate  claims  for  loss  or  daina^  ot  register^  mail  or  insured  parcel 
post  or  tracing  of  ordinary  articles,  including:  names  and  addresses 
of  senders  and  addressees,  date  of  mail^,  description  of  articles 
value,  the  registration,  insured,  or  certified  number  or  description 
of  an  urmumoered  ordinary  article,  purpose  of  claim,  i^t  office 
disposition  and/or  any  other  pertinent  information  relating  to  the 
claim  or  inquiry. 

Authority  lor  mstntmance  of  the  system:  2  C.Z.C.  1131-32,  76A 
SUt.  38-39. 

Rouduc  uses  of  records  maintained  in  the  system,  indudiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referred  to  Foreign 
Postal  Administrations  or  law  enforcement  agencies  when  applira- 
ble.  See  also  general  routine  use  paragraphs  m  prefatory  statement 
in'  in  35  CFR  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Stoniy:  Individual  file  foiders. 

RetrievabUity:  Filed  alphabetically  by  name  of  addressee. 

Safeguards:  Maintained  in  metal  lockable  cabinets  or  desk 
drawers.  Access  and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Destroyed  two  years  after  disposition  of 
claims. 

System  manages)  and  addrem:  Director  of  Posts,  Box  M,  Balboa 
Heists,  Canal ^ne. 

Notificatioo  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  <k  the  Agenev  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zaoc.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  adthessees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  The  sender,  addressee,  and,  as  applica¬ 
ble,  the  Postal  Service  or  Administration  officials  of  the  country  of 
origin  or  destination. 

"PCC-CZG/CASC-l 

System  name:  Student  Record  System,  PCC-CZG/CASC-1 

System  location:  Office  of  Siqierintendent  of  Schools.  Civfl  Af¬ 
fairs  Buildinfi.  Ancon,  Canal  Zom;  Data  Processing  Division,  Ad¬ 
ministration  uuikling,  Balboa  Heights,  Canal  Zone;  and  individual 
schodls: 

Balboa,  Box  F,  Balboa,  C.Z. 

Coco  Solo,  Box  5032,  Coco  Solo,  C.Z. 

Cunindu,  Box  M,  Balboa  Heights,  C.Z. 

Diablo,  Box  M,  ^boa  Hdghts,  C.Z. 

Ft.  C^yton,  Box  906,  Ft.  Clayton,  C.Z. 

Ft.  I^vis,  ^x  P,  Ft  Davis,  C.Z. 

Ft  Gulkk,  Box  9X,  Ft.  Gu&k,  C.Z. 

Ft  Kobbe,  Box  303i0,  Howard  AFB,  C.Z. 

Gamboa,  Box  W,  Gamboa,  C.Z. 

Howard,  Box  30M,  Howard  AFB,  C.Z.  - 

Los  Rios,  Box  M,  Balboa  Heists,  C.Z. 

Margarita,  Box  5008,  Margarita,  C.Z. 

Balboa  High,  Box  C,  Ball^,  C.Z. 
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Cristobal  Jr-Sr.  Hi^,  Box  5034,  Coco  Srdo,  C.Z. 

Gurundu  Jr.  High,  Box  M,  Balboa  Heists,  C.Z. 

Paraiso  Jr-Sr.  High,  Box  2011,  Paraiao,  C.Z. 

Rainbow  City  Jr-Sr.  High,  Box  2026,  Rainbow  CHy.  C.Z. 

Carial  Zone  Cc^ege,  Box  3009,  Balboa,  C.Z. 

Catmries  of  individuals  covered  by  the  system:  Students  in  the 
Canal  Zone  school  system. 

a.  Enrollment  Records:  Documents  relating  to  tte  admission,  re¬ 
gistration  and  departure  of  aD  students  attending  Can^  Z<m 
schools.  Included  are:  registration/sponsorship  cards,  registration 
and  class  lists,  kindergarten  infonnation  cards,  authorizatkm  for 
tuition  student  enrollment,  tuition  payment  records  and  loan  ffle, 
withdrawal  records,  and  similar  or  related  documents. 

b.  Daily  Attendance  Register  Records:  Documents  reflecting  the 
daily  attendance  of  pupfls  at  schools.  Included  are  absent  and  tardy 
reports,  student  pass  slm,  detention  lists,  suspension  lists,  and  cor¬ 
respondence  dealing  witn  attendance. 

c.  Student  Evaluation  Records:  Documents  reflecting  grades,  per¬ 
sonality  traits,  and  promotion  or  failure.  IrKhided  are:  report  cards, 
unsatiiiacto^  worx  reports,  weddy  progress  reports,  academic 
suspension  Usts,  and  sitnilar  or  related  documents. 

d.  Cumulative  Records:  Documents  pertaining  to  individual 
school  students.  Included  in  each  folder  are:  standardized  test 
scores,  health  records,  accident  rnxnts,  special  test  results,  student 
grades  and  credits  earned,  attendance  records,  individual  reading 
records,  activity  record  card,  rank  in  class,  honors,  correspon¬ 
dence,  anecdoud  records  related  to  pupfl  progress  and  charac¬ 
teristics,  educational  evaluation  reports,  transcripts  of  academic 
work  at  other  educational  institutions,  arid  similar  or  related  docu¬ 
ments. 

e.  Guidance  Records:  Documents  pertaining  to  individual  school 
students.  Included  are:  test  scores,  personality  ratu^,  grades,  con¬ 
ference  reports,  teacher  comments  and  obWrvations,  anecdotal 
records,  parerital  interviews,  educational  evaluations,  psychrrfogical 
reports^  and  similar  or  related  documents. 

f.  Rosters:  Documents  listing  students  who  participate  in  or  are 
members  of  curricular  or  extracurricular  activities.  Included,  for 
example,  are  participants  in  athletic,  scholarship.  Junior  ROTC, 
driver  arid  nootorcycle  training,  and  Safe  Haven  programs;  dormito¬ 
ry  residents;  student  assistants;  members  of  student  associations; 
and  ^Ikants  to  the  U.S.  Service  academies. 

g.  Student  Scholastic  Records  Program:  Informatioo  pertaining  to 
scholastic  records  of  students  registered  m  Canal  Zone  schoob.  In¬ 
cludes  student’s  name  and  address;  parent/sponsm-’s  name  and  ad¬ 
dress;  employee  or  sponsor  status;  class  rosters;  grade  and  class 
schedukes;  billing  infonnation  (sponsored,  non-sponsored,  or  reim¬ 
bursable  rates  for  sponsoring  a«ncy);  transportation  and  residence 
codes;  contract  information;  scheduling  infonnation;  student  grades 
and  attendance;  student  testing,  analysis,  and  evaluations. 

Authority  for  mrdntenancc  of  the  systm:  2  C.Z.C.  31  and  33;  Con- 
mssional  appropriations  acts  providing  for  operation  of  Canal 
Zone  schools. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Infonnation  may  be  dis¬ 
closed  to  the  following  individuals  or  organizations  outside  the 
(Tanal  agencies  for  the  specific  purposes  indicated: 

1.  A  school  to  which  transcript  of  individual’s  reewd  b  sent  and 
with  which  correspondence  b  exchanged  in  connection  with  in¬ 
dividual’s  possiMe  or  actual  transfer  or  entry  into  that  school. 

2.  Prosp^tive  employers,  when  record  of  individual’s  academic 
history  b  requested  in  connection  with  individual’s  application  for 
employment. 

3.  Organizations  offering  schedarshrps  to  students,  and  commit¬ 
tees  appointed  by  the  Governor  to  screen  and  make  recommenda¬ 
tions  to  him  for  appointments  to  the  ITS.  Service  and  Merchant 
Marine  academies. 

4.  I^sident’s  Council  for  Physical  Fitness  to  compile  compara¬ 
tive  data  on  physical  fitness  of  students  and  to  evaluate  stuwnts 
and  schools  for  achievements. 

5.  (Community  athletic  le^es,  youth  programs,  and  other  or¬ 
ganizations  sponsoring  activities  and  events  for  students,  to  the  ex¬ 
tent  that  the  information  b  public  infonnation  or  b  required  by  the 
organization,  under  an  agreement  with  the  Schoob  Divbion,  to  as¬ 
sure  that  the  student  meeb  school  standards  for  participation. 

See  also  general  routine  use  paragraphs  in  preiatory  statement  or 
in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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PRIVACY  ACT  ISSUANCES 


Shont/t:  Paper  records  in  fik  f(4ders;  in^vidual  forms;  cards; 
mkrofUm;  magnetic  Upe/disks,  punched  cards,  and  oompoter  print¬ 
outs. 

RctrievabUity:  Student  records  are  fOed  alphabeticaBy  by  school 
and  by  name  of  student,  and  chronologicaOy  by  school  year.  The 
teachn  class  register  file  b  fied  alphwetkally  by  school  and  by 
name  of  teacher,  and  chronologicaDy  by  schod  yew.  Information 
in  the  Student  Scholastic  Reco^  Propwn  b  retrieved  from  the 
computer  by  student  number. 

Safeguards:  records  and  microfilm  stored  in  metal  fQe 

equipment  in  buildin«  or  trffioes  locked  when  not  in  use.  Magnetic 
tapes/disks  artd  punched  cards  stored  in  locked  roottls  when  not  in 
use.  Access  and  use  restricted  to  authorized  persotmel. 

Rctcatioa  and  dhposal:  When  students  graduate  or  withdraw  from 
school,  then  cumulative  files  are  transferi^  to  the  Aj»Ky  Records 
Center  for  permanent  retention.  AH  other  student  Cues  are  main¬ 
tained  at  inmvidual  schoob  for  I  to  S  years  and  then  destroyed. 

Sntem  manngrrts)  aad  addtesK  Superintertdent  of  Scho^,  Box 
M,  ^boa  Heists,  Canal  Zf>oc. 

NodficatkM  procedure:  Information  may  be  obtained  from  the 
System  Manager,  school  prindpab,  coU^  dean,  or  the  Agency 
Records  Officer,  Adminbtration  Building.  Balboa  Heights,  Canal 
Zone.  Rules  are  puMbhed  in  3S  CFR  Part  10. 

Record  access  procedures:  Reouests  should  be  addressed  to  any 
of  the  officials  designated  in  Notification  Procedures,  preceding. 
Written  requests  sho^  contain  the  following  information;  current 
name  and,  different,  the  0*°*^  used  whde  a  student,  date  of 
birth,  names  of  schoob  attended  and  dates  of  attendance. 

Contesting  record  procedwes:  See  rules  published  in  35  CFR  But 

10. 

Record  source  categories:  Students,  parents  or  guardians  or 
responsible  nersons.  counselors,  teachers,  other  school  staff,  medi¬ 
cal  personnm,  and  other  schoob  attended  by  students. 

PCC-CZG/CZPB-1 

System  name:  Merit  System  Recrxihing,  Examining,  and  Placement 
Records.  PCC-CZG/CZPB-1 

System  locatioa:  Canal  Zone  Qvilian  Personnel  Policy  Coordinat¬ 
ing  Board  and  Central  Employment  Office,  Building  363,  Ancon. 
Canal  Zone,  and  persotmel  and  other  (rffices  of  Federal  agencies  in 
the  Canal  2^ne  authorized  to  make  appointments  to  positions  and 
to  act  for  the  Board  by  delegated  authority. 

Categoria  of  individuab  covered  by  the  systm;  Individuab  seek¬ 
ing  eligibility  for  positions  with  Fede^  agencies  in  the  Canal  Zone 
and  current  and  former  employees  of  Federal  agencies  in  the  Canal 
Zone. 

Categories  of  records  in  the  system;  Records  compiled  for  deter¬ 
mining  an  individual’s  suitability,  qualifications,  and  ratings  to 
estabbsh  status  for  eligibility  for  employment;  for  referring  and 
pbcing  Individuais  for  employment,  transfer,  promotion,  reassign¬ 
ment,  and  reappointment;  and  for  providing  statistical  information 
for  conducting  personnel  research  and  management  studies.  They 
contain  information  concerning  education  and  training;  employment 
history  and  earnings;  appraisal  of  past  performance  by  current  and 
previous  employers,  educators,  and  personal  references;  convic¬ 
tions  for  offenses  against  the  bw;  responses  to  test  items  and 
questionnaires;  results  of  tests;  rating  sheets;  appraisab  of  poten¬ 
tial;  honors,  awards,  or  feUowships;  milit^  service  and  veterans 
preference;  birthdate  and  birthpbee;  citizenship;  identification 
numbers;  legal  residence;  home  addresses  and  telephone  numbers; 
general  suitability  and  medical  fitness  for  Federal  emfdoyment;  ap- 
plicant’s  conditions  and  preferences  for  employment;  specuJ 
qualifications;  registers  and  certificates  of  eligibles;  actions  taken; 
and  rebted  correspondence. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  141-56,  76A 
Stat.  16-20;  E.O.  10794  and  11171. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  sbtement  or  in  35  CFR  Part  10,  Apoendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  individual  forms  and  cards, 
and  computer  printouts. 

Retrievability:  Filed  or  retrievable  alphabetically  by  name  of  in¬ 
dividual  and  by  date  of  birth. , 


Sofeguards:  Sensitive  mformatioo  b  stored  in  locked  metal  file 
equipment  and  other  records  are  stored  in  metal  file  cabinets  in 
buildiog  locked  when  not  in  use.  Access  and  use  are  restricted  to 
authorized  personnel. 

Rftflinn  mi  dbpoaal:  Applications  and  supporting  documenb; 

a.  Transferred  to  employing  agency  when  applicant  b  selected 
for  permanent  appointment 

b.  Transferred  to  desimiated  U.S.  Civil  Service  Conunission  area 
office  on  transfer  of  eh^ibty. 

c.  Ehgible  applicants;  Destroyed  three  years  after  closing  of  a  re- 
gbter. 

d.  Canceled  or  ineligible  applicants;  Destroyed  two  years  after 
determination  on  canceOation  or  ineUgfinlity  b  made,  or  at  expira¬ 
tion  of  register,  whichever  b  sooner.  . 

e.  Vouchers  and  oorrespondence  are  filed  with  applications. 
Index  Car^; 

a.  Permanent  Examinatkm  Records  Cards  are  transferred  to 
Agenev  Records  Center  ten  years  after  initbted;  destroyed  five 
years  nter. 

b.  Pending  Record  Cards  are  destroyed  upon  completion  of 
processing  and  iatii«  of  appbeations. 

Certificates  (d  elmibles  inerted  to  agencies  are  retained  in  Cen¬ 
tral  Employment  Omoc  for  two  years,  then  transferred  to  Agency 
Records  Center  and  destroyed  after  three  additional  years.  Re¬ 
gisters  of  ehgBdes  are  retained  in  Central  Employment  Office  for 
two  years,  then  transferred  to  Agency  Reco^  Center  and 
destroyed  after  three  additional  years.  Routine  Examining  Frogram 
Test  Atbwer  Sheets; 

a.  Fl«g»W*«  answer  sheets  ate  destroyed  after  three  years. 

b.  IneUgibles  aiuwer  sheets  ate  destroyed  after  six  months. 

Other  records,  permanent 

SvMcm  maaagerCs)  and  addtem;  Executive  Officer.  Canal  Zone 
Civilian  Peisoniid  Fdhcy  Coordinating  Board,  Drawer  2008,  Balboa 
Hei^its.  Canal  Zone. 

NodBcadou  prstcedute:  Information  may  be  obtained  from  the 
Systems  Manager,  hb  delegate,  the  Mana^,  Central  Employment 
Office,  Balboa  Heists,  Canal  Zone,  or  the  AgeiKy  Records  Of¬ 
ficer,  Adminbtration  Building.  Balboa  Heights,  Canal  Zone.  In¬ 
divid^  should  provide  name,  date  of  birth,  iq>pioximate  date  of 
record,  and  title  of  exanunation  qrannouncement  with  which  con¬ 
cerned.  Rules  are  published  in  35  CFR  Part  10. 

Record  access  procedura:  Requests  should  be  awldressed  to  one 
of  the  addressees  designated  in  Notification  Procedures,  preceding. 

Cemlesthig  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  Subject  individuab,  emidoyers,  schoob, 
references,  neighbors,  associates,  credit  bureaus,  law  enforcement 
agencies,  nrobation  <fficiab,  prison  offidab,  personnel  managers, 
medical  officers  and  records,  government  agencies,  and  others. 

Systems  rxrraptrd  from  certaks  provfaloas  of  the  act:  All  informa¬ 
tion  in  thb  system  which  would  reveal  the  identity  of  confidential 
sources  or  b  testing  or  examination  material  b  exempt  from  certain 
subsections  of  5  U.S.C.  552a  and  from  the  procedures  set  forth  in 
the  agency’s  regubtions.  See  35  CFR  10.14. 

PCC-CZG/CZPB-2 

System  name:  Appeab,  Grievances.  Complaints,  and  Assistance 
Records.  P^-CZG/CZPB-2 

System  location:  Canal  Zone  Qvilian  Personnel  Policy  Coordinat¬ 
ing  Board  and  Central  Employinent  Office,  Building  363,  Ancon, 
Caiud  Zone,  and  personnel  and  other  offices  Federal  aggies  in 
the  Canal  Zone  authorized  to  nsake  appointments  to  positions  and 
act  for  the  Board  by  delegated  authority.  ^ 

Categories  of  iudivkiaab  covered  by  the  system:  Applicants  for 
Federal  employment  and  current  and  former  Federal  en^loyees  in 
the  Canal  Zone  who  have  appealed  a  qualification  or  rating  w  who 
have  rnbtered  coniplamts  or  made  requests  for  assbtance  on  any 
phase  cn  the  operations  of  the  Board  and  the  Central  Employment 
Office. 

Categories  of  records  in  the  system:  Records  rebting  to  a  decision, 
process,  determination  or  re|dy  made  by  the  Board  on  an  apped. 
grbvance,  coaqdaint,  or  request  for  assbtance  affecting  an  in¬ 
dividual’s  consideration  for  en^doyn^t  through  the  Canal  Zone 
Merit  System,  and  used  also  to  provide  statbtkal  inlormation  for 
conducting  personnel  research  and  management  studies.  The 
records  consist  (d  the  initial  appeal  or  conqibint;  letters  or  notices 
from  and  to  the  individual;  records  of  hearings  when  conducted; 
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documentation  supporting  a  decision  or  determination;  affidavits  or 
statements;  testimonies  of  witnesses;  investigative  reports;  instruc¬ 
tions  to  an  agency  about  action  to  be  taken  to  comply  with  deci- 
-  sions;  related  correspondence,  opinions,  and  recommendations;  and 
results  of  rating  panels. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  141-56,  76A 
Stat.  16-20;  E.O.  10794  and  11171. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
rfan  of  uaers  and  the  purposca  of  such  uaa:  See  general  routine  use 
paragraphs  in  prefatoi^  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  nccesring,  retaining, 
and  dhposhig  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  biiKlers,  and  index 
cards. 

Rctrievability:  Filed  or  retrievable  alphabetically  by  name  of  in¬ 
dividual  and  by  date  of  birth. 

Safeguards:  Stored  in  locked  metal  file  cabinets  in  buildup  locked 
when  not  in  use.  Access  and  use  are  restricted  to  authorized  per¬ 
sonnel. 

Retentioo  and  disposal:  Permanent. 

System  managerfs)  and  addien:  Executive  Officer,  Canal  Zone 
Civilian  Personnel  Pblicy  Coordinating  Board,  Drawer  2008,  Balboa 
Heists,  Canal  Zone. 

Nodfleatioa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Attncy  Records  OfHcer,  Administration 
Building,  Balboa  Heights,  Cantu  Zjooe.  Individual  should  provide 
name,  date  of  birth,  and  approximate  date  and  kind  of  action  taken. 
Rules  are  published  in  35  Crlt  Part  10. 

Record  acocas  procedures:  Requests  should  be  addressed  to  either 
of  addressees  deugnated  in  NodBcation  Procedures,  preceding. 

Cooteatiag  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Subject  individuals;  ageiKy  and  Board 
officials;  affidavits  of  employees;  testimonies  of  witnesses;  docu¬ 
ments  in  file  related  to  the  appeal,  grievance,  complaint,  or  request 
for  assistance;  and  correspondeiKe  from  organizations  or  persons 
with  pertinent  knowledge. 

Systems  exempted  from  certain  provWoos  of  the  act:  All  informa¬ 
tion  in  this  system  which  would  reveal  the  identity  of  confidential 
sources  b  exenmt  from  certain  subsections  of  5  U.S.C.  552a  and 
from  the  procetmres  set  forth  in  the  agency’s  regulations.  See  35 
CFR  lO.R 

PCC-CZG/CZPB-3 

System  name:  Personnel  Investigation  Records.  PCC-CZG/CZPB-3 

System  locatku:  Canal  Zone  Qvilian  Personnel  Policy  Coordinat¬ 
ing  Board  and  Central  Employment  Office,  Buildipg  363,  Ancon, 
Canal  Zon^  and  persoimel  and  other  offices  of  Federal  agenebs  in 
the  Canal  Zone  authorized  to  make  anointments  to  positions  and 
to  act  for  the  Board  by  delegated  authority. 

Categories  of  iudivldoab  covered  by  the  system:  Current  and 
former  aoplicants  for  employment  m  the  Fed<^  service  and  cur¬ 
rent  and  lormer  Federal  employees  in  the  Canal  Zone. 

Categories  of  records  fas  the  system:  Investigative  reewds  com¬ 
piled  to  evaluate  applications  for  employment  and  to  provide 
statbtical  information  for  conducting  pers<>nnel  research  and 
management  studies.  They  contain  mionnatioo  regarding  an  in¬ 
dividual's  physical  and  mental  health,  character,  conduct,  and 
behavior  in  the  community  where  the  individual  hu  lived;  arrests 
and  convictions  for  any  violations  against  the  bw;  reports  of  inter¬ 
views  with  former  supervisors,  co-workers,  associates,  educators, 
etc.;  reports  about  the  overall  qualifications  of  an  individual  for  a 
qieafic  position;  reports  from  law  enforcement  or  corrective/parole 
agencies,  former  employers,  educational  institutions,  and  medical 
olOcers  and  institutions;  veterans’  preference  claims  for  veterans’ 
wives,  widows,  widowers,  and  mothers;  Usts  of  persons  barred 
from  military  instaOations  and  pier  areas;  lists  ot  poaons  deputed 
from  die  Canal  Zone;  lists  of  police  checks;  pouce  records;  and 
pemitentiary  predischarge  repc^,  parole  officers’  postdbeharge 
statements,  a^  wardens’  postdbeharge  statements. 

Aothoiity  lor  mainfmance  of  the  system:  2  CuLC.  141-56,  76A 
Stat  16-20;  E.O.  10794  and  11171. 

Roadne  uses  of  records  malataiiicd  In  the  mtem,  incladiiig  catego- 
rfm  of  nsers  and  the  pnrpoaes  of  mch  uses:  See  general  routiiie  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  ii^file  folders  and  individual  forms  and 
cards. 

RetrievabilHy:  failed  or  retrievable  alphabetically  by  name  of  in¬ 
dividual  and  by  date  of  birth. 

Safeguards:  Stored  in  locked  file  equipment  in  building  locked 
when  not  in  use.  Access  and  use  are  restricted  to  authorized  per¬ 
sonnel. 

Retention  and  disposal:  Lists  of  persons  barred  from  military  in¬ 
stallations  and  piers  and  those  debited  from  the  Canal  Zone  are 
destroyed  when  the  bar  or  restriction  b  lifted.  Penitentiary 
predischarge  reports,  parole  officer  and  warden  statements  are 
transferred  to; 

1.  The  application  file  when  a  deebion  b  made  to  permit  the  in¬ 
dividual  to  compete  for  Federal  employment. 

2.  To  the  Suitability  Investigations  Index  Card  (Personal  Data 
Card)  when  a  decision  b  made  to  suspend  the  individual  from  com¬ 
petition  for  Federal  employment. 

Canal  Zone  or  Unit^  States  police  records  and  check  hsts  are 
destroyed  when  the  data  is  tnuuderred  to  the  Suitability  Investiga¬ 
tions  Index  Card  (Personal  Data  Card)  subsequent  to  receipt  Police 
records  received  from  the  Republic  of  Panama  which  are  owned  by 
the  individual  are  returned  to  the  owner  after  transfer  of  the  data  to 
the  Suitability  Investigations  Index  Card  (Personal  Data  Card). 
Statements  from  the  i^vidual  and  from  other  sources  are  trans¬ 
ferred  to  the  application  file  when  the  individual  b  ckared  for 
Federal  employment.  Suitability  Investigations  Index  Cbrds 
(Personal  Data  (Tards)  and  other  records  are  destroyed  upon  death, 
retirement  ot  at  age  70  of  the  individual. 

System  managerfs)  and  address:  Executive  Officer,  Canal  Zeme 
Civilian  Person^  Policy  C^rdinating  Board,  Drawer  2008,  Balboa 
Heights,  Canal  Zone. 

NodficatkM  procedure:  Information  may  be  obtained  from  the 
Systems  Manager,  his  delegate,  the  Manager.  Central  Em{doyment 
Office.  Balboa  Heights,  (Tanal  Zone,  or  the  Agency  Records  Of¬ 
ficer,  Adminbtration  Building.  Balboa  Heights.  Canal  Zone.  In¬ 
dividual  should  provide  name,  date  of  birth,  and  the  approximate 
date  and  kind  of  action  taken.  Rules  are  puUished  in  35  (TFR  Fhrt 
10. 

Record  access  procedures:  Reouests  should  be  addressed  to  one 
of  the  addressees  designated  in  Notification  Procedures,  preceding. 

Coatesdiig  record  prooednres:  See  rules  puUished  in  35  CFR  Part 

10. 

Record  sosux*  categories:  Subject  individuab,  enmloyers,  schools, 
references,  neighbors,  associates,  credit  bureaus,  law  enforcement 
agericies.  probation  officiab,  prison  officiab,  persoimel  managers, 
medical  OTficers  and  records,  ^venunent  agencies,  and  others. 

Systems  exempted  from  certain  provisioiis  ol  the  act:  AD  informa¬ 
tion  in  thb  system  which  b  investigatory  material  conmiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources  b  exempt  from  certain  subsections  of  5  U.S.C.  552a  and 
from  the  ivocedures  for  access  and  contest  set  fmth  in  the  agen¬ 
cy’s  regulations.  See  35  CFR  10.14. 

PCC-CZG/ECCN-l 

System  name:  Pluinbing  and  Wdding  License  Files.  PCC- 
CZG/ECCN-l 

System  location:  Construction  Division,  Building  29-X,  Balboa, 
Caiial  Zone 

Categories  ol  indhrlduals  covered  by  the  qrstm:  AH  tcisoiu  who 
have  plumbing  or  welding  licenses  on  file  with  the  Construction 
Division. 

Cteegories  ol  records  In  the  system:  License  numbers,  name  of 
licensee,  date  license  issued,  test  results,  category  of  license,  name 
of  certification  board  or  examiner. 

Authority  lor  maintenance  ol  the  system:  2  C.Z.C.  31,  33,  76A 
Stat  7.  8. 

Rootliie  uses  ol  records  mabitalned  in  the  system,  iachidiiig  catego¬ 
ries  ol  users  and  the  purposes  ol  such  nses:  License  information  rou¬ 
tinely  released  to  contractors,  eo^iloveis,  and  license  examining 
and  review  boards.  See  also  general  routine  use  paragraidis  in 
prefatory  statement  or  in  35  CFR  Part  10,  Appendix  A. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbpodng  of  records  in  the  aystm: 

Ston^:  Maintained  in  file  folders. 
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PRIVACY  ACT  ISSUANCES 


Rrtrirvibility:  Filed  by  type  and  number  of  license. 

Safeguards:  Records  maintained  in  file  cabinets.  Access  and  use 
arc  restricted  to  authorized  persormel. 

Retention  and  diqiosal:  No  retention  and  disposal  schedule 
established.  Actively  maintained  as  long  as  licensee  is  known  to  be 
actively  engaged  in  employment.  Retau^  permanently  for  record 
purposes. 

System  managerts)  and  adtbeas:  Chief,  Construction  Division. 
Box  M.  Balboa  Heights.  Canal  Zone. 

Notification  procedure:  Informatioo  may  be  obtained  from  the 
Systems  Manager  or  the  AgeiKy  Records  Officer.  Administration 
Building.  Balbra  Heists.  Canal  Zone.  Rules  are  published  in  3S 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Cootestiag  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Examining  officials  and  licensee. 

PCC-CZG/ECCN-2 

System  name:  Contractor  Employee  Payroll  Records,  PCC- 
CZG/ECCN-2 

System  locatioa:  Construction  Division.  Building  29-X.  Balboa. 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Employees  of 
contractors  working  on  Canal  Zone  contracts  when  such  enqdoyees 
are  working  in  the  Canal  2U>ne  and  being  paid  hourly  wages. 

Categories  of  records  in  the  system:  The  contract  number,  con¬ 
tractor,  employee's  name,  cedula  number,  hourly  rate  (rf  pay,  hours 
worked,  total  hours  worked,  total  amount  paM  and  other  informa¬ 
tion  as  required  to  assure  contractor's  conaphance  with  the  Hours 
and  Safety  Standards  Act  and  the  Fair  Labor  Standards  Act. 

Authority  for  mamtcnancc  of  the  system:  40  U.S.C.  327  et  seq. 

Roudne  uses  of  records  maintaiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  pwpoaes  of  such  uses:  US  Departmnt  of 
Labor,  US  Court  of  Claims,  US  Army  Corps  of  Engineers  Board 
of  Contract  Appeals,  insurance  companies  (sureties),  GOP  Depart¬ 
ment  of  Labor,  US  Embassy  and  others  as  required  to  assure  con¬ 
tractor's  compliance  with  above  Acts  regarding  minimum  wage,  and 
maximum  daily  and  weekly  hours  of  woric.  See  also  general  routine 
use  paragraphs  in  prefatory  statement  or  in  35  CFR  10,  Appen¬ 
dix  A. 

Policies  and  practices  for  storing,  retrieving,  acoemiag,  retahiing, 
and  dispasing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Individual  pay  data  and  hours  oi  work  retrieved 
chronologically  by  date. 

Safegmuds:  Records  maintained  in  file  cabinets.  Access  and  use 
are  restricted  to  authorized  persoiuiel. 

Retention  and  disposal:  Retained  by  contracting  officer  for  one 
year  after  final  rayment  of  contract,  then  transferred  to  AgeiKy 
Records  Center.  Destroyed  three  years  later  unless  claim  pendmg. 

System  manager(s)  and  address:  Chief,  Construction  Division. 
Box  M,  Balboa  Heights,  (Zanal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building.  Balboa  Heights,  Canal  Zeme.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Re<)uests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  Provided  by  the  contractor. 

PCC-CZG/ECLE-1 

System* name:  Telephone  Exchange  Directory.  PCC-CZG/ECLE-1 

System  locatioa:  Electrical  Division,  Building  66-A,  Balboa,  C!anal 
Zone 

Categories  of  individuals  covered  by  the  systm:  Panama  (Tanal 
(Company  telephone  service  subscribers,  including  persons  or  or¬ 
ganizations  request^  residential,  office,  and/or  pay  phone  installa¬ 
tions,  directory  listings,  repair  services,  etc. 

Categories  of  records  in  the  system:  Name,  employee  identifica- 
tion  an^or  customer  number,  of  all  persons  and  organizations  hav¬ 


ing  listed  and  unlisted  telephone  numbers.  Dates  of  installation, 
work  order  numters,  types  of  equipment  and  numbers  of  installa¬ 
tion.  location,  etc.  are  riso  include. 

Authority  (or  maintenaiice  of  the  system:  2  C.Z.C.  31,  33,  76A 
StaL  7.  8. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  this 
system  b  used  to  compile  listings  used  to  produce  the  Panama 
danal  Company  Telephone  Directory,  answer  requests  for 
telephone  dvectory  assbtance  etc.  Telephone  numbers  which  me 
requested  to  be  kept  unlbted,  while  a  paH  of  the  system,  are  main- 
tamed  under  lock  and  key.  Such  numbers  are  only  divulged  to  the 
party  to  whom  they  pertain,  and  only  upon  positive  face-to-face 
identification.  For  other  routine  uses  see  general  routine  um  para- 
grai^  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policks  and  practices  for  storing,  retrievfaig,  accessing,  retaining, 
and  disporing  of  records  in  the  system: 

Storage:  Information  maintained  on  printed  cards. 

Retrievability:  Filed  by  name  and  telephone  dbtrkt. 

Snkguards:  Cards  maintained  m  lockable  revolving  files. 

Retention  aad  disposal:  Maintained  for  five  years  after  individual  ' 
cancels  or  terminates  service,  then  destroyed. 

System  amnagerfs)  and  addres:  Chief.  Electrical  IMvbion,  Box 
2010,  Balboa,  Canal  Zone. 

Notification  procethire:  Information  may  be  obtained  from  the 
Systems  Mana^  or  the  Agency  Records  Officer,  Administration 
Building.  Balboa  Heights.  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  acccs  procedures:  Requests  should  be  addressed  to  either 
of  addressees  deUgnated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10. 

Record  source  categories:  From  employee  on  whom  record  is 
maintained. 

PCC-CZG/EPCD-1 

System  name:  Civil  Defense  and  Natural  Disaster  Records,  PCC- 
CZG/EPCD-1 

System  location:  Various  locations  in  the  Canal  Zone  as  may  be 
designated  by  the  Agency  Records  Officer,  Personnel  Director,  or 
other  appropnate  of&ials. 

Categories  of  indivhliials  covered  by  the  system:  Those  persons  to 
whom,  and  by  whofn,  emergency  services  would  be  rendered  in 
times  of  emergency  or  natural  disaster. 

Categories  of  records  in  the  system:  As  may  be  required,  the 
names,  addresses,  ages,  employment,  citizenship,  next  of  kin  and 
other  information  needed  to  idratify  persons  wto  may  intivide,  or 
require,  temporary  housing  assbtance,  medical  care,  etc.,  in  times 
of  emergency  or  natural  duaster. 

Aatiwrity  for  maintenaiice  of  the  system:  2  C.Z.C.  31-33,  76A  Stat. 
7,  8;  50  App.  U.S.C.  2251  et  seq. 

Routine  uses  of  records  maintainfd  in  the  mtem,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  b  authorized 
to  the  Department  of  Health,  Education,  and  Welfare,  military 
commands,  and  the  U.S.  Customs  and  Immigration  Service.  See 
also  general  routine  use  paragrai^  in  prefatory  statement  or  in  35 
CFR  Part  10,  Appendix  A. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 

,  and  disposing  of  records  in  the  qrstem: 

Storage:  Forms  in  fQe  folders. 

Rctrievahility:  By  name. 

Safeguards:  Stored  in  lockable  file  cabinets.  Access  and  use  are 
restricted  to  authorized  personnel. 

Retention  and  disposal: '  Retained  until  revised  or  no  longer 
required. 

System  manager(s)  and  address:  Chief,  Hanning  Divbion,  Execu¬ 
tive  Planning  Staff,  or  his  designee.  Box  M,  Balboa  Heights,  Canal 
Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building.  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CTR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 


FBXRAl  kKRSTtt,  VOL  42,  NO.  1 M—TMUISO AY,  SEPTEMBER  22,  1977 


PANAMA  CANAL  ZONE 


48205 


Contcstliig  rtcord  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  The  individual,  employer  and,  Housing 
and  Personnel  Bureau  records  as  required. 

PCC-CZG/EPS-l 

System  Dame:  Panama  Canal  Company  Board  of  Directors  Bio¬ 
graphical  and  ConespondeiKe  Files,  PCC-CZG/EPS-l 

System  locatioa:  Executive  Planning  Staff,  Administration  Build¬ 
ing.  Balboa  Heights,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
memben  of  the  Paiuuna  Canal  Company  Board  of  Directors. 

Categories  of  records  in  the  system:  Names  and  addresses, 
newspaper  clippings,  personal  resumes,  biographies  and  official 
correspondence  between  Company/Govenunent  officials  and  board 
members.  May  also  include  other  information  as  may  be  provided 
by  Executive  Flaiming  Staff  in  the  process  of  routine  responses  to 
iiiquiries  by  Board  of  Directors. 

Authority  for  mafaitcnancc  of  the  system:  2  C.Z.C.  63  ,  76A  Stat. 

10. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ste  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storiqg,  retrieving,  accesring,  retaining, 
and  (UquMing  of  records  in  the  qrstem: 

Storage:  Memorandums,  letters,  newspaper  clippings  etc.  Main¬ 
tained  in  standard  folders. 

RetrievabiUty:  Filed  by  name  of  board  member. 

Safeguards:  Lockable  file  cabinets.  Access  and  use  ate  restricted 
to  authorized  personnel. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  adthem:  Director,  Executive  Planning 
Staff,  Box  M,  Balboa  Heights.  Canal  Zoat. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  0(ficer.  Administration 
Building.  Balbra  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  pubhsbed  in  35  CFR  Part 

10. 

Record  source  categories:  Information  obtained  from  the  in¬ 
dividual,  public  media  and  protocol  sources. 

PCC-CZG/FVAC-1 

System  name:  Embezzlements,  Burglaries,  and  Cash  Shortages, 
PCC-CZG/FVAC-1 

System  location:  Agents  Accounts  Branch,  Building  365,  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Panama  Canal 
Company  and  Canal  Zone  Government  employees  under  investiga¬ 
tion  for  embezzlements,  burglaries,  and  casn  soortages. 

Categories  of  records  in  the  system:  Records  collected  and  main¬ 
tained  m  connection  with  investigations  of  embezzlements,  burgla¬ 
ries,  and  cash  shortages,  such  as,  police  reports,  audit  rep(^, 
statements  by  individmds  involved  and  their  employers,  decisions 
made  about  fiabdity  and  responsibility,  statements  or  actions  taken 
to  recover,  and  court  decisions. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31-33,  76A  Stat. 
7,  8;  2  C.Z-C.  65,  66,  76A  Stat.  11;  6  C.Z.C.  502-6,  1341-58,  1381-93, 
76A  Stat  428-29,  458-63;  5  U.S.C.  5511-12. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rim  of  users  and  the  purposes  of  such  uses:  Disclosure  is  authorized 
to  the  General  Account!^  Offlee  for  decision  on  responsibility  for 
losses  sustained  and  method  of  recovere  or  forgiveness  and  to  the 
Qvd  Service  Commission  for  recovery  from  retirement  annuities  or 
contributions.  See  also  general  routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrleviiig,  acceasiiig,  retaining, 
and  ttfapnriiig  of  records  fas  the  system: 

Storage:  Paper  records  in  file  ftdders. 

RetrievabiUty:  Filed  alphabetically  by  name. 

Safeguards:  Stored  in  locked  desk  in  building  locked  when  not  in 
use.  Access  and  use  are  restricted  to  authorized  personnel. 


Retention  and  disposal:  Permanent. 

System  mansgeris)  and  address:  Chief,  Agents  Accounts  Branch, 
Accounting  Division.  Box  K,  Balboa  Heights.  Canal  Zone. 

Notificathm  procedure:  Information  may  be  obtained  from  ^ 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  BaJb^  Heights.  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

,  Record  source  categories:  Employers,  agents,  investigators,  wit¬ 
nesses,  and  the  courts. 

Systems  exempted  from  certain  provisions  of  the  act:  ^  informa¬ 
tion  in  this  system  which  is  investigatory  material  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources  is  exempt  from  the  procedures  for  access  and  contest  set 
forth  in  the  agency’s  regulations.  See  35  CFR  10.14. 

PCC-CZG/rVAC-2 

System  name:  Accounts  Receivable  Records,  PCC-CZG/FVAC-2 

System  locadoo:  Agents  Accounts  BrarKh,  Budding  365,  AiKon, 
Car^  2U)ne;  Panama  Canal  Company,  4400  Dauphine  Street,  New 
Orleans.  Louisiana;  and  Data  Piwessing  Division,  Administration 
Building,  Balboa  Heights.  Canal  Zone. 

Categories  of  individuals  covered  by  the  system:  Individuals  billed 
by  the  Panama  Canal  Company  and  Canal  Zone  Government  for 
services  and  purchases.  Include  are:  all  employees  of  the  Panama 
Canal  Company/Canal  Zone  Government;  employees  and  active 
duty  jxrsonnel  of  U.S.  military  commands;  employees  of  other 
U.S.  Government  agerKies,  including  U.S.  Embassy  and  State  De¬ 
partment  personnel  located  in  the  Republic  of  Pariama;  Civil  Ser¬ 
vice  armuitants;  and  aU  other  persons  having  charges  or  unpaid 
balances  payaUe  to  the  Panama  Canal  Company  and/or  Canal  Zone 
Government. 

Categories  of  records  in  the  system:  Records  maintained  to  sup¬ 
port  aM  effect  customer  billings,  collections,  and  credit  standing, 
including  customer  listinn  and  diata  files  (name,  address,  account 
number  and  balance,  rem  and  gang,  hist^  of  debit  and  credit 
transactions,  etc.),  chmge  account  plications,  transaction  detail 
and  analysis  and  statistic^  accumulations,  active  and  inactive  credit 
accounts,  schedules  of  advance  payments  and  security  deposits, 
and  account  written  off.  Information  relates  to  such  charges  as 
retail  store  and  storehouse  sales,  ho»ital  services,  and  otbCT  ser¬ 
vices  provided  by  the  Panama  C^anal  Company/Canal  Zone  Govern¬ 
ment. 

Authority  (or  maintenance  of  the  system:  2  C.Z.C.  31-33,  65,  66, 
and  411,  76A  Stat.  7.  8.  11.  and  27;  3  C.Z.C..  Chapter  11,  76A  Stat. 
67-69;  Section  6.5  of  A^le  VI,  Panama  Caiial  Company  Bylaws;  5 
U.S.C.  301;  5  U.S.C.  5511-14;  31  U.S.C.  951-3;  42  U.S.C.  2651-3; 
and  44  U.S.C.  3101. 

Routine  uses  of  records  mahitainrd  in  the  mtem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  is  authorized 
to  General  Account^  Office  for  audit  and  collection  assistance; 
Department  of  Justice  for  collection  assistance;  Internal  Revenue 
Se^ice  for  determination  of  tax  liabilities;  Veterans  Administration 
for  its  administration  of  laws  pertaining  to  veterans;  and  other  U.S. 
Government  organ^tions,  private  employers,  labor  unions,  lend^ 
and  credit  institutions,  foreign  consulates  and  embassies,  foreign 
governments,  insurance  earners,  attorneys,  courts,  and  executors 
of  estates  for  collection  assistance,  errdh  mformation.  offset  of  ac¬ 
counts  receivaUe  against  amounts  due  customers,  and  possit^ 
litigation.  See  also  general  routine  use  paragraphs  in  prefatory 
statement  or  in  35  CI%  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Paper  records  in  folders;  index  cards;  magnetic 
tapes/disks  and  punched  cards;  computer  printouts. 

RetrievabiUty:  Paper  records  filed  or  retrievable  alphabetically  by 
name;  information  retrieved  from  conqiuter  by  customer/account 
number. 

Safeguards:  Paper  records  filed  in  locked  and  unlocked  metal  file 
cabinets,  shelf  files,  tub  files,  desks,  and  table  tops  in  building 
locked  when  not  in  use.  Magnetic  tapes/disks  and  punched  cards 
filed  in  locked  rooms  when  not  in  use.  Access  and  use  restricted  to 
authorized  personnel 
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PRIVACY  ACT  ISSUANCES 


Rrtrntioa  and  dispasal:  Paper  records  destroVed  five  years  after 
account  closed,  except  those  pertaining  to  accounts  written  off 
(destroyed  after  fifteen  years)  and  customer  listings  (destroyed 
when  superseded  by  new  listing),  information  retained  on  com¬ 
puter  for  one  year  alter  closing  of  account. 

System  managers)  and  address:  (Thief.  Agents  Accounts  Branch, 
Accounting  Division,  Box  K,  Balboa  Heights.  Canal  Zone. 

Notifk-ation  procedure:  Information  may  be  obtained  from  the 
System  Manager  or  the  Agency  Records  Officer,  Administration 
Budding,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CTR  Part  10. 

Record  acces  procedures:  Reijuests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Coatcsdiig  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  Units  providing  chargeable  services, 
billing  offices,  collection  agents,  sub^t  individuals,  officials 
authorized  to  foimve  debts  arid  to  authorize  adjustments  of  existing 
charges,  and  ofiKes  making  inquiries  or  to  which  inquiries  are 
directed. 

PCC-C2G/FVAC-3 

System  aame:  Trust  Fund  Records,  PCC-C!ZG/FVAC-3 

System  locatioa:  Agents  Accounts  Branch,  Building  365,  Ancon. 
Carial  Zone 

Catcgoite  of  Individuals  covered  the  system:  Prisoners  in  Canal 
ZoiK  ^nitentiary;  patients  of  Palo  ^o  Hospital;  patients  of  Canal 
Zone  Mental  H^th  Hospital;  and  estates  escheated  to  the  Canal 
Zone  (jovernment  by  court  order. 

Categories  of  records  in  the  system:  Records  maintained  on  funds 
held.  irKluding  earning  for  perMns  held  in  detention  or  institu¬ 
tionalized  and  incapable  of  handling  their  own  affairs.  The  recrutls 
show  the  beneficiary’s  name,  amounts  received  and  earned,  dates 
received  and  earned,  account  and  receipt. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31-33,  76A  Stat. 
7.  8;  5  C.Z.C..  CHiapter  57.  76A  Stat.  353-60;  6  C.Z.C.  Chapter  35. 
76A  Stat.  355-6. 

Routine  uses  of  records  matatained  in  the  system,  includiiig  catego- ' 
rks  of  users  and  the  purposes  of  such  uses:  Disclosure  of  informa¬ 
tion  is  authorized  to  administrators  of  the  subject  funds,  including 
the  Public  Administrator,  for  use  in  the  performance  of  their  duties. 
See  also  general  routine  use  paragraphs  m  prefatory  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

PoUdes  and  practices  for  stor'.ig,  retrieving,  accessing,  rctainfaig, 
and  dhposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  or  retrievable  alphabeticaUy  by  name. 

Safeguards:  Stored  in  locked  desk  in  budding  locked  when  not  in 
use.  Access  and  use  are  restricted  to  authorized  personnel. 

Retentioo  and  disposal:  Destroyed  five  years  after  termination  of 
fund. 

System  managers)  and  address:  (Thief,  Agents  Accounts  Branch, 
Accounting  Division,  Box  K,  Balboa  Heights,  (Tanal  Zone. 

NodBcathw  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  AjRncy  Records  Officer,  Administration 
Building.  Balbra  Heights,  Canal  Zone.  Rules  are  published  in  35 
(TFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Fund  administrators  and  agent  cashiers. 

PCC-CZG/FVAC-4  (See  PCC-CZG/FVAP/AC-4) 
PCC-CZG/FVAC-S 

System  name:  Delation  of  Authority  for  Procurement,  PCC- 
CZG/FVAC-5 

System  locatioa:  Agents  Accounts  Branch.  Building  365,  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Panama  Canal 
(Tompany  and  Canal  Zone  (jovemment  personnel  authorized  to 
procure  and/or  approve  payments,  and  personnel  of  the  District 
(Tourt  and  other  government  agencies  that  approve  payments  that 
are  made  by  the  Panama  Canal  Company. 

Categories  of  records  in  the  system:  Records  maintained  to  show 
individuals  and  positions  authorized  to  procure  goods  or  services 


and  approve  disbursements.  Records  contain  such  information  as 
name;  organization;  title;  type  of  authority;  dollar  limitations;  pay¬ 
ment  auUMrization  and  limitations;  letters  of  additions,  deletions 
and  revisions;  and  sample  signatures. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  65.  66,  76A 
Stat.  11;  Section  6.5  of  Article  VI,  Panama  Canal  Company  Bylaws 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  is  authorized 
to  officials  of  the  District  Court  and  other  government  agencies  for 
which  the  Panama  Canal  Company  makes  disbursements.  See  also 
gener^  routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR 
Part  10,  Appendix  A. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  and  papers  in  file  folders. 

Retrievahility:  Filed  or  retrievable  alphabetically  by  name. 

Stfeguards:  Stored  in  locked  desk  in  building  locked  when  not  in 
use.  Access  and  use  are  restricted  to  authorized  personnel. 

Retentioa  and  disposal:  Destroyed  two  years  after  authority  ex¬ 
pires. 

System  mana^e^s)  and  address:  Chief,  Agents  Accounts  Branch, 
Accounting  Division.  Box  K.  Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^^nev  Records  Officer,  Administration 
Building,  Balb^  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Officials  of  the  Canal  agencies  and  sub¬ 
ject  individuals. 

PCC-CZG/FVAC-6 

System  name:  Cash  Collection  Agents  and  Subagents,  PCC- 
CZG/FVAC-6 

System  locatioa:  Agents  Accounts  Branch,  Building  365,  Ancon, 
Canal  Zone 

Categories  of  individuab  covered  by  the  system:  Employees 
responsible  for  handling  cash. 

Categories  of  records  in  the  system:  Records  maintained  to  identi¬ 
fy  personnel  responsible  for  cash,  their  location,  the  authorized 
amount  of  their  cash  banks,  and  limitations  as  to  the  use  of  the 
banks. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  65  ,  66,  76A 
Stat.  11;  Siretion  6.5  of  Article  VI,  Panama  Canal  Company  Bylaws. 

Routine  uses  of  records  maintained  in  the  mrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Lnsclosure  b  authorized 
to  insurance  companies  tOT  bonding  purposes.  See  also  general  rou¬ 
tine  use  paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
/  and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievahility:  Filed  by  agent  cashier  number  and  retrievable  by 
name. 

Safeguards:  Stored  in  locked  desks  in  building  locked  when  not  in 
use.  Access  and  use  are  restricted  to  authorized  personnel. 

Retentioa  and  disposal:  Destroyed  one  year  after  superseded. 

System  man^ris)  and  addrem:  (Thief,  Agents  Accounts  Branch, 
Accounting  Division,  Box  K,  Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  i^enev  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedure:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Administrative  Officers  of  operating 
divisions.  Personnel  Bureau  records,  and  the  Treasurer. 

PCC-CZG/FVAC-7 

System  name:  Canal  Zone  Awards  and  Service  Contracts  Control 
Records,  PCC-CZG/FVAC-7 
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PANAMA  CANAL  ZONE  48207 


Sjratcn  ktcatfan:  Agents  Accounts  Branch,  Building  36S,  Ancon, 
Canal  Zone 

Catego^t  of  indlvklaab  covered  by  the  system:  Individuals  and 
oiganizations  that  have  personal  service  contracts  and  sale  agree¬ 
ments  with  the  Panama  Canal  Company  and  Canal  2^ne  Govern¬ 
ment. 

Categorks  of  records  in  the  system:  Control  records  on  Canal 
Zone  Awards  and  service  contracts  showing  transaction  history, 
inyment  history,  history  of  orders  placed  agamst  awards,  modifica¬ 
tions  to  initial  a^eement,  amount  contracted  for,  and  undelivered 
orders  placed  against  awanls. 

Aathorfty  lor  maintenance  of  tbe  system:  2  C.Z.C.  65  ,  66,  76A 
Stat.  11;  S^tion  6.5  of  Article  VI,  Panama  Canal  Company  Bylaws. 

Routine  uses  of  records  main  tabled  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Disclosure  is  authorized 
to  contractors  in  reviewing  the  status  of  their  accounts,  the  General 
Accounting  Office  and  the  Office  of  Management  and  Budget  in 
the  performance  of  their  functions,  and  the  District  Court  and  other 
Government  agencies  for  which  the  Panama  Canal  Company  makes 
disbursements.  See  also  general  routine  use  paragraphs  m  prefatory 
statement  or  in  35  CFR  Iw  10,  Appendix  A. 

Policies  and  practices  for  storing,  rctrievliig,  acccssiiig,  retaining, 
and  iHqinibit  <>■  Kcords  ta  the  qrstem: 

Storage:  Cards. 

Rctrievability:  Filed  alphabetically  by  name  and  cross-referenced 
to  contract  and  award  numbers. 

Salcgaards:  Stored  in  locked  desk  in  building  locked  when  not  in 
use.  Access  and  use  are  restricted  to  authorized  personnel. 

Retention  and  dhpoaal:  Destroyed  five  years  after  expiration  of 
award  or  contract 

System  manayrfs)  and  address:  Chief,  Agents  Accounts  Branch, 
Accounting  Division,  Box  K,  Balboa  Heights,  Canal  Zone. 

NotMcaHon  procedure:  Information  may  be  obtained  from  the 
Systems  Mana^  or  the  Agency  Records  Officer,  Administration 
Building,  Balbm  Heights,  Canal  Zone.'  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Reijuests  should  be  addressed  to  either 
of  addressees  dnignated  in  Notification  Procedures,  preceding. 

Contrsting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Contracting  officers,  budget  officers, 
disburseinent  records,  and  contractors. , 

PCC-CZG/rVAC-8 

^ulem  aame:  Accounts  Payable  Disbursement  Records,  PCC- 
CZG/FVAC-8 

Sysleai  tocatfam:  Agents  Accounts  Branch,  Building  365,  Ancon, 
Cand  Zone.  New  CMkans  Office,  Panama  Canal  Company,  4400 
Dauphine  Street,  New  Orleans,  Louisiana 

Categories  d  individuals  covered  by  the  systm:  Persons  to  whom 
payments  have  been  made  by  the  Carud  agencies. 

Categories  of  records  in  the  system:  Records  maintained  to  show 
payments  from  accounts  of  Canal  agencies  including  such  docu¬ 
mentation  as  purchase  orders,  vendors  invoices,  payment 
authorizations  and  approvals,  check  follow  copies,  and  accounting 
classifications. 

Authority  for  matntmanrr  of  the  system:  2  C.Z.C.  65,  66,  76A 
Stat  11;  S^tion  6.5  of  Article  VI,  Paiiama  Canal  Company  Bylaws. 

Routfaw  uses  of  records  maintained  in  the  wstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  is  authorized 
to  freight  carriers  arid  rate  making  institutions  in  connection  with 
.the  determination  of  rates,  other  Federal  agencies  gathering  statisti¬ 
cal  information,  contracting  officers,  banks  with  which  the  Canal 
agencies  maintain  checking  accounts,  and  the  District  Court  and 
other  Govement  organizations  for  which  the  Panama  Canal  Com¬ 
pany  disburses  funw.  See  also  nneral  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retahiing, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  folders  and  individual  forms. 

RetTfevability:  Filed  alphabetically  by  name. 

.  Safeguards:  Stored  in  metal  file  cabinets  in  building  locked  when 
not  in  use.  Access  and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Destroyed  after  twelve  years. 


System  managers)  and  address:  Chief,  Agents  Accounts  Branch, 
Accounting  Division,  Box  K,  Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  ^ 
Systems  Manager  or  the  /^ency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Procurement  Officer,  contracting  of¬ 
ficer,  officials  authorized  to  incur  liabilities  and  approve  payments 
disbursed  by  the  Panama  Canal  Company,  and  subject  individuals. 

PCC-CZG/FVAC-9 

System  name:  Unnegotiated  Checks  Over  One  Year  Old,  PCC- 
CZG/FVAC-9 

System  location:  Agents  Accounts  Branch,  Building  365,  Ancon, 
Canal  Zone 

Categories  of  individuaU  covered  by  tbe  system:  Persons  issued 
Panama  Canal  Company  checks  for  which  there  is  no  record  of 
their  having  been  cashed  for  over  one  year. 

Categories  of  records  in  the  system:  Records  maintained  on  un¬ 
negotiated  checks  over  one  year  old  uspd  to  investigate  claims  for 
funds,  determine  if  funds  are  available  which  can  be  offset  against 
accounts  receivable,  and  investigate  alleged  liabilities.  Records  con¬ 
tain  information  such  as  payee  name,  identification  number,  check 
number,  check  date,  name  of  bank  drawn  on,  amount  of  check, 
and  related  correspondence. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  65  ,  66,  76A 
Stat  11;  S^tion  6.5  of  Article  VI,  Panama  Canal  Company  Bylaws. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  tbe  purposa  of  such  uses:  Disclosure  b  authori^ 
to  individuals  and  organizations  affected  by  the  non-negotiation  of 
the  check.  See  also  general  routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlsposiiig  of  records  in  the  sytiem: 

Ston^ge:  Cards  and  papers  in  fOe  folders. 

Retrievability:  Filed  alphabetically  by  name  of  payee. 

Safeguards:  Filed  in  metal  file  cabinets  in  budding  locked  when 
not  in  use.  Access  and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Destroyed  five  years  after  Uability  b  paid 
off  or  otherwise  settled.  - 

System  maiuigeris)  and  addrem:  Chief,  Agents  Accounts  Branch, 
Accounting  Division,  Box  K,  Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  A«ncy  Records  Officer,  Adminbtration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  reconf  procedures:  See  rules  publbhed  m  35  CFR  Part 

10. 

Record  source  categories:  Disbursements  system,  payees,  and 
other  persons  concern^. 

PCC-CZG/FVAK-1 

System  name:  Claims  Files,  PCC-CZG/FVAK-1 

System  location:  Claims  Branch,  Building  38,  Balboa,  Canal  Zone 

Categories  of  individuab  covered  by  the  system:  Persons  making 
or  filing  claims  against  the  Panama  Canal  Company  or  the  Canal 
Zone  (%vemment;  and/or  persons  and  companies  who  are  subjects 
of  claims  by  the  Panama  Canal  Company  and/or  the  Canal  Zone 
Government. 

Categories  of  records  in  the  system:  Thb  system  of  records  con¬ 
tains  imormation  or  documents  needed  to  audit  and  settle  claims 
for  pay  and  allowances,  uncoOectible  debts,  amounts  due  estates  of 
deceased  employees,  travel  expense  reimbursement,  personal  injury 
or  death  (including  injury  occurring  in  the  performance  of  duty), 
and  personal  property  loss  and/or  dam^e.  The  records  consist  of 
documentation  of  the  circumstances  giving  rise  to  the  claim  and 
basis  of  the  claim;  claimant’s  or  individual’s  name,  names  and  rela¬ 
tionship  of  immediate  family,  address,  identification  number,  occu¬ 
pation,  date  of  birth;  when,  where  and  how  the  loss  of  or  damage 
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to  property  occurred;  wh^n  and  how  individual  was  injured,  nature 
and  extent  of  injury,  medical  treatment,  diagnosis  and  prognosis; 
payroll  information;  travel  orders  and  other  travel  information,  in- 
ves^ative,  police,  fire,  autopsy,  accident  and  medkad  reports,  and 
various  other  materials  placra  into  the  record  to  perfect  the  claim 
and  relating  to  the  actions,  decisions,  or  determinations  made  by 
the  iVgency  on  claims. 

Authority  for  maintenance  of  tiie  system:  2  C.Z.C.  65  ,  66,  271, 
291-297.  76A  Sut  11.  22.  23-25;  5  U.S.C.  301;  5  U.S.C.  5581  et 
seq.;  5  U.S.C.  5701  et  seq.;  5  U.S.C.  8101  et  seq.;  31  U.S.C.  240- 
243;  31  u  s  e.  951-953;  46  U.S.C.  1300  et  seq.-BUl  of  Lading  Con¬ 
tract  of  Carriage;  4  CFTl  91-93;  28  CFR  14. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaa  of  such  uses:  Information  or  a  record 
from  this  system  mav  ne  furnished  to  and  information  acquired 
from  federal,  state,  local  or  foreign  s^encies,  the  claimant  and 
other  parties  of  interest  in  connection  with  the  audit  and  setUement 
of  clauns  and  demands  by  or  against  the  Panama  Canal  Company/ 
Canal  Zone  Government,  such  as  the  following; 

1.  Physicians  and  medical  facilities  for  the  purpose  of  medical 
treatment,  examination,  opinions  and  evaluations  ol  claimants. 

2.  Insurance  companies  in  coimection  with  claims  for  or  aminst 
their  insured  under  subrogation  rights  or  in  cormection  with  the 
bonding  of  employees  of  the  Panama  Canal  Company/Canal  Zone 
Government. 

3.  Lawyers  representing  claimants  or  the  agency. 

4.  Labor  unions  representirtg  claimants. 

5.  Steamship  agencies  and/or  their  legal  representatives  for 
furnishing  services  or  adjusting  cargo  and  other  claims  from  t^ 
Panama  Canal  Company/Canal  Zone  Government  or  other  clai¬ 
mants. 

6.  Contractors  who  furnish  services  to  the  Panama  Canal  Com¬ 
pany/Canal  Zone  Government  such  as  the  packing,  crating,  and 
transportation  of  household  goods  and  personal  ejects  of  em¬ 
ployees  under  recruitment  wd  repatriation. 

7.  Consultants  who  furnish  services  to  the  Pattama  Cartal  Com¬ 
pany/Canal  Zone  Government,  i.e.,  doctors,  engineers,  management 
linns,  etc. 

8.  Transportation  companies  such  as  airlines,  steamship  compa¬ 
nies,  railroads,  buses,  and  car  rental  agencies  who  furnish  services 
to  the  Panama  Canal  Compwy/Canal  ^ne  Government. 

9.  National  Safety  Council  tor  safety  purposes. 

10.  Department  of  Labor  for  advice  on  a  particular  case  and  ap¬ 
peals  to  the  Employees’  Compensation  Appeals  Board. 

11.  Social  Security  Administration  for  verification  of  earnings 
record  of  beneficiaries  under  the  Federal  Employees’  Compensa¬ 
tion  Act. 

12.  Civil  Service  Comimssion  for  furnishing  record  of  compensa- 
uon  payments  to  beneficiaries  under  the  Federal  Employees’  Com¬ 
pensation  Act. 

13.  Department  of  Justice  for  the  defense  or  prosecution  of  cases 
on  behali  of  the  asency. 

See  also  general  routine  use  paragraphs  in  prefatory  statement  or 
in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievabiiity:  Filed  alphabeticaUy  by  name  of  claimant,  etc. 

Safeguards:  Records  maintained  in  lockable  file  cabinets  in  office 
locked  other  than  during  office  hours.  Access  and  use  of  records 
limited  to  authorized  personnel  only. 

Retention  and  disposal:  Records  maintained  a  minimum  of  one 
year  after  disposition  of  claim.  Transferred  to  Agency  Records 
Center  for  retention  and  di^sition  in  accordance  with  established 
Agency  Records  Retention  Schedule  No.  3,  as  revised. 

System  manager(s)  and  address:  Chief,  Claims  Branch,  Box  M, 
Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Aigcncy  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  "in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

Record  source  categories:  Claimants,  officials  of  Panama  Canal 
Comply  or  Canal  ^ne  Government,  other  government  officials, 
physicians,  medical  facilites,  private  individuals  and  companies. 


Systems  exempted  from  certain  provisioBS  of  the  act:  All  informa¬ 
tion  in  this  system  which  is  investigatory  material  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources  is  exempt  from  certain  subsections  of  5  U.S.C.  552a  and 
from  the  procedures  for  access  and  contest  set  forth  in  the  Agen¬ 
cy’s  regulations.  ^  35  CFR  10.14. 

PCC-CZG/FVAP-l 

System  name:  Payroll  Master  File  for  Panama  Canal  Company  and 
Canal  Zone  Government  Employees,  PCC-CZG/FVAP-l 

System  locatioa:  Payroll  Branch,  Panama  Canal  Company, 
Ancon,  Canal  7x>nc\  and  Data  Processing  Division,  Administration 
Building.  Balboa  Heights.  Canal  Zone. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  employees  of  the  Panama  Canal  Company  and  Canal  Zone 
Government. 

Categories  of  records  in  the  system:  Master  payroU  system  con¬ 
sisting  of  payroll-related  or  employment-related  information  neces¬ 
sary  to  compute  gross  and  net  pay,  retirement  credit,  leave 
balances,  overtime,  etc.,  and  to  account  for  payments.  Includes 
such  information  as  name,  employee  identification  number,  rate 
number,  rate  of  pay,  deductions,  date  hired,  where  hired,  roU  and 
gang,  position  number,  occupation,  pay  level,  base  rate,  frozen  or 
sav^  rate,  tropical  differential  code,  annual  nremium  compensa¬ 
tion,  security  classification,  step  due  date,  latxir  dstribution  ac¬ 
counts,  wont  week,  retirement  code,  tenure,  rehired  annuitant, 
pyt-time  hours,,  social  security  code  and  number,  FEHBA  plan, 
inBGLI  income  tax  data.  Fair  Labor  Standards  Act  code,  medical 
identification  card,  residence,  citizenship,  sex,  marital  status, 
veterans  preference,  physical  examination,  suspended  leave,  em¬ 
ployee  address,  birth  date.  Federal  service  date.  Canal  service  date, 
travel  leave,  check  distribution  code,  employee  status,  and  Com¬ 
bined  Feder^  Campaign  pledges. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31-33,  65,  66. 
101,  121,  141  et  seq.,  76A  Stat.  7.  8.  11.  14ff.;  5  U.S.C.,  Chapter  55. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoacs  of  such  uses:  Information  may  be  dis¬ 
closed  to  the  following  agencies  and  organizations,  in  connection 
with  their  authorized  functions;  Civil  Service  Commission;  Internal 
Revenue  Service;  Social  Security  Agency;  General  Account!^  Of¬ 
fice;  U.S.  military  agencies;  state  unemployment  compensation  of¬ 
fices;  city,  county,  and  state  tax  offices;  emplcwee  credit  unions; 
banks;  labor  unions;  insurance  carriers;  and  Combined  Federal 
Campaign.  See  also  general  routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Upe/disks,  punched  cards,  computer  printouts, 
and  microfilm  of  printout. 

Retrievabiiity:  Retrievable  by  employee’s  name,  identification 
number,  and  pay  rate  ^ode. 

Safeguar^:  Paper  records  and  microfilm  stored  in  building  locked 
when  not  in  use.  Magnetic  tape/disks  and  punched  cards  filed  in 
locked  rooms  when  not  in  use.  Access  and  use  restricted  to 
authorized  personnel. 

Retention  and  disposal:  Paper  rbcords  or  microfilm  destroyed 
sixty  years  after  individual’s  first  day  of  employment,  provided  in¬ 
dividual  has  been  separated  from  service  for  five  years.  Terminated 
employees  are  carried  on  the  computer  until  six  weeks  after  the 
end  of  the  calendar  year  in  which  they  terminate. 

Svstem  managerls)  and  address:  Chief,  Payroll  Branch,  Box  2032, 
Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Ballwa  Heights,  Canal  Zjonc.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedure:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  publis’-ied  in  35  CFR  Part 

10. 

Record  source  categories:  Subject  employee,  personnel  action  form 
(SF-^),  employing  unit,  time  reports,  and  computer-generated  and 
manual  calculations  from  varied  mput  data. 

PCC-CZG/FVAP-2 

System  luune:  Payroll  System  for  Vessel  Employees,  PCC- 
CZG/FVAP-2 
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Syiten  locatfoa:  PayroO  Branch,  Panama  Canal  Company. 
Ancon,  Canal  Zone 

Categorfc*  of  individBals  covered  by  the  syetem:  Former  and 
present  vessel  employees  on  Panama  Canal  Company  steamships. 

Catetories  of  records  ha  the  system:  Records  maintained  to  accu-^ 
mulate  pay-related  data,  calculate  pay.  and  account  for  payments  to 
crew  members  of  Con^ny  steamship,  including  such  information 
as  name.  Social  Security  number,  article  number,  rate,  and  position 
title. 

Aalhorlty  for  maintenance  of  the  system:  2  C.Z.C.  6S,  66  and  121, 
76A  SUL  11  and  15;  S  U.S.C.  S342(by 

Roofbie  nses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  UKTS  and  the  poipoaes  of  snch  uses:  In  connection  with  their 
authorized  functions,  diKlosure  is  authorized  to  the  U.S.  Civil  Ser¬ 
vice  Commission;  Inter^  Revenue  Service;  Federal  Social  Securi¬ 
ty  Administration;  muiucipal,  county  and  sUte  tax  offices  in  the 
United  SUtes,  enqiloyee  credit  unions,  financial  institutions,  labor 
unions.  msuraiKe  carriers.  sUte  uneniployment  conipensation  of¬ 
fices.  See  also  general  routine  use  paragraphs  in  prefatory  sUte- 
ment  or  in  35  CFR  Part  10,  Appendix  A. 

Polktes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storsqie:  Journals  and  cards. 

Rctrievability:  Filed  by  Social  Security  number  and  retrievable  by 
name.  , 

Sofrgnardi*  Stored  in  buildi^  locked  when  not  in  use.  Access 
and  use  are  lestncted  to  authorued  personnel. 

Retention  and  dhposal:  Destroyed  sixty  years  after  first  day  of 
employment  of  vessd  employee  by  Panama  Canal  Company. 

^rstem  managerfs)  and  addresR  Chief,  Payroll  Branch,  Box  2032, 
Balboa  Heights.  Ca^  Zone. 

Notification  procednre:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  A«ncy  Records  Officer.  Administration 
Budding,  Balboa  Hei^U,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  praednres:  Requests  should  be  addressed  to  either 
of  addressees  des^nated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  aonree  categories:  Subject  individual  and  ship’s  purser. 

PCC-CZG/FVAP.3 

System  name:  Injury  Compensation  PayroD  Records,  PCC- 
CZG/FVAP-3 

System  location:  Payroll  Branch,  Panama  Canal  Company. 
An^,  Canal  Zone 

Categories  of  indhriduals  covered  by  the  system:  Beneficiaries 
under  the  Federal  Enqiloyees  Compensation  Act 

Categories  of  records  in  the  system:  Records  maintained  to  ac¬ 
count  for  payments  of  awards  a^  as  the  basis  for  a  variety  of  re¬ 
ports  on  jiayments  of  injury  compensation,  containing  information 
on  beneficiaries,  such  as  name,  identification  number,  address, 
amount  oi  payment,  amount  al  insurance  premiums,  a^  miscel- 
fameous  hospitm  bOls. 

Authority  lor  "*•*"*—»■"**  of  the  system:  5  U.S.C.  301  and  810  et 
seq. 

Routine  nses  of  records  maintained  in  the  system,  including  catego- 
rfas  of  users  and  thepurpoM  of  such  nses:  Submission  of  reports  to 
U.S.  Civil  Service  Commission  and  insurance  carriers  for  use  in 
their  functions  related  to  the  Federal  Employees  Compensation 
Act  See  also  geoaal  routine  use  paragraphs  in  prefatory  statement 
or  in  35  CFR  nut  10,  Appendix  A. 

PsUcies  and  nractioes  for  storiag,  retrieving,  accessing,  retaining, 
and  «ttep«ring  of  records  in  the  system: 

Storage:  Journals  and  cards. 

Rctrievability:  Filed  by  identification  number  and  retrievable  by 
name. 

Sateguarih-  Stored  in  shelf  or  tub  files  in  building  locked  when 
not  in  use.  Access  and  use  are  restricted  to  authorized  personnel. 

Hftmtiiiu  and  disposal:  Permanent. 

Svstem  managerfs)  and  addrem:  Chief,  PayroO  Branch,  Box  2032, 
Balboa  Heights,  Ca^  Zone. 

NotMcatioo  procedure:  Information  may  be  obtained  from  the 
Systems  Mana^  or  the  Agency  Records  Officer,  Administration 
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Branch,  Balboa  Heights.  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  Panama  Canal  Company  Personnel  Bu¬ 
reau  and  Claims  Branch. 

PCC-CZG/FVAP/AC-4 

System  name:  Payroll  Deductions,  PCC-CZG/FVAP/AC-4 

System  locatioa:  Payroll  Branch.  Building  365,  Ancon,  Canal 
Zone 

Categories  of  individuals  covered  Iw  the  system:  Active  and  retired 
employees  of  the  Panama  Caiutl  Company  and  the  Canal  Zone 
Government. 

CatMories  of  records  in  the  system:  Records  maintained  by  the 
Payroll  Branch  as  part  of  the  Payroll  Master  File  for  Panama  Canal 
Company  and  Canal  2U>ne  Government  employees  and  used  also  by 
Agents  Accounts  Branch  as  part  of  the  Accounts  Receivable 
Records  System  for  accounts  collectible  by  payroll  deduction. 
Records  contain  individual’s  gross  pay,  net  pay,  and  payroD  deduc¬ 
tion  detail  and  support  data. 

Authority  for  maintmance  of  the  system:  2  C.Z.C.  65-66,  101,  103, 
121,  141  et  sra.,  76A  Stat.  11,  14ff.;  Section  6.5  of  Article  VI 
Panama  Canal  Company  Bylaws;  5  U.S.C.  5511-27. 

Routine  uses  of  records  maintained  in  the  vystem,  including  catho¬ 
lics  of  users  and  the  purposes  of  such  uses:  Disclosure  is  authoria^l 
to  insurance  carriers  in  connection  with  payments  of  health  in¬ 
surance  benefits.  See  also  general  routine  use  paragraphs  in  prefa¬ 
tory  statement  or  in  35  CFR  Part  10.  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards,  ledgers,  and  papers  in  file  folders. 

Rctrievability:  Filed  or  retrievable  alphabeticaUy  by  name. 

Safhuanb:  Stored  in  metal  file  cabinets  and  ledger  buckets  in 
buildih  locked  when  not  in  use.  Access  and  use  are  restricted  to 
authorized  personnel. 

Rrientioo  and  dispo^:  Destroyed  after  four  years. 

System  manages)  and  address:  For  PayroO  Master  Ffle  use: 
Chiu,  Pa;^D  Branch,  Accounting  Division,  Box  2032,  Balboa 
Heights,  Canal  Zone.  For  accounts  receivable  use:  Chief,  A^nts 
Accounts  Branch,  Accounting  Division,  Box  K,  Balboa  Heists, 
Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^enev  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  iMDcedtircs:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  {Nroccdures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Billing  units  and  subject  individuals. 

PCC-CZG/FVn-1 

System  hstaie:  Incentive  Awards  Program  Files ,  PCC-C2^/FVFI-I 

System  locatioa:  Incentive  Awards  Office.  Administration  Build¬ 
ing,  Balboa  Heights,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  AH  employees  of 
Panama  Canal  Company/Canal  Zone  Government  who  have  filed 
suggestions  or  received  honmary  awards  under  the  Incentive 
Awards  Program  since  1954.  Siqiervisors  of  suggesters  since  1974. 

Categories  of  records  in  the  system:  Employee’s  name,  identifying 
number,  grade,  occupation,  employing  unit,  suggestion  number,  re¬ 
jection  or  approval  date,  amount  awarded,  card  control  number. 
Supervisor’s  name,  employing  unit,  number  of  suggestions  sub¬ 
mitted  by  his  employees,  amount  awmded,  and  savings  to  the  Com¬ 
pany/Government. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  4501  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  sudi  uses:  Information  from  this 
^stem  of  records  may  be  used  to:  (a)  prepare  reports  for  t^  U.S. 
Civil  Service  Commission;  (b)  promote  the  awards  program  through 
the  local  news  tiMdia;  and  (c)  respond  to  inquiries  from  labor 
unions,  award  recipients,  employee  and  professional  organizations. 
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Sec  also  general  routine  use  paragraphs  in  prefatory  statement  or  in 
35  CFR  1^  10,  Appendix  A. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  of  records  in  the  system: 

Stora^:  3  by  5  inch  cards:  suggestion  forms;  related  documents. 

Retrievability:  Filed  or  indexed  by  name. 

Safeguards:  Records  maintained  in  metal  card  files  and  lockable 
metal  filing  cabinets.  Access  and  use  arc  restricted  to  authorized 
personnel. 

Retention  and  disposal;  Held  three  years  after  employee's  ter¬ 
mination  and  then  dntroyed  by  fire. 

System  nianater(s)  and  address:  Incentive  Awards  Secretary,  Box 
M,  ^boa  Heists,  Canal  Zone. 

Nodficatioa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Ajkocv  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zont.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  From  suggestion  forms  prepared  by  em¬ 
ployees  to  whom  the  record  pertams  and  from  Konorary  award 
recommendations  submitted  by  authorized  management  officials. 

PCC<3G/FVGA-1 

System  name:  Cash  Audit  Files,  PCC-CZG/FVGA-1 

System  locatioo:  General  Audit  Division,  Building  6530,  Corozal, 
Canal  Zone  ** 

Categories  of  bdlviduals  covered  by  the  system:  Panama  Canal 
Company  and  Canal  Zone  Government  collecting  agents  whose  ac¬ 
counts  are  audited  by  the  General  Audit  Division. 

Category  of  records  in  the  system:  Records  of  cash  audits  to 
evaluate  internal  controls  over  cash  and  determine  whether  the 
custodian  is  carrying  out  his  responsibilities  with  respect  to 
Government  property  and  to  identify  weaknesses  in  cash  controls 
and  to  make  necessary  changes  in  those  controls.  In  case  of  cash 
shortages,  records  are  used  to  determine  amount  recoverable  from 
agent.  Records  contain  information  such  as  the  identifying  agent 
number,  employee's  name,  employing  unit,  and  employee's  ac¬ 
countability  at  the  time  the  audit  was  performed.  In  instaiKes 
where  cash  shortages  are  found,  the  records  will  also  contain  infor¬ 
mation  on  the  recovery  of  these  amounts  from  the  agents. 

Authority  for  maintcoaiicc  of  the  system:  2  C.Z.C.  65,  66,  76A 
Stat.  11. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Payee  records  in  file  folders. 

Retrievability:  Filed  by  fiscal  year  and  agent  number  audited. 
Retrievable  by  name. 

Safeguards:  Stored  in  locked  file  cabinets  in  building  locked  when 
not  in  use.  Access  and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Destroyed  by  burning  after  ten  years. 

System  mana^^s)  and  addres:  General  Auditor,  Box  M,  Balboa 
Heights,  Canal  ^ne. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^enev  Records  Officer,  Administration 
Building,  Balboa  Heights.  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Subject  individuals,  auditors,  and  em¬ 
ployees  of  Agents  Accounts  Branch. 

Systems  exempted  from  certaiirprovisions  of  the  act:  All  informa¬ 
tion  in  this  system  which  is  investigatory  material  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources  is  exemot  from  certain  subsections  of  5  U.S.C.  552a  and 
from  the  procedures  of  access  and  contest  set  forth  in  the  agency's 
regulations.  See  35  CFR  10.14. 


PCC-CZG/FVGA.2 

System  name:  Cash  Register  Receipt  Shortages,  PCC-CZG/FVGA-2 

System  locathm:  General  Audit  Division.  Building  6530,  Corozal. 
Caiial  Zone 

Categories  of  individuals  covered  by  the  system:  Employees  who 
experience  cash  register  shortages. 

Categories  of  records  ia  the  nstern:  Records  maintained  to  deter¬ 
mine  potential  weakness  in  cash  controls  and  may  be  referred  to  in 
routine  cash  audits  or  as  the  basis  for  a  cash  audit.  Records  contain 
information  such  as  employee's  name,  cash  register  number,  retail 
unit,  date  and  amount  of  cash  shortage. 

Authority  for  maintcBancc  of  the  system:  2  C.Z.C.  65,  66,  76A 
Sut.  11. 

Routine  uses  of  records  maintained  in  the  ratem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  aoccssliig,  retaining, 
and  disposing  of  records  in  the  system: 

Storme:  Forms  in  file  folders. 

RctrievaMlity:  Filed  by  retail  area  in  chronological  sequence. 
Retrievable  by  employee  name. 

Safeguards:  Stored  in  locked  file  cabinets  in  building  locked  when 
not  in  use.  Access  and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Destroyed  by  shredding  after  two  years. 

System  manai^s)  and  address:  General  Auditor,  Box  M,  Balboa 
Heists,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Retail  unit  managers. 

PCC-CZG/FVTR-1 

System  name:  Termination  of  Employment  Actions  Records,  PCC- 
CZG/FVTR-1 

System  location:  Treasury  Branch,  Building  287,  Ancon,  Canal 
Zone 

Categories  of  individuals  covered  by  the  system:  AD  employees  of 
the  Panama  Carud  Company/Canal  Zone  Government  terminating 
their  employment  with  tlus  agency. 

Categories  of  records  in  the  system:  Employees  name,  identifica¬ 
tion  number,  position  and  grade,  post  office  address,  house  number 
and  town,  office  and  home  telephone  number,  date  of  termination, 
future  mailing  address,  nature  of  termination,  reason  for  termina¬ 
tion,  disposition  of  final  pay,  date  of  travel,  transportation  request, 
members  of  famUy  with  whom  traveling,  final  destination,  destina¬ 
tion  of  household  effects,  signature  of  employee,  employee's  posi¬ 
tion  number,  roO  and  gang,  whether  recruited  from  states  and 
whether  replacement  is  required. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  nrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 

Policies  and  practices  for  storing,  retrieving,  acceasiiig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  8  by  10  1/2  printed  form  194-T. 

Retrievability:  Indexed  by  name  and  identification  number. 

Safeguwds:  Records  maintained  in  locked  file.  Access  and  use 
are  restricted  to  authorized  personnel. 

Retention  and  disposal;  Five  years  after  retirement  of  employee. 
Destroyed  by  fire. 

System  manageris)  and  address:  Treasurer,  Panama  Canal  Com¬ 
pany,  Drawer  F,  Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Budding,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 
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Rcoird  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  From  employee  and  employmg  Unit, 
Division,  or  Bureau. 

PCC-CZG/FVTR.2 

System  name:  Internal  Revenue  Service  Notice  of  Levy  Files,  PCC- 
CZG/FVTR-2 

System  location:  Treasury  BraiKh,  Building  287,  Ancon,  Canal 
Zone 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Panama  Canal  Company/Canal  Zone  Government  whose  salaries 
are  being  levied  by  tM  U.S.  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  Employees  name,  address  and 
social  security  number,  amount  of  Federad  Income  Tax  owed  to  In¬ 
ternal  Revenue  Service,  tax  period  ended,  date  and  amount  of  as- 
sesment,  unpaid  balance  of  assesment  and  statutory  additions. 

Authority  for  maintenance  of  the  system:  Chapter  64,  Internal 
Revenue  Code  of  1954. 

Routine  uses  of  records  maintained  in  the  itystem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  disclose  to  the  Inter¬ 
nal  Revenue  Service  that  the  employee  has  been  notified  of  his  or 
her  indebtedness,  and  to  collect  amounts  owed  and  forward  same 
to  Internal  Revenue  Service  to  satisfy  levy.  See  also  general  routine 
use  paragraphs  in  prefatory  statement  or  m  35  CFR  10.  Appen¬ 
dix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Stors^:  Printed  form.  8  by  10  1/2  inches. 

Rctrlevahility:  Indexed  by  name. 

Safeguwds:  Records  maintained  in  locked  Hk.  Access  and  use 
are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Maintained  until  employee  terminates  and 
then  destroyed  by  m. 

System  manuerfs)  and  addrem:  Treasurer,  Panama  Canal  Com¬ 
pany,  Drawer  F,  Bialboa  Heights.  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^^ncy  Records  Officer,  Administration 
Building,  Balbra  Heights,  Canal  Zone.  Rules  are  putdished  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  catesoiics:  Internal  Revenue  Service,  Panama 
Canal  Company  payroll  records  and  the  individual  on  whom  record 
is  maintains. 

pcc-czG/rvTR-a 

System  name:  Suspension  of  Check  Cashing  Privileges  Files,  PCC- 
CZG/FVTR-3 

System  locatioa:  Treasury  Branch,  Building  287,  Ancon.  Canal 
Zone 

Categories  of  individuals  covered  hy  the  system:  Persons  who  have 
cashed  uimegotiabk  checks,  and  persons  who  request  cancellation 
or  suspension  of  their  ovTn  check-cashing  privikge. 

Categories  of  records  in  the  tystem:  Records  maintained  to  assist 
in  attempts  to  recover  losses  from  bad  checks  and  to  aid  in  the 
determination  of  whether  a  person’s  checks  are  acceptabk  or 
whether  credit  may  be  extended  to  a  person.  Records  may  show 
the  individual’s  name,  social  security  number  (optional)  and 
identification  number  (if  any),  emplover,  tekphone  number,  dates 
the  checks  were  returned,  dates  of  checks,  number  of  checks 
returned,  and  mdnetary  value  of  each  check. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  65,  66,  76A 
Stot.  1 1 ;  4  C.Z.C.  2253.  76A  Stat.  180. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Listings  disclosed  to 
U.S.  Govenunent  check -cashing  facilitks  in  the  Canal  Zone,  includ¬ 
ing  Army,  Navy,  and  Air  Force  Exchanges.  Information  may  be 
disclosed  to  commercial  banks,  credit  agencks,  labor  unions,  and 
employers  consistent  with  collection  practices.  See  also  general 
routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR  P^  10, 
Appendix  A. 


Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  and  listings. 

Retrievahility:  Indexed  by  name. 

Safeguards:  Stored  in  locked  fik  in  building  locked  when  not  in 
use.  Access  and  use  are  restricted  to  authorize  personnel. 

Retention  and  disposal:  Lists  are  destroyed  when  superseded  by 
new  lists.  Cards  are  destroyed  when  no  longer  required  for  control 
purposes. 

System  manuerfs)  and  address:  Treasurer,  Panama  Canal  Com¬ 
pany.  Drawer  F  Balboa  Heights,  C!anal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  ^ 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  BalbM  Heights.  Canal  Zone.  Ruks  are  published  in  35 
CFR  Part  10. 

Record  access  |Nx>cedures:  Requests  should  be  addressed  U>  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  ruks  published  in  35  CFR  Part 

10. 

Record  source  categorto:  Banks  or  clearing  bouses  to  which 
checks  are  sent  for  negotiation  and  the  subject  individual.  ' 

PCC-CZG/GE-1  (STATE-39) 

System  name:  Visa  records.  PCC-CZG/GE-1  (STATE-39) 

Systan  location:  Visa  Office,  Office  of  the  Executive  Secretary, 
Administration  Building,  Balboa  Heights,  Canal  Zone 

Categories  of  indhriduals  covered  by  the  systm  Individuals  who 
have  applied  for  visas;  alkns  who  may  be  indigibk  to  receive 
visas. 

Categories  of  records  in  the  system:  Visa  applications  acc<»n- 
panied  by  documents  such  as  Wth  certificates,  marriage  cer¬ 
tificates,  spouses’  birth  certificates,  affidavits  of  support,  police 
records,  and  medical  examinations;  letters  from  mtere^ed  parties; 
and  communications  between  the  Visa  Office  and  the  Visa  Office, 
DepartnMnt  of  State,  consulates,  other  U.S.  Government  agencies, 
international  organizations,  and  foreign  missions  regarding  the  eligi¬ 
bility,  issuance,  revalidation,  and  extension  of  visas. 

Authority  for  malntrnancc  of  the  system:  8  U.S.C.  1101-1503;  see 
in  paitkdv  8  U.S.C.  1101  (a)  (9). 

Roudne  uses  of  records  maintained  in  the  system,  inchnyng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  th^ 
records  may  be  rekai^  to  the  >fisa  Office,  Department  of  State, 
other  U.S.  consular  offices,  and  the  Immigration  and  Naturalization 
Service  to  coordinate  the  issuance  of  visas;  to  other  government 
agencies  that  have  statutory  or  other  lawful  authority  to  maintain 
such  information;  and  to  interested  parties  inquiring  as  to  the  status 
of  a  particular  case.  See  also  gecieral  routine  use  paragraphs  in 
prefatory  statenaent  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  fik  folders,  cards,  and  individual 
forms. 

Retrievahility:  Ffled  alphabetically  by  name  of  applicant 

Safeguards:  Filed  in  a  locked  fik  cabinet  in  a  building  with 
around-the-clock  guard.  Access  and  use  are  restricted  to  authorized 
personnel. 

Retention  and  disposal:  Retention  of  these  records  varies  from 
one  year  to  an  indefinite  period  of  time,  dependinc  upon  the 
specif  type  of  record  involved.  They  are  retir^  or  destroyed  in 
accordance  with  pubbshed  schedules  of  the  Department  of  State. 

Systen  managers)  and  addrea:  Deputy  Executive  Secretary  of 
the  Canal  Zone,  Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager,  the  Visa  Examiner  in  the  Office  of  the  Execu¬ 
tive  Secretaty,  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canki  Zone.  Ruks  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  one 
of  the  addressees  in  Notification  lYocedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  The  individuals;  members  of  Congress; 
the  puUk  interested  in  the  visa  appbemt’s  case;  Department  of 
State  and  other  U.S.  Government  apencks;  U.S.  Consular  offices; 
foreign  missions;  international  mganizations;  and  local  sources. 
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PRIVACY  ACT  ISSUANCES 


Systems  exempted  from  ceitaia  proviskHis  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  u  se.  552a  (cK3).  (d).  (eKD.  (eK4)  (G).  (H).  and  (I),  and  (0  by 
the  Department  of  State.  See  22  CFR  6a.6(i).  and 

PCC-CZG/GE-2 

System  name:  Statements  of  Employment  and  Financial  Interest, 
PCCCZG/GE-2 

System  location:  Office  of  the  Executive  Secretary.  Administra¬ 
tion  Building.  Balboa  Heights,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Employees 
designated  in  35  CFR  255.735-72  of  the  Panama  Canal  Company 
and  the  Canal  Zone  Government,  and  special  Government  em¬ 
ployees  as  provided  in  35  CFR  255.735-80. 

Categories  of  records  in  the  system:  Reports  by  designated  em¬ 
ployees  of  their  outside  employment  and  financial  interests,  as 
required  by  law,  and  regulations. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  201,  E.O. 
11222,  E.O.  11590(35  CFR  255.735-71/80). 

Routine  uses  of  records  maintainrd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  naes:  To  determitte  whether 
the  designated  employees  have  unacceptable  conflicts  of  interest 
with  relation  to  their  U.S.  Government  employment.  See  also 
general  routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR 
Part  to.  Appendix  A. 

Policfas  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Papers  in  sealed  envelopes. 

RctricvaMlity:  Manually  by  name  of  individual. 

Safeguards:  File  cabinet  with  combination  lock.  Access  and  use 
restricted  to  authorized  personnel. 

Retention  and  disposal:  3  years  and  disposed  of  by  burning  or 
shredding. 

System  managers)  and  address:  Executive  Secretary  of  the  Canal 
Zone,  Box  M.  BaliK>a  Heights,  Clanal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building.  Balbra  Heights.  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Retjuests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rtiles  published  in  35  CFR  Part 
10. 

Record  source  categories:  From  employee  on  whom  record  is 
maintained,  and  from  mvestigations. 

Sy^ms  exempted  from  certain  provisioos  of  the  act:  All  informa¬ 
tion  in  this  system  which  is  investigatory  material  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources  is  kept  in  systems  PCC-CZG/CAPL-1,  2  or  3  or  ISO-2  and 
is  exempt  from  certain  subsections  of  5  U.S.C.  552a  and  from  the 
procedures  for  access  and  contest  set  forth  in  the  agency’s  regula¬ 
tions.  See  35  CFR  10.14. 

PCC-CZG/GVEO-1 

System  name:  Race  and  Ethnic  Data,  PCC-CZG/GVEOl 

System  location:  Office  of  Equal  Opportunity,  Balboa  Heights, 
Canal  Zone,  and  Data  Processing  Division,  Administration  Build¬ 
ing,  Balboa  Heights,  Canal  Zone. 

Categories  of  mdividuak  covered  by  the  system:  Active  employees 
of  the  Panama  Canal  Company/Canal  Zone  Government. 

Categories  of  recordi  ia  the  ^rsteau  A  minority  group  designator, 
together  with  information  in  the  payroll  system  of  the  Panama 
Clanal  Company/Canal  Zone  Government,  including  such  informa¬ 
tion  as  name,  employee  identtfication  number,  date  hired,  roll  and 
gang,  position  number,  occupation,  pay  level,  base  rate,  position 
security  classification,  work  week,  social  security  code  and 
number,  residence,  citizenship,  sex,  marital  status,  birth  date. 
Federal  service  date.  Canal  service  date  and  employee  status. 

Authority  for  maintcnaiicc  of  the  system:  5  U.S.C.  Chapter  55;  42 
u  s  e.  2000e-16;  2  C.Z.C.  31-33,  65.  66,  101,  121,  141  et.  seq.,  76A 
Stat.  7.  11.  14.  15  ff.;  E.O.  11478  of  August  8,  1%9;  5  CFR  713.301 
and  713.302;  Bylaws  of  the  Panama  Canal  Company,  Section  6.8. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 


A.  The  System  Manager  is  prohibited,  by  the  provisions  of  5  CFR 
713.302(b),  from  disclosing  minority  group  data  in  the  system  ex¬ 
cept  in  the  form  of  gross  statistics  (except  insofar  as  an  individual 
is  entitled,  under  the  Privacy  Act,  to  access  to  information  pertain¬ 
ing  to  him  which  is  contained  in  the  system.) 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  (be  system: 

Storage:  Magnetic  tapes  or  discs,  computer  printouts  and  Panama 
Caiial  forms  No.  2823,  used  for  computer  input. 

RetrievabilHy:  By  any  or  all  of  the  categories  of  records  in  the 
system. 

Safeguards:  Printouts  contmning  names  or  other  personal 
identifiers  together  with  the  minority  group  designator  code  main¬ 
tained  in  locked  file  cabinet  and  accessible  only  to  the  Director  of 
the  Office  of  ^ual  Of^rtunity  or  that  official’s  designated 
representative.  Magnetic  tapes  stoi^  in  locked  rooms  when  not  in 
use;  access  and  use  restricted  to  authorized  personnel.  Printouts 
will  be  produced  only  upon  written  request  from  the  Director  of  the 
Office  of  Equal  Opportunity. 

Rctentioa  and  dispoul:  Printouts  retained  up  to  five  years  and 
then  destroyed.  Records  on  magnetic  tape  retamed  until  six  weeks 
after  the  end  of  the  calendar  year  in  which  the  ei^loyee  ter¬ 
minates.  Tapes  and  discs  erased  and  reused.  Panama  Can^  forms 
No.  2823  destroyed  after  minority  group  information  entered  in 
computer  and  choked  for  accuracy. 

System  manageris)  and  address:  Director  of  ^ual  Opportunity, 
Office  of  Equal  Opportunity,  Box  M,  Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Mana^r  or  the  Agency  Records  Officer,  Administration 
Building.  Baltoa  Heights.  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  the  officials  designated  in  Notification  Procedure,  preceding. 

Contesting  record  procedures:  Rules  govern^  how  an  individual 
may  request  the  amendment  of  any  information  about  him  in  this 
system  are  published  in  35  CFR  10.7. 

Record  source  categories:  Minority  group  designator  code:  A 
visual  identification  of  the  employee’s  race  and  ethnic  category 
made^  the  employee’s  supervisor  for  those  enmloyed  as  of  June 
30,  1977  and,  for  those  entering  service  after  June  10,  1977,  by 
staff  of  the  Employee  Processing  Unit  of  the  Personnel  Bureau.  All 
other  data:  Subject  employee,  personnel  actions  forms  (SF  50),  em¬ 
ploying  unit,  time  reports,  computer-generated  and  manual  calcula¬ 
tions  from  varied  input  data. 

PCC-CZG/GVEO-2 

System  name:  Equal  Employment  Opportunity  Counseling  and  In¬ 
vestigation  Files,  PCC-CZG/GVE6-2 

System  locatkm:  Equal  Employment  Opportunity  Office,  Railroad 
Station,  Balboa  Heights,  Canal  Zone. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
applicants  for  employment  who  complain  of  discrimination  based 
on  race,  color,  sex,  a^,  religion  or  national  origin. 

Categories  of  records  in  the  system:  A.  Pre-complaint  record,  con¬ 
sisting  of  informal  complaint,  final  report  from  the  Equal  Employ¬ 
ment  Opportunity  Counselor,  and  related  documents. 

B.  Formal  investigation,  consisting  of  formal  complaint;  ac¬ 
ceptance  of  formal  complaint;  sworn  statements  from  complainant, 
witnesses,  and  alleged  discriminatory  officer;  Environmental  Sur¬ 
vey  for  comparison  purposes  (without  names);  and  sununary  made 
by  Investigator. 

Authority  (or  maintenance  of  the  system:  42  U.S.C.  2000e-16;  5 
U.S.C.  554;  E.O.  11478  of  August  8.  1%9;  E.O.  11590  of  April  23. 
1971. 

Routine  uses  of  records  maintained  in  the  ^stem,  including  catego¬ 
ries  of  users  the  purposes  of  suCh  uses:  Disclosed  to  employees 
of  the  U.S.  Civil  Service  Commission  in  connection  with  their  over¬ 
sight  responsibilities  under  the  law.  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.  Storage:  Paper  records  in  file  folders. 

RetrievabilHy:  Filed  alphabetically  by  name  of  complainant. 

Safeguards:  Stored  in  locked  file  cabinets;  office  locked  when  not 
in  use.  Access  and  use  are  restricted  to  authorized  personnel. 
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RetentioD  and  dbpoaal:  Retained  in  office  for  2  years  after  final 
disposition  of  case  and  transferred  to  Agency  Records  Center  for 
destruction  7  years  after  final  disposition  of  case. 

System  manager<s)  and  address: 

Director  of  Equal  Employment  Opportunity 
Box  M 

Balboa  Heights.  Canal  Zone. 

Nottficatioo  procedure:  Information  may  be  obtained  from  the 
System  Manager.  See  Chapter  713  of  I^ama  Canal  Personnel 
Manual  (PCPM  713). 

Record  access  procedures:  Requests  should  be  addressed  to  the 
System  Manager.  Investigatory  records  are  not  released  until  in¬ 
vestigation  has  been  completed.  Hearing  records  are  not  released 
until  final  decision  has  been  made. 

Contertinf  record  procedures:  See  Panama  Canal  Personnel 
Manual  713. 

Record  source  categories:  Complainant;  individuals  involved  in 
complaint;  other  witnesses;  investigator;  examiner;  and  officials 
making  determinations  in  the  case. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  which  is  investigatory  material  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources  is  exempt  from  certain  subsections  of  S  U.S.C  S52a  and 
from  the  procedures  for  access  and  contest  set  forth  in  the  agen¬ 
cy’s  regulations.  See  35  CFR  10.14. 

PCC-CZG/GVLR-l 

System  name:  Quarterly  Report  of  Employee  Union  Dues  Deduc¬ 
tions.  PCC-CZG/GVLR-l 

Sjvtem  location:  Labor-Management  Relations  Office.  Adminis¬ 
tration  Building,  Balboa  Heights.  Canal  2U>ne 

Catcforlcs  of  indhriduala  covered  by  the  system:  Current  Panama 
Canal  Company/Canal  Zone  Government  employees  who  pay  union 
dues  through  payroll  deductions. 

Categories  of  records  in  the  system:  Name  of  employee,  identifica¬ 
tion  number  and  dues  deduction  amounts.  Payroll  information 
cross-referenced  with  pavroll  dues  deduction  requests  received 
from  unions  and  iiKlividual  emfdoyees. 

Antbority  for  maintenance  of  the  system:  5  U.S.C.  5525. 

Routine  uses  of  records  maintained  in  the  nstem,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^  general  routine  use 
paragraphs  in  prefatory  statenKnt  or  in  35  CFR  I^  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printout  provided  upon  request  by  the  Data 
Processing  Division.  Panama  Canal  Company. 

Rctrievability:  Reported  by  employee  identification  number  and 
name. 

Safeguards:  Maintained  in  locked  cabinet.  Access  and  use  are 
restricted  to  authorized  personnel. 

Retention  and  disposal:  Destroyed  every  three  months  upon 
receipt  of  updated  quarterly  listings. 

System  managerfs)  and  address:  Special  Assistant  to  Gover¬ 
nor/President  for  Labor-Management  Relations.  Box  M,  Balboa 
Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  The  employee's  payroll  dues  deduction 
request. 

PCC-CZG/GVPR-l 

System  name:  Biographical  Data,  PCC-CZG/GVPR-l 

System  location:  Protocol  Office,  Administration  Building,  Balboa 
Heists,  Caiud  Zone 

Categories  of  iiMiividuals  covered  by  the  system:  Governor,  Lt. 
Governor,  Governor’s  staff,  and  members  of  their  families;  Board 
of  D^tors;  local  military  and  Diplomatic  Corps  officials;  visiting 
officials  including  Congressional  and  high  ranking  military  person¬ 


nel;  Secretary  of  the  Army  and  members  of  his  staff;  local  Panama 
Canal  Companv/Canal  Zone  Government  employees;  local  busi¬ 
nessmen  and  officials;  Civic  Council  officers. 

Categories  of  records  in  the  system:  Information  on  individuals  in¬ 
cluding  names,  identification  numbers,  dates  of  birth,  number  of 
children  and  their  names,  education,  honors  bestowed,  telephone 
numbers,  addresses,  job  titles,  marital  status,  citizenship,  ci^loy- 
ing  unit,  photographs. 

Authority  for  mainteiuuicc  of  the  system:  2  C.Z.C.  33  and  66. 

Routine  usn  of  records  maintained  in  the  system,  incindfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  biograpl^al 
data  may  be  provided  to  interested  members  of  Congress,  diplo¬ 
matic  corps,  public  media,  etc.,  consistent  with  official  protocol 
functions.  ^  also  general  routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFk  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Standard  8  by  10  1/2  inch  paper. 

Rctrievability:  Filed  and  indexed  by  name. 

Safeguards:  Records  maintained  in  lockable  file  cabinets.  Access 
and  use  are  restricted  to  authorized  personnel. 

Retcntkm  and  disposal:  Maintained  indefinitely.  Forwarded  to 
Agency  Records  Center  for  disposition  accordi^  to  established 
procedures  and  where  applkalw  to  libraries  or  the  National 
Archives. 

System  manages)  and  addrem:  Aide  to  Governor/Civic  Council 
Staff  Officer,  Protocol  Office,  Box  M,  Balboa  Heights,  Canal 
Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Mana^  or  the  ^enev  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Coulcstfaig  record  procedures:  See  rules  pubUsbed  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


PCC-CZG/GVPR-l 

System  name:  Protocol  Unit  Operational  Files,  PCC-CZG/GVPR-2 

System  location:  Protocol  Office.  Administration  Building,  Balboa 
Heists,  Canal  Zone 

Categories  of  indhdduals  covered  by  the  system:  Civic  Council  of¬ 
ficers;  Panama  Canal  Company/Canal  Zone  Government  employees 
and  officials;  local  officials;  officers  of  local  organizations,  official 
visitors  to  the  Canal  Zone. 

Categories  of  records  in  the  system:  Telephone  numbers;  ad¬ 
dresses;  photographs;  stenographic  transcriptions  of  Civic  Council 
meetings,  recordings,  speeches,  etc. 

Antbority  for  maintenanre  of  the  system:  2  C.Z.C.  33  and  66. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  establish  appointment 
schedules,  contact  protocol  counterparts  in  other  agencies.  See  also 

Kneral  routine  use  paragraphs  in  prefatory  statement  or  in  35  CER 
It  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
^and  disposing  of  records  in  the  system: 

Ston^:  Standard  8  by  10  1/2  inch  paper,  index  cards. 
Retrievabiiity:  Indexed  by  name. 

Safeguards:  Records  maintained  in  lockable  file  cabinets.  Access 
and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Maintained  indefinitely.  Forwarded  to 
Agency  Records  Center  for  disposition  accord^  to  established 
procedures,  and  where  applicable  to  libraries  aM  the  National 
Archives. 

System  manages)  and  address:  Aide  to  Governor/Civic  Council 
Staff  Officer,  Protocol  Office,  Box  M,  Balboa  Heights,  Canal 
Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Aroncy  Records  Officer,  Administration 
Building,  BalbM  Heights,  Canal  Zone.  Rules  are  pubUsbed  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 
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PRIVACY  ACT  ISSUANCES 


Cootestins  record  procedures:  See  rules  published  in  33  CFR  Part 

10 

Record  source  cateftorics;  Individual  on  whom  the  record  is  main¬ 
tained 

PCC-CZG/HL-l 

System  name:  Health.  Medical,  Dental,  and  Veterinary  Records 

Systems.  PCC-CZG/HL-l 

System  locatMm: 

Health  Bureau.  Box  M,  Balboa  Hts.,  C.Z. 

Gorgas  Hospit^,  Box  O,  Balboa  Hts.,  C.Z. 

Coco  Sok)  Hospital.Box  5007,  Cristol^.  C.Z. 

CZ  Mental  Health  Or..  Box  2013,  Balboa  Hts..  C.Z. 

Pak)  Seco  Hospital.  Box  2012,  Balboa,  C.Z. 

Div  Veterinary  Med.,  Box  M,  Balboa  Hts.,  C.Z. 

Div  of  Sanitation,  Box  M.  Balboa  Hts.,  C.Z. 

Div  of  Public  Health.  Box  M.  Balboa  Hts.,  C.Z. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Canal  agencies;  individuals  in  the  service  of  and  sponsored  by  a 
U.S.  Government  agency  (U.S.  Armed  Forces,  State  Department, 
Veterans  Administration.  U.S.  Public  Health  Service,  Federal  Avia¬ 
tion  Administration;  Federal  Highway  Administration;  Smithsonian 
Institute);  retired  U.S.  Government  employees;  district  dentists  and 
their  employees;  concessionaires  of  the  ^nal  orjpnization;  Canal 
Zone  (and  licensees;  Canal  Zone  religious,  sociaT  charitable,  and 
educational  workers;  U.S.  Government  contractors  and  their  em¬ 
ployees;  Canal  Zone  conunercial  coinpany  employees;  and  the  de- 
pei^nts  of  individuals  in  the  precedi^  categories  who  reside  with 
the  individuals.  Persons  othCT  than  dependents  who  are  U.S. 
Government  authorized  Canal  Zone  visitors  or  residents;  merchant 
seamen  in  transit  and  unsTOnsored  individuals  from  ocean-going 
vessels;  prisoners  at  the  Canal  Zone  Penitentiary;  charity  cases 
sponsored  by  the  Canal  Z^ne  United  Way  and  teaching  cases;  non¬ 
resident  private  pay  patients;  and  noneligible,  nonsponsored  in¬ 
dividuals  receiving  emergency  treatment. 

Categories  of  records  fai  the  system:  Qualification  physical  ex- 
aminauons.  Pre-enmloyment,  and  periodic  medical  examinations  to 
determine  fitness  for  duty  consbtent  with  )ob  qualifications  and 
requirements.  Inpatient  hospital  medical  charts:  AH  medical  infor¬ 
mation  and  records  relating  to  an  individual’s  hospitalization.  Out¬ 
patient  medical  charts:  Documentation  of  medical  treatment 
received  by  an  mdividual  on  an  outpatient  basis  from  hospitals, 
clinics,  first  aid  stations,  and  other  b^th  facilities.  Also  may  con¬ 
tain  abstracts  of  mpatient  hosphalizations.  Public  health  records: 
Information  on  individuals  in  community  health  programs  for  con¬ 
trol  of  communicable  diseases,  industnal  heahn,  school  health, 
quarantine,  sanitation,  and  envirotunental  quality  control.  Mental 
health  records:  All  medical  information  and  recces  which  pertain 
to  an  individual’s  outpatient  and/or  inpatient  treatment  for 
psychiatric  services,  drug  and  alcohol  rehabilitation,  and  other  so- 
ci^  service  or  psychological  siqiport.  Dental  care  records:  Informa¬ 
tion  relating  to  an  individual’s  history  of  dental  care  as  documented 
in  separate  and  distinct  dental  care  records.  Animal  care  and 
hospitalization  records:  Information  which  pertains  to  the  quaran¬ 
tine,  care  and  treatment  of  animals.  Mortuary  service  records:  In¬ 
formation  regarding  mortuary  services  furnished. 

Authority  for  maintmance  of  the  system:  2  C.Z.C.  911  and  912, 
76A  Sut.  36;  5  C.Z.C.  1631-56,  76A  Stat.'  353-360;  6  C.Z.C.  1101,  2, 
and  9,  76A  Stat.  448  and  450;  6  C.Z.C.  4784,  76A  Stat.  540;  21 
U.S.C.  1171-5  and  1180;  42  U.S.C.  257  and  4561;  and  P.L.  93-282. 

Routine  uses  of  records  maintained  in  the  system,  includiiu  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  that  does 
not  relate  to  alcohol  or  drug  abuse  may  be  released  from  these 
records  to  the  extent  needed,  as  follows; 

1.  To  other  Federal  agencies  and  offices  that  are  responsible  bv 
statute  or  other  competent  authority  for  Federal  programs  to  which 
the  records  are  pertinent,  such  as  the  components  of  the  U.S. 
Armed  Forces,  the  Social  Security  Administration,  the  Veterans 
Administration,  the  Civil  Service  Commission,  retir^  military  pay 
centers. 

2.  To  the  Communicable  Disease  Center,  Atlanta,  Georgia,  and 
private  contractors  providing  benefits  under  the  auspices  of  the 
Canal  or  other  Fedei^  agencies. 

3.  To  the  police  or  other  competent  authority  when  the  director 
of  the  hospiud  or  other  Health  Bureau  unit  determines  that  prompt 
release  of  such  information  is  essential  for  the  apprehension  of  a 
criminal,  protection  of  the  patient,  or  protection  of  the  public.  Ex¬ 
amples  would  be  cases  involving  suspected  child  abuse,  death  from 
unnatural  causes,  or  communicwle  disease. 


Information  may  be  released  from  these  records  to  the  extent 
needed,  as  follows; 

1.  To  officials  of  other  Federal  agencies  when  requested  in  writ¬ 
ing  for  purposes  of  determination  of  cause  of  death,  compilation  of 
vital  statistics,  management  or  financial  audits  or  program  evalua¬ 
tion,  and  approved  scientific  research  in  which  patient  identity  will 
not  be  disclosed 

2.  To  respond  to  general  riM)uests  for  statistical  information, 
under  the  Freedom  of  Information  Act  while  maintaining  individual 
anonymity. 

3.  To  provide  documentation  to  sponsoring  agencies  or  other 
foreign  governments  as  regards  their  patients  consistent  with  the 
need-to-know  rules  of  coididentiality,  and  procedural  security  in 
the  release  of  information. 

4.  To  provide  basis  for  administrative  and  professional  decisions 
regarding  the  coordination  with  U.S.,  foreign,  and  international 
heidth  agencies  in  disease  prevention  and  control,  including  infor¬ 
mation  related  to  zoonotic  and  agricultural  disease;  inspection,  sur¬ 
veillance,  and  control  of  food  products;  and  international  quaran¬ 
tine  measures. 

5.  To  medical  personnel  to  the  extent  necessary  to  meet  a  bona 
fide  emergency. 

6.  To  a  court  of  competent  jurisdiction  if  authorized  by  an  ap¬ 
propriate  order  granted  after  application  showing  good  cause 
therefor. 

See  also  general  routine  use  paragraphs  in  prefatory  statement  or 
in  35  CFR  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  individual  forms,  and 
cards. 

Retrievabilhy:  Records  or  cross-reference  index  cards  providing 
access  to  records  are  filed  alphabetically  by  name. 

Safeguards:  Stored  in  metal  file  cabinets  or  shelf  files  in  either 
file  rooms  locked  when  not  in  use,  buildings  locked  when  not  in 
use,  or  buildings  with  around-the-clock  guards.  Access  and  use  are 
restricted  to  authorized  personnel. 

Retention  and  disposal:  Phpical  examination  records  except  for 
those  held  for  transfer  into  official  personnel  folder  destroyea  after 
6  years;  hospital  inpatient  medical  charts  destroyed  25  years  after 
patient’s  discharge  from  hospital;  outpatient  medical  charts 
desteoyed  6  years  after  year  of  last  entry  in  file;  medical  x-rays  and 
radiographic  reports  fil^  separately  from  medical  charts  destroyed 
after  8  years  except  for  selected  items  held  indefinitely  for  teaching 
or  claims  purposes;  veterans’  case  files  destroyed  6  years  after  date 
of  last  papers  in  folders;  venereal  disease  cnarts  tiled  separately 
from  OMKlical  charts  destroyed  6  years  after  last  entry;  mental 
health  patient  charts  destroyed  25  years  after  patient’s  discha^e; 
animal  patient  records  destroyed  6  years  after  last  entry;  patient 
index  cards  are  permanent;  program  files  are  permanent;  and 
duplicate  records  are  destroyed  after  3  years. 

-  System  mimageris)  and  address:  Assistant  Health 

Director/ Administration,  Health  Bureau,  Box  M,  Balboa  Heights, 
Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  as  ap¬ 
propriate  from  the  following  officials: 

1.  Assistant  Health  Director/ Administration,  Health  Bureau,  Box 
M,  Balboa  Heights,  Canal  Zone 

2.  Assistant  Director/ Administration,  Goigas  Hospital,  Box  O, 
Balboa  He^ts,  Canal  Zone 

3.  Administrative  Officer,  Coco  Solo  Hospital,  Box  5007, 
Cristobal,  Canal  Zone 

4.  Administrative  Officer,  Canal  Zone  Mental  Health  Center,  Box 
2013,  Balboa  Heights,  Canal  Zone 

5.  Addiinistrative  Officer,  Palo  Seco  Hospital,  Box  2012,  Balboa, 
Canal  Zone 

6.  Chief,  Division  of  Veterinary  Medicine,  Box  M,  Balboa 
Heights,  Canal  Zone 

7.  Chief,  Division  of  Sanitation,  Box  M,  Balboa  Heights,  Canid 
Zone 

8.  Chief,  Division  of  Public  Health,  Box  M,  Balboa  Heights, 
Canal  Zone 

Individuals  r^uesting  information  should  provide  full  name,  date 
of  birth,  social  security  number  (optional),  agency  affiliation  at  time 
of  medical  treatment,  inclusive  dates  w^n  medical  treatment  was 
rendered,  or  other  specific^  information  applicable  to  the  inquiry 
that  might  assist  in  Mentification.  Rules  are  published  in  35  CFR 
Part  10. 
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Record  accen  procedures:  Requests  should  be  addressed  to  the 
Systems  Manager.  Procedures  for  disclosure  of  information  from 
the  medical  records  of  the  individual  requesting  access  are  set  forth 
in  35  CFR  10.6. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10 

Record  source  categories:  The  individual  to  whom  the  medical 
record  pertains;  attending  physicians  and  allied  health  personnel  in¬ 
volved  in  the  patient’s  treatment;  medical  records  and  information 
received  from  outside  sources;  and  information  from  sponsoring 
agencies. 

PCC-CZG/HL-l 

System  name:  Medical  Administration  System  Exempt,  PCC- 

CZG/HL-2 

System  location: 

Health  Bureau,  Box  M,  Balboa  Heights,  C.Z. 

Corgas  Hospititi,  Box  O,  Balboa  Heights,  C.Z. 

Coco  Solo  Hospital,  Box  5007,  Cristobal,  C.Z. 

CZ  Mental  Health  Ctr.,  Box  2013,  Balboa  Heights,  C.Z. 

Palo  Seco  Hospital,  Box  2012,  Balboa,  C.Z. 

Div.  Veterinary  Med.,  Box  M,  Balboa  Heights,  C.Z. 

Div.  of  Sanitation,  Box  M,  Balboa  Heights,  C.Z. 

Div.  of  Public  H^th.  Box  M,  Balboa  Balboa  Heights,  C.Z. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Canal  agencies;  individuals  in  the  service  of  and  sponsored  by  a 
U.S.  Government  agency  (U.S.  Armed  Forces,  State  Department, 
Veterans  Administration,  U.S.  jhiblic  Health  Service,  Federal  Avia¬ 
tion  Administration;  Federal  Highway  Administration;  Smithsonian 
Institute,  etc.);  retired  U.S.  Government  employees;  district 
dentists  and  their  employees;  concessionaires  of  the  Canal  or- 
ganiution;  Canal  Zone  land  licensees;  Canal  Zone  religious,  social, 
charitable,  and  educational  workers;  U.S.  Government  contractors 
and  their  employees;  Canal  Zone  commercial  company  employees; 
and  the  dependrats  of  individuals  in  the  preceding  categories  who 
reside  with  the  individuals.  Persons  other  than  dependents  who  are 
U.S.  Government  authorized  Canal  Zone  visitors  or  residents; 
merchant  seamen  in  tran^  and  unsponsored  individuals  from 
ocean-going  vessels;  prisoners  at  the  Canal  Zooe  Penitentiary; 
charity  cases  sponsored  by  the  Canal  Zone  United  Way  and 
teaching  cases;  nonresident  private  pay  patients;  noneligible,  non- 
sponsored  individuals  receiving  emergency  treatment;  and  children 
placed  for  adoption  or  in  foster  homes. 

Categories  of  records  in  the  qrstem:  Medico-legal:  Documentation 
and  correspondence  which  relates  to  medical  records  and  is  ob¬ 
tained  in  tte  processing  of  Mood  alcohol  and  urine  drug  screening 
procedures,  rape  cases,  injury  and  claim  cases,  deaths  and  other 
unusual  incidences.  Investijgation  records:  Detailed  audits,  special 
and  routine  investigations  a^  inquiries  reading  Health  Bureau  ac¬ 
tivities.  Child  abuse  program:  Files  relating  to  the  administrative 
and  professional  management  of  suspected  and  actual  cases  of 
child  abuse.  Social  Services  files:  Fil»  containing,  personal  infor¬ 
mation  resulting  from  case  studies  and  social  wo«k  counseling. 
Adoption  program:  Background  information  on  social  services 
man^ment  of  pie-adof^n  home  studies,  child  placement,  coun¬ 
seling  and  follow-up  actions.  Foster  home  program:  Personal  data 
and  background  studies  on  persons  interested  in  partk^tion  in  the 
Foster  Home  Program.  Complaints:  Background  information  and 
investigative  correspondence  promulgated  by  complaints  regarding 
medical  care  rendered.  Utilization  a^  peer  review  files:  Sensitive 
information  regarding  the  qual^  of  care  provided  to  patients, 
reasons  for  leii^  of  stay  of  patients,  and  other  monitoring  require¬ 
ments  as  specified  by  accrediting  agencies. 

AutborRy  for  main tma nee  of  the  system:  2  C.Z.C.  31-33,  911  and 
912,  76A  Stot.  7,  76A  Stat.  36;  5  C.Z.C.  1631-56,  76A  Stat.  353-360; 
6  C.Z.C.  541  and  4784,  76A  Stat.  429  and  540;  8  C.Z.C.  381-7,  76A 
SUt.  690-1;  21  U.S.C.  1171-5  and  1180;  42  U.S.C.  257  and  4561;  and 
P.L.  91-513,  and  93-282. 

Routine  usa  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be 
rdeased  from  these  records  to  the  extent  needed,  as  follows: 

1.  To  the  Joint  Conunission  for  Accreditation  of  Hospitals  for 
hospital  accreditation. 

2.  To  officials  (A  other  Government  and  private  organizations  in 
the  Canal  Zone  to  coordinate  the  medical  treatment  of  victims  of 
child  abuse  and  the  provision  of  professional  assistance  for  those 
involved  in  such  cases. 


3.  To  members  of  the  conununity  and  other  Government  or- 
^nizations  who  are  serving  on  committees  or  are  assigned  to  adop¬ 
tion,  foster  home,  and  other  social  service  programs. 

Sm  also  general  routine  use  paragraphs  in  prefatory  statement  or 
in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispodiig  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  or  cross-referenced  alphabetically  by  name. 

Safeguards:  Stored  in  locked  file  cabinets  in  buildii^  lucked 
when  not  in  use  or  buildings  with  around-the-clock  guards.  Access 
and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Assistant  Health 

Director/ Administration,  Health  Bureau,  Box  M,  Balboa  Heights, 
Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  as  ap¬ 
propriate  from  the  following  officials: 

1.  Assistant  Health  Director/ Administration,  Health  Bureau,  Box 
M,  Balboa  Heights,  Canal  Zone 

2.  Assis^t  Director/ Administration,  Gorgas  Hospital,  Box  O, 
Balboa  Heights,  Canal  Z<me 

3.  Administrative  Officer,  Coco  Solo  Hospital,  Box  5007, 
Cristobal,  Canal  Zone 

4.  Administrative  Officer,  Canal  Zone  Mental  Health  Center,  Box 
2013,  Balboa  Heights,  Canal  Zone 

5.  Administrative  Officer,  Palo  Seco  Hospital,  Box  2012,  Balboa, 
Canal  Zone 

6.  Chief,  Division  of  Veterinary  Medicine,  Box  M,  Balboa 
Heights,  Csmal  Zone 

7.  Chkf,  Division  of  Sanitation,  Box  M,  Balboa  Heights,  Canal 
Zone 

8.  Chief,  Division  of  Public  Health,  Box  M,  Balboa  Heights, 
Canal  Zjoae 

Individuals  requesting  information  should  provide  full  name,  date 
of  birth,  social  security  number  (optional),  agency  affiliation  at  time 
of  medical  treatment,  inclusive  dates  when  methcal  treatment  was 
rendered,  or  other  specific  information  applicable  to  the  inquiry 
that  might  assist  in  identification.  Rules  are  published  m  35  CFR 
Part  10. 

Record  aceem  procedures:  Requests  should  be  addressed  to  the 
Systems  Manager.  Procedures  for  disclosure  of  information  from 
the  Medical  records  of  the  individual  requesting  access  are  set  forth 
in  35  CFR  10.6. 

Cootesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  The  individual  to  whom  the  medical 
record  pertains;  attending  physicians  and  allied  health  personnel  in- 
,  volv^  m  the  patient’s,  treatment;  medical  records  and  information 
received  from  outside  sources;  administrative,  professional,  and  in- 
vesti^tory  personnel  and  records;  testimonies  and  statements  of 
individuals  concerned  with  case;  court,  pdke,  and  personnel 
records;  and  information  from  sponsoring  agencies. 

Systems  exempted  from  certain  provisaons  of  the  act:  All  informa¬ 
tion  in  this  system  which  is  investigatory  material  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources  vs  exempt  from  certain  subsections  of  5  U.S.C.  552a  and 
from  the  procedures  for  access  and  contest  set  forth  in  the  agen¬ 
cy’s  regulations.  See  35  CFR  10.14. 

PCC.CZG/HL-3 

System  name:  Medical  Administration  System-Nonexempt,  PCC- 
CZG/HL-3 

System  location: 

Health  Bureau,  Box  M,  Balboa  Heights,  C.Z. 

Gorgas  Hospit^  Box  O,  Balboa  Heights,  C.Z. 

Coco  Solo  Hospital,  Box  5(X)7,  Cristobal,  C.Z. 

CZ  Mental  Health  C!tr.,  Box  2013,  Balboa  Heights,  C.Z. 

Pak)  Seco  Hospital,  Box  2012,  Balboa,  C.Z.  . 

Div.  Veterinary  Med.,  Box  M.  Balboa  Heists,  C.Z. 

Div.  of  Sanitation,  Box  M,  Balboa  Heights,  C.Z. 

Div.  of  Public  Health,  Box  M,  Balboa  Heights,  C.Z. 

Data  Processing  Division,  Administration  Budding,  Balboa 
Heights,  C.Z. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Panama  Canal  Company  and  C^anal  Zone  Government;  individuals 
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PRIVACY  ACT  ISSUANCES 


in  the  service  of  and  sponsored  by  other  U.S.  Government  agencies 
(U.S.  Armed  Forces.  State  Department,  Veterans  Administration, 
U  S.  Pubbc  Health  Service,  Federal  Aviation  Administration; 
Federal  Highway  Administration;  Smithsonian  Tropical  Research 
Institute,  etc.);  retired  U.S.  Government  employees;  district 
dentists  and  their  employees;  concessionaires  of  the  Canal  or¬ 
ganization;  Canal  Zone  land  licensees;  Canal  Zone  religious,  social, 
charitable,  and  educational  workers;  U.S.  Govenunent  contractors 
and  their  employees;  Canal  Zone  commercial  company  employees; 
and  the  dependmts  of  individuals  in  the  preceding  categories  who 
reside  with  the  individuals.  Persons  other  than  dependents  who  are 
U.S.  Government-authorized  Canal  Zone  visitors  or  residents; 
merchant  seamen  in  transit  and  unsponsored  individuals  from 
ocean-going  vesseb;  prisoners  at  the  Canal  Zone  Penitentiary; 
chari^  cases  sponsor^  by  the  Caital  Zone  United  Way  and 
teach^  cases;  nonresident  private  pay  patients;  and  noneligible, 
nonsponsored  individuals  receiving  emergency  treatment. 

Categories  of  records  fas  the  system:  Vital  statistics  records:  Birth 
and  d»th  records,  and  correspondence  related  thereto.  Individual 
repistration,  licensure,  and  certification  records;  Information  main- 
tamed  in  coimection  with  the  monitoring  of  medical  sp^ialty  train- 
i^  programs  and  certification  of  accn^tation,  iiKludii^  informa¬ 
tion  on  state  and  Canal  Zone  medical  licenses  held  by  individuals. 
Curriculum  vitaes:  Comprehensive  information  on  qualifications 
and  background  of  key  Health  Bureau  employees  and  visit^  con¬ 
sultants.  Dnig  and  controlled  substarKes  records;  Administrative 
files  maintained  m  accordaiKe  with  regulations  relating  to  the  con¬ 
trol  of  narcotics.  Program  accreditation  and  certification  records; 
Correspondence  and  reports  relating  to  the  manapement  and  control 
ol  activities  by  the  professional  arid  administrative  staff,  including 
identification  of  de&iencies.  Medical  treatment  indices:  Records 
maintained  by  patient,  disease  code,  physician,  patient  age,  patient 
length  of  stay,  discharge,  diagnoses,  and  operative  procedures  to 
meet  requirements  of  the  Joint  Commission  for  Accreditation  of 
Hospitals.  Hos|^  billing  and  bill  reduction  and  cancellation 
records:  Billings  to  insurance  companies  and  through  Agents  Ac¬ 
counts  and  PayroO  Branches  and  information  obtained  to  make 
determinations  regarding  the  ability  of  individuals  to  pay  for  medi¬ 
cal  treatment.  Housing  exceptions  records:  Medical  backup  infor¬ 
mation  used  in  evaluating  formal  written  requests  from  employees 
for  assignment  for  medical  reasons  to  government  housmg  for 
which  they  are  otherwise  ineligiMe.  Fiscal  accounting  records;  In¬ 
formation  r^arding  medical  treatment  rendered  and  tariff  charges, 
including  patient  invoices.  Blood  bank  and  donor  records;  Informa¬ 
tion  speraying  donors'  Mood  types,  addresses,  telephone  numbers, 
and  Mood  donations.  Locator  records:  Information  on  location, 
status,  and  assignments  of  patients  and  employees.  Hospital  popu¬ 
lation  records:  Listings  of  patients.  Veterans  Administration  data: 
Information  pertinent  to  the  hospitalization  and  treatment  of 
Veterans  Administration  beneficiaries.  Medical  evaluation  boards: 
Information  on  the  composition  and  administration  of  medical 
evaluation  boards.  Aeromedkal  evacuation  records;  Information 
obtained  for  making  determinations  on  the  necessity  of  evacuating 
patients  by  air.  IiKident  n^rts  on  such  evacuations.  Radiation  ex¬ 
posure  records:  Data  on  mdividuals  exposed  to  radiation.  Commu¬ 
nity  health  and  environmental  reports.  Medical  Correspondence 
records. 

The  following  portions  of  the  system  are  on  computer. 

a.  Hospital  Census  Program;  Persons  who  are  inpatients  at  Canal 
Zone  medical  facilities  at  the  time  the  report  is  compiled.  Includes 
the  patient’s  name  and/or  name  of  sponsoring  employee  or  agency; 
the  patient’s  sex.  marital  status,  reli^n,  citizenship,  residence, 
dates  of  admission,  treatments  and  disctu^. 

b.  Hospital  Inpatient  Billing  and  Statistk^  Program;  Information, 
including  name  of  patient,  name  of  employee/sponsor  or  sponsoring 
ageiKy,  employing  unh,  address,  telephone  number,  citizenship,  in¬ 
surance  carrier,  etc.  of  persons  who  are  obtaining  inpatient  service 
at  Canal  Zoot  Government  medical  facilities. 

c.  Hospital  Outpatient  Billing  Progr^;  Information,  including 
name  of  person  receiving  treatment  durins  the  period  for  which  the 
report  is  compiled,  the  name  of  employee/sponsor  or  his  sponsori^ 
ageiKy.  employing  unh,  address,  citizenship,  telephone  number,  in¬ 
surance  carrier,  etc.  of  persons  obtaining  outfMtient  services  at 
Canal  Zoim  Government  medical  facilities. 

Aothocfte  for  maioteaaDce  of  the  mrstem:  2  C.Z.C.  31-33,  911  and 
912,  76A  StaL  7,  76A  Stat  36;  5  C.Z.C.  1631-56,  76A  Stat.  353-360; 
6  C.Z.C.  1101,  2.  and  9.  76A  Stat.  448  and  450;  6  C.Z.C.  4784.  76A 
Stat  540;  21  U.S.C.  1171-5  and  1180;  42  U.S.C.  257  and  4561;  and 
P.L.  91-513,  and  93-282. 


Roudnc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naon  and  the  pnrpooes  of  snch  aaea:  Information  that  does  not 
relate  to  alcohol  or  drug  abuse  may  be  released  from  these  records 
to  the  extent  needed,  as  follows: 

1.  To  Federal  agencies  and  other  organizations  responsible  by 
statute  or  other  competent  authority  for  programs  to  wWh  the  in¬ 
formation  is  pertinent,  such  as  components  of  the  U.S.  Armed 
Forces,  the  Swial  Security  Administration,  the  Veterans  Adminis¬ 
tration,  the  Civil  Service  Commission,  retired  military  pay  centers, 
and  the  Joint  Commission  for  Accreditation  of  Hospitals; 

2.  To  law  enforcement  officials  when  Health  Bureau  officials 
determine  that  such  disclosure  is  essential  for  the  apprehension  of  a 
criminal,  protection  of  the  patient,  or  protection  of  tne  public; 

3.  To  msurance  companies  and  sponsoring  agencies,  organiza¬ 
tions,  or  foreign  governments  for  the  purpose  of  documenting  treat¬ 
ment  or  bilUr^s; 

4.  To  offki^s  of  other  agencies,  foreign  governments,  and 
private  organizations  in  the  Canal  Zone  in  connection  with  treat¬ 
ment  and  professional  assistance  in  child  abuse  cases  and  in  con¬ 
nection  with  adoption,  foster  hooK,  and  other  social  service  pro¬ 
grams;  and 

5.  To  United  States,  foreign  and  international  health  officials  and 
agencies,  including  the  Conununkable  Disease  Center,  in  connec¬ 
tion  with  the  reporting  of  human  and  aitimal  communicable  dis¬ 
eases. 

See  also  geiteral  routine  use  paragraphs  in  prefatory  statement  or 
in  35  CFR  Iw  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Pap»  records  in  file  folders;  cards;  individual  forms; 
magnetic  tape/disks  and  punched  cards;  and  computer  printouts. 

Retrievability:  Paper  records  or  cross-reference  index  cards 
providing  access  to  records  are  filed  alphabetically  by  name.  Infor¬ 
mation  retrievable  from  computer  by  patient’s  or  employee’s 
number. 

Safeguards:  Paper  records  stored  in  file  et^uipment  in  rooms  or 
buildings  locked  when  not  in  use  or  in  buildings  with  around-the- 
clock  guards.  Magnetic  tape/disks  and  punched  cards  filed  m 
locked  rooms  when  not  in  use.  Access  and  use  restricted  to 
authorized  personnel. 

Rctentkm  and  disposal:  Accounting  and  billing  records  destroyed 
.after  four  years;  blood  donor  cards,  when  donor  no  longer  available 
or  able  to  pve  Mood;  location  recces,  when  superseded;  Veterans 
Administration  beneficiaries,  six  years  after  date  of  last  paper  in 
folder;  aeromedical  evacuation  records,  after  three  years.  Curricu¬ 
lum  vitaes  and  individual  rqjstration,  licensure,  a^  certification 
records:  for  civilians,  destroyed  1  year  after  separation;  for  milita¬ 
ry,  retained  7  years  after  departure,  transferred  to  Agency  Records 
Center  for  3  additional  years,  then  destroyed.  Drug  and  controUed 
substances  records  destroyed  after  2  years.  Progr^  accreditation 
and  certification  records  retained  at  least  3  years.  Medical  cor¬ 
respondence  records  retained  10  years  before  transfer  to  Agency 
Records  Center.  Computer-produced  reports:  Hospital  Census  Re¬ 
port  destroyed  when  updat^  report  issued;  Hospital  Inpatient  and 
Statist!^  Report  destroyed  when  updated  report  issued;  Hospital 
Outpatient  Billing  Report  retained  for  2  months  after  processing  by 
billing  personnel.  Oth^  records  permanent. 

System  mimager(s)  and  addrms:  Assistant  Health 
Director/ Administration,  Health  Bureau,  Box  M,  Balboa  He^ts, 
Canal  Zone.  ^ 

Nodficatioa  procedure:  Information  may  be  obtained  as  ap¬ 
propriate  from  the  following  officials: 

1.  Assistant  Health  Director/ Administration,  Health  Bureau,  Box 
M,  Balboa  Heights,  Canal  Zone 

2.  Assistant  Director/ Administration,  Gorgas  Hospital.  Box  O, 
Balboa  Heights,  Canal  Zone 

3.  Admi^trative  Officer,  Coco  Solo  Hospital,  Box  5007, 
Cristobal,  Canal  Zone 

4.  Administrative  Officer,  Canal  Zone  Mental  Health  Center,  Box 
2013,  Balboa  Heights,  Canal  Zone 

5.  Administrative  Officer,  Palo  Seco  Hospital,  Box  2012,  Balboa. 
Canal  Zone 

6.  Chief,  Division  of  Veterinary  Medicine,  Box  M,  Balboa 
Heights.  Canal  Zone 

7.  Chiefs  Division  of  Sanitation,  Box  M,  Balboa  Heights,  Canal 
Zone 

8.  Chief,  Division  of  Public  Health,  Box  M,  Balboa  Heights, 
Canal  Zone 
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Individuals  requesting  information  should  provide  full  name,  date 
of  birth,  social  security  number  (optional),  agency  affiliation  at  time 
of  medical  treatment,  inclusive  dates  when  medical  treatment  was 
rendered,  or  other  specific  information  applicable  to  the 
that  might  assist  in  identification.  Rules  are  published  in  3S  CFR 
Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
Systems  Manager.  Procedures  for  disclosure  of  information  from 
the  medical  records  of  the  individual  requesting  access  are  set  forth 
in  35  CFR  10.6. 

Contesting  record  procedures:  Sec  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  Individual  to  whom  the  record  pertains, 
medical  and  other  administrative  records,  physicians  and  allied 
health  personnel,  other  offices  of  the  Canal  agencies,  schools  and 
colleges,  certifying  and  accrediting  officials,  the  United  States 
Armed  Forces  and  the  Veterans  Administratioa.  and  other  hospitals, 
physicians,  boards,  and  committees. 

PCC-CZG/IO-l 

Systcai  name:  News  Morgue  Records,  PCC-CZG/IO-1 

System  location:  Panama  Canal  Information  Office,  Administra¬ 
tion  Building,  Balboa  Heights,  (Tanal  Zone 

Categories  of  individuals  covered  by  the  system:  Newsworthy  and 
potently  newsworthy  individuals. 

Categories  of  records  la  the  svstm:  Records  maintained  as  a 
ready  reference  from  which  to  obtain  background  information  for 
news  stories  and  articles  about  individuals  for  publication  in  house 
organs  and  news  media.  Records  include  biographical  sketches, 
press  releases,  media  clippings,  interview  notes,  and  photographs. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  44  U.S.C. 
1106  and  3101;  and  2  C.Z.C.  65(a)  (5). 

Routine  uses  of  records  maintained  in  the  system,  iiKlnding  catego* 
rics  of  users  and  the  muposss  of  such  uses:  Di^losure  to  news 
media  and  other  publishers  for  publication  is  authorized.  See  also 

Kneral  routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR 
It  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Index  cards,  individual  forms,  and  paper  records  in  file 
folders. 

RetrievabilHy:  Filed  alphabetically  by  name  of  individual. 
Safeguards:  Stored  in  file  cabinets  in  building  with  around-the- 
clock  guards.  Access  and  use  are  restricted  to  authorized  personnel. 
Retention  and  disposal:  Permanent. 

System  mani^er(s)  and  address:  Administrative  Officer,  Panama 
Cai^  Information  (Xfice,  Box  M,  Balboa  Heights,  Canal  Zone. 

Notifkatioo  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  /^enev  Records  Officer,  Administration 
Building,  Balbra  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Pan  10. 

Record  access  procedures:  Retjuests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categorim:  Subject  individuals,  individuals  inter¬ 
viewed  about  subject  individuals,  and  information  published  about 
subject  individuals. 

PCC-CZG/IO-2 

System  name:  News  Media  Representatives,  PCC-CZG/IO-2 
System  iocatioo:  Panama  Canal  Information  Office,  Administra¬ 
tion  Building,  Balboa  Heights,  Canal  Zone 
Categories  of  individuals  covered  by  the  system:  News  media 
r^resentatives  who  come  in  contact  with  Panama  Canal  Informa¬ 
tion  (Xfice. 

Categories  of  records  in  the  system:  Records  maintained  on  news 
media  representatives  who  cover  events  related  to  the  Panama 
(Tanal  and  the  Canal  2U>ne,  including  their  requests  for  press  cards 
and  record  of  issuance,  their  local  and  home  addresses,  and  their 
news  affiliations. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  is  authorized 
to  Information  (Officers  and  Public  Relations  Officers  of  other 
Government  agencies  in  the  area  who  work  with  the  Panama  Canal 


Information  Office  in  briefing  newsmen  in  the  area.  See  also 

feneral  routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR 
‘art  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Bound  record  book. 

Retrievabiiity:  Filed  alphabetically  by  name. 

Safeguards:  Stored  in  metal  file  cabinet  in  building  under  around- 
the-ckKk  guard. 

Retention  and  disposal:  Destroyed  when  superseded  by  new  infor¬ 
mation  or  upon  death  or  retirement  of  representative. 

System  maai^er(s)  and  addrem:  Administrative  (Xfker,  Panama 
Caiial  Information  ()ffice.  Box  M,  Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  AgerKy  Records  Officer,  Administration 
Building,  Balbra  Heights,  Carud  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  accem  pieccdurcs:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Subject  individuals. 

PCC-CZG/ISO-1 

System  name:  Personnel  Security  Files,  PCC-CZG/ISO-I 
System  loc^ion:  Internal  Security  Office,  Administration  Build¬ 
ing,  Balboa  Heights,  C!anal  Zone 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Panama  Carud  Conqiany  and  the  Canal 
Zone  Government. 

Categories  of  records  in  the  system:  Personal  history  statements, 
security  clearance,  results  of  background  investigations,  and  docu¬ 
ments  containing  information  obtained  under  a  pledge  of  con¬ 
fidentiality. 

Authority  for  maintenance  of  the  system:  E.O.  10450;  E.O.  10865; 
Part  60.11,  Sub-Chapter  B  of  (Chapter  I.  Title  35  CFR. 

RoutiiK  uses  of  records  nudntained  in  the  mtem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed"  forms,  8  by  101  inches,  microfilm. 

Retrievabiiity:  Indexed  by  name. 

Safegujuds:  Maintained  in  lockable  file  caMnets.  Access  and  use 
are  restricted  to  authorized  personnel. 

Retention  and  diqpasal:  No  established  retention  schedule.  When 
the  individual  dies  m  service,  file  is  destroyed;  when  the  individual 
is  separated  with  possibility  of  reemployment  with  rcC  or  another 
Government  agency,  Civfl  Service  dwuments  are  returned  to  CSC, 
remainder  of  documents  are  microfilmed;  when  the  individual 
retires,  file  is  microfilmed. 

System  man^r(s)  and  address:  (Thief  of  Internal  Security,  Box 
37,  Balboa  Heists,  Canal  Zone. 

Sy^ems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency’s  regulations.  See  35  CFR  10.13.. 

FCC-CZG/ISO-2 

System  name:  Confidential  Sources  and  Contacts,  P(X-CZG/ISC)-2 
System  location:  Internal  Security  Office,  Administration  Build¬ 
ing,  Balboa  Heights,  Canal  Zone 

Categories  of  individuals  covered  by  the  systra:  Individuals  who 
furnish  information  to  the  Internal  Security  Office.  ' 

Categories  of  records  in  the  system:  Name  of  individual,  code 
number,  place  of  employment,  telephone  number,  type  of  informa¬ 
tion  on  which  he  is  capable  of  reporting.  Reporting  performance, 
i.e.,  timeliness,  accuracy  and  completeness  of  mformation  reported. 

Authority  for  maintenance  of  the  system:  E.O.  10450;  E.O.  10226; 
Part  129.121,  Sub-Chapter  B  of  Chap^  1,  Title  35  CFR. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  intelligence 
units  or  agencies  of  the  United  States  Government  including  the 
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State  Depaitii^t  and  Department  of  Defense  in  connection  with 
listing  of  confidential  sources  and  contacts.  See  also  general  routine 
use  paiagrai^  in  prefatory  statement  or  in  35  CFR  10.  Appen¬ 
dix  A. 

Pattdcs  and  practka  for  storing,  retrieving,  accessing,  retaining, 
and  *“f  of  records  in  the  system: 

Storage:  Printed  forms,  8  by  10  inches. 

Rctrievability:  Name  and  code. 

Sofegnards:  Maintained  in  a  three-number  combination  safe.  Ac¬ 
cess  a^  use  are  restricted  to  authorized  personnel. 

Retention  and  dhponl:  Maintained  indefinitely.  When  destroyed, 
destruction  is  made  in  accordance  with  existing  regulations  con¬ 
cerning  the  destniction  of  dasstfied  information/material. 

^nlem  amnagerfs)  and  addreos:  Giief  of  Internal  Security,  Box 
37,  Balboa  Heipits.  Canal  Zone. 

Systesns  cxcni|dcd  from  certaia  provWons  of  the  act:  All  infonna- 
tion  in  this  system  is  exempt  from  certain  subsections  of  S  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency’s  regulations.  See  35  CFR  10.13. 

PCC-CZG/ISO-3 

System  name:  Card  Index  System.  PCC-CZG/1S03 

System  location:  Internal  Security  Office.  Administration  Build¬ 
ing,  Balboa  Hei^its.  Canal  Zone 

Categories  of  iadividnah  covered  by  the  system:  U.S.  and  non-U.S. 
dtizens  who  reside  on  the  Isthmus  or  in  the  United  States. 

Cntegoriei  af  reconli  in  the  syslm:  Name  of  individual  and  in- 
denlifying  number,  birth  date,  citizenship,  em|doyment,  residence, 
biographical  data  on  immediate  family  and  close  fnends,  political 
affuations.  and  any  other  pertinent  infonnatioo  concerning  in- 
dividoaL  This  system  cross-references  other,  internal  records 
systems  concerning  individual. 

Anthority  for  mafi4cnancc  of  the  system:  E.O.  10450;  E.O.  10226; 
Part  60,  Sub-Chapter  B  of  Chapter  1 ,  Title  35  CFR. 

Routine  asm  of  records  maintained  in  the  system,  inclodiag  catego¬ 
ries  of  users  and  the  porpoacs  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  ad  practices  tor  storing,  retrieving,  acersring,  retainiiig, 
and  iWvpnAig  of  records  in  the  system: 

Storage:  Cards.  4  by  6  inches. 

Rctrievabilitv:  Indexed  alphabeticaOy  by  name. 

Sadegnards  Records  maintained  in  lockable  file  cabinets.  Access 
and  use  are  i?r>tricted  to  authorized  persotmel. 

Rctcnthm  and  dkpo^:  Maintained  indennitely.  When  destroyed, 
destructioo  is  made  in  accordaiKe  with  existi^  regulations  con¬ 
cerning  the  destructioo  of  classified  infOTmation/matenal. 

System  managorfs)  and  addrem:  Chief  of  Internal  Security,  Box 
37,  Balboa  Heists,  Canal  Zone. 

Systems  exempted  fata  certain  provisioM  of  the  act:  AD  informa- 
tkm  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  ad  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.13. 

PCC-CZG/ISO-4 

System  name:  Index  of  Contractor  Employees,  PCC-CZCyiSO-4 

System  locatim:  Internal  Security  Office,  Administratioa  Budd¬ 
ing,  Balboa  Heights,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  U.S.  and  non-U.S. 
dtizeos  employed  by  contractors  who  are  working  in  vital  installa¬ 
tions  of  the  Ca^  Zone  Government/Panama  Canal  Compay. 

Cntegoriei  of  records  in  the  system:  Name  of  individual,  identify¬ 
ing  number,  employing  compay,  date  ad  place  of  birth,  and  date 
of  clearance  for  emptoyment  in  Canal  Zone  Govenunent/Panama 
Canal  Compay  vital  installations. 

Anthoriri  for  maintenaDce  of  the  system:  Chief  of  Internal  Securi¬ 
ty;  E.O.  1(026. 

Rontiiie  asm  of  records  nudntained  in  the  system,  iiKlnding  catego- 
rki  of  users  and  the  pnrpoecs  of  such  uses:  Disclosure  to  law  en¬ 
forcement  and  Base  Security  Units  of  the  Department  of  Defense 
in  connection  with  maintaining  internal  security.  See  also  general 
routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A. 

PeMdes  and  practka  for  storing,  retrieving,  acccssiBg,  rctainfaig, 
ad  dhporing  of  records  in  the  qrstem: 


Storage:  Cards,  3  by  5  inches. 

RctrievaMlity:  Indexed  alphabetically  by  name. 

Safeguards:  Records  maintained  in  lockable  desk  drawer.  Access 
and  use  arc  restricted  to  authorized  personnel. 

RetentkM  and  dispo^:  Maintained  indefinitely.  When  destroyed, 
destruction  is  made  in  accordance  with  existing  regulations  con¬ 
cerning  the  destniction  of  classified  information/matenal. 

System  manageris)  and  address:  Chief  of  Internal  Security,  Box 
37,  Balboa  Heists,  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  Sec  35  CFR  10.13. 

PCC-CZG/ISO-5 

System  name:  Biographical  Data  Cards,  PCC-CZG/ISO-5 

System  location:  Internal  Security  Office,  Administration  Build¬ 
ing,  Balboa  Heights.  Canal  Zone 

Categorks  of  imtividuals  covered  by  the  system:  Prominent  per- 
sonahties  residing  on  the  Isthmus. 

Categorks  of  records  in  the  system:  Biographical  data  and  general 
information  concerning  the  individual  obtained  from  unclassified 
sources,  or  from  classified  sources  under  a  pledge  of  confidentiali¬ 
ty. 

Authority  for  maintenance  of  the  system:  Chkf  of  Internal  Securi¬ 
ty. 

Routine  nsa  of  records  maintained  hi  the  system,  iiKludhig  catego- 
rkt  of  nsers  and  the  purpoas  of  such  uam:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Polkks  and  practka  for  storing,  rctrkviag,  accoring,  retaining, 
and  disposing  of  records  hi  the  system: 

Slon^:  Cards,  4  by  6  inches. 

Rctrievability:  Indexed  alpbabeticaUy  by  name. 

Safegords:  Records  maintained  in  a  lockable  fik.  Access  ad  use 
are  ratricted  to  authorized  personnel. 

Rctcntkn  and  dfapocal:  Destroyed  when  individual  dies. 
Destroyed  in  accorda^e  with  existing  regubtions  concerning  the 
destniction  of  classified  information/mateTa. 

System  numagcr(«)  and  address:  Chief  of  Internal  Security,  Box 
37,  Balboa  Heists,  Cbnal  Zone. 

Systems  acmpted  from  certain  provisions  of  the  act:  AO  infonna- 
tioa  ID  this  system  is  exempt  from  certaiif  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  (TFR  10.13. 

PCC-CZG/lSO-6 

System  name:  Biographical  Data  Files,  PCC-CZG/ISO-6 

System  locatkn:  Internal  Security  Office,  Administration  Budd¬ 
ing,  Balboa  Heights,  Canal  Zone 

Categorks  of  individuls  covered  by  the  system:  Various  persons 
residing  on  the  Isthmus  or  in  the  United  States. 

Catcgoito  of  records  in  the  system:  General  information  pertain¬ 
ing  to  individuals  obtained  from  unclassified  and  classified  sources 
under  a  pledge  of  confidentiality. 

Authority  for  maintenance  of  the  system:  Chief  of  Internal  Securi¬ 
ty;  E.O.  10226.  ^ 

Routine  usa  of  records  maintained  in  the  mtem,  including  catego- 
rks  of  users  and  the  purposa  of  such  uses:  ^  general  routine  use 
paragraphs  in  prefato^  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Polkks  and  practka  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stoni^:  File  folders,  8  by  10  1/2  inches. 

RctrkvaMlity:  Indexed  alphabetically  by  name. 

Safeguards:  Records  maintained  in  a  vault.  Access  and  use  are 
restricted  to  authorized  personnel. 

Rctentkn  and  disposal:  Destroyed  when  individual  dies. 
Destroyed  in  accordance  with  existing  regulations  concerning  the 
destniction  of  classified  infonnatkm/inateri^. 

System  manageris)  and  address:  Chief  of  Internal  Security,  Box 
37,  Balboa  Heights,  Caal  Zone. 
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SyfloM  exempted  from  certate  provWoat  of  the  act:  All  informa¬ 
tion  in  this  system  is  exempt  from  certain  subsections  of  S  U.S.C. 
S52a  an<Lfrom  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regubtions.  See  35  CFR  10.13. 


PCCCZG/MIL-l 

System  aaaw:  U.S.  Army  Elmnent,  Canal  Zone  Oovemment  Mili¬ 
tary  Administration  System.TCC-CZO/MIL-1 

System  localkm:  Assistant  to  the  Health  Director/Executive  Of¬ 
ficer,  U.S.  Army  Element,  Canal  Zone  Government,  Box  M,  Balboa 
Heights,  Canal  Zone 

Categories  of  faidiriduals  covered  by  the  system:  U.S.  Army  milita- 
n  personnel  assimi^  to  the  U.S.  Army  Element.  Can^  Zone 
(^venunent  which  includes  the  Governor,  Lieutenant  Governor, 
Army  Medical  Department  panoimel  (Health  Bureau)  and  Corps  of 
Engineer  officers  (E&C  Bureau). 

Categories  of  records  h  the  system:  Standard  Installation/Division 
Personnel  System  (SIDPERS):  Includes  a  variety  of  SIDPERS 
records,  personnel  action  files,  and  subsystems  winch  provide  com¬ 
prehensive  and  detailed  personnel  accounting,  name,  age,  social 
security  number,  date  oi  birth,  previous  assigiunents,  awards, 
schooling,  leave  data,  speciahy  designator  codes;  also  includes  the 
requirement  for  a  unit  personnel  file  on  each  member. 

Tabk  of  Distribution  and  Allowances  (TDA):  Listing  of 
authorized  positions  in  the  U.S.  Army  Element  by  title,  MOS,  and 
grade  and  assigned  incumbents  ^  name,  MOS,  aiid  grade. 

COMCENTER  Messam:  Daily  TWX  traffic  of  a  medical  nature 
received  by  the  SOUTHCOM  Communications  Center  which  may 
identify  inmviduals  or  consist  of  personalized  information  about  in¬ 
dividuals. 

Graduate  Level  Training  Requirements  •  Army  Educational 
Requirements  Board  (AERB):  Educational  data  on  all  Engineer 
Coips  offleers  assigned  to  the  U.S.  Army  Element  to  include  name, 
rank,  speciahy,  trainiiw  level,  and  poution. 

MUtiuy  Physicians  Variabfe  Incentive  Pay  (VIP);  Information  on 
payment  of  incentive  pay  to  military  physicians  to  include  [diysi- 
dans  name,  years  of  service,  rank,  monthly  pay  and  authorized 
VIP  payment. 

Trainmg  files;  Information  regarding  mandatory  training  and  con¬ 
tinuing  educational  training. 

Ord^  permanent  orders,  and  letters  of  authorization:  Informa¬ 
tion  incluoes  identifying  data  of  the  military  member,  civilian,  or 
dependent  named  in  the  order. 

Hazardous  duty  pay  file;  Authorization  by  competent  order  for 
designated  militaiV  members  to  receive  hazardous  duty  pay. 

Cnncer  EfficieiKy  Report  (OER)  and  Enlisted  Efficiency  Report 
(EER)  Working  files;  Information  relative  to  job  performance  of  in¬ 
dividuals. 

Attached  Military  Personnel;  Information  on  all  USAR  and  NG 
personnel  attached  to  U.S.  Army  Element  for  temporary  training 
purposes  to  include  identifying  iidormation  and  correspondence  re- 
garoing  individual's  military  experience. 

Military  Awards;  Narrative  justification  of  job  accomplishments 
during  assignment  and  concurrence/recommen^tion  of  supervisors 
in  ch^  of  command. 


Authority  for  malntettaiicc  of  the  system:  S  U.S.C.  301;  10  U.S.C. 
3201-4021;  and  44  U.S.C.  3101. 

Routiiie  uses  of  records  maintained  in  the  system,  includiiig  catego- 
rica  of  users  and  the  purposes  of  such  uses:  Information  may  be 
released  for  the  following  purposes  to  the  organizations  and  in- 
dividuais  indicated; 


1.  To  provide  input  to  Department  of  the  Army  (DA)  and  local 
military  support  units,  including  suspense  and  feieder  information 
relative  to  status,  change  of  position,  pay,  etc.  of  individuals. 

2.  To  provide  current  listing  of  personnel  by  TDA  position  for  re¬ 
porting  to  personnel  action  officer  at  Department  of  the  Army  and 
lockl  levels;  copies  provided  each  officer  assupied. 

3.  To  enable  actions  to  be  initiated  reganfing  medical  treatment 
reauests  for  individuals;  used  to  obtain  update  on  current  medical 
policies  and  rec^uirements  issued  by  DA,  The  Office  of  the  Surgeon 
General,  Washington,  D.C.,  and  the  Health  Services  Comniand, 
Fort  Sain  Houston,  Texas;  routed  to  key  staff  personnel  and  ap¬ 
propriate  action  officers. 

4.  To  provide  verifications/justifications  to  DA  of  graduate  level 
training  requirements  for  engineer  positions  assigned  to  U.S.  Army 
Element  for  consideration  and  validation  by  the  AERB. 

5.  To  monitor  and  report  VIP  program  participation  to  DA  and  to 
sumnse  requirements  for  contract  renewal  with  physicians  for  VIP 
and  service  obligation. 


6.  To  process  OEIUEER's  as  required  by  Army  regulation;  in¬ 
cludes  establishing  a  rating  scheme  and  monitoring  system  suspense 
and  distribution  to  individual  military  numbers  a^  appropriate  DA 
agencies. 

7.  To  compile  evaluation  and  performance  reports  and  submit 

same  to  the  individual's  reserve  headquarters  in  accordance  with 
Army  regulations.  > 

8.  To  justify  military  awards  and  provide  backups  to  the  approv¬ 
ing  authority  (DA  or  Commander);  used  to  provide  supervisors  in 
chain  of  command  information  on  which  to  base  concurrence  and 
recommendations.  See  also  general  routine  use  paragraphs  in  prefa¬ 
tory  statement  or  in  35  CFR  Part  10,  Appendix  A. 

Polktes  and  praetka  (or  storing,  rririevfaig,  accessing,  retaining, 
and  dispodng  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  cards,  individual  forms, 
and  lists. 

Rctrievabillty:  Filed  or  cross-referenced  for  retrfeval  alphabeti¬ 
cally  by  name. 

Safeguards:  Stored  in  locked,  metal,  file  cabinets  in  building  with 
arourKTthe-clock  guard.  Access  and  use  are  restricted  to  authorized 
personnel. 

Retentioo  and  disposal:  See  DA  PAM  310-1  December  30,  1971. 

System  manager(s)  and  address:  Assistant  to  Health 
Director/Executive  Officer,  U.S.  Army  Element-Canal  Zooe  Govern¬ 
ment,  Health  Bureau,  Box  M,  Balboa  Heights,  C^anal  Zone. 

Notificatioo  procedure:  Information  may  be  obtained  from  the 
Systems  Manager.  Rules  are  published  in  35  CFR  Part  10. 

Record  accem  procedures:  Requests  should  be  addressed  to  the 
Systems  Manager. 

Conlesdim  record  procedures:  See  rules  puUished  in  35  CFR  Part 
10  and  32  Cre  Part  505. 

Record  source  categories:  The  iixlividual  to  whom  the  record  per¬ 
tains  and  military  sources. 

PCC-CZG/MRBU-1 

System  name:  Marine  License  Files,  P(X-C!ZG/MRBLI-1 

Svstem  location:  Board  of  Local  Inspectors,  Terminal  Budding, 
Balboa;  C^anal  Zone 

(Categories  of  individuals  covered  by  the  system:  All  permanent 
employees  of  the  Panama  Carud  (Comity  in  positions  for  which  a 
Panama  Canal  marine  license  is  r^uired.  Subsystem  irKludes  in¬ 
dividual  wplications  and  examination  papers  filed  in  license  file. 
Records  S^tion,  Records  Management  Branch,  Administration 
Building. 

Categories  of  records  in  the  system:  Employee's  name,  identifica¬ 
tion  number,  employing  unit,  work  area,  size  and  type  of  license, 
competence  of  applicant,  examination  grades,  promotions,  salaries, 
license  serial  number. 

Authority  (or  maintenance  of  the  system:  2  C.Z.C.  31,  33,  297, 
1331,  1351  et  seq.,  76A  Stat.  7,  25,  46-8;  E.O.  11305. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  di^wsiiig  of  records  in  the  system: 

Storage:  Book  shelf  for  license  stubs,  ffle  cabinet  for  file  folders 
with  correspondence  and  card  file  for  license  cards. 

Retrievability:  Indexed  by  name;  by  license  serial  number. 

Safeguards:  File  folders  in  lockable  file  cabinet.  Cards  and  license 
stubs  available  for  unit  personnel  screening.  Access  and  use  are 
restricted  to  authorized  personnel. 

RetentioD  and  disposal:  Indefinite.  Not  to  be  destroyed. 

System  managerfs)  and  address:  CTiainnan,  Board  of  Local  In¬ 
spectors,  Box  5012,  Balboa,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  accem  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Nottfication  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 
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PRIVACY  ACT  ISSUANCES 


Record  source  catefories:  From  individual;  Proctors  for  examina¬ 
tions;  Port  Captains,  examination  graders;  Board  of  Local  Inspec¬ 
tors. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  which  is  testing  or  examination  material  is  ex¬ 
empt  from  certain  subsections  of  5  U.S.C.  S52a  and  from  the 
procedures  for  access  and  contest  set  forth  in  the  agency’s  regula¬ 
tions.  See  35  CFR  10.14. 

PCC-CZG/MRPA-I 

System  name:  Admeasurer  Examination  File,  PCC-CZG/MRPA-I 

System  locatloo:  Admeasurement  Office,  Terminal  Building, 
Cristobal,  Canal  Zone 

Categories  of  faidividHals  covered  by  the  system:  All  Boarding  In¬ 
spectors,  Admeasurer  assistants,  and  Admeasurers. 

Categories  of  records  in  the  system:  Examinations,  answer  sheets, 
scoring  sheets,  evaluation  sheets. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  4Il(i),  76A 
Stat.  27;  Presidential  Proclamation  2248,  August  28,  1937,  continued 
in  force  by  virtue  of  Sec.  19  of  Act,  October  18,  l%2,  76A  Stat.  1, 
700. 

Routine  uses  of  records  maintained  in  the  s^em,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manila  folders. 

Retiievability:  By  name. 

Safeguvds:  Maintained  in  lockable  file  cabinet.  Access  and  use 
are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Destroyed  upon  employee  term^tion. 

System  manager(s)  and  address:  Director  of  Admeasurement,  Box 
2418,  Cristobal,  Canal  Zone. 

Systems  exempted  from  certain  proviskNis  of  the  act:  AO  informa¬ 
tion  in  this  system  which  is  testing  or  examination  material  is  ex¬ 
empt  from  certain  subsections  of  5  U.S.C.  552a  and  from  the 
procedures  for  access  and  contest  set  forth  in  the  agency’s  regula¬ 
tions.  See  35  CFR  10.14. 

PCC-CZG/MRTO-1 

System  name:  Marine  Accident  Reference  Cards,  PCC-CZG/MRTO- 
1 

Sjftftm  locathm:  Pilot  Administrative  Unit,  Transit  Operations 
Division,  Marine  Traffic  Control  Building,  La  Boca,  Canal  Zone 

Categories  of  individuais  covered  by  the  system:  Panama  Canal 
Company  Pilots  employed  by  the  Transit  Operations  Division. 

Categories  of  records  in  the  system:  Employee’s  name,  identifica¬ 
tion  number,  date  of  birth,  dates  of  promotion,  and  slup  accident 
data;  including  the  ship’s  name,  description,  date  of  occurrence  and 
fault  or  no  fault  of  employee  involved.  When  a  ship  incident  does 
not  require  a  Board  of  Local  Insp^tor’s  investigation,  an  adminis¬ 
trative  report  noting  the  date,  ship’s  name  and  description  b  in¬ 
cluded.  * 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  1331,  76A  Stat. 
46;  E.O.  11305. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  (UqMsing  of  records  in  the  system: 

Ston^:  I^per  cards  and  sheets. 

RetrievaMlity:  Filed  alphabetically  by  last  name. 

Safegumxb:  Kept  in  lockable  file  cabinet  or  desk.  Access  and  use 
are  restricted  to  authorized  personnel. 

Retention  and  disposal:  No  retention  schedule  established. 
Retained  indefinitely. 

Systm  manager<s)  and  address:  Administrative  Officer,  Transit 
Opmtions  Division,  Box  3661,  Balboa,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Budding,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFRPhit  10. 


Record  access  piocedures:  Re(|uests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Pul 
10. 

Record  source  categories:  Chairman,  Board  of  Local  Inspectors, 
Port  Captains  (Balboa  and  Cristobal). 

PCC-CZG/MRTO-2 

System  name:  Pilot  Workload  Statistics,  PCC-CZG/MRTO-2 

System  location:  Transit  Operations  Division,  Marine  Traffic  Con¬ 
trol  Center,  La  Boca,  Canal  Zone;  and  Data  Processing  Division, 
Administration  Building,  Balboa  Heights,  Canal  Zone. 

Categories  of  individuals  covered  by  the  system:  Panama  Canal 
pilots. 

Categories  of  records  in  the  system:  A  pilot  master  file  and  infor¬ 
mation  for  producing  reports  on  the  workload  of  the  pilot  force. 
The  master  file  contains  information  such  as  pilot’s  name,  identifi¬ 
cation  number,  mailing  address,  home  tekiphone  number,  res¬ 
idence,  education  level,  professkmal  licensing  data,  and  officer 
and  maritime  experience.  Also  included  b  such  Panama  Canal 
Company  employment  information  as  employee  status,  pilot’s  home 
district,  qualification  and  group  numbm,  seniority  number  and 
date,  current  and  permanent  nonwork  days,  pilot-in-training  data  in¬ 
cluding  dates  licenses  issued.  Federal  service  date,  and  termination 
dates  and  reasons.  Reports  produced  include,  for  each  pilot,  such 
information  as  daily  details  of  transits,  hours  worked,  travel  hours, 
available  time,  and  leave  scheduled. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  1331,  76A  Stat 
46;  35  CFR  Part  105. 

Routine  uses  of  records  maintained  in  the  mtem,  including  cstego- 
ries  of  users  and  the  purposes  of  such  uses:  ^  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  prtKticcs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  punched  cards;  computer  printouts; 
computer  input  forms. 

Retrievability:  By  name  of  pQot. 

Shfeguards:  Compter  printouts  and  input  forms  kept  in  lockable 
cabinets  in  rooms  locked  when  not  in  use.  Magnetic  tapes  kept  in 
locked  rooms  when  not  in  use.  Access  and  use  restricted  to  authorized 
personnel. _ _  __  .  .  „  _ _ 

Rctentiou  and  disposal:  Input  forms  ki^t  at  Marine  Tialfic 
Control  Center  up  to  three  months,  then  sent  to  Agency  Records 
Center,  where  retained  for  three  years  and  then  destroyed.  PSot 
master  file  purged  and  updated  weekly;  workload  data  retahied  on 
magnetic  tape  indefinitely.  Computer  printouts  retained  up  to  one 
year  at  Transit  Operations  Center,  then  sent  to  A^mcy  Recosds 
Center,  where  retained  for  three  years  and  then  destroyed. 

System  man^erfs)  and  address:  Admiiustrative  Officer,  Transit 
Opmtions  Division,  Box  3661,  Balboa,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager,  or  the  Agency  Records  Officer,  Adminbtration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  accem  procures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Pflots. 

PCC-CZG/OPR-1 

System  name:  Operating  Unit  Personnel  Records,  PCC-CZG/OPR-1 

System  location:  May  be  maintained  in  Section,  Branch,  Division, 
Independent  Unit,  Staff  Office,  Bureau  or  other  employing  unit  to 
which  employee  b  assigned.  Computerized  employee  records  ot  the 
Schools  Division  are  also  located  at  the  Data  Processing  Division, 
Admhustration  Building,  Balboa  Heights,  Canal  Zone. 

Categories  of  individuab  covered  by  the  system:  Former  and 
present  employees  with  category  of  full-time  permanent,  pait-tnne 
permanent,  full-time  temporary,  part-time  temporary,  and  intennh- 
tent. 

Catqpirics  of  records  in  the  systm:  Records  maintaingrf  by 
operating  officials  and  used  in  administering  employees  and  or- 
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ganizational  segments  under  tbeir  technical  and  administrative  con¬ 
trol.  They  include  office  copies  of  documents  kept  in  the  officid 
personnel  folder  and  documents  pertaining  to  the  administration  of 
individual  employees  which  are  not  appropriate  for  inclusion  in  the 
official  personnel  folder.  The  records  may  contain  information  such 
as;  Employee’s  name,  Panama  Cand  Company/Cand  Zone 
Government  identification  number;  mail  address;  ^me  address  and 
telephone  number;  socid  security  number  (optiond);  birth  date; 
mantd  status;  position  number  arid  title;  position  descriptions;  em¬ 
ployment  history;  educationd  qualifications;  professiond  qualifica¬ 
tions;  performance  review  and  evduation.  including  date  and  rat¬ 
ing;  training  and  management  development  records,  mcluding  types 
of  courses  taken  and  completion  dates;  specid  assignments;  coun¬ 
seling  interview  record;  award  data;  commendations;  ord  ad¬ 
monishments;  disciplinary,  adverse,  and  other  personnel  actions; 
grievances;  l^ve  and  travel  records,  including  officid  business 
tiavd  vouchers;  accident  or  injury  records;  attendance  and  absen¬ 
teeism  records;  relief  assignmrat  records;  job  equipment  checkout 
listings;  U.S.  (^vemment  vehicle  and  equipment  operators  license 
records;  work,  overtime  and  shift  schedules;  timekeeping  records; 
tuition  refund  ameements;  key  and  equipment  inventory  control 
listings;  potential  retirement  date  listings;  native  and  foreign  lan¬ 
guages;  blood  donor  information;  copies  of  W-4,  employee 
witl^lding  statements;  names,  addresses  and  telephone  numbers 
of  next  of  kiq  for  notification  in  emergency  situations;  participation 
in  civic,  welfare,  recreationd  and  union  activities;  eligibility  for 
tropkd  differential. 

Among  the  data  included  in  the  computerized  Schools  Division 
employee  records  program  are:  name,  identification  number,  hourly 
rate  of  pay,  type  and  grade  of  enmloyment.  telephone  numbers, 
date  of  employment,  and  leave  schedule. 

Authority  lor  malntcnaiict  of  the  system:  2  C.Z.C.  101,  121,  142-3, 
76A  Stot.  14-16;  5  U.S.C.  301;  44  U.S.C.  3101. 

Routine  uses  of  records  malntdned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  have  as  ready 
reference  for  use  in  compihng  training  re|wrts  required  by  the  Civil 
Service  Commission;  referrds  to  promotion  boa^s;  in  responding 
to  inquiries  from  professiond  and  medkd  societies,  bar  associa¬ 
tions,  prospective  employers,  employment  agencies,  etc.,  concern¬ 
ing  persond  charac'.eristics  and  qualifications,  employment 
backi^und,  job  performance  and  advancement  potentid,  etc.  See 
also  general  routine  use  paragraphs  in  prefatory  statement  or  in  35 
CFR  Part  10,  Ai^ndix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system:  ^ 

Storage:  Paper  files  maintained  in  ffle  folders  stored  in  desk 
drawers  or  fQu^  cabinets.  Certain  data  on  Schools  Division  em¬ 
ployees  maintained  on  magnetic  tape/disks,  punched  cards,  and 
computer  printouts. 

Retrievabilhy:  Employee  name,  identification  number,  or  position 
number. 

Safeguards:  Paper  records  maintained  in  lockable  file  cabinets  or 
supervisor’s  desk.  Magnetic  tape/disks  and  punched  cards  filed  in 
locked  rooms  when  not  in  use.  Access  and  use  restricted  to 
authorized  personnel. 

Retention  and  disposal:  Records  reviewed  at  e^  of  calendar  year 
and  documents  which  have  been  superseded  or  are  no  longer  ap¬ 
plicable  are  to  be  destroyed  by  burning  or  shredding.  Schools  Divi¬ 
sion  Employee  Records  computer-produced  reports  are  disposed  of 
as  updated;  bask  information  retained  on  computer  until  six 
months  after  employee  terminates. 

System  managers)  and  address:  Head  of  Section,  Rranch,  Divi¬ 
sion,  Independent  Unit,  Staff  Office,  Bureau  of  other  employing 
unit  where  employee  works. 

Notifkation  proc^ure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balb^  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Pan  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  to  whom  information  applies; 
personnel  actions;  performance  review  or  personnel  evaluation  re¬ 
ports;  letters  of  commendation  or  reprimand;  travel  orders;  college 
transcripts;  training  records;  and  other  related  papers. 


PCC-CZG/OPR.2 

System  name:  Operating  Unit  Employment  Inquiry  Files,  PCC- 
CZG/OPR-2 

System  location:  May  be  maintained  in  Section,  Branch,  Division, 
Independent  Unit,  Suif  Office,  Bureau  or  other  unit  receiving  in¬ 
formal  inquiries  or  requests  for  employment. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
pubik  and  employees  of  other  units  or  agencks  who  anticipate,  or 
are  in  the  process  of  applying  for  jobs  with  the  Panama  Canal 
Company/Canal  Zone  Government  unit  maintaining  the  record. 

Categories  of  records  in  the  system:  Records  maintained  by 
operating  offkials  to  whom  applkants  have  appUed  directly  for  em- 

ftloyment.  The  records  may  contain  copks  of  SF-I71,  application 
or  Federal  employment,  showing  applkant's  name,  adless, 
telephone  number,  social  security  numb^,  employment  experience, 
schMl  transcripts,  educational,  professional  or  skilled  craft  history 
and  background,  native  or  forei^  languages,  other  skills,  awards  or 
special  commendations,  references,  statements  from  previous  em¬ 
ployers,  resumes,  etc.  May  also  contain  record  of  mtervkws,  if 
any,  name  of  intervkwer,  aind  evaluation  of  applicant. 

Authority  for  maintenance  of  the  system:  P.L.  93-112;  Panama 
Canal  Company  Bylaws,  Sec.  6.8;  2  C.Z.C.  101,  121,  141-49,  and 
155,  76A  Stat.  14-19;  E.O.  10794,  December  10,  1958. 

Routine  uses  of  records  maintained  in  the  astern,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  general  routine  use 

paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  fik  folders  stored  in  desk  drawers  or 
file  cabinets. 

Retrievability:  FOed  alphabetkally  by  name  of  applicant. 
Safeguards:  Maintained  in  lockable  file  cabmet  or  operating  unit 
offkial’s  desk.  Access  and  use  are  restrkted  to  authorized  person¬ 
nel. 

Retention  and  disposal:  Records  may  be  sent  to  Canal  Zxme 
Civilian  Personnel  Policy  Coordinating  Board  for  determination  of 
applicant’s  eligibility  and  consideration  for  employment  under  the 
Canal  Zone  Merit  System;  to  the  Panama  Canal  Company  Person¬ 
nel  Bureau  directly  for  consideration  if  vacancy  is  excluded  from 
Canal  Zone  Merit  System;  returned  to  applkant;  or  destroyed 
twelve  months  after  initial  inquiry. 

System  managers)  and  address:  Official  in  Section,  Branch,  Divi¬ 
sion,  Independent  Unit,  Staff  Office  or  Bureau  maintaining  such 
records. 

Notifkation  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^ency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Reijuests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  From  individual  to  whom  information 
applies. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa¬ 
tion  in  this  system  which  would  reveal  the  identity  of  confidential 
sources  is  exempt  from  certain  subsections  of  5  U.S.C.  552a  and 
from  the  procedures  for  access  and  contest  set  forth  in  ^e  agen¬ 
cy’s  regulations  as  part  of  systems  PCC-CZG/CZPB-1  or,  posi¬ 
tion  is  exempt  from  Canal  Zone  Merit  System,  rcC-CZG/PR-5. 

PCC-CZG/PR-1 

System  name:  Disability  Relief,  Retirement  and  Group  Supplemen¬ 
tary  Life  Insurance  Records,  PCC-CZG/PR-1 
System  location:  Personnel  Bureau,  Panama  Canal  Company, 
Ancon,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  IMsability  Relief 
’  annuitants  and  surviving  widows;  Civfl  Servke  Retirement  annui¬ 
tants;  employees  who  died  while  in  servke;  survivors  of  deceased 
employees  and  annuitants;  and  employees  and  annuitants  enrolled 
in  the  Supplementary  Life  Insurance  Ftogram  sponsored  by  t^ 
Canal  Zone  Group  Insurance  Board. 

Categories  of  records  in  the  system:  Information  used  in  the  ad¬ 
ministration  of  the  Cash  Relief  Act  of  July  8,  1937,  as  amended. 
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and  in  the  application  of  related  policies  on  medical  treatment  and 
care,  annuitants’  group  life  insurance,  and  the  eligibility  of  widows 
of  deceased  annuitants  for  annuities. 

Reference  files  from  which  information  or  statistical  data  may  be 
furnished  quickly  on  employees  who  retired  under  the  Civil  Service 
Retirement  Act,  employees  who  died  while  in  service,  and  sur¬ 
vives  who  submitted  applications  or  claims  for  death  benefits  and 
unpaid  compensation. 

Identification  of  employees  and  annuitants  enrolled  in  the  Group 
Supplementary  Life  Insurance  Program  and  their  beneficiaries. 

Authority  tor  maintenance  of  the  system:  5  U.S.C.,  Chapters  83 
and  87;  2  C.Z.C.  181,  76A  Stat.  20;  E.O.  7837  of  March  12,  1938 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  General  Routine  Use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  cards,  and  individual 
forms. 

Retrievability:  Filed  alphabetically  by  name  or  filed  by  indentifi- 
cation  number. 

Safeguards:  Stored  in  metal  file  cabinets  in  building  locked  when 
not  in  use.  Access  and  use  are  restricted  to  authorized  personnel. 

Retention  and  dhposal:  Index  cards  on  persons  designated  to  act 
as  the  aMnts  of  Disability  Relief  annuitants  are  destroyed  when  an¬ 
nuitant  dies.  Other  records:  Permanent. 

System  manager(s)  and  addres:  Personnel  Director,  Panama 
Canal  Company,  Balboa  Heights,  Canal  Zxme. 

Nodficadoo  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balb^  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Subject  individuals,  official  personnel 
files,  and  medical  and  welfare  personnel. 

PCC-CZG/PR-2 

System  name:  Employee  Benefits  Records,  PCC-CZG/PR-2 

System  location:  Personnel  Bureau,  Panama  Canal  Company, 
AiKon,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  and  their  dependents  or  other  members  of  their 
household. 

Categories  of  records  in  the  system:  Determinations  of  employees’ 
eligibihty  for,  or  entitlement  to,  the  tropical  differential,  home 
leave  a^  repatriation  travel.  Company  housing,  and  other  em¬ 
ployee  benefits. 

Determination  of  an  individual’s  status  as  dependent  or  member 
of  household  of  employee  to  establish  his  or  her  eligibility  for 
Canal  Zone  residence,  medical  treatment,  education,  purchase 
authority,  and  transportation  benefits. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  66,  101,  121, 
142,  149,  and  155,  76A  Stat.  11,  and  14-19;  E.O.  10794  of  December 
10,  1958;  Panama  Canal  Company  Bylaws,  Sec.  6.8;  5  U.S.C.  5701- 
42  and  5924. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  See  General  Routine  Use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stori^:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  of  employee. 

Safeguards:  Stored  in  metal  file  cabinets  in  building  locked  when 
not  in  use.  Access  and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Retained  for  three  years  and  then 
destroyed. 

System  aumageris)  and  address:  Personnel  Director,  Panama 
Canal  Company,  Balboa  Heights,  Canal  Zone. 


Notification  procedure:  Information  may  be  obtained  from 
Systems  Manager  or  the  ^ency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  proc^ures:  Requests  should  be  addressed  to  either 
of  the  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Subject  employees  and  officials  of  the 
Canal  agencies. 

PCC-CZG/PR-3 

System  name:  Personal  Data  Records,  PCC-CZG/PR-3 

System  location:  Personnel  Bureau,  Panama  Canal  Company, 
Ancon,  Canal  Zone 

Categories  of  individuals  covered  by'  the  system:  Employees,  de¬ 
pendents  of  employees,  and  former  employees. 

Categories  of  records  in  the  system:  Personal  data  maintained  for 
reference  and  statistical  purposes,  such  as  employment  history  of 
U.S.  citizen  employees  of  Quial  agencies  and  Canal  Zone  Civilian 
Personnel  Policy  Coordinating  Board;  identification  of  U.S.  citizens 
who  would  be  evacuated  from  residence  in  the  event  of  civil 
disturbance  or  natural  disaster;  identification  of  employees  who  are 
earning  a  special  or  retained  rate  of  pay  which  must  be  adjusted 
manuaUy;  documentation  of  employees’  Icave-without-pay  to  deter¬ 
mine  periods  for  within-grade  step  advancement,  conversion  to 
career  status,  or  completion  of  probationary  period;  documentation 
of  eligibility  for  medical  services  at  Canal  Zone  hospitals;  identifi¬ 
cation  of  reemployed  Civil  Service  annuitants;  identification  Ot  em- 
plovees  who  are  retired  members  of  the  U.S.  Amied  Forces; 
autmrizations  for  disposition  of  |»y;  and  indexes  of  employees  for 
counseling  on  retirement,  and  disciplinary  aetkW 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  33,  101,  121, 
and  141-56,  76A  Stat.  7  and  14-20;  Panama  Canal  Company  Bylaws, 
Sec.  6.8;  E.O.  10794  of  December  10,  1958;  5  U.S.C.  5525;  and  P.L. 
93-647. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  this 
system  may  be  disclom  to  court  officials  for  the  purpose  of  com¬ 
piling  Jury  duty  rosters.  See  alsoGeneral  Routine  Use  paragraphs 
m  prefatory  statement  or  in  35  CFR  Part  10,  Appendix  A. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  Paper  records  in  file  fdders;  cards;  lists;  and  individual 
forms. 

RetrievabilRy:  Filed  alphabeticaOy  by  name  of  employee  or 
former  employee  or  filed  by  identification  number. 

Safeguards:  Stored  in  metal  file  cabinets  in  buddina  locked  when 
irat  in  use.  Access  and  use  are  restricted  to  authorizes  personneL 

Retentioo  and  disposal:  Employment  history,  cards  are  retained 
permanently,  dependent  a^  leave-without-pay  records  are 

transferred  to  official  personnel  folder  upon  employee’s  separation 
from  service.  Other  records  are  destroyed  when  they  are  no  kniger 
pertinent  to  the  enq>loyee’s  current  status. 

System  managerfs)  and  address:  Personnel  Director,  Panama 
Canal  Company,  Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Infmmation  m^  be  obtained  from 
Systems  Manager  or  the  ^ency  Records  Officer,  Administration 
Building,  Balb^  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Reouests  should  be  addressed  to  either 
of  the  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Subject  employees  and  officials  of  the 
Canal  agencies. 

PCC-CZG/PR-4 

System  name:  Grievances  and  Appeals  Records,  PCC-CZG/PR-4 

System  location:  Personnel  Bureau,  Panama  Canal  Company, 
Ancon,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Canal  Zone  Govemment/Panama  Canal 
Company  who  have  filed  a  grievance,  appealed  a  disciplinary  action 
to  the  agency  or  an  adverse  action  to  the  agency  or  the  Qvil  Ser- 
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vice  Commission,  or  submitted  to  the  agency  or  the  Canal  Zone 
Board  of  Appeals  a  position  classification  appeal,  insofar  as  per¬ 
sonal  information  has  been  incorporated  into  the  position  classifica¬ 
tion  file. 

Categories  of  records  in  the  system:  Case  files  and  indexes  on  em¬ 
ployee  ^evances  and  adverse  or  disciplinary  action  appeals  con¬ 
taining  the  formal  grievance  or  appeal;  background,  supporting,  and 
investigatory  ii^ormation;  record  of  hearing,  when  conducted;  deci¬ 
sion  or  determination;  and  related  documents.  Irtformation  of  a  per¬ 
sonal  nature  which  may  have  been  submitted  in  conjuiKtion  with  a 
position  classification  review  or  appeal  procedure. 

Authority  for  maintenjuicc  of  the  system:  2  C.Z.C.  142,  149,  151-53, 
and  155,  76A  Stat.  16.  18,  and  19,  E.O.  10794  of  December  10. 
1958;  Panama  Canal  Company  Bylaws,  Sec.  6.8;  5  U.S.C.  5591-93. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  Sm  General  Routine  Use 
^ragraphs  in  prefat^  statement  or  in  35  CFR  Part  10,  Appendix 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  index  cards. 

Retrkvabiiity:  Filed  alphabetically  by  name  of  employee,  or  by  an 
identification  number. 

Safeguards:  Stored  in  metal  file  cabinets  and  desks  in  rooms 
locked  when  not  in  use.  Access  and  use  are  restricted  to  authorized 
personnel. 

Retention  and  disposal:  Adverse  and  position  classification  action 
cases  are  destroyed  seven  years  after  final  decision;  disciplinary  ac¬ 
tion  (penalties  of  30  days  off  without  pay  or  less),  and  grievance 
cases  are  destroyed  two  years  after  final  decision;  and  index  cards 
showing  status  of  action  on  current  cases  are  destroyed  when  cases 
are  completed.  Exception:  Some  case  files  of  a  precedential  nature 
are  retained  beyond  retention  period  for  study  arid  reference. 

System  manageris)  and  address:  Personnel  Director.  Panama 
Canal  Company,  Balboa  Heights.  Canal  Zone. 

Notification  procedure;  Individuals  who  have  filed  appeals  or 
grievances  are  aware  of  that  fact  and  have  been  provided  a  copy  of 
the  record.  They  may,  however,  contact  the  Systems  Manager  re- 
gvding  the  existence  of  such  records  pertaining  to  them.  In¬ 
dividuals  should  provide  to  the  Systems  Manager  their  name,  date 
of  birth,  identification  number,  and  the  approximate  date  and  kind 
of  action  taken  by  the  agency  when  making  inquiries  about  records. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
Systems  Manager. 

Cootesdag  record  procedures:  The  contest,  amendment,  or  cor¬ 
rection  of  an  appeal  or  grievance  record  is  pemutted  during  the 
prosecution  of  the  appeal  or  grievance  by  the  individual  to  whom 
the  record  pertains.  For  contest  after  case  has  been  closed,  see 
rules  publis^d  in  35  CFR  Part  10. 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
officials  of  the  Ca^  agencies.  Civil  Service  Commission,  and 
Board  of  Appeals;  witnesses;  official  documents  related  to  the  ap- 
pc^  or  grievance;  bearing  examiners;  and  others  involved  in  the 
grievance  or  appeal  procedure. 

PCC-CZG/PR-5 

System  name:  Recruiting  and  Placement  Records,  PCC-CZG/PR-5 

System  location:  Personnel  Bureau,  Panama  Canal  Company, 
AiM^n,  Canal  Zone* 

Catnories  of  individnals  covered  by  the  systm:  Persons  who  have 
applied  for  employment  or  are  employed  with  the  Panama  (Tanal 
Company  and  tne  Canal  Zone  Government. 

Categories  of  records  in  the  system:  Applications  for  employment 
and  records  related  thereto;  overseas  recruitment  processing 
records;  special  placement  and  program  records,  such  as  records  on 
the  excluded  appointments  of  mentally  retarded  applicants,  the  ap¬ 
pointment  of  handicapped  persons,  the  student  assistant  program, 
the  upward  mobility  program,  and  the  worker-trainee  program. 

Authority  for  maintenance  of  the  system:  Panama  Canal  Company 
Bylaws,  Sec.  6.8;  2  C.Z.C.  101,  121,  141ff.,  76A  Stat.  14-19;  E.O. 
11478,  August  8,  1%9;  42  U.S.C.  2000e-16;  E.O.  11171,  August  18, 
1964;  29  U.S.C.  791. 

Routine  uses  of  records  maintained  in  the  system,  iiKlnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 


Policies  and  practices  for  storing,  retrievag,  accessing,  retsiaing, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  fevers,  index  cards,  lists,  and  in¬ 
dividual  forms. 

Retrievability:  Filed  alphabetically  by  name  of  subject  individual 
or  by  an  identification  number. 

Safeguards:  Stored  in  metal  file  cabinets  in  building  locked  when 
not  in  use.  Access  and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Applications  for  employment  and  records 
related  thereto  are  transferr^  to  recruitment  folder  if  applicant  is 
selected  for  employment  from  overseas.  When  applicant  is  em¬ 
ployed,  documentation  is  transferred  to  Official  Perwnnel  Folder. 
Applications  are  destroyed  if  applicants  fail  to  update  in  one  year 
from  date  of  acknowledgment  of  applicatioo.  U.S.  recruitment 
data  cards  are  retained  indefinitely  for  statistical  purposes.  Miscel¬ 
laneous  correspondence  and  listing  pertaining  to  employees  under 
recruitment  are  destroyed  after  two  years.  Vouchers  from 
references  listed  by  applicant  are  destroyed  after  one  year.  In¬ 
dividual  special  placement  and  program  records  are  destroyed  when 
employee  terminates  or  individual’s  participation  in  program  ends. 

System  manageris)  and  addrem:  Personnel  Director,  Panama 
Canal  Company,  Balboa  Heights,  Canal  Zone. 

NotiBcathm  procedure:  Infonnation  may  be  obtained  from  tfie 
Systems  Mana^  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  accem  procedures;  Requests  should  be  addressed  to  either 
of  the  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categorks:  Subject  individuals,  medical  personnel, 
polke  officials,  officials  of  the  Canal  agencies,  schook  attended  by 
applicant,  and  individuals  listed  as  references  by  applicant. 

Systems  exempted  from  certain  pcovkioos  of  the  act:  AD  informa¬ 
tion  in  this  system  which  'U^ould  reveal  the  identity  of  confidential 
sources  is  exempt  from  certain  subsections  of  5  U.S.C.  552a  and 
from  the  procedures  for  access  and  contest  set  forth  in  the  agen¬ 
cy's  regulations.  See  35  CFR  10.14. 

PCC-CZG/PR-6 

System  name:  Training  and  Employee  Development  Records,  PCC- 
CZG/PR-6 

System  locathw:  Personnel  Bureau,  Panama  Canal  Cooqany,  Bal¬ 
boa  Heights,  (Tanal  2^ooe 

Categorks  of  indivfcluals  covered  by  the  system:  Current  and 
former  employees  of  the  Canal  and  other  Federal  agencies  on  the 
Isthmus  wte  mive  partic^ted  in  training  or  devdopment  programs 
sponsored  or  conducted  by  the  Canal  agencies. 

Categorks  of  records  in  the  system:  Records  on  training  and 
development  of  employees  under  a  variety  of  programs  such  as  ap¬ 
prentice  progi^;  the  tuition  refund  program;  a^  various  execu¬ 
tive,  managerial,  supervisory,  administrative,  Spanish  and  English 
language,  technical,  and  professional  training  and  development  pro¬ 
grams. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  4101-18;  E.O. 
11348  of  April  20,  1%7;  E.O.  11171,  August  18,  1964;  2  CXC.  101, 
121,  142,  149,  154  and  155,  76A  Stat.  14-16,  18,  and  19;  Bylaws  of 
the  Panama  Canal  Company,  Sec.  6.8. 

Routhie  uses  of  records  maintaiued  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Gmieral  Routine  Use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10.  ^jpendix 
A. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Papier  records  in  file  foldm,  cards,  and  individual 
forms. 

Retrievability:  Filed  alpihabetically  by  name. 

Safeguards:  Stored  hr  metal  fik  cabinets  in  building  locked  when 
not  in  use.  Access  and  use  are  restrkted  to  authorized  piersonnel. 

Retentku  and  diqwsal:  .^K>rontice  emxdlment  and  grade  records 
are  retained  piermanently.  Other  records  are  retained  for  three  years 
after  termination  of  the  session  of  the  program  in  which  the  trainee 
was  enroDed,  except  suminary  records  for  management  develop¬ 
ment  pirogram  are  maintained  undl  employee  terminates  or  is 
dropp)^  from  the  program. 
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Systca  ■■■••«<•)  aad  atMrew;  Personnel  Director,  Panama 
Canal  Company,  Balboa  Heights,  Canal  Zone 

NotiBcarion  proccdnrc:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^eac\  Records  Officer,  Administration 
Building.  Balbm  Heights.  Canal  Zone.  Rules  are  published  in  35 
CFR  Pan  10. 

Record  access  procedures:  Request  should  be  addressed  to  either 
of  the  addressees  designated  in  Notification  Procedures,  preceding. 

Contesdng  record  procedures:  See  rules  published  in  35  CFR  Pan 

10. 

Record  source  categories:  Subject  individual,  official  personnel 
records,  instructors,  agency  officials,  program  officials,  and 
Veterans  Administration. 

PCC-CZG/PR-* 

System  name:  Systems  of  records  noticed  by  the  U.S.  Civil  Service 
Commission  and  applicable  to  the  Panama  Canal  Company  and 
the  Canal  Zone  Government,  as  follows: 

(1)  General  Personnel  Records  (Official  Personnel  Folder  and 
records  related  thereto).* 

(2)  Retirement,  Life  Insurance,  and  Health  Benefits  Records 
Systems. 

*As  an  exception  to  standard  practice  on  retention  of  out-of-ser¬ 
vice  Official  Personnel  Folden.  the  Canal  agencies  are  authorized 
to  retain  the  Official  Personnel  Folders  of  their  former  non-U.S. 
citizen  employees  rather  than  send  them  to  the  National  Personnel 
Records  Center  in  St  Louis,  Missouri  (35  CFR  253-292).  Some  of 
these  former  employees  now  may  be  U.S.  citizens  or  resident  aliens 
of  the  United  States  who  are  granted  access  to  the  records  under 
provisions  of  the  Privacy  Act.  (^stions  from  such  individuals  re¬ 
garding  notification  procedures,  access,  and  contest  in  connection 
with  these  records  should  be  addressed  to  the  Personnel  Director, 
Panama  Canal  Company,  Balboa  Heights.  (Tanal  Zone,  who  is  the 
Systems  Manage,  or  to  the  Agency  Records  Officer.  Administra- 
tioo  Building,  &dboa  Heights,  Canal  Zone.  Rules  are  published  in 
35  CFR  Part  10. 

PCC-CZG/PR-11 

System  name:  Minority  Group  Designator  (MGD)  Records,  PCC- 
CZG/PR-Il 

System  locatkm:  Personnel  Bureau,  Panama  Canal  Company, 
Ancon.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  U.S.  citizen  em¬ 
ployees  of  the  (Tanal  agencies. 

Categories  of  records  in  the  system:  Lists  of  accessions  of  U.S. 
citizen  employees  containing  a  minority  group  designator  code  sub¬ 
mitted  to  Civil  Service  Commission,  error  lists  from  Civil  Service 
Commission,  and  transcript  form  and/or  SF  50  (or  equivalent)  sub¬ 
mitted  to  Ci^  Service  Commission  to  correct  errors. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  7154;  E.O. 
11478  of  August  8,  1969;  2  C.Z.C.  101,  121,  76A  Stat.  14,  15; 
Bylaws  of  the  Panama  Canal  Company,  See.  6.8. 

Routine  uses  of  records  maintained  in  the  ^stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Forms,  sheets  of  paper,  and  computer  runs. 

RetrievabilRy:  Lists  of  accessions  filed  by  employee  identifica¬ 
tion  number;  computer  runs  and  SF  50,  filed  alimabetically  by 
name;  and  monthly  report  to  Civil  Service  Commission  and  update 
transcript  form  fiM  by  Social  Security  Number. 

Safeguards:  Stored  in  a  locked  steel  desk  in  a  building  locked 
when  not  in  use.  Access  and  use  are  restricted  to  authorized  per¬ 
sonnel. 

Retention  and  dispasa):  Monthly  report  to  Civil  Service  Commis¬ 
sion  and  error  listing  for  that  month  are  destroyed  six  months  after 
error  listing  is  received.  Correction  to  monthly  error  listing 
destroyed  after  error  list  for  following  month  is  received  and  cor¬ 
rected. 

System  manager(s)  and  address:  Personnel  Director,  Panama 
Can^  Company,  Balboa  Heights,  Canal  Zone. 

Systems  exempted  from  certain  provisioos  of  the  act:  All  informa¬ 
tion  in  this  system  is  maintained  and  used  solely  for  statistical  re¬ 
ports  and  is  not  used  in  making  any  nonstatistical  determinations 


about  identifiable  individuals.  It  is  exempt  from  certain  subsections 
of  5  U.S.C.  552a  and  from  the  procedures  for  access  and  contest 
set  forth  in  the  agency's  regulations.  See  35  CFR  10.14. 

PCC-CZG/SC-I 

System  name:  Housing  Files,  PCC-CZG/SC-1 

System  location:  Housing  Offices,  Community  Services  Division, 
Balboa  Heights  and  Cristobal,  Canal  Zone  < 

Categories  of  individuab  covered  by  the  system:  Persons  residing 
in  Panama  Canal  Company  quarters  and  in  housing  maintained  by 
religious,  commercial  and  charitable  organizations  in  the  Canal 
Zone. 

Categories  of  records  in  the  system:  Assignment  and  occupancy  of 
Panama  Canal  Company  quarters,  including  information  on  as¬ 
signee’s  name,  eligibility,  service  date,  identification  number,  ad¬ 
dress,  family  size,  and  citizenship;  name  of  spouse  and  dependents; 
dates  of  occui^cy;  rental  and  other  related  information;  persons 
allowed  to  reside  or  visit  with  assignees;  investigations  of  miscon¬ 
duct  in  quarters;  and  reports  of  violations  of  quarters  regulations. 

Authority  (or  maintenaacc  of  the  system:  2  C.Z.C.  66(aK4). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievability:  Filed  or  retrievable  alphabetically  by  name. 

Safeguards:  Stored  in  locked  metal  file  cabinets  in  buildings 
locked  when  not  in  use  or  with  around-the-clock  guard.  Access  and 
use  are  restricted  to  authorized  personnel. 

Retention  and  dispasal:  Destroyed  by  burning  or  shredding  five 
years  after  occupant  is  no  longer  eligible  for  residence  in  the  Canal 
2xine. 

System  maiiager(s)  and  address:  Qiief,  Community  Services  Divi¬ 
sion,  Drawer  S,  Balboa  Heights,  Canal  ^ne. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ‘^cnev  Records  Officer,  Admiiustration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Subject  individuab,  official  personnel 
files,  entry  permits,  dependency  determinations,  bousing  personnel, 
maintenance  personnel,  neighbors,  and  officials  of  ot^r  organiza¬ 
tions  maintaining  housing  in  the  Canal  Zone. 

PCC-CZG/SC-2 

System  name:  Housing  Complaints  File,  PCC-CZG/SC-2 

System  location:  Supply  and  Community  Service  Director's  Of¬ 
fice,  Administration  Buildup,  Balboa  Heights,  Canal  Zone  and 
Community  Services  Division,  Balboa  Heights,  and  Cristobal, 
Canal  Zone 

Categories  of  individuab  covered  by  the  system:  Occupants  of 
Panama  Canal  Company  quarters  whose  cases  have  been  referred 
to  the  (Quarters  Retention  Committee. 

Catego^  of  records  in  the  system:  Complaints,  investigations, 
testimonies,  hearings,  and  decisions  bearing  on  an  occupants  eligi¬ 
bility  to  retain  Panama  Canal  Company  quarters. 

Authority  (or  maintenance  of  the  system:  2  C.Z.C.  30-33  and 
66(aX4). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposiiig  of  records  in  the  system: 

Ston^:  I^per  records  in  file  folders. 

RetrievabiUty:  Filed  or  retrievable  alphabetically  by  name. 

Safeguards:  Stored  in  locked  metal  file  cabinets  in  buildings 
locked  when  not  in  use  or  with  around-the-clock  guard.  Access  and 
use  are  restricted  to  authorized  persoimel. 
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Retention  and  dtepoMl;  Destroyed  by  burning  or  shredding  five 
years  after  occupant  is  no  longer  eligible  for  residence  in  the  Canal 
Zone. 

System  managerts)  and  addres:  Administrative  Services  Officer. 
Supply  and  Community  Service  Bureau,  Box  M.  Balboa  Heights, 
Canal  Zone. 

Nodfleation  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building.  Balbm  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procednres:  Retjuesu  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  catego^:  Subject  individuals;  comfdainants;  in¬ 
vestigatory  personnel,  including  police  and  customs  officials;  offi- 
ciab  of  the  Canal  i^ncies;  witnesses;  Quarters  Retention  Commit¬ 
tee;  and  court  officials  and  records. 

System  excnpled  from  certain  provislom  of  the  act:  All  informa¬ 
tion  in  this  system  which  is- investigatory  nuterial  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources  is  exempt  from  certain  subsections  of  5  U.S.C.  552a  and 
from  the  procedures  for  access  and  contest  set  forth  in  the  agen¬ 
cy’s  regulations.  See  35  CFR  10.14. 

PCC-CZG/SC-3 

System  name:  Expert  and  Consultant  Records,  PCC-CZG/SC-3 

System  location:  Supply  and  Community  Service  Director’s  Of¬ 
fice,  Administration  Building,  Balboa  Heights,  Canal  Zone 

Categories  of  individoals  covered  bjr  the  system:  Experts  and  con¬ 
sultants  procured  by  contract  to  furnish  services  to  tm  Canal  agen¬ 
cies. 

Categories  of  records  in  the  system:  Curriculum  vitae  of  in¬ 
dividuals,  copies  of  contracts  and  charges,  and  related  papers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3109  and  Con¬ 
gressional  appropriatxms  acts  covering  the  Canal  Zone  Government 
and  the  Panama  Canal  Company. 

Routtee  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  ^e  general  routine  use 
paragraphs  in  prefato^  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

PoUdes  and  practices'  for  storing,  retrieving,  acccssiiig,  retaining, 
and  disposiiig  of  records  in  the  system: 

_  Storage:  Paper  records  in  file  folders. 

RetrievabilHy:  Filed  or  retrievable  alphabetically  by  name. 

SafMuards:  Filed  in  locked  metal  file  cabinets  in  building  with 
around-the-clock  guard.  Access  and  use  are  restricted  to  authorized 
personnel. 

Retention  and  disposal:  Destroyed  by  shredding  or  burning  six 
years  after  final  payment. 

System  managerfs)  and  addres:  Administrative  Services  Officer, 
Supply  and  Community  Service  Bureau,  Box  M,  Balboa  Heights, 
Canid  Zone.  j 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  BaJbra  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  acces  procedures:  Reejuests  should  be  addressed  to  either 
of  addressees  designatpd'io  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part ' 

10. 

Record  source  categories:  Subject  individual,  references  provided 
by  individual  and  peers;  and  the  component  of  the  Canal  agencies 
r^uesting  expert  or  consultant  services.  . 

PCC-CZG/SC-4 

System  name:  Refugee  Records,  PCC-CZG/SC-4 

System  location:  Community  Services  Division,  Building  635,  Bal¬ 
boa  Heights,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Persons  granted 
temporary  refuge  in  the  Canal  Zone  because  of  civil  disturbance  or 
natural  disaster  or  because  they  are  seeking  political  asylum. 

Categories  of  records  in  the  system:  Personal  information  about 
refugees  and  their  families;  documentation  establishing  refugee 


status,  conduct  agreements,  bousing  arrangements,  information  on 
entry  and  departure,  and  related  papers. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  841,  76A  Stat. 
32;  E.O.  11305;  22  U.S.C.  2601-5;  E.O.  11077. 

Routine  uses  of  records  maintained  in  the  system,  inrinding  cate^ 
ries  of  users  and  the  purposes  of  snch  uses:  Information  may  oe 
released  from  these  records  on  a  need-to-know  basis  to  officials  of 
the  U.S.  and  foreign  governments  in  connection  with  the  rehabilita¬ 
tion  or  relocation  of  refugees.  See  also  general  routine  use  para¬ 
graphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policks  and  practices  lor  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  of  refugee. 

Safeguards:  Stored  in  locked  metal  file  cabinets  in  buddii^  locked 
when  not  m  use.  Access  and  use  are  restricted  to.authori^  per¬ 
sonnel. 


Retention  and  dispoaal:  Permanent. 

System  nsanag^s)  and  addrrm:  Assistant  Chief,  Community  Ser¬ 
vices  Division,  Drawer  S,  Balboa  Ifeights,  Canal  Zone. 

Notification  procednre:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  publiriied  in  35 
CFR  Part  10. 

Record  aceem  procednres:  Reipiests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Cootestiag  record  procednres:  See  rules  published  m  35  CFR 

10. 

Record  source  categories:  Subject  individuals  and  members  of 
their  families;  personnel  of  the  Community  Services  Division,  and 
officials  of  the  Canal  agencies,  other  U.S.  Government  agencies 
and  foreign  governments  concerned  with  the  rehabSitation  or  relo¬ 
cation  of  refugees. 

PCC-CZG/SC-5 

System  name:  Ethyl  Alcohcrf  Certificates  of  Purchase,  PCC- 
CZG/SC-5 


System  localioa:  Division  oi  Storehouses,  Building  28,  Balboa, 
Caiial  Zone 

Categories  of  Individnab  covered  ^  the  system:  AD  individiials 
who  purchase  ethyl  alcohol  from  the  Division  of  Storehouses. 


Categories  of  records  in  the  nutam:  Records  controOin^  purchases 
of  ethyl  alcohol  by  individuau.  InformatkHi  includes  individual’s 
identification  numbn,  name,  date  of  purchase,  quantity  purchased, 
and  certification  of  appropriate  use.. 

Authority  for  maintenance  of  the  system:  2  CjLC.  731-2,  76A  Stat 
29. 

Rontiiie  uses  of  records  mainfained  la  ttie  wstem,  ^******"8  catego¬ 
ries  of  users  and  the  pnrposa  of  such  uses:  See  general  routine  use 
paragraphs  in  prefato^  statement  or  in  35  CHI  Fart  10,  Appendix 


Policies  and  jracticcs  for  storing,  retrievhig,  aoocasteg,  retatehig, 
and  disposiiig  of  records  in  the  system: 

Ston^:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  identification  number  of  enqdoyee. 

Safeguards:  Filed  in  locked  metal  file  cabinets  in  building  locked 
when  not  in  use.  Access  and  use  are  restricted  to  authorized  per¬ 
sonnel. 


Retention  and  disposal:  Destroyed  by  burning  or  shredding  two 
months  after  purchase. 

System  manaeeris)  and  address:  Chief,  Division  of  Storehouses, 
Drawer  BB,  Balboa,  Canal  Zone. 

Notifkatioa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Ctfficer,  Administration 
Building,  Balbra  Heists,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Reijuests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procecfaires,  preceding. 
Contestiiig  record  proceifaues:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Subject  individuals  and  sales  eleiks. 
PCC-CZG/SF-1 

System  name:  Industrial  Accident  Prevention  Supervisor/Unit 
Awards  File,  PCC-CZG/SF-1 
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System  locatkm;  Office  of  the  Safety  Director,  Administration 
Building,  Balboa  Heights,  Canal  7x>at 

Categories  of  indivkluab  covered  by  the  system;  All  Com- 
pany/C^vemment  supervisors  classified  in  high  hazard  positions 
who  have  completed  a  year  of  supervision  without  a  disabling  inju¬ 
ry  iiKurred  to  nimself  or  his  unit. 

Categories  of  records  in  the  system:  Supervisor's  name.  Division. 
Bureau,  identification  number  and  Unit  Supervised,  year  super¬ 
vised. 

Authority  for  maintenance  of  the  mtem:  2  C.Z.C.  31,  33.  and  66, 
76A  Stat.  f.  11;  29  U.S.C.  668;  5  U.S.C.  8101  et  seq. 

Roadoc  uses  of  records  maintained  in  the  ^dem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  acceasing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  5  by  8  inch  cards. 

RctrievabUity:  Filed  by  Bureau-Division,  indexed  by  name. 

Safeguards:  Records  maintained  in  filing  drawers.  Access  and  use 
ate  restricted  to  authorized  personnel. 

Retention  and  tUspoaal:  Maintained  while  employee  is  in  a 
hazardous-supervisory  capacity. 

System  managrrfs)  and  address:  Office  of  the  Safety  Director, 
Box  M.  Balboa  Hm^ts.  Canal  Zone. 

NotWeation  proeednie:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agenev  Records  Ottker,  Administration 
Building.  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Pari 

10. 

Record  source  categories:  SupervisorAJnit  records. 

PCC-CZG/SF.2 

System  name:  20/30/40  Year  Safety  Key  Awards  Files,  PCC- 
CZG/SF-2 

^ulem  localhMi:  Office  of  the  Safety  Director,  Administration 
Building.  Balboa  Heights,  Canal  Zone 

Calwifiee  of  hidlvtdnals  covered  by  the  svstem:  AD  Com- 
pany/Govemment  employees  classiAed  in  a  high  hazard  position 
who  have  completed  their  20-30-40  years  of  service  with  no  dis¬ 
abling  inju^.  Records  are  also  maintained  of  employees  in  low 
hazard  positions. 

Categories  of  records  in  the  qrstm:  Employee’s  name,  identifica- 
ticMi  number,  roD  and  gan^  functional  c^,  occupational  service 
code,  service  date  and  number  oi  years  of  einployment  Subsystem 
stamp  containing  date  of  last  diMbling  injun'  (if  any)  ana  em¬ 
ployees  position  hazard  code. 

Anthori^  for  maintmanre  of  the  ratem:  2  C.Z.C.  31,  33,  and  66, 
76A  Sut.  7.  11;  29  U.S.C.  668;  5  U.S.C.  8101  et 

Roodne  uses  of  records  maintafaied  in  the  syste^  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sm  general  routine  use 
paragraphs  in  prefato^  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Polidcs  and  practices  for  storing,  retrieving,  accearing,  retaining, 
and  dlywing  of  records  h  the  system: 

Stonge;  Computer  strip  size  12  1/2  by  3  1/2  inches. 

RctrievabUity:  Filed  by  name. 

Safeguards:  Records  maintained  in  lockable  file  cabinets.  Access 
and  use  are  restricted  to  authorized  personnd. 

Retention  and  disposal:  Held  untD  termination,  destroyed  by 
shredding. 

System  mananerfs)  and  address:  Office  of  the  Safety  Director. 
Box  M,  Balboa  Heights,  Canal  Zone. 

NoMBcatlun  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^ncy  Records  Officer,  Administration 
Buikfing,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Put  10. 

Record  access  prbccdnres:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR 

10. 


Record  source  categories:  Employees  on  whom  record  is  main¬ 
tained. 

PCC-CZG/TTWT-1 

System  name:  Vessel  Employee  Records,  PCC-CZG/TTWT-I 

System  location;  Water  Transportation  Division,  Building  1-5-A, 
4400  Dauphine  Street,  New  Orleans.  Louisiana  70146 

Categories  of  Individuab  covered  by  the  system:  Crew  members  of 
the  S.S.  CrisiobaL 

Categories  of  records  in  the  system;  Personal  data  on  crew  mem¬ 
bers  of  S.S.  Cristobal,  including  information  on  qualifications,  posi¬ 
tions  occupied,  “Z”  number,  next  of  kin.  and  adverse  and  discipli¬ 
nary  action  record. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  66(aK3);  5 
U.S.C.  5342(b);  and  46  U.S.C,  Chapter  18. 

Routfaw  uses  of  records  maintained  la  the  nrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retalniiig, 
and  dlsposiiig  of  records  in  the  system: 

Storme:  Cards  and  paper  records  in  file  folders. 

RctrievabUity:  Filed  or  retrievable  alphabeticaUy  by  name. 

Safeguards:  Stored  in  locked  metal  file  cabinets  in  building  with 
around-the-clock  guard.  Access  and  use  are  restricted  to  authorized 
personnel. 

Rctculioa  and  disposal:  Permanent. 

System  managerfs)  and  address:  Ckneral  Agent,  Water  Transpor¬ 
tation  Division,  Panama  Canal  Company,  4^  Dauphine  Street, 
New  Orleans.  Louisiana  70146. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  ^ency  Records  Officer,  Administration 
Building,  Balboa  Heights,  .Canal  Zone.  Rules  arc  published  in  35 
CFR  Part  10. 

Record  aceem  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  m  Notification  Procedures,  preceding. 

Coutesttau  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Subject  individual,  supervisors,  union 
officials,  and  U.S.  Oiut  Guard. 

PCC-CZG/WO-I 

System  name:  Panama  Canal  Company  Board  of  Directors,  PCC- 
-  CZG/WO-1 

System  locathm:  312  Pennsylvania  Building,  425  13th  Street, 
N.W.,  Washington,  D.C. 

Categories  of  individuab  covered  by  the  mtem:  Members  and 
former  members  of  the  Company's  Bo^  of  Directors. 

Categories  of  records  in  the  system:  General  biographical  informa¬ 
tion. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  63,  76A  Stat. 

10. 

Routine  uacs  of  records  maintained  in  the  nrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  roudoe  use 
paragr^hs  in  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 

Poikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfapodng  of  records  in  the  system: 

Ston^:  Paper  records  in  file  folders. 

RetricvaMlltyi  Filed  alphabeticaUy  by  name. 

Safeguards:  Stored  in  locked  metal  file  cabinets  in  offlee  locked 
when  not  in  use.  Access  and  use  are  restricted  to  authorized  per¬ 
sonnel. 

Retention  and  disposal:  PermanenL 

System  manager(s)  and  address:  Assistant  to  the  Secretary, 
Panama  Canal  Company,  312  Permsylvania  Building,  425  13th 
Street,  N.W.,  Washington,  D.C.  20004. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  (Tanal  Zone. 

Record  accem  procedures:  Requests  should  be  addressed  to  either 
of  addressees  deugnated  in  Notification  Procedures,  preceding. 

Contestiiig  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 
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Record  MNvee  calcgoriee:  Individual  on  whom  maintained. 

PCC^ZG/WO-2 

Syilca  name:  Office  of  the  Secretary -Operating  Unit  Personnel 
FOes,  PCC-CZG/Wa2 

Sjriiea  locatloa:  312  Pennsylvania  Building.  42S  13th  Street,  N.W., 
Washington,  D.C. 

Categories  of  fauttviduals  covered  by  the  system:  All  employees  of 
Panama  Canal  Company,  Washington  Office. 

Cteegories  of  records  in  the  system:  Name,  address,  birth  date, 
marital  status,  employment  history,  dates  of  employment  with 
I^nama  Canal  Company,  copies  of  standard  personnel  action 
forms. 

Authority  for  maintcaaacc  of  the  system;'!  C.Z.C.  Sec.  121,  76A 
Sut.  IS. 

Routlac  uses  of  records  maintafaicd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uam:  'See  uneral  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Fart  10,  Appendix 
A. 

Potides  and  practices  for  stoling,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  File  folders.  ^ 

RetrievaMlity:  Name. 

Safmuards:  LockaMe  file  cabinets;  office  locked  when  not  occu¬ 
pied.  Access  and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal;  Duration  of  employment  and  until  routine 
clearing  of  files.  To  Records  Center. 

System  managerfs)  and  addrem:  Assistant  to  the  Secretary, 
Panama  Canal  Company,  312  Pennsylvania  Building,  425  13th 
Street,  N.W.,  Washington,  D.C.  20004. 

Notification  proeddure:  Information  may  be  obtained  from  the 
Systems  Mana^r  or  the  ^enev  Records  Officer,  Administration 
Building.  BalbM  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Re<)uests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contcstiiig  record  procedures:  See  rules  published  in  35  CFR  Part 

10. 

Record  source  categories:  Subject  individual  on  whom  maintained 
with  notes  by  interviewer  at  pre-employment  stage. 
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PRIVACY  ACT  ISSUANCES 


POSTAL  RATE  COMMISSION 

PRIVACY  ACT  OF  1^74 
System  of  Records;  Annusi  Publication 

In  accordance  with  section  SS2a(eX4)  of  the  Privacy  Act  of  1974  the 
Postal  Rate  Commission  hereby  publishes  the  system  of  records 
currently  maintained  by  the  Commission.  No  changes  have  occurred 
since  the  last  annual  publication  on  August  31,  1976  (41  FR  36749). 

David  F.  Harris, 

Secrrtary. 

TABLE  OF  CONTENTS 
PRC-1  Official  Personnel  Files. 


PRC-1 

System  name:  Official  Personnel  files— PRC 

System  location:  2000  L  St..  N.W..  Washington,  D.C.  20268 

Categories  of  individnals  covered  by  the  system:  Personnel  of  the 
Postal  Rate  Commission. 

Categories  of  records  in  the  system:  Personnel  information,  includ¬ 
ing  information  supplied  on  applications,  references,  records  of  em¬ 
ployment,  health  records,  payroll  records,  financial  reporting 
records,  and  information  reouir^  for  affirmative  action  plans  for 
employment  of  minorities  and  handicapped. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  3603,  44 
u  s  e.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  this 
record  system  is  transferred  to  the  U.S.  Postal  Service  to  process 
payroll  and  to  the  Civil  Service  Commission  in  compliance  with 
financial  reporting  requirements.  Information  on  the  health  of  Com¬ 
mission  employees  is  maintained  by  the  Public  Health  Service  in 
connection  with  its  services  as  the  l^alth  unit  for  the  Commission. 
Information  on  security  is  developed  by  submission  of  appropriate 
forms  with  the  Civil  Service  Commission.  Other  such  housekeeping 
measures  may  require  frequent  inter-agency  transfers  of  informa¬ 
tion. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  t^reto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad- 


minutrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  federal,  state  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  Commission  decision  concerning  the  hiring  or  reten¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
grant  or  other  benefit. 

Information  in  this,  record  system  may  be  ^sclosed  to  a  Meral 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

Disclosure  may  be  made  to  a  Congressional  office  from  the 
record  of  an  indiviual  m  response  to  an  inquiry  from  the  Congres¬ 
sional  office  made  at  the  request  of  that  indiviual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy  for  official  personnel  folders  and  financial 
statements,  mag-tape  for  payroD  records. 

Retrievability:  Official  personnel  folders  and  financial  statements 
by  name  of  employee,  payroll  by  Social  Security  number  of  em¬ 
ployee. 

Safeguards:  Approved  combination  safe  for  record  storage. 

Retention  and  disposal:  Official  personnel  records  are  maintained 
by  the  Commission  for  the  duration  of  a  person’s  employment  with 
the  Commission,  follow  the  enmioyee  to  new  federal  jobs,  or  are 
retired  to  the  Federal  Record  Center  upon  termination  of  govern¬ 
ment  employment.  Financial  reports  are  maintained  for  a  period  of 
four  years  after  termination  of  the  individual's  employment  with 
the  Commission. 

System  maiiager(s)  and  address:  Chief  Administrative  Officer, 
2000  L  St..  N.W..  Washington,  D.C.  20268. 

Notification  procedure:  Assistant  Administrative  Officer,  2000  L 
St..  N.W.,  Washington.  D.C.  20268. 

Supply  name,  date  of  birth,  facsimile  of  an  identifying  document 
such  as  a  driver's  license  or  employee  identification  card,  last  agen¬ 
cy  employing  with  dates,  and  a  return  address. 

Record  access  nroccdures:  Write  or  call  Assistant  Administrative 
Officer,  2000  L  St.,  N.W.,  Washington,  D.C.  ^268,  telephone  (202) 
254-3881. 

Contesting  record  procedures:  Write  or  call  Assistant  Administra¬ 
tive  Officer,  2000  L  St.,  N.W.,  Washington,  D.C.  20268,  telephone 
(202)  254-3881. 

Record  source  categories:  Applications  for  employment  as  sub¬ 
mitted  by  the  applicants;  data  supplied  by  employees  in  connection 
with  their  employment;  records  from  ot^r  agencies  in  which  em¬ 
ployees  work^;  replies  from  references;  responses  to  security  in¬ 
vestigations;  supervisors’  performance  evaluations;  grades  from 
courses  taken  under  Comnussion  sponsorship;  medical  records. 
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PRESIDENT’S  COMMISSION  ON  WHITE 
HOUSE  FELLOWSHIPS 
PRIVACY  ACT  OF  1974 
Syitem  of  Records;  Annuel  Publication 

In  accordance  with  5  U.S.C.  552a(eX4)  of  the  Privacy  Act  of  1974, 
the  President's  Commission  on  White  House  Fellowships  hereby 
publishes  the  system  of  records  currently  maintained  by.  the  Commis¬ 
sion.  The  only  changes  since  the  last  annual  publication  (42  FR  44029, 
Oct.  S,  1976)  are  the  extension  of  the  disposal  time  for  applications  of 
non-selectees  and  the  addition  of  regionai  panel  index  cair^. 

W.  Landis  Jones, 

Director. 


TABLE  OF  CONTENTS 
White  House  Fellowships  Records — PCWHF 


PCWHF— 1 

System  name:  White  House  Fellowships  Records— PCWHF 

System  lacatioa:  President’s  Commission  on  White  House  Fellow¬ 
ships,  Room  1306,  19(X)  E  Street,  NW.,  Washington,  D.C.  20415. 

Categories  of  faMlhrkluala  covered  by  the  system:  Applicants  for 
White  House  Fellowships,  speakers  for  the  White  House  Fellows' 
education  program,  spouses  of  White  House  Fellows,  and  regional 
panel  members. 

Categories  of  records  in  the  system:  Applications,  index'  cards  and 
suppimental  material  on  individuals  applying  for  White  House  Fel- 
lowsh^;  biographies  of  spouses  of  White  House  Fellows;  and  bio¬ 
graphical  and  other  nuterial  regarding  speakers  (or  the  White 
House  Fellows’  seminars;  and  index  cards  on  prospective  and  current 
regional  panel  membm. 

Authority  (or  maintenance  of  the  system:  Executive  Order  11183, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  includiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Applications  are  used  to  select  candidates  for  White  House 
FeDows;  biographical  and  other  material  regarding  spe^ers  are  dis¬ 
tributed  to  White  House  Fellows  before  they  meet  with  them;  and 


biographies  of  spouses  of  White  House  Fellows  are  distributed  to 
speakers  with  who  they  meet;  and  cards  on  regional  panel  members 
are  a  source  file  for  memberships. 

b.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

PoUdes  and  practices  for  storing,  retrieviim,  accessing,  retahii^, 
and  disposiiig  of  records  In  the  system:  See  Storage,  Retrievability, 
Safeguards,  and  Retention  and  Eiuposal  below. 

Storage:  The  records  are  maintained  in  file  folders. 

RetrievaMlity:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  filing  cabinets  in  a  secured 
room.  Records  are  available  only  to  personnel  authorized  by  the 
President’s  Commission  on  White  House  Fellowships. 

Retention  and  disposal:  The  applications  for  White  House  Fellows 
who  are  selected  are  maintained  indefinitely.  Applications  for  those 
not  selected  are  destroyed  60  days  after  non-selecton  notice  has 
been  mailed.  The  biographies  of  spouses  of  White  House  Fellows 
are  maintained  for  one  year  and  destroyed.  Biovaphical  and  other 
material  regarding  speakers  for  White  House  FeUows’  seminars  are 
destroyed  when  they  become  obsolete.  The  index  cards  of  appli- 
canu  are  maintained  indefinitely.  The  index  cards  on  prospective  and 
cufrent  regional  panel  members  are  destroyed  when  obsolete. 

System  maBi4cr(*)  and  address:  Administrative  Officer,  Pre¬ 
sident’s  Commission  on  White  House  Fellowships,  Room  1308, 
1900  E  Street,  NW.,  Washngton,  D.C.  20415. 

Nodllcation  procedure:  Contact  the  system  manager  listed  above. 
It  is  necess^  to  furnish  the  following  information  in  order  to 
identify  the  in^vidual  whose  records  are  requested. 

a.  Full  name. 

b.  Date  of  birth. 

c.  Year  of  application  (if  applicable). 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  the  records  through:  Ad¬ 
ministrative  Officer,  President’s  Commission  on  White  House  Fel¬ 
lowships,  Room  1308,  1900  E  Street,  NW.,  Washington,  D.C. 
20415. 

Contesting  record  procedures:  An  individual  can  obtain  informa¬ 
tion  on  the  procedures  for  contesting  the  records  through;  Adminis¬ 
trative  Officer,  Presid^t’s  Commission  on  White  House  Feltow- 
ships.  Room  1308,  1900  E  Street,  NW.,  Washington,  D.C.  20415. 

Record  source  categories:  White  House  Fellows  and  their  evalua¬ 
tors,  a^licants  for  White  House  FeDowships,  spouses  of  White 
House  Fellows,  and  speakers. 
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PRIVACY  ACT  ISSUANCES 


TENNESSEE  VALLEY  AUTHORITY 
PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

Action:  Annual  notice  of  systems  of  records. 

Summary:  TV  A  is  republishing  its  systems  of  records  in  com¬ 
pliance  with  the  requirements  of  S  U.S.C.  5S2a(eK4).  The  TVA 
systems  of  records  identified  in  notices  published  in  the  Federal 
Register  (41  FR  49064,  42  FR  31  SI 2)  continue  in  effect.  This  docu¬ 
ment  alters  the  notices  for  five  TVA  systems  related  to  personnel 
management  to  indicate  a  change  in  automatic  data  processing 
equipment  configuation  for  system  data  storage  and  alters  system 
TVA-29,  Electricity  Use,  Rate,  and  Service  Study  Records,  to  in¬ 
crease  the  number  of  individuals  on  whom  records  are  maintained. 
Certain  housekeeping  changes  are  made  to  correct  addresses  which 
have  changed  since  the  system  notices  were  first  published. 

Dates:  The  notice  is  effective  (on  publication  in  the  Federal  Re¬ 
gister). 

Address:  Send  comments  to  Privacy  Act  Coordinator,  Division  of 
Personnel  Tennessee  Valley  Authority,  Knoxville,  Tennessee 
37902. 

For  further  information  contact:  Sue  E.  Wallace,  Division  of  Per¬ 
sonnel,  Tennessee  Valley  Authority,  Knoxville,  Tennessee  37902, 
(613)  632-3304. 

Supplementary  information.  This  document  republishes  TVA’s 
system  notices  in  their  entirety  combining  the  1976  annual  publica¬ 
tion  (41  FR  49064)  with  a  clunge  to  three  routine  uses  effective 
June  21,  1977  (42  FR  31512). 

The  document  also  contains  two  major  changes  to  TVA  system 
notices  which  previously  have  not  been  published  in  the  Federal 
Register. 

The  first  change  results  from  TVA’s  planning  to  alter  the  equip¬ 
ment  configuration  for  five  existing  systems  of  records  to  alter  the 
methods  of  data  storage  and  retrieval  for  the  five  systems.  The 
systems  are  TVA-2,  Personnel  Files;  TVA-6,  Employee  Accident 
Information  System;  TVA-9,  Medical  Record  System;  TVA-11, 
Payroll  Records;  and  TVA-13,  Employment  Applicant  File.  Each  of 
the  systems  is  used  for  personnel  management  purposes.  The 
change  in  the  systems*  equipment  configuration  consists  of  mtegrat- 
ing  a  portion  of  the  information  in  each  system  into  a  single  data 
base.  Generally,  the  information  included  in  the  data  base  was  al¬ 
ready  automated.  Integration  of  this  personnel  information  will 
result  in  increased  accuracy  and  reduced  cost  in  maintaining  these 
systems.  Authorized  access  to  the  systems  will  not  be  increased. 

This  change  revises  the  Safeguards  paragraph  of  each  system 
listed  above  to  indicate  the  additional  safeguards  which  will  be 
given  to  automated  data.  The  change  also  revises  the  Storage  and 
the  System  Location  paragraphs  of  System  TVA-13  (Employment 
Applicant  File— TVA)  to  indicate  that  some  information  in  this 
system  has  been  automated. 

A  report  of  TVA's  intention  to  alter  existing  systems  of  records 
in  relation  to  this  change  was  transmitted  to  the  Office  of  Manage¬ 
ment  and  Budget,  the  Speaker  of  the  House,  the  President  of  the 
Senate,  and  the  Mvacy  Protection  Study  Commission,  as  required 
by  the  Privacy  Act  of  1974,  on  March  10,  1977.  Public  notice  of  the 
submission  of  the  report  was  given  by  the  Office  of  Management 
and  Budget  on  March  29,  1977  (42  FR  16686). 

The  second  major  change  results  from  an  increase  in  the  scope 
of  TVA  studies  relating  to  electricity  use,  rates,  and  service.  Such 
studies  are  conducted  for  planning  purposes  in  TVA’s  power  pro¬ 
gram,  including  evaluating  alternative  rate  structures  and  designing, 
implementing,  and  improving  energy  conservation  programs. 
Because  some  information  in  these  studies  must  be  collected  over 
extended  periods  of  time  and  classified  and  retrieved  by  household, 
the  information  is  indexed  by  personal  identifier. 

At  present,  the  only  ongoing  study  requiring  use  of  personal 
identifiers  involves  the  metering  of  sample  groups  of  retail 
customers  to  analyze  and  determine  the  time  integrated  load 
characteristics  for  such  groups.  This  study  is  described  in  the 
present  system  TVA-29.  The  system  contains  information  about  an 
individual’s  income,  employment,  family  size,  characteristics  of  his 
dwelling  including  type  of  heating  and  cooling  systems  and  number 
and  kind  of  appliances,  and  other  characteristics  of  study  partici¬ 
pants  relevant  to  patterns  of  residential  electrical  use.  The  informa¬ 
tion  collected  is  used  to  determine  the  effect  of  such  variables  on 
electricity  use  throughout  the  day. 

As  a  result  of  analysis  of  available  information  including  data 
developed  in  the  load  metering  survey,  TVA  has  designed  a  demon¬ 


stration  time-of-day  rate  test  for  residential  consumers.  The  test  is 
designed  to  evaluate  consumer  acceptance  of  time-of-day  rates  and 
to  obtain  information  on  the  effect  of  time-of-day  rates  on  electrici¬ 
ty  consumption  patterns.  It  is  proposed  to  conduct  this'  test  among 
residential  consumers  in  Knoxville,  Tennessee.  TVA  will  collect  the 
same  types  of  information  about  the  consumer's  household  as  is 
collected  in  the  current  load  metering  survey  in  order  to  study  the 
effect  of  these  same  variables  on  the  effectiveness  of  time-oLday 
rates. 

This  initial  test  is,  a  forerunner  to  programs  to  determine  con¬ 
sumer  response  to  alternative  time-of-day  rates,  including  such 
possible  tests  as  an  incentive  rate  coupled  with  automatic  load  con¬ 
trol  of  water  heaters.  These  other  tests  will  also  be  necessary  to 
provide  the  detailed  reliable  data  required  for  analysis  of  the  costs 
and  benefits  of  time-of-day  rates,  and  further  studies  requiring  col¬ 
lection  of  similar  kinds  of  information  may  also  be  helpful  in 
planning  TVA’s  power  program. 

TVA  is  altering  system  TVA-29,  Electric  Load  Metering  Survey, 
to  cover  all  information  TVA  proposes  to  collect  in  these  studies. 
The  system  name  will  be  changed  to  system  “TVA-29,  Electricity 
Use,  Rate,  and  Service  Study  Records’’  to  more  accurately 
describe  the  expanded  system.  No  additional  routine  uses  are 
proposed.  No  changes  in  system  location  or  poUcies  and  practices 
for  storing,  retrieving,  accessing,  retaining,  and  disposing  of 
records  are  involved. 

A  report  of  TVA’s  intention  to  alter  existing  systems  of  records 
in  relation  to  this  change  was  transmitted  to  the  Office  of  Manage¬ 
ment  and  Budget,  the  Speaker  of  the  House,  the  President  of  the 
Senate,  and  the  Mvacy  Protection  Study  Commission,  as  required 
by  the  Privacy  Act  of  1974,  on  June  15,  1977.  Public  notice  of  the 
submusion  of  the  report  was  given  by  the  Office  of  Management 
and  Budget  on  July  7,  1977  (42  FR  34962). 

This  document  also  includes  certain  housekeeping  changes  in¬ 
cluding  correction  of  addresses  which  have  changed  since  the 
system  notices  were  first  published. 

Dated:  August  30,  1977. 

Lynn  Seeber, 
General  Manager. 

This  document  gives  notice  that  the  following  TVA  system 
notices  are  in  effect: 
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TVA— 1  Apprentice  Training  Record  System. 

TVA— 2  Personnel  Files. 

TVA— 3  Cooperative  Training  Program  for  Construction  Craft¬ 
smen. 

TVA— 4  Demonstration  Farm  Records. 

TVA— 5  Discrimination  Complaint  File.  * 

TVA— 6  Employee  Accident  Information  System. 

TVA— 7  Employee  Accounts  Receivable. 

TVA— 8  Employee  Alleged  Misconduct  Investigatory  Files. 

TVA— 9  Medical  Record  System. 
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TVA— II  Payroll  Records. 

TVA— 12  Employee  Travel  Advance  Records. 

TVA— 13  Employment  Applicant  Files. 

TVA— 14  Grievance  Reco^s. 

TVA— 15  Land  Between  The  Lakes  Register  of  Hunter  Appica- 
tions. 

TVA— 16  Land  Between  The  Lakes  Register  of  Law  Violations. 

TVA— 17  Management  Appraisal  Records. 

TVA— 18  Employee  Supplementary  Vacancy  Announcement 
Records. 

TVA— 19  Consultant  and  Personal  Service  Contractor  Records. 

TVA— 20  Prospective  Condemnation  Witness  File. 

TVA— 21  OEDC  Quality  Assurance  Personnel  Records. 

TVA— 22  Questionnaire-Farms  in  Vicinity  of  Proposed  Nuclear 
Power  Plant. 

TVA— 23  Radiation  Dosimetry  Personnel  Monitoring  Records. 

TVA— 24  Reforestation,  Erosion  Control,  and  Plantation  Case 
History  Record. 

TVA— 25  Rehabilitation  and  Career  Planning  Records. 

TVA— 26  Retirement  System  Records. 
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TVA— 29  Electricity  Use,  Rate  and  Service  Study  Records. 
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TVA-l 

SyitcB  auit:  Apprentice  Traininf  Record  System— TVA 

System  locatkm:  Personnel  Correspondence  File.  MIB,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902;  Personnel  Manage¬ 
ment  Information  System.  MIB.  Tennessee  Valley  Authority, 
Knoxville,  Tennessee  37902. 

Computing  Services  Branch,  Tennessee  Valley  Authority.  Chat¬ 
tanooga.  Tennessee  37401. 

All  TVA  locations  where  apprentices  are  employed. 

Categortes  of  Indlvldnals  covered  by  the  system:  Current  and 
former  TVA  apprentices. 

Categortes  of  records  la  the  system:  Employment,  qualifications, 
and  evduation  information. 

Aatharity  for  maiateaaacc  of  the  system:  National  Apprenticeship 
Act  of  1937,  SO  SUt.  664  (1937). 

TVA  Act  of  1933,  16  USC  831-831dd. 

Roatlae  uses  ol  records  maiatalacd  fas  the  system,  iacladfaig  catego* 
ites  of  aaers  and  the  parposcs  of  such  uses:  To  the  Bureau  of  Ap¬ 
prenticeship  and  Training,  the  Veterans  Administration,  Tennessee 
Valley  Trades  and  Labor  Council,  and  the  Tennessee  Department 
of  Education  for  reporting  and  evaluation  purposes. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  apprentice. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on 
that  matter. 

To  provide  the  following  information  to  a  prospective  employer 
of  a  TVA  or  former  TVA  employee: 

job  descriptions,  dates  of  employment,  reason  for  separation. 

To  the  buties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TVA. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

Polictes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposlag  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  disc, 
microfiche,  and  file  folder. 

Retricvability:  Records  are  indexed  by  name,  craft,  job  code, 
union  code,  and  social  security  number. 

Safegaards:  Access  to  and  use  of  these  records  are  limited  to  per- 
.  sons  whose  official  duties  require  such  access.  Files  are  kept  in 
secured  facilities. 

Retentloa  and  dbposal:  Records  are  maintained  from  two  to  five 
years  in  accordance  with  established  TVA  record  retention 
schedules  and  are  then  transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  addrem: 

Director  of  Personnel 
Tennessee  Valley  Authority 
Knoxville,  Tennessee  37902 

Notifleatioa  procedart:  Individuals  seeking  to  learn  if  information 
on  them  is  maintained  in  this  system  of  records  should  address 
inquiries  to  the  system  manager  named  above.  Requests  should  in¬ 
clude  the  individual’s  full  name,  craft,  and  location  of  employment. 

Record  access  procedures:  Individuals  seeking  access  to  informa¬ 
tion  about  them  in  this  system  of  records  should  contact  the  system 
manager  named  above.  Access  will  not  be  granted  to  investigatory 
mate^  compiled  solely  for  the  purpose  of  determining  suitability, 
eligibility,  or  qualifications  for  Federal  civilian  employment. 
Federal  contracts,  or  access  to  classified  information,  to  the  extent 


that  the  disclosure  of  such  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con¬ 
fidence  or,  prior  to  September  27,  1975,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence.  Access 
will  not  be  granted  to  testing  or  examination  material  used  solely  to 
determine  individual  qualification  for  appointment  or  promotion  in 
the  Federal  service,  the  disclosure  of  which  would  compromise  the 
objectivity  or  fairness  of  the  testing  or  examination  process. 

Contesting  record  procedures:  Individuals  desir^  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 

General  Aptitude  Test  Battery  scores  from  state  employment 
security  office. 

References  from  employers,  military  and  educational  institutions. 

Evaluations  from  joint  committee  on  apprenticeship. 

Systems  exempted  from  certain  provisloas  of  the  act:  This  system 
is  exempt  from  subsections  (d),  (eK4KH),  (fX2),  (3),  and  (4)  to  the 
extent  that  disclosure  of  material  would  reveal  tte  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con¬ 
fidence  or.  prior  to  September  27,  1973,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  and  to 
the  extent  that  disclosure  of  testimony  and  examination  material 
would  compromise  the  objectivity  of  the  testing  or  examination 
process.  This  exemption  is  pursuant  to  section  3(kK3)  and  (6)  of  the 
Privacy  Act  of  1974  (5  USC  SS2a(kX3)  and  (6))  and  TVA  regula¬ 
tions  at  18  CFR  301.24. 

TVA-2 

System  name:  Personnel  Files— TVA 

Sjratem  locnthm;  Division  of  Persoond,  Tennessee  Valley  Authority, 
Knoxville,  Tennessee  37902;  Divisioo  of  PersonneL  Personnel  Mani^ 
ment  Information  Services,  Tennessee  Valley  Authority,  KnoxviUe, 
Tennessee  37902;  area  emiribyment  offices  in  Knoxville,  Chattanooga, 
Muscle  Shoals,  and  Niraville;  construction  project  employmrat 
offices;  Computing  Services  Branch,  Tennessee  Valley  Authority, 
Chattanooga,  Tennessee  37401;  Federal  Personnel  Records  Center,  St 
Louis,  Moaouri  63118.  Security — suitability  investigatory  files  are 
located  separately  fh>m  other  records  in  this  system. 

Duplicate  copies  of  certain  documents  may  also  be  located  in  the 
files  of  division  personnel  officers,  supervisors,  and  administrative 
officers. 

Categortes  of  Individuals  covered  by  the  system:  Current  and 
former  TVA  employees  and  applicants  for  employment. 

Categories  of  records  la  the  system:  Information  related  to  educa¬ 
tion;  qualifications;  work  history;  interests  and  skills;  test  results; 
performance  evaluation;  personnel  actions;  job  description;  salary 
and  benefit  information;  service  dates,  including  other  Federal  and 
military  service;  replies  to  congressional  inquiries;  medical  data; 
and  security  investigation  data. 

Authority  for  malntenaucc  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  Executive  Order  10361; 
Executive  Order  10377;  Executive  Order  10430;  Executive  Order 
11478;  Executive  Order  11222;  Security  Act  of  August  27,  1930,  64 
Stat.  476;  Veterans  Preference  Act  of  1944,  38  Stat.  387,  as 
amended;  Equal  Employment  Opportunity  Act  of  1972,  Pub.  L.  92- 
261,  86  Stat.  103;  various  sections  of  Title  3,  USC,  related  to  em¬ 
ployment  by  TVA. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  disclose  test  results 
to  state  employment  services. 

To  a  state  employment  security  office  in  response  to  a  request 
relating  to  a  former  employee's  claim  for  unemployment  compensa¬ 
tion. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  employee,  former  employee,  or  applicant. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Fedei^,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
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tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  that  matter. 

To  provide  the  following  information,  as  requested,  to  a  prospec¬ 
tive  employer  of  a  TVA  or  former  TVA  employee:  job  descrip¬ 
tions.  dates  of  employment,  and  reasons  for  separation. 

To  provide  information  as  requested  to  the  Civil  Service  Com¬ 
mission  pursuant  to  Executive  Orders  104S0,  10S77,  and  other  laws. 

To  any  agency  of  the  Federal  Government  having  oversight  or 
review  authority  with  regard  to  TVA  activities. 

In  litigation  including  presentation  of  evidence  and  disclosure  to 
opposing  counsel  in  course  of  discovery. 

To  transfer  information  necessary  to  support  a  claim  for  life  in¬ 
surance  benefits  under  Federal  Employees  GrouP  Life  Insurance  to 
Office  of  Federal  Employees  Group  Life  Insurance. 

To  transfer  information  necessary  to  support  a  claim  for  health 
insurance  benefits  to  health  insurance  carrier. 

To  union  representatives  in  exercising  their  responsibilities  under 
TVA  collective  bargaining  agreements. 

To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TVA. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

To  TVA  contractors  and  subcontractors  engaged  in  studies  and 
evaluation  of  TVA  personnel  management. 

To  provide  pertinent  information  to  local  school  districts  and 
other  government  agencies  in  order  to  study  TVA  project  impacts 
and  to  aid  school  districts  in  qualifying  for  assistance  under  Pub.  L. 
81-874  and  other  laws. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  on  magnetic 
tape,  disc,  and  microfiche. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  All  filing 
systems  are  locked  when  unattended.  Remote  access  facilities  are 
secured  through  physical  and  system-based  safeguards. 

Retentioa  and  disposal:  Personal  history  records  are  transferred 
to  Federal  Personnel  Records  Center  1  year  after  termination  of 
employment;  congressional  inquiries  are  retained  indefinitely;  test 
records  are  retained  10  years;  occupational  register  cards  are 
retained  1  year,  with  the  exception  of  apprentices  which  are 
retained  for  5  years;  some  information  maintained  on  magnetic  tape 
is  erased  after  1  year;  records  are  disposed  of  in  accordance  with 
established  TVA  records  retention  schedules. 

System  manager(s)  and  address:  Director  of  Personnel,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

NotificatloB  procedure:  Individuals  wishing  to  learn  if  information 
on  them  is  maintained  in  this  system  of  records  should  address 
inquiries  to  the  Chief,  Employment  Branch,  Tennessee  Valley 
Authority,  Knoxville,  Tennessee  37902.  Requests  should  include 
the  individual's  full  name,  employing  division,  job  title,  and  date  of 
birth.  A  social  security  numl^r  is  not  required  but  may  expedite 
TVA's  response. 

Record  acceu  procedures:  Individuals  seeking  to  gain  access  to 
information  about  them  in  this  system  of  records  should  contact 
Chief,  Employment  Branch,  Tennessee  Valley  Authority,  Knox¬ 
ville,  Tennessee  37902.  In  addition,  current  employees  may  present 
requests  for  access  to  the  personnel  officer  of  the  employing  divi¬ 
sion.  Requests  should  include  the  individual's  full  name,  employing 
division,  job  title,  and  date  of  birth.  A  social  security  number  is  not 
required  but  may  expedite  TVA's  response.  Access  will  not  be 
granted  to  investigatory  material  compiled  solely  for  the  purpose  of 
determining  suitability,  eligibility,  or  qualifications  for  Federal 
civilian  employment  or  access  to  classified  information  to  the  ex¬ 


tent  that  the  disclosure  of  such  material  would  reveal  the  identity 
of  a  source  who  furnished  information  to  the  Government  under  an 
express  promise  that  the  identity  of  the  source  would  be  held  in 
confidence,  or  prior  to  September  27,  1973,  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
Access  will  not  be  granted  to  testing  or  examination  material  used 
solely  to  determine  individual  qualifications  for  appointment  or 
promotion  in  the  Federal  Service  the  disclosure  of  which  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process. 

Conteating  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Chief,  Employment  Branch,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
educational  institutions,  former  employers,  and  other  reference 
sources;  state  employment  services;  supervisors  and  other  TVA 
personnel  or  personnel  records;  medical  officers;  other  Federal 
agencies. 

In  addition  to  the  above  sources,  security  suitability  investigatory 
files  contain  information  from  law  enforcement  agencies. 

Systems  exempted  from  certain  provisioBa  of  the  act:  This  system 
is  exempt  from  subsections  (d).  (eK4KH),  (fK2)  and  (3)  and  (4)  to 
the  extent  that  disclosure  of  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con- 
hdence,  or  prior  to  September  27,  1975,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  and  to 
the  extent  that  disclosure  of  testing  or  examination  material  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process.  This  exemption  is  pursuant  to  section  3(kKS)  and  (6)  of  the 
Privacy  Act  of  1974  (3  USC  332a(kX3)  and  (6))  and  TVA  regula¬ 
tions  at  18  CFR  301.24. 

TVA-3 

System  name:  Cooperative  Training  Program  for  Construction 
Craftsmen— TVA 

System  locatioB:  Division  of  Personnel,  Human  Resource 
Development  Staff.  Knoxville,  Tennessee  37902;  construction  pro¬ 
ject  offices. 

Categories  of  Individuals  covered  by  the  system:  Participants  in  the 
Cooperative  Training  Program  for  Construction  Craftsmen. 

Categories  of  records  in  the  system:  Personal  identifying  informa¬ 
tion;  testing  information;  evaluations. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Anthority  Act  of  1933,  16  USC  831-831dd. 

Routine  uses  of  records  maintained  la  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  To  state  employment 
services  and  prospective  employers  for  use  in  placement  of  the  stu¬ 
dent. 

To  request  information  from  a  Federal,  state,  or  local  agency  or 
from  private  individuals  if  necessary  to  obtain  information  relevant 
to  a  TVA  decision  within  the  purposes  of  this  system  of  records. 

In  litigation  including  presentation  of  evidence  and  disclosures  to 
opposing  counsel  in  the  course  of  discovery. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievabllhy:  Records  are  indexed  by  name  and  social  security 
number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Filing 
systems  are  locked  when  unattended. 

Retention  and  disposal:  Records  will  be  retained  indefinitely. 

System  maBagcr(s)  and  address: 

Director  of  Personnel 
Tennessee  Valley  Authority 
Knoxville,  Tennessee  37902 

*  Notification  procedure:  Individuals  wishing  to  determine  if  infor¬ 
mation  on  them  is  maintained  in  this  system  of  records  should  ad- 
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dress  inquiries  to  the.  Human  Resource  Development  Staff.  Divi¬ 
sion  of  Personnel.  Tennessee  Valley  Authority.  Knoxville,  Tennes¬ 
see  37902. 

Record  acccea  procedures:  Requests  for  access  should  be  ad¬ 
dressed  to  the.  Human  Resource  Development  Staff.  Division  of 
personnel,  Tennessee  Valley  Authority,  Knoxville,  Tennessee 
37902. 

Access  will  not  be  granted  to  investigatory  material  compiled 
solely  for  the  purpose  of  determining  suitability,  eligibility,  or 
qualtfications  for  Federal  civilian  employment.  Federal  contracts, 
or  access  to  classified  information,  to  the  extent  that  the  disclosure 
of  such  material  would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Government  under  an  express  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  or  prior 
to  September  27.  1973,  under  an  implied  promise  that  the  identity 
of  the  source  would  be  held  in  confidence.  Access  will  not  be 
panted  to  testiu  or  examination  material  used  solely  to  determine 
individual  qualifications  for  appointment  or  promotion  in  the 
Federal  Service,  the  disclosure  of  which  would  compromise  the  ob¬ 
jectivity  or  fairness  of  the  testing  or  examination  process. 

Coatcatlug  record  procedures:  Individuals  seeking  to  contest  or 
amend  information  about  them  in  this  system  of  records  should 
direct  their  request  to  the.  Human  Resource  Development  Staff, 
Division  of  Personnel.  Tennessee  Valley  Authority,  Knoxville,  Ten¬ 
nessee  37902. 

Record  source  categories:  Individuals  to  whom  the  record  per¬ 
tains;  instructors. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  from  subsections  (d);  (eK4XH);  (fK2),  (3),  and  (4)  to  the 
extent  that  disclosure  of  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con¬ 
fidence,  or  prior  to  September  27.  1973,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  and  to 
the  extent  that  disclosure  of  testing  or  examination  material  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process.  This  exemption  is  pursuant  to  section  3(kX5)  and  (6)  of  the 
Privacy  Act  of  1974  (3  USC  332a(kX5)  and  (6))  and  TVA  regula¬ 
tions  at  18CFR  301.24. 

TVA— 4 

System  name:  Demonstration  Farm  Records— TVA. 

System  location:  Agricultural  Resource  Development  Branch, 
Division  of  Agricultural  Development,  Tennessee  Valley  Authority, 
Muscle  Shoals,  Alabama  33660. 

Categories  of  indivIdnaU  covered  by  the  system:  Tennessee  Valley 
farmers  participating  in: 

Rapid  adjustment  farm  program;  resource  management  farm  pro¬ 
gram;  unit  test— demonstration  farm  program. 

Categories  of  records  In  the  system:  Agricultural,  investment,  in¬ 
come,  and  labor  information.  The  information  in  tUs  system  is  not 
used  in  any  determination  about  the  rights,  benefits,  or  privileges 
of  an  individual. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd. 

Routine  uses  of  records  malataiaed  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  disclosed  to  state  extension  services  and 
the  U.S.  Department  of  Agriculture  for  use  in  program  evaluation 
and  in  assistance  to  program  participants. 

To  request  information  from  a  government  agency  or  private  in¬ 
dividual  where  such  information  may  be  relevant  to  providing  addi¬ 
tional  assistance  under  this  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  files,  magnetic  tape,  disc, 
punched  cards,  microfilm  and  microfiche. 

Retrlevabillty:  Records  are  indexed  by  an  assigned  code. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  AO  records  are  kept 
in  secured  facilities  and  locked  when  unattended. 

Retention  and  dlspoaal:  Records  are  retained  for  an  indefinite 
period. 

System  managerfs)  and  addrem:  Director  of  Agricultural  Develop¬ 
ment,  Tennessee  Valley  Authority,  Muscle  Shoals,  Alabama  33660. 


Notifkatioa  procedure:  Individuals  upon  whom  information  is 
maintained  in  this  system  of  records  are  aware  of  that  fact  through 
participation  in  the  program.  However,  inquiries  may  be  addressed 
to  the  system  manager  named  above.  Requests  should  include  the 
individud’s  full  name  and  state  and  county  of  the  farm. 

Record  access  procedures:  All  information  maintained  in  this 
system  of  records  has  been  supplied  by  the  subject  individual. 
However,  requests  for  access  may  be  directed  to  the  system 
manager  named  above. 

Contestlug  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  The  information  in  this  system  is  sol¬ 
icited  from  the  individual  to  whom  the  record  pertains  by  state  ex¬ 
tension  services  and  universities. 

TVA— 5 

System  name:  Discrimination  Complaint  File— TVA 

System  locatlou:  The  following  locations  of  the  TVA  Equal  Em¬ 
ployment  Opportunity  Staff: 

400  Commerce  Avenue,  EPB14,  Tennessee  VaQey  Authority. 
Knoxville.  Tennessee  37902. 

323  Chattanooga  Bank  Building,  Tennessee  Valley  Authority, 
Chattanooga,  Tennessee  37401. 

Service  Building.  Tennessee  Valley  Authority.  Muscle  Shoals, 
Alabama  33660. 

Duplicate  copies  may  be  maintained  in  the  files  of  the  TVA  divi¬ 
sion  where  the  complaint  originated. 

Categories  of  faidlvlduals  covered  hy  the  system:  Employees  or  ap¬ 
plicants  who  have  received  counseling  or  filed  complaints  of  dis¬ 
crimination  based  on  race,  color,  reli^n,  sex,  national  origin,  or 
age. 

Cat^rles  of  records  la  the  system:  This  system  of  records  con¬ 
tains  i^ormation  or  documents  relating  to  a  decision  or  determina¬ 
tion  made  by  TVA  or  the  Civil  Service  Commission  affecting  an  in¬ 
dividual.  The  records  consist  of  the  initial  appeal  or  complaimt,  let¬ 
ters  or  notices  to  the  individual,  record  of  hearings  when  con¬ 
ducted,  materials  placed  into  the  record  to  support  the  decision  or 
determination,  affidavits  or  statements,  testimonies  of  witnesses, 
investigative  reports,  and  related  correspondence,  opinions,  and 
recommendations. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd. 

Executive  Order  1 1478. 

42  USC  2000e-16. 

29  USC  633a. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
rtes  of  users  and  the  purposes  of  such  uses:  A  report  of  each  com¬ 
plaint  is  made  to  the  Civil  Service  Commission.  If  an  administrative 
appeal  is  filed,  the  entire  file  is  disclosed  to  the  Civil  Service  Com¬ 
mission. 

To  the  employee's  representative  and  union. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  a  complaint. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  ^ievance  adjustment  procedures. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Fedei^,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulations,  or  order  issued  pursuant  thereto. 

In  litigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery. 

To  complainants,  their  representives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedure. 

Pollcica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  in  this  system  are  kept  in  file  folders. 

Retrlevabillty:  Records  in  this  system  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  personnel  whose  official  duties  require  such  access. 

Retention  and  disposal:  These  records  are  retained  in  accordance 
with  established  TVA  records  retention  schedules. 

System  managcr(s)  and  addrem: 

Director  of  Equal  Employment  Opportunity 
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400  Commerce  Avenue,  EPB14 
Tennessee  Valley  Authority 
Knoxville.  Tennessee  37902 

Notification  procedure:  Individuals  who  have  filed  discrimination 
complaints  are  aware  of  that  fact.  However,  inquiries  may  be  ad¬ 
dressed  to  the  system  manager  named  above.  Individuals  should 
provide  their  full  name,  the  approximate  date  of  their  complaint, 
and  their  employing  organization,  if  employed. 

Record  accem  procedures:  Individuals  who  have  filed  a  dis¬ 
crimination  complaint  have  been  provided  a  copy  of  the  record. 
However,  an  individual  may  gain  access  to  the  official  copy  of  the 
complaint  record  by  writing  the  system  manager  named  above. 

Coutesting  record  procedures:  Individuals  who  have  filed  a  dis¬ 
crimination  complaint  have  had  an  opportunity  during  the  complaint 
procedure  to  amend  their  record.  However,  requests  for  amend¬ 
ment  or  correction  of  items  not  involving  the  complaint  procedure 
may  be  addressed  to  the  system  manager  named  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains. 

TV  A  personnel  and  other  records. 

Witnesses. 

TVA— • 

System  name:  Employee  Accident  Information  System— TV  A 

System  location:  Division  of  Environmental  Planning,  Tennessee 
Valley  Authority,  at  the  following  locations: 

201  401  Building,  Chattanooga,  Tennessee  37401;  20S  Old  Post 
Office,  Chattanooga,  Tennessee  37401. 

Accident  reports  may  also  be  maintained  in  the  file  of  the  em¬ 
ploying  organization. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  sustained  a  work-related  injury  or  illness  or  have  been  in¬ 
volved,  as  the  operator  of  a  TVA  vehicle,  in  a  vehicular  accident. 

Categories  of  records  in  the  system:  Personal  identifying  informa¬ 
tion  and  information  related  to  the  accident,  injury,  or  illness. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  Occupational  Safety  and 
Health  Act  of  1970,  Pub.  L.  93-237,  87  Stat.  1024;  Executive  Order 
11807. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Department  of 
Labor  as  required  by  the  Occupational  Safety  and  Health  Act. 

To  the  Office  of  Workers  Compensation  Programs  in  relation  to 
an  individual's  claim  for  compensation. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  employee. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on 
that  matter. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

For  use  in  litigation,  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  magnetic 
tape,  c^s,  and  file  folders. 

Retrievability:  Records  are  indexed  by  name,  date  of  birth,  and 
social  security  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  All  filing 
systems  are  locked  when  unattended.  Remote  access  facilities  pre 
secured  through  physical  and  system-based  safeguards. 


Retention  and  disposal:  Records  are  retained  for  S  years,  and 
after  that  period  are  retained  in  accordance  with  established  TVA 
records  retention  schedules. 

System  managcr(s)  and  address:  Director  of  Environmental 
Planning,  Tennessee  Valley  Authority,  Chattanooga.  Tennessee 
37401. 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  addrfss  inquiries  to  the  system  manager  named  above. 
Requests  should  include  the  individual's  full  name,  date  of  birth, 
and  approximate  date  of  injury. 

Record  access  procedures:  Individuals  who  desire  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains;  TVA  medical  records;  witnesses  of  accidents  and  injuries,  in¬ 
cluding  appraisers  of  property  damage. 

TVA— 7 

System  name:  Employee  Accounts  Receivable— TVA 

System  location:  Division  of  Finance,  Tennessee  Valley  Authori¬ 
ty,  Knoxville,  Tennessee  37902;  Division  of  Law,  Tennessee  Valley 
Authority,  Knoxville.  Tennessee  37902. 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees  who: 

Authorize  a  payment  for  specified  purposes  in  their  behalf; 
receive  overpayment  of  earnings;  receive  duplicate  payments;  are 
otherwise  indebted  to  TVA. 

Categories  of  records  in  the  system:  Personal  identifying  informa¬ 
tion  and  information  concerning  indebtedness  and  repayment. 

Authority  tor  maintenance  of  the  system:  5  USC,  chapter  53;  Ten¬ 
nessee  Valley  Authority  Act  of  1933,  16  USC  831-831dd. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  refer,  where  there  is 
an  indication  of  a  violation  or  potential  violation  of  law,  whether 
criminal,  civil,  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  Federal,  state,  or  local,  charged  with  the  responsibility  of 
investigating  and  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  or  order  issued 
pursuant  thereto. 

In  litigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  punch  cards,  printouts,  and 
posting  documents. 

Retrievahilhy:  Records  are  indexed  by  employing  organization 
and  social  security  number,  or  badge  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Files  are  kept  in 
secured  facilities. 

Retention  and  disposal:  Punch  cards  disposed  of  in  three  months, 
printouts  in  three  years,  and  posting  documents  in  six  years. 

System  manager(s)  and  address:  Director  of  Finance,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  system  manager  named  above. 
Requests  should  include  the  individual's  full  name  and  employing 
organization.  Provision  of  the  social  security  number  is  not 
required,  but  may  expedite  TVA’s  response. 

Record  access  procedures:  Individuals  who  seek  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above.' 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
TVA  payroll  records;  TVA  disbursement  voucher  records. 

TVA— 8 

System  name:  Employee  Alleged  Misconduct  Investigatory 
Files-TVA 
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SytUa  loeatfoa:  Divuion  of  Law,  Teanestee  Valley  Authority, 
Knoxville,  Tennextee  37902. 

Catetorka  of  faidivMaab  covered  by  the  eyetcin:  Employees  or 
former  employees  about  whom  a  complamt  of  misconduct  daring 
employment  has  been  made. 

Categories  of  records  In  the  system:  Information  reurding  conduct 
during  employment  with  TVA  which  may  be  in  viontion  of  law  or 
regulations. 

Authority  for  maintenance  of  the  system:  TVA  Act,  16  USC  83Ib 
(1970);  Executive  Order  10450;  Executive  Order  11222;  Hatch 
Political  AcUvities  Act,  3  USC  732  et.  seq.  (1970);  28  USC  335 
(1970). 

Routine  uses  of  records  maintained  la  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  To  refer,  where  there  is 
an  indication  of  a  violation  or  potential  violation  of  law,  whether 
criminal,  civil,  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  Federal,  state,  or  local,  charged  with  the  responsibility  of 
investi|ating  and  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  or  order  issued  pu- 
rusant  thereto. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on 
that  matter. 

To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis- 
tfative  action  by  TVA. 

To  the  parties,  their  representatives  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  Equal  Employment  Opportunity  procedures. 

In  litigation  including  presentation  of  evidence  and  disclosures  to 
opposing  counsel  in  the  course  of  discovery. 

To  request  information  from  a 'Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

To  provide  information  as  requested  to  the  Civil  Service  Com¬ 
mission  pursuant  to  Executive  Orders  10430  and  10377  and  other 
laws. 

Policiaa  and  practieca  for  storing,  rctrieviag,  accessing,  retaining, 
and  disptMlag  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrlevability:  Records  are  indexed  and  retrieved  by  individual 
name. 

Safeguards:  These  records  are  stored  in  a  locked  GSA-approved 
security  container.  Access  to  the  records  is  limited  to  TVA  attor¬ 
neys  and  their  administrative  assistants  who  have  a  need  for  them 
in  the  course  of  TVA  business  and  to  other  TVA  employees  whose 
need  is  approved  by  Division  of  Law  management. 

'  Retention  and  dispoeal:  Records  are  disposed  of  in  accordance 
with  established  TVA  records  retention  schedules. 

System  manager(s)  and  address: 

General  Counsel 
Tennessee  Valley  Authority 
Knoxville,  Tennessee  37902 

NotMication  procedure:  This  system  of  records  is  exempt  from  tb 
requirement  pursuant  to  section  3(kK2)  of  the  Privacy  Act  of  1974 
(5  USC  532a(kK2))  and  TVA  regulations  at  18  CFR  301.24. 

Record  access  procedures:  This  system  of  records  is  exempt  from 
this  requirement  pursuant  to  section  3(kX2)  of  the  Privacy  Act  of 
1974  (5  USC  332a(kK2))  and  TVA  regulaUons  at  18  CFR  301.24. 

Contesting  record  procedures:  This  system  of  records  is  exempt 
from  this  requirement  pursuant  to  section  3(kK2)  of  the  Privacy  Act 
of  1974  (5  USC  332a(kK2))  and  TVA  reguUtions  at  18  CFR  301.24. 

Record  source  categories:  This  system  of  records  is  exempt  from 
this  requirement  pursuant  to  section  3(kK2)  of  the  Privacy  Act  of 
1974  (3USC  532a(kX2))  and  TVA  regulations  at  18  CFR  301.24. 

Systems  exempted  from  certain  provisioas  of  the  act:  This  system 
is  exempt  from  subsections  (cX3);  (d);  (eXD:  (eX4XG),  (H),  and  (I); 


and  (f)  of  section  3  of  the  Privacy  Act  of  1974  pursuant  to  section 
3(kX2)  of  the  Privacy  Act  (3  USCT  332a(kX2))  and  TVA  regulations 
at  18  CFR  301.24. 

TVA-9 

System  name:  Medical  Record  System— TVA 

System  location:  Division  of  Medical  Services,  Edney  Building, 
Chattanooga,  Tennessee  37401;  all  TVA  medical  facilities;  Chat¬ 
tanooga  Records  Staging  Area,  Old  Post  Office,  Chattanooga,  Ten¬ 
nessee  37401;  Computing  Services  Branch,  Chattanooga,  Tennessee 
37401;  Federal  Records  Center,  St.  Louis,  Missouri  63118;  District 
Offices,  Office  of  Workers  Compensation  Programs. 

Categories  of  individnais  covered  by  the  system:  Applicants  for 
TVA  employment,  employees,  former  employees,  official  visitors, 
contractual  assignees  to  TVA,  interns,  extems,  employees  of  TVA 
contractors  and  other  Federd  agencies  who  are  examined  under 
contract. 

Categories  of  records  In  the  system:  Medical  information  pertinent 
to  an  mdividual’s  employment,  official  visit,  or  contractual  work 
with  TVA  or  other  Federal  agencies,  including  medical  examination 
results,  medical  history  treatment,  and  related  information;  workers 
compensation  claim  records;  rehabilitation  records;  and  information 
related  to  employee  participation  in  the  alcohol-drug  abuse  pro¬ 
gram. 

Medical  information  relative  to  nuclear  plant  security. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-83Idd;  3  USC  7902;  Federal 
Employees  Compensation  Act,  3  USC  Chapter  81;  3  USC  Chapter 
87  (Medical  information  relating  to  life  insurance  program);  3  USC 
3301;  Occupational  Safety  and  Health  Act  of  1970,  Pub.  L.  93-237, 
87  Stat.  1024  Pub.  L.  91-616,  Federal  Civilian  Employee  Alcoholism 
Program  and  Pub.  L.  92-233,  Drug  Abuse  Among  Federal  Civilian 
Employees,  which  are  amended  in  regard  to  confidentiality  of 
records  by  Pub.  L.  93-282;  Public  health  laws  (state  and  Federal) 
related  to  the  reporting  of  health  hazards,  communicable  diseases 
or  other  epidemiological  information;  Energy  Reorganization  Act  of 
1974,  Pub.  L.  93-438,  88  Stat.  1233. 

Routiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compensation  claim 
records  are  used  for  adjudicating  claims  and  providing  therapy.  Ap¬ 
propriate  information  is  exchanged  with  physicians,  hospitals,  and 
rehabilitation  agencies  approved  by  the  Office  of  Workers  Compen¬ 
sation  Programs  for  service  to  injured  employees. 

Medical  records  are  used  for  employee  population  health  moni- ' 
toring,  which  includes  routine  clinical  and  epidemiological  in¬ 
vestigations.  Such  studies  may  require  the  transfer  of  selected 
items  of  medical  data  to  health-related  agencies,  organizations,  or 
professionals  for  the  purpose  of  obtaining  specialized  clinical  con¬ 
sultation,  compiling  vital  and  health  statistics,  or  conducting 
biomedical  investigations. 

Alcohol-drug  program  records  may  be  exchanged  with  a  physi¬ 
cian  or  treatment  center  working  with  an  employee,  or  in  ac¬ 
cordance  with  the  proviskma  of  Pub.  L.  93-282. 

Information  in  these  records  may  be  provided  to  officials  of 
other  Federal  agencies  responsible  for  other  Federal  benefit  pro¬ 
grams  administered  by  Office  of  Workers  Compensation  Programs. 
Retired  Military  Pay  Centers,  Veterans  Administration.  Social 
Security  Administration,  and  private  contractors  engaged  in  provid¬ 
ing  benefits  under  Federal  contracts. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  ^ency,  whether  Fedeiid,  state,  or  local,  chared 
with  the  responsibility  of  iavestigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
an  employee. 

In  Utigation  including  the  presentation  of  evidence  and  disclo¬ 
sures  to  oppos^  counsel  in  the  course  of  discovery. 

To  transfer  information  necessary  to  support  a  claim  for  health 
insurance  benefits  to  the  health  msurance  carrier  or  plan  partici¬ 
pant.  * 


rfOCRAL  RiGISTM,  VOL  42,  NO.  1 84— THURSDAY,  SERTEMBIR  22,  1977 


I 


48236  PRIVACY  ACT  ISSUANCES 


To  request  information  from  a  Government  agency  or  private  in¬ 
dividual  if  necessary  to  obtain  information  relevant  to  a  TV  A  deci¬ 
sion  within  the  purposes  of  this  system  of  records. 

To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TV  A. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TV  A  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TV  A  investigation  and  decision  of  discrimination 
complaints  under  TV  A  equal  employment  opportunity  procedures. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  discs,  and  in 
folders. 

Retrlevability:  Records  are  indexed  by  name,  social  security 
number,  date  of  birth,  and  employee  compensation  case  number. 

Safegaards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  All  filing 
systems  are  locked  when  unattended.  Remote  access  facilities  are 
secured  through  physical  and  system-based  safeguards.  Special  in¬ 
structions  issued  to  medical  staff  employees  assure  the  con¬ 
fidentiality  of  medical  records. 

Retention  and  disposal:  Records  are  maintained  in  accordance 
with  TV  A  rules  and  regulations  approved  by  the  National  Archivist. 
Retention  schedules  specify  the  length  of  time  various  records  are 
kept.  Active  medical  records  are  kept  indefinitely.  Inactive  files  are 
kept  in  TV  A  records  staging  areas.  Medical  records  of  employees  who 
have  filed  compensation  claim  records  are  maintained  by  TVA  for  10 
yean,  then  forwarded  to  the  Federal  Records  Center  for  permanent 
retention.  Medical  records  of  former  employees  are  retained  for  10 
years  (20  years  if  required  by  the  Occupational  Safety  and  Health  Act) 
following  the  date  of  the  last  medical  record  entry;  they  are  then 
destroyed  by  burying.  Records  of  applicants  and  othw  nonemployees 
are  retained  for  10  years  and  destroy^  by  burying. 

System  maaagerfs)  and  address:  Medical  Director.  Tennessee  Val¬ 
ley  Authority,  320  Edney  Building.  Chattanooga,  Tennessee  37401. 

Notificatloa  procedure:  Individuals  should  address  inquiries  to  the 
system  manager  named  above  or  to  the  medical  office  at  the  TVA 
facility  where  employed,  if  a  current  employee. 

Individuals  should  provide  their  full  name,  date  of  birth,  employ¬ 
ing  organization,  and  date  of  last  employment,  and  employee  com¬ 
pensation  case  number,  if  any.  Provision  of  social  security  number 
is  not  required  but  may  expedite  TVA's  response. 

Record  access  procedures:  Individuals  who  desire  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  or  ad¬ 
dress  their  inquiries  to  the  system  manager  named  above  or  the 
medical  office  at  the  TVA  facility  where  currently  employed. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains;  TVA  medical  staff;  private  physicians  and  medical  institu¬ 
tions;  Office  of  Workers’  Compensation  Programs;  TVA  personnel 
records,  other  health  agencies  a^  departments. 

TVA- 10 

System  name:  Employee  Statements  of  Employment  and  Financial 
Interests— TVA 

System  location:  Employment  Branch,  Division  of  Personnel, 
Tennessee  Valley  Authority,  Knoxville,  Tennessee  37902. 

Duplicate  copies  may  be  kept  in  division  directors’  offices. 

Categories  of  individuals  covered  by  the  system:  All  TVA  em¬ 
ployees  at  TVA  grade  M-8  and  above;  employees  at  TVA  grades 
M-S,  M-6,  and  M-7  in  positions  designated  by  ^e  General  Manager 
or  a  division  director  as  requiring  submission  of  a  statement;  every. 
TVA  consultant  who  is  a  “special  Government  employee;’’  every 
TVA  personal  service  contractor  who  is  a  “special  Government 
employee”  and  who  is  determined  to  be  an  “expert”  or  who  is 
otherwise  required  to  submit  a  statement. 

Categories  of  records  in  the  system:  Statement  of  employment  and 
financial  interests. 

Authority  for  maluteuance  of  the  system:  Executive  Order  11222; 
18  use  208;  Tennessee  Valley  Authority  Act  of  1933,  16  USC  831- 
831dd. 
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Routine  uses  of  records  maintained  in  the  system,  iucluding  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  To  refer,  where  there  is 
an  indication  of  a  violation  or  potential  violation  of  law,  whether 
criminal,  civil,  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  Federal,  state,  or  local,  charged  with  the  responsibUity  of 
investigating  and  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  or  order  issued 
pursuant  thereto. 

To  report  as  requested  to  the  Civil  Service  Commission  pursuant 
to  Executive  Order  10577  and  other  laws. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrlevability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  designated  by  the  General  Manager  to  review  state¬ 
ments  of  financial  interests  and  no  other  disclosure  is  permitted 
without  the  const  nt  of  the  General  Manager.  All  filing  systems  are 
locked  when  unattended. 

Retention  and  dbposal:  Records  are  retained  in  accordance  with 
established  records  retention  schedules. 

System  maaager(s)  and  addrem:  General  Manager,  Tennessee  Val¬ 
ley  Authority,  Knoxville,  Tennessee  37902. 

Notification  procedure:  Individuals  upon  whom  records  are  main¬ 
tained  in  this  system  of  records  are  aware  of  that  fact  by  having 
filed  a  statement.  However,  inquiries  may  be  addressed  to  the 
Chief.  Employment  Branch,  Tennessee  Valley  Authority,  Knox¬ 
ville.  Tennessee  37902.  Requests  should  include  the  individual’s  full 
name  and  employing  division. 

Record  access  procedures:  Individuals  wishing  to  gain  access  to 
information  about  them  in  this  system  of  records  should  contact  the 
Chief.  Employment  Branch,  Tennessee  Valley  Authority,  Knox¬ 
ville,  Tennessee  37902.  , 

Coatestiug  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Chief,  Employment  Branch.  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains. 

TVA— 11 

System  name:  Payroll  Records— TVA 

System  location:  TVA  Division  of  FinaQce,  Knoxville,  Tennessee 
37902.  Garnishment  files  are  located  at  the  Division  of  Law,  Knox; 
ville,  Tennessee  37902.  Duplicate  copies  of  sogie  records  may  also 
be  maintained  in  the  files  of  the  employii^  division;  National  Per¬ 
sonnel  Records  Center,  St.  Louis,  Missouri  63118. 

Categories  of  Individuals  covered  by  the  system:  All  employees 
and  personal  service  contractors  selected  for  certain  training  pro¬ 
grams. 

Categories  of  records  in  the  system:  Personal  identifying  informa¬ 
tion;  pay,  leave,  and  debt  claim  information. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  Internal  Revenue  Code; 
Fair  Labor  Standards' Act,  29  USC,  chapter  8;  5  USC,  chapter  63. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  report  earnings  and 
other  required  information  to  Federal,  state,  and  local  taxing 
authorities  as  required  by  law. 

To  report  earnings  to  the  Civil  Service  Retirement  System  for 
members  of  that  system. 

To  transmit  payroll  deduction  information  to  financial  institu¬ 
tions  and  employee  organizations. 

To  report  earnings  to  courts  when  punishments  are  served  or  in 
bankruptcy  or  wi^e  earner  proceedings. 

To  report  earnings  to  unions  for  those  crafts  on  which  TVA  con¬ 
tributions  to  union  welfare  or  pension  funds  are  based  on  earnings. 
Reports  of  hours  worited  are  made  to  unions  for  those  crafts  on 
which  such  TVA  contributions  are  based  on  hours  worked. 

To  report  earnings  to  the  Department  of  Housing  and  Urban 
Development,  state  welfare  agencies,  and  state  employment  securi¬ 
ty  offices  where  an  individual  has  made  a  claim  for  benefit  with 
such  agency. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedure. 
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To  provide  information  ai  requested  to  the  Civil  Service  Com¬ 
mission  pursuant  to  Executive  Order  10377  and  other  laws. 

To  refer,  where  there  it  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  that  matter. 

To  disclose  any  agency  of  the  Federal  Government  having  over¬ 
sight  or  review  authority  with  regard  to  TV  A  activities. 

For  use  in  litigation,  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

To  transfer  information  necessary  to  support  a  claim  for  life  in¬ 
surance  benefits  under  Federal  Employees  Group  Life  Insurance  to 
Office  of  Federal  Employees  Group  Life  Insurance. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

To  transfer  information  necessary  to  support  a  claim  for  health 
insurance  benefits  to  health  insurance  carriers. 

To  TVA  contractors  and  subcontractors  engaged  in  studies  and 
evaluations  to  TVA  payroll  and  personnel  management. 

To  union  representatives  exercising  their  responsibilities  under 
TVA  collective  bargaining  agreements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

StomtK  Records  are  maintained  on  magnetic  tape,  disc,  hard-copy 
printouts  and  in  file  folders. 

RetrlevabilHy:  Records  are  primarily  indexed  by  name.  They  may 
also  be  retrieved  by  reference  to  employing  organization,  date  of 
end  of  pay  period,  social  security  or  badge  number,  date  of  birth, 
sex,  job  title. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Filing  systems  are 
locked  when  unattended.  Remote  access  facilities  are  secured 
through  physical  and  system-based  safeguards. 

Retention  and  disposal:  File  folders  are  retained  for  three  years 
after  termination.  Time  sheets  are  retained  for  seven  years.  Payroll 
registers  are  retained  in  active  status  for  one  year,  transferred  to 
TVA  record  storage  for  five  years,  and  to  Federal  Records  Center 
for  an  additional  SO  years.  Magnetic  tapes  are  retained  for  one  year 
aher  termination. 

System  managers)  and  address:  Comptroller,  Tennessee  Valley 
Authority,  KnoxviUe,  Tennessee  37902. 

Notification  procedure:  Individuals  wishing  to  learn  if  information 
on  them  is  maintained  in  this  system  of  records  should  address 
inquiries  to  the  system  manager  named  above.  Requests  should  in¬ 
clude  the  individual's  full  name,  employing  organization,  and  date 
of  last  employment.  The  social  security  number  is  not  required  but 
may  expedite  TVA's  response. 

Record  access  procedures:  Individuals  seeking  access  to  informa¬ 
tion  on  them  in  this  system  of  records  should  contact  the  system 
manager  named  above. 

Contesting  record  procedures:  Individuals  seeking  to  amend  or 
correct  information  on  them  in  this  system  of  records  should  con¬ 
tact  the  system  manager  named  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
TVA  personnel  recoids;  employee's  supervisor,  for  report  of  hours 
worked. 

TVA— 12 

System  name:  Employee  Travel  Advance  Records— TVA 

System  location:  Division  of  Finance,  Tennessee' Valley  Authori¬ 
ty,  Knoxville,  Tennessee  37902. 

DupUcate  copies  of  these  records  jpay  also  be  maintained  in  the 
files  of  the  employee's  division. 

Categories  of  individuals  covered  by  the  system:  TVA  employees 
requesting  travel  advances. 


Categories  of  records  In  the  system:  Name,  address,  employing  or¬ 
ganization,  date  and  amount  of  travel  advance,  and  repayment  in¬ 
formation. 

Authority  for  maintenance  of  the  system:  5  USC  3701-5709,  and 
related  Federal  travel  regulations;  Tennessee  Valley  Authority  Act 
of  1933,  16  USC  831-831dd. 

Rontine  uses  of  records  maintained  in  the  system,  iacindiag  categ^ 
ries  of  nsers  and  the  pnrposes  of  snch  uses:  Information  in  this 
system  of  records  may  be  used: 

To  refer,  where  there  it  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

In  an  administrative  or  regulatory  proceeding  or  in  litigation  in¬ 
cluding  the  presentation  of  evidence  and  disclosure  to  opposing 
counsel  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  index  cards. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Files  are  supervised 
and  locked  when  unattended. 

Retention  and  disposal:  These  records  are  retained  permanently. 

Systsai  manageffa)  and  addreaK  Comptroller,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  system  manager  named  above. 
Requests  should  include  the  individual's  full  name  and  employing 
organization. 

Record  access  procedures:  Individuals  who  seek  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
TVA  disbursement  voucher  records. 

TVA-13 

System  name:  Employment  Applicant  Fild— TVA 

System  location:  Employment  Branch,  Tennessee  Valley  Authori¬ 
ty,  Basement,  Miller's  Building,  Knoxville,  Tennessee  37902;  area 
and  project  employment  offices;  Computing  Services  Branch. 
TVA.  Chattanooga.  Tennessee  37401. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  including  former  employees  seeking  reemployment. 

Categories  of  records  in  the  system:  Application  forms  and  related 
correspondence. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  3  USC  3101. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  individual’s 
application. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  sute,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

To  request  information  from  a  Federal,  state,  or  local  agency,  or 
private  individual  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  within  the  purposes  of  this  system  of  recordy. 

To  disclose  test  results  to  state  employment  services. 

To  provide  information  as  requested  to  Civil  Service  Commission 
pursuant  to  Executive  Orders  10430  and  10377,  and  other  law. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on 
that  matter. 
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PRIVACY  ACT  ISSUANCES 


For  use  in  litigatioa  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TV  A. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TV  A  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

PolldM  and  pracUcca  tor  storfang,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
disc,  printouts. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  All  filing 
systems  are  locked  when  unattended.  Remote  access  facilities  are 
secured  through  physical  and  system-based  safeguards. 

Retention  and  disposal:  Applications  are  kept  for  one  year  from 
last  indication  of  interest,  with  the  exception  of  apprenticeship  ap¬ 
plications,  which  are  kept  for  five  years. 

System  managcr(s)  and  address:  Director  of  Personnel,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Notifkatioa  procedure:  Individuals  wishing  to  learn  if  information 
on  them  is  maintained  in  this  system  of  records  should  address 
inquiries  to  Chief,  Employment  Branch,  Tennessee  Valley  Authori¬ 
ty,  Knoxville,  Tennessee  37902,  or  to  the  area  or  project  employ¬ 
ment  office  to  which  application  was  sent.  Requests  should  include 
the  individual's  full  name,  date  of  birth,  and  approximate  date  of 
application. 

Record  access  procedures:  Individuals  wishing  to  gain  access  to 
information  on  them  in  this  system  of  records  should  contact  the 
Chief,  Employment  Branch,  Tennessee  Valley  Authority,  Knox¬ 
ville,  Tennessee  37902,  or  the  area  or  project  employment  office  to 
which  the  application  was  sent.  Access  will  not  be  granted  to  in¬ 
vestigatory  material  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for  Federal  civilian  employ¬ 
ment,  Federal  contracts,  or  access  to  classified  information,  to  the 
extent  that  the  disclosure  of  such  material  would  reveal  the  identity 
of  a  source  who  furnished  information  to  the  Government  under  an 
express  promise  that  the  identity  of  the  source  would  be  held  in 
confidence,  or  prior  to  September  27,  1973,  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 

Access  will  not  be  granted  to  testing  or  examination  material 
used  solely  to  determine  individual  qualifications  for  appointment 
or  promotion  in  the  Federal  Service  the  disclosure  of  which  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  Chief,  Employment  Branch,  Tennessee  Val¬ 
ley  Authority,  Knoxville,  Tennessee  37902. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained;  educational  institutions,  employers,  and  other 
references;  state  employment  services. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  from  subsections  (d),  (eK4KH),  (fK2)  and  (3)  and  (4)  to 
the  extent  that  disclosure  of  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con¬ 
fidence,  or  prior  to  September  27,  1975,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence  and  to 
the  extent  that  disclosure  of  testing  or  examination  material  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process.  This  exemption  is  pursuant  to  section  3(kK5)  and  (6)  of  the 
Privacy  Act  of  1974  (5  USC  SS2a(k)(S)  and  (6))  and  TVA  regula¬ 
tions  at  18  CFR  301.24. 

TVA-14  , 

System  name:  Grievance  Records— TVA 

System  location:  Division  of  Personnel,  Tennessee  Valley 
Authority,  Knoxville,  Tennessee  37902. 

Duplicate  copies  are  also  maintained  in  the  files  of  the  division 
concerned  with  the  grievance. 


Categories  of  individnals  covered  by  the  system:  TVA  employees 
and  former  employees  who  have  formally  appealed  to  TVA  for  ad¬ 
justment  of  their  grievances. 

Categories  of  records  in  the  system:  Evidence  and  arguments  rele¬ 
vant  to  the  matter  giving  rise  to  the  grievance  and  related  cor¬ 
respondence. 

Authority  tor  maiatenaacc  of  the  system:  Tennessee  VaUey 
Authority  Act  of  1933,  16  USC  83l-831dd. 

Routiue  uses  of  records  maintaiaed  la  the  system,  iucludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  employee's 
grievance. 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TVA. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

To  request  information  from  a  Federal,  state,  or  local  agency  or 
private  individual  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  within  the  purposes  of  this  system  of  records. 

To  refer,  where  there  is  an  indication  of  a  violation  of  law, 
whether  criminal,  civil,  or  regulatory  in  nature,  to  the  appropriate 
agency,  whether  Federal,  state,  or  local  charged  with  the  responsi¬ 
bility  of  investigating  and  prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the  statute,  rule,  regulations,  or 
order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Director  of  Personnel,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Notification  procedure:  Individuals  who  have  filed  grievances  &re 
aware  of  that  fact.  Inquiries  may  however  be  addressed  to  the 
system  manager  named  above.  Requests  should  include  the  in¬ 
dividual's  full  name  and  employing  division. 

Record  access  procedures:  Individuals  who  have  filed  a  grievance 
have  been  provided  a  copy  of  the  record.  However,  an  individual 
may  gain  access  to  the  official  copy  of  the  record  by  contacting  the 
system  manager  named  above. 

Contesting  record  procedures:  The  contest,  amendment,  or  cor¬ 
rection  of  a  grievance  record  is  permitted  during  the  prosecution  of 
that  grievance.  However,  an  individual  may  address  requests  for 
amendment  or  correction  of  items  not  involved  in  prosecution  of 
the  grievance  to  the  system  manager  named  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
TVA  personnel  records;  statements  and  testimony  of  witnesses  and 
related  correspondence. 

TVA— 15 

System  name:  Land  Between  The  Lakes  Register  of  Hunter  Appli¬ 
cations— TVA 

System  location:  Land  Between  The  Lakes,  Tennessee  Valley 
Authority,  Golden  Pond,  Kentucky  42231;  Computing  Center,  Ten¬ 
nessee  Valley  Authority,  Chattanooga,  Tennessee  37^1. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
participation  in  managed  hunts  at  Land  Between  The  Lakes. 

Categories  of  records  in  the  system:  Personal  identifying  informa¬ 
tion  and  information  related  to  the  hunt. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  Executive  Order  6161. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  applicant. 

To  request  information  from,  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  licenses,  or  to  request 
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information  from  a  private  individual  to  the  extent  necessary  to  ob¬ 
tain  information  relevant  to  a  TV  A  decision  concerning  the  is¬ 
suance  of  a  license  to  hunt  or  any  other  privilege. 

To  provide  hunt  information  to  state  agencies  concerned  with 
wildlife  management  practices. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  card  files,  and 
computer  printouts. 

Retrlcvability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Files  are 
kept  in  secured  facilities. 

Retention  and  disposal:  Cards  are  maintained  for  one  year  before 
disposal.  Other  information  may  be  retained  indefinitely. 

System  maaagerfs)  and  addrem:  Director  of  Forestry,  Fisheries, 
and  Wildlife  Envelopment,  Tennessee  Valley  Authority,  Norris. 
Tennessee. 

NotWeatioa  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  their  inquiries  to  the  Manager,  Land  Between  The 
Lakes,  Tennessee  Valley  Authority.  Golden  Pond.  Kentucky  42231. 
Requests  should  include  the  individual’s  full  name  and  the  year  of 
the  application. 

Record  aceem  procedures:  All  information  maintained  in  this 
system  of  records  has  normally  been  supplied  by  the  subject  in¬ 
dividual.  However,  requests  for  access  may  be  directed  to  the 
Manager,  Land  Between  The  Lakes,  Tennessee  Valley  Authority. 
Golden  Pond,  Kentucky  42231. 

Coatestiag  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Manager,  L^nd  Between  The  Lakes, 
Tennessee  VaOey  Authority,  Golden  Pond,  Kentucky  42231. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained;  TVA  employees. 

TVA-W 

System  name:  Land  Between  The  Lakes  Register  of  Law  Viola¬ 
tions— TVA 

System  locatloB:  Land  Between  The  Lakes,  Tennessee  Valley 
Au^ority,  Patrol  Office,  Golden  Pond,  Kentucky  42231. 

Categories  of  individuals  covered  by  the  system:  Persons  cited  or 
arrested  for  violation  of  state  or  Federal  law  at  Land  Between  The 
Lakes. 

Categories  of  records  la  the  system:  Personal  identifying  informa¬ 
tion  and  information  related  to  the  investigation  and  disposition  of 
the  violation. 

Authority  for  mafastcnaace  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  K  USC  831-831dd;  18  lISC  7.  13;  Kentucky 
Revised  Statutes  150,  Chapter  43.  Kentucky  Act,  1974;  Tennessee 
Public  Acts  1972,  Chapter  SS2. 

Rontiae  uses  of  records  maiataiacd  la  the  system,  incladiag  categ^ 
rks  of  asers  and  the  purposes  ef  sach  uses:  To  refer,  where  there  is 
an  indication  of  a  violation  or  potential  violation  of  law.  whether 
criminal,  civil,  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  Federal,  state,  or  local,  charged  with  the  responsibiUty  of 
investigatiag  and  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  or  order  issued 
pursuant  hereto. 

In  litigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery. 

To  provide  criminal  history  information  to  criminal  justice  agen¬ 
cies  and  to  Federal  agencies  conducting  authorized  security  in¬ 
vestigations. 

Policies  aad  practices  for  storiag,  rctrieviag,  acccsslag,  rctaiaiag, 
aad  dlspasiag  of  records  la  the  eystem: 

Storage:  Records  arc  maintained  on  cards. 

Rctrlevahility:  Records  are  indexed  by  name. 


Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  All  filing 
systems  are  locked  when  unattended. 

Rctcatioa  aad  disposal:  Records  are  kept  indefinitely. 

System  maaagerfs)  and  addrem:  Chief,  Administrative  and  Protec¬ 
tive  Services,  Land  Between  The  Lakes,  Tennessee  Valley 
Authority,  Golden  Pond.  Kentucky  42231. 

NotifkatioB  procedure:  This  system  of  records  has  been  exempted 
from  this  provision  pursuant  to  section  3(jK2)  of  the  Privacy  Act  of 
1974  (5  USC  552a(jK2))  and  TVA  regulaUons  at  18  CFR  301.23. 

Record  accem  procedures:  This  system  of  records  has  been  ex¬ 
empted  from  this  provision  pursuant  to  section  3(K2)  of  the  Privacy 
Act  of  1974  (5  USC  552a(jK2))  and  TVA  regubUons  at  18  CFR 
301.23. 

Contestlag  record  procedures:  This  system  of  records  has  been 
exempted  from  this  provision  pursuant  to  section  3(jK2)  of  the 
Privacy  Act  of  1974  (3  USC  552a(jX2))  and  TVA  regubtions  at  18 
CFR  301.23. 

Record  source  categories:  This  system  of  records  has  been  ex¬ 
empted  from  tius  provision  pursuant  to  section  3(jK2)  of  the  Priva¬ 
cy  Act  of  1974  (3  USC  332a(jK2))  and  TVA  regubtions  at  18  CFR 
301.23. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
u  exempt  from  subsections  (cX3).  (cX4),  (d),  (eXD.  (eX2),  (eX3), 
(eX4XG)  and  (H)  and  (D.  (eX3),  (f).  (g),  and  (h)  of  section  3  of  the 
Privacy  Act  of  1974  pursuant  to  section  3(jX2)  of  the  Privacy  Act  (3 
USC  332a(jX2))  and  TVA  regubtions  at  18  CFR  301.23. 

TVA-17 

System  name:  Management  Appraisal  Records— TVA 

System  locatloa:  Records  in  tlus  system  are  located  in  the  files  of 
the  division  where  the  individual  b  employed;  Division  of  Person¬ 
nel,  Knoxville.  Tennessee  37902. 

Categories  of  bdividuab  covered  by  the  system:  TVA  Management 
Schedule  employees  and  those  showing  potential  managerial  talent. 

Categories  of  records  in  the  system:  Performance  evaluations  and 
other  job-rebted  information. 

Authority  for  mabteuance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd. 

RoutiBC  uses  of  records  maintaiued  hi  the  system,  includbg  catego¬ 
ries  of  asers  aad  the  purposes  of  sach  ases:  None. 

Policies  aad  practices  for  storing,  retrievbg,  accessbg,  retainiag, 
aad  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders.  * 

RctrfevabiUty:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access. 

Retendoa  and  disposal:  Records  are  duposed  of  in  accordance 
with  established  TVA  records  retention  schedules. 

System  managerfs)  aad  addrem:  Director  of  Personnel.  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Nodficatioa  procedure:  Individuals  wishing  to  determine  if  infor¬ 
mation  on  them  is  maintained  in  thb  system  of  records  should  ad¬ 
dress  inquiries  to  the  director  of  the  division  where  employed. 

Record  accem  procedures:  Individuals  seeking  access  to  informa¬ 
tion  on  them  in  thb  system  of  records  should  contact  their  divbion 
director. 

Coatestiag  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  thb  system  should 
direct  their  request  to  theb  divbion  director. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained;  the  individual’s  supervisor;  TVA  personnel  records. 

TVA— 18 

System  name:  Employee  Supplementary  Vacancy  Announcement 
Records— TVA 

System  iocatioB:  Employment  Branch,  Divbion  of  Personnel. 
Tennessee  VaOey  Authority.  Knoxville,  Tennessee  37902;  area  em¬ 
ployment  offices  in  Knoxville.  Chattanooga,  and  Nashville.  Ten¬ 
nessee,  and  Muscle  Shoab,  Abbama;  divbion  personnel  offices. 

Categoria  of  iadhridnab  covered  by  the  system:  Employees  apply¬ 
ing  for  pbcement  in  announced  vacant  positions. 

Categories  of  records  in  the  system:  Applications  and  supporting 
material  submitted  by  employee. 
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PRIVACY  ACT  ISSUANCES 


Authority  for  malatcuaBcc  of  the  tyttem:  Executive  Order  11478; 
Equal  Employment  Opportunity  Act  of  1972,  Pub.  L.  92-261,  86 
Stat.  103;  S  USC  3101;  Tennessee  Valley  Authority  Act  of  ]933,  16 
use  831-831dd. 

Routine  uses  of  records  maintained  in  the  tyttem,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  parties,  their 
representatives,  and  Commission  representatives  in  Civil  Service 
Commission  proceedings  to  support  administrative  action  by  TVA. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

In  litigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievabilhy:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Records  are  main¬ 
tained  in  secured  facilities. 

RetentioB  and  disposal:  Records  are  disposed  of  in  accordance 
with  esublished  TVA  records  retention  schedules. 

System  managcr(s)  and  address:  Director  of  Personnel,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Notlficatioa  procedure:  Individuals  upon  whom  records  are  main¬ 
tained  in  this  system  are  aware  of  that  fact  through  filing  an  appli¬ 
cation.  However,  inquiries  may  be  addressed  to  the  Chief,  Employ¬ 
ment  Branch,  Tennessee  Valley  Authority,  Knoxville,  Tennessee 
37902.  Requests  should  include  the  individual's  full  name,  position 
applied  for,  and  location  of  job. 

Record  access  procedures:  Individuals  upon  whom  records  are 
maintained  in  this  system  have  supplied  all  information  in  this 
system.  However,  requests  for  access  may  be  addressed  to  the 
Chief,  Employment  Branch,  Tennessee  Valley  Authority,  Knox¬ 
ville,  Tennessee  37902. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Chief,  Employment  Branch,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Record  source  categories:  The  individual  upon  whom  the  record  is 
maintained. 

TVA— 19 

System  name:  Consultant  and  Personal  Service  Contractor 
Records— TVA 

System  location:  Personnel  Files,  Tennessee  Valley  Authority, 
Knoxville,  Tennessee  37902. 

Payment  records  are  located  at  these  TVA  Division  of  Finance 
offices:  Knoxville,  Tennessee  37902;  285  Haney  Building,  Chat¬ 
tanooga,  Tennessee  37401;  Service  Building,  Muscle  Shoals. 
Alabama  35660. 

Records  related  to  personal  service  contractors  employed  under 
the  Comprehensive  Employment  and  Training  Act  of  1973,  Pub.  L. 
93-203,  are  located  at  TVA  Division  of  Forestry,  Fisheries,  and 
Wildlife  Development  offices  in  Norris,  Tennessee,  and  Land 
Between  The  Lakes,  Golden  Pond.  Kentucky  42231. 

Duplicate  copies  of  some  records  may  be  kept  in  the  files  of  the 
employing  division. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
provide  services  to  TVA;  participants  in  TVA-state  employment 
programs;  and  participants  in  other  special  employment  programs. 

Categories  of  records  in  the  system:  The  Division  of  Personnel 
maintains  contracts,  records  of  the  qualifications  of  the  contractor, 
and  related  correspondence.  For  public  service  employment,  pro¬ 
gram  participants  the  Division  of  Personnel  maintains  information 
related  to  job  placement  such  as  test  scores,  interest  inventories, 
and  supervisor’s  evaluations.  Payment  information  is  maintained  by 
the  Division  of  Finance. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  Comprehensive  Employ¬ 
ment  and  Training  Act,  Pub.  L.  93-203,  87  Stat.  839;  Executive 
Order  11222;  Executive  Order  10450;  Executive  Order  10577;  provi¬ 
sions  of  5  USC.  applicable  to  employment  with  TVA;  Internal 
Revenue  Code. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  transmit  reports  as 
requested  to  the  Civil  Service  Commission  pursuant  to  5  USC  3323, 
Executive  Orders  10577  and  10450,  and  other  laws. 

To  report  earnings  information  to  the  Internal  Revenue  Service 
and  the  Social  Security  Administration. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  a  contractor  or  consultant. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law.  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulations,  or  order  issued  pursuant  thereto. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

To  transmit  to  the  appropriate  state  contracting  agency  reports  of 
hours  worked  by  participants  in  the  public  service  employment  pro¬ 
gram.  and  to  request  reimbursement. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  Employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on 
that  matter. 

To  provide  the  following  information  to  a  prospective  employer 
of  a  TVA  or  former  TVA  consultant  or  personal  service  contractor: 
job  descriptions,  dates  of  employment,  and  reason  for  separation. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposlag  of  records  la  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  magnetic  tape. 

Retrievability:  Records  are  indexed  by  name  or  voucher  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  All  filing  systems 
are  locked  when  unattended. 

Retention  and  disposal:  Records  are  disposed  of  periodically  as 
appropriate. 

System  managerls)  and  addrem:  Director  of  Personnel,  Tennessee 
Valley  Authority.  Knoxville,  Tennessee  37902. 

NotlfkatioB  procedure:  Individuals  wishing  to  know  if  records  on 
them  are  maintained  in  the  system  should  address  inquiries  to  the 
system  manager  named  above.  Requests  shall  include  the  in¬ 
dividual’s  fuU  name,  employing  or  contracting  division,  and 
whether  the  individual  was  a  participant  in  the  public  service  em¬ 
ployment  program.  Social  security  numbers  are  not  required  but 
may  expedite  TVA’s  response. 

Record  access  procedures:  Individuals  wishing  to  gain  access  to 
information  on  them  in  this  system  of  records  should  contact  the 
system  manager  named  above.  Access  will  not  be  granted  to  in¬ 
vestigatory  material  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for  Federal  civilian  employ¬ 
ment,  Federal  contracts,  or  access  to  classified  information,  to  the 
extent  that  the  disclosure  of  such  material  would  reveal  the  identity 
of  a  source  who  furnished  information  to  the  Government  under  an 
express  promise  that  the  identity  of  the  source  would  be  held  in 
confidence,  or  prior  to  September  27,  1975,  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
Access  will  not  be  granted  to  testing  or  examination  material  used 
solely  to  determine  individual  qualifications  for  appointment  or 
*  promotion  in  the  Federal  Service  the  disclosure  of  which  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 
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Record  source  categories:  Individual  to  whom  the  record  pertains; 
educational  institutionse  former  employers,  and  other  reference 
sources;  state  employment  services;  supervisors  and  other  TVA 
personnel  or  personnel  records;  medical  officers;  other  Federal 
agencies. 

In  addition  to  the  above  sources,  security  suitability  investigatory 
files  contain  information  from  law  enforcement  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  from  subsections  (d),  (eK4KH),  (fK2)  and  (3)  and  (4)  to 
the  extent  that  disclosure  of  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con- 
hdence,  or  prior  to  September  27,  1973,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  and  to 
the  extent  that  disclosure  of  testing  or  examination  material  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process.  This  exemption  is  pursuant  to  section  3(kK5)  and  (6)  of  the 
nivacy  Act  of  1974  (S  USC  352a(k)(S)  and  (6))  and  TVA  regula¬ 
tions  at  18  CFR  301.24. 

TVA— 20 

System  name:  Prospective  Condemnation  Witness  File— TVA 

System  locathm:  Division  of  Property  and  Services,  Tennessee 
Valley  Authority,  at  the  following  locations: 

406  Edney  Building,  Chattanooga,  Tennessee  37401;  Computing 
Center,  Chattanooga,  Tennessee  37401. 

Categories  of  ladhldnals  covered  by  the  system:  Individuals  em¬ 
ployed  on  contractual  basis  by  TVA  who  are  knowledgeable  in  real 
estate  appraisal. 

Categories  of  records  In  the  system:  Personal  identifying  informa¬ 
tion;  qualifications  and  experience  in  appraisal. 

Aatborlty  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act,  16  USC  831-83ldd. 

Routine  nses  of  records  maintained  In  the  system,  Including  entego- 
rtes  of  users  and  the  purposes  of  such  uses:  None. 

Polleles  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  on  mdex  cards  and  magnetic 
tape. 

RetrlevablUty:  Records  in  this  system  arc  indexed  by  name,  so¬ 
cial  security  number,  county  and  state  of  work. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  System 
files  are  kept  locked  when  unattended. 

Retention  and  disposal:  Records  are  kept  for  the  period  of  time 
the  individual  is  available  to  serve  as  a  witness. 

System  managerfs)  and  address:  Director  of  Property  and  Ser-  I 
vices,  109  West  Cumberland  Building,  Knoxville,  Tennessee  37902. 

Notification  procedure:  Individuals  on  whom  records  in  this 
system  are  maintained  are  aware  of  that  fact  through  their  work  for 
TVA.  However,  inquiries  may  be  addressed  to  the  Supervisor  of 
Appraisals,  Land  Branch,  Tennessee  Valley  Authority,  406  Edney 
Budding,  Chattanooga,  Tennessee  37401.  Individuals  should  provide 
their  full  name  and  the  county  and  state  in  which  they  have  done 
appraisal  work. 

Record  access  procedures:  Requests  for  access  should  be  directed 
to  the  Supervisor  of  Appraisals,  Land  Branch,  Tennessee  Valley 
Authority,  406  Edney  Building,  Chattanooga,  Tennessee  37401. 

Contesting  record  procedures:  Individuals  desir^  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Supervisor  of  Appraisals,  Land  Branch, 
Tennessee  Valley  Authority,  406  Edney  Building,  Chattanooga, 
Tennessee  37401. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained;  TVA  employees  who  have  worked  with  the  individual. 

TVA— 21 

System  nmaa:  OEDC  Quality  Assurance  Personnel  Records— TVA 

System  locatloa:  Office  of  Epsineering  Design  and  Construction, 
Tennessee  Valley  Authority,  at  the  following  locations:  400  Fidelity 
Bank  Building,  Knoxville,  Tennessee  379^  802  Walnut  Street, 
Knoxville,  Tennessee  37902;  200  Mercantile  Building,  Knoxville, 
Tennessee  37902;  Singleton  Marine  Way,  Alcoa,  Tennessee  37701;  617 
Walnut  Street,  i^xville,  Tenneaaee  37902. 

Records  for  employees  at  a  TVA  nuclear  power  plant  are  main¬ 
tained  in  the  office  of  Supervisor,  Quality  Assurance,  of  Quality 
Control  Units  at  that  TVA  nuclear  power  plant. 


Categories  of  Individuals  covered  by  the  system:  Employees  or 
former  employees  involved  in  quality  assurance  or  quality  control 
work. 

Categories  of  records  in  the  system:  Information  related  to  the 
qualifications  of  employees. 

Authority  for  maintenance  of  the  system:  Energy  Reorganization 
Act  of  1974,  Pub.  L.  93-438,  88  Sut.  1233  as  implemented  at 
Nuclear  Regulatory  Commission  Regulatory  Guide  1.38. 

Tennessee  Valley  Authority  Act  of  1933,  16  USC  83l-831dd. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Nuclear  Regulato¬ 
ry  Commission  or  its  authorized  representatives  for  inspection  or 
evaluation  of  TVA  Quality  Assurance  procedures. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  employee. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on 
that  matter. 

In  litigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery. 

To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TVA. 

To  the  parties,  their  repnsentatives,  and  Commisiion  repreaenU- 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safegnards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  All  filing 
systems  are  locked  when  unattended. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 

System  manager(s)  and  address: 

Manager,  Engineering  Design  and  Construction 
Tennessee  V^ey  Authority 
Knoxville,  Tennessee  37902 

Notl&atlon  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  Quality  Assurance  Managers,  Office 
of  Engineering  Design  and  Construction,  Tennessee  Valley  Authori¬ 
ty,  Knoxville,  Tennessee  37902.  Inquiries  should  include  the  in¬ 
dividual's  full  name  and  employing  organization. 

Record  access  procedures:  Individuals  who  desire  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  the 
Quality  Assurance  Managers,  Office  of  Engineering  Design  and 
Construction,  Tennessee  Valley  Authority,  Knoxville,  Tennessee 
37902. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Quality  Assurance  Managers,  Office  of 
Engineering  Design  and  Construction,  Tennessee  Valley  Authority, 
Knoxville,  Tennessee  37902. 

Record  sonree  categories:  The  individual  on  whom  the  record  is 
mainuined. 

TVA  personnel  records. 
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Systems  exempted  (rom  certain  provisions  of  the  act:  This  system 
of  records  is  exempt  from  subsection  (d);  (eK4)<H);  (f)(2),  (3),  and 
(4),  to  the  extent  that  disclosure  of  material  would  reveal  the  identi¬ 
ty  of  a  source  who  furnished  information  to  the  Government  under 
an  express  promise  that  the  identity  of  the  source  would  be  held  in 
confidence,  or  prior  to  September  27,  1975,  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
The  exemption  is  pursuant  to  section  3(kK5)  of  the  Privacy  Act  of 
1974  (5  use  552a(kX5))  and  fVA  regulations  at  18  CFR  301.24. 

TVA-22 

System  name:  Questionnaire— Farms  in  Vicinity  of  Proposed 
Nuclear  Power  Plant— TV  A 

System  location:  Agricultural  Resource  Development  Branch, 
Division  of  Agricultural  Development,  Tennessee  Valley  Authority, 
Muscle  Shoals,  Alabama  35660. 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
whom  TV  A  purchases  land  for  proposed  nuclear  plant;  individuals 
having  vegetable  gardens,  irregated  land,  dairy  cows,  and  milk 
goats  within  2-mile  radius  of  proposed  plant  site. 

Categories  of  records  in  the  system:  Personal  identifying  informa¬ 
tion  and  information  related  to  agriculture,  milk  consumption, 
water  resources,  and  farm  product  value. 

This  information  is  not  used  for  making  determinations  about  the 
rights,  benefits,  or  privileges  of  any  individual. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  83I-831dd;  National  Environmental 
Policy  Act,  Pub.  L.  91-190,  83  Stat.  852;  Energy  Reorganization  Act 
of  1974,  Pub.  L.  93-438,  88  Stat.  1233. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  used  in  developing  environmental  evaluations 
and  impact  statements.  Certain  relevant  but  nonsensitive  informa¬ 
tion  may  be  disclosed  in  these  statements.  Information  may  also  be 
used: 

In  administrative  and  licensing  proceedings  including  the  presen¬ 
tation  of  evidence  and  disclosure  to  opposing  counsel  in  the  course 
of  discovery. 

To  disclose  to  any  agency  of  the  Federal  Government  having 
oversight  or  review  authority  with  regard  to  TV  A  activities. 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

Polklcf  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  assigned  number 'and  aeri¬ 
al  photo  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Files  are  kept  in 
secured  facilities. 

Retention  and  disposal:  Records  are  maintained  indefinitely  or  for  the 
life  of  the  plant. 

System  manager(s)  and  address:  Diiector  of  Agricultural  Develop-  ' 
ment,  Tennessee  Valley  Authority,  Muscle  Shoals,  Alabama  35660. 

Notification  procedure:  Individuals  on  whom  information  is  main¬ 
tained  in  this  system  are  aware  of  that  fact  through  response  to  the 
questionnaire.  However,  inquiries  may  be  addressed  to  the  system 
manager  named  above.  Requests  should  include  the  individual’s  full 
name,  farm  address,  and  approximate  date  of  survey. 

Record  accc«  procednrea:  Individuals  on  whom  information  is 
maintained  in  this  system  have  supplied  all  such  information.  How¬ 
ever,  requests  for  access  may  be  directed  to  the  system  manager 
named  above. 

Contesting  record  procedures:  Individuals  desiring  to  amend  infor¬ 
mation  about  them  maintained  in  this  system  should  direct  their 
request  to  the  system  manager  named  above. 

Record  source  categories:  Individual  about  whom  the  record  is 
maintained. 

TVA— 23 

System  name:  Radiation  Dosimetry  Personnel  Monitoring  Records- 
TVA 

System  location:  Division  of  Environmental  Planning,  Tennessee 
Valley  Authority,  River  Oaks  Building,  Muscle  Shoals,  Alabama 
35660. 

Categories  of  individuals  covered  by  the  system:  Employees, 


former  employees,  and  visitors'  who  might  be  exposed  or  are  ex¬ 
posed  to  radiation  while  in  TVA  installations. 

Categories  of  records  in  the  system:  Information  on  the  magnitude 
of  exposure  at  TVA  installations;  exposure  prior  to  employment. 

Authority  lor  maintenance  of  the  system:  Energy  Reorganization 
Act  of  1974,  Pub.  L.  93-438,  88  Stat.  1233. 

10  CFR  19.  20. 

Tennessee  Valley  Authority  Act  of  1933,  16  USC  831-83ldd. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Nuclear  Regulato¬ 
ry  Commission  for  its  use  in  evaluating  TVA  hazard  control  mea¬ 
sures. 

In  litigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery. 

To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TVA. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name,  film  badge  number. 
Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Files  are  kept  in 
secured  facilities. 

Retention  and  disposal:  These  records  arc  retained  permanently. 
System  manager(s)  and  address: 

Director  of  Environmental  Planning 
Tennessee  Valley  Authority 
Chattanooga,  Tennessee  37401 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  system  manager  named  above. 
Requests  should  include  the  individuals  full  name  and  whether  or 
not  a  TVA  employee. 

Record  acceu  procedures:  Individuals  who  desire  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  Individuals  to  whom  the  record  per¬ 
tains;  TVA  personnel  conducting  radiation  monitoring  programs. 

TVA— 24 

System  name:  Reforestation,  Erosion  Control,  and  Plantation  Case 
History  Record— TVA 

System  location:  Division  of  Forestry,  Fisheries,  and  Wildlife 
Development,  Forestry  Building,  Norris,  Tennessee  37828. 

Categories  of  individuals  covered  by  the  system:  Private  lan¬ 
downers  involved  in  early  TVA-Civilian  Conservation  Corps  tree 
planting  programs. 

Categories  of  records  in  the  system:  Forest  acreage,  performance, 
and  yield  information. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  Executive  Order  6161. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  file  cards. 

Retrievability:  Records  are  indexed  by  state,  county,  and  name. 
Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Building  is 
locked  when  unattended. 

Retention  and  disposal:  This  information  is  kept  permanently  for 
archival  purposes. 

System  manager(s)  and  address:  Director  of  Forestry.  Fisheries, 
and  Wildlife  Development,  Forestry  Building,  Norris,  Tennessee 
37828 
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Notlfkation  procedure:  Individuals  on  whom  records  are  main¬ 
tained  are  aware  of  that  fact  through  participation  in  the  program. 
However,  inquiries  may  be  addressed  to  the  system  mana|er.  In¬ 
dividuals  should  provide  their  full  name,  state,  and  county  of  re¬ 
sidence. 

Record  access  procedures:  Individuals  who  desire  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  address  their 
inquiries  to  the  system  manager. 

Contesting  record  procednrcs:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains;  state  forestry  personnel;  TVA  surveys. 

TVA-2S 

System  name:  Rehabilitation  and  Career  Planning  Records-TVA 
System  location:  Division  of  Personnel,  Tennessee  Valley 
Authority,  Knoxville,  Tennessee  37902,  and  division  personnel  of¬ 
fices. 

Categories  of  individuals  covered  by  the  system:  Employees, 
former  employees,  applicants. 

Categories  of  records  in  the  system:  Medical,  counseling,  and  em¬ 
ployment-related  information. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  Rehabilitation  Act  of 
1973,  Pub.  L.  93-112;  Vietnam  Era  Veterans’  Readjustment 
'Assistance  Act  of  1974,  Pub.  L.  93-508. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and^he  purposes  of  such  uses:  To  vocational  rehabilita¬ 
tion  agencies  and  private  physicians  to  aid  in  treatment,  rehabilita¬ 
tion,  and  placement  assistance. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  employee,  former  employee,  or  applicant. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on 
that  matter. 

To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TVA. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

In  litigation  including  presentation  of  evidence  and  disclosure  to 
opposing  counsel  in  course  of  discovery. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

Polkict  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievabiiity:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Filing  systems  are 
locked  when  unattended. 

Retentloo  and  disposal:  Records  are  retained  indefinitely. 

System  managerfs)  and  addrem:  Director  of  Personnel,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Notificatioa  procedure:  Individuals  wishing  to  determine  if  infor¬ 
mation  on  them  is  maintained  in  this  system  of  records  should  ad¬ 
dress  inquiries  to  the  system  manager  named  above. 

Record  access  procedures:  Individuals  who  seek  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 


Record  source  categories:  Individual  to  whom  the  record  pertains; 
vocational  rehabilitation  agencies;  educational  institutions,  former 
employers,  and  other  reference  sources;  physicians;  veterans 
Veterans  Administration;  Office  of  Workers  Compensation  Pro- 


System  name:  Retirement  System  Records— TVA 

System  locathm:  TVA  Retirement  System.  Knoxville.  Tennessee 
37902 

Categories  of  iadividuals  covered  by  the  system:  Active  members 
of  the  TVA  Retirement  System;  TVA  employees  who  are  members 
of  the  Civil  Service  Retirement  System;  relatives  and  beneficiaries 
receiving  payment  from  TVA  Retirement  System;  former  TVA  em¬ 
ployees,  terminated  for  six  years  or  less. 

Categories  of  records  ia  the  system:  Personal  identifying  informa¬ 
tion;  retirement,  benefit,  and  investment  information;  related  cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-83Idd;  Internal  Revenue  Code. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  report  earnings  to  the 
Internal  Revenue  Service. 

To  supply  information  on  coverage  to  Blue  Cross-Blue  Shield  of 
Tennessee,  Provident  Life  Insurance  Company,  and  other  in¬ 
surance  carriers. 

To  disclose  information  to  actuarial  firms  for  valuation  and  pro¬ 
jecting  benefits. 

To  disclose  information  to  the  Medical  Board  of  the  TVA  Retire¬ 
ment  System  for  determinations  related  to  disability  retirement. 

To  certify  insurance  status  to  the  Civil  Service  Commission  and 
the  Office  of  Federal  Employees  Group  Life  Insurance. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  a  system  member. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  within  the  purpose  of  this  system  of  records. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  issuance  of  any  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

Polkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape  and  in  file  fol¬ 
ders. 

Retrievabiiity:  Records  are  indexed  by  name,  sex.  date  of  birth, 
address,  social  security  number,  active  member  number,  retirement 
number,  or  salary. 

Safeguards:  Records  in  this  system  are  maintained  in  locked  files 
or  safes,  in  secure  facilities.  Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Retention  periods  vary  from  three  years 
to  permanent,  depending  on  the  nature  of  the  information  and  the 
medium  in  which  they  are  stored. 

System  managerfs)  and  addrem: 

Chief,  Retirement  Services  Branch 
Division  of  Rnance 
Tennessee  Valley  Authority 
Knoxville,  Tennessee  37902  - 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  t^  system  of  records 
should  address  inquiries  to  the  system  manager  named  above. 
Inquiries  should  include  the  individual’s  full  name  and  date  of  birth. 
The  social  security  number  is  not  required  but  will  expedite  TVA’s 
response. 

Record  accem  procednrcs:  Individuals  who  desire  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above. 
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CoDtestiag  record  procedures:  Individuals  wishing  to  correct  or 
amend  information  maintained  on  them  in  this  system  should  ad¬ 
dress  inquiries  to  the  system  manager  named  above. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained;  TV  A  personnel  and  payroll  records. 

TVA— 27 

System  name:  Test  Demonstration  Farm  Records— TVA. 

System  location:  Division  of  Agricultural  Development.  Tennes¬ 
see  Valley  Authority.  Test  and  Demonstration  Branch,  Muscle 
Shoals.  Alabama  356M. 

Categories  of  individuals  covered  by  the  system:  Fanners  located 
outside  the  Tennessee  Valley  participating  in: 

Rapid  adjustment  demonstration  farm  program. 

Unit  test-demonstration  farm  program. 

Fertilizer  technology  farm  program. 

Enterprise  farm  program. 

Categories  of  records  in  the  system:  Agricultural,  income,  invest¬ 
ment.  labor,  and  food  data. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd. 

Routine  uses  of  records  maintained  in  the  system,  including  entego- 
ries  of  users  and  the  purposes  of  such  uses:  To  request  information 
from  a  government  agency  or  private  individual  where  such  infor¬ 
mation  may  be  relevant  to  providing  additional  assistance  under 
this  program. 

To  disclose  to  state  extension  services  and  the  U.S.  Department 
of  Agriculture  for  use  in  program  evaluation  and  in  assistance  to 
program  participants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retnining, 
and  disposing  of  records  in  the  system: 

Stor^e:  Records  are  maintained  in  files,  magnetic  tapes,  cards, 
and  printouts. 

Retrievability:  Records  are  indexed  by  an  assigned  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Files  are  kept  in 
secured  facilities  and  locked  when  unattended. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Director  of  Agricultural  Dev'elop- 
ment,  Tennessee  Valley  Authority,  Muscle  Shoals,  Alabama  3S660. 

Notification  procedure:  Individuals  seeking  access  to  information 
about  them  in  this  system  of  records  should  contact  the  system 
manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  Information  in  this  system  is  solicited 
from  the  individual  to  whom  the  record  pertains  by  state  extension 
services  and  universities. 


TVA— 28 

System  name:  Wildland  Owner  Survey  Records— TVA 

System  iocation:  Division  of  Forestry.  Fisheries,  and  Wildlife 
Development,  Forestry  Building,  Tennessee  Valley  Authority.  Nor¬ 
ris,  Tennessee  37828. 

Categories  of  individuals  covered  by  the  system:  Private  lan¬ 
downers,  agencies,  and  corporations  owning  wildlands  in  Valley  re¬ 
gion  and  participating  in  TVA  wildland  resource  management 
demonstration  program. 

Categories  of  records  in  the  system:  Personal,  financial,  and  land 
resource  information  pertinent  to  wildland  resource  planning.  The 
information  in  this  system  is  not  used  by  TVA  in  the  determination 
about  the  rights,  benefits,  or  privileges  of  the  individual. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  |6  USC  831-83Idd;  Executive  Order  6161. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Evaluated  information  is 
supplied  to  state  forestry  personnel  for  use  in  assisting  the  lan¬ 
downer. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Records  are  maintained  on  punched  cards,  magnetic 
tape,  hard  copy  printouts,  and  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safegnards:  Access  to  and  use  of  these  records  are  limited  to 
,  those  persons  whose  official  duties  require  such  access.  All  filing 
systems  are  locked  when  unattended. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  maaager(s)  and  address:  Director  of  Forestry,  Fisheries, 
and  Wildlife  Development,  Forestry  Building,  Tennessee  Valley 
Authority.  Norris.  Tennessee  37828 

Notificatioa  procedure:  Individuals  on  whom  information  is  main¬ 
tained  are  aware  of  that  fact  through  participation  in  the  program. 
However,  inquiries  may  be  addressed  to  the  system  manager.  In¬ 
dividuals  should  provide  their  full  name  and  state  of  residence. 

Record  access  procedures:  Individuals  on  whom  records  are  main¬ 
tained  have  been  provided  copies  of  all  information  in  that  record. 
However,  requests  for  access  may  be  directed  to  the  system 
manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains  provides  the  information  to  state  forestry  personnel.  The  in¬ 
formation  is  evaluated  by  TVA  and  returned  to  the  state  forestry 
personnel  who  utilize  the  information  in  evaluated  form  to  assist 
the  landowner. 

TVA— 29 

System  name:  Electricity  Use,  Rate,  and  Service  Study 
Records— TVA. 

System  location:  Division  of  Power  Utilization.  Tennessee  Valley 
Authority,  Chattanooga.  Tennessee  37401. 

Categories  of  iadivhinab  covered  by  the  system:  Individuals  resid¬ 
ing  in  households  which  are  participating  in  electricity  use,  rate,  or 
service  studies. 

Categories  of  records  in  the  system:  Information  about  an  in- 
dividud’s  income,  employment,  family  size,  characteristics  of  his 
dwelling  including  type  of  heating  and  cooling  systems  and  number 
and  kind  of  appliances,  and  other  characteristics  of  study  partici¬ 
pants  relevant  to  patterns  of  residential  electrical  use. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  U.S.C.  83I-83ldd. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  distributor  assist¬ 
ing  TVA  in  the  survey  to  enable  employees  of  the  distributor  to 
help  TVA  with  the  survey  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
and  discs. 

RetrievabilRy:  Records  are  indexed  by  an  identification  number 
assigned  to  each  household. 

Safegnards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  All  filing 
9  systems  are  locked  when  unattended. 

Retentioa  and  disposal:  Survey  information  will  be  retained  until 
completion  of  the  program  and  for  two  years  thereafter. 

Systmn  managerfs)  and  addrem:  Director.  Division  of  Power 
Utilization,  Tennessee  Valley  Authority,  Chattanooga,  Tennessee 
37401. 

Notificatioa  procedure:  Individuals  about  whom  information  is 
maintained  in  ^s  system  of  records  are  aware  of  that  fact  through 
participation  in  the  program.  However,  inquiries  may  be  addressed 
to  the  system  manager  named  above.  Requests  should  include  the 
individu^’s  full  name  and  address. 


I 


Record  accem  procedures:  Requests  for  access  may  be  directed  to 
the  system  manager  named  above. 

Contestiag  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  The  information  in  this  system  is  sol¬ 
icited  from  the  individual  to  whom  the  record  pertains. 
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UNITED  STATES  INFORMATION 
AGENCY 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

Purauant  to  the  Privacy  Act  of  1974  (PuMk  Law  93-579),  section 
S52a(eK4),  the  United  States  Information  Agency  hereby  publishes 
the  second  Annual  Compilation  of  systems  of  records  maintained 
by  the  Agency.  The  first  Annual  Compilation  (rf  records  systems 
was  published  in  the  Federal  Remter  on  September  23,  1976,  (41 
FR  41884).  Additions  and  amenoments  to  the  systems  of  records 
were  published  in  the  Federal  Register  on  December  10,  1976,  (41 
FR  54047)  and  July  7,  1977,  (42  11134962). 

In  the  Federal  Renter  of  December  10,  1976,  (41  FR  54047), 
notice  was  given  oi  the  adoption  of  a  new  system  of  records 
designated  as  “USIA-53— Privacy  Act/Freedom  of  Information  Act 
Ffle-I/R". 

Notice  of  the  adoption  of  an  additional  routine  use  for  “USIA- 
21— Master  Employee  Records— EFT"  to  reflect  a  new  use  of  per¬ 
formance  evaluation  reports  was  proposed  in  the  Federal  Roister 
July  7,  1977,  (42  FR  34962). 

No  conunents  having  been  received,  the  Ag^y  adopts  the  addi¬ 
tional  routine  use  proposed  in  the  Federal  Register  on  July  7,  1977, 
(42  FR  34962). 

A  prefatory  Statement  of  General  Routine  Use  follows  the  An¬ 
nual  Compilation  of  systems  of  records  as  Appendix  I. 

John  E.  Reinhardt, 

Director. 
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USIA-1 

System  name:  Americans  Residing  in  Foreign  Countries-USIA 

System  loc^km:  The  U.S.  Information  Agency  maintains 
establishments  overseas  in  Ill  foreign  countries,  which  are 
designated  as  mission  posts,  branch  posts,  regional  service  centers, 
VOA  relav  stations  and  media  extensions.  A  current  listing  of 
names  and  addresses  of  overseas  establishments  is  not  considered 
practical  for  Privacy  Act  jHilPOses,  due  to  the  fact  that  such  a  list 
would  require  frequent  amendmenL  Changing  of  office  locarions,  open¬ 
ing  of  new  offices,  ciottng  ot  established  offices  and  realignment  of 
geographic  areas  have  become  practical  realities  in  conductmg  the 
Agency’s  mission  overseas.  Individuals  who  feel  that  records  pertain¬ 
ing  to  themselves  are  maintained  at  any  of  our  overseas  locations  may 
•contact  the  Agency’s  Office  of  Public  Information  in  Room  719,  1730 
Peiuisylvania  Avenue,  N.W.,  Washing^,  D.C.,  20347.  The  Agency 
maintains  an  index  of  its  records,  including  a  current  listing  of  overseas 
DMts,  which  is  available  to  the  public  as  indicated  in  22  CFR  Ch.  V, 
Rules  for  Implementing  the  Fre^om  of  Information  Act. 

Categories  ol  individuals  covered  bv  the  system:  American  citizens 
and  aliens  admitted  for  permar^t  U.S.  residence,  who  are  residing 
Overseas,  i.e.,  journalists,  businessmen,  scholars,  artists,  represen¬ 
tatives  of  other  U.S.  Government  agencies,  missionaries. 

Categories  of  records  in  the  system:  Names  and  addresses. 

Authority  for  maintenance  of  the  system:  Public  Law  402,  Infor¬ 
mation  and  Educational  Exchange  Act  of  1948;  Federal  Recmds 
Act,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  In^Iodiim  catego¬ 
ries  of  users  and  the  pnrpooes  of  such  uses:  Distribution  of  printed 
matter;  invitation  lists  oi  official  social  functions  and  programs; 
selection  of  candidates  tor  temporary  employment,  as  needeci;  loca¬ 
tion  of  specialists  to  arrange,  conduct,  app^  in  or  apinaise  Agen¬ 
cy  programs  organized  overseas;  press  briefings  for  Arnerican  jour¬ 
nalists  residing  in  foreign  countries;  apprai^  of  American  spe¬ 
cialists  whose  services  are  utilized  in  Agency  programming  over¬ 
seas. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  ^  per¬ 
formance  of  their  official  duties. 

Information  in  these  records  is  not  normaOy  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  Agracy,  but 
records  may  be  released  to  other  government  agencies  having  statu¬ 
tory  or  other  l^al  authority  to  mamtain  such  iiuonnation. 

PoUdes  and  pmctica  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Addressograph  plates  or  paper  records  in  file  folders. 

Retrievability:  By  name  of  the  individual. 

Safeguards:  Records  are  kept  in  locked  file  cabinet^  or  in  locked 
rooms  when  not  in  use. 

Retention  and  disposal:  Records  are  updated  regularly,  and  metal 
plates  or  paper  files  no  longer  useful  or  current  are  destroyed. 

System  managers)  and  address:  See  “System  Location’’  above. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  'Avenue,  N.W.,  Washington,  D.C., 
20547. 
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PRIVACY  ACT  ISSUANCES 


Record  accas  proccdores:  Requests  from  individuab  sImmiU  be 
adt^ssed  to:  Assistant  Director  (USIA),  Public  Infonnatioo.  1750 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20547, 

Coalcstiag  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  initia]  detenniiutions  by  the 
in^vidual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Information  obtained  from  the  in¬ 
dividual  concerned. 

DSU-2 

System  name:  Artists  and  Speakers-INA-USLA 

System  locathm:  Office  of  the  Assistant  Director  (USIA),  North 
Africa,  Near  East  and  South  Asia,  1750  Pennsylvania  Avenue, 
N.W..  Washington,  D.C.  20547. 

Categories  of  tauUviduals  covered  by  the  system:  Artists  and 
speakers  considered  qualified  to  conduct  programs  at  USlA’s  over¬ 
seas  posts  in  the  Near  East,  North  Africa  and  South  Asia. 

Categories  of  records  in  the  system:  Biographk  data  on  speakers 
and  artists;  evaluation  reports  of  past  service  with  USIA;  travel  ar¬ 
rangements;  program  arrangements. 

Authority  for  maintenance  of  the  system:  The  Federal  Records 
Act,  44  U.S.C.  3101. 

Routiiie  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purpi^  of  such  uses:  To  provide  basic  person¬ 
nel  and  progr^  information  in  order  to  arrange  regional  schedules 
for  speakers  and  artists.  Also  see  Prefatory  Statement  of  Genoal 
Routine  Uses. 

Information  u  made  available  on  a  need-to-know  basis  to  person¬ 
nel  (d  the  U.S.  Information  AgeiKy  as  may  be  required  in  the  per- 
formaiKe  of  their  official  duties. 

Information  in  these  records  is  not  normally  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  AgeiKy,  but 
records  may  be  released  to  other  government  ageiKies  who  have 
statutory  or  other  lawful  authority  to  maintain  sud  information. 

Polidcs  and  practices  for  storing,  retrieving,  acccadng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  I^per  records  in  file  folders. 

Rctrievability:  By  the  name  oi  the  individual  concerned. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retenthm  and  disposal:  Records  are  held  as  long  as  the  individual 
is  a  prospective  speaker  or  artist  needed  for  or  willing  to  conduct 
programs  overseas. 

System  managers)  and  adiheas:  Office  of  Assistant  Director, 
INA,  Program  Development  Officer,  1750  Pennsylvania  Ave., 
N.W.,  WaSington,  D.C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  t^  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Information  provided  by  the  individual 
artists  and  speakers;  evaluation  of  speaker  or  artist  by  overseas 
posts;  public  documents  and  publications. 

USIA-3 

System  name:  Bidders  Mailing  List  Application-IOA/C-USIA 

System  location:  U.S.  Information  Agency,  Contract  and  Procure¬ 
ment  Division,  1776  Pennsylvania  Ave.,  N.W.,  Washington,  D.C. 
20547. 

Categories  of  individuals  covered  by  the  system:  Prospective 
(jovemment  contractors  and  Agency  contractors. 

Categories  of  records  in  the  system:  Information  is  contained  on  a 
standard  form  which  requests  the  individual’s  name  and  address, 
type  of  business,  number  of  employees,  average  aimual  sales  or 
receipts,  facilities  (space),  net  worth,  security  clearances  held,  and 
a  certification  of  the  accuracy  of  the  information  provided  on  the 
form. 

Authority  for  maiuteuance  of  the  system:  Federal  Procurement 
Regulations  (41  CFR  l-2.205  I(c)  and  I-16.g02). 


Routine  urns  of  records  mainlateed  in  the  system,  including  catego- 
lim  of  users  Md  the  purposes  of  such  uses:  To  prepare  the  Agency's 
Bidders  Mailing  List  ana  for  use  of  contracting  s^ialists  to  deter- 
mioe  adequacy  (rf  facilities,  and  financial  responsibility  of  prospec¬ 
tive  contractors.  >Uso  see  Prefatory  Statement  of  Ckneral  Routine 
Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  the  U.S.  Informatioa  i^ncy  as  may  be  required  in  m  per¬ 
formance  their  official  duties. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statute^  or  other  lawful  authority  to  maintain  such 
iiiforniation. 

The  principal  user  of  this  information  outside  the  U.S.  Informa¬ 
tioa  AffMcy  IS  the  (jeneral  Services  Administration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoiing  of  records  in  the  system: 

Slocy:  Information  included  on  Standard  Form  129,  and  main¬ 
tained  in  binders. 

Retrievahility:  By  the  name  of  the  individual. 

Safeguards:  Maintained  in  combination  lock  file  cabinet,  available 
only  to  authorized  persormel. 

Beteuthm  and  disposal:  A  routine  update  of  information  is  con¬ 
ducted  approximately  every  five  years.  Outdated  information 
disposed  oi  by  burning. 

System  manager(s)  and  addrem:  i^ncy  Contracting  Officer, 
Contract  and  Procurement  Division,  1776  P^sylvania  Ave.,  N.W., 
Washington,  D.C.  20547. 

.  Notificalluo  procedure:  Assistant  Director  (USIA),  Public  Infor- 
iratioa,  1750  Fimnsylvania  Ave.,  N.W.,  Washington.  D.C.  20547. 

Record  aoeem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.  Washington,  D.C.  20547. 

Coutesthig  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Information  provided  by  individuals, 
companies  and  corporations. 

USIA-4 

System  name:  Contract  Talent  and  Employee  Recruitment  Files- 
IMV-USIA.  ' 

System  localioa:  U.S.  Information  AgeiKy,  Motion  Picture  & 
Television  Service,  601  “D”  Street,  N.W.,  Washington,  D.C.  20547. 

U.S.  Information  AgeiKy,  Motion  Picture  &  Television  Service, 
1657  Broadway,  New  York,  New  York  10019. 

Categoriei  of  hKUvIduab  covered  by  the  system:  Job  applicants; 
professKMial  talent  specialists  in  languages,  camera,  acting,  etc., 
contractual  motion  picture  and  tdevision  producers. 

Cstegorfci  of  records  far  the  system:  Records  on  individuals  who 
have  ^)|4ied  for  eoqiloyment  as  free-lance  talent;  sorrespondence 
between  contractual  motioa  picture  and  television  producers;  film 
review  sheets;  producer  questkmnaire  forms;  duplicate  copies  of 
security  clearaiice  informatioa  on  talent  vendors  and  contractual 
produous;  card  files  on  applicants  for  employiiKnt  with  USIA’s 
•Motioa  Picture  and  Tdevisioa  Service. 

Authority  for  maintmance  of  the  system:  Federal  Records  Act,  44 
use  3101. 

Routine  uses  of  records  maiutrined  in  the  rotem,  including  catc^ 
rtes  of  users  and  the  purpoaer  of  such  uses:  To  idratify  sources  for 
contract  productions;  to  identify  individuals  who  have  applied  to 
USIA  for  engilovmait  as  free-huice  talent  vendors;  to  ful  vacant 
positions  in  prodiKtion  and/or  technical  positions  as  they  become 
vacant;  to  determiiK  security  clearaiKe  status  of  contractual  in¬ 
dividuals  or  companies.  Also  see  lYefatory  Statenwnt  of  GeiKral 
Routing  Uses. 

Information  is  made  availaUe  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  AgeiKy  as  may  be  required  in  tne  per¬ 
formance  of  their  official  duties. 

Information  in  these  files  is  not  normaOy  available  to  individuals 
or  ageiKies  outside  the  U.S.  Information  AgeiKy,  but  records  may 
be  rdeased  to  other  government  agencies  who  have  statutory  or 
other  lawful  authority  to  maintain  such  information. 

PoUdes  and  nracticcs  lor  statkig,  retrieving,  accessing,  retaining, 
and  dhposiug  of  records  in  the  qrstem: 

Stony:  C^ard  records  and  paper  records  in  file  ft^rs. 
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Rctrievability:  By  name  of  the  individual  concerned. 

Safeguards:  Maintained  in  locked  file  cabinets  and  available  only 
to  authorized  personnel. 

Retentioa  and  dlspoaal:  Records  on  talent  vendors  and  contractual 
producers  retained  indefinitely;  records  on  job  applicants  retained 
for  ten  years,  and  disposed  of  in  accordance  with  internal 
schedules  for  retention  and  disposal  of  files. 

System  maaagerts)  and  address:  Chief,  General  Program  Produc¬ 
tion  Division,  Motion  Picture  and  Television  Service,  601  “D” 
Street,  N.W.,  Was^igton,  D.C.  20001.  Executive  Officer,  Motion 
Picture  and  Television  Service,  601  “D”  Street,  N.W.,  Washington, 
D.C.  20001. 

Notificatlou  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Provided  by  vendors,  contractors  and 
job  applicants  concerned;  by  employees  of  USIA's  Motion  Picture 
and  TeKvision  Service. 

USU-5 

System  name:  Contract  Talent  Vendor  Files-IBS-USIA 

System  loaUkn:  U.S.  Information  Agency,  “Voice  of  America” 
Broadcasting  Service,  HEW  North  Building,  330  Independence 
Ave.,  S.W.,  Washington,  D.C.  M547. 

U.S.  Information  Agency,  “Voice  of  America”  Broadcasting  Ser¬ 
vice,  25  “M”  Street,  S.W.,  Washington,  D.C.  20547. 

Categories  of  individuals  covered  by  the  system:  AH  contract  talent 
veiKlors  who  perform  free-lance  services  in  the  U.S.  for  the  Voice 
of  America. 

Categories  of  records  in  the  system:  Records  and  information  per¬ 
taining  to  the  testing  and  qualifications  of  vendors;  security 
clearance  applications  and  approvals;  copies  of  contracts,  and 
detailed  rec(^  of  services  p^ormed  by  vendors  and  payments 
made  by  VOA  for  these  services. 

Anthori^  for  maintenance  of  the  system:  Public  Law  402:  United 
States  Information  &  Educational  Exchange  Act  of  1948,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  necessary 
reference  information  for  use  by  VOA  administrative  offices  in 
meeting  their  dafly. responsibilities  of  advising  on  and  coordinating 
programming  and  Hscal  activities  relating  to  the  recruitment  and 
contracti^  of  free-lance  talent  vendors.  Also  see  Prefatory  State¬ 
ment  of  (General  Routine  Uses. 

Information  u  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  AgeiKV  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties.  These  records  are  not  normally 
avaibUe  to  individuals  and  agencies  outside  the  U.S.  Information 
Agency,  but  information  may  be  released  to  other  government 
agencies  who  have  statutory  or  other  lawful  authority  to  maintain 
such  information. 

Policies  and  practices  for  storing,  retrieving,  accessiiig,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  All  information  is  retained  in  document  form  in  file  fol¬ 
ders. 

RetrievaMlity:  Files  are  indexed  alphabeticaUy  by  vendor. 

Safeguards:  AD  files  are  locked  in  securi^-approved  file  cabinets. 
Access  to  files  is  pe^^tted  only  to  administrative  staffs  and  other 
top  management  officials  having  a  need  to  know  such  information 
in  the  normal  performance  of  their  duties. 

Retention  and  disposid:  Files  are  retained  for  three  to  four  years 
after  last  date  of  services  rendered  by  vendor,  after  which  time 
files  are  then  destroyed  in  accordance  with  estaUished  USIA 
records-disposal  procedures. 

System  managerfs)  and  addrem:  Deputy  Assistant  Director,  USIA 
(Broadcasting)  (Administration),  Room  G-749,  HEW  North  Build¬ 
ing,  330  Independence  Ave.,  S.W.,  Washington,  D.C.  20547. 

Notification  procedure:  Assistant  Directs  (USIA),  Public  Infor¬ 
mation,  1750  Peimsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procednres:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  tte  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  sonroe  categories:  Information  b  received  from  vender 
(application  forms);  from  USIA  Security  Office  (approval  oi  securi¬ 
ty  clearance  request);  from  documents  generated  throi^  the  nor- 
process  of  using  a  vendor  and  malong  payments  for  services 
rendered  (purchase  orders  and  payment  records). 

USU— 6 

System  name:  Cuhuial  and  Centers  Coordination  Division  Recruit¬ 
ment  Files-ICS-USIA 

Systm  location:  U.S.  Information  Agency,  Cultural  and  Center 
Coordination  Division,  1750  Pennsylvania  Ave.,  N.W.,  Washingtim, 
D.C.  20547. 

Categories  of  individnab  covered  hy  the  syatim:  American 
Scholars  who  may  be  used  as  consultants  or  specialbts  in  American 
studies  domesticaUy  or  overseas;  applicants  for  employment,  con¬ 
tracts  or  grants  with  regard  to  USIA’s  Library  Program  and  Library 
Fellows;  applicants  for  enqdoyment,  contracts  or  grants  with  r^ard 
to  USIA’s  Englbh  Teaching  Program;  other  apjdi^ts  for  em^y- 
ment,  contracts  or  grants  regard  to  specific  positions  in  over¬ 
seas  cultural  operations. 

Categories  of  records  in  the  sjrstcm:  Biographic  data  on  American 
Scholars  provided  by  the  individuak  theoaselves  upon  request;  bio¬ 
graphic  data  on  applicants  for  employiimt,  contracts  a^  grants, 
including  previous  enqdoyment,  education,  recommendations  and 
security  clearance  status;  hbiary  field  reports,  comments  and 
evaluation  on  hbrary  visits  written  by  Public  Affairs  Officers,  and 
letters  of  correspondence  between  supervisors  and  Hbiarians. 

Authority  for  mahitenancc  of  the  systan:  Executive  Order  11034, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  induding  odego- 
ries  of  users  and  the  puipoees  of  sneh  uses:  Screening  of  applicants 
for  employment,  contracts  or  grants,  for  appraisal  by  AgeiKy’s 
geographic  area  offices  and  PuUic  AHairs  Officers  loiated  over¬ 
seas;  evaluation  by  Library  Program  Staff  of  candidates  for  libiari- 
an  positions;  to  develop  work  requirements  for  regional  librarians; 
to  identify  setu^ars  with  sldOs  rdated  to  academic  projects.  Also 
see  Prefatory  Statement  of  General  Routine  Uses. 

information  b  made  avaDabie  on  a  need-to-know  basb  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  ^  per¬ 
formance  of  their  official  duties. 

The  principal  user  of  thb  information  outside  the  U.S.  Infcnma- 
tion  Agency  is  the  U.S.  Department  of  State. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  mamtain  such 
information. 

PoUda  and  practices  for  storing,  retrievfaig,  accessing,  retaining, 
and  dispoaing  of  records  in  tiie  system: 

Storage:  Paper  records  in  file  feeders. 

RetrievabiUty:  By  name  of  the  individual. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  dbposd:  Files  retained  as  long  as  they  are  ac¬ 
tive  interest  or  the  individual  b  employed.  Inactive  fOn  destroyed 
by  burning. 

Systm  manager(s)  and  addrem:  CJhief,  Cultural  and  Centers 
Coordination  Division,  1750  Pennsylvania  Ave.,  N.W.,  Wasltington, 
D.C.  20547. 

Notification  procedure:  Assbtant  Director  (USIA),  PuUic  Infor¬ 
mation,  1750  F^tmsylvarua  Ave..  N.W.,  Washbigton,  D.C.  20547. 

Record  accem  procedures:  Requests  fiom  individuals  diould  be 
addressed  to:  Assbtant  Director  (USIA),  PuUic  Information,  1750 
Permsylvarua  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  AgerKy’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  tte  Rules  Section  the  Federal  Re¬ 
gister. 

Record  source  categories;  Records  on  American  Scholars  provided 
by  applicants;  records  on  aO  other  applicants  are  submitted  to  the 
Agency  or  authorized  by  the  applicants. 


FEDERAL  REGISTER,  VOL.  42,  NO.  184 — THURSDAY,  SEPTEMBER  22,  1977 


48248 


PRIVACY  ACT  ISSUANCES 


USU-7 

Syitcm  MHae:  Director’s  Secretariat  Staff  Files-I-USIA 

Systcn  locattoa:  U.S.  Infonnation  Agency,  Executive  Secretariat, 
1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Caiegociei  ol  indhridnab  covered  by  the  mtcm:  Members  of  the 
White  House  Staff.  Congressmen,  heads  of  other  executive  agen¬ 
cies  of  the  Federal  Government,  Federal  Judges  and  members  of 
the  general  public. 

Calcgortet  ol  records  hi  the  system:  Correspondence  addressed  to 
the  Doctor  of  USIA,  and  copies  of  responses  to  requests  for  re¬ 
ports.  information  and/or  assistaiKe  of  various  kinds  prepared  by 
the  Director  or  his  des^piated  representative. 

Authority  tor  maintetiancr  of  the  system:  The  Federal  Records  Act 
of  1950,  as  amended,  44  USC  3101-3107;  Records  Disposal  Act  of 
1943m  as  anKnded.  44  USC  3301-3314. 

Roadnc  uses  of  records  maintafaied  fas  the  system,  faKludiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  file  to  provide 
oversight  the  flow  of  requests  to  the  USIA  Director  for  reports, 
information  and/or  assistance  of  various  lands,  and  to  monitor  tlx 
accomplishment  of  responses  to  such  requests.  Also  see  Prefatory 
Statement  of  General  Routine  Uses. 

Information  b  made  available  on  a  need-to-know  basb  to  person¬ 
nel  of  the  U.S.  Information  Ageixy  as  may  be  required  in  me  per¬ 
formance  of  their  official  duties. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

PoUcks  and  nractkm  for  storing,  redrtevlng,  accmshig,  retaining, 
and  dbposhig  of  records  in  the  qrstem: 

Stonge:  Records  are  stored  in  a  computer  maintained  by  and 
located  within  the  U.S.  Department  of  State,  and  maintaini^  as 
paper  records  in  file  folders  m  USIA. 

Retrtevabillty:  Records  are  cross-indexed  by  individual  name  and 
by  computer  refeieiKe  number. 

Safeguards:  Coaster  records  are  accessible  only  to  authorized 
enqilo^s  of  the  U.S.  Information  A^ncy  or  the  Department  of 
State.  Paper  records  are  kept  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

Sfstem  managerfs)  and  addfeeas:  Chief,  Executive  Secretariat, 
U.S.  Information  Ageixy,  1750  Permsylvania  Ave.,  N.W.,  Washing¬ 
ton,  D.C.  20547. 

Notilicrtion  procedure:  Assistant  Director  (USIA),  PuUic  Infor¬ 
mation,  1750  Ixrmsylvania  Ave.,  N.W.,  Washhigton,  D.C.  20547.  . 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Aswtant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  aniealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gbter. 

Record  source  categories:  Unsolicited  correspondence  from  U.S. 
Govenunent  officials  and  members  of  the  general  public  addressed 
to  the  Director  of  USIA. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
reemds  contained  within  thb  system  of  records  may  be  exempted 
from  5  U.S.C.  552a(cX3),  (d),  (eXD.  (eX4)  (G).  (H),  and  (f).  See 
amendments  to  22  CFk,  (Chapter  V,  Sec.  505.15  as  pubUshed  in  the 
proposed  rules  section  of  the  Federal  Register  for  December  10, 

m6. 

usu-is 

System  name:  Enqiloyee  Adminbtrative  Files-IBS-USIA 

System  iocatioa:  U.S.  Information  A^ncy,  Broadcasting  Service, 
“V(^  of  America”,  HEW  North  Building,  330  Independence 
Avenue,  S.W.,  Washmgton,  D.C.  20547.  ^ 

U.S.  Infonnation  Agency,  Broadcasting  Service,  "Voice  of 
America”,  Engineeiing  Division,  25  ”M”  Street,  S.W.,  Washing¬ 
ton,  D.C.  20547. 

Also  see  Appendix  II  for  locations  of  domestic  relay  stations. 

Categofiet  of  individnak  covered  by  the  system:  ’’Voice  of  Amer¬ 
ica”  domestic  employees  and  overseas  American  enqiloyees. 

Categories  of  records  in  the  system:  Records  and  infonnation  per- 
taining  to  testing,  recruitment  and  appointment  of  employees 
(an>lication  forms,  fiscal  documents  covering  related  expenses); 
records  concerning  post-appointment  changes  in  employee  sk^. 


qualifications,  and  experience;  copies  of  SF-50  ’’Notice  of  persoa- 
liel  Action”  and  payroll  change  slips. 

Authorhy  for  mahitenaiicc  of  the  system:  Public  Law  402,  United 
States  Infonnation  and  Educational  Exchange  Act  of  1948,  as 
amended. 

Routiue  uses  of  records  nudntaiued  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Fues  maintained  for  con¬ 
venience  due  to  [diysical  separation  from  Personnel  Office;  nro vide 
necessary  backmound/refereiKe  infonnation  for  use  by  V(JA  Ad¬ 
minbtrative  Offices  in  meeting  their  daily  responsibilities  of  advb- 
ing  on  and  co-ordinat^  progrsunmiiig,  personnel  and  fiscal  activi¬ 
ties  relating  to  recruitment,  hiring  employment  of  staff  em¬ 
ployees.  Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Infonnation  b  made  available  on  a  need-to-know  basb  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  tne  per- 
formaiKe  of  their  official  duties. 

These  records  are  not  normaOy  available  to  individuab  and  agen¬ 
cies  outside  the  U.S.  Infonnation  Agency,  but  infonnation  may  be 
released  to  other  government  agencies  who  have  statutory  or  other 
lawful  authority  to  maintain  such  infonnation. 

PoUdes  and  nraetkes  for  storing,  retrieviiig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stonge:  All  information  b  retained  in  document  form  in  file  fol¬ 
ders. 

Retrievability:  Files  are  indexed  alphabetically  by  employee 
name. 

Safeguards:  All  files  are  locked  in  security-approved  file  cabinets. 
Access  to  files  b  penned  only  to  adminbtrative  staffs  and  other 
top  management  officials  having  a  need-to-know  such  information 
in  the  noimal  performance  of  their  duties. 

Retention  aad  dbpoaal:  Files  may  be  retained  for  up  to  ten  years 
after  departure  of  employee,  then  destroyed  in  accordance  with 
estabhsbMl  USIA  records  dispo^  procedures.  Copies  of  docu¬ 
ments  for  which  (Miginab  exbt  in  Official  Personnel  Folders  and 
which,  are  removed  from  official  personnel  folders  when  an  em¬ 
ployee  resigns,  are  also  removed  from  adminbtrative  files  and 
destroyed. 

System  niuiagcr(s)  and  addreas:  Dnnity  Assbtant  Director 
(USiA),  Broadcasting,  (Adminbtration),  Room  G-749,  HEW  North 
Building,  330  Independence  Avenue,  S.W.,  Washington,  D.C. 
20547. 

Nodfiadioa  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Ftnnsylvaiua  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  acces  procedures:  Requesb  from  individuab  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Infonnation,  1750 
Pennsylvania  Avenue.  N.W.,  Washington,  D.C.  20547. 

Contesting  record  prooednres:  The  Agency’s  rules  for  access  and 
for  contesting  contenb  and  appealing  determinations  by  the  in¬ 
dividual  concerned  ^pear  in  the  Rules  Section  of  the  Federal  Re- 
gbter. 

Record  source  catenrfas:  Information  b  received  from  employees 
(application  forms);  from  employees’  supervisors  (employees’  ex- 
penence,  performance,  and  recommendations  for  promotions,  etc.); 
from  organizational  personnel  and  fiscal  elemenb  (SF-50  personnel 
actions,  payroll  chan^  slips,  etc.) 

USlA-9 

System  name:  Employed  Awards,  Health  Programs,  Retirement  and 
Out-Placement  Records  IFT-USIA. 

Systo  location:  U.S.  Informatioa  Agency,  Office  of  Personnel  & 
Tramiiu,  1776  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547, 
and  300  ”C”  Street,  S.W.,  Washington,  D.C.  20547. 

C^egories  of  individiiab  covered  by  the  system:  Employees  elect¬ 
ing  coverage  under  health  benefit  program;  enmloyees  who  are  Red 
Cross  blood  donors;  empdoyees  vimo  ixirrow  from  a  small,  agency 
maintained  revolving  loan  fund;  employees  nominated  for  ^nor 
awards;  employees  who  are  in  retirement  processing  or  who  have 
retired  from  the  Agency;  employees  apiproaching  mandatory  retire¬ 
ment. 

Categories  of  records  in  the  system:  Records  of  employees  elect¬ 
ing  health  benefit  programs;  reemds  of  enqdoyees’  blood  typie; 
journal  used  to  record  employee  loans  and  repiayments;  nomina¬ 
tions  of  employees  for  awanb  and  copies  of  award  certificates; 
retirement  digibOity  status;  biographic  and  work  experience  data 
for  out-placement  puiposes. 

Authority  for  mahitemnee  of  the  system:  FPM  Supp.  8901-1,  52-3, 
55-1,  44  use  3101;  FPM  Supp.  831-1,  51,  58-2. 
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Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  keeping  on 
health  programs  statistical  data  on  blood  donor  program;  recording 
of  loan  granted  and  repayments  nomination  of  employees  for 
awards;  processing  retirement  applications  and  counseling  prospec¬ 
tive  retirees,  on  annuities  and  other  benefits,  and  out-^cement. 
Also  see  Prefatory  Statement  of  General  Routing  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  i^ncy  as  may  be  required  in  (tie  per¬ 
formance  of  their  official  duties. 

The  principal  users  of  this  information  outside  the  U.S.  Informa¬ 
tion  A^iKy  are:  the  Civil  Service  Commission;  other  agencies  con¬ 
sidering  in^vidual  for  employment  or  detail  for  record  and  credit 
checks;  accredited  investigators. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statute^  or  other  lawful  authority  to  maintain  such 
infonnation. 

Polidcs  and  practices  for  storfaig,  retrieving,  acceming,  retaining, 
and  diepoalng  of  records  in  the  qrstem: 

Stony;  Paper  records  in  file  folders. 

Retrievabllity:  Manually  retrieved  by  nanne  of  the  employee. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  diqw^:  Out-placement  and  blood  donor  files 
destroyed  upon  separation  of  employee;  health  benefits  records  up¬ 
dated  aimuaJly;  old  records  destroy^;  retirement  and  honor  award 
files  retained  uidefinitely;  loan  records  destroyed  after  three  years. 

System  managerfs)  and  addreas:  Chief.  Personnel  Services  Divi¬ 
sion,  1776  Petmsylvania  Ave.,  N.W.,  Washington.  D.C.  20547. 

NotiBcatloo  pweedure;  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  F^tmsylvania  Ave..  N.W.,  Washington,  D.C.  20547. 

Record  aceem  procednres:  Requests  from  individuals  should  be 
addressed  to:  Aswtant  Director  (USIA),  Public  Infonnation,  1750 
Peimsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Cootcstiiig  record  procedures;  The  Agency's  rules  for  access  and 
contesting  contents  and  appealing  initial  determinations  by  the  in¬ 
dividual  concerned  appear  m  the  Rules  Section  of  the  Fe^ral  Re¬ 
gister. 

Record  source  categories:  The  employee;  official  personnel 
foldin’;  employee  relations  officers;  supervisors’  nominations  for 
awards. 

USIA-10 

System  name:  Employee  Idendffcation  Card  and  Photograph  Ffle- 
lOS-USIA 

System  locatioa:  U.S.  Information  Agency.  Office  of  Security, 
1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
employees  of  the  U.S.  Information  Agency. 

Categories  of  records  in  the  systm:  Personal  description;  date  of 
birth;  height;  weight;  color  of  hair  and  eyes;  color  photograph  of 
full  face. 

Authority  for  maintenance  of  the  system:  Executive  Order  11652 
dated  March  8.  1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  piuposes  of  such  uses:  Personal  proof  of  em¬ 
ployee  identity;  to  provide  Passport  photos  of  employee  and  depen¬ 
dents  for  official  use;  provide  photographs  for  official  use  by  the 
Office  of  Public  Information  (USIA)  and  other  Agency  elements 
hav^  official  need  to  have  visual  identification  records,  such  as  a 
Senior  Offfeer  Staffing  display.  Photographs  are  also  available  to 
employees  for  officii  uses.  Also  see  Prefatory  Statement  of 
General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Infonnation  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  prinequd  user  of  this  infonnation  outside  the  U.S.  Informa¬ 
tion  Agency  is  the  U.S.  Department  of  State. 

The  infonnation  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

PoUdes  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  at  records  in  the  system: 

Stor^:  Written  form  record  and  photograph  film. 

Retrievabllity:  By  name  of  (he  individual  employee. 


Safeguards:  Access  by  security-cleared  employees  having  a  need- 
to-know.  When  not  in  personal  custody  during  processing,  stored  in 
combination-locked  security  container. 

Retention  and  disposal:  Records  of  former  en^yees  destroyed 
after  five  years  under  security  controls.  Records  of  current  em¬ 
ployees  retained  indefinitely,  or  until  employee  is  separated. 

System  manageri*)  and  addresK  Assistant  Director  (USIA), 
Security,  1750  mmsylvania  Ave.,  N.W.,  Washington,  D.C.,  20547. 

Notification  procednre:  Assistant  Director  (USIA),  Public  Infor- 
ntation,  1750  I^tmsylvania  Ave.,  N.W.,  Washbgton,  D.C.  20547. 

Record  aceem  procednres:  Requests  frmn  individuals  should  be 
addressed  to:  Arastant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contcsthig  record  procedum:  The  Agency’s  rules  for  access  and 
for  contestmg  contents  and  appealing  determinatioos  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Applicant  and  employment  records 
(with  verification  from  the  individual  concerned). 

USlA-11 

System  name:  Employee  PayroD  and  Retirement  System-IOA/F- 
USIA 

System  location:  U.S.  Information  Agency,  Finance  and  Data 
Management  Division,  1776  Pennsylvania  Ave.,  Washington,  D.C. 
20547. 

Categories  of  faidividaab  covered  by  the  system:  Employees  cur¬ 
rently  on  AgeiKy  roDs. 

Categories  of  records  in  the  system:  Civfl  Service  and  Foreign  Ser¬ 
vice  mdividual  retirement  reamb,  time  and  attendance  records 
(domestic  emplovees  only),  master  emidoyee  registers  (domestic 
only),  payroD  folders,  overseas  pay  cards  for  foreign  service  em¬ 
ployees. 

Authority  for  mahdf  anrr  of  the  systenu  Section  113  (d  the 
Budget  and  Accounting  Procedures  Act  of  1950  as  amended. 

Routiae  uses  of  records  uMiatahHd  in  the  fjriem,  inchMfing  catego¬ 
ries  of  users  and  the  purpoaes  of  snch  uses:  To  assure  proper  sal^ 
payment  to  employees  and  for  reference  regarding  salary  history; 
master  recrud  of  em{doyee  accumulation  a^  use  of  annual  a^ 
sick  leave;  record^  of  emi^yee  contributioru  to  the  Civil  Service 
and  Forem  Service  Retirement  Systems.  Also  see  Prefatory  State¬ 
ment  of  General  Routine  Uses. 

Information  is  made  gvadaUe  to  persormel  the  U.S.  Informa- 
tioo  Agency  on  a  need-to-know  basis  or  as  may  be  required  in  the 
performance  of  their  official  duties. 

The  {Hindpal  users  of  this  infocmation  outside  the  U.S.  Informa¬ 
tion  Agency  are  the  U.S.  Treasury,  the  Civil  Service  (Commission, 
and  the  Director  (jeneral  of  the  Foreign  Service,  U.S.  Dqiartinent 
of  State. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statuto^  or  other  lawful  authority  to  maintam  such 
infonnation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctainfaig, 
and  dbposing  of  records  in  the  system: 

Storage:  Time  and  attendance  cards  maintained  on  punched 
cards;  retirement  reemrds  are  recorded  on  5  x  7  cards  arid  main¬ 
tained  in  a  file  cabinet;  the  master  ewphyee  rnister  is  a  computer 
report;  payrtdl  records  are  maintained  in  manua  folders;  overseas 
pay  cards  are  manually  prepay  or  maintained  as  a  cemoputer  re¬ 
port,  depending  upon  the  facilities  available  at  various  overseas  lo¬ 
cations. 

Retrievability:  By  the  name  of  the  individual  emidoyee. 

Safeguards:  Records  maintained  in  various  types  of  containers; 
security  provided  by  surveillance  of  responsible  e^loyees  dur^ 
working  nours,  and  by  building  security  guards  during  non-working 
hours. 

Retention  and  disposal:  Retirement  records  are  fcHwarded  to  the 
Civil  Service  Commission  for  domestic  employees,  and  the  State 
DepartiMnt  for  foreign  service  employees,  upon  retirement, 
resignation  or  transfer  of  employee.  PayroD  records  are  retired  to 
Federal  Records  Center,  St  Louis,  after  two  years. 

System  managerfs)  and  addrem;  Assistant  Chief  for  Fiscal  Opera¬ 
tions,  Finance  and  Data  Management  Division,  1776  Pennsylvania 
Ave.,  N.W.,  Washington,  D.C.  ^547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Ixnnsylvaiiia  Ave.,  N.W.,  Washbigton,  D.C.  20547. 
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PRIVACY  ACT  ISSUANCES 


RMOrd  aoccn  proccdom:  Requests  from  individuak  should  be 
addressed  to:  Assistant  Director  (USIA),  PuUic  Information,  17S0 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Coalestkil  record  proocdores:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appeahng  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Rcoard  source  categories:  Various  forms  provided  by  individual 
and  by  USIA's  Office  of  Personnel  and  Training,  le.,  personnel  ac¬ 
tion  forms,  payroO  change  forms.  Federal  and  state  withholding  ex¬ 
emption  certificates,  employee  aDotment  deduction  forms,  time  and 
attendance  cards. 

USlA-12 

System  name:  Employee  Relations  FQes-IFT-USIA 

System  localkn:  U.S.  Information  Agency.  Office  of  Personnel  & 
Training,  1776  Pennsylvania  Ave..  N.W„  Washington,  D.C.  20S47, 
and  300  “C”  Street,  S.W.,  Washington,  D.C.  205^. 

Catgwries  of  indhrldoals  covered  by  the  syston:  Employees  who 
have  filed  informal  grievances  or  appeals  on  job  classification  ac¬ 
tion  or  position  audits;  individual  enq[>loyees  affected  by  a  work¬ 
force  or  element  reorganization;  empbyees  who  have  requested 
restoration  of  forfeited  leave;  individuals  for  whom  special  (uscipli- 
nary  actions  are  in  process. 

Categories  of  records  in  the  system:  Documents  relating  to 
grievances;  position  descriptions  and  evaluations;  organization 
charts  and  background  materials;  documents  related  to  leave 
records  and  descriptions  of  operational  demands  necessitating  can¬ 
cellation  of  annual  leave. 

Authority  for  maintenaiicc  of  the  system:  USIA  Manual  of  Opera¬ 
tions  and  Administration,  FPM  Sll,  Subch.  6,  44  USC  3101,  P.L. 
93-181,  FPM  Ltr.  630-22,  FPM  Chaps.  335,  752,  831. 

Roatine  uses  of  records  maintained  te  the  systein,  Inclodfaig  cafego- 
ries  of  users  and  the  purposm  of  such  uses:  Investi^tion  and  resolu¬ 
tion  of  employee  grievances;  to  provide  reports  to  Congms  and 
C%  on  the  status  oi  grievances  and  appeals;  to  provide  informa- 
tion  to  federal,  state  or  local  law  enforcement  agdicies  for  civil  or 
criminal  investigation;  guidance  in  planning  and  evaluating  internal 
reorganizations;  to  adjudicate  requests  for  leave  restoration  and 
other  employee  relations  matters.  Also  see  Prefatory  Statement  of 
General  Routine  Uses. 

Information  is  iruKie  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  in  the  performance  of  tneir  of¬ 
ficial  duties. 

The  princqial  users  of  this  information  outside  the  U.S.  Informa- 
tion  A^ncy  are:  the  Civfl  Service  Corrunission;  the  Department  of 
Justice;  other  federal,  state  and  local  law  enforcement  a^ncies;  ac¬ 
credited  investigators;  other  government  agencies  considering  the 
individual  for  employment  or  detafl. 

The  information  may  also  be  released  to  other  government  an¬ 
cles  who  have  statutory  or  other  legal  authority  to  maintain  such  in¬ 
formation. 

Mkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Paper  records  in  file  folders. 

Retiievability:  By  name  of  individual,  or  by  a  combination  of 
name,  organizational  element  and  position  title. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retcntkm  and  disposal:  Records  retained  indefinitely  or  until  no 
longer  needed.  Grievance  files  considered  as  “classified”  and 
destroyed  when  no  longer  useful.  Leave  files  retamed  for  two  years 
or  untu  lump-sum  payment  is  made. 

Syuftm  maiuiger<>)  and  address:  Qiief,  Employee-Management 
Rdations  Division,  1776  Pennsylvania  Ave.,  N.W.,  Washington, 
D.C.  20547. 

Nodflcatlon  procedure:  Assistant  Director  (USIA),  PuUic  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Aswtant  Director  (USIA),  PuUic  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

ContesHiig  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories;  The  employee;  supervisors;  personal 
representative  of  grievant;  grievance  examiner;  position  classifier; 


personnel  officers;  USIA  payroQ  oificc;  administrative  officers  and 
executive  officers  of  AgeiKy  elements. 

Systems  exempted  from  certain  provisioas  of  the  act:  Certain 
rec^s  contained  within  this  system  of  records  may  be  exenmted 
from  5  U.S.C.  552a(cK3),  (d).  (eXl).  (eK4KG),  (H).  and  (I),  and  (f). 
Sec  22  CFR  Part  M5.I5  as  published  in  the  Federal  Register  on 
July  21.  1976  (41  FR  30029). 

USlA-13 

System  name:  Employee  Training  Fiks-IPT-USIA 

System  location:  U.S.  Information  Agency.  Office  of  Personnel  & 
Training,  1776  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Categories  of  individoab  covered  by  the  system:  All  Agency  em¬ 
ployees  receiving  training,  workshop  lecturers,  language  students, 
employees  in  umversity  or  service  college  training,  personnel  and 
management  interns. 

Categories  of  records  in  the  system:  Employee  training  applica¬ 
tions,  biographic  data,  education  background,  record  of  training 
received  by  toe  Agency,  outline  of  training  program,  unofficial  per¬ 
formance  evaluations,  language  proficiency  and  test  scores,  course 
grade,  biogrwhic  data  on  non-agency  lecturers  in  agency  ^nsored 
seminars  and  workshops,  and  employee’s  evaluation  oi  training 
courses. 

Authority  (or  maintenaiicc  of  the  system:  P.L.  85-507,  72  Stat.  335, 
Reorganization  Plan  No.  8  of  1953,  22  USC  1461,  67  Stat.  642,  P.L. 
79-724,  Foreign  Service  Act  of  1946,  as  amended,  FPM  410,  Subch. 
3. 

Routine  uses  of  records  maintaiiicd  in  the  system,  includiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Background  material 
used  to  determine  eligibOity;  assignment  and  progress  in  language 
courses;  used  by  career  counsel^  to  determine  trainii^  ne<^; 
justification  and  record  keeping;  evaluation  of  intern  training  and 
potential  for  job  growth;  us^  to  evaluate  and  select  lecturers  for 
agency  workshops  or  seminars;  preparation  of  r^rts  to  Congress 
a^  other  government  agencies  on  training  provided  and  costs,  as 
weQ  as  projected  training  needs  and  costs.  Also  see  Prefatory 
Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  i^ncy  as  may  be  required  in  uie  per¬ 
formance  of  their  official  duties. 

The  principal  users  of  this  information  outside  the  Agency  are: 
the  Civd  Semce  Commission;  personnel  officers  in  other  govern¬ 
ment  agencies  as  a  resuh  of  transfer  of  the  individual  to  whom  the 
personnel  records  pertain;  other  ^ncies  considering  employees  for 
detail  purposes;  the  National  rersonnel  Records  Center  upon 
separation  of  the  employee;  for  record  and  credit  checks;  ac¬ 
creted  investigators. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Poliries  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposhig  of  records  in  the  system: 

Ston^:  Paper  records  in  file  folders. 

Retiievability:  Manually  retrieved  by  name,  by  computer 
generated  lists  of  training  statistics,  or  by  seminar  title. 

Safeguards:  Ffle  maintained  in  locked  cabinets  or  protected  by 
routine  office  safeguards,  Le.,  surveillance  by  responsible  personnd 
and  disclosure  only  to  authorized  individuals. 

Retention  and  disposal:  Training  records  maintained  until  em¬ 
ployee  is  separated,  at  which  time  records  are  included  with  official 
perronnel  fdder;  other  records  are  retained  indefinitely  or  until  no 
KM^r  needed;  budget  records  and  cost  statistics  retained  in- 
de^tdy. 

System  nianageits)  and  address:  diief.  Training  Division,  1776 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washin^n,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determination  by  t^ 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister.  ^ 

Record  source  categories:  The  employee;  employment  applica¬ 
tions;  official  personnel  recraxls;  personnel  action  forms;  personnel 
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officers;  training  officers  and  other  officers  involved  in  personnel 
(Aan^ment;  supervisors;  USIA  Office  of  Security;  lecturers; 
training  records;  application  for  training;  trainee  evaluations  of 
courses. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  may  be  exempted 
from  5  U.S.C.  552a(cX3).  (d).  (eXD.  (eX4XG),  (H).  and  (I),  and  (f). 
See  22  CFR  Part  50S.1S  as  published  in  the  Federal  Register  on 
July  21.  1976  (41  FR  30029). 

USlA-14 

System  name:  Employee’s  Confidential  Statement  of  Employment 
and  Financial  Interests-IGC-USIA 

System  location:  U.S.  Information  Agency,  Office  of  the  General 
Counsel.  1730  Peimsylvania  Ave..  N.W.,  Washington,  D.C.  20547. 

Categories  of  individnals  covered  by  the  system:  Experts  or  con¬ 
sultants,  employees  paid  at  the  Executive  Schedule  level;  em¬ 
ployees  classify  at  GS-13.  FSI04,  FSR-5,  FSS-2,  or  above,  who 
are  in  positions  of  responsibility  for  a  Government  decision  or  tak¬ 
ing  a  Government  action  in  regard  to:  (1)  contracUiu  or  procure¬ 
ment;  (2)  Administering  or  nKMUtoring  grants  or  subsi^s;  (3)  regu¬ 
lating  or  auditing  pnvate  or  other  non-Federal  ent^rise;  or 
required  to  report  emplovment  and  firumcial  interests  in  order  to 
avoid  possible  conflicts  of  interest. 

Categories  of  records  ia  the  system:  Statements  of  personal  and 
family  shareholdings  and  other  mterest  in  business  enterprises;  co¬ 
pies  of  blind  trust  and  other  agreements  pertaining  to  such  in¬ 
terests;  correspondence  as  to  insulation  of  control  or  conflicts  of 
interest;  opinions  of  counsel,  including  recommendations  on 
waiven. 

Authority  for  maiatenaBcc  of  the  system:  E.O.  11222;  S  U.S.C. 
7301;  18  U.S.C.  208. 

Rootiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Review  by  Assistant 
General  Counsel  for  possible  conflict  of  interest.  Provide  necessary 
reference  information  should  allegations  of  conflict  of  interest 
arise.  Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  tne  per¬ 
formance  of  their  official  duties. 

Information  in  these  records  is  not  normally  made  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  sutm  information. 

PoUdes  and  practices  for  storing,  retrievipg,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stonge:  Paper  records  in  file  folders. 

RetiievaMlity:  Alphabetically  by  name  and  by  Agency  element  or 
geographic  area. 

Safeguards:  Maintained  in  bar-lock  cabinet. 

Policies  and  practices  for  storing,  retriev^,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Disposed  of  2  years  after 
employee  leaves  a  position  in  which  a  statement  is  required,  or  2 
years  after  the  employee  is  separated  from  the  Agency,  whichever 
IS  earlier. 

System  nianagcr(s)  and  address:  General  Counsel,  1750  Pennsyl¬ 
vania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  Washington,  D.C.  20M7. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  From  the  individual  who  filed  the  state¬ 
ment. 

USIA-15 

System  name:  Equal  Employment  Opportunity  Complaint 
Ffles-IEO-U^. 

System  locatioa:  Office  of  Equal  Opportunity,  U.S.  Information 
Ag^y,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Categories  of  individuak  covered  by  the  system:  Any  aggrieved 
employee  or  applicant  for  employment  with  USIA  who  beheves  he 


or  she  has  been  discriminated  against  because  of  race,  color,  reli¬ 
gion,  sex,  national  origin,  and/or  age,  and  who  has  consulted  with 
an  ^ual  Opportunity  Counselor  of  the  Agency  or  a  member  of  the 
EEO  Staff  about  the  matter. 

Categories  of  records  in  the  system:  Communications  of  EEO 
Counsdor  with  aggrieved  person,  written  report  of  precomplaint 
counsel^  effortsby  the  EEO  (Counselor,  the  complaint,  the  in¬ 
vestigative  file,  written  records  of  adjustment  of  complaint;  written 
record  of  complaint  withdrawal  by  complainant.  Agency  letter 
proposing  disposition  of  the  case,  transcripts  of  hearing.  Agency 
letter  advising  of  final  disposition  of  the  case. 

Authority  for  maintenance  of  the  system:  FPM  Suppl.  990-1  (Part 
713). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  record  actions  taken, 
with  verifying  statements,  regarding  employees’  and  employment 
applicants’  complaints  of  discrimination.  AIm  see  Prefatory  State¬ 
ment  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  i^ncy  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  users  of  this  information  outside  the  U.S.  Informa¬ 
tion  Agency  are  the  Civil  Service  Commission  and  the  Department 
of  Justice. 

The  information  may  also  be  released  to  other  (jovemment  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Polktes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Indexed  by  the  individual’s  last  name. 

Safeguards:  Records  are  stored  in  cabinets  with  bar  locks.  Except 
for  copy  of  individual  file  provided  to  complainant  and/or  his  or 
her  representative,  and  copies  furnished  as  needed  to  the  office  of 
the  USIA  General  Counsel,  and  to  officials  of  the  Civfl  Service 
Commission  and  the  Department  of  Justice,  files  are  not  removed 
from  the  EEO  Office. 

Retentioa  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Assistant  Director  (USIA),  Equal 
^^ortunity,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C. 

Notificatioo  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rmes  Section  of  the  Fedenu  Re¬ 
gister. 

Record  source  categories:  Personal  mterviews,  affidavits,  USIA 
personnel  and  employment  records  and  procedures,  transcript  of 
hearings,  and  related  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contain^  within  this  system  of  records  may  be  exempted 
from  5  U.S.C.  552a  (cX3),  (d),  (eXD,  (eX4XG),  (H),  and  G),  and  (f). 
See  22  CFR,  Part  505.15  as  published  in  the  Federal  Register  on 
July  21,  1976(41  FR  30029). 

USU-16 

System  name:  Equal  Employment  Opportunity  General 
Files-IEO-USIA. 

System  location:  U.S.  Information  Agency,  Office  of  Equal  Em¬ 
ployment  Opportimity,  1750  Pennsylvania  Ave.,  N.W.,  Washington, 
D.Cf.  20547. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Office  of  Equal  Employment  Opportunity;  employees  selects!  for 
employment  and  applii^ts  for  positions  with  USIA;  significant 
women,  minority  group  members,  and  specialists  in  the  area  of 
Equal  ^ployment  Opportunity. 

Categories  of  records  in  the  system:  Copies  of  applications  and 
resumes  of  women  and  minority  group  members  seeldng  employ¬ 
ment  with  USIA;  biographical  materials  describing  significant 
women,  minority  group  members  and  specialists  in  the  area  of 
Equal  Employment  Opportunity  who  can  be  used  as  speakers, 
selection  board  members,  and  consultants;  miscellaneous  informa- 
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tion  about  individual  employees  and  applicants  involved  in  the 
USIA  Equal  Employment  Opportunity  Affirmative  Actkm  Plan; 
training  requests,  travel  documents,  and  notices  of  personnel  ac¬ 
tions  for  employees  of  the  Office  of  Equal  Employment  Opportuni¬ 
ty- 

Aatborky  for  mainteiiaiicc  of  the  system:  FPM  Supplement  990-1, 
Part  713. 

Rontiiic  uses  of  records  maintained  in  the  system,  faKliKUng  ertego- 
rlcs  of  users  and  the  purposes  of  such  uses:  To  supply  names  of 
women  and  minority  group  candidates  to  USIA  recruitment  of¬ 
ficers;  determine  effectiveness  of  Agency's  female  and  mitKMity 
recrtiitment  programs;  select  significant  Equal  Employment  Oppor¬ 
tunity  speakers,  consultants,  and  selection  board  members;  main¬ 
tain  records  of  significant  personnel  actions  involving  employees  in 
the  Mfice  of  Equal  Employment  Opportunity.  Also  see  Prefatory 
Statement  of  GeMral  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  per- 
sonimel  of  the  U.S.  Information  Agency  as  may  be  required  in  the 
performance  of  their  official  duties. 

This  information  is  available  upon  request  to  the  Civfl  Service 
Commisssion. 

The  information  may  also  be  released  to  other  Government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
iiifonnation. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retainhig, 
and  disposing  of  records  in  the  system: 

Storage:  I^per  records  in  file  folders. 

RetrievahiUty:  Indexed  by  individual  name  and  types  of  activity; 
e.g.,  speaker’s  file.  Affirmative  Action  Plan  file,  travel  ffle. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  maintained  indefinitely. 

System  managerfs)  and  address:  Assistant  Director  (USIA),  Equal 
Employment  Ctoportunity,  1750  Pennsylvania  Ave.,  N.W.,  Washing¬ 
ton.  D.C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  InfcK- 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  t^  Rules  Section  of  the  Fe^ral  Re¬ 
gister. 

Record  source  categories:  Cmrespondence;  memos  of  conversa¬ 
tion;  Agency  records  of  personnel  actions;  published  biographical 
sources. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contain^  within  this  system  of  records  may  be  exempted 
from  5  U.S.C.  552a  (cX3).  (d),  (eXD.  (eX4XG),  (H).  and  (1).  and  (f). 
See  22  CFR,  Part  M5.15  as  published  in  the  Federal  Register  on 
July  21,  1976  (41  FR  30029). 

USIA-17 

System  name:  Foreign  Service  Ranking  and  Promotion 
Ffles-IPT-USIA. 

System  location:  U.S.  Information  Agency,  Office  of  Personnel 
and  Training,  1776  Pennsylvania  Ave.,  N.W.,  Washington,  D.C. 
20547. 

Categories  of  individuals  covered  by  the  system:  Foreign  service 
employees  of  the  Agency. 

Categories  of  records  in  the  system:  Personal  data  on  foreign  ser¬ 
vice  employees,  such  as  name,  class,  specialty  code,  position, 
foreign  service  ranking  and  findings  of  the  selection  bt^ds  on 
foreign  service  promotions. 

Authority  for  maintenance  of  the  system:  Foreign  Service  Act  of 
1946,  as  amended.  Sec.  611. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  piuposes  of  such  uses:  Preparation  of  promotion 

rojections  and  foreign  service  information  officer  nominations 

sts;  may  be  used  by  Agency’s  Equal  Employment  Opportunity  Of¬ 
ficer  in  the  event  of  an  employee  grievance.  Also  see  Prefatory 
Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  .^ency  as  may  be  required  in  ^e  per¬ 
formance  of  their  official  duties. 


The  principal  user  of  this  information  outside  the  U.S.  Informa¬ 
tion  A^ncy  is  the  Director  General  of  the  Foreign  Service,  U.S. 
Depulmnt  of  State. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  records  in  the  system: 

Stori^:  Paper  records  in  file  folders. 

Rctrievability:  Manually  retrieved  by  individual  name  and  class. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Maintained  during  period  of  employment 
with  the  Agency,  rcoirds  destroyed  upon  separation  of  the  officer. 

System  manager(s)  and  addrem:  Chief,  Personnel  Services  Divi¬ 
sion,  1776  Peimsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Notification  procedure:  Assistant  Director,  (USIA),  Public  Infor¬ 
mation.  1750  Ixnnsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W,,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  uiitial  determiiutions  by  the 
individual  concerned  appear  in  the  Rmes  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Reports  of  Selection  Boards  on  the 
review  of  pertirtent  promotion  documentation  such  as  officer 
evaluation;  notifications  of  personnel  actions;  foreign  service  re- 
sidetKy  and  dependency'  reports:  notifications  to  officers  of  low 
ranking;  materials  subnutted  ny  officer  on  his  or  her  own  behalf. 

USU-18 

System  name:  General  Counsel's  Congressional  Correspon- 
dcnce-IGC-USIA 

System  locatioa:  U.S.  Information  Agency,  Office  of  the  General 
Counsel,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Categories  of  indivkhials  covered  by  the  system:  Current  and 
former  Members  of  Congress. 

Categories  of  records  in  the  system:  Iitcoming  and  outgoing  ctM*- 
respondence  to  Members  of  Congress,  irKluding  requests  for  infor¬ 
mation  and  referral  of  job  applicants  by  Members. 

Authority  (or  maintenance  of  the  system:  Federal  Records  Act  of 
1950,  as  amended,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  includiim  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  ffle  ror  over- 
si^t  of  Congressionid  requests.  Also  see  Prefatory  Statement  of 
General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  A^ncy  as  may  be  required  in  tne  per¬ 
formance  of  their  duties. 

Information  in  these  records  is  not  normally  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 

Polkia  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^:  I^per  records  in  ffle  folders. 

Retrievabilhy:  Indexed  alphabetically  by  individual  name. 

Safeguards:  Maintained  in  bar-lock  ffle  cabinets. 

Retention  and  disposal:  Records  are  kept  as  long  as  the  individual 
is  a  Member  of  Congress,  or  the  files  are  of  active  interest. 
Thereafter  the  records  are  destroyed. 

System  manager(s)  and  address:  General  Counsel  and  Conms- 
sional  Liaison,  1750  Petmsylvania  Ave.,  N.W.,  Washington,  D.C. 
20547. 

Notffication  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Ftnnsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Letters  from  Members  of  Congress  and 
copies  of  responses  generated  by  various  Agency  personnel. 


FEDERAL  REGISTER,  VOL  42,  NO.  184 — THURSDAY,  SEPTEMBER  22,  1977 


UNITED  STATES  INFORMATION  AGENCY 


48253 


USU-19 

Syitem  naoic:  Legal  Files— IGC—USIA 

Syitcfii  locatioo:  U.S.  Information  Agency,  Office  of  the  General 
Counsel,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Catnorkf  of  iadividuaU  covered  by  the  syitem:  Individuals  who 
have  uled  grievances  or  discrimination  complaints;  employees 
separated  or  considered  for  sep^tion  for  cause;  officers  selected 
out;  individuals  taking  legal  action  against  the  AgeiKy  or  its  em¬ 
ployees;  tort  claimants  and  accident  victims;  employees  and  related 
persons  for  whom  legislative  action  is  sought;  persoiud  property 
loss  claimants;  employees  and  applicants  raising  legal  issues  con¬ 
cerning  rights  or  befits. 

Catcgoiia  of  records  in  the  system:  Investigatory,  reports;  litiga¬ 
tion  reports;  pre-hearing  and  trial  preparatory  materials;  evidence 
for  diKovery  and  submission  to  hearing  officers  or  courts; 
pleadings,  biKfs,  transcripts,  decisions  and  other  related  docu¬ 
ments. 

Authority  for  maintenance  of  the  system:  The  Federal  Records  Act 
as  amended,  44  U.S.C.  3101. 

Routine  uaes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  represent  the  Agency 
in  claims  and  other  actions;  to  issue  legal  opinions  or  determina¬ 
tions  on  further  Agency  action.  Also  see  Prefatory  Statement  of 
General  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  users  of  this  information  outside  the  Agency  are 
the  Department  of  Justice,  Department  of  State,  Civil  Service  Com¬ 
mission,  Foreign  Service  Grievance  Board  and  the  Employee 
Management  Rdations  Committee. 

Records  contained  in  these  files  may  be  released  to  ageiKies  out¬ 
side  the  U.S.  Information  Agencv  who  have  statutory  or  other  law¬ 
ful  authority  to  maintain  sucn  information. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disponing  of  records  in  the  system: 

Storitp:  I^per  records  in  file  fevers. 

Retrievabilky:  By  the  name  of  the  individual,  and  the  nature  of 
the  legal  action. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  may  be  retained  indefinitely  or 
disposed  of  when  no  longer  useful  or  current. 

System  managerfs)  and  addrem:  General  Counsel,  1750  Peimsyl- 
vania  Ave.,  N.W.,  Washington,  D.C.  20S47. 

Notificatioo  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washin^n,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Information  provided  by  the  individuals 
and  their  attorneys  or  representatives,  and  by  employees  of  the 
Agency;  information  produced  in  the  processing  of  a  claim, 
grievance,  l^al  action  or  issue. 

^rstcnis  exempted  from  certain  provisioas  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kK2)  and  (kX5),  all  investigatory  material  in  the  record 
which  meets  the  criteria  of  these  subsections  is  exempted  from  the 
notice,  access  and  contest  requirements  (under  5  U.S.C.  552a(cX3), 
(d),  (eXD.  (eX4XG),  (H)  and  (D.  and  (f)  of  the  Agency  regulations 
in  order  for  the  Abney’s  legal  staff  to  properly  perform  its  func¬ 
tions.  See  also  22  CFR  Part  505.15  as  puhli^ed  in  the  Federal  Re¬ 
gister  on  July  21,  1976  (41  FR  30029). 

USIA-20  , 

System  name:  Locator  Cards-IOA/S— USIA 

System  locatkm:  U.S.  Information  Agent^,  Administrative  Ser¬ 
vices  Division,  General  Services  Branch,  1776  Pennsylvania  Ave., 
N.W.,  Washington,  D.C.  20547. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
domesUc  employees  of  USIA. 

Categories  of  records  in  the  sys^:  Locator  card  prepared  for 
each  domestic  employee,  containing  the  name,  office  location. 


telephone  number,  home  address  and  telephone  number  of  person 
to  qontact  in  case  of  emergency. 

Authority  (or  maintenance  of  the  system:  USIA’s  Manual  of 
Operations  and  Administration,  Part-II  495.2. 

Routine  uaes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assist  USIA  elements 
and  others  in  locatii^  employees;  basic  input  source  for  telephone 
directory;  also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  i^ency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Material  maintained  on  index  cards. 

Retrievabilhy:  Filed  alphabetically  by  name,  sorted  as  to  active 
and  inactive. 

Safeguards:  C!ards  maintained  in  index  card  boxes  which  are 
locked  in  bar-lock  cabinets  after  working  hours. 

Retention  and  disposal:  Cards  retained  for  one  year  after  depar¬ 
ture  of  employee  and  disposed  of  by  shredding. 

System  manager(s)  and  address:  (Tiief,  General  Services  Branch. 
Office  of  Administration  and  Management,  1776  Pennsylvania 
Ave.,  N.W.,  Washington,  D.C.  20547. 

Notificatioo  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washin^n,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  individual  on  whom  information  is 
maintained. 

USU-21 

System  name:  Master  Employee  Records— IFT— USIA 

System  location:  U.S.  Information  Agency,  Office  of  Personnel 
and  Training,  1776  Pennsylvania  Ave.,  N.W.,  Washington,  D.C. 
20547,  and  U.S.  Information  Agency  3(X)  “C”  Street,  S.W., 
Washington,  D.C.  20547.  Computer  records  are  maintained  by  the 
Finance  and  Data  Management  Division,  U.S.  Information  Agency, 
1750  Permsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Categories  of  individuals  covered  by  the  system:  All  Eiomestic  and 
Foreign  Service  employees  of  USIA. 

Categories  of  records  in  the  syrtem:  Data  on  employees’  work  ex¬ 
perience,  assignments,  promotions,  transfers,  within-grade  in¬ 
creases,  persoimel  actions,  ethnic  origin,  organizational  unit,  em¬ 
ployee  code  numbers,  pay  plan,  tenure  code,  sex,  marital  status, 
age,  dependents,  veterans  preference,  service  computation  date, 
commendations,  evaluation  of  work  performance,  medical  files, 
training,  certificates,  borne  address,  next-of-kin  and  information  re¬ 
lated  to  security,  clearaiKes;  work  copies  of  performance  evalua¬ 
tions  accessible  to  rating  officers  (copies  of  which  are  maintained 
at  various  locations  in  the  Agency  under  the  control  of  rating  of¬ 
ficers). 

Authority  for  maintenance  of  the  system:  E.O.  10561 ;  FPM  CTiap. 
291-93,  5  use  13-2,  2951,  4118,  4308,  4506;  FPM  Chap.  713  Subch. 
3;  E.O.  14492;  44  USC  3101;  FPM  Chap.  732. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  prepare  reports 
required  by  the  Civil  Service  Commission,  Congress  and  OKffl;  to 
assist  persoimel  officers  in  flagging  suspense  actions  such  as  ex- 

iration  of  LWOP,  within-grade  sal^  increase  due  date,  etc.;  used 

y  Civfl  Service  Commission  and  investigatory  agencies  to  verify 
employment  and  employee  statements  on  applications  for  employ¬ 
ment  with  other  agencies;  investigation  of  discrimination  com¬ 
plaints;  statistical  reporting  to  CSC  on  minority  employment;  con¬ 
trol  of  personnel  ceilings;  movenoent  dynamics  and  organizational 
structure  as  requi^d  by  law;  location  of  foreign  service  employees; 
to  conduct  security  checks  and  updating  security  clearances;  for 
preparation  of  employee  performance  rating  evaluation  of  work 
performance  used  by  Selection  Boards  and  Merit  I^motion  Panels 
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to  determine  whether  employees  should  be  promoted:  evaluations 
of  work  performance  are  reviewed  by  Officer  Evaluations  Report 
Review  F^el  to  correct  technical  deficiencies  in  reporting  and  .im¬ 
proving  quality  of  evaluations.  Also  see  Prefatory  Statement  of 
Mnerm  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U  S.  Information  Agency  as  may  be  required  in  tne  per¬ 
formance  of  their  official  duties. 

Tte  principal  users  of  this  information  outside  the  U.S.  Informa¬ 
tion  Agency  are:  The  Department  of  State,  the  Civil  Service  Com¬ 
mission,  I^rsonnel  offices  in  other  government  ^ncies  as  a  result 
of  a  transfer  or  potential  transfer  of  the  indiviaual  to  whom  the 
record  pertains,  other  agencies  considering  employees  for  detail 
purposes,  the  National  I^rsonnel  Records  Center  upon  separation 
of  m  employee,  for  record  and  credit  checks,  accredited  investiga¬ 
tion  investigators. 

PoUdes  and  practices  for  storing,  retrieving,  accearing,  retaining, 
and  disposing  of  records  in  the  sysim: 

Storage:  Computer  storage  on  discs  and  magnetic  tape,  computer 
reports,  visual  card  file  drawers,  paper  records  in  Hie  lolders. 

Retrievability:  By  employee  name,  agency  element,  employee 
identification  number,  grade,  class,  tenure  code,  retirement  code  or 
other  unique  computer  sorting  capability. 

Safeguards:  Computer  records  are  stored  in  tape  files  or  inter¬ 
nally  in  the  computer  and  cannot  be  physically  accessed  except  by 
authorized  personnel;  all  other  flies  ate  kept  locked  in  metal  file 
cabinets.  Access  controlled  by  “sign  out”  records.  By  law,  minori¬ 
ty  codes  and  names  of  employees  never  appear  together  except  to 
“Eq^  Employment  Opportunity”  officers.  Computer  access  to 
EEO  informatioo  controlled  by  written  direction  of  Assistant 
Director  (USIA)  lEO. 

Retendoa  and  dispo^:  Old  computer  repmts  destroyed  by 
shredding  when  new  listing  are  produced;  computer  tapes  and 
discs  are  retained  indefinitely;  other  records  are  retained  until  em¬ 
ployee  is  separated,  and  disposed  of  tw  transfer  to  Civil  Service 
Commission,  other  employing  ageiKy,  rederal  Records  Center,  or 
destruction  as  directed  ^  internal  agency  regulations. 

System  managerfs)  and  address:  Chief,  Personnel  Operations  Divi¬ 
sion,  1776  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547, 

Notification  procedure:  Assistant  Director  (USIA),  PuUk  Infor¬ 
mation,  room  719,  1750  Pennsylvania  Ave,,  N,W,,  Washington, 
D  C.  20547, 


Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director,  (USIA),  Public  Information,  room 
719,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rws  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  employee  himself  or  herself;  em¬ 
ployment  applications;  official  personnel  records;  personnel  action 
forms;  personnel  officers;  administrative  files;  biioget  and  person¬ 
nel  authorizations;  employees*  supervisors;  USIA  Cnfice  of  Securi¬ 
ty;  training  offkefs  and  other  officials  involved  in  personnel 
mana^ment 

Systems  exempted  from  certain  provisioiis  of  the  act:  Certain 
records  contained  within  this  system  of  records  may  be  exempted 
from  5  U.S.C.  552a  (cX3).  (d),  (eXD,  (eX4XG).  (H),  and  (I),  and  (f). 
See  22  CFR  Part  505.15  as  puWshed  in  the  Federal  Register  on 
July  21,  1976  (41  FR  30029). 


USIA-22  - 

System  name:  Non-Official  Personnel  Files— USIA 

System  location:  U.S.  Information  Agency,  1776  Pennsylvania 
Ave.,  N.W.,  Washington.  D.C.  20547. 

System  location:  U.S.  Information  Agency,  1750  Pennsylvania 
Ave.,  N.W.,  Washington.  D.C.  20547. 

System  location:  U.S.  Information  Agency,  1717  ”H”  Street, 
N.W.,  Washington,  D.C.  20547. 

System  locatioo:  U.S.  Information  Agency,  601  ”D”  Street, 
N.W.,  Washington.  D.C.  20547. 

See  Appendix  I  f<H'  details  of  offices  located  in  Washington,  D.C. 

See  ^:pendix  II  for  the  locations  of  Agency  offices  h^ted  out¬ 
side  of  washigton,  D.C. 

Categories  of  indhidnals  covered  by  the  system:  Current  em¬ 
ployees  and  enurioyees  of  other  agencies  detailed  to  USIA,  and 
udw  are  assigned  to  any  of  the  following  Agency  elements: 


Office  of  the  Director 
Office  of  Policy  and  Plans 
Office  of  Research 

Office  of  Equal  Empfeyment  Opportunity 
Office  of  Assbtant  Dir^tor  (Public  Information) 

Office  of  the  General  Counsel 
Office  of  Security 

Office  of  the  Assistant  Director  (Africa) 

Office  of  the  Assistant  Director  (East  Asia  and  Pacific) 

Office  of  the  Assistant  Director  (Europe) 

Office  of  the  Assistant  Director  (Latin  America) 

Office  of  the  Assistant  Director  (North  Africa,  Near  East  and 
South  Asia) 

Office  of  Administration  and  Management 

Office  of  Personnel  and  Training 

Office  of  the  Assistant  Director  (Information  Centers) 

Office  of  the  Assistant  Director  (Motion  Pictures  and  Television) 
Office  of  the  Assistant  Director  (Press  and  Publications) 

(Note:  For  Non-Official  Personnel  Records  maintained  by  the 
Office  of  the  Assistant  Director  (Broadcasting),  see  USIA— 8,  Em¬ 
ployee  Administrative  Files— IBS— USIA). 

CMcfories  o(  records  in  the  syMcm:  Job  descriptions;  personnel 
action  forms;  payroll  change  slips;  service  record  cards;  employee 
locator  cards;  letters  of  commendation  and  other  correspondence; 
material  related  to  employment,  experience,  training,  special 
qualifications  and  skills;  salary  and  leave  records.  (Note:  the  record 
material  listed  above  may  not  be  contained  in  the  files  of  all  Agen¬ 
cy  elements  listed  under  “Categories  of  Individuals  Covered  by  the 
System”). 

Authority  for  maintaumcc  of  the  system:  FPM-293-31,  Subch.  S-8: 
USlA’s  M^ual  of  Operations  and  Administration.  Part  m— 520. 

Routine  uses  of  records  muintahifd  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  To  prepare  requests  lor 
personnel  action;  to  provide  convenient  access  to  formation  about 
employees,  in  view  of  the  office’s  physical  separaton  from  the  Of¬ 
fice  of  Personnel  and  Training,  which  maintains  Official  Personnel 
Files. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 
Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  the  Per¬ 
formance  of  their  (rfficial  duties. 

Information  in  these  files  is  not  nmmaDy  available  to  individuals 
or  agencies  outside  the  U.S.  Information  Agency,  but  records  may 
be  released  to  other  government  agencies  who  have  statutory  or 
othCT  lawful  authority  to  maintain  su^  information. 

PoUdes  and  practices  for  storing,  retrieving,  accearing,  retainfaig, 
and  diqioring  of  records  in  the  system: 

Stonge:  Paper  records  in  file  folders. 

Retrievability:  Indexed  by  individual  name. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  (Usposal:  When  employee  separates  from  the  Agen¬ 
cy,  file  is  forwarded  to  the  Office  of  Personnel  and  Training  for 
screening  and  disposal. 

System  numagerfs)  and  address:  (Thief,  Secretariat  Staff,  Office  of 
the  Director,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C. 
20547. 

Records  Control  Officer,  Office  of  Policy  and  Plans,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20m7. 

Executive  Officer,  Of&e  of  Research,  1750  Pennsylvania  Ave., 
N.W..  Washington,  D.C.  20547. 

Records  Control  Officer,  Office  of  Equal  Employment  (Opportu¬ 
nity,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  2054/. 

Access  to  Information  C^icer,  Office  of  Bibik  Information, 
1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547.  . 

Administrative  Assistant,  (Dffice  of  the  General  Counsel,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

(Thief,  Personnel  Security  Divuion,  Offke  of  Security,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Program  Coordinator,  Offke  of  the  Assistant  Director  (Africa), 
1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Program  Coordinator,  Offke  of  the  Assbtant  Director  (East  Asia 
and  Padfk),  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C. 
20547. 

Program  Coordinator,  (Xfice  of  the  Assbtant  Director  (Europe), 
1750  Peimsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Program  Coordinator,  Office  of  the  Assbtant  Director  (Latin 
America),  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 
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Program  Coordinator,  Office  of  the  Assistant  Director  (North 
Africa,  Near  East  and  ^uth  Asia),  1750  Pennsylvania  Ave.,  N.W., 
Washington,  D.C.  20S47. 

Records  Control  Officer,  Office  of  Administration  and  Manage¬ 
ment,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Records  Control  Officer,  Office  of  Personnel  and  Training,  1776 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Records  Control  Officer,  Office  of  the  Assistant  Director,  Infor- 
nution  Centers,  1717  “H”  Street,  N.W.,  Washington,  D.C.  ^547. 

Executive  (Xficer,  Motion  Picture  and  Television  Service; 
Patrick  Hetu^  Building,  601  “D"  Street,  N.W.  Washington,  D.C. 
20547. 

Executive  Officer,  Press  and  Publications  Service,  1776  Permsyl- 
vania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Notificatk»  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Petmsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  uccen  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Coutesdng  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesUng  contents  and  ^>pealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  t^  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  From  the  individual  concerned;  copies 
of  actions  originated  bv  the  USIA  Office  of  Persotmel  and  Train¬ 
ing;  USIA  Payroll  Office;  supervisors  of  employees  on  whom 
records  are  mamtained. 


USU— 23 


System  name:  Overseas  Persoiuiel  Files  and  Records— USIA 
System  location:  The  U.S.  Information  Ag^y  maintains 
establishments  overseas  in  111  foreign  countries  which  are 
designated  as  mission  posts,  braiKh  posts,  regional  service  centers, 
VOA  relay  stations,  and  media  extensions.  A  current  list^  of 
names  and  addresses  of  overseas  establishments  is  not  considered 
practical  for  Privacy  Act  purposes,  due  to  the  fact  that  such  a  list 
would  require  freouent  amendment.  Chanmng  of  office  locations, 
opening  of  new  offices,,  closing  of  established  offices  and  realign¬ 
ment  of  Mographic  areas  have  become  practical  realities  in  con¬ 
ducting  the  Agj^y’s  mission  overseas.  Individuals  who  feel  that 
records  pertaining  to  themselves  are  maintained  at  any  one  of  our 
overseas  locations  may  contact  the  Agency’s  Office  of  Public  In¬ 
formation,  room  719,  1750  Pennsylvania  Ave.,  N.W.,  Washington, 
D.C.  20547.  The  Agency  maintains  an  index  of  its  records,  includ¬ 
ing  a  current  listing  of  overseas  posts,  which  is  available  to  the 
pwlic  as  indicated  in  22  CFR  Ch.  V,  Rules  for  Implementing  the 
Freedom  of  Information  Act. 


Categories  of  individuals  chvered  by  the  system:  Foreign  Service 
employees  of  the  U.S.  Information  Agency  who  are  serving  or  have 
served  at  any  of  the  Agency’s  overseas  establishments. 

Categories  of  records  in  the  system:  Personnel  evaluation  reports, 
travel  orders,  personnel  action  forms,  payrdl  change  forms,  travel 
vouchers,  residence  and  dependency  remits,  correspondence  re¬ 
lated  to  transfer  of  duty  station  or  training  assigiunents. 

Authority  for  maintenance  of  the  system:  The  Foreign  Service  Act 
of  1946. 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rtei  of  users  and  the  puiposes  of  such  uses:  Maintained  for  con¬ 
venience  due  to  separation  from  main  office;  for  use  by  senior 
USIA  officers  at  overseas  estabhshments  in  evaluating  the  per¬ 
formance  of  subordinate  officers;  for  planning  future  stiffing 
requirements;  dates  of  reassignment  of  officers;  entitlement  to 
foreign  service  allowances;  home  address  and  next  of  Idn  in  the 
United  States  in  case  of  emergency;  settlement  of  personal  busi¬ 
ness  ifter  departure  of  employee  from  the  overseas  establishment. 
Also  see  Prefatory  Statement  of  (jeneral  Routine  Uses. 

Information  in  these  files  is  available  only  to  American  foreign 
service  employees  on  a  need-to-know  basis  as  may  be  required  m 
theperformance  of  their  official  duties. 

Toe  principal  user  of  this  information  outside  the  U.S.  Informa¬ 
tion  Agency  is  the  U.S.  Department  of  State. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 


Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Stonge:  Paper  records  in  file  folders. 

RetrievabilHy:  By  name  of  the  individual. 


Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  iHsposal:  Destroyed  three  years  after  employM’s 
departure  from  the  post.  (Reference  USIA’s  Manual  of  Operations 
and  Administration,  lU,  Exhibit  630A-3,  Page  3). 

Systeni  nianager(s)  and  address:  See  ’’System  Location”  above. 

NodHcation  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  rennsylvania  Ave.,  N.W.,  Washhgton,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  slwuld  be 
addressMl  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  tte  Rules  Section  at  the  Federal  Re¬ 
gister. 

Record  source  categories:  All  documents  contained  in  these 
records  are  duplicates  of  material  originated  by  other  elements  of 
the  U.S.  Information  AgeiKy  or,  in  some  instances,  by  the  Depart¬ 
ment  of  State. 

U»A— 24 

System  name:  Personnel  Security  and  Integrity 

Recoids-IOS-USIA 

System  locatioa:  Office  of  Security,  Room  91 1,  U.S.  Information 
AgeiKy,  1750  PCimsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Categories  of  individnals  covered  by  the  system:  Afl  1  persons  cur¬ 
rently  or  formerly  employed  or  used  under  contract  in  the  U.S.;  all 
Amencans  currently  or  formerly  employed  or  used  under  contract 
in  other  countries;  some  but  not  all  foreign  nationals  currently  or 
formerly  einployed  or  used  urnler  contract  m  other  countries; 
former  applicants  who  were  not  engrloyed;  persons  whose  services 
are  or  were  otherwise  utilized  by  a  component  of  USIA,  whether 
compensated  or  ix>t;  prospe^ve  spouses  of  USIA  employees;  and 
other  persons  who  are  significantly  identified  with  persons  whose 
services  have  at  one  time  or  anothm  been  utilized  or  considered  by 
the  Agency  in  one  or  more  of  the  maimers  iiKhcated  herein.  Names 
are  also  cross-indexed  on  persons  not  so  identified  but  who  are  or 
were  significantly  involved  in  mn-security  related  administrative 
inquiries  conducted  by  the  Security,  Office  of  USIA,  such  as  mal¬ 
feasance,  nonfeasaiKe,  misfeasance,  conflicts  of  interest,  tort  mat¬ 
ters,  equal  en^loyment  opportunity  inquiries  and  other  administra¬ 
tive  investigations  conducted  at  t^  request  of  other  elements  of 
the  Agency,  and  on  persons  of  inteHige^  and  counterintel^ence 
interest  whose  names  rqrpeared  in  the  press,  or  are  contami^  in 
documents  furnished  by  the  FBI,  (HA  and  other  intelligence  and 
counterintelligence  ageiKies  of  the  U.S.  (jovemment. 

Categorin  of  records  in  the  system:  Reports  of  Investigation  con¬ 
ducted  by  the  Security  Office  of  USIA  and  by  other  government 
agencies,  inter-office  correspondence,  relevant  correspondence  and 
memoranda  originated  by  other  elements  of  USIA,  other  federal 
agencies,  other  governmental  entities  (i.e.,  state  and  local  authori¬ 
ties),  corporate  and  private  entities  and  by  mdividuals.  Addi- 
tioiiaQy,  records  are  maintained  of  security  violations  and  con¬ 
sequent  reconunendations  for  disdpliiiary  action.  The  system  con¬ 
tains  reports  of  briefings  and  debriefings  of  employees  and  other 
performmg  services  for  USIA  at  overseas  posts ‘and  evaluative 
summaries  of  individual  files.  Not  all  files,  however,  contain  all  of 
the  above  elements. 

Authority  (or  maintenance  of  the  systra:  The  authority  of  the  Of¬ 
fice  of  Security  to  cdlect  and  maintain  secuii^  data  is  based  on 
Section  1001  of  the  United  States  Information  and  Education 
Exchange  Act  of  1948,  62  Stat  13,  22  U.S.C.  Section  1434,  as 
amended,  66  Stat.  43,  (1952),  Reorganization  Flan  No.  8  of  1953,  67 
Stat.  642,  Executive  Order  10477  of  August  1,  1953  as  amended, 
the  Act  of  August  26,  1950  64  Stat  476,  5  U.S.C~A.  3571,  7312, 
7501,  7512  and  7532,  Executive  Order  No.  10450  /^lil  27,  1953 
as  amended,  and  Executive  Ordo*  11652  of  March  8,  19^. 

The  authority  of  the  Office  of  Secur^  to  crdlect  and  maintain 
certain  administrative  data,  as  the  investi^tive  arm  of  the  Agency, 
is  based  on  22  USC  1434;  Foreign  Service  Act  of  1946,  Sec.  611; 
Reorganization  Plan  No.  8;  Executive  Order  104‘77;  5  USC  Chap. 
33. 

Ronthic  uses  of  records  maintaiiied  in  die  system,  inclndiiig  categiH 
ries  of  users  and  the  purposes  of  such  uses:  Mak^  secunty  d<tei- 
sions  on  applicants  for  employment.  In  certain  cases  data  in  securi¬ 
ty  foes  is  used  by  the  Personnel  Office  and  the  Foreign  Service 
Board  of  Examiners  to  determine  the  qualifications  and  suitabiUty 
of  an  rqrplicant. 
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PRIVACY  ACT  ISSUANCES 


Making  security  decisions  on  Agency  employees  to  detennine 
wtetber  previotaly  granted  security  clearances  may  remain  in  ef¬ 
fect 

Making  advisory  opinions  on  individuals  used  by  the  Agency  in  a 
limited  or  unlimited  contractual  manner  or  otherwise  and  granting 
excrations  to  tte  Age^y’s  regulations  governing  such  usage  under 
a  del^tioo  of  authority  from  the  Director. 

Giving  security  certifications  in  writing  or  oiaOy  to  other  Security 
Offices  of  the  Federal  Government. 

Making  security  decisions  as  to  the  advisibOity  of  assigning  em¬ 
ployees  to  certain  areas  of  the  world  or  to  certain  positions  within 
tte  Agmy. 

Making  security  decisions  as  to  the  advisibiUty  of  certain  promo¬ 
tions  as  required  by  Agency  rqnlations. 

Malting  security  decisions  as  to  granting  an  employee  a  crypto¬ 
graphic  clearance  under  r^ulations  for  such  clearaiKe  enforcM  by 
the  Department  of  State. 

Malang  an  advisory  opinion  as  to  the  effect  on  an  employee\ 
security  clearance  of  a  marriage  to  a  non-U.S.  citizen. 

Reviewing  the  files  in  certain  cases  of  non-citizen  emi^yees  of 
USLA  abro^  to  determine  whether  they  may  be  granted  a  security 
certification. 

Reviewing  the  files  of  former  AgetKy  employees  and  applicants 
iKver  employed  to  detennine  what  investigative  material  must  be 
returned  to  the  Civil  Service  Commission  as  required  by  that  Com¬ 
mission. 

Forwarding  the  investitive  material  to  certain  designated  em- 
I^yees  of  the  Personnel  Office  and  of  other  offices  of  iJSIA. 

Advising  duly  authorized  security  officers  of  other  agencies  of 
significant  security  data  in  the  file  of  an  Agency  employee  or  appli¬ 
cant. 

Advisii^  the  Civil  Service  Commission  that  significant  security 
or  suital^y  data  was  developed  duri^  a  pre-employment  in- 
vestigation  of  an  ^xrficant,  or  during  an  investi^tion  of  an  Agency 
employee  who  left  tne  AgeiKy’s  employment  prior  to  a  final  adjudi- 
catioo  of  the  case. 

To  determine  whether  the  Office  of  Security  has  previous  record 
of  individuals  or  organizations  of  interest  to  the  Agency  as  poten¬ 
tial  employees,  contractors  or  in  some  non-compensated  activity,  or 
previous  record  of  individuals  or  organizations  becoming  of  interest 
as  the  result  of  significant  identification  with  persons  or  organiza¬ 
tions  oi  current  interest  to  the  Agency. 

To  determine  what  investigation  might  be  required  in  the 
processing  of  individuals  or  organizations  of  interest  to  the  Agency 
as  potential  employees  or  contractors,  or  in  non-compensated  use. 

To  detennine  sprafic  areas  of  inquiry  by  Agents  of  the  Office  of 
Security  or  agents  of  other  federal  agencies  acd^  in  our  bdhalf, 
engaged  in  tte  various  types  of  security/suitability  investigations 
coodwted  by  the  office,  i.e.,  ^phcant  interviews,  applicant  update 
investigations,  employee  investigations,  administrative  inquiries, 
debriefings  arid  employee  interviews. 

To  determine  wnether  periodic  updatii^  of  employee  security 
clearances  are  required  ana  further  determine  the  appropriate  scope 
of  update  investi^tions. 

To  assist  in  determining  the  extent  to  which  allegations  against 
enmloyees  ot  an^icants  should  be  investigated. 

Review  of  lOS  investigative  material  by  authorized  representa¬ 
tives  of  other  U.S.  Government  ageiKies  having  security  or  suita¬ 
bility  interests. 

Furnish  to  the  Department  of  Justice  information  indicating 
possibfe  violation  of  criminal  laws. 

Review  for  research  proj^ts  originatii^  from  within  and  outside 
lOS,  Le.,  surveys  of  exhibit  guide  debriefings,  and  statistical  sur¬ 
veys  regarding  the  conduct  of  various  types  of  investigations  and 
the  results  the^f. 

To  detennine  whether  detniefings  are  indicated. 

To  furnish  biografriiical  data  to  other  elements  of  the  agency. 

To  furnish  data,  to  the  extent  necess^  to  identify  the  individual 
adequately,  to  any  other  record  custodian  in  order  to  obtain  infor- 
maboa  relevant  to  a  legitimate  investigative  or  intelligence  interest 

the  U.S.  Information  Agency. 

To  provide  guidance  for  employees  having  had  and  anticipating 
contacts  with  certain  foreign  nationals. 

To  assess  recommendations  for  disciplinary  action  based  on 
violations  of  security  regulations. 

Also  see  Prefatory  Statement  of  General  Routine  Uses.  . 

Individual  files  are  used  by  the  Assistant  Director  (Security)  as 
reference  in  contacts  and  correspondence  with  USLA  Director, 
Deputy  Director,  General  Counsel.  Assistant  Directors  and  other 
USLA  personnel  when  necessary  to  resolve  specific  personnel 


security  matters.  In  addition,  files  are  also  used  by  him  in  cor¬ 
respondence  and  contacts  with  other  government  agency  officials 
when  necessary  to  inform  them  of  information  available  in  USLA 
Office  of  Security  files. 

PoUdcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diiposiiig  of  records  in  the  system: 

Stornge:  Various  written-entry  document  forms. 

RctrievaMlity:  Indexed  by  serial  file  number  through  card  index 
by  name. 

Safeguards:  Persons  having  access  are  security-cleared  and  must 
establish  a  "need-to-know”  the  information  under  routine  use  poli¬ 
cies  and  practices  established  by  Statute,  Executive  Order,  and 
Agency  Regulation.  When  not  in  personal  custody,  files  are  stored 
in  combination-locked  containers  or  intrusion  alarmed  area. 

Retention  and  disposal:  Records  are  retained  indefinitely,  with 
CSC  investigative  reports  returned  to  that  agency  and  the  balance 
of  records  sent  to  archival  storage  when  no  longer  active. 

System  mamiger(s)  and  address:  Assistant  Director  (Security), 
U.S.  Information  Agency,  1750  Pennsylvania  Ave.,  N.W.,  Washing¬ 
ton,  D.C.  20547. 

Notificatioa  procedure:  Assistant  Director  (Public  Information) 
U.S.  Informatioa  Agency,  1750  Pennsylvania  Ave.,  N.W.,  Washing¬ 
ton,  D.C.  20547. 

Record  access  procedures:  Retests  from  individuals  should  be 
addressed  to:  Assistant  Director  (Public  Information)  U.S.  Informa¬ 
tion  Agency,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C. 
20547. 

Coatcatiiii  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  ^pealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  t^  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Biographic  and  personal  history  infor¬ 
mation  furnished  voluntarily  by  applicants  and  employees. 

Reports  of  Investigation  conducted  by  the  Civil  Service  Commis¬ 
sion,  the  Federal  Bureau  of  Investigation,  the  Department  of  State 
and  other  government  investigative  agencies. 

Reports  of  Investigation  conducted  by  the  Office  of  Security, 
USIA. 

Investigative  sources  include  information  furnished  by  the  sub¬ 
ject  of  the  investigation  dui^  personal  interviews,  record  checks 
at  other  government  agencies,  records  of  professional  organiza¬ 
tions,  real  estate  and  rental  agencies,  baptismal  records,  police  and 
credit  records,  interviews  of  former  and  present  employers,  super¬ 
visors,  references,  teachers,  nei^bors  and  other  acquaintances. 
Educational  and  medical  record  are  also  checked  when  ap¬ 
propriate. 

InteOigence  reports  relating  to  USLA  interests  which  are 
furnished  by  other  Federal  agencies. 

Various  public  records  aM  indices  such  as  those  produced  by 
committees  of  Cong^ss. 

Information  furnished  by  employees  of  USIA,  em|4oyees  of 
other  Government  agencies,  nongovernmental  entities  or  members 
of  the  public  at  large  who  occasionally  furnish  information  to  USLA 
in  the  mterests  of  national  security  or  the  integrity  of  the  Federal 
service. 

Systems  exempted  from  certain  provisioiis  of  the  act:  Certain 
records  contained  within  this  system  of  records  may  be  exempted 
from  5  U.S.C.  552a  (cX3),  (d),  (eXl).  (eX4XG).  (H),  and  (1),  and  (f). 
See  22  CFR,  Part  M5.15  as  publish  in  the  Federal  Register  on 
July  21,  1976  (41  FR  30029). 

USlA-25 

System  name:  Press  Service  Contributors— IPS— USLA. 

System  locatioa:  U.S.  information  Agency,  Press  and  Publication 
Service,  1776  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Categories  of  indhridiials  covered  by  the  ratem:  Free-lance 
writers,  phoU^raphers  and  artists  who  are  available  to  USIA  on  an 
intermittent,  nxeid-fee  basis  to  perform  services  for  the  Agency 
outside  of  Washington,  D.C.;  authors  of  newspaper  and  magazine 
articles. 

Categories  of  records  in  the  system:  Copies  of  purchase  ixxlers  is¬ 
sued  to  contributors;  biographic  data  on  contributors,  including  ad¬ 
dresses,  phone  numbers,  type  of  security  clearances,  speciahties, 
foreign  languages;  data  on  number  of  times  contributors  have  been 
used  and  fees  paid  for  services;  cross-indexed  records,  by  author, 
of  newspaper  and  magazine  articles  for  which  reprint/tran^tion 
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rights  have  been  obtained  covering  republication  by  USLA/USIS 
and/or  the  local  press  outside  the  United  States. 

Antboiity  for  maintciuuKe  of  the  system:  lAPR— 191.103  issued 
under  authority  of  5  U.S.C.,  Chw.  3  and  Federal  Property  and  Ad¬ 
ministrative  Services  Act  of  1949  (P.L.  1S2,  81st  Congress)  as 
amended. 

Rontfaw  uses  of  records  maintained  in  the  system,  incinding  entego- 
rics  of  users  and  the  purposes  of  such  uses:  Reference  material  u^ 
to  select  writers,  artists  and/or  photographers,  as  r^uired,  to  p^ 
vide  covei^e  of  newsworthy  events,  such  as,  interviews  with 
foreiffl  visitors  and  students,  and  coverage  of  conferences  outside 
of  Washington,  D.C.;  also  used  to  determine  the  type  of  security 
clearance  held  by  contributor  before  granting  an  ass^ninent;  used 
to  check  on  conopletion  of  assigiunent  before  payment  for  services 
is  approved;  for  office  reference  in  identifying  articles,  locating 
authon,  checking  the  extent  of  rights  previously  obtained  and  for 
use  in  the  Agency's  Overseas  Information  Program.  Also  see  Prefa¬ 
tory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  AgetKy  as  may  be  required  m  the  per¬ 
formance  of  their  rrfficial  duties. 

Information  in  these  files  is  not  normally  available  to  individuals 
or  agencies  outside  the  U.S.  Information  Agency,  but  records  may 
be  released  to  other  Government  agencies  who  have  statutory  or 
other  lawful  authority  to  maintain  such  information. 

PoUdes  and  practices  for  slorfaig,  retricTfaig,  nfresring,  retainfaig, 
and  ***Tr~*~t  of  records  ta  the  system: 

Stonge:  Purchase  order  paper  records  in  file  folders.  Biographic 
data  is  kept  on  3x5  cards. 

Retrievabillty:  By  name  and  geographic  location  of  the  contrflMi- 
tion;  author  files  maintained  alphabeti^y  by  name. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Purchase  orders  retained  for  2  years  and 
then  destroyed.  Biographic  data  retained  until  contributor  is  no 
longer  available,  has  died  or  moved;  author  index  retained  in- 
de&tely. 

System  managers)  and  adrbem:  .Executive  Office.  Press  and 
PuUications  Senice,  1776  Pennsylvania  Ave.,  N.W.,  Washington, 
D.C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washhigton,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Aswtant  Director  (USIA),  PuUic  Information.  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contestin|  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealiiig  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Referrals  by  city  editors  of  local 
newspapers;  other  free-lance  contributors;  biographic  data  provided 
by  individual  concerned;  data  on  authors  obtained  from  the 
newspaper  or  magazine  article  in  which  the  original  article  ap¬ 
peared,  from  the  author  directly  or  from  standard  references  such 
as  “Who's  Who’’  and  “Editor  and  Publisher.’’ 

USlA-26 

System  name:  Press  Service  Photographer  File— IPS— USIA. 

System  locatioa:  U.S.  Information  Agency,  Press  and  Publications 
Service;  1776  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Categories  of  individoals  covered  by  the  qrstem:  Free-lance 
photographers  and  picture  agents;  prominent  Amoicans. 

Categories  of  records  in  the  system:  Personal  data  on  free-lance 
photographers  such  as  name,  address,  telephone,  number,  price 
charged  for  services,  specialties,  availability  of  rights,  previous 
USIA  assignments,  evuuations  of  photographer’s  worii;  photo- 
gra^  of  prominent  Americans. 

Authority  for  maintenanc*  of  the  system:  lAPR— 191.103  issued 
under  authority  of  5  U.S.C.,  Chap.  3  and  the  Federal  Property  and 
Administrative  Services  Act  of  1949  (P.L.  152,  81st  Congress),  as 
amended. 

Roufine  uses  of  records  mafaitained  in  the  oytem,  inclndiiog  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  acquire  existing  pic¬ 
tures;  to  select  i^U^praphers  for  specific  assignments;  for  general 
photo  research;  for  use  m  the  Agency’s  Overseas  Inframation  Pro¬ 
gram.  Also  see  FYefatory  Statement  of  General  Routine  Uses. 


Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  i^ncy  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  files  is  not  normally  available  to  individuals 
or  agencies  outside  the  U.S.  Information  Agency,  but  records  may 
be  released  to  other  agencies  who  have  statutory  or  other  lawful 
authority  to  maintain  such  information. 

PoHcfet  and  praetkm  for  itorhig,  reteteving,  accemhig,  retaining, 
and  dhfMoing  of  records  in  the  system: 

Storage:  Card  file  and  paper  records  in  file  folders;  mounted  and 
unmounted  prints;  3x5  index  cards  and  35  mm  and  4x5  trans¬ 
parencies 

Retiievability:  By  name  of  the  individual  concerned. 

Safegnards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Paper  records  on  photographers  are  main¬ 
tained  indefinitely,  or  until  individual  is  no  longer  available  for  as¬ 
signment;  picture  files  retained  indefinitely  or  until  no  longer  use¬ 
ful;  outdatM  pictures  retired  to  Federal  Records  (Center. 

System  manages)  and  address:  Executive  Office,  Press  and 
Publication  Service,  1776  Pennsylvania  Ave.,  N.W.,  Washington, 
D.C.  20547. 

Notification  procedure;  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  aceem  prooedura:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  ai^  appealing  determinations  by  the  individual  OMicemed 
appear  in  the  Rules  Section  of  the  Federal  Register. 

Record  sonrcc  categorto;  From  the  individuals  concerned;  from 
publications,  photo  agencies,  and  photographer  associations;  photos 
taken  by  USIA  photographers  or  obtamed  from  various  news  ser¬ 
vices. 

USIA— 27 

System  name:  Printout  of  Minority  Group  Designator  (MGD)  Data 
System— lEO— USIA. 

System  locatioa:  U.S.  Infoimatioo  Ag^ency,  Office  of  Equal  Em¬ 
ployment  Opportunity,  1750  Pennsylvania  Ave.,  N.W.,  Washington, 
D.C.  20547. 

Categories  of  faKfividuals  covered  by  die  system:  All  current  em¬ 
ployees  of  USIA. 

Categories  of  records  in  the  qntem:  (Computer  printout  containing 
names  of  all  USIA  emidoyees  identified  by  name,  sex,  race,  na¬ 
tional  origin,  age,  grade,  and  wage  scale. 

Authority  lor  maintenance  of  the  system:  Draft  FPM  713,  and 
Public  Law  93-571,  5  U.S.C.  552  as  amended. 

Rontiae  uses  of  records  maintainfd  hi  the  system,  incliafing  catego¬ 
ries  of  users  and  the  puiposes  of  sach  uses:  To  compde  statistical 
records  of  minority  am  female  employment  and  promotion  within 
the  Agency;  for  induskm  in  Agency’s  Equal  Emimyment  Opportu¬ 
nity  Affirmative  Action  Plan;  for  determinations  in  complaints  of 
discrimination. 

Also  see  Prefatory  Statement  rrf  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  me  per¬ 
formance  of  their  official  duties. 

Information  in  these  recTMxls  is  not  iKHmaOy  available  to  in¬ 
dividuals  m  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  govenunent  asencies  who  have 
statutory  or  other  lawful  authority  to  mawitain  suon  information. 

The  princ^  user  of  this  information  outside  the  U.S.  Informa¬ 
tion  Agency  is  the  (Tivil  Service  (Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  disporing  of  records  in  the  system: 

Stor^:  Paper  records  in  file  folders  (computer  reports). 

Retrievabillty:  By  name,  sex,  race,  natkHial  origin,  age,  grade, 
and  wage  scale. 

Safeguards:  Maintained  in  locked  file  caMnets. 

Retention  and  disposal:  Records  maintained  indefinitely. 

System  manager(s)  and  address:  Assistant  Director  (USIA),  Eoual 
Employment  (DpprNtunity,  1750  Pennsylvania  Ave.,  N.W.,  Washing¬ 
ton,  D.C.  20547. 

Notificatfam  procedure:  Assistant  Director  (USIA),  PuUk  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washfa^gton,  D.C.  20547. 
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Kccord  MCCH  procedneK  Requests  from  individuels  should  be 
addmsed  to:  Aswtant  Director  (USIA).  Ihiblic  Infonnetion,  I7S0 
Feoosylvaiiia  Ave.,  N.W..  Washiogtoii.  D.C.  20S47. 

Ceaieillil  record  prpoedercs:  The  Aymv's  rules  for  access  and 
for  contents  and  appealing  mitial  detenninatioos  bv  the 

individual  concerned  appear  in  the  Riues  Section  of  the  Federal  Re- 
gister. 

Record  soncec  calnorlcs:  From  the  employee  concerned;  USIA 
personnel  data;  visual  inspectiao  of  the  employee. 

USIA-2S 

Symon  name:  Recruitment,  Coirtractor  and  Vendor  FQe-lOR-USLA 

System  location;  U.S.  Information  Agency,  Office  of 
1730  Fumsylvania  Ave.,  N.W.,  Washington,  D.C.  20S47. 

Categories  ol  indhrldBals  covered  by  the  system:  Job  applicants; 
prospective  contractors  or  vetulors  (or  principals  of  firms);  and  any 
other  individuak  from  whom  services  (whether  conmnsated  or 
not)  may  be  formally  solicited  by  the  Office  of  Research. 

Categories  of  records  far  the  system:  Resumes,  employment  inqui¬ 
ries  and  rdated  correspondence;  records  on  the  security  clearance 
status  of  prospective  contractors  or  veiKlors. 

Authority  lor  nadatrnanrr  ol  the  mtem;  USIA's  Manual  of 
Operatioiis  and  Administnitioo,  Part  Vul;  Federal  Records  Act,  44 
U§C  3101. 

Rouliar  uses  of  records  malntaiiwd  fas  the  Ofstem,  inchidin|  catego- 
riet  of  asers  and  the  purposes  of  such  nses:  To  review  qualifications 
of  candidates  for  employment;  to  comply  with  security  regulations 
in  procurement  actions  or  whra  sobcitiim  services  from  outsiders. 
Aao  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  AgeiKy  as  may  be  required  in  tne  per¬ 
formance  oi  their  official  duties. 

This  infonnatioa  b  not  normally  available  to  individuals  or  agen¬ 
cies  outbde  the  U.S.  Information  Agency,  but  it  may  be  released  to 
other  government  agencies  who  have  statutory  or  other  lawful 
authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  of  records  in  the  system: 

Stony;  Paper  records  maintained  in  file  folders. 

Retiievabflity:  Indexed  alphabetically  by  the  name  of  the  in¬ 
dividual. 

SMegnards:  Files  are  kept  in  bar-lock  file  cabinets. 

Retention  and  disposal:  Security  clearance  status  records  on  con¬ 
tractors  and  vendors  maintained  indefkutely;  enqiloyment  applica- 
tions  and  inquiries  are  retained  for  two  years  or  as  long  as  there  b 
an  interest  or  prospect  of  emiifoyment  of  the  individual,  at  which 
time,  records  are  dbposed  of  in  accordance  with  internd  dbposal 
requiremeots. 

System  manager(s)  and  addrem:  Executive  Officer,  Office  of 
Reseaih,  1750  Irnnsylvanb  Ave.,  N.W.,  Washington,  D.C.  20547. 

Notffication  procedure:  Assbtant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvanb  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  aoeem  procedures:  Requests  from  indivkhiab  should  be 
addressed  to:  Aswtant  IXrector  (USIA),  PuUhc  Information,  1750 
Pennsylvanb  Ave.,  N.W.,  Washington,  D.C.  20547. 

Conte  ding  record  procedures:  The  Agency’s  rules  for  access  and 
for  contestmg  contents  and  appealing  determinations  by  the  in¬ 
dividual  (xmeerned  appear  in  the  Rules  Section  of  the  F^ral  Re¬ 
gister. 

Record  source  categories:  From  the  ii^viduab  concerned  and 
from  USIA’s  Office  ol  Security. 

USU-29 

System  name:  Recruitment  Records-IGC-USIA 

System  locatloa:  U.S.  Information  Agency,  Office  of  the  General 
Counsel,  1750  Pennsylvanb  Ave.,  N.W.,  Washington,  D.C.  20547. 

Categories  of  iadividoab  covered  by  the  system:  Applicants  for 
legal  aM  summer  mtern  positions. 

Categorlei  of  records  in  the  system:  Inquirbs  bom  attorn^s  and 
bw  students  seeking  employment  with  the  Office  of  the  Gmieral 
Oxmsel,  resumes  and  responses  to  inquiries. 

Antfaority  for  maintmanre  of  the  system:  Federal  Records  Act  of 
1950,  as  amended,  44  U.S.C.  3101. 

Routine  uses  of  records  malntahird  In  the  system,  iaduding  catego- 
rks  of  asers  and  the  pnrposes  of  such  nses:  For  reference  and 
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screening  of  candidates  for  vacanebs  on  the  Agency’s  legal  staff. 
Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Infonpation  b  made  avadable  on  a  need-to-know  basb  to  person¬ 
nel  of  tte  U.S.  Information  i^ncy  as  may  be  required  in  tne  per¬ 
formance  of  their  official  duties. 

Information  m  these  records  b  not  normally  made  avaOable  to  in- 
dividuab  or  agenebs  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  bwful  authority  to  maintain  such 
information. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  of  records  ta  the  system: 

Storme:  Paper  records  m  fib  folders.  . 

Rctrlevability:  Filed  alphabetically  by  name. 

Safeguards:  Maintained  m  locked  ffle  cabinets. 

Retention  and  dl^iosal:  Records  are  kept  one  year  and  then 
destroyed  by  shredding. 

System  managebs)  and  addrem:  Adminbtrative  Assistant,  Offbe 
of  the  General  Counsel,  1750  Pennsylvanb  Ave.,  N.W.,  Washing¬ 
ton,  D.C.  20547. 

Notification  procedure;  Assbtant  Director  (USIA),  PuUk  Infor¬ 
mation,  1750  Pennsylvanb  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assbtant  Director  (USIA),  Pubhe  Information,  1750 
Pennsylvanb  Ave.,  N.W.,  Washin^n,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rubs  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rubs  Section  of  the  Federal  Re¬ 
gister. 

Record  source  calegoite:  Unsolicited  inquirbs  and  job  applica¬ 
tions  received  from  indivkluab  who  are  seeking  employment  with 
USIA’s  l^al  staff. 

USIA-30 

System  name:  Recruitment  Records-IPT-USIA 

System  location:  U.S.  Information  Agency,  Office  of  Personnel  & 
Training,  1776  Pennsylvanb  Ave.,  N.W.,  Washington,  D.C.  20547, 
a^  300  “C”  Street,  S.W.,  Washii^ton,  D.C.  2054?. 

Categories  of  individnab  covered  by  the  sydbm:  ^plicants  for 
foreign  servke  or  domestic  employment;  wplicants  for  personnel 
or  management  intern  positions;  employees  hired  under  the  worker- 
trainee  progr^;  individuab  ceitified  by  the  Qvil  Servke  Commis¬ 
sion  for  appointment  coaskbiation. 

Categories  of  records  in  the  system:  Employment  application 
forms;  resumes  and  repties  to  eoqiloyment  ^uirbs;  personnel 
secuiitv  data  forms;  results  of  written  examinations;  notes  on  inter- 
vbws  by  selection  pan^;  records  on  avadabOity  of  job  applicants; 
CSC  en^doyment  certificates. 

Antfaority  for  maintenance  of  the  mtem:  44  USC  3101;  FPM  333 
Subch.  1-1,  FPM  Chap.  713,  FPM  BuDetin  713-31,  FPM  332,  Ap- 
pendb  B,  FPM  Chap.  ^1.  FPM  Chap.  732. 

Routine  nses  of  records  maintained  in  the  system,  includ^  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Used  for  recruitment  and 
evaluating  emplovment  applicants;  to  determine  Agency  employ¬ 
ment  ne^;  evaluation  of  minority  hiring  practices;  selection  of 
candidates  for  intern  and  other  programs;  evaluation  of  progress  of 
employees  on  woricer-trainee  programs;  monitor  status  of  pre-em- 
ploymrat  security  mvestigation.  Also  see  Prefatory  Statement  of 
Genoal  Routine  Uses. 

Information  b  made  avadable  on  a  need-to-know  basb  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  me  per¬ 
formance  of  their  official  duties. 

The  princ^  users  of  thb  information  outside  the  U.S.  Informa¬ 
tion  Agency  are:  the  Qvd  Servke  Commission;  the  Director 
General  of  the  Fmeign  Service;  U.S.  Department  of  Sbte;  ac¬ 
credited  uvestigators. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  bwful  authority  to  maintain  such 
information. 

Policies  and  practices  lor  storfaig,  retrbving,  accessiiig,  retainliig, 
and  «G«pn«»iig  of  records  in  the  system: 

Storage:  Ihqier  reewds  m  fib  folders. 

Retrlevability:  By  name  of  the  individual. 

Safeguards:  Maintained  m  locked  fib  cabmets. 

Retention  and  disposal:  Records  of  successful  employment  can¬ 
didates  transferred  to  ofikial  personnel  folder;  records  of  unsuc- 
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cessful  candidates  destroyed;  CSC  certificates  retained  indefinitely; 
security  files  destroyed  sifter  candidate  is  given  security  cleanmce; 
other  records  retained  indefinitely  or  disposed  of  in  accordaiKe 
with  Agency’s  internal  regulations. 

Systcn  nuuMgerti)  and  addroi:  Chief,  Personnel  Operations  Divi¬ 
sions,  1776  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20S47. 

Notifkallon  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  F^imsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  accc«  proccdurce:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Petmsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contaatiag  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  mitial  determinations  by  the 
individual  concerned  appear  in  the  Ri^s  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Employment  applicants;  college  trans¬ 
cripts  and  other  recruitment  sources;  test  scores  provided  ^  test¬ 
ing  Agency;  notes  prepared  1^  selection  panels;  the  Civil  Mrvice 
Commusion;  USIA  Office  of  Purity. 

Systems  exempted  from  certafai  provbioas  of  the  act:  Certain 
records  contained  vrithin  this  system  of  records  may  be  exempted 
from  5  U.S.C.  552a(cM3),  (d),  (eKD,  (eX4KG),  (H),  and  (I),  and  (f). 
See  22  CFR  Part  M5.15  as  published  in  the  Federal  Register  on 
July  21,  1976(41  FR  30029). 

USU-31 

System  name:  Senior  Officer  and  Prominent  Employee  Information 
Files  I/R-USIA 

System  locathm:  U.S.  Information  Agency,  Office  of  Public  Infor¬ 
mation,  1750  Peimsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Categories  of  faHUviduals  covered  by  the  system:  Leaders  of  the 
U.S.  Imonnation  Agency  and  other  prominent  employees. 

Categories  of  records  in  the  qrstem:  Photographs,  biographic  data 
sheets  and  past  press  releases. 

Authority  for  maintenance  of  the  system:  The  Federal  Records 
Act,  44  use  3101. 

Routhie  uses  of  records  maintained  in  the  •yetem,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  For  responding  to  press 
inquiries  and  in  the  preparation  of  Agency  press  releases  concern¬ 
ing  leaders  of  the  U.S.  Information  Agency  and  prominent  em¬ 
ployees.  Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  i^pency  as  may  be  required  in  tne  per- 
fonnaiKe  of  their  official  duties. 

While  this  information  is  generally  available  to  the  public  upon 
request,  it  may  also  be  released  to  other  govenunent  agencies  who 
have  statutory  or  other  lawful  authority  to  maintain  such  informa¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstm: 

Ston^:  Paper  records  and  photographs  in  file  folders. 

Rctrievahility:  By  name  of  the  individual  employee. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  disposed  of  upon  separation 
of  the  employee. 

System  maaaser(s)  aad  addrem:  Deputy  Assistant  Director,  Public 
Information,  1/50  Pennsylvania  Ave.,  N.W.,  Washington,  D.C. 
20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Fraeral  Re¬ 
gister. 

Record  source  categories:  The  Department  of  State’s  Biographic 
Register;  from  the  individual  concerned;  copies  of  press  releases 
concerning  the  individual. 

'  USIA-32 

System  name:  Senior  Officer  Files— IPT— USIA 

System  location:  U.S.  Information  Agency,  Office  of  Personnel 
and  Training,  1776  Pennsylvania  Ave.,  N.W.,  Washington,  D.C. 
20547. 


■Categories  of  individuals  covered  by  the  system:  Employees  in 
grades  GS— 14,  15,  16,  17,  18  and  foreign  service  officer  class 
equivalenU  (FSIO,  FSR,  FSLR-1,  2,  3.2) 

Categories  of  records  in  the  system:  Biographical,  professional  and 
expi^nce  information  on  employees  nominated  for  senior  level 
positions,  position  descriptions  ana  position  evaluations. 

Authority  for  maintenance  of  the  system:  FPM  305,  Supp.  305—1, 
FPM-300  subch.  3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  material  for 
the  Director’s  staff,  element  heads  and  personnel  officers;  place¬ 
ment  of  high  level  'Employees  in  proper  management  positions  and 
to  insure  their  consideration  for  vacancies  government- wide;  used 
by  personnel  officers  for  persoimel  management  functions; 
requested  from  time  to  time  by  CSC,  OMB,  and  Congress  for  posi¬ 
tion  control  of  supergrade  employees.  Also  see  Prefatory  Statement 
of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  i^ncy  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

The  principal  users  of  this  information  outside  the  U.S.  Informa¬ 
tion  AgeiKy  are:  the  Civil  Service  Commission;  the  Office  of 
Management  and  Budget;  the  Congress;  personnel  officers  in  other 
government  agencies  as  a  resuh  oi  a  transfer  or  potential  transfer 
of  the  individual  to  whom  the  records  pertain. 

The  information  may  also  be  releasM  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Polkkt  and  praetkes  for  storing,  retrieving,  acccaing,  retaining, 
and  diipoafaig  of  records  hi  the  system: 

Stori^:  I^per  records  in  file  folders. 

Retrievability:  By  name  and  grade  of  individual,  or  combinations 
of  name  and  grade. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  maintained  indefinitely,  or  until 
employee  is  separated,  at  which  time  pertinent  information  is  filed 
in  the  official  pesoimel  folder;  aO  other  material  is  destroyed  as 
provided  in  Agency  internal  regulations. 

System  manager(s)  and  address:  Chief,  Personnel  Operations 
Divison,  1776  Peimsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Notifleatioa  procedure:  Assistant  Director  (USIA),  Public  Infor- 
matin,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director,  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rmes  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Official  Personnel  Folders;  from  the 
employee;  element  heads;  position  classifiers. 

USU-33 

System  name:  Speaker  File— lAA— USIA 

System  locathm:  Office  of  the  Assistant  Director  (Africa),  U.S. 
Information  Agency,  room  519,  1750  Pennsylvania  Ave.,  N.W., 
Washington,  D.C.  20547. 

Categories  of  individuals  covered  by  the  system:  Artists  and 
Speakers  considered  qualified  to  conduct  programs  at  USIA’s  over¬ 
sea  posts  in  sub — Samoa  Africa. 

Categories  of  records  in  the  system:  Biographic  data  on  speakers 
and  artists;  evaluation  of  reports  of  past  service;  itineraries. 

Authority  for  maintenance  of  the  system:  The  Federal  Records 
Act,  44  use  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpt^  of  such  uses:  To  provide  bask  person¬ 
nel  and  program  information  in  order  to  arrant  regional  schedules 
for  speuers  and  artists.  Also  see  Prefatory  schedules  for  speakers 
and  artists.  Also  see  Prefatory  Statement  ot  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  w  per¬ 
formance  of  their  official  duties.  Information  in  these  records  is  not 
normally  made  available  to  individuals  or  agencies  outside  USIA, 
but  records  may  be  released  to  other  government  agencies  who 
have  statutory  in'  other  lawful  authority  to  maintain  such  informa¬ 
tion. 
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Policies  and  practices  for  storiog,  rctrieviiig,  acccssiiig.  retainiiig, 
and  dkposbig  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetiievabUlty:  By  the  name  of  the  individual  concerned. 

Safegnards:  Maintained  m  locked  file  cabinets. 

Retentioa  and  disposal:  Records  are  held  as  long  as  the  individual 
is  a  prosective  speaker  or  artist 

S^«tcm  managerls)  and  address:  Regnal  Cultural  Affairs  Officer, 
Office  of  the  Assistant  Director  (Africa),  U.S.  Information  AgeiKy, 
1750  Petmsylvania  Ave.,  N.W.,  Washington,  D.C.  20S47. 

Notification  procedure:  Assistant  Director,  (USIA),  Public  Infor¬ 
mation  1750  Pennsylvania  Ave.,  N.W.,  Washirigton,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington.  D.C.  20547. 

Conlestinf  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  tte  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Orii^ted  through  correspondence  vdth 
speakers  and  correspondence  with  individual  USIA  posts  overseas. 

USIA-34 

Syatem  name:  Speaker  FQe— lEA— USIA 

System  locatfaw:  U.S.  Information  Agency.  Office  of  the 
Assistant  Director,  East  Asia  and  Pacific,  1750  Pennsylvania  Ave., 
N.W.,  Washington.  D  C.  20547. 

Categories  of  indhrkiuals  covered  by  the  system:  Prospective  in¬ 
dividual  and  actual  speakers  at  USIA  overseas  posts  in  the  East 
Asia  and  Pacific  geo^phk  area.  Speakers  may  include  STAGS, 
volunteers,  U.S.  Government  officials,  and  others. 

Categories  of  records  in  the  system:  Biographic  data  on  prospec¬ 
tive  spiers,  including  lists  of  Umics,  dates  of  previous  service  to 
USIA.  travel  vouchers  processed,  amounts  charged  Agency  and 
method  of  payment,  and  in  some  cases,  evaluations  of  speakers  by 
overseas  posts. 

Authority  for  maintenance  of  the  system:  Federal  Records  Act,  44 

use  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Biographic  data  ^ 
evaluations  of  speakers  and  their  suitabili^  to  emmge  in  Agency 
programs.  Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  tne  per¬ 
formance  of  their  official  duties. 

The  principal  user  of  this  information  outside  the  U.S.  Informa¬ 
tion  A^cy  IS  the  U.S.  Department  of  State. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievaMIlty:  Indexed  by  name  of  the  individual. 

Safeguards:  Maintained  in  locked  file  cabinets,  available  only  to 
authorized  persons. 

Retentkm  and  disposal:  Retained  as  long  as  the  speaker  has  topi¬ 
cality  for  area  programs.  Records  are  destroyed  thereafter  in  ac- 
"cordance  with  Agency’s  internal  records  retirement  procedures. 

System  manages)  and  address:  Program  Coordinator,  Office  of 
the  Assistant  Director,  East  Asia  and  Pacific,  1750  Pennsylvania 
Ave.,  N.W.,  Washin^on,  D.C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA)  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Originated  through  correspondence  with 
speakers  and  correspondence  with  individual  USIA  posts  overseas. 


USIA-35 

System  name:  Speaker  Name  Files— ICS— USIA 

System  locatioo:  U.S.  Information  Agency,  1717  “H”  Street, 
N.W.,  Washington.  D.C.  20547. 

Categories  of  individuals  covered  by  the  system:  American  spe¬ 
cialists  and  experts  in  a  variety  of  fields  who  have  participated  or 
been  consider^  for  participation  in  the  Volunteer  Speakers  Pro¬ 
gram. 

Categories  of  records  in  the  system:  A  typical  file  contains  the  fol¬ 
lowing  information  on  or  about  speakers  and  prospective  speakers 
in  the  Volunteer  Speakers  Program  administer^  by  the  U.S.  Infor- 
maton  Agency;  Biographic  data  including  education  and  profes¬ 
sional  experience,  correspondence  between  the  speaker  and  ICS 
and  communications  between  the  Agency  and  its  overseas  posts  re¬ 
garding  the  speaker’s  participation  in  the  program.  Many  of  these 
files  also  include  the  results  of  requests  for  security  information 
from  the  Office  of  Security,  USIA. 

Authority  for  maintcnaiicc  of  the  system:  Executive  Order  No. 

1 1034  and  Executive  Order  1 1034  as  amended. 

Routiiie  uses  of  records  maintained  in  the  system,  including  entego- 
rks  of  users  and  the  purposes  of  such  uses:  Speakers  files  are  u^ 
routinely  by  program  development  officers,  program  assistants  and 
clerical  personnel  in  the  daily  conduct  of  the  speaker  program. 
They  are  occasionaOy  consulted  by  other  Agency  personnel  for 
such  purposes  as  preparing  advance  publicity  on  speakers  who  will 
lecture  abroad  un^  USIS  auspices.  Also  see  Prefatory  Statement 
of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  files  is  not  normally  available  to  individuals 
or  agencies  outside  the  U.S.  Information  AgeiKy,  but  records  may 
be  released  to  other  government  agencies  who  have  statutory  or 
other  lawful  authority  to  maintain  such  information. 

PoUdes  and  pnetka  for  storing,  retrieving,  accessing,  retaining, 
and  disporing  of  records  in  the  system: 

Storage:  The  files  are  stored  in  individual  folders  by  name  and 
consist  of  the  types  of  information  specified  under  “Category  of 
Record.’’ 

Retrievability:  File  folders  are  indexed  alphabetically  by  name 
and  filed  under  five  major  subjects:  Aits  and  Humanities, 
Economics,  International  Political  and  Security  Affairs,  Political 
and  Social  Processes,  and  Science  and  Technology. 

Safemu^:  The  files  are  kept  in  locked  file  cabinets  and,  when 
open  during  office  hours,  are  always  tended  by  one  or  more  em¬ 
ployees.  Ody  iqiprr^riate  personnel  are  normally  allowed  to  con¬ 
sult  these  files  routinely.  Other  Agency  personnel  wishing  to  con¬ 
sult  them  are  asked  to  identify  themselves.  U.S.  government  Mr- 
sonnel  other  than  USIA  very  rarelv  seek  access  to  these  files. 
When  they  do,  they  are  asked  to  produce  specific  identification. 

Retentkm  and  disposal:  'Hiese  records  are  normally  maintained 
for  approximately  3  years.  Afterward,  they  are  retired  to  the  USIA 
archives  fw  a  period  of  from  5-7  years. 

System  manager(s)  and  address:  Speaker  Coordinator,  U.S.  Infor¬ 
mation  Agency,  1717  “H”  Street,  N.W.,  Washington,  D.C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washin^on,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Without  significant  exceptions,  the  in¬ 
formation  on  individuals  maintained  in  these  files  has  come  from 
the  individual  concerned  or,  occasionally,  from  others  at  the 
request  of  that  individual. 

USU-36 

System  name:  Advisory,  Referral  and  Counseling 

Records— IPT — U  SIA. 

System  location:  U.S.  Information  Agency,  Office  of  Personnel 
and  Training,  Employee-Management  Relations  Division,  1776 
Pennsylvania  Ave.,  N.W.,  Washii^on,  D.C.  20547. 
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Catcgo^  of  bdividuals  covered  by  the  sytUni:  Employees  with 
serious,  job-related  or  medical  problems  such  as  alcoholism,  drug 
abuse  or  behavioral  problems. 

Catcgoria  of  recorde  in  the  system:  Confidential  statements  relat¬ 
ing  to  specific  problems. 

Aothority  for  nudintenance  of  the  system:  Public  Law  91-616,  Sec. 
201  (Comprehensive  Alcohol  Abuse  and  Alcoholism  Prevention, 
Treatment  and  Rehabilitation  Act  of  1970);  Public  Law  92-255,  Sec. 
413  (Drug  Abuse  Treatment  Act  of  1972). 

Routine  uses  of  records  maintained  in  the  system,  inclnd^  catego¬ 
ries  M  nsers  and  the  porpoacs  of  such  naes:  Used  on  occasion  to  pro¬ 
vide  necessary  background  to  medical  personnel  to  arrange  for 
medical  examinations  or  treatment  of  employees.  The  program  is  a 
confidential  resource  within  the  Agency  availabie  voluntarily  to  em¬ 
ployees  for  assistance  with  personal  or  job-related  problems.  Em¬ 
ployees  are  advised  of  rights,  obligations  as  well  as  benefits  availa¬ 
ble;  referrals  of  emnloyees  to  professional  resources  withhi  the 
Government  and  in  the  community;  continuing  on-the-job  counsel¬ 
ing  is  available. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Without  the  express  written  consent  of  the  employee,  this  infor¬ 
mation  is  not  avaflable  to  other  personnel  of  the  U.S.  Information 
Agency.  The  oi^  user  of  this  information  outside  the  U.S.  Infor¬ 
mation  Agency  is  the  Department  of  State.  Deputy  Assistant  Secre¬ 
tary  for  Medii^  Services,  with  the  employee’s  consent. 

PoUda  and  practices  for  storing,  rctrieviiig,  accessiiig,  retaining, 
and  disposing  of  records  in  the  system: 

Stonge:  Paper  records  in  file  folders. 

RetrievaMlity:  By  the  employee’s  name. 

Safeguards:  Records  are  maintained  in  a  combination  bar-lock 
cabinet  at  all  time,  accessible  only  to  the  Advisory,  Referral  and 
Counseling  Officer. 

Retention  and  disposal:  Records  retained  as  long  as  individual  is 
an  employee  of  the  Agency;  file  destroyed  by  shreddii4i  when  em¬ 
ployee  is  separated,  or  when  incumbent  counselor  is  separated 
from  the  Agency;  exceptions  to  rules  for  retention  can  be  made 
only  with  the  concerned  employee’s  specific  approval. 

System  maniyr(s)  and  addros:  Adviso^,  Referral  and  Counsel¬ 
ing  Officer,  Onke  of  Personnel  and  Training,  1776  Pennsylvania, 
Ave.,  N.W.,  Washington,  D.C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Ftnnsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
adebessed  to:  Assistant  Director  (USIA),  PuUk  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Coutrsthy  record  procedures:  The  Abney’s  rules  for  access  and 
for  contesting  contents  and  appealing  mitial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  cat^orles:  Princqially  from  the  individual  con¬ 
cerned;  background  mformation  provnled  by  the  person  who  in¬ 
itiates  referral  of  the  employee,  such  as  supervisors  or  medical  per¬ 
sonnel. 

USIA~37 

System  naaw:  Book  Adaptation  Files— ICA— USIA 

System  location:  U.S.  Information  Agency,  Information  Center 
Service,  1717,  “H"  Street,  N.W.,  Washington,  D.C.  20547. 

Categories  of  indhrldoals  covered  by  the  nrstem:  Authors  of  books 
selected  for  inclusion  in  the  Current  Thought  Series  and  the  Ladder 
Series;  contractual  adapters  of  books. 

Categories  of  records  in  the  system:  Correspondence  with  authors; 
rights  agreements  for  use  of  books;  USIA  book  appraisals  and 
reviews;  biographic  data  on  authors;  correspondence  with  and  bio- 
gi^hic  data  a^  namecheck  forms  on  adapters;  correspondence 
with  contracti^  agency  concerning  contractual  arra^ments  with 
adapters,  qualifying  tests  and  sample  material  submitted  by  adap¬ 
ters. 

Authority  for  muintrnance  of  the  system:  Executive  Order  11034, 
as  amended.  Public  Law  87-256,  Mutual  Educational  and  Cultural 
^change  Act  of  1%1. 

Routine  uses  of  records  maintained  in  the  system,  including  cateao- 
rles  of  users  and  the  purposes  of  such  uses:  Reference  material  for 
determination  of  suitabihty  of  books  for  use  in  the  Agency’s  Cur¬ 
rent  Thou^t  S«ies  and  Ladder  Series;  to  arrange  for  cleanmees  to 


use  books  in  Agency  programs;  for  the  selection  of  adapters  who 
can  adapt  books  for  use  by  foreign  nationals;  final  clearance  of 
adaptation  by  authors  of  books. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  i^ency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  records  b  not  normally  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  goverrunent  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  Card  records  and  paper  records  in  file  folders. 

RetrievaMlity:  By  individual  name,  by  date  of  assigrunent,  or 
both. 

Safeguards:  Maintained  in  bar-lock  file  cabinets.'* 

Retention  and  disposal:  Bio^phic  data  and  personnel  statistical 
data  subject  to  update  periodically;  Md  records  destroyed  by 
shredding  when  no  longer  needed. 

System  managerfs)  and  address:  (Thief,  Foreign  Service  Personnel 
Office,  1776  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20457. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Ru^s  Section  of  the  Fedend  Re¬ 
gister. 

Record  source  catyries:  Officer  Evaluation  Reports;  official  ad¬ 
ministrative  file  (OPP);  records  of  interviews  and  correspondence 
with  officers;  minutes  of  meetings  held  to  discuss  assipunent  of 
Foreign  Service  Officers  by  the  career  management  staff. 

USIA-38 

System  name:  Career  Counseling  Records— IFT— USIA 

System  location:  U.S.  Information  Agency,  Office  of  Personnel 
and  Training,  1776  Pennsylvania  Ave.,  N.W.,  Washington,  D.C. 
20547. 

(Tategories  of  indivkluals  covered  by  the  system:  AH  foreign  ser¬ 
vice  officers  of  the  Agency. 

Categories  of  records  in  the  system:  Computer  listing  of  work  ex¬ 
perience  and  biographic  data;  assignment  history  data;  education 
data;  position  data;  grade;  title;  post  of  assignment;  date  of  employ¬ 
ment  with  USIA;  dependents,  proposed  position  detafl  to 
’’pipeline”  complement;  roster  of  personnel  available  for  domestic 
assipunents;  notes  of  personnel  discussions  between  counselors 
and  individual  clients  on  preferences  and  other  factors  bearing  on 
assignments. 

Authority  for  maintenance  of  the  system:  The  Foreign  Service  Act 
of  1946  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  career  coun¬ 
selors  and  personnel  officers  for  assigrunent  and  rotation  of  Agency 
foreim  service  officers,  within  USIA  or  to  other  federal  agetKies 
to  wmch  assigrunent  of  detail  may  be  made. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Inforrruition  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  i^ncy  as  may  be  required  m  ^  per¬ 
formance  of  their  official  duties. 

The  information  may  also  be  released  to  other  goverrunent  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tiie  system: 

Storage:  (Tard  records  and  paper  records  in  ffle  folders. 

RetrievaMlity:  By  individual  name,  by  date  of  assigrunent,  or 
both. 

Safeguards:  Maintained  in  bar-lock  file  caMnets. 

Retention  and  disposal:  Biographic  data  and  persoruiel  statistical 
data  subject  to  update  periodically;  old  records  destroyed  by 
shredding  when  no  longer  needed. 
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Syileai  manafci^s)  mm!  addras:  Chief,  Foreign  Service  Personnel 
Office,  1776  Pemsyivania  Avenue,  N.W.,  Washington,  D.C.  20S47. 

NutHhadoa  procedare:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedorcs:  Requests  from  individuals  should  be 
ad<faessed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

riiali  I  till!,  record  proeedures:  The  Abney’s  rules  for  access  and 
for  contesting  contents  and  appealing  mitial  determiiuitions  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Officer  Evaluation  Reports;  official  ad¬ 
ministrative  file  (OPP);  records  of  interviews  and  correspondence 
with  officers;  minutes  of  meeting  held  to  discuss  assignment  of 
Foreign  Service  officers  by  the  career  management  staff. 

USU-39 

System  name:  Employee  Parking— USIA 

System  location:  U.S.  Information  Agency,  Office  of  Administra¬ 
tion  and  Management,  General  Services  Branch,  1776  Peimsylvania 
Ave.,  N.W.TWashington,  D.C.  20^47. 

U.S.  Information  Agency,  Broadcasting  Service,  “Voice  of 
America,”  330  Independence  Ave.,  S.W.,  Washington,  D.C.  20547. 

Categories  of  taidividnab  covered  by  the  system:  Agency  em¬ 
ployees  assigned  USIA  controlled  parking  spaces;  employees  await- 
mg  assignment  of  vacated  parking  spaces. 

Categories  of  records  in  the  system:  Names,  office  locations  and 
telepht^  numbers  of  employees  assigned  parking  space;  partici¬ 
pants  in  car-pools;  records  of  payments  for  pandng  space  use; 
record^  on  employees  with  physical  handicaps  and  doctors  or 
others  to  contact  in  case  of  emogency;  waiting  list  of  employees 
desiring  assignment  of  official  parking  space. 

Aothor^  for  of  the  system:  General  Services  Ad¬ 

ministration  Regulations  dated  February  6,  1974,  prescrilmig  regula¬ 
tions  regarding  the  use  of  federally  contrcdled  paridng  spaces. 

Rootiiie  uses  of  records  mainfainfd  in  the  system,  iiicliidiM  catego¬ 
ries  of  osers  and  the  purposes  of  such  uses:  Assignment  of  parking 
space  to  Agency  executives;  to  assure  fairness  in  the  assignment  of 
parking  space  to  em{doyees  and  to  give  priority  to  the  handicapped 
and  to  car-pools;  to  assure  timely  payment  of  fees  for  parlor^ 
space. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  (rf  the  U.S.  Information  Agency  as  may  be  required  in  tne  per¬ 
formance  of  their  official  duties. 

The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statuto^  <»'  other  lawful  authority  to  maintain  such 
information. 

The  principal  user  of  this  information  outside  the  U.S.  Infcmna- 
tion  Agency  is  the  General  Services  Administration. 

PoUdes  and  practices  lor  storing,  retiieviiig,  acccssiiig,  retaining, 
and  disposfaig  of  records  in  the  system: 

Ston^:  Paper  reemds  maintained  in  file  folders. 

Retiievabillty:  By  name  of  the  employee. 

Safeguards:  Maintained  in  bar-lock  cabinets. 

Retention  and  disposal:  Reccads  destroyed  when  employee 
relinquishes  assigned  parking  space  or  is  separated  from  the  Agim- 
cy. 

System  iiiaiuiger(s)  and  address:  Executive  Officer,  Broadcasting 
Service,  “Voice  of  America,”  HEW-N  Bldg.,  330  Independence 
Ave.,  N.W.,  Washington,  D.C.  20547. 

CSiief,  General  Services  Branch,  1776  Pennsylvania  Ave.,  S.W., 
Washin^n,  D.C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from*  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washin^n,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  fm*  access  and 
for  contesting  contents  and  appealing  mitial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  All  information  obtained  from  in¬ 
dividuals  concerned. 


ISSUANCES 

USU^ 

System  name:  Employment  Requests— IPT— USIA 

System  location:  U.S.  Information  Agency,  Office  pf  Personnel 
and  Training,  1776  Pennsylvania  Ave.,  N.W.,  Washington,  D.C. 
20547. 

Categories  of  individuals  covered  by  the  system:  Individuals  seek¬ 
ing  employment  with  the  Agency. 

Categories  of  records  in  the  system:  Letters,  memos,  resumes, 
recommendations,  biographic  data  and  referrals  submitted  to  the 
Assistant  Director,  Personnel  and  Training,  for  the  purpose  of  sol¬ 
iciting  consideration  for  employment  with  the  Agency. 

Authority  for  maintenance  of  the  system:  The  Federal  Records 
Act.  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  answer  inquirKS  from 
Members  of  Congress  regarding  employment  oj^rtunities  for  con¬ 
stituents;  referrals  to  Ag^y  elements  for  qualifkation  evaluations. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  records  is  not  normally  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authMily  to  maintain  su(m  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disporing  of  records  in  the  system: 

Stonge:  Paper  records  in  file  folders. 

Retrievability:  By  name  of  the  individual. 

Safeguards:  Maintained  in  bar-lock  file  cabinets-. 

Retention  and  dhposal:  Records  retained  until  no  longer  useful, 
or  until  after  5  years  from  date  of  submission,  whichever  is  first. 
Records  are  destroyed  by  shredding. 

System  SBonimerfs)  and  address:  Assistant  Director,  Personnel  and 
Training,  1776  Pennsylvania  Ave.,  N.W.,  Wariiington,  D.C.  20547. 

Notificatiou  procedure;  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington.  D.C.  20547. 

Contesthy  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  ^ipealing  mitial  determinations  by  the 
individual  concerned  appear  in  the  Riues  Section  of  the  Federal  Re¬ 
gister. 

Record  source  catmories:  Unsolicited  information  submitted  to 
the  ^ency  by  indiviauals  seeking  information  on  employment  pos¬ 
sibilities. 

-USU— 41 

System  name:  Exhibit  Guide  Training  FQe— ICS— USIA. 

System  iocatioa:  U.S.  Information  Agency,  Information  Center 
Service.  1717  “H”  Street,  N.W.,  Washington.  D.C.  20547. 

Categories  of  indhriduals  covered  by  the  system:  Translators  and 
various  instructors  hired  periodically  by  the  Information  Center 
Service  to  train  Exhitnt  Guides  before  assignment  overseas. 

Categories  of  records  in  the  system:  Biographic  data,  security 
name-check  forms,  history  of  assignments  with  the  Agency,  and 
routiiie  correspondence. 

Authority  for  maintenaiice  of  the  system:  Executive  Order  11034, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catmo- 
ries  of  users  and  the  purposes  of  such  uses:  A  ready  reference  file 
for  locatiim  specialists  and  translators,  evahiatina  their  mialifica- 
tions  and  determining  their  availability  to  train  inmviduals  nired  by 
the  Agency  f<x'  overseas  assignments  as  Exhibit  Guides. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is'  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  records  is  not  normally  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  Agency,  but 
reccHds  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  suoi  information. 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name  of  the  individual. 
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Safeguards:  Records  maintained  in  bar-lock  cabinets,  available 
only  to  authorized  personnel. 

RetentkM  and  disposal:  Records  kept  as  long  as  person  is  of  em¬ 
ployment  interest  and/or  employed.  Files  are  destroyed  by  burning 
when  no  longer  needed. 

System  managerts)  and  address:  Records  Control  Officer,  Ex¬ 
hibits  Development  and  Production  Division,  U.S.  Information 
Agency,  1717  H  Street,  N.W.,  Washington,  D.C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W,,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Cootestii^  record  procedures:  The  Agency's  rules  for  access  and 
for  contesUng  contents  and  appealing  mitial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister.. 

Record  source  categories:  Information  included  in  these  records  is 
submitted  or  authorized  by  the  individual  concerned  and  is  availa¬ 
ble  for  his  or  her  review. 

USU^2 

System  name:  Exhibit  Specialist  Grantees— ICS— USIA. 

System  locatiaa:  U.S.  Information  Agency,  Information  Center 
Services,  1717  H  Street,  N.W.,  Washington,  D.C.  20547. 

Categories  of  individnals  eovered  by  the  system:  Private  in¬ 
dividuals  under  grant  or  contractual  agreement  with  the  Agency,  or 
Government  employees  on  tempor^  duty  assigiunents  with  USIA, 
to  provide  services  to  AgeiKy  exhibits  as  expert  specialists,  usually 
involving  overseas  travel 

Categories  of  records  in  the  system;  Name,  address,  itinerary  of 
travel,  description  of  services,  records  of  security  clearance  and  of 
grants  or  (umrs,  resume  of  career  and  bst  of  publications,  cor¬ 
respondence,  informal  evaluations  of  performance  as  an  exhibit 
specialists,  photographs,  publications  by  the  concerned  individuals. 

Authority  for  maintenance  of  the  system:  Executive  Order  11034, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purpoaei  of  such  uses:  Used  for  the  purpose  of 
selecting  specialists  m  various  fields  to  assist  in  the  design  of  ex¬ 
hibits  for  use  overseas;  as  consultants  during  fabrication  of  ex¬ 
hibits;  to  assist  USIA  personnel  overseas  to  construct  exhibits. 

Also  see  Prefatory  Statement  of  (jcneral  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  the  per- 
formaiKe  of  their  official  duties. 

Information  in  these  records  is  not  nmnnally  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  Government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 

Policies  and  practices  for  storhig,  retrieving,  accessing,  retaiafaig, 
and  disposing  of  records  ia  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvability:  By  show  name,  the  word  “specialist,”  followed  by 
individual's  name. 

Safeguards:  Maintained  in  bar-lock  file  cabinets. 

RetentioB  and  disposal:  Records  kept  as  long  as  individual  is  of 
employment  interest  and/or  employed.  Files  are  destroyed  by  burn¬ 
ing  wiien  no  longer  needed. 

System  manages)  and  address:  Records  Control  Officer,  Infor¬ 
mation  Center  Mrvice,  U.S.  Information  Agency,  1717  H  Street, 
N.W.,  Washington,  D.C.  20547. 

Notlficatioa  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  DirecUM-  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Coolestiiig  record  procedures:  The  Abney's  rules  for  access  and 
for  contesting  contents  and  an>caling  initial  determinations  by  the 
in^vidual  concerned  appear  in  the  Riues  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Information  included  in  records  was 
either  submitted  Of  authorized  by  the  individual  concerned,  or  was 
available  from  public  sources,  such  as  book  reviews  or  material 
ivinted  in  various  publications;  National  Agency  namecheck  info- 
mation  is  obtained  through  the  Agency’s  Office  of  Security. 


USIA^ 

System  name:  Foreign  Service  Locator  File — IPT — USIA. 

System  location:  U.S.  Information  Agency,  Office  of  Personnel 
and  Training.  Employee  Relations  and  Retirement  Branch,  1776 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Categories  of  individiials  covered  by  the  system:  All  Agency 
foreign  service  employees. 

Categorfes  of  recurds  in  the  system:  For  foreign  service  em¬ 
ployees:  employees'  present  place  of  assignment  overseas,  position 
held,  home  address,  address  of  next-of-kin,  employee’s  personal 
bank. 

Authority  for  maintenance  of  the  system:  The  Federal  Records 
Act,  44  U.S.C.  3101. 

Routine  uses  of  records  maiiifained  in  the  system,  including  catejgo- 
rics  of  users  and  the  purpoues  of  such  uses:  Used  by  USIA  officii 
to  locate  a  Foreign  Service  employee;  salary  deposits;  informing 
next-of-kin. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  records  is  not  normafly  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  Government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 

Policies  and  practices  for  storkig,  retrieving,  accessing,  retafadng, 
and  disposing  of  records  in  the  system: 

Storage:  information  maintained  on  5x8  index  cards. 

Retrievability:  By  the  officer’s  name. 

Safeguards:  Records  are  under  surveillance  by  authorized  em¬ 
ployees  during  working  hours,  and  by  security  guards  after  official 
working  hours. 

Retention  and  disposal:  Locator  information  is  constantly  chang- 
i^,  thus  not  a  permanent  record;  locator  card  is  removed  from  tlM 
file  when  the  oificer  b  separated  from  the  Agency. 

System  manageits)  and  address:  Qiief,  Employee  Relations  and 
Retirement  Branch,  Office  of  Personnel  and  Training,  1776 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Notificatioo  procedure:  Assistant  DirecUH-  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washbgton,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Cootestiiig  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  mitial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  From  the  officer  concerned;  coi^  of 
Personnel  Action  Forms  (SF-50);  travel  memos. 

USIA-44 

System  name:  Information  Center  Service  Contractors  and  Gran¬ 
tees- ICS-USIA 

System  location:  U.S.  Information  Agency,  Information  Center 
Service,  1717  “H”  Street,  N.W.,  Washington,  D.C.  20547. 

Categories  of  individoals  covered  by  the  system:  Private  in¬ 
dividuals  who  are  under  grant  or  contractual  agreement  with  t^ 
Agency’s  Information  Center  Service  to  provide  goods  or  services 
requir^  in  conducting  cultural  programs. 

Categories  of  records  in  the  system:  Name,  address,  itinerary  of 
travel,  goods  and/or  services  to  be  provide  to  the  Information 
Onter  Service  under  grant,  contract  or  purchase  order  grant; 
records  of  payments  for  services  reiKiered  or  goods  delivered. 

Authority  for  maiutenanrr  af  the  system:  Executive  Order  110477 
oi  August  1,  1953;  Executive  Order  10822  of  May  20,  1<)53,  inqile- 
menting  Section  2(d)  of  the  Reorganization  Plan  No.  8  1953. 

Routiiie  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  pasposes  of  such  uses:  Files  are  usM  by  the 
Budget  Office  and  the  Executive  Office  staffs  of  the  Agency’s  In¬ 
formation  Center  Service  as  reference  material  to  assure  inoper  ex- 
penditiae  of  Agency  funds,  to  monstor  the  coagrletioo  graid 
contractual  arrangements,  and  to  assure  prt^ier  payment  for  goods 
dehvered  or  services  rendered. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 
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Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U  S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  records  is  not  normally  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  uho  have 
statutory  or  other  la^lul  authority  to  maintaui  such  information.  ' 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy  stem: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  By  document  number  cross-referenced  by  a  name 
card  file. 

Safeguards:  Maintained  in  bar-lock  file  cabinets. 

Retentioa  and  disposal:  Records  of  transactions  over  10,000  dol¬ 
lars  retained  for  six  years,  then  sent  to  the  Federal  Records  Center. 
For  transactions  under  10,000  dollars,  records  retained  for  three 
years,  then  sent  to  Federal  Records  Center. 

System  managerts)  and  address:  Budget  Officer,  Information 
Center  Service,  1717  “H”  Street,  N.W.,  Washington,  D  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D  C.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federsd  Re¬ 
gister. 

Record  source  categories:  From  the  individual  concerned;  copies 
of  contracts  and  grants;  travel  authorizations  provided  by  Agency 
Transportation  Branch;  copies  of  invoices  for  payment. 

USU-45 

System  name:  Mailing  Lists— lOAySS— USIA 

System  location:  U.S.  Information  Agency,  Office  of  Administra¬ 
tion  and  Management,  Reproduction  and  Special  Services  Branch, 
1776  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Categories  of  individuals  covered  by  the  system:  USIA  domestic 
and  Forei^  Service  officers;  radio  station  managers,  personalities 
and  techmeians;  foreign  correspondents;  American  and  foreign 
diplomats;  Ubrarians;  scholars;  Members  of  Confess;  information 
connselors  of  other  Federal  agencies  and  the  military;  officers  of 
international  organizations;  American  journalists;  newspaper  and 
magazine  editors  and  publishers;  ^public  relations  officers;  musi¬ 
cians;  historians. 

Categories  of  records  in  the  system:  Records  contain  name,  ad¬ 
dress,  occupation,  title  and  profession  of  individuals  who  need  to 
have  access  to,  or  have  requested  information  concerning:  Agency 
publications,  news  pictures,  reports  on  current  issues  and  other  re¬ 
ports;  messages  for  overseas  distribution;  press  releases;  USIA 
Manual  of  Derations  and  Administration;  adaptations  and  conden¬ 
sations;  current  events  picture  packs;  FYI  kits;  VGA  frequency 
schedule;  stand-by  officer  lists;  special  packets;  Music  USA 
packets;  VGA  program  highlights. 

Authority  for  maintenance  of  the  sy'stem:  Public  Law  402. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mailing  lists  are  used  by 
Agency  elements  to  distribute  printed  materials  to  Agency  person¬ 
nel  who  need  access  to  such  information  in  the  performance  of 
their  duties,  and  to  members  of  the  public  listed  under  Categories 
oi  Individuals  covered  by  the  system  as  shown  above  who  have 
guested  such  information,  or  who  have  a  professional  need  and 
interest  in  acquiring  such  information. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  records  is  not  normally  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

,  Storage:  Addressograph  plates  filed  in  special  drawers. 


Retrievability:  By  code  number  of  the  distribution  list  and  the 
subject  matter  of  the  printed  material,  and  then  by  name  arranged 
alphabeticaUy. 

Safeguards:  Maintained  in  locked  cabinets  when  not  in  use. 

Retention  and  disposal:  Plates  are  updated  frequently,  with  old 
plates  removed  from  the  system  and  destroyed. 

System  manager(s)  and  address:  Chief,  Reproduction  and  .Special 
Services  Branch,  U.S.  Information  Agency,  1776  Pennsylvania 
Ave.,  N.W.,  Washington,  DC.  20547. 

Notification  procedure:  Assfctant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  initisJ  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  From  the  individual  concerned  and 
from  public  documents  such  as  Congressional  and  professional 
directories  and  journals. 

USlA-46 

System  name:  Officer  Assignment  Requests— IPT— USIA 

System  location:  U.S.  Information  Agency,  Office  of  Personnel 
and  Training,  1776  Pennsylvania  Ave.,  N.W.,  Washington,  D.C. 
20547. 

Categories  of  individuals  covered  by  the  system:  Agency  officers 
who  have  written  or  spoken  to  the  Assistant  Director,  Office  of 
Personnel  and  Training,  regarding  assignment  preference^  or 
problems. 

Categorfes  of  records  in  the  system:  Letters,  memos,  and  occa¬ 
sionally  biographic  data  submitted  by  the  individual  seeking  particu¬ 
lar  assignments;  written  answers  to  specific  requests. 

Authority  for  maintenance  of  the  system:  The  Federal  Records 
Act,  44U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  exclusively  by  the 
Assistant  Director  and  the  Deputy  Assistant  Director,  Office  of 
Personnel  and  Training,  for  discussion  of  officer  assignments  and 
officer  career  interests. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  i^ency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  records  is  not  normally  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records  in  file  folders. 

Retrievability:  By  the  name  of  the  individual.  >  ' 

Safeguards:  Maintained  in  metal  bar-lock  file  cabinets. 

Retention  and  disposal:  Usually  retained  until  officer  is  assigned 
or  for  longer  penod  depending  U|^n  the  assignment  actions; 
destroyed  when  no  longer  needed. 

System  manager(s)  and  address:  Assistant  Director,  Office  of  Per¬ 
sonnel  and  Traming,  U.S.  Information  Agency,  1776  Pennsylvania 
Ave.,  N.W.,  Washington,  D.C!.  20547. 

Notification  procedure;  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washin^on,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contestmg  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Fedend  Re¬ 
gister. 

'Record  source  categories:  From  the  officer  requesting  assignment 
consultation,  replies  of  the  Assistant  Director,  Office  of  Personnel 
and  Training,  to  such  requests. 

USIA-47 

System  name:  Official  Travel  Records— lO A/ST— USIA 
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SystciB  locatioa:  I  S  InfimnaUon  Agency  OffKC  of  Admumtra 
iKHi  and  Management  I ransporlatHtn  Branch.  Pennsylvania 
Ave  N  W  Washington  D  (  20'4' 

Categories  of  indKiduals  covered  by  the  system:  Past  and  present 
USIA  employees  and  private  citizens  who  have  traveled  under 
Agenev  auspices 

Categories  of  records  in  the  system:  Travel  authonzatHms.  docu¬ 
ments  related  to  shipment  and  storage  of  personal  effects  and  au 
tomobiles.  worksheets  on  itineraries  and  correspondence  related  to 
the  above  Records  of  active  passports  and  passports  issued 
Records  of  temporary  duty  travel  Ixication  and  cost  of  storage  of 
personal  effects 

Authority  lor  maintenance  of  the  system:  Supplemental  Appropria¬ 
tions  Act  of  l‘)S5.  Public  law  663.  Section  1311  (83d  Congress)  (31 
U  S.C  2()0>  Section  36"”)  of  the  Revised  Statutes,  as  amended.  An- 
tidefkicncy  Act  (31  U  S  C  665) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  reference 
material  by  the  staff  of  the  Agency's  Transportation  Branch,  and  as 
authonzaUon  for  issuance  of  transportation  requests,  travel  ad- 
vaiKes.  and  passports,  for  payment  to  earners  for  transportation  of 
travelers  and  their  personal  effects,  for  payment  to  storage  and 
transfer  companies  for  the  packing  and  storage  of  household  ef¬ 
fects 

Also  see  Prefatory  Statement  of  General  Routine  Uses 
Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U  S  Information  Agency  as  may  be  requued  in  the  per¬ 
formance  of  their  official  duties 

InformaUon  in  these  records  is  not  normally  available  to  m- 
dividuals  oi  agencies  outside  the  U  S  Information  Agency  but 
records  may  be  released  to  other  government  awncies  who  have 
statutory  or  other  lawful  authority  to  maintain  suem  information. 

Potkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  Paper  records  maintained  m  file  folders  and  in  uidex 
boxes 

RetrievabilHy:  Indexed  alphabeUcally  by  name. 

Safeguards:  Passports  and  related  material  such  as  correspon¬ 
dence  and  messages  are  kept  in  bar-lock  cabinets  Other  records 
are  kept  in  unlocked  cabinets  wluch  are  under  surveillance  of 
authorized  employees  durins  the  working  day.  and  by  secunty 
guards  after  officii  working  l^rs 
Retention  and  disposal:  Temporary  duty  travel  authonzaUons  are 
mamtained  for  four  years  and  then  sent  to  a  Federal  records  center 
All  other  records  are  retained  indefinitely,  or  until  after  an  em¬ 
ployee  has  been  separated  from  the  Agency  for  six  months 
System  managerts)  and  address:  Chief,  Transportation  Branch, 
U  S  Information  Agency.  P'’6  Pennsylvania  Ave  .  N  W  .  Washing¬ 
ton.  D.C  2054'' 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation.  PM)  Pennsylvania  Ave  .  N  W  ,  Washington.  D  C  2054'’ 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Assistant  Director  (USIA).  Public  Information.  P50 
Pennsvlvania  Ave  .  N  W  .  Washington.  DC  2054" 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesUng  contents  and  appealing  initial  determinations  by  the 
■idividuai  concerned  appear  m  the  Rules  Section  of  the  Federsd  Re¬ 
gister 

Record  source  categories:  Travel  request  forms  initiated  by  vari¬ 
ous  Agency  elements,  mformation  regarding  personal  and 
household  effects  obtamed  from  the  traveler  and  from  earners, 
passport  mformation  received  from  the  Department  of  State’s  Pass¬ 
port  Office 

USIA-48 

System  name;  Photographers  and  Photographs  for  Exhibits 
Use-ICS-USIA 

System  location:  U  S  Information  Agency.  Exhibits  Division, 
PP  H  Street.  N  W  ,  Washmgton.  D  C  2054'» 

Categories  of  individuals  covered  by  the  system:  Names  and  ad¬ 
dresses  of  photographers  hired  by  the  Information  Center  Service 
to  provide  photographs  suitable  tor  use  in  the  Agency’s  overseas 
Exkbits  Program,  collection  of  photographs  for  possible  use  m  Ex- 
hiMts  programs  with  the  names  and  addresses  of  the  individuals 
holding  copyrights 


( atefmies  of  records  in  the  .>y$tcm:  ( 'urrespondence  with  in 
dividuals  concemmg  emplovmcnl  with  the  Informatam  Center  Ser 
vice  to  perform  phtitographiv  services  personal  data  on  photug 
raphers  such  as  name  address  telephone  number  pnee  charged 
for  services  specialties  availabditv  of  rights  previous  I  .SIA  as 
signments  evaluation  of  phi’tographer's  work  names  and  ad 
dresses  of  persons  owning  ngnts  to  photographic  work  considered 
suitable  foi  overseas  exhibits 

Authority  for  maintenance  of  the  system:  Executive  Order  11034. 
as  amended 

Routine  uses  of  records  maintained  in  the  svstem.  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  to  acquve  existing  pic 
tures.  to  select  photographers  for  specific  assignments  for  general 
photo  research  for  use  in  the  Agenev’s  Exhibits  Program 
Also  see  Prefatory  Statement  of  General  Routine  Uses 
Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U  S  Information  Agency  as  may  be  required  ui  the  per¬ 
formance  of  then  official  duties 

Information  in  these  records  k  not  normally  available  to  m- 
dividuals  or  agencies  outside  the  U  S  Information  Agency  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  photographs  maintained  in  file  fol¬ 
ders 

Retries  ability:  By  name  of  the  individual 
Safeguards:  Mamtained  m  combination  bar-lock  cabinets 
Retention  and  disposal:  Records  kept  as  long  as  person’s  photo¬ 
graphs  are  of  interest  for  use  m  particular  exhibits  Files  are 
destroyed  by  burning  when  no  longer  useful 
System  managens)  and  address:  Records  Control  Officer.  Ex¬ 
hibits  Division.  U-S  Information  Agency.  Pi''  H  Street.  NW. 
Washington.  D  C  2054" 

NotifkatkM  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  P50  Pennsylvania  Ave  ,  N  W  .  Washington.  D  C  20547 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Assistant  Duector  (USIA).  Public  Information.  1750 
Pennsylvania  Ave  .  N  W  .  Washington.  DC  20547 
Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contestmg  contents  and  appealing  initial  determinations  by  the 
mdividual  concerned  appear  m  the  Rules  Section  of  the  Federid  Re¬ 
gister 

Record  source  categories:  Information  included  m  records  is  pro¬ 
vided  or  authonzed  by  the  mdividual  concerned  and  is  available  for 
his  or  her  review 

USIA-49 

System  name:  Records  on  Shipment  of  Effects.  Unaccompanied 
Baggage  and  Automobile— lOAyF— USIA 
System  location:  U  S  Information  Agency.  Office  of  Administra¬ 
tion  and  Management.  Finance  and  Data  Management  Division. 
P^b  Pennsylvania  Ave  .  N  W  ,  Washmgton.  D  C  20547 
Categories  of  individuals  covered  by  the  system:  Foreign  Service 
employees  authorized  to  ship  effects  and  automobiles  overseas  at 
USIA  expense 

Categories  of  records  in  the  system:  Paper  cards  lisung  payments 
made  to  packers,  carriers,  etc  ,  in  connection  with  shipments  of  ef¬ 
fects.  baggage  and  automobiles  pursuant  to  travel  autlmrizations 
Authority  for  maintenance  of  the  system:  31  U  S  C  66a 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  if 
unauthorized  charges  were  incurred  due  to  excess  shipments,  in¬ 
direct  routmg,  or  other  reasons 
Also  see  Prefatory  Statement  of  General  Routine  Uses 
Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U  S  Information  Agency  as  may  be  required  m  the  per¬ 
formance  of  theu*  official  duties 

Information  m  these  records  is  not  normally  available  to  in¬ 
dividuals  or  agencies  outside  the  U  S  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintam  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  m  tub  file 
RetrievabilHy:  Filed  alphabeUcally  by  mdividual  name 
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Safeguards:  Records  are  under  surveillance  bv  authonzed  em¬ 
ployees  during  the  working  day  and  bv  secuntv  guards  after  offi 
cial  uorking  hours 

Retratioo  and  disposal:  Records  destroyed  four  years  after  the 
fiscal  year  in  wluch  shipment  is  authorized 
System  managerts)  and  address:  Assistant  Chief  for  Fiscal  Opera¬ 
tions.  U  S  Information  Agency.  Finance  and  Data  Management 
Division.  1776  Pennsylvania  Ave  .  N  W  .  Washington,  DC  2054‘7 
Notifkatioa  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave..  N  W  ,  Washington,  D  C  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Assistant  Director  (USIAI.  Public  Information,  1750 
Pennsylvania  Ave..  N  W  .  Washington,  D.C  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appeahng  mitial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister 

Record  source  categories:  (JSIA  offices  issuing  travel  authoriza¬ 
tions.  travel  vouchers  submitted  by  employees,  invoices  submitted 
by  earners  for  payment. 

USIA-5* 

System  name:  Salary  Computation  Records— lOA/B— USIA 
System  location:  U  S  Information  Agency,  Office  of  Administra¬ 
tion  and  Management,  Budget  Division.  1776  Pennsylvania  Ave., 
N  W  .  Washington.  D  C  20547 

Categories  of  individuals  covered  by  the  system:  Persons  employed 
by  the  AgeiKy  during  any  past  fiscal  year,  and  the  current  fiscal 
year 

Categories  of  records  in  the  system:  Personnel  Action  Forms. 
Standard  Forms  50. 

Authority  for  maintenance  of  the  system:  Executive  Order  10477 
of  August  1.  1953;  Executive  Order  10822  of  May  20.  1953,  imple¬ 
menting  Section  2(d)  of  the  Reorganization  Plan  No.  8  of  1953. 
Budget-Treasury  Regulation  No  1  (revised);  The  Economy  Act  (31 
u  s  e  686),  Section  601,  Section  3679  of  the  Revised  Statutes  as 
amended  (31  U.S.C  665) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  the  use  of  the 
Budget  Division  Staff  only,  for  salary  computations  for  Agency 
budget  purposes. 

Also  see  Prefatory  Statement  of  (jeneral  Routine  Uses. 
Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  records  is  not  normally  available  to  in¬ 
dividuals  or  agencies  outside  the  U  S  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  suen  information. 

Pulkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  files. 

Retrievability:  By  name  of  individual 

Safeguards:  Security  provided  by  surveillance  of  authorized  em¬ 
ployees  during  working  hours  and  by  security  guards  after  working 
hours 

Retention  and  disposal:  Retained  until  no  longer  needed. 

System  managerts)  and  address:  Chief,  Media  and  Support 
Branch,  Budget  Division,  lOA.  U  S  Information  Agency.  1776 
Pennsylvania  Ave  .  N  W  .  Washington.  D  C  20547 
Notifkation  procedure:  Assistant  Director  (USlAl,  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave..  N  W  ,  Washington.  D.C.  20547 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Assistant  Director  (USIAl.  Public  Information,  n50 
Pennsylvania  Ave  .  N  W  .  Washington.  D  C  20547 
Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appeahng  initial  determinations  by  the 
mdividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister 

Record  source  categories:  USIA’s  Office  Personnel  and  Training. 

USIA-51 

System  name:  Travel  Authorization  Obligation  File— lOA/F-USIA 
System  location:  U  S  Information  Agency.  Office  of  Administra¬ 
tion  and  Management.  Finance  and  Data  Management  Division, 
1776  Pennsylvania  Ave  .  N  W  ,  Washington.  D  C  20547. 


Categories  of  individuals  covered  by  the  system:  Individuals 
authorized  to  travel  for  which  costs  of  travel  are  chargeable  to 
USLA  appropnations 

Categories  of  records  in  the  system:  Copies  of  travel  authonza 
tions  and  copies  of  paid  vouchers  and/or  abstracts  or  other  docu 
ments  relating  to  payments  for  authorized  travel. 

Authority  for  maintenance  of  the  system:  31 U  S.C  66a 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  support  recording  of 
obligations  of  funds  for  travel,  for  audit  of  travel  and  transporta 
tk>n  vouchers  prior  to  certification  and  payment,  control  to  avoid 
dupheate  payment  of  claims 

Also  see  Prefatory  Statement  of  General  Routine  Uses 

Information  is  made  available  on  a  need-to-know  basis  to  person 
nel  of  the  U.S  Information  i^cncy  as  may  be  required  m  the  per 
formance  of  their  official  duties. 

Information  in  these  records  is  not  normally  available  to  in 
dividuals  or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 

Storage:  Paper  files  maintained  in  three-ring  binders  and  in  file 
folders. 

Retrievability:  By  name,  cross-reference  to  travel  authorization 
number  filed  by  appropriation/allotment  chargeable. 

Safeguards:  Records  are  under  surveillance  by  authorized  em 
ployees  during  the  working  hours,  and  by  security  guards  after  offi 
cial  working  ^vurs. 

Retention  and  disposal:  Alphabetical  copy  of  travel  autlkirizations 
destroyed  3  years  alter  close  of  fiscal  year  in  which  issued.  Folders 
destroyed  between  4  and  10  years  after  close  of  fiscal  year,  de¬ 
pending  upon  the  type  of  travel. 

System  manager(s)  and  address:  Chief,  Finance  and  Data  Manage¬ 
ment  Division,  U.S.  Information  Agency,  1776  Pennsylvania  Ave  . 
N  W.,  Washington,  D  C.  20547. 

Notification  procedure:  Assistant  Director  (USIA).  Public  Infor 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to'  Assistant  Director  (USIA).  Public  Information,  P50 
Pennsylvania  Ave.,  N  W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contestmg  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister 

Record  source  categories;  Standard  forms  and  Agency  forms 
prepared  in  connection  with  official  travel  by  personnel. 

USIA-52 

System  name:  Source  File— IMV-USIA 

System  location:  Motion  Picture  and  Television  Service,  U.S  In¬ 
formation  Agency.  601  D  Street.  N.W.,  Washington.  D.C.  2054"’ 

Categories  of  individuals  covered  by  the  system:  Individuals  in  the 
audio-visual  field  who  are  in  contact  with  the  International  Commu¬ 
nications  Media  Staff  on  attestation,  film  festivals  and  other  activi¬ 
ties. 

Categories  of  records  in  the  system:  Biographical  data,  press 
releases,  routine  correspondence,  and  similar  material. 

Authority  for  maintenance  of  the  system:  To  provide  a  source  of 
information  file  for  the  International  Communications  Media  Staff 
on  subjects  such  as  attestation  and  film  festivals. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U  S  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties.  Information  Agency  as  may  be 
required  in  the  performance  of  their  official  duties. 

Information  in  these  records  is  not  normally  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  legal  authority  to  maintain  such  informa¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name  of  individual  concerned. 

Safeguards:  Maintained  in  locked  file  cabinets  and  available  only 
to  authorized  personnel. 
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Rctentioa  and  disposal:  Files  are  reviewed  approximately  every  S 
years  and  retained,  retired  or  destroyed  as  appropriate. 

System  managerts)  and  addrem:  Chief,  International  Communica¬ 
tions  Media  Staff,  U.S.  Information  AgeiKy,  601  D  Street,  N.W., 
Washington,  D.C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesUng  contents  and  appealing  initud  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  categories:  Information  is  provided  by  the  in¬ 
dividual  concerned  or  from  published  sources. 

In  addition,  the  Agency  proposes  to  adopt  the  following  system 
of  records,  “USIA-53-Privacy  Act/Freedom  of  Information  Act 
File-I/R-USIA,”  which  has  not  been  announced  heretofore  because 
of  administrative  oversight: 

USIA-53 

System  name:  Privacy  Act-Freedom  of  Information  Act  file — I/R- 
USIA. 

System  location:  Office  of  Public  Information,  U.S.  Information 
Agency,  1750  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20547. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  documents,  records  or  other  information  concerning 
themselves  from  the  Agency  pursuant  to  the  Freedom  of  Informa¬ 
tion  Act  (5  U.S.C.  552),  or  the  Privacy  Act  of  1974,  (5  U.S.C.  552a). 

Categories  of  records  in  the  system:  Personal  information  that  may 
be  contained  in  reports,  memoranda,  letters,  or  any  other  official  or 
unofficial  documents  that  are  relevant  to  the  request. 

Authority  for  amiateaance  of  the  system:  3  U.S.C.  352  and  3  U.S.C. 
552a. 

Routiae  uses  of  records  asaiataiaed  ia  the  system,  iacinding  categories 
of  users  aad  the  purpose  of  such  users; 

For  processing  of  requests  received  pursuant  to  the  Freedom  of 
Information  and  Privacy  Acts. 

Also  see  Prefatory  Statement  of  (jeneral  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  U.S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Information  in  these  records  is  not  normally  available  to  in¬ 
dividuals  or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  suclt  information. 

Storage:  Paper  records  in  file  folders. 

RcUievability:  By  name  of  individual  requesting  the  information. 

Safeguards:  Records  are  under  surveillance  by  authorized  em¬ 
ployees  during  working  hours,  and  are  stored  in  combination-lock 
cabinets  when  not  in  use. 

Retention  and  disposal:  Retired  and  destroyed  in  accordance  with 
schedules  of  the  U.S.  Information  Agency. 

System  auuiager  aad  address:  Access  to  Information  Oflicer, 
Office  or  Public  Information,  U.S.  Information  Agency,  Washing¬ 
ton,  D.C.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Infomation,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  at  22  CFR,  Chapter  V,  Part  505  and 
were  published  in  the  Federal  Register  on  October  21,  1975  (40  FR 
49278)  and  on  September  22,  1976  (41  FR  11424). 

Record  source  categoric:  Compiled  as  a  result  of  requests  under 
the  Freedom  of  Information  Act  and  the  Privacy  Act. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  may  be  exempted 
from  5  U.S.C.  552a(cK3),  (d),  (eKD,  (eK4)  (G),  (H),  and  (I),  and  (f). 
See  amendments  to  22  CFR,  (Chapter  V,  Part  505.15  as  published  in 
the  proposed  rule  section  of  the  Federal  Register  for  December  10, 
197^ 


APPENDIX  I 

Prefatory  Statement  of  General  Routine  Uses 

The  following  routine  uses  apply  to,  and  are  incorporated  by 
reference  into,  each  system  of  records  set  forth  above. 

1.  In  the  event  that  a  system  of  records  maintained  by  tte  Agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  m  nature,  and 
whether  arising  by  general  statute  or  particular  program  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whetlKr 
federal,  state,  local  or  foreign,  ch^ed  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  to  a  federal,  state,  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  mformation,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  Agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.to  a  federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  securitv  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  b^y  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court,  magis¬ 
trate  or  administrative  tribunal,  including  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations. 

5.  A  record  in  this  system  of  records  which  contains  medical  in¬ 
formation  may  be  disclosed,  as  a  routine  use,  to  the  medical  ad¬ 
visor  of  any  individual  submitti^  a  request  for  access  to  the  record 
under  the  Act  and  22  CFR  505  if,  in  the  sole  judgment  of  the  ^en- 
cy,  disclosure  could  have  an  adverse  effect  upon  the  individual, 
under  the  provision  of  5  U.S.C.  552a(fK3)  and  implementing  regula¬ 
tions  at  22  CFR  505.6. 

6.  The  information  contained  in  this  system  of  records  wiD  be 
disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  0MB  Cir¬ 
cular  No.  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

7.  A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorize  appeal  grievance  examiner;  a  formal  complaints  ex¬ 
aminer;  an  equal  employment  opportunity  investigator;  an  arbitrator 
or  other  duly  authorized  officii  engaged  in  investigation  or  settle¬ 
ment  of  a  gmvance,  complaint  or  appeal  filed  by  an  employee.  A 
record  from  this  system  of  records  may  be  disclosed  to  the  U.S. 
Civil  Service  Commission  in  accordance  with  the  Agency’s  respon¬ 
sibility  for  evaluation  and  oversight  of  federal  personnel  manage¬ 
ment. 

8.  A  record  from  this  ^stem  of  records  may  be  disclosed  to 
authorized  employees  of  a  federal  agency  for  purposes  of  audit. 

9.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

10.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  the  Department  of  State  and  its  posts  abroad  for  the 
purpose  of  transmission  of  information  between  organizational 
units  of  the  Agency,  or  for  purposes  related  to  the  responsibilities 
of  the  Department  of  State  in  conducting  foreign  policy  or  protect¬ 
ing  United  States  citizens,  such  as  the  assignment  of  employees  to 
positions  abroad,  the  reporting  of  accidents  abroad,  evacuation  of 
employees  and  d^ndents,  and  other  purposes  for  which  officers 
and  employees  of  the  Department  of  State  have  a  need  for  the 
records  in  the  performance  of  their  official  duties. 

11.  A  record  in  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  foreign  government  or  international  agency  when 
necessary  to  facilitate  the  conduct  of  U.S.  relations  with  that 
government  or  agency  through  the  issuance  of  such  documents  as 
visas,  coun^  clearances,  identification  cards,  drivers’  licenses, 
diplomatic  lists,  licenses  to  import  or  export  personal  effects,  and 
other  official  documents  and  {limits  routinely  required  in  connec¬ 
tion  with  the  official  service  or  travel  abroad  of  the  individual  and 
his  or  her  dependents. 
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12  A  record  in  this  svstem  of  records  mav  be  disclosed,  as  a 
routine  use  to  Federal  agencies  with  which  the  Agency  has  entered 
uito  an  agreement  to  provide  services  to  assist  the  Agenc>  m  carrv- 
ing  out  Its  functions  under  the  Foreign  Assistance  Act  of  1%1,  as 
amended  Such  disclosures  would  be  for  transmitting  information 
between  organizational  umts  of  the  Agency,  for  providing  to  the 
ongmal  employing  agency  information  concerning  the  senkes  of 
Its  emplovee  whde  under  the  supervision  of  the  Agency,  including 
performance  evahiations.  reports  of  conduct,  awards  and  commen¬ 
dations  and  information  normally  obtained  in  the  course  of  person¬ 
nel  administration  and  employee  supervision,  or  for  providing  other 
mfonnation  directly  related  to  the  purpose  of  the  mter-agency 
agreement  as  set  forth  therem.  and  necessai\  and  relevant  to  it's 
unplementatiun 

1^  A  record  m  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  to  the  Department  of  Justice  to  determine  whether  dis¬ 
closure  thereof  is  requued  by  the  Freedom  of  Information  Act  (5 
use  5521 

14  A  record  m  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  when  the  information  is  subject  to  exemption  imder 
the  Freedom  of  Information  Act  (5  U  S.C  5521  but  the  Agency,  in 
Its  discretion,  determines  not  to  assert  the  exemption 

1 5  A  record  from  this  system  of  records  may  disclosed,  as  a 
routine  use.  only  to  State  and  local  taxing  authorities  with  which 
the  Secretary  of  the  Treasury  has  entered  into  agreements  and  only 
to  those  State  and  local  taxing  authorities  for  which  the  employee 
IS  subject  to  tax  (whether  or  not  tax  is  withheldl. 

(FR  Doc  77-27847  Plied  9-21-77;8:45  am) 
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ntto  32— MatkHWI  DafenM 

CHAPTER  XIX— CEHTRAL 
INTELLIGENCE  AGENCY 

PART  190} — RULES  AND  REGULATIONS 
TO  IMPLEMENT  THE  PRIVACY  ACT  OF 
1974 

S«c. 

1901  1  Purpose  and  scope. 

1001.3  Definitions. 

1001  11  Procedures  for  requests  pertaining 
to  Individual  records  in  a  record 
system. 

1901.13  Requirements  for  Identification  of 
individuals  making  requests. 

1001 16  Disclosure  of  requested  Information 
to  Individuals. 

1001.17  Appeal  of  determination  to  deny 
access  to  requested  record. 

1001.10  Special  procedures  for  disclosure  of 
medical  and  psychological  records. 

1901.31  Request  for  correction  or  amend¬ 

ment  to  record. 

1001.23  Appeal  of  Initial  adverse  agency  de¬ 
termination  on  correction  or 
amendment. 

1001.31  Disclosure  of  record  to  person  other 

than  the  individual  to  whom  It 
pertains. 

1901.41  Pees. 

1901.51  Penalties. 

1901.61  Oeneral  exemptions. 

1901.71  Specific  exemptions. 

AxrrHoatTT:  6  U.S.C.  563a;  6  U.S.C  563. 

§  1901.1  Purpose  and  scoph. 

(a)  This  proposed  regulation  is  pub¬ 
lished  pursuant  to  the  Privacy  Act  of 
1974  (5  U.S.C.  552a) .  This  proposed  reg¬ 
ulation  establishes  procedures  by  which 
an  individual  may  request  notification  of 
whether  the  Central  Intelligence  Agency 
maintains  a  iwoord  pertaining  to  him  In 
any  non-exempt  portion  of  a  system  of 
records  or  any  non-exempt  system  of 
records,  request  a  copy  of  such  record, 
request  that  the  record  be  amended,  ap¬ 
peal  any  initial  adverse  determination 
of  any  request  to  deny  access  to  or  amend 
a  record  and  submit  additional  data  to 
augment  or  correct  such  record.  The  pro¬ 
posed  regulation  further  specifies  those 
systems  of  records  or  portions  of  systems 
of  records  the  Director  has  determined 
to  exonpt  from  the  procedures  estab¬ 
lished  by  this  regulation  and  from  cer¬ 
tain  provisions  of  the  Act. 

(b)  The  purpose  of  the  proposed  gen¬ 
eral  exemption.  In  the  Instance  of  poly- 
gnuih  records.  Is  to  prevent  access  and 
review  of  records  vhkh  Intimately  reveal 
a  CIA  security  method.  The  purpose  oi 
the  proposed  general  exemptimi  from  the 
provisions  of  subsections  (c)  (3)  and  (e) 

(3) (A-D)  Is  to  avoid  disclosures  that 
may  adversdy  affect  ongtrfng  operational 
relationships  with  other  Intelligence  and 
related  orgimlzations  and  thus  reveal  or 
jeopardise  Intelligence  sources  and 
methods  or  risk  exposure  of  Intelligence 
sources  and  methods  In  the  processing  of 
covert  employment  applications. 

(c)  The  purpose  of  the  proposed  gen¬ 
eral  exemption  from  subsections  (d) ,  (e) 

(4) (0).  (f)(1)  and  (g)  of  the  Act  is  to 
protect  only  those  portions  of  systems  of 
records  which  If  revealed  would  risk  ex¬ 
posure  of  Intelligence  sources  and  meth¬ 
ods  or  hamper  the  ability  of  the  CIA  to 
effectively  use  Information  received  from 
other  agencies  or  foreign  services. 


(d)  It  should  be  noted  that  by  subject¬ 
ing  information  which  would  consist  of, 
reveal  or  pertsdn  to  intelligence  sources 
and  methods  to  separate  determinations 
by  the  Director  of ’Central  Intelligence 
under  1 1901.61  (c)  and  (d>  regarding  ac¬ 
cess  and  notice,  an  intent  is  established 
to  apply  the  exemption  from  access  and 
notice  only  in  those  cases  where  notice 
In  itself  would  constitute  a  revelation  of 
Intelligence  sources  and  methods.  In  all 
cases  where  only  access  to  information 
would  reveal  such  source  or  method, 
notice  will  be  given  upon  request. 

(e)  The  purpose  of  the  proposed 
specific  exemptions  provided  for  under 
section  (k)  of  the  Act  is  to  exempt  only 
those  portions  of  systems  of  records 
which  would  cemsist  of,  pertain  to  or  re¬ 
veal  that  Information  which  is  enumer¬ 
ated  in  the  above  noted  section  (k). 

(f)  In  each  case,  the  Director  of  Cen¬ 
tral  Intelligence  has  determined  that 
the  enumerated  classes  of  information 
should  be  exempt  in  order  to  comply  with 
directives  in  Executive  Order  11652  deal¬ 
ing  with  the  proper  classification  of  na¬ 
tional  defense  or  foreign  policy  informa¬ 
tion;  protect  the  privacy  of  other  per¬ 
sons  who  supplied  Information  under  an 
Implied  or  express  grant  of  confiden¬ 
tiality  in  the  case  of  law  enforc«nent  or 
employment  and  security  suitability  In¬ 
vestigations  or  promotion  material  in  the 
case  of  the  armed  services;  protect  in¬ 
formation  used  In  connection  with  as¬ 
sisting  in  protective  services  under  18 
U.S.C.  3056;  protecting  the  efficacy  of 
testing  materials;  and  protect  informa¬ 
tion  or  grouping  of  Information  about 
required  by  statute  to  be  maintained  and 
used  solely  as  statistical  records. 


i  1901.3  DefiaitioM. 

For  the  purposes  of  this  Part; 

(a)  "Agency”  means  each  authority  of 
the  United  States  Qovernment  as  defined 
ln5n.S.C.  552(e). 

(b>  "Individual”  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad¬ 
mitted  for  permanent  residence  who  is 
a  llvmg  being  and  to  whom  a  record 
might  pertain. 

(c)  "Maintain”  means  maintain,  col¬ 
lect,  use.  or  disseminate. 

(d)  "Record”  means  an  Item,  collec¬ 
tion  which  would  constitute  Informatio  i 
an  individual  that  is  maintained  by  the 
Centra]  Intelligence  Agency. 

(e)  "System  of  Records”  means  a 
group  of  any  records  under  the  control 
of  the  Central  Intelligence  Agency  from 
which  records  are  retrieved  by  the  name 
of  the  Individual  or  by  some  Identifying 
number,  symbol  or  other  Identifying  par¬ 
ticular  assigned  to  the  Individual. 

(f)  "Routine  use”  means  (with  respect 
to  the  disclosure  of  a  record)  the  use  of 
such  record  for  a  purpose  which  is  com¬ 
patible  with  the  purpose  for  which  the 
record  Is  maintained. 

§  1901.11  Procedarcs  far.  rcqoesto  per- 
Uining  to  indivkltial  records  in  a 
record  system. 

(a)  An  Individual  seeking  notification 
of  vdiether  a  system  of  records  contains 
a  record  pertaining  to  him  or  an  Individ¬ 
ual  seeking  access  to  information  or  rec¬ 
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ords  pertaining  to  him  which  is  avail¬ 
able  imder  the  Act  shall  address  his 
request  In  writing  to  the  Privacy  Act 
Coordinator.  Central  Intelligence  Agency, 
Washington.  D.C  20505. 

<b)  In  addition  to  meeting  the  identi¬ 
fication  requirements  set  forth  In 
1 1901 13  Individuals  seeking  notification 
or  access  shall,  to  the  best  of  their  abil¬ 
ity,  describe  the  nature  of  the  record 
sought  and  the  system  In  which  It  is 
thought  to  be  included,  as  described  in 
the  Notices  of  Records  Systems  which  H 
published  in  the  August  28,  1975  issue  of 
the  Fedxral  Register. 

§  1901.13  Requirements  for  identifies* 
tion  of  individuals  making  requests. 

(a)  An  individual  seeking  access  to  or 
notification  of  the  existence  of  records 
about  himself  shall  provide  in  the  letter 
of  request  his  full  name,  address,  date  and 
place  of  birth  together  with  a  notarized 
statement  swearing  to  or  affirming  his 
identity.  If  it  is  determined  by  the  Pri¬ 
vacy  Act  Coordinator  that  this  informa¬ 
tion  does  not  sufficiently  identify  the  in¬ 
dividual.  the  Privacy  Act  Coordinator 
inay  request  additional  identification 
from  the  individual  or  clarification  of 
information  submitted  by  the  individual 

(b)  In  the  case  of  an  individual  who 
is  an  alien  lawfullv  admitted  for  perma¬ 
nent  residence,  said  individual  shall  pro¬ 
vide.  in  addition  to  the  information  re¬ 
quired  under  paragraph  (a)  of  this  sec¬ 
tion.  his  or  her  Alien  Registration  num¬ 
ber. 

(c)  The  parent  or  guardian  of  a  minor 
or  a  person  Judicially  determined  to  be 
incompetent  shall,  in  addition  to  estab¬ 
lishing  the  identity  of  the  minor  or  per¬ 
son  represented  as  required  in  paragnq^ 
(a)  or  (b)  of  this  section,  establish  evi¬ 
dence  of  such  parentage  or  guardianship 
by  providing  a  copy  of  the  minor's  birth 
certificate  or  the  court  order  establish¬ 
ing  such  guardianship. 


I  1901.15  Diaclosure  of  requested  infor¬ 
mation  to  individuals. 

(a)  The  Privacy  Act  Coordinator  shall 
within  ten  days  (excluding  Saturdays, 
Sundays  and  legal  holidays)  send  the  re¬ 
quester  writtoi  acknowledgment  pursu¬ 
ant  to  i  1901.11  of  receipt  of  the  request 

(b)  Responses  to  requests  made  pur¬ 
suant  to  1 1901.11  will  be  made  promptly 
by  the  Privacy  Act  Coordinator. 

(c)  The  Privacy  Act  Coordinator  upon 
receipt  of  a  request  made  pursuant  to 
1 1901.11  shall  refer  the  request  to  the 
responsible  components. 

(d>  The  responsible  compements  shall: 

(1)  Determine  whether  a  record  exists; 
and 

(2)  Determine  whether  access  may  be 
available  \mder  the  Act 

(e)  The  responsible  components  shall 
inform  the  Privacy  Act  Coordinator  of 
any  determination  made  pursuant  to 
paragraph  le)  (1)  or  <2)  of  this  section. 
Hie  Privacy  Act  Coordinator  shall,  in 
turn,  notify  the  individual  of  the  deter¬ 
mination  and  shall  provide  copies  of  rec¬ 
ords  determined  to  be  accessible  if  copies 
have  beoi  requested.  In  the  event  that 
Information  pertaining  to  the  individual 
in  a  CIA  record  system  was  received 
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from  another  Federal  agency,  the  In¬ 
dividual  will  be  80  notified  and  that  In- 
forznatlon  shall  be'  referred  to  the  orlgl- 
natt,«g  agency. 

(f)  If  a  determination  has  been  made 
to  give  access  to  requested  records 
the  Privacy  Act  Coordinator  shall  inform 
the  Individual  of  the  reason  therefore 
and  the  right  of  appeal  of  this  deter¬ 
mination  bv  the  responsible  components 
under  1 1901.17. 

<»>Thl&  section  shall  not  be  construed 
to  allow  access  to  Information  deter¬ 
mined  to  be  exempt  under  determina¬ 
tions  made  pursuant  to  5  UJ3.C.  552a  (J) 
and  (k). 

§  1901.17  Appeal  of  determination  to 
deny  acccaa  to  requested  record. 

(a)  Any  Indhrldtial  whose  request  made 
ponuant  to  1 1901.11  Is  refuMd  may  ap- 
pdal  by  submitting  a  written  statmnent 
ssttinf  forth  the  basis  ton  the.acipeal  to 
the  Privacy  Act  Coordinator.  Persons 
who  require  procedural  guidance  in  pre- 
parthC  an  appeal  to  the  Agency’s  Inl^jal 
refusal  to  provide  records  may  write  for 
assistance  to  the  Privacy  Act  Coardlna- 
tor,  Central  Intdllgence  Agency,  Wssh- 
Ington,  D.C.  20505. 

(b)  The  Privacy  Act  Coordinator,  upon 
receipt  of  the  appeal  letter,  shall 
promptly  refer  the  appeal  to  the  Deputy 
Directors  of  the  responsible  (xunponents 
and  shall  Inform  the  Deputy  Directors 
of  the  date  of  receipt  of  the  appeal  and 
shall  request  the  Deputy  Directors  make 
a  determination  on  the  appeal  within 
thirty  days  (excluding  Saturdays,  Sun¬ 
days  or  legal  holidays) . 

(c)  The  Deputy  ^rectors  of  the  re¬ 
sponsible  components,  or  senior  oAcers 
designated  by  them,  shall  review  the 
initial  decision  to  deny  a^rcess  to  the 
requested  records  and  shall  Inform  the 
Privacy  Act  Coordinator  of  the  review 
determination.  The  Privacy  Act  Co¬ 
ordinator  shall,  in  turn,  notify  the  In¬ 
dividual  of  the  result  of  the  determina¬ 
tion.  If  the  determination  reverses  the 
Initial  denial,  the  Privacy  Act  Coordi¬ 
nator  shall  provide  copies  of  the  records 
requested.  If  the  determination  upholds 
the  initial  denial  the  Privacy  Act  Co¬ 
ordinator  shall  IMorm  the  individual  of 
his  right  to  judicial  review  as  provided 
for  by  this  Part. 

§  1901.19  Special  procedurea  for  diaclo- 
sure  of  medicid  and  psychological 
records. 

(a)  When  a  request  for  copies  of  med¬ 
ical  records  is  made  by  an  individual  and 
when  the  Privacy  Act  Coordinator  de¬ 
termines  that  such  medical  and  psycho¬ 
logical  records  are  not  exempt  from  dis¬ 
closure.  the  Privacy  Act  Coordinator, 
after  consultation  with  Director  of  Med¬ 
ical  Services,  may  determine  (1)  which 
medical  or  psychologiced  records  may  be 
sent  directly  to  the  requestor  and  (2) 
which  medical  or  psychological  records 
jshould  not  be  sent  directly  to  the  reques¬ 
tor  becaiue  of  possible  harm  to  the  indi¬ 
vidual.  In  the  case  of  paragraph  (a)  (2) 
of  this  section,  the  Privacy  Act  Coordi¬ 
nator  shall  so  notify  the  requestor. 


(b)  When  a  determination  has  been 
made  not  to  make  medical  or  psycho¬ 
logical  records  noted  In  paragnqyh  (a)  of 
this  section  available  to  the  Individual 
the  Privacy  Act  Coordinator  shall  Inform 
the  Individual  that  the  medical  or  psy¬ 
chological  record  will  be  made  available 
to  a  physician  of  the  Indlvidtiars  choice 
If  the  individual  specifically  requests. 
Upon  receipt  of  such  request  and  after 
proper  verification  of  .the  identity  of  the 
phj^cian,  the  Privacy  Act  Coordinator 
shall  send  such  records  to  the  named 
physician. 

§  1901.21  Request  for  corrcctloa  or 
amendment  of  record. 

(a)  An  individual  may  request  amend¬ 
ment  or  correction  of  a  record  pertalr^^ 
to  him  by  addressing  such  request  by 
mall  to  the  Privacy  Act  Coordinator, 
Central  Intelligence  Agency,  Washing¬ 
ton.  D.C.  20505.  The  request  shall  iden¬ 
tify  the  particular  record  the  individual 
wishes  to  amend  or  correct,  the  nature 
of  the  correction  or  amendment  sought, 
and  a  Justification  for  such  correction  or 
amendment. 

(b)  Within  ten  days  of  receipt  qf  the 
request  by  the  Privacy  Act  Coordinator 
(excluding  Saturdays.  Sundays  and  legal 
holidays)  the  Privacy  Act  Coordinator 
shall  acknowledge  receipt  of  the  request. 

(c)  The  Privacy  Act  Coordinator  shall 
refer  such  requests  to  the  components 
responsible  for  the  record  upon  receipt 
of  such  request,  shall  advise  the  respon¬ 
sible  components  of  the  date  of  receipt 
and  shall  request  that  the  responsible 
components  make  an  initial  determina¬ 
tion  on  such  request  within  thirty  days 
of  receipt  (excluAng  Saturdays,  Sundays 
and  legal  holidays) . 

(d)  The  responsible  components  shall: 

(1) .Make  any  oorrectkm  or  amend-' 
Bien^  to  any  portion  of  the  record  which 
4be  individual  betUeves  is  not  aocurate, 
relevant,  timely,  or  oomplete,  and  inform 
an  other  identified  pdiwma  x>r  agencies 
tg  adiom  the  record  has  been  amended 
and  Inform  the  Privacy  Act  Coordinator 
of  this  action;  axkl  the  Privacy  Act  Co^ 
erdlnatorsliaU,  In  turn,  prmxiptly  Infdrm 
the  requester;  or 

(2)  Determine  that  the  requested  cor¬ 
rection  or  amendment  will  not  be  made 
and  shall  so  inform  the  Privacy  Act  Co¬ 
ordinator  who,  in  turn,  shall  promptly 
inform  the  individual,  setting  out  the 
reasons  for  the  refusal  and  advising  the 
individual  of  the  right  of  appeal  to  Depu¬ 
ty  Directors  of  the  responsible  compo¬ 
nents  under  S  1901.23. 

§  1901.23  Appeal  '  initial  adverse 
agency  determination  on  correction 
or  amendment. 

(a)  Any  individual  wgoee  request  made 
pursuant  to  1 1901A1  Is  refused  may  m;>- 
pcal  such  refusal. 

(b)  Appeals  shall  be  sent  In  writing  to 
the  Privacy  Act  Coordinator  and  shall 
identify  the  particular  record  which  is 
the  subject  of  the  appeal  and  shall  state 
the  basis  for  the  app^. 

(c)  The  Privacy  Act  Coordinator,  upon 
receipt  of  the  appeal  letter,  shall  prompt¬ 
ly  refer  the  appeal  to  the  Deputy  Direc¬ 
tors  of  Uie  responsible  components  and 


shall  Inform  the  Deputy  Directors  of  ths 
date  of  receipt  of  the  appeal  and  studl 
direct  that  the  Deputy  Dlreetors  make  a 
determination  on  the  appeal  within 
thirty  days  (excluding  Saturdasrs,  .^m- 
days  or  legal  holidays) . 

(d)  The  Deputy  Directors  of  the  re¬ 
sponsible  components,  or  senior  offioers 
designated  by  them,  shall  determine 
whether  or  not  to  amend  the  record  and 
shall  Inform  the  Privacy  Act  Coordinator 
of  the  determination.  Tlie  Privacy  Act 
Coordinator  shall,  in  turn,  notify  the 
Individual  of  the  result  of  the  determina¬ 
tion.  and  inform  the  Individual  of  his 
right  to  submit  a  statement  pursuant  to 
paragraph  (e)  of  this  section  or  to  Judi¬ 
cial  review  as  provided  for  In  this  Part 

(e)  If.  on  appeal,  the  refusal  to  amend 
or  conreet  the  record  Is  upheld,  the  Indl- 
vlduai  may  file  a  oonelse  statement  set¬ 
ting  forth.the  reaconk  for  his  dlsagree- 
went  with  the  determination.  ITils  state¬ 
ment  shall  be  sent  to  the  Privacy 
Act  Coordinator.  Central  IntelUgenoe 
Agency,  Washington.  D.C.  20505,  within 
thirty  days  of  notificatton  of  refusal  to 
correct  or  amend  the  record.  The  System 
Manager  shall  clearly  note  any  portion  of 
the  record  which  la  disputed,  ai^  pro¬ 
vide  copies  of  the  statement  and.  If  the* 
System  Manager  deems  It  appropriate, 
copies  of  a  oohclse  statement  of  reasons 
tor  not  making  _the  requested  amend¬ 
ments  to  an  other  Identified  persons  or 
agencies  to  whmn  the  disputed  record 
baa  Doen  dlacloaecL 

(f)  The  Director  of  Central  Intelli¬ 
gence  may  extend  up  to  thirty  days  the 
time  period  prescribe  In  paragraph  (c) 
of  this  section  within  which  to  make  a 
determination  on  an  appeal  from  a  re¬ 
fusal  to  amend  or  correct  a  record  If  it 
is  found  that  a  fair  and  eoultable  review 
cannot  be  completed  within  the  pre¬ 
scribed  time. 

§  1901.31  Diackwnre  of  ■  record  to  a 
peraon  other  than  the  individnal  to 
whom  it  pertain*. 

(a)  No  record  which  Is  within  a  sys¬ 
tem  of  records  shall  be  disclosed  by  any 
means  of  communication  to  any  per¬ 
son,  or  to  another  agency,  except  pur¬ 
suant  to  a  written  request  bv.  or  with  the 
prior  written  consent  of,  the  individual 
to  whom  the  reemd  pertains,  unless  dis¬ 
closure  of  the  record  woulcl  be: 

(1)  *ro  those  officers  and  employees  of 
the  agency  which  maintains  the  record 
who  have  a  need  for  the  reocml  In  the 
performance  ct  their  duties; 

(2)  Required  under  5  nR.C.  552. 

(3)  For  a  routine  use  as  defined  In 
section  1901.3(f).  as  contained  in  the 
Notice  of  Systems  published  in  the  Fko- 
KKAL  Rxcism  of  August  28,  1975  and  as 
described  in  subseetkm  (e)  (4)  (D)  of  the 
Act. 

(4)  TTO  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  rdated  activity  mir- 
suant  to  the  provisions  of  title  13; 

(5)  To  a  recipient  who  has  provided 
'  the  agency  with  advance  adequate  wrR- 

ten  assurance  that  the  record  will  be 
used  scriely  as  a  statistical  research  or  re¬ 
porting  record,  and  the  record  Is  to  be 
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transferred  In  a  form  that  Is  not  in¬ 
dividually  Identlflable; 

(6)  To  the  Natloilal  Archives  of  the 
United  States  as  a  record  which  has  suffi¬ 
cient  historical  or  other  value  to  warrant 
its  continued  preservation  by  the  United 
States  Oovemment,  or  for  evaluation  by 
the  Administrator  of  Oeneral  Services 
or  his  designee  to  determine  whether  the 
record  has  such  value; 

(7)  To  another  agency  or  to  an  instru¬ 
mentality  ol  any  governmental  Jurisdic¬ 
tion  within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  if  the  activity  is 
authorised  by  law,  and  if  the  head  of 
the  agency  or  instrumentality  has  made 
a  written  request  to  the  agency  which 
maintains  the  record  specifying  the  par¬ 
ticular  portion  desired  and  the  law  en¬ 
forcement  activity  for  which  the  record 
is  sought; 

(8)  To  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting  the 
h^th  or  safety  of  an  individual  if  upon 
siich  disclosure  notillcaAlon  is  trans¬ 
mitted  to  the  last  known  address  of  such 
individual; 

(9)  To  either  House  Oongress,  or.  to 
the  extent  of  matter  within  its  Jurisdic¬ 
tion,  any  committee  iw  subcommittee 
thereof,  any  Joint  committee  of  Congress 
or  subcommittee  of  any  such  Joint 
committee; 

(10)  TP  the  Comptroller  Oeneral,  or 
any  of  his  authorised  representatives,  in 
the  course  of  the  perfonnance  of  the 
duties  of  the  General  Acooimting  Office; 
or 

(11)  Pursuant  to  the  order  of  a  oourt 
of  competent  Jurisdiction. 

1 1901.41  Fees. 

(a)  No  fee  shall  be  ^larged  for  the 
provision  of  copies  records  reqiiested 
undm*  the  Privacy  Act  (5  UH.C.  552a). 

S  1901.51  Penalties. 

(a)  Criminal  penalties  may  be  imposed 
against  any  officer  or  employee  of  the 
CIA  who.  by  virtue  of  his  emidoyment. 
has  poesesskm  of.  or  access  to.  Agoacy 
records  which  contain  information  iden- 
tlllable  with  an  individual,  the  disclosure 

which  is  prt^bited  by  the  Act  or  by 
these  rules,  and  who  knowing  that  dis¬ 
closure  oi  the  specific  material  is  so  iho- 
hiblted.  willfully  discloses  the  material 
in  any  manner  to  any  person  or  agency 
not  entitled  to  receive  it. 

(b)  Criminal  penalties  may  be  imposed 
against  any  officer  or  employee  of  the 
CIA  who  willfully  maintains  a  system  of 
records  without  meeting  the  require¬ 
ments  of  subsection  (e)  (4)  the  Act 
(5  nH.C.  552a(e)  (4)). 

(c)  Criminal  penalties  may  be  imposed 
upon  any  person  who  knowingly  and 
willfully  requests  or  obtains  any  record 
eonceming  an  individual  from  the  CIA 
imder  false  ivetenses. 

§  1901.61  General  exemptions. 

(a)  Pursuant  to  authority  granted  in 
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section  (J)  of  the  Act  (5  U.8.C.  552a(J) ) 
the  Director  of  Central  Intelligence  has 
determined  to  exempt  from  all  sections 
of  the  Act  except  552a(b),  (c)(1)  and 

(2) ,  (e)(1)  (4)  (A)  through  (P),  (e)(5). 
(6).  (7).  (9).  (10),  and  (11).  and  (i)  the 
following  systems  of  records  or  portions 
of  records  in  a  system  of  record: 

(1)  Polygraph  records. 

(b)  Pursuant  to  authority  granted  in 
section  (J)  of  the  Act  the  Director  of 
Central  Intelligence  has  determined  to 
exempt  from  subsections  (c)  (3)  and  (e) 

(3)  (A  through  D)  of  the  Act  all  systems 
of  records  maintained  by  the  CIA. 

(c)  Pursuant  to  authority  granted  in 
subsection  (J)  of  the  Act  the  Director  of 
Central  Intelligence  has  determined  to 
exempt  from  notlflcatlon  under  subsec¬ 
tions  (e)(4)(0)  and  (f)(1)  those  por¬ 
tions  of  each  and  all  systems  of  records 
which  have  been  exempted  from  individ¬ 
ual  access  under  subsection  (J).  in  those 
cases  where  the  Privacy  Act  Coordinator 
determines  after  advice  by  the  responsi¬ 
ble  components,  that  confirmation  of  the 
existence  of  a  record  may  Jeopardise 
intelligence  sources  and  methods.  In 
such  cases  the  CIA  may  choose  to  neither 
confirm  nor  deny  the  existence  of  the 
record  and  may  advise  the  individual 
that  there  is  no  record  which  is  available 
to  him  pursuant  to  the  Privacy  Act  of 
1974. 

(d)  Pursuant  to  authority  granted  in 
subsection  (J)  of  the  Act  the  Director  of 
Central  Intelligence  has  determined  to 
exempt  from  access  by  individuals  under 
subsection  (d)  of  the  Act  those  portions 
and  only  those  portions  of  idl  systems  of 
records  maintained  by  the  CIA  that; 

(1)  Consist  of.  pertain  to,  or  would 
otherwise  reveal  intelligence  sources  and 
methods 

(2)  Consist  of  documents  or  informa^ 
tton  provided  by  foreign,  federal,  state, 
or  other  public  agencies  or  authorities. 

(e)  Pursuant  to  authority  granted  in 
subsection- (J)  of  the  Act  the  Director  of 
Central  Intelligence  has  determined  to 
exempt  from  Judicial  review  imder  sub¬ 
section  (g)  of  the  Act  all  determinations 
to  deny  access  under  section  (d)  of  the 
Act  and  all  decisions  to  deny  notice 
under  subsections  (e)(4)(0)  and  (f)(1) 
of  the  Act  pursuant  to  determination 
made  under  paragraph  (c)  of  this  sec¬ 
tion  when  it  has  been  determined  by  an 
appropriate  official  of  the  CIA  that  such 
access  would  disclose  information  which 
would; 

(1)  Consist  of.  pertain  to  or  otherwise 
reveal  intelligeiKe  sources  and  methods; 

(2)  Consist  of  documents  or  informa¬ 
tion  provided  by  foreign,  federal,  state, 
or  other  public  agencies  or  authorities. 


§  1901.71  Specific  exemplions. 

(a)  Pursuant  to  authority  granted  in 
subsection  (k)  of  the  Act  (5  n.S.C.  552a 
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(k) )  the  Director  of  Central  Intelligence 
has  determined  to  exempt  from  subsec¬ 
tion  (d)  those  portions  and  only  those 
portions  of  all  systems  of  records  main¬ 
tained  by  the  CIA  that  would  consist  of. 
pertain  to  or  would  otherwise  reveal  In- 
fCHmation  that  is; 

(1)  Subject  to  the  provisions  of  sec- 
Uon  552(b)  (1)  of  TiUe  5  U.8  C.; 

(2)  Investigatory  material  compiled 
for  law  enforcement  purposes,  other 
than  material  within  the  scope  of  sub¬ 
section  (J)  (2)  of  the  Act;  prorided,  how¬ 
ever,  That  if  any  indivlduid  is  denM  any 
right,  privilege,  or  benefit  that  he  would, 
otherwise  be  eligible,  as  a  result  of  the 
maintenance  of  such  material,  such 
material  shall  be  provided  to  such  in¬ 
dividual,  except  to  the  extent  that  the 
disclosure  of  such  material  wpuld  revesd 
the  identity  of  a  soxure  who  furnished 
the  Information  to  the  Oovemment 
under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date 
of  this  section,  under  an  Implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence; 

(3)  MSkintalned  in  connection  with 
providing  protective  services  to  the  Pres¬ 
ident  of  the  United  States  or  other  in¬ 
dividuals  pursuant  to  section  3056  of 
UUelS: 

(4)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statisticsJ  rec¬ 
ords; 

(5)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  mili¬ 
tary  service.  Federal  contracts,  or  access 
to  classified  information,  but  only  to  the 
extent  that  the  disclosure  of  such  mate¬ 
rial  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Oov¬ 
emment  under  an  express  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or,  prior  to  the  effective 
date  of  this  secUon,  under  an  Implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence; 

(6)  Testing  or  examination  material 
used  solely  to  determine  individual  qual¬ 
ifications  for  appointment  or  promotion 
in  the  Federal  service  the  di^losure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process;  or 

(7)  Evaluation  material  used  to  de¬ 
termine  potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Oovera- 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date 
of  this  section,  xmder  an  implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence. 
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Titie  41 — Public  Contracts  of  Proparty 
Management 

CHAPTER  51 — COMMITTEE  FOR  PUR¬ 
CHASE  FROM  THE  BUND  AND  OTHER 
SEVERELY  HANDICAPPED 

PART  51-8— PRIVACY  ACT  RULES 


Subpart  Sl-S.l — Ganaral  Policy 

Sec. 

61-8.101  .  MalDtenanoe  of  rooorda. 

61-8.101-1  Collection  and  uae. 

61-8.101-a  Standarda  of  accuracy. 

61-8.101-8  Content  of  lyatema  of  records. 
61-8.101-4  Rules  of  conduct. 

61-8  101-6  Safeguarding  systems  of  rsoords. 

^  61-8.102  ATSllabllKy  of  records. 

*  61-8.102-1  Specific  esemptloos. 

Subport  61-8.2 — DIsclosuro  el  Rsoords 
61-8.201  Conditions  of  disclosure. 

61-8.202  Accounting  of  dlsclosuro. 

Subport  51-8J — IrKltvldusI  Access  Is  Records 
Ol-SAOl  Notification. 

61-8.302  Times,  places  and  requirements 
for  access  requests. 

61-8.308  Access  proosduros. 

61-8A08-1  Form  of  requests. 

81-8J03-2  Special  requirements  for  medi¬ 
cal /psychological  records. 
61-8A08-8  Granting  access. 

61-8.808-4  DsnlaU  of  accsas. 

'  61-8.804  Fees. 

61-8.304-1  Records  arallabls  without 
charge. 

61-8.304-2  Records  available  at  a  fee. 
61-8A04-8  Prepayment  of  fees  over  826. 
61-8.304-4  Form  of  payment. 

61-8.304-6  Reproduction  fee  schedule. 

Subpsrt  51-8A — Requests  Ts  Amend  Records 
61-8.401  Submission  of  requests  to  amend 
records. 

61-8.402  Review  of  requests  to  amend  rec- 
mds. 

61-8.403  Approval  of  requests  to  amend. 
61-8.404  Refusal  of  request  to  amend. 
61-8.406  Request  of  review  of  refusal  to 
amend  a  record. 

Subpart  51-A5  Report  on  New  Systems  and 
Alteration  of  Existing  Systems 

61-8.501  Reporting  requirement. 

61-8.602  Federal  Register  ncHlce  estab¬ 

lishment  of  new  system  or  al¬ 
teration  of  existing  system. 
51-8.503  Effective  date  of  new  systems  of 
records  or  alteration  of  an  ex¬ 
isting  system  of  records. 

Subpart  51-8.6— Exceptlona 
61-8.601  (Reserved). 

Subpsrt  51-8.7 — Rules  of  Conduct  for  Disclosurs 
of  Information  About  an  IndiwIdusI 

8ec. 

61-8.701  Committee  rules  of  conduct. 

AuTHoarrr;  Pub.  L.  93-679.  31  December 
1974  5  UR.C.  5S3a. 

Subpart  51-8.1— General  Policy 
6  51—8.101  Maintenance  of  records. 

§  51^.101—1  Collection  and  use. 

Any  infonnatlon  used  in  whole  or  In 
part  in  maklncr  a  determination  about  an 
individual’s  rights.,  ben^ts,  or  privileges 
under  the  Committee  programs,  shall,  to 
the  extent  practicable,  be  collected  di¬ 
rectly  from  the  subject  individual.  At  the 
time  information  is  collected,  the  individ¬ 
ual  must  be  Informed  of  the  authority 
for  collecting  such  Information,  whether 
providing  the  information  is  mandatory 


or  voluntary,  the  purposes  for  which  the 
information  will  be  u^,  the  routine  uses 
as  published  in  the  FEdkeal  Rccxstex, 
and  the  effects  on  the  individual,  if  any, 
of  not  providing  the  information.  The  in¬ 
formation  effected  shall  be  used  only 
for  the  intended  purpose  or  permiMion 
for  additional  use  will  be  obtained  from 
the  subject  individual. 

5  51-8.101-2  Standards  of  accuracy. 

The  Executive  Director  shall  ensure 
that  all  records  which  are  used  by  the 
agency  to  make  determinations  about 
any  individual  are  maintained  with  such 
accuracy,  relevance,  timeliness,  and  com- 
Ideteness  as  is  reasonably  necessary  to 
assure  fairness  to  the  individual.  Upon 
petition  by  an  individual,  the  Executive 
Elirector  shall  provide  the  individual  with 
the  opportunity  to  review  his  records, 
and  to  request  amendment  of  a  portion 
which  the  individual  believes  is  not  ac¬ 
curate,  relevant,  timely  or  complete. 
Prior  to.  dissemination  of  records  about 
any  individual  to  any  person  or  to  an¬ 
other  agency,  exclusive  of  disclosure  pur¬ 
suant  to  the  Freedom  of  Information 
Act,  the  Ebiecutive  Director  ahaU  make 
reasonable  effort  to  ensure  that  such 
records  are  accurate,  complete,  timely, 
and  relevant. 

S  51-4.101— S  Contoit  of  systems  of 
records. 

The  EbcecuUve  Director  shall  maintain 
in  records  only  such  information  about 
an  individual  as  is  relevant  and  necessary 
to  accomplish  an  agency  purpose  re¬ 
quired  by  statute  or  executive  order. 
Such-  records  Miall  not  contain  any  in¬ 
formation  describing  how  any  Individual 
exercises  rights  guaranteed  by  the  First 
Amendment  unless  specifically  author¬ 
ised  by  statute,  by  the  subject  individual, 
or  is  pertinent  to  and  within  the  scope 
of  an  authorised  law  enforcement 
activity.  For  these  purposes.  First 
Amendment  rights  include,  but  are  not 
limited  to,  religious  and  pi^tical  beliefs, 
freedom  of  speech,  the  press,  assembly, 
and  freedom  to  petition. 

I  Sl-4.101— 4  Roles  of  conduct. 

Any  employee  of  the  Committee  In¬ 
volved  in  the  design,  development,  op¬ 
eration  or  maintenance  of  any  system  of 
records,  or  in  mointwining  any  record, 
shall  review  the  provisions  of  5  U^.C.^ 
552a  and  these  regulations,  and  shall* 
conduct  himself  accordingly  with  the 
rules  of  omduct  concerning  the  protec¬ 
tion  of  personal  information  outlined  in 
41  CFR  51-8.7.  Disclosure  of  Informa- 
ti(m  about  an  Individual. 

§  51-8.101—5  Safeguarding  aystems  of 
recorda. 

The  Executive  Director  shall  ensure 
that  appropriate  administrative,  tech¬ 
nical  and  physical  safeguards  are  estab¬ 
lished  to  ensure  the  security  and  con¬ 
fidentiality  of  records  and  to  protect 
against  any  anticipated  threats  or  haz¬ 
ards  to  their  security  pr  integrity  which 
could  result  in  substantial  harm,  em¬ 
barrassment.  inconvenience,  or  unfair¬ 


ness  to  any  individual  on  whom  informa¬ 
tion  is  maintained. 

§  51-8.102  AvailabOity  of  rerordt. 

Committee  records  pertaining  to  an 
individual  shall  be  made  available  to  the 
subject  individual  to  the  greatest  extent 
possible.  Disclosures  of  records  to  other 
than  the  subject  individual  will  be  made 
only  in  accordance  with  sulHMtrt  51-8.2. 

§  51-8.102—1  Specific  exemptions. 

Systems  of  records  maintained  by  the 
Committee  which  have  been  exempted 
from  certain  requirements  of  the  Privacy 
Act  are  designated  in  subpart  51-8.6.  An 
individual  shall  have  access  to  all  ex¬ 
empted  records  containing  information 
about  him  under  procedures  outlined  in 
sut^iart  51-8.S.  Upon  request,  an  individ¬ 
ual  shall  receive  an  accounting  of  any 
disclosure  of  information  about  him. 

Subpait  51-8.2 — Disclosure  of  Records 
§  51-8801  Conditions  of  disclosure. 

No  Committee  member  or  employee  of 
the  Committee  shall  disclose  any  record 
to  any  person  or  to  another  agency  with¬ 
out  the  express  written  consent  of  the 
subject  individual  unless  the  disclosure 
is: 

(a)  To  Committee  members  or  em¬ 
ployees  who  have  a  need  for  the  informa¬ 
tion  in  the  official  performance  of  their 
duties. 

(b)  Required  under  the  provisions  of 
the  Freedom  of  Information  Act. 

(c)  For  a  routine  use  as  published  in 
the  annual  notice  in  the  Federal 
Rzgistkr. 

(d)  To  the  Bureau  of  Census  for  uses 
pursuant  to  Title  13. 

(e)  To  a  recipient  who  has  provided 
the  agency  with  advance  adequate  writ¬ 
ten  assurance  that  the  record  will  be 
used  solely  as  a  statistical  research  or 
reporting  record  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  in¬ 
dividually  Identifiable.  The  written  state¬ 
ment  should  include  as  a  minimum: 

(1)  A  statement  of  the  purpose  for  re¬ 
questing  the  records,  and 

(2)  Certification  that  the  records  will 
be  used  only  for  statistical  purposes. 

These  written  statements  shall  be 
maintained  as  records.  In  addition  to 
stripping  personally  identifying  infor¬ 
mation  from  records  releas^  for  sta¬ 
tistical  purpose,  the  Committee  will  en¬ 
sure  that  identity  of  the  individual 
cannot  reasonably  be  deducted  by  com¬ 
bining  various  statistical  records. 

(f)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Oovemment,  or  for  evalu¬ 
ation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value. 

(g)  To  another  agency  or  instrumen¬ 
tality  of  any  governmental  Jurisdiction 
within  or  under  the  control  of  the  United 
States  for  a  civil  or  criminal  law  enforce¬ 
ment  activity  if  the  activity  is  authorized 
by  law,  and  if  the  head  of  the  agency  or 
instrumentality  has  made  a  written  re- 
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Qxiest  to  the  agency  which  maintains  the 
record  specifying  the  particular  portion 
desired  and  the  law  enforcement  activity 
for  which  the  record  Is  sought. 

(h)  To  a  person  showing  compelling 
circumstances  affecting  the  health  and 
salcty  ot  ftn  Individual  (not  necessarily 
the  Individual  to  whom  the  record  per¬ 
tains)  .  Upon  such  disclosure,  a  notifica¬ 
tion  of  such  shaU  be  sent  to  the  last 
known  address  of  the  Individual. 

(I)  TO  either  House  of  Congress  or  to 
a  subcommittee  or  committee  (Joint  or 
of  either  House,  to  the  extent  that  the 
subject  matter  faUs  within  their 
Jurisdiction) . 

(J)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives  In 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Office, 
or 

(k)  Pursuant  to  the  order  of  the  court 
of  competent  Jurisdiction. 

§  51-8.202  Accounting  of  disclosures. 

(a)  Except  for  disclosures  made  pur¬ 
suant  to  paragrimh  (a)  and  (b)  of  sub¬ 
part  51-8.201,  an  accurate  accounting  of 
each  disclosvire  will  be  made  and  retained 
for  five  years  after  the  disclosure  or  for 
the  life  of  the  record,  whichever  Is 
longer.  The  accoimtlng  will  Include  the 
date,  nature,  and  purpose  of  each  dis¬ 
closure.  and  the  name  and  address  of 
the  person  or  agency  to  whom  the  dis¬ 
closure  Is  made. 

(b)  The  accounting  will  be  recorded 
and  maintained  in  any  manner  the  Ex¬ 
ecutive  Director  determines  is  satisfac¬ 
tory  for  the  purposes  of  constructing  a 
bating  M  all  disclosures,  and  for  provid¬ 
ing  a  cross  reference  to  the  Justification 
or  basis  uoon  which  the  disclosure  was 
made,  including  written  documentation 
required  when  records  are  released  for 
statistical  or  law  enforcement  purposes 
and  any  written  consents  provided  by 
the  Individual. 

(c)  Except  for  disclosures  made  to 
agencies  or  instrumentaUties  in  law  en¬ 
forcement  activities  In  accordance  with 
Section  51-8.201(2)  or  for  disclosures 
made  from  systems  exempted  from  this 
reoulrement  of  the  Act  as  outlined  In 

'  subpart  51-8.6,  the  accounting  of  dis¬ 
closures  will  be  made  available  to  the 
individual  upon  request.  Procedures  for 
requesting  access  to  the  accounting  are 
outlined  In  subpsirt  51-8.3. 

Subpart  51-8.3 — Individual  Access  to 
Records 

§  51—8.301  Notification. 

Any  individual  who  wishes  to  deter¬ 
mine  if  a  system  of  records  maintained 
by  the  Committee  contains  a  record  per¬ 
taining  to  him  should  direct  a  request  to 
the  Executive  Director  at  the  address 
indicated  in  the  public  notice  describing 
the  system  of  records  which  has  been 
published  in  the  Federal  Register.  The 
request  should  display  clearly  the  legend 
“Privacy  Act  Request*’  both  on  the  face 
of  the  request  letter  and  on  the  face  of 
the  envelope.  The  request  letter  should 


contain  the  complete  name  and  identify¬ 
ing  number  of  the  system  as  published  in 
the  Federal  Register;  the  full  name,  ad¬ 
dress,  and  telephone  number  of  the  sub¬ 
ject  individual;  a  brief  description  of  the 
nature,  time,  place  and  circumstances  of 
the  Individual’s  association  with  the 
Committee  and  any  other  information 
which  the  Individual  believes  would 
facilitate  the  Executive  Director’s  deter¬ 
mination  whether  the  Individual’s  name 
is  included  in  the  system  of  records.  The 
Executive  Director  shall  answer  or 
acknowledge  the  request  within  ten 
working  days. 

§  51—8.302  Times,  places  and  require¬ 
ments  fur  access  requests. 

Records  will  be  available  for  authorized 
access  during  normal  business  hours  at 
the  offices  where  the  records  are  located. 
A  requester  should  be  prepared  to  iden¬ 
tify  himself  through  production  of  a 
driver’s  Ucense,  student  or  employee 
identification  card,  or  other  identification 
acceptable  to  the  Executive  Director. 
When  the  disclosure  of  records  to  the 
wrong  individual  would  result  in  substan¬ 
tial  harm,  embarrassment,  inconven¬ 
ience,  or  unfairness  to  the  subject  In¬ 
dividual,  the  Executive  Director  may 
require  a  notarized  statement  of  Identity. 
The  Ebcecutlve  Director  shall  ensure  that 
such  times,  places,  and  requirements  for 
identification  are  not  excessive  and  do 
not  restrict  Individual  access  unduly. 

§  51-8.303  Aceess  procedures. 

§  51—8.303—1  Form  of  requests. 

(a)  An  individual  must  request  access 
to  his  record  in  writing;  The  Executive 
Director  shall  accept  by  telephone  only 
general  inquiries  for  information  regard¬ 
ing  systems  of  records  or  procedures. 

(b)  A  written  request  should  be  di¬ 
rected  to  the  Executive  Director  as  listed 
in  the  public  notice  describing  the  system 
of  records.  'The  individual  should  display 
clearly  on  the  face  of  the  request  letter 
and  on  the  face  of  the  envelope  the 
legend  “Privacy  Act  Request’’,  and  in¬ 
clude  the  complete  name  and  Identifying 
number  of  the  system  as  published  in  the 
Federal  Register;  the  full  name,  ad¬ 
dress,  the  telephone  number  of  the  in¬ 
dividual;  a  brief  description  of  the  na¬ 
ture.  time,  place  and  circumstances  of  the 
individuals  association  with  the  Commit¬ 
tee;  and  any  other  information  which 
the  individual  believes  would  facilitate 
the  Executive  Director’s  search  for  the 
record. 

(c)  An  individual  who  wishes  to  have  a 
person  of  his  choosing  accompany  him  in 
reviewing  a  record  must  sign  a  statement 
authorizing  the  disclosure  of  his  record 
in  the  presence  of  another  individual,  is 
so  requested  by  the  Executive  Director. 
An  individual  who  intends  to  visit  the 
Committee  office  in  order  to  review  a 
record  should  make  an  appointment  with 
the  Executive  Director  at  least  one  week 
in  advance. 

§  51-8.303—2  Special  requirements  for 
medical/ psychological  records- 


(a)  The  Executive  Director  may  re¬ 
quire  an  individual  who  requests  access 
to  his  medical  or  psychological  record  to 
designate  a  physician  of  his  choice  to 
whom  he  may  disclose  the  individual’s 
record  if  in  the  opihlon  of  the  Executive 
Director,  disclosure  directly  to  the  indi¬ 
vidual  might  be  harmful. 

(b)  ’ITie  Executive  Director  shall  mark 
records  which  should  not  be  disclosed  di¬ 
rectly  to  the  subject  individual  and  shall 
Inform  an  individual  requesting  such  rec¬ 
ords  of  the  requirement  to  designate  a 
physician  to  whom  the  records  can  be 
disclosed. 

§51-8.303—3  Granting  acccM. 

(a)  Upon  receipt  of  a  request  for  ac¬ 
cess  to  non-exempt  records,  the  Execu¬ 
tive  Director  shall  make  such  records 
available  to  the  individual,  or  shall 
acknowledge  the  request  within  ten  work¬ 
ing  days.  The  acknowledgment  shall  indi¬ 
cate  when  the  Executive  Director  wi  1 
make  the  record  available. 

(b)  If  the  Executive  Director  antici¬ 
pates  more  than  ten  days  in  making  a 
record  available  he  also  shall  include  in 
the  acknowledgment  specific  reasons  for 
the  delay. 

(c)  If  an  individual’s  request  for  ac¬ 
cess  does  not  contain  sufficient  informa¬ 
tion  to  permit  the  Executive  Director  to 
locate  the  record,  the  Executive  Director 
shall  request  additional  information 
from  the  individual  and  shall  have  ten 
working  days  following  receipt  of  the 
additional  information  in  which  to  make 
the  record  available,  or  to  acknowledge 
receipt  of  the  request  and  indicate  when 
the  record  will  be  available.  In  no  case 
shall  more  information  be  requested  from 
the  individual  than  that  contained  in 
the  pertinent  system  of  records. 

(d)  The  Executive  Director,  at  his  dis¬ 
cretion,  either  shall  permit  an  individ¬ 
ual  to  examine  the  original  of  the  rec¬ 
ord,  or  shall  provide  the  individual  with 
a  copy  of  the  record.  Fees  shall  be 
charged  only  for  copies  requested  by  the 
individual  and  not  for  copies  provided  to 
the  individual  for  convenience  of  the 
agency. 

(e)  An  individual  may  request  to  pick 
up  a  record  in  person  or  receive  it  by 
mall,  directed  to  the  name  and  address 
provided  by  the  individual  in  his  request. 
The  Executive  Director  shall  not  make 
a  record  available  to  a  third  party  for 
delivery  to  the  subject  individual,  ex¬ 
cept  in  the  ca«e  of  medical  records  out¬ 
lined  in  S  51-8.303-2. 

it)  The  Executive  Director  shall  main¬ 
tain  in  an  individual’s  record  an  account¬ 
ing  of  disclosures  to  the  individual’s  doc¬ 
umenting  compliance  with  the  request. 

(g)  The  procedures  for  access  to  an 
accounting  of  disclosures  is  identical  to 
the  procedure  for  access  to  a  record  a' 
set  forth  in  this  subsection. 

§  51-8.303-4  Denials  of  access. 

(a)  The  Executive  Director  may  d^‘ 
any  individual  access  to  his  record  onlv 
on  the  groun^  that  the  Committee  has 
published  rul^  in  the  Federal  Register 
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exempting  the  pertinent  system  of  rec¬ 
ords  from  the  access  requirement. 

(b)  Upon  receipt  of  a  request  for  ac¬ 
cess  to  an  exempt  system,  the  Executive 
Director  shall  prepare  a  letter  denying 
access.  The  letter  of  denial  shall  contain 
a  Justlflcation  for  denial  of  access  which 
includes  appropriate  citation  to  the  ex¬ 
emption  provisions  of  these  rules  or  other 

Fcderai.  Register  notice  exempting  the 
system. 

§  S 1-8.304  Fees. 

§  51-41.304—]  Records  available  without 
charge. 

The  Executive  Director  shaM  make  one 
copy  of  a  record  available  to  an  employee 
without  charge,  and  may  waive  the  fee 
requirement  for  any  other  individual  re¬ 
questing  records  if  the  cost  of  collecting 
^e  fee  is  an  unduly  large  part  of,  or 
greater  than,  the  fee,  or  when  furnish¬ 
ing  the  record  without  charge  conforms 
to  generally  established  business  custom 
or  is  in  the  public  Interest. 

§  51—8.304—2  Records  available  at  a  fee. 

The  Executive  Director  shall  provide 
one  copy  of  a  record  to  the  individual  at 
a  fee  proscribed  in  S  51.8.304-5.  A  rea¬ 
sonable  number  of  additional  copies  will 
be  provided  for  the  applicable  fee  where 
reproduction  services  are  not  readily 
available. 

§  51—8.304—3  Prepavment  of  fees  over 
$25. 

When  the  Executive  Director  deter¬ 
mines  that  the  anticipated  total  fee  is 
likely  to  exceed  $25,  he  shall  notify  the 
individual  that  he  must  prepay  the  an¬ 
ticipated  fee  prior  to  making  the  records 
available.  The  Committee  will  remit  the 
excess  paid  by  the  individual  or  bill  the 
individual  for  an  additional  amount  ac¬ 
cording  to  variations  between  the  final 
•fee  charged  and  the  amount  prepaid. 

§  51-8.301—4  Form  of  pa>’ment. 

Payment  shall  be  by  check  or  money 
order  payable  to  the  Committee  for  Pur¬ 
chase  from  the  Blind  and  Other  Severely 
Handicapped  and  shall  be  addressed  to 
the  Executive  Director. 

§  51—8.304—5  Reproduction  fee  sched¬ 
ule. 

(a)  The  lee  for  reproducing  a  copy  of 
a  record  (by  routine  electrostatic  copy¬ 
ing)  up  to  and  including  material  8V2  x 
14  inches  shall  be  $0.10  per  page. 

(b)  The  fee  for  reproducing  a  copy 
of  a  record  over  8  x  14  inches  or  whose 
physical  characteristics  do  not  permit  re¬ 
production  by  routine  electrostatic  copy¬ 
ing  shall  be  the  direct  cost  of  reproducing 
the  records  through  Government  or  com¬ 
mercial  sources. 

Subpart  51-8.4 — Requests  To  Amertd 
Records 

§  51-4.401  Submission  of  requests  to 
•mend  records. 

An  Individual  who  desires  to  amend  any 
record  or  information  pertaining  to  him 


should  direct  a  written  request  to  the 
Ehcecutive  Director.  Committee  for  Pur¬ 
chase  from  the  Blind  and  Other  Eleverely 
Handicapped,  2009  14th  Street,  N..  Ar¬ 
lington.  Virginia  22201. 

A  request  should  bear  the  legend 
"Privacy  Act — ^Request  to  Amend  Rec¬ 
ord”  prominently  marked  on  both  the 
face  of  the  request  letter  and  the  enve¬ 
lope. 

§  51-8.402  Review  of  requests  to  amend 
records. 

(a)  Upon  receipt  of  a  request  to 
amend  a  record,  the  responsible  official, 
whenever  practicable  shall  complete  the 
review  and  advise  the  individual  of  the 
results  within  ten  working  days.  If  a 
determination  cannot  be  made  within 
ten  working  days,  the  Executive  Director, 
within  ten  working  days,  shall  send  the 
Individual  a  written  acknowledgment  of 
receipt  of  the  request  including  a  descrip¬ 
tion  of  the  request  and  the  date  when 
the  requester  may  except  to  be  advised 
of  action  taken  on  the  request.  Ebccept  in 
unusual  circumstances,  the  Executive  Di¬ 
rector  shall  complete  the  review  within 
30  working  days.  In  unusual  circum¬ 
stances,  causing  delay  beyond  the  30  day 
limit,  the  Executive  Director  shall  inform 
the  individual  in  writing  of  the  cause  of 
delay,  the  actions  taken  to  review  the 
record,  and  the  date  the  Executive  Direc¬ 
tor  anticipates  the  review  to  be  complete. 

(b)  When  reviewing  a  record  in  re¬ 
sponse  to  a  request  to  amend,  the  Execu¬ 
tive  Director  shall  assess  the  accuracy, 
relevance,  timeliness,  and  completeness 
of  the  record  to  ensure  fairness  to  the 
individual  in  any  determination  made 
on  the  basis  of  .the  record.  With  respect 
to  a  request  to  delete  information,  the 
Executive  Director  also  shall  review  the 
request  and  record  to  determine  whether 
the  information  is  rdevant  and  neces¬ 
sary  to  accomplish  an  agency  purpose 
required  to  be  accomplished  by  law  or 
Executive  Order. 

^  51—8.403  Approval  of  requests  to 
•mend. 

If  the  Executive  Director  agrees  to 
amend  a  record,  he  promptly  shall  make 
the  necessary  corrections  to  the  record 
and  shall  send  a  copy  of  the  corrected 
record  to  the  individual.  Where  an  ac¬ 
counting  of  disclosure  has  been  main¬ 
tained.  he  shall  advise  all  previdbs  recip¬ 
ients  of  the  record  of  the  fpet  that  a 
correction  was  made  of/and  the .  sub¬ 
stance  of  the  correction.  Where  practica¬ 
ble,  the  Executive  Director  shall  send  a 
copy  of  the  corrected  record  to  previous 
recipients. 

§  51-8.404  Refusal  of  request  to  amend. 

(a)  The  Executive  Director,  or  any  of¬ 
ficial  acting  for  him,  shall  have  the  au¬ 
thority  to  issue  an  initial  refusal  of  a 
request  to  amend  a  record  within  his 
custody  and  shall  be  responsible  for  the 
initial  adverse  agency  determination. 

(b)  If  the  Executive  Director,  after  re¬ 
viewing  the  request  to  amend  a  record, 
determines  not  to  amend  the  record,  he 
promptly  shall  advise  the  reouester  in 


writing  of  the  determination.  The  refusal 
letter  (1)  shall  state  the  reasons  for 
refusal.  (2)  shall  state  the  requester’s 
right  to  seek  a  review  of  the  initial  deter¬ 
mination.  and  (3)  shall  state  the  pro¬ 
cedures  for  requesting  such  review. 

§  51-8.405  Request  of  review  of  rcfuMl 
to  amend  •  record. 

(a)  An  individual  who  disagrees  with 
the  refusal  to  amend  may  appeal  that 
refusal  with  the  Committee.  An  individ¬ 
ual  should  address  a  request  for  review 
of  a  refusal  to  amend  any  record,  exclu¬ 
sive  of  a  personnel  record  of  a  current 
Committee  employee  to  the  Chairman, 
Committee  for  Purchase  from  the  Blind 
and  Other  Severely  Handicapped,  2009 
l4th  Street  N..  Suite  610,  Arlington.  Vir¬ 
ginia  22201. 

(b)  A  request  to  review  must  be  in  wrlt- 
‘ing  and  should  include  a  copy  of  the  ini¬ 
tial  request  and  refusal  to  amend.  The 
request  to  review  should  bear  the  legend 
"Privacy  Act — ^Request  for  Review  of 
Refusal  to  Amend”  on  both  the  face  of 
the  letter  and  the  envelope.  The  Chair¬ 
man  shall  complete  the  review  and  make 
a  determination  no  later  than  30  working 
days  after  recent  of  the  request  .for  re¬ 
view,  unless  a  determination  is  made  to 
extend  the  30  day  period.  If  a  determina¬ 
tion  Is  made  to  extend  the  30  day  pe¬ 
riod.  the  Chairman  shall  notify  the  re¬ 
quester  in  writing  of  the  reasons  for  the 
delay  and  the  date  when  the  review  will 
be  completed. 

(c)  Upon  receipt  of  a  request  to  re¬ 
view  a  refusal  to  amend,  the  Chairman 
shall  undertake  an  Independent  review 
of  the  request  and  initial  determination. 
If,  after  conducting  the  review,  the 
Chairman  agrees  to  amend,  he  shall 
notify  the  requester  promptly  in  writing 
of  the  determlnaticm,  amend  the  record, 
and  notify  previous  recipients  in  accord¬ 
ance  with  S  51-8.403. 

(d)  If,  after  conducting  the  review,  the 
Chairman  agrees  with  the  refusal  to 
amend  tlie  record,  he  shall  notify  the 
requester  promptly  in  writing  of  the 
determination.  The  notification  shall  in¬ 
clude  the  reasons  for  the  refusal,  and 
shall  advise  the  Individual  of  his  right 
to  file  a  statement  of  disagreement,  and 
the  procedures  for  doing  so.  The  Chair¬ 
man  also  shall  advise  the  individual  that 
such  statement  of  disagreement  will  be 
made  available  in  any  subsequent  dis¬ 
closures  of  the  record  together  with  a 
concise  statement  summarizing  reasons 
for  refusal  where  the  responsible  official 
deems  it  appropriate.  The  Chairman  also 
will  advise  the  Individual  of  his  right  to 
bring  civil  action  against  the  agency  in 
a  district  court  of  the  United  States. 
Subpart  51-8.5 — Report  on  New  Systems 

and  Alteration  of  Existing  Systems 

§  51-8.501  Reporting  requirement. 

(a)  No  later  than  30  days  prior  to 
the  establishment  of  a  new  systems  of 
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records,  the  Executive  Director  shall 
submit  a  cooy  of  the  proposal  to  the 
President  of  the  Soiate,  the  Speaker  of 
the  House  of  Representatives,  and  the 
Director  of  the  Office  of  Management  and 
Budget  for  their  evaluation  of  the  prob* 
able  or  potential  effect  of  such  proposal 
on  the  privacy  and  other  personal  or 
property  rights  of  individuals  of  the  dis¬ 
closure  of  Information  relating  to  such 
individuals. 

(b)  No  later  than  30  days  prior  to  the 
alteration  of  a  system  of  records,  the 
Executive  Director  for  the  maintenance 
of  that  system  of  records  shall  submit 
a  copy  of  the  proposal  to  the  President 
of  the  Senate,  the  Speaker  of  the  House 
of  Representatives,  and  the  Director  of 
the  Office  of  Management  and  Budget 
for  their  evaluation  of  the  probable  or 
potential  effect  of  such  proposal  on  the 
privacy  and  other  personal  or  property 
rights 'of  individuals  of  the  disclosure  of 
information  relating  to  such  Individuals. 

§  51—8.502  Federal  Register  Notice  of 
Establishment  of  New  System  or  Al¬ 
teration  of  Existing  System. 

(a)  When  the  Executive  Director  re¬ 
ceives  notice  that  the  Senate,  the  House 
of  Representatives,  and  the  Office  of 
Management  and  Budget  do  not  object 
to  the  establishment  of  a  new  system  of 
records,  or  the  alteration  of  an  existing 
system  of  records,  or 

(b)  When  no  fewer  than  30  days  elapse 
from  the  submission  of  the  proposal 
to  the  Senate,  the  Hou.se  of  Representa¬ 
tives,  and  the  Office  of  Management  and 
Rudget,  without  receipt  by  the  Executive 
Director  of  an  objection  to  the  proposal, 
then  a  notice  shall  be  publish^  in  the 
PEneR4L  Register  of  the  proposed  es¬ 
tablishment  or  alteration  of  a  system 
of  records.  The  notice  shall  include  all 
of  the  Information  required  to  be  pro¬ 
vided  by  the  Privacy  Act  of  1974,  and 
such  other  information  as  deemed 
necessary. 

§  51—8.503  Effective  date  of  new  systems 
of  records  or  alteration  of  an  existing 
system  of  records. 

Svstems  of  records  proposed  to  be  es¬ 
tablished  or  altered  in  accordance  with 
the  provision  of  the  suboart  shall  be  ef- 
It^tive  no  sooner  than  30  days  from  the 
publication  of  notice  required  by 
i  51-^.502. 

Subpart  51-8.6 — Exemption* 

§  51—8.601  Reserved. 

Subpart  51-8.7 — Rules  of  Conduct  for  Dis¬ 
closure  of  Information  About  an  Individual 

§  51-8.701  Committee  rules  of  conduct. 

(a)  Every  Committee  member  and  em¬ 
ployee  who  is  involved  in  the  design, 
development,  operation,  or  maintenance 
of  a  system  of  records,  or  who  has  ac¬ 
cess  to  a  system  of  records  shall  familiar¬ 
ize  himself  with  the  requirements  of  the 
Privacy  Act  of  1974  (5  U.S.C.  552a) 
and  the  Committee  regulations  and  or¬ 
ders  Issued  thereunder  and  apply  these! 
requirements  to  all  systems  of  records. 

(b)  No  Committee  member  or  em¬ 
ployee  shall  disclose  any  record  which 
is  contained  in  a  system  of  records  by 
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any  means  of  communication  to  any  per¬ 
son.  or  to  another  agency,  except  pursu¬ 
ant  to  a  written  request  by.  or  with  the 
prior  written  consent  of  the  individual 
to  whom  the  record  pertains,  imless  the 
disclosure  would  be  to  a  recipient  spec¬ 
ified  in  paragraph  c  of  this  section.  The 
term  "record”  means  any  item,  collec¬ 
tion,  or  grouping  of  information  about 
an  individual  that  is  maintained  by  an 
agency,  including  but  not  limited  to,  his 
education,  financial  transactions,  miedi- 
cal  history,  and  criminal  or  employment 
history  and  that  contains  his  name,  or 
the  identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the 
individual,  such  as  a  finger  or  voice  print 
or  a  photograph.  The  term  "system  of 
records”  means  a  group  of  any  records 
under  the  control  of  the  Committee  from 
which  information  Is  retrieved  by  the, 
name  of  the  individual  or  by  some  Iden-  ' 
tifylng  number  symbol,  or  other  Iden¬ 
tifying  particular  assigned  to  the  indi¬ 
vidual.  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  of  a  rec¬ 
ord.  the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose 
for  which  it  was  collected.  The  term 
"individual”  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad¬ 
mitted  for  permanent  residence.  The 
term  "agency”  is  defined  in  5  U.S.C. 
552(e). 

(c)  An  employee  may  disclose  any  rec¬ 
ord  which  Is  contained  in  a  system  of  rec¬ 
ords,  without  a  written  request  by  and 
without  the  prior  written  consent  of  the 
individual  to  whom  the  record  pertains, 
if  the  disclosure  would  be: 

1.  To  those  Committee  members  and 
employees  of  the  agency  which  maintains 
the  record  who  have  a  need  for  the  rec¬ 
ord  in  the  performance  of  their  duties; 

2.  Required  under  Section  552  of  Title 
5  UJ8.C.; 

3.  For  a  routine  use  as  described  in 
paragraph  b.  above; 

4.  To  the  Bureau  of  the  Census  for  pur¬ 
poses  of  planning  or  carrying  out  a  cen¬ 
sus  or  survey  or  related  activity  pursuant 
to  the  provisions  of  Title  13  UB.C.; 

5.  To  a  recipient  who  has  provided  the 
agency  with  advance  adequate  written 
tissurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report¬ 
ing  record,  and  the  record  is  to  be  trans¬ 
ferred  in  a  form  that  is  not  individually 
Identifiable; 

6.  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservatiMi  by  the 
United  States  Government,  or  for  evalu¬ 
ation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

7.  To  another  agency  or  to  an  instru¬ 
mentality  of  any  governmental  jurisdic¬ 
tion  within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  if  the  activity  is  au¬ 
thorized  by  law,  and  if  the  head  of  the 
agency  or  instrumentality  has  made  a 
written  request  to  the  agency  which 
maintains  the  record  specifying  the  par¬ 
ticular  portion  desired  and  the  law  w- 
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forcement  activity  for  which  the  record 
is  sought; 

8.  To  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting 
the  health  or  safety  of  an  individual  if 
upon  such  disclosure  notification  is 
transmitted  to  the  last  known  address  of 
such  individual; 

9.  To  either  House  of  Congress,  or.  to 
the  extent  of  matter  within  its  jiuisdlc- 
tion,  any  'committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  any  such  joint  com¬ 
mittee: 

10.  To  the  Comptroller  General,  or  any 
of  his  authorized  representatives,  in  the 
course  of  the  performance  of  the  duties 
of  the  General  Accounting  Office;  or 

11.  Pursuant  to  the  order  of  a  court 
(rf  competent  jurisdiction. 

(d)  No  Committee  member  or  em¬ 
ployee  shall  malntahi  a  record  describ¬ 
ing  how  any  individual  exercises  rights 
guaranteed  by  the  First  Amendment  un¬ 
less  expressly  authorized  by  statute  or 
by  the  individual  about  whom  the  rec¬ 
ord  is  maintained  or  unless  pertinent  to 
and  within  the  scope  of  an  authorized 
law  enforcement  activity. 

(e)  No  Committee  member  or  em¬ 
ployee  shall  s^  or  rent  an  individual’s 
name  and  address  unless  such  action 
is  specifically  authorized  by  law. 

(DA  Ccmunlttee  member  or  employee, 
who  by  virtue  of  his  employment  or  offi¬ 
cial  position,  has  possession  of,  or  access 
to.  agency  records  which  contain  indi¬ 
vidually  identifiable  information  the  dis¬ 
closure  of  which  is  prohibited  by  para¬ 
graph  a  of  this  section  or  by  any  other 
rules  or  regulations  established  under 
the  Privacy  Act  of  1974,  and  who  (1) 
knowing  that  disclosure  of  the  specific 
material  Is  so  prohibited,  willfully  dis¬ 
closes  the  material  in  any  manner  to  any 
person  or  agency  not  entitled  to  receive 
it,  or  (2)  willfully  maintains  a  system 
of  records  without  meeting  the  notice 
requirements  of  the  Privacy  Act  of  1974, 
or  (3)  knowingly  and  willfully  requests 
or  obtains  any  record  concerning  an 
individual  from  any  agency  \mder  false 
pretenses,  is  subject  to  criminal  penal¬ 
ties  and  administrative  sanctkms.  Any 
Committee  member  or  employee  who  (1) 
makes  a  determination  not  to  amend  an 
individual’s  record  in  accordance  with 
the  Privacy  Act  of  1974,  or  (2)  refuses 
to  c<Nnply  with  an  individual’^  request 
to  gain  access  to  review,  and  obtain  a 
copy  of  any  information  pertaining  to 
him,  or  (3)  fails  to  maintain  any  record 
concerning  any  individual  with  such  ac¬ 
curacy,  relevance,  timeliness,  and  com¬ 
pleteness  as  is  necessary  to  assiue  fair¬ 
ness  in  any  determination  relating  to 
the  qualifications,  character,  rights,  or 
opportunities  or  of  benefits  to  the  indi¬ 
vidual  that  may  be  made  on  the  basis 
of  such  record,  and  consequently  a  de¬ 
termination  is  made  which  is  advose 
to  the  individual,  or  (4)  fails  to  comply 
with  any  provision  of  the  Privacy  Act 
of  1974  (M-  any  Committee  regulation 
implementing  it,  subjects  the  Committee 
to  civil  penalties  and  himself  to  admin¬ 
istrative  sanctions. 
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Title  12 — Benits  and  Banking 

CHAPITR  IV — EXPORT-IMPORT  BANK  OF 
THE  UNITED  STATES 

PART  405— PRIVACY  ACT  RULES 

Sec. 

406.1  Purpoae  and  scope. 

405.2  Prooedures  for  notlflcatlon  of  ezlst- 

aoee  of  records  pertaining  to  IxmU* 
▼Iduals. 

4054  Proeedures  for  requests  for  seoess  to. 
or  dlscloeure  of  records  pertaining 
to  Individuals. 

405.4  Ooirectlons  of  records  pertaining  to 
Individuals. 

405.6  Disclosure  of  records  pertaining  to 
Individuals  to  agencies  or  to  In* 
dlvlduals  other  than  the  Individual 
to  whom  such  records  pertain. 

AuTHoarrr:  6  DSC  652a(f). 

§  405.1  Purpose  and  scope. 

This  Part  sets  forth  the  Ebdmbanic 
procedures  under  the  Privacy  Act  of  1074, 
as  required  by  5  USC  552a(f),  udiereby 
Individuals  may  safeguard  their  privacy 
hy  obtaining  access  to  and  requesting 
corrections  of  those  records  under  the 
control  of  Ebiimbank  which  contain  In- 
ftxmatlon  about  them. 

§  405.2  Procedures  for  notification  of 
existence  of  recorda  pertaining  to 
individuala. 

(a)  The  systems  of  records,  as  defined 
in  the  Privacy  Act  of  1074.  maintained  by 
Eximbank  are  listed  annuaUy  in  the 
Fedekal  RcGtsTER  as  required  by  that  Act. 
Any  individual  who  wishes  to  know 
whether  any  of  these  systems  of  records 
contains  a  record  pertaining  to  him  or 
her  may  either  appear  in  person  at  Room 
1031.  811  Vermont  Avenue.  NW.,  Wash¬ 
ington.  D.C.  20571,  on  work  days  between 
the  hours  of  8:45  ajn.  and  5:00  pjn.  or 
may  write  to  the  Vice  President — ^Admin¬ 
istration,  Export-Import  Bank  of  the 
United  States,  811  Vermont  Avenue. 
M.W..  Room  1031.  Washington,  D.C. 
20571.  It  is  recommended  that  requests  be 
made  in  writing,  as  it  win  not  always  be 
possible  to  determine  the  existence  of  a 
record  on  the  same  day  that  the  request 
Is  made.  Verification  of  the  Idoitlty  of 
the  requester  will  be  In  accordance  with 
the  requirements  of  1405.3(a)  and  (b), 
of  this  section. 

(b)  Requests  for  notification  of  the 
existence  of  a  record  should  specifically 
Identify  the  system  of  records  involved, 
and  should  state.  If  the  requester  is 
other  than  the  individual  to  whom  the 
record  pertains,  the  relationship  of  the 
requester  to  that  individual.  (Note  that 
requests  piusuant  to  the  Privacy  Act  will 
not  be  honored  by  Exlmbank  unless  made 
(1)  by  the  Individual  to  whom  the  record 
pertains,  or  (2)  by  such  Individual’s 
parent,  if  the  individual  is  a  minor,  or 
(3)  by  such  individual’s  legal  guardian,  if 
the  individual  has  been  declared  to  be 
Incompetent  due  to  physical  or  moital 
Incapacity  or  age  by.  a  court  of  compe- 
tttit  Jurisdiction) .  If  an  individual  is  un¬ 
able  to  weciflcally  Identify  the  system 
of  records  In  which  that  Individual  Is  in¬ 
terested,  as  above  required,  he  or  she 
may  so  Inform  Exlmbank  In  writing,  stat¬ 
ing  the  reason  for  the  Inability,  with  as 


fun  a  description  of  said  system  of  rec¬ 
ords  or  the  record  Itself  as  possible. 
Ebdmbank  will  thereupon  use  Its  best 
efforts  to  specifically  Identify  the  desired 
system  of  records. 

(c)  Exlmbank  wiU  attempt  to  respond 
in  writing  to  a  request  as  to  whether  a 
record  exists  or  for  assistance  in  identi¬ 
fying  the  relevant  ssrstem  records 
within  10  days  from  the  time  it  receives 
the  request  or  from  the  time  any  required 
identification  Is  established,  whichever  Is 
later. 

§  405.3  Procedum  for  rcqur«U  for  ac* 
enw  to  or  diarlosnre  of  records  per¬ 
taining  to  individuals. 

(a)  Verification  of  the  identity  of  in¬ 
dividuals  making  written  requests  to  the 
Vice  President — Administration  for  ac¬ 
cess  to  or  disclosure  of  records  pertain¬ 
ing  to  him  or  her  ordinarily  will  not  be 
required.  The  signature  upon  such  re¬ 
quests  shall  be  deemed  to  be  a  certifica¬ 
tion  by  the  individual  signing  that  he  or 
she  Is  the  Individual  to  whom  the  record 
pertains  or  the  parent  of  a  minor  or  the 
duly  appointed  legal  guardian  of  the  In¬ 
dividual  to  whom  the  record  pertains. 
The  Vice  President — ^Administration 
may.  however,  require  additional  veiifi- 
catl<m  of  Identity  as  specified  by  him  In 
any  Instance  In  which  he  deems  It  advis¬ 
able. 

(b)  In  the  case  of  individuals  making 
requests  by  appearing  at  Exlmbank,  the 
amount  of  personal  Identification  re¬ 
quired  will  of  necessity  vary  with  the 
sensitivity  of  the  record  Involved.  Rea¬ 
sonable  identification  such  as  emr^oy- 
ment  identification  cards,  drivers  li¬ 
censes,  or  credit  cards  will  normally  be 
accepted  as  sufficient  evidence  of  Identity 
In  the  absence  of  any  indications  to  the 
contrary. 

(c)  Any  Individual  (subject  to  the  re¬ 
quirements  of  S  405.2(b)  of  this  section) 
may  request  access  to  or  disclosure  of 
records  pertaining  to  him  or  her  by  either 
appearing  at  Ebiimbank  or  by  writing  to 
Exlmbank  (all  as  provided  In  of  i  405.2 

(a)  of  this  section) .  ’The  request  should 
specifically  identify  the  system  of  rec¬ 
ords  involved  and  the  nature  of  the  in¬ 
formation  therein  which  is  desired.  Ex¬ 
lmbank  will  attempt  to  provide  Individ¬ 
uals  who  appear  at  Exlmbank  with  ac¬ 
cess  to  their  records  (providing  that 
all  of  Uie  other  relevant  rules  hereof 
are  properly  met)  on  the  same  day 
as  their  appearance.  If  such  occurs  be¬ 
fore  11:00  ajn.  Exlmbank  will  attempt 
to  answer  written  requests  by  making 
the  record  available  within  10  working 
days  of  the  request  or  by  informing  the 
requester  of  the  need  for  additional  iden¬ 
tification  or  the  tendering  of  fees  (as 
specified  In  Paragraph  (d)  below)  within 
said  time  period.  If  the  r^ord  is  to  be 
made  available,  Exlmbank  will  so  notify 
the  requester,  which  notice  will  state 
when  the  requested  disclosure  will  be  sent' 
or  when  and  where  the  records  will  be 
available  for  personal  Inspection,  and. 
If  a  copy  of  a  record  has  been  requested, 
the  number  of  pages  Exlmbank  will  copy 
to  comply  with  the  individual’s  request 


and  that  the  copy  will  be  mailed  to  the 
Individual  or  held  at  Exlmbank  for  the 
indlvj.dual  upon  receipt  of  a  check  or 
money  order  payable  to  Exlmbank  for 
the  sum  due  for  copying  these  documents. 
In  the  case  of  an  adverse  determination 
with  respect  to  a  request,  the  Vice  Presi¬ 
dent — ^Administration  shall  so  notify  the 
Individual  In  writing,  shall  specify  the 
reasons  therefor  and  shall  advise  of  the 
procedure  for  appealing  such  adverse  de¬ 
termination  to  an  Executive  Vice  Presi¬ 
dent.  as  specified  In  i  405.4(d)  of  this 
section. 

(d)  Charges  fcH*  copies  of  records  will 
be  at  the  rate  of  $0.10  per  photocopy  of 
each  page.  Where  records  are  not  suscep¬ 
tible  to  photo-copidng.  e.g.  pimch  cards, 
magnetic  tapes  or  oversize  materials,  the 
amount  charged  will  be  actual  cost,  as 
determined  on  a  case-by-case  basis.  Only 
one  copy  of  each  record  requested  will  be 
8Upplie(L  No  charge  will  be  made  unless 
the  charge  as  computed,  above  would  ex¬ 
ceed  $3  for  each  request  or  related  series 
of  requests.  If  a  fee  in  excess  of  $25  would 
be  required,  the  requester  shall  be  noti¬ 
fied  and  the  fee  must  be  tendered  before 
the  records  will  be  copied. 

(e)  If  Exlmbank  refuses  to  comply 
with  an  Individual's  request  for  access, 
as  above  provided,  that  individual  may, 
among  other  things,  bring  a  civil  action 
for  relief  against  Exlmbank  in  a  district 
court  of  the  United  States. 

(f)  Any  individual  may  also  request 
(in  accordance  with  the  procedures  above 
set  forth)  a  copy  of  the  “accoimting^’ 
kept  of  each  disclosure  made  by  Bxlm- 
bank  to  another  person  or  agency  (ex¬ 
cept  for  certain  specified  disclosures^  of 
the  record  pertaining  to  that  IndivlduaL 

§  40.7.4  Correction  of  records  perixining 
to  individuala. 

(a>  Any  individual  (subject  to  the  re¬ 
quirements  of  i  405.2(b)  of  this  section) 
is  entitled  to  request  amendment  of  rec¬ 
ords  pertaining  to  him  or  her  pursuant 
to  5  USC  552a(d)(2).  Subh  a  request 
shall  be  made  In  writing  and  addressed 
to  the  Vice  President — ^Administration, 
Export-Import  Bank  of  the  United 
States,  811  Vermont  Avenue.  NW.,  Room 
1031,  Washington,  D.C.  20571. 

(b)  The  request  should  specify  the 
record  and  systems  of  records  Involved, 
and  should  specify  the  exact  correction 
desired  and  state  that  the  request  Is 
made  pursuant  to  the  Privacy  Act.  An 
edited  copy  of  the  record  showing  the 
desired  correction  should  be  submitted, 
if  possible.  Within  10  working  days  of  the 
receipt  of  a  properly  addressed  request 
(or  within  10  working  days  of  the  time 
the  Vice  President — Administration  be¬ 
comes  aware  that  a  particular  communi¬ 
cation  not  addressed  as  prescribed  above 
Is  a  request  for  correction  of  a  record  un¬ 
der  the  Privacy  Act),  the  Vice  Presi¬ 
dent — Administration  shall  acknowledge 
receipt  of  the  request. 

(c)  The  Vice  President — Administra¬ 
tion  upon  the -receipt  ot  such  a  request 
ahaii  promptly  confer  with  the  officer 
responsible  for  the  record.  In  the  event 
it  is  felt  that  correction  is  not  warranted 
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In  whole  or  In  part,  the  matter  shall  be 
brought  to  the  attention  of  the  General 
Counsel  of  Exlmbank.  If,  after  review  by 
the  General  Counsel  and  discussion  with 
the  requester.  If  deemed  helpful,  it  Is  de¬ 
termined  that  correction  as  requested 
is  not  warranted,  a  letter  shall  be  sent  by 
the  Vice  President — Administration  to 
the  requester  denying  his  or  her  request 
and/or  explaining  what  correction  might 
be  made  If  agreeable  to  the  requester. 
This  letter  shall  set  forth  the  reasons 
for  the  refusal  to  honor  the  request  for 
correction.  It  shall  also  Inform  him  or. 
her  of  his  or  her  right  to  appeal  this  de¬ 
cision,  and  include  a  description  of  the 
appeals  procedure  set  for  In  paragraph 
(d)  of  this  section.  ' 

(d)  An  appeal  may  be  taken  from  an 
adverse  determination  imder  paragraph 
(c>  of  this  section  to  an  Executive  Vice 
President.  Such  appeal  must  be  made  In 
writing  and  should  clearly  Indicate  that 
it  is  an  appeal.  The  basis  for  the  appeal 
should  be  set  forth  in  the  letter,  and  It 
should  be  mailed  to  the  same  address  as 
listed  In  paragraph  (a)  of  this  section. 
A  hearing  at  Exlmbank  may  be  requested. 
Such  hearing  will  be  Informal,  and  shall 
be  before  an  Ebcecutlve  Vice  President  or 
his  designee.  Where  no  hearing  Is  re¬ 
quested,  an  Executive  Vice  President 
shall  render  his  decision  within  thirty 
working  days  after  receipt  of  the  written 
appeal  at  Exlmbank.  u^ess  the  Chair¬ 
man  of  Exlmbank.  for  good  cause  shown, 
extends  the  30-day  period,  and  the  ap¬ 
pellant  is  advised  In  writing  of  such  ex¬ 
tension.  If  a  hearing  is  requested,  then 


Exlmbank  will  attempt  to  contact  the 
appellant  within  live  working  days  and 
arrange  a  suitable  time  for  the  hearing. 
In  such  cases  the  decision  of  an  Execu¬ 
tive  Vice  President  shall  be  made  within 
30  working  days  after  the  hearing,  unless  ! 
the  time  is  extended,  as  above  provided, 
and  the  appellant  is  advised  In  writing 
of  such  extension. 

(e)  The  final  decision  of  an  Executive 
Vice  President  In  an  appeal  shall  be  In 
writing  and  the  appellant  shall  be  in¬ 
formed  of  the  decision;  If  It  Is  adverse  to 
the  appellant,  the  appellant  shall  be  In¬ 
formed  of  the  reasons  for  the  refusal  to 
amend  the  record  and  advised  of  his  or 
her  right  to  appecd  the  decision  under  5 
use  552a(g)(l).  Tlie  individual  shall 
also  be  notified  that  he  or  she  has  the 
light  to  flJe  with  EbUmbank  a  concise 
statement  setting  forth  the  reasons  for 
his  or  her  disagreement  with  the  refusal 
of  Ebcimbank  to  amend  his  or  her  record. 
Ebilmbank  shall  promptly  inform  any 
person  or  other  agency  about  the  correc¬ 
tion  of  any  record  previously  disclosed  to 
that  person  or  other  agency  (provided 
that  an  accounting  of  said  disclosures 
was  made) .  Exlmbank  shall,  with  respect 
to  all  prior  disclosures  and  In  any  dis¬ 
closure  of  a  record  made  after  the  filing 
of  a  disagreement  statement  by  the  re¬ 
questing  Individual,  clearly  note  any  por¬ 
tion  of  the  record  which  is  disputed  and 
provide  said  recipient  with  copies  of  said 
statement,  plus,  at  the  agency’s  discre¬ 
tion.  copies  of  a  concise  statement  of  the 
reasons  for  its  decision  not  to  make  any 
corrections. 


(f)  Assistance  In  preparing  a  request 
to  amend  a  record  or  in  appealina  an  ad¬ 
verse  determination  on  such  a  request 
may  be  obtained  from  the  Office  of  the 
General  Counsel  of  Exlmbank. 

§  405.5  Dinclomre  of  rcrordn  p4-rtMinina 
lo  individuals  to  agencies  or  to  indi¬ 
viduals  other  than  the  individual  to 
whom  said  records  pertain. 

Records  subject  to  the  Privacy  Act  that 
are  requested  by  any  Individual  other 
than  the  individual  to  whom  they  per¬ 
tain  (or  as  provided  by  f  405.2(b)  of  this 
section)  will  not  be  made  available  ex¬ 
cept  under  the  following  circumstances: 

(a)  Records  required  to  be  made  avail- 
able.by  the  Freedom  of  Information  Act 
will  be  released  In  response  to  a  request 
formulated  in  accordance  with  regula¬ 
tions  found  at  12  CFR  Part  404. 

(b)  Records  not  required  by  the  Free¬ 
dom  of  Information  Act  to  be  released, 
may  be  released,  at  the  discretion  of 
Exlmbank,  if  the  written  consent  of  the 
individual  to  whom  they  pertain  has  been 
obtained  or  if  such  release  would  be  au¬ 
thorized  under  5  USCa  (b)  (1)  or  (3)- 
(11). 

(c)  If  an  individual  elects  to  Inspect  a 
rec(Hxl  in  person  and  desires  to  be  ac¬ 
companied  by  another  person,  the  indi¬ 
vidual  shall  present  to  the  Vice  Pres¬ 
ident — Administration  a  signed  state¬ 
ment  addressed  to  the  Vice  Presidents 
Administration  by  that  individual  au¬ 
thorizing  his  or  her  record  to  be  discl(»ed 
to  him  or  her  in  the  presence  of  the  ac- 
companylhg  named  person. 
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Title  47 — Telecommunicetion 

CHAPTER  I— FEDERAL 
COMMUNICATIONS  COMMISSION 

PART  0— COMMISSION  ORGANIZATION 

Swbpart  t— Privacy  Act  Raculationt 

0^51  Purpoae  and  acope;  definitions. 

0.5S2  Notice  Identifying  Commission  sys¬ 
tems  of  records. 

0.5S3  New  uses  of  information. 

0.554  Procedures  for  requests  pertaining  to 
Individual  records  In  a  system  of 
records. 

0.555  Disclosure  of  record  Information  to 
Individuals. 

0.556  Request  to  correct  or  amend  records. 

0.557  Administrative  review  of  an  Initial 
decision  not  to  amend  a  record. 

0.558  Advice  and  assistance. 

0.559  Disclosure  of  disputed  Information  to 
persons  other  than  the  Individual 
to  whom  it  pertains. 

0.560  Penalty  for  false  representation  of 
Identity. 

0.561  Exemptions. 

AuTHoarrr:  The  provisions  of  this  Part  0 

Issued  under  secs.  4.  303,  48  Btat.  1066,  1082, 

as  amended;  47  UR.O.  164,  803,  unless  other¬ 
wise  noted.  Implement;  6  VJi.C.  652. 


Subpart  E — Privacy  Act  Regulations 
§  0.551  Purpose  and  scope;  definitions. 

(a)  The  purpose  of  this  subpart  la  to 
implement  the  Privacy  Act  of  1974,  5 
U.S.C.  552(a),  and  to  protect  the  rights 
of  the  individual  in  the  accuracy  and 
privacy  of  information  concerning  him 
which  is  contained  in  Commission 
records.  The  regulations  contained 
herein  cover  any  group  of  records  under 
the  Commission’s  control  from  which  in¬ 
formation  about  individuals  is  retriev¬ 
able  by  the  name  of  an  individual  or 
by  some  other  personal  identifier. 

(b>  In  this  subpart; 

(1)  “Individual”  means  a  citizen  of 
the  United  States  or  am  alien  lawfully 
admitted  for  permanent  residence; 

(2)  “Record”  means  any  item,  collec¬ 
tion  or  grouping  of  information  about  an 
individual  that  is  maintained  by  the 
Commission,  including  but  not  limited  to, 
his  education,  financial  transactions, 
medical  history,  and  criminal  or  employ¬ 
ment  history,  and  that  contains  his 
name,  or  the  identifying  number,  symbol, 

'  or  other  identifying  particular  assigned 
to  the  individual,  such  as  a  finger  or 
voice  print  or  a  photograph: 

(3)  “System  of  Records”  means  a 
group  of  records  under  the  control  of 
the  Commission  from  which  information 
is  retrievable  by  the  name  of  the  individ¬ 
ual  or  by  some  identifying  numher, 
symbol,  or  other  identifying  particular 
assigned  to  the  individual ; 

(4)  “Routine  Use”  means,  with  respect 
to  the  disclosure  of  a  record,  the  use  of 
such  record  for  a  purpose  which  is  com¬ 
patible  with  the  purpose  for  which  it  was 
collected ; 

(5)  “System  Manager”  means  the 
Commission  official  responsible  for  the 
storage,  maintenance,  safekeeping,  and 
disposal  of  a  system  of  records. 


§  0.552  Notice  identifying  Commiiision 
•ystem*  of  records. 

The  Commission  annusdl>'  publishes  in 
the  Federal  Register  a  notice  listing  sys¬ 
tems  of  records  currently  maintained  by 
the  Commission,  including  for  each  sys¬ 
tem  of  records; 

(a)  The  name  and  location  of  the 
system; 

(b)  The  categories  of  individuals  on 
whom  records  are  maintained  in  the 
system: 

(c)  The  categories  of  records  main¬ 
tained  in  the  system ; 

(d)  Each  routine  use  of  the  records 
contained  in  the  system,  including  the 
categories  of  users  and  the  purposes  of 
such  use; 

(e)  The  policies  and  practices  of  the 
agency  regarding  storage,  retrievability, 
access  controls,  retention,  and  disposal 
of  the  records: 

(f)  The  title  and  business  address  of 
the  system  manager: 

(g)  The  address  of  the  agency  office  to 
which  inquiries  should  be  addressed  and 
the  addresses  of  locations  at  which  the 
individual  may  inquire  whether  a  system 
contains  records  pertaining  to  himself; 

(h)  The  .agency  procedures  whereby 
an  individual  can  be  notified  how  access 
can  be  gained  to  any  record  pertaining 
to  that  indivlaual  contained  in  a  system 
of  records,  and  the  procedure  for  correct¬ 
ing  or  contesting  its  contents;  and 

(i)  The  categories  of  sources  of  rec¬ 
ords  in  the  system. 

§  0.553  New  uses  of  information. 

Before  establlshnig  a  new  routine  use 
of  a  system  of  records,  the  Commission 
will  publish  a  notice  in  the  Federal 
Register  of  its  intention  to  do  so,  and 
will  provide  at  least  30  days  for  public 
comment  on  such  use.  The  notice  will 
contain: 

(a)  The  name  of  the  system  of  records 
for  which  the  new  routine  use  is  to  be 
established; 

(b)  The  authority  for  the  system: 

(c)  The  categories  of  records  main¬ 
tained; 

(d)  The  proposed  routine  use(s) ;  and 

(e)  The  categories  of  recipients  for 
each  proposed  routine  use. 

§  0.554  Procedures  for  requests  pertain¬ 
ing  to  individual  records  in  a  system 
of  records. 

(a)  Upon  request,  the  Commission 
will  notify  an  individual  as  to  whether 
it  maintains  information  about  him  or 
her  in  a  system  of  records  and,  subject 
to  the  provisions  of  S  0.555(b),  will  dis¬ 
close  the  substance  of  such  information 
to  that  individual.  In  order  to  properly 
request  notification  or  access  to  record 
information,  reference  must  be  made  to 
the  Notice  described  in  {  0.552.  A  table 
of  contents,  which  is  alphabetized  by. 
bureau  or  office,  precedes  the  system  de¬ 
scriptions  and  allows  members  of  the 
public  to  easily  identify  record  systems 
of  interest  to  them.  An  individual  may 
inquire  into  information  contained  in 
any  or  all  systems  of  records  described 
in  the  Notice.  However,  each  inquiry 


shall  be  limited  to  Information  from  sys¬ 
tems  located  within  a  single  bureau  or 
office  and  shall  be  addressed  to  that  bu¬ 
reau  or  office. 

(b)  Reasonable  identification  is  re¬ 
quired  o.  all  individuals  making  requests 
pursuant  to  Paragraph  (a)  of  this  sec¬ 
tion  in  order  to  assure  that  disclosure 
of  any  information  made  to  the  proper 
person. 

(1)  An  individual  who  chooses  to  reg¬ 
ister  a  request  for  information  in  per¬ 
son  may  verify  his  or  her  identity  by 
showing  any  two  of  the  following:  socisd 
security  card;  drivers  license;  employee 
identification  card;  medicare  card;  birth 
certificate:  bank  credit  card;  or  other 
positive  means  of  identification.  Docu¬ 
ments  Incorporating  a  picture  and/or 
signature  of  the  individu^  shall  be  pro¬ 
duced  if  possible.  If  an  Individual  can 
provide  no  suitable  document  for  iden¬ 
tification.  he  will  be  required  to  sign  a 
statement  asserting  his  identity  and 
stipulating  that  he  understands  that 
knowmgly  or  willfully  seeking  or  obtain¬ 
ing  access  to  records  about  another  per¬ 
son  under  false  pretenses  is  punishable 
by  a  fine  of  up  to  $5,000. 

Note:  An  Individual 'a  refusal  to  disclose 
his  social  security  number  shall  not  con¬ 
stitute  cause  In  and  of  itself,  for  denial  of  a 
request. 

(2)  All  requests  for  record  information 
sent  by  mail  shall  be  signed  by  the  re¬ 
questor  and  shall  include  his  printed 
name,  current  address  and  tel^hone 
number  (if  any).  Commission  officials 
receiving  such  requests  will  attempt  to 
verify  the  identity  of  the  requestor  by 
comparing  his  or  her  signature  to  those 
in  the  record.  If  the  record  contains  no 
signatures  and  if  positive  identification 
cannot  be  made  on  the  basis  of  other 
information  submitted,  the  requestor 
will  be  required  to  sign  a  statement  as¬ 
serting  his  identity  and  stipulating  that 
he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  rec¬ 
ords  about  another  person  under  false 
pretenses  is  punishable  by  a  fine  of  up 
to  $5,000. 

(3)  If  positive  identification  cannot  be 
made  on  the  basis  of  the  information 
submitted,  and  if  data  in  the  record  is 
so  sensitive  that  imauthorized  access 
could  cause  harm  or  embarrassment  to 
the  individual  to  whom  the  record  per¬ 
tains,  the  Commission  reserves  the  right 
to  deny  access  to  the  record  pending  the 
production  of  additional  more  satisfac¬ 
tory  evidence  of  Identity. 

Note:  The  Commlaslon  will  require  veri¬ 
fication  of  Identity  only  where  It  has  deter¬ 
mined  that  knowledge  of  the  existence  of 
record  Information  or  Its  substance  Is  not 
subject  to  the  public  disclosure  require¬ 
ments  of  the  Freedom  of  Information  Act, 
5  U£.C.  552,  as  amended. 

(c)  All  requests  for  notification  of  the 
existence  of  record  information  or  for 
access  to  such  information  shall  be  de¬ 
livered  to  the  business  address  of  the 
system  manager  responsible  for  the  sys¬ 
tem  of  records  in  question,  except  that 
requests  relating  tor  official  personnel 
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records  shall  be  addressed  to  the  Chief. 
Personnel  DMslon.  Such  addresses  can 
be  found  In  the  Notice  described  la 
I  0.552. 

(d)  A  written  acknowledgement  of  re* 
ceipt  of  a  request  for  notification  and/or 
access  will  be  provided  within  10  days 
(excluding  Saturdays.  Sundays,  and  le* 
gal  pubUc  holidays)  to  the  Individual 
making  the  request.  Such  an  acknowl¬ 
edgement  may.  If  necessary,  request  any 
additloiial  Information  nekled  to  locate 
a  record.  A  search  of  all  systems  of  rec¬ 
ords  Idoitlfied  In  the  Individual’s  request 
will  be  made  to  determine  If  any  records 
pertaining  to  the  Individual  are  con¬ 
tained  therein,  and  the  Individual  will 
be  notified  of  the  search  results^  as  soon 
as  the  search  has  been  complete.  Nor¬ 
mally.  a  request  will  be  processed  end 
the  Individual  notified  of  the  search  re¬ 
sults  within  30  days  (excluding  Satur¬ 
days.  Sunds^  and  legal  holidays)  from 
the  date  the  Inquiry  Is  received.  However. 
In  scune  cases,  as  where  records  have  to 
be  recalled  from  Federal  Record  Centers, 
notification  may  be  delayed.  If  It  is  de¬ 
termined  that  a  record  pertaining  to  the 
Individual  making  the  request  does 
exist,  the  notlflcatl<m  will  state  approxi¬ 
mate  when  the  record  will  be  available 
for  personal  review.  No  separate  ac¬ 
knowledgement  Is  required  If  the  request 
can  be  processed  and  the  Indlvidmd  noti¬ 
fied  of  the  search  results  within  the 
ten-day  period. 

8  0.555  Dfaelo— re  of  record  infomia* 
tioa  lo  indhrkhials. 

(a)  An  individual  having  been  noti¬ 
fied  that  the  Commission  maintains  a 
record  potalning  to  him  or  her  In  a 
system  of  records  may  request  access  to 
such  record  In  one  of  three  ways:  by  In 
person  inspection  at  the  system  location: 
by  transfer  of  the  record  to  a  nearer 
location;  or  by  malL 

(1)  Individuals  who  wish  to  review 
their  records  at  the  system  location  miut 
do  so  diuing  regular  Commission  busi¬ 
ness  hours  (8:00  ajn.-4:30  p.m..  Monday 
through  Friday).  For  p^vonal  and  ad¬ 
ministrative  convenience.  Individuals 
are  urged  to  arrange  to  review  a  record 
by  appointment.  Preferences  as  to  spe¬ 
cific  dates  and  times  can  be  made  by 
writing  or  calling  the  syston  manager 
responsible  for  the  system  of  records  In 
question  at  least  two  dasrs  in  advance  of 
the  desired  appointment  date,  and  by 
providing  a  telephone  number  where  the 
Individual  can  be  reached  during  the  day 
in  case  the  appointment  must  be 
changed.  Verification  of  Identity  is  re¬ 
quired  as  in  10.554(b)(1)  before  access 
wilkbe  granted  an  Individual  appearing 
In  person.  Individuals  may  be  accom¬ 
panied  by  a  person  of  his  or  her  own 
choosing  when  reviewing  a  record.  How¬ 
ever,  in  such  cases,  a  written  statement 
authorizing  discussion  of  his  or  her  rec¬ 
ord  in  the  presence  of  the  accompanying 
person  must  be  furnished.  In  addition, 
any  disclosure  of  original  Commission 
records  must  take  place  in  the  presence 
of  a  Commission  representative  having 
physical  custody  of  the  records. 


(2)  Individuals  may  request  that  a  rec¬ 
ord  be  transferred  to  a  Commission  field 
office  or  Installation  In  the  vicinity  of  his 
or  her  home  and  that  access  be  granted 
at  that  location.  The  addresses  of  Com¬ 
mission  field  offices  are  listed  In  1 0.121. 

A  request  to  transfer  records  must  spec¬ 
ify  the  saaot  location  where  the  records 
should  be  sent  and  a  telephone  number 
to  call  whm  the  Information  Is  available 
for  review  at  the  field  location.  Para¬ 
graph  (a)(1)  of  this  section  regarding 
personal  appplntments,  verification  of 
Identity  accompanying  persons,  and  dls*« 
closure  of  original  records  applies  eqiudly 
to  this  paragraph. 

(3)  Individuals  may  request  that  cop¬ 

ies  of  records  be  sent  directly  to  them. 
In  such  cases,  the  Individual  must  verify 
his  or  her  Identity  as  In  10.554(b)(2) 
and  provide  an  accurate  return  address. 
Records  shall  be  sent  only  to  that  ad¬ 
dress.  ^ 

(b)  The  disclosure  of  record  Informa¬ 
tion  under  this  section  Is  subject  to  the 
following  limitations: 

(1)  Records  containing  medical  Infor¬ 
mation  pertaining  to  an  Individual  are 
subject  to  Individual  access  under  this 
section  unless.  In  the  Judgment  of  the 
system  manager  having  custody  of  the 
records  after  cons'ultation  with  a  medi¬ 
cal  doctor,  access  to  such  record  infor¬ 
mation  could  have  an  adverse  Impadt  on 
the  Individual.  In  such  cases,  a  copy  of 
the  record  will  be  delivered  to  a  m^cal 
doctor  named  by  the  Individual. 

(2)  Classifled  material.  Investigative 
material  compiled  for  law  enforcement 
purposes,  investigatory  material  com¬ 
piled  solely  for  determining  suitability 
for  federal  employment  or  access  to  clas¬ 
sified  Information,  and  certain  testing  or 
examination  material  shall  be  removed 
from  the  records  to  the  extent  permitted 
in  the  Privacy  Act  of  1974,  5  U.S.C.  552 
(a).  Section  0.561  of  this  subi^art  sets 
forth  the  systems  of  records  maintained 
by  the  Commission  which  are  either  to¬ 
tally  or  partially  exempt  from  disclosure 
under  this  subparagraph. 

(c)  No  fee  will  be  imposed  If  the  num¬ 
ber  of  pages  of  records  requested  is  25 
or  less.  Requests  involving  more  than  25 
pages  shall  be  submitted  to  the  dupli¬ 
cating  contractor  (see  S  0.456(a) ). 

(d)  The  provisions  of  this  section  in  no 
way  give  an  individual  the  right  to  access 
any  information  compiled  in  reasonable 
anticipation  of  a  civil  action  or  proceed¬ 
ing. 

OBt  Xn  (he  event  ttet  n  (UrtMnnfiwMDo 
Ik  mede  denying  asf  IncBvidMd  aeoene  to 
hia  or  her  records  fbv  any  i«a«m»  aneli 
jndtvUuai  mvclthert 

Seek  ii2ntnlfltratiwaBC«le#  oi  the 
adeecae  deUrmlnatlnn.  Such  n  req^iaat 
atadli  be  hi  .mdtlngr  and  ahould  be  adc 
(hjaaed-tatbegetanaaiaia— wbeiMda 
the  Inldal  daclaien.  Hi  addtticxw  the  ao- 
far  miew  shaa  alate  aurWlaaTlT 
why  toe  tnttlat  daiddaai  ahould  be 
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(8)  6e^  lUdklal  relief  In  the  diatkiat 
eonrta  oC  the  United  Stataa  purauaat>te 
poragcaidx  (By  of  (ha  Aai. 


8  0.556  Ree«c«t  to  conrcct  or  amend 
record*. 

(a)  An  Individual  may  request  the 
amendment  of  Information  contain^  In 
his  or  her  record.  Except  as  otherwise 
provided  In  this  paragraph,  the  request  to 
amend  should  be  submitted  In  writing  to 
the  system  manager  responsible  for  the 
record.  Requests  to  amend  the  official 
personnel  records  of  active  FCC  employ¬ 
ees  should  be  submitted  to  the  Chief, 
Personnel  Division,  Office  of  Executive 
Director,  1919  M  Street  NW.,  Washing¬ 
ton,  D.C.  20554.  Requests  to  amend  offi¬ 
cial  personnel  records  of  former  PCC  em¬ 
ployees  should  be  sent  to  the  Director. 
Bureau  of  Manpower  Information  Sys¬ 
tems,  UB.  Civil  Service  Commission,  1900 
E  Street  NW..  Washington,  D.C.  20415. 
Any  request  to  amend  should  contain,  as 
a  minimum: 

(1)  The  identity  veriflcatlcm  informa¬ 
tion  required  by  8  0.554(b)  (2)  and  the 
information  ne^ed  to  locate  the  record 
as  required  by  8  0.554(a) . 

(2)  A  brief  descripteion  of  the  Item  or 
Items  of  information  to  be  amended;  and 

(3)  The  reason  for  the  requested 
change. 

(b)  A  written  acknowledgment  of  the 
receipt  of  a  request  to  amend  a  record 
will  be  provided  within  10  days  (exclud¬ 
ing  Saturdays,  Sundays,  and  legal  public 
holidays)  to  the  individual  requesting  the 
amendment.  Such  an  acknowledgment 
may.  if  necessary,  request  any  additional, 
information  needed  to  make  a  determi¬ 
nation.  There  will  be  no  acknowledge¬ 
ment  if  the  request  can  be  reviewed, 
processed,  and  the  individual  notified  of 
compliance  or  denial  within  the  10  day 
period. 

(c)  The  responsible  system  manager 
or.  in  the  case  of  official  personnel  rec¬ 
ords  of  active  PCC  employees,  the  CJhief , 
Personnel  Division,  shall  (normally 
within  30  days)  take  one  of  the  following 
actions  regarding  a  request  to  amend: 

(1)  If  the  system  manager  agrees  that 
an  amendment  to  the  record  is  war¬ 
ranted,  he  shall: 

(1)  So  advise  the  Individual  In  writing; 

(11)  Correct  the  record  in  ccmipllance 

with  the  individual's  request;  and 

(ill)  If  an  accounting  of  disclosures 
has  been  made,  advise  all  previous  re¬ 
cipients  of  the  fact  that  the  record  has 
been  corrected  and  of  the  substance  of 
the  correction. 

(2)  If  the  system  manager,  after  an 
initial  review,  does  not  agree  that  all  or 
any  portion  of  the  record  merits  amend¬ 
ment.  he  shall: 

(I)  Notify  the  individual  in  writing  of 
his  refusal  to  amend  and  the  reasems 
therefore: 

(II)  Advise  the  Individual  that  he  may 
seek  further  administrative  review  of  the 
Initial  decision  by  the  full  Commission 
pursuant  to  the  procedures  set  forth  in 
8  0.557.  (In  cases  where  the  request  to 
amend  involves  official  personnel  records, 
review  Is  available  exclusively  from  the 
Director.  Bureau  of  Manpower  Informa¬ 
tion  Systems,  U.S.  Civil  Service  Commis¬ 
sion,  Washington,  D.C.  20415) ;  and 

(ill)  Inform  the  Individual  of  the  pro- 
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cedures  for  requesting  Commission  re¬ 
view  pursuant  to  I  0.557. 

(d)  In  reviewing  a  record  in  response 
to  a  request  to  amend,  the  system  man¬ 
ager  shall  assess  the  accuracy,  relevance, 
timeliness,  or  completeness  cd  the  record 
in  light  of  each  data  element  placed  into 
controversy  and  the  use  of  the  record  in 
making  decisions  that  could  possibly  af¬ 
fect  the  Individual.  Moreover,  he  shall 
adjudge  the  merits  of  any  request  to 
delete  information  based  on  whether  or 
not  the  information  in  controversy  is 
both  relevant  and  necessary  to  accom¬ 
plish  a  statutory  purpose  required  of  the 
Commission  by  law  or  executive  order  of 
the  President 

§  0.5S7  Administrative  review  of  an  ini¬ 
tial  derision  not  to  amend  a  record. 

(a)  An  individual  has  30  days  from  the 
date  of  the  determination  not  to  amend 
a  record  consistent  with  his  or  her  re¬ 
quest  to  seek  further  administrative  re¬ 
view  by  the  full  Commission.  Such  a  re¬ 
quest  shall  be  in  writing  and  should  be 
addressed  to  either  the  system  manager 
who  made  the  initial  adverse  decision,  or, 
in  the  case  of  official  personnel  records 
of  active  PCC  employees,  to  the  Director, 
Bureau  of  Manpower  Information  Sys¬ 
tems,  U.S.  Civil  Service  Commission. 
Washington,  DC.  20415.  Any  request  for 
administrative  review  must: 

( 1 )  Clearly  identify  the  questions  pre¬ 
sented  for  review  (e.g.,  whether  the  rec¬ 
ord  information  in  question  is,  in  fact, 
accurate;  whether  information  subject  to 
a  request  to  delete  is  relevant  and  neces¬ 
sary  to  the  purpose  for  which  it  is  main¬ 
tained)  ; 

(2)  Specify  with  particularity  why  the 
decision  re8M;hed  by  the  system  manager 
is  erroneous  or  inequitable;  and 

(3)  Clearly  state  how  the  record  should 
be  amended  or  corrected. 

(b)  The  Commission  shall  conduct  an 
independent  review  of  the  record  in  con¬ 
troversy  using  the  standards  of  review 
set  out  in  i  0.556(d>.  It  may  seek  such 
additional  information  as  is  necessary  to 
make  its  determination.  Final  adminis¬ 
trative  review  shall  be  completed  not 
later  than  30  days  (excluding  Saturdays, 
Sundays  and  legal  public  holidays)  from 
the  date  on  which  the  individual  requests 
such  review  unless  the  Chairman  deter¬ 
mines  that  a  fair  and  equitable  review 
cannot  be  made  within  the  30  day  period. 
In  such  event,  the  individual  will  be  in¬ 
formed  in  writing  of  the  reasons  for  the 
delay  and  the  approximate  date  on  which 
the  review  is  expected  to  be  completed. 

(c)  If  upon  review  of  the  record  in 
controversy  the  Commission  agrees  with 
the  individusd  that  the  requested  amend¬ 
ment  is  warranted,  the  Conunission  will 
proceed  in  accordance  with  S  0.556(c) 

(i)-(iii). 

(d)  If  after  the  review,  the  Commis¬ 
sion  also  refuses  to  amend  the  record  as 
requested,  it  shall; 

(1)  Notify  the  individual  in  writing  of 
its  refusal  and  the  reasons  therefore; 

(2)  Advise  the  individual  of  his  or 
her  right  to  file  a  concise  statement  of 


the  reasons  for  disagreeing  with  the  de¬ 
cision  of  the  Commission; 

(3)  Inform  the  individual: 

(i)  That  such  a  statement  should  be 
signed  and  addressed  to  the  system  man¬ 
ager  having  custody  of  the  record  in 
question: 

(il)  That  the  statement  will  be  made 
available  to  any  one  to  whom  the  record 
is  subsequently  disclosed  together  with, 
at  the  Commission’s  discretion,  a  sum¬ 
mary  of  its  reasons  for  refusing  to  amend 
the  record:  and 

(ill)  That  prior  recipients  of  the  rec¬ 
ord  will  be  provided  a  copy  of  the  state¬ 
ment  of  dispute  to  the  extent  that  an 
accounting  of  such  disclosures  is  main¬ 
tained;  and 

(4)  Advise  the  individual  of  his  or  her 
right  to  seek  Judicial  review  of  the  Com¬ 
mission’s  decision  not  to  amend  the  rec¬ 
ord  in  any  district  court  of  the  United 
States. 

§  0.5S8  Advice  and  assistance. 

Individuals  who  have  questions  regard¬ 
ing  the  procedures  contained  in  this  sub¬ 
part  for  gaining  access  to  a  particular 
system  of  records  or  for  contesting  the 
contents  of  a  record,  eiUier  administra¬ 
tively  or  Judiciedly,  should  write  or  call 
the  Privacy  Liaison  Officer  at  the  fol¬ 
lowing  address: 

Fsderal  Communications  Commission  .  ON 
flee  of  General  Counsel,  1919  M  Street  NW., 
Washington,  D.C.  30554. 

Individuals  who  request  clarification  of 
the  Notice  described  in  I  0.552  or  who 
have  questions  concerning  the  charac¬ 
terization  of  specific  systems  of  records 
as  set  forth  therein,  should  write  or  call 
the  Privacy  Liaison  Officer  at  the  follow¬ 
ing  address: 

Federal  Communications  Commission,  Rec¬ 
ords  Management  Division.  Office  of  Execu¬ 
tive  Director.  1239  20th  Street  NW..  Wash¬ 
ington.  D.C.  30554. 


S  0.559  Disdosure  of  disputed  infomui- 
tion  to  persons  other  than  the  indi¬ 
vidual  to  whona  it  pertains. 

If  the  Commission  determines  not  to 
amend  a  record  consistent  with  an  indi¬ 
vidual’s  request,  and  if  the  individual 
files  a  statement  of  disagreement  pursu¬ 
ant  to  10.557(d)(2),  the  Commission 
shall  clearly  annotate  the  record  so  that 
the  disputed  portion  becomes  apparent 
to  anyone  who  may  subsequently  have 
access  to.  use  or  disclose  the  record.  A 
ct^y  of  the  individual’s  statement  of  dis¬ 
agreement  shall  accompany  any  subse¬ 
quent  disclosure  of  the  record.  In  addi¬ 
tion,  the  Commission  may  include  a  brief 
summary  of  its  reasons  for  not  amending 
the  record  when  disclosing  the  record. 
Such  statements  become  part  of  the  in¬ 
dividual’s  record  for  granting  access,  but 
are  not  subject  to  the  amendment  pro¬ 
cedures  of  8  0.556. 

§  0.560  Penalty  for  false  representation 
of  identity. 

Any  individual  who  knowingly  and 


arillfully  requests  or  obtains  under  false 
pretenses  any  record  concerning  an  in¬ 
dividual  from  any  system  of  records 
maintained  by  the  Conunission  shall  be 
guilty  of  a  misdemeanor  and  subject  to  a 
fine  of  not  more  than  $5,000. 


§  0.561  'Exemptions. 

TTie  following  systems  of  records  are 
totally  or  partially  exempt  from  Subsec- 
Uons  (c)(3),  (d).  (e)(1).  (e)(4)  (O). 

(H) ,  and  (I),  and  (f)  of  the  Privacy  Act 
of  1974,  5  U.S.C.  552(a).  and  from 
88  0.554-0.557  of  this  subpart: 

(a)  System  name:  Ra^o  Operator 
Records — FCC.  Parts  of  this  system  of 
records  are  EXEMPT  pursuant  to  Sec¬ 
tion  (k)  (2)  of  the  Act  because  they  con¬ 
tain  Investigatory  material  compiled 
solely  for  law  enforcement  purposes. 

(b)  System  name;  Violators  File  (rec¬ 
ords  kept  on  individuals  who  have  been 
subjects  of  PCC  field  enforcement  ac¬ 
tions) — FCC.  Parts  of  this  system  <rf  rec¬ 
ords  are  EXEMPT  because  they  are 
maintained  as  a  protective  service  for  in¬ 
dividuals  described  in  Section  3056  of 
title  18.  and  because  they  are  necessary 
for  Commission  employees  to  perform 
their  duties,  pursuant  to  Sections  (k) 

(I)  ,  (2) .  and  (3)  of  the  Act. 

(c)  System  name:  Investigations  In¬ 
volving  Broadcast  Owners,  officers,  em¬ 
ployees — PCC. 

( 1 )  Hea'ring  Division  case  file  (includes 
information  furnished  by  witnesses,  com¬ 
plainants,  informants) — FCC. 

(2)  Attorney  Misconduct  Files — ^FCC. 
’This  system  of  records  is  EXEMPT  pur¬ 
suant  to  Section  3tk)  (2)  of  the  Act  be¬ 
cause  it  is  maintained  fm*  law  enforce¬ 
ment  purposes. 

(d)  System  name:  Complaints  against 
Broadcast  Stations,  Licensees,  Officers. 
Emi^oyees — ^FCC. 

(1)  Communications  InterceptiiKi — 
8  605— FCC. 

(2)  Alleged  Violators  File  (United 
States  District  Court  Enforcement  Ac¬ 
tions)  — ^PCC, 

(3)  Alleged  Violators  File  (Ex  Parte 
Rules)— FCC. 

(4)  Licensees  or  Unlicensed  Persons 
Operating  Radio  Equipment  Improp¬ 
erly— FCC. 

Part  of  this  system  (rf  records  are 
EXEMPT  pursuant  to  Section  3(k)  (2)  of 
the  Act  because  they  embody  investiga¬ 
tory  material  compiled  solely  for  law  en¬ 
forcement  purposes. 

(e)  (1)  System  name:  Personnel  Inves¬ 
tigations  of  Members  of  Advisory  Com¬ 
mittee  (Maritime  Ccnxununications  Sub¬ 
committee.' National  Industry  Advisory 
Committee) — FCC. 

(2)  System  name:  Personnel  Investi¬ 
gations  of  Employees — FCC. 

Parts  of  these  systems  of  records  are 
exempt  because  they  embody  investiga¬ 
tory  material  pursuant  to  sections  3(k) 
(2)  and  3(k)(5)  of  the  Act  as  appli¬ 
cable. 
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Till*  12 — Banks  and  Banking 

CHAPTER  V— FEDERAL  HOME  LOAN 
BANK  BOARD 

SUBCHAPTCR  A— GENERAL  RCQULATIONt 

PART  SOSa^ECORDS  MAINTAINED 
ON  INDIVIDUALS 


Sac. 

SOSa.l  Purpose  and  scope. 

605a.a  Definitions  as  used  In  this  part  605a. 
606a.8  Procedures  for  requests  pertaining 
to  Individual  records  In  a  record 
system. 

606a.4  Times,  places  and  requirements  for 
Identification  of  Individuals  mak¬ 
ing  requests. 

605a.6  Disclosure  of  requested  Information 
to  Individuals. 

605a.0  Special  procedures  for  medical  rec¬ 
ords. 

S06a.7  Request  for  amendment  of  record. 
605aA  Agency  review  of  request  for 
amendment  of  record. 

6O5a.0  Appeal  of  an  Initial  adverse  deter¬ 
mination  of  a  request  to  amend 
a  record. 

60&a.l0  Pees  for  providing  copies  of  records. 
606a.ll  Criminal  penalties. 

606a.  la  Exemptions. 

Authobitt:  8  U.8.C.  &63a;  sec.  17,  47  Stat. 
730.  as  amended,  sec.  6,  48  Stat.  183.  as 
amended,  sec.  402,  48  Stat.  1260,  as  amended; 
13  DR  C.  1437.  1464,  1725;  Reorg.  Plan  No.  3 
of  1047,  12  PR  4981,  3  CPR,  1947  Supp. 

S  505a.l  Purpose  and  scope. 

(a)  This  Part  is  issued  by  the  Federal 
Home  Loan  Bank  Board  pursuant  to  the 
requirement  of  the  Privacy  Act  of  1974 
(Pub.  L.  93-579, 5  U.S.C.  552a)  that  every 
Federal  agency  promulgate  rules  to  es¬ 
tablish  procedures  for  notification  and 
disclosure  to  an  individual  of  agency  rec¬ 
ords  pertaining  to  him,  and  to  provide 
procedures  for  review  of  such  records.. 

(b)  The  records  covered  by  this  Part 
shall  include  (1)  personnel  and  employ¬ 
ment  records  maintained  by  the  Board 
which  are  not  governed  by  IS  293.101- 
293.111  of  the  Rules  and  Regulations  of 
the  Civil  Service  Commission  (5  CFR 
293.101-293.111)  and  (2)  other  records 
contained  in  record  systems  maintained 
by  the  Board. 

S  S05a.2  Definilioiu  as  used  in  this 
Part  SOSa. 

(a)  The  term  “Board”  means  the  Fed¬ 
eral  Home  Loan  Bank  Board  or,  where 
appropriate,  the  Federal  Saving  and 
Loan  Insurance  Corporation. 

(b)  The  term  “individual”  means  a  cit¬ 
izen  of  the  United  States  or  an  alien  law¬ 
fully  admitted  for  permanent  residence; 

(c)  The  term  “maintain”  includes 
maintain,  collect,  use,  or  disseminate; 

(d)  The  term  “record”  means  any  item, 
collection,  or  grouping  of  information 
about  an  individual  that  is  maintained 
by  an  agency,  including,  but  not  limited 
to,  his  education,  financial  transactions, 
medical  history,  and  criminal  or  employ¬ 
ment  history  ind  that  contains  his  name, 
or  the  identifying  number,  symbol,  or 
other  identifying  particular  assigned  to 
the  individual,  such  as  a  finger  or  voice 
print  or  a  photograph; 


(e)  The  term  "system  of  records” 
means  a  group  of  any  records  under  the 
control  of  any  agency  from  which  infor¬ 
mation  is  retrieved  by  the  name  of  the 
individual  or  by  some  identifying  num¬ 
ber,  sjrmbol,  or  other  identifying  partic¬ 
ular  assigned  to  the  individual; 

(f)  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected;  and 

(g)  The  term  "agency”  includes  the 
Board. 

§  SOSa. 3  Procedures  for  requests  per¬ 
taining  to  individual  records  in  a 
record  system. 

(a)  Any  present  or  former  employee, 
officer,  or  agent  of  the  Board  seeking  ac¬ 
cess  to  his  ofitelal  Civil  Service  records 
maintained  by  the  Board  shall  submit 
his  request  in  such  manner  as  is  pre¬ 
scribed  by  the  Civil  Service  Commission. 

(b)  Any  individual  seeking  informa¬ 
tion  concerning  records  maintained  by 
the  Board  which  may  contain  personal 
Information  pertaining  to  such  indl- 
vidusd,  including  any  present  or  former 
employee,  officer,  or  agent  seeking  in¬ 
formation  concerning  records  other  than 
those  described  in  paragraph  (a)  of  this 
section,  or  any  individual  seeking  access 
to  the  accounting  of  disclosures  from  his 
record,  shall  submit  a  written  request 
to  the  agency  official  designated  by  the 
Board.  Hie  request  shall  state  the  full 
name  and  addims  ot.the  individual  and 
identification  of  the  record  system  or  sys¬ 
tems  believed  to  contain  the  record  or 
information  sought. 

(c)  Identification  of  record  systems 
maintained  by  the  Board  and  agency 
officials  designated  by  the  Board  to  re¬ 
ceive  requests  for  information  concern¬ 
ing  such  record  systems  may  be  obtained 
from  the  Board’s  notice  of  existing  rec¬ 
ord  systems  published  annually  in  the 
Federal  Register,  copies  of  which  are 
available  upon  request  from  the  Office 
of  the  Secretary,  Federal  Home  Loan 
Bank  Board,  320  First  Street,  N.W., 
Washington.  D.C.  20552. 

§  505a.4  Times,  places,  and  reqvdre- 
menls  for  identification  of  individ- 
uab  making  requests. 

(a)  Not  later  than  10  days  (excluding 
Saturdays,  Sundays,  and  legal  public  hol¬ 
idays)  after  receipt  of  a  request  for  rec¬ 
ords  or  information  pursuant  to  I  505a.3, 
the  agency  official  designated  by  the 
Board  shall  acknowledge  such  receipt  in 
writing  and  require  the  individual  to  pro¬ 
vide  information  sufficient  to  establish 
his  identity.  If  the  request  is  being  made 
on  behalf  of  an  individual,  the  legal  rep¬ 
resentative  of  such  individual  shall  pro¬ 
vide  the  Board’s  designee  with  evidence 
of  such  representative’s  authority  (which 
may  be  a  certified  copy  of  his  letter(s)  of 
appointment  if  he  has  been  Judicially 
appointed) . 

(b)  The  information  establishing  iden¬ 
tity  shall  be  presented  by  mail  or  in  per¬ 
son  during  regular  business  hours  to  the 
Board  designee. 


(c)  Requirements  for  identification 
mav  include  but  are  not  limited  to  per¬ 
sonal  identification  cards,  employee  iden¬ 
tification,  driver’s  license.  Social  Secu¬ 
rity  number,  knowledge  of  birthdate  and 
relatives’  names,  and  signature  compari¬ 
sons. 

(d)  ’The  Board  designee  shall  promptly 
notify  the  requester  as  to  the  sufficiency 
of  the  identification  provided. 


§  SOSa.S  Discloiture  of  requebted  infor- 
matioB  to  individual*. 

(a)  After  notification  of  satisfactory 
identification  pursuant  to  i505a.4(d), 
the  Board  designee  shall  determine 
whether  the  stated  record  system  con¬ 
tains  a  record  or  Information  pertaining 
to  such  individual  and  shall  so  inform 
him.  If  such  record  or  information  is 
c(mtained  in  the  record  system,  dis¬ 
closure  shall  be  made  within  SO  days  (ex¬ 
cluding  Saturdays,  Sundays,  and  legal 
public  holidays)  from  the  date  such 
ld«itificktion  is  received,  unless  the  in¬ 
dividual  is  Informed  in  writing  within 
such  30  days  of  the  reason  additional 
time  Is  required  and  the  anticipated  date 
of  access.  Disclosure  shall  be  made  to 
such  individual  (or  his  representative 
upon  notarized  written  consent  of  the 
IndividuaD  or  his  l^al  repiesaitative, 
except  as  provided  In  paragraph  (e)  of 
this  section  and  ||  505a.6  and  505a.ia. 
The  individual  may  chooae  to  be  accom¬ 
panied  by  a  persem  selected  him  iHien 
the  record  or  information  is  disclosed,  in 
which  case  he  may  be  required  to  fur¬ 
nish  a  written  statement  authorizing 
discussiem  of  the  records  in  the  presence 
of  the  accompanying  person. 

(b)  Disclosure  may  be  made  by  per¬ 
mitting  physical  examination  of  records 
or  b^  copies  presented  or  maile(^to  the 
individual  in  accordance  with  the  fee 
schedule  set  forth  in  S  505a.  10. 

(c)  This  section  does  not  entitle  an  in¬ 
dividual  to  access  to  any  Information 
compiled  in  reasonable  anticipation  of  a 
civil  acti(m  or  proceeding,  or  to  the  ac¬ 
counting  of  disclosures  from  his  record 
to  another  agency  or  to  an  instrumental¬ 
ity  ct  any  governmental  Jurisdiction 
within  or  under  the  control  of  the  Uhlted 
States  for  a  dvll  or  criminal  law  enforce¬ 
ment  activity  if  the  activity  is  authorimd 
by  law.  and  if  the  head  of  the  agency  or 
instrumentality  has  made  a  written  re¬ 
quest  speclflying  the  particular  portion 
desired  and  the  law  enforcement  activ¬ 
ity  for  which  th^  record  is  sought. 


§  505a.6  Special  procedures  ior  med¬ 
ical  records. 

Medical  records  in  the  custody  of  the 
Board  which  are  not  subject  to  Civil 
Service  Commission  regulations  shall  be 
disclosed  either  to  the  individual  to  whom 
they  pertain  or  his  authorized  or  legal 
representative  or  to  a  licensed  physician 
named  by  the  Individual. 
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§  505a.7  Request  for  amendment  to 
reeord. 

(ft)  If.  ftfter  disclosure  of  the  re> 
quested  tnformftUon,  ftn  Individual  be> 
Ueves  that  such  record  is  not  accurata, 
rdevant,  timely,  or  complete,  he  may  ra* 
quest  In  writing  that  it  be  amended. 
Such  a  request  shall  be  submitted  to  the 
Board  designee  and  shall  eontaln  IdenU- 
flcatlon  of  the  record  or  informatloa 
therein,  a  luief  description  of  the  mate¬ 
rial  requested  to  be  changed,  the  re¬ 
quested  change  or  changes,  and  the 
reason  for  such  change  or  changes.  The 
individual  may  obtain  assistance  in  pre¬ 
paring  such  request  from  the  board 
designee. 

(b)  The  Board  designee  shall  acknowl¬ 
edge  receipt  of  the  request  within  10  days 
(excluding  Saturdays,  Sundays  and  legal 
public  holidays) .  Such  acknowledgement 
may  contain  a  request  for  additional  in¬ 
formation  needed  to  make  a  determina¬ 
tion.  ^ 

§  503a. 8  Agency  review  of  request  for 
amendment  of  record. 

Upon  receipt  of  a  request  for  an 
amendment  to  a  record  pursuant  to 
§  505a. 7,  the  Board  designee  shall 
promptly  take  the  following  action: 

(a)  In  the  case  of  a  persotmel  or  em¬ 
ployment  record,  forward  the  request  to 
the  official  custodian  of  the  record  sys¬ 
tem  in  the  Division  of  Personnel  Manage¬ 
ment,  who  shall  either  make  the  re¬ 
quested  amendment  and  so  advise  the 
individual  amd  all  others  who  have  had 
access  to  the  record  or  inform  the  in¬ 
dividual  of  his  refusal  to  amend  the  rec¬ 
ord,  the  reason  for  such  refusal,  the  pro¬ 
cedure  provided  for  review  of  the  deter¬ 
mination,  and  the  name,  title,  and  busi¬ 
ness  address  of  the  senior  official  to  whom 
an  appeal  may  be  directed:  or 

(b)  In  the  case  of  other  records  or  in¬ 
formation  contained  in  a  record  sys¬ 
tem  maintained  by  the  Board,  forward 
the  request  to  an  official  designated  by 
the  General  Coimsel,  which  official  shall 
consult  with  such  other  officials  of  the 
Board  as  he  deems  necessary  and  either 
make  the  requested  amendment  and  so 
advise  the  individual  and  all  others  who 
have  had  access  to  the  record  or  inform 
the  individual  of  his  refusal  to  amend  the 
record,  the'  reason  for  such  refusal,  the 
procedure  provided  for  review  of  the  de¬ 
termination  and  the  name,  ,title,  and 
business  address  of  the  senior  official  to 
whom  an  appeal  may  be  directed. 

§  505a.9  Appeals.  ^ 

(a)  An  individual  whose  request  for 
access  to  a  record  has  been  denied  or 
whose  request  to  amend  a  record  has 
been  refused  or  who  otherwise  disagrees 
with  the  initial  determination  of  his  re¬ 
quest  may  seek  a  review  of  that  deter¬ 
mination,  to  be  conducted  by  the 
Chairman  of  the  Board  or  an  ofQcial 


designated  by  the  Chairman,  which  of¬ 
ficial  shall  be  senior  to  the  official  irtio 
made  the  Initial  detmmlnatlon  regard¬ 
ing  the  requested  action.  Tlie  Individual 
may  obtain  from  the  Office  of 

Bousing  and  Urban  Affairs  in  preparing 
a  request  for  such  review. 

(b)  The  review  shall  be  completed 
and  a  final  determination  made  not  later 
than  30  days  (excluding  Saturdays,  Sun¬ 
days,  and  legal  public  holidays)  from 
receipt  of  the  request  for  such  review,  un¬ 
less  the  Chairman  of  the  Board  extends 
such  30-day  period  for  good  cause. 

(c)  If,  after  his  review,  the  Chairman 
of  the  Board  or  his  deslgmee  refuses  to 
act  In  accordance  with  his  request,  the 
Individual  shall  be  Informed  of  his  right 
under  6  U.S.C.  ||552a(g)(l)  (A)  and 
(B)  to  a  Judicial  review  of  the  deter¬ 
mination  and,  in  case  of  refustd  to 
amend  a  recoil  his  right  to  file  a  con¬ 
cise  statement  setting  forth  his  disagree¬ 
ment  with  the  final  determlnatKm. 

(d)  After  refusal  to  amend  the  record 
as  requested  upon  review,  the  disputed 
portion  of  the  record  will  contain  a  copy 
of  the  concise  statement  filed  pursuant 
to  paragraph  (c>  of  this  section  together 
with,  if  the  Board  deems  it  appropriate, 
a  concise  statement  of  the  reasons  for 
not  amending  the  record  as  requested. 
Such  statements  will  be  disclosed  to  all 
persons  and  agencies  which  have  had  or 
will  have  access  to  the  disputed  record 
nnder  5  UJ3.C.  552a. 

§  505a.  10  Fees  for  providing  copies  of 
records. 

(a)  No  fee  will  be  charged  to  an  in¬ 
dividual  for  processing  the  request  for, 
searching  for,  or  providing  the  first  copy 
of,  a  record  or  any^  portion  thereof  con¬ 
tained  in  a  record  system  if  the  record 

rtains  to  such  individual. 

(b)  If  an  individual  should  desire  mul¬ 
tiple  copies  of  a  record  pertaining  to  him¬ 
self,  he  shall  pay  fees  as  set  forth  in 
§  505.4(e)  of  this  chapter. 

§  505a.  11  Criminal  penalties. 

The  criminal  penalties  applicable  to 
employees,  officers,  and  agents  of  the 
Board  for  actions  which  violate  the 
Privacy  Act  of  1974  are  set  forth  in  5 
U.S.C.552a(i). 

§  505a.  12  Exemptions. 

Pursuant  to  subsection  (k)  of  5  UB.C. 
552a:  (a)  The  Cihairman  of  the  Board 
may  exempt  the  systems  of  records  de¬ 
scribed  in  paragraph  (b)  of  this  section 
from  the  following  statutory  require¬ 
ments: 

(1)  Availability  to  an  individual  of  the 
accounting  kept  of  disclosures  made  to 
other  people  and  agencies  of  his  record 
(5  UJS.C.  552a(c)  (3) ) ; 

(2)  Access  to  an  individuars  own  rec¬ 
ords  (5  U.S.C.  552a(d),  set  out  in 
§S505a.3,  505a.5.  505a.6.  505a.7.  505a.8. 
and  505a.9) ; 


(3)  Restriction  of  record  mainte¬ 
nance  to  information  about  an  individual 
which  is  relevant  and  necessary  to  ac¬ 
complish  a  purpose  of  the  Board  required 
to  be  accomplished  by  statute  or  execu¬ 
tive  order  of  the  President  of  the  United 
States  (5  U.S.C.  552a(e)  (1) ) ; 

(4)  Record-system  notice  requirements 
concerning  the  publication  of  (i)  proce¬ 
dures  for  requests  pertaining  to  an  indi¬ 
vidual’s  own  recor<b  (5  U.S.C.  552a(e)  (4) 
(G)),  (ii)  procedures  for  access  to  rec¬ 
ords  (5  U.S.C.  552a(e)  (4)  (H) ) ,  and  (ill) 
categories  of  sources  of  records  (5  U.S.C. 
S52a(e)(4)(I));and 

(5)  Promulgation  of  proposed  rules  as 
prescribed  by  5  U.S.C.  552a(f ) . 

(b)  The  Chairman  of  the  Board  may 
exempt  any  of  the  following  types  of  rec¬ 
ords  systems  from  the  statutory  require¬ 
ments  described  in  paragraphs  (a)(1)- 
(5)  of  this  section: 

(1)  Board  records  that  are  specifically 
authorized  under  criteria  established  by 
an  Executive  Order  to  be  kept  secret  in 
the  interest  of  nationsd  defense  or  for¬ 
eign  policy  and  are  in  fact  properly  clas¬ 
sified  pursuant  to  such  Executive  Order; 

(2)  Investigatory  material  compiled 
for  law  enforcement  purposes:  Provided, 
however,  that  if  any  individual  is  denied 
any  right,  privilege,  or  benefit  that  he 
would  otherwise  be  entitled  to  under 
Federal  law.  or  for  which  he  would  other¬ 
wise  be  eligible,  as  a  result  of  the  mainte¬ 
nance  of  such  material,  such  material 
shall  be  provided  to  .such  individual,  ex¬ 
cept  to  the  extent  that  the  disclosure  of 
such  material  would  reveal  the  identity* 
of  a  source  who  furnished  information 
to  the  Government  under  an  express 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence,  or,  prior  to 
the  effective  date  of  this  section,  under 
an  implied  promise  that  the  Identity  of 
the  source  would  be  held  in  confidence: 

(3)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  military 
service.  Federal  contracts,  or  access  to 
classified  information,  but  only  to  the 
extent  that  the  disclosure  of  such  ma¬ 
terial  would  reveal  the  identity  of  a 
souioe  who  furnished  information  to  the 
Government  under  an  express  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence,  or,  prior  to  the  effec¬ 
tive  date  of  this  section,  under  an  im¬ 
plied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence;  and 

(4)  Testing  or  examination  material 
used  solely  to  determine  individual  qual¬ 
ifications  for  appointment  or  promotion 
in  the  Federal  service  the  disclosure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process. 

_(6  tIB.C.  5S3(a);  sec.  17.  47  Stat.  736,  af 
amended,  sec.  6.  48  Stat.  132,  as  amended,  sec. 
402, 48  Stat.  1266,  as  amended;  12  U.S.C.  1437, 
1464,  1725;  Reorg.  Plan  No.  3  of  1947,  12  FR 
4981,  3  CFR,  1947  Supp.) 
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Titi*  46 — Shipping 
CHAPTER  IV— FEDERAL  MARITIME 
COMMISSION 

PART  503 — PUBLIC  INFORMATION 

Sukparl  <2 — Accas*  to  Any  Racord  of  IdontlfiaMo 
Paraonal  Information 

Sec. 

503  60  Definitions. 

503.61  Conditions  of  disclosure. 

503.62  Accounting  of  disclosures. 

503  63  Request  for  information. 

503  64  Commission  procedure  on  requests 
for  Information. 

503  65  Request  for  access  to  records. 

503  66  Amendment  of  a  record. 

503  67  Appeals  from  denial  of  request  for 
amendment  of  a  record. 

503  68  Exemptions. 

503  69  Pees. 

Authosity:  Privacy  Act  of  1974  (Sec.  (f). 
Pub  L.  93-579,  88  SUt.  1897  (5  UR.C.  552 
(a))). 

Subpart  G — Access  to  any  record  of 
identifiable  personal  information 

§  503.60  Definitions. 

For  the  purpose  of  this  subpart; 

(a)  “Agency”  means  each  authority  of 
the  government  of  the  United  States  as 
defined  in  5  U.S.C.  551(1)  and  shall  in¬ 
clude  all  executive  department,  military 
departmept,  government  corporation, 
government  controlled  corporation  or 
other  establishment  in  the  executive 
branch  of  the  government  (including  the 
Executive  Office  of  the  President) ,  or  any 
independent  regulatory  agency. 

(b)  "Commission”  means  the  Federal 
Maritime  Commission. 

(c)  “Individual”  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad¬ 
mitted  for  permanent  residence  to  whom 
a  record  pertains. 

(d)  “Maintain”  includes  maintain,  col¬ 
lect,  use,  or  disseminate. 

(e)  “Person”  means  any  person  not  an 
individual  and  shall  include,  but  is  not 
limited  to,  corporations,  associations, 
partnerships,  trustees,  receivers,  per¬ 
sonal  representatives,  and  public  or  pri¬ 
vate  organizations. 

(f)  “Record”  means  any  item,  collec¬ 
tion,  or  grouping  of  information  about 
an  individual  that  is  maintained  by  the 
Federal  Maritme  Commission  including 
but  not  limited  to  his  education,  financial 
transactions,  medial  history,  and  crim¬ 
inal  or  employment  history  and  that 
contains  his  name,  or  the  identifying 
number,  symbol  or  other  identifying  par¬ 
ticular  assigned  to  the  individual  such  as 
a  finger  or  voice  print,  or  a  photograph. 

(g)  “Routine  use”  means  [with  respect 
to  the  disclosure  of  a  record],  the  use  of 
such  record  for  a  purpose  which  is  com¬ 
patible  with  the  purpose  for  which  it  was 
collected. 

(h)  “Statistical  record”  means  a  rec¬ 
ord  in  a  system  of  records  maintained  for 
statistical  research  or  reporting  purposes 
only  and  not  used  in  whole  or  in  part  in 
making  any  determination  about  an 
identifiable  Individual  but  shall  not  in¬ 
clude  matter  pertaining  to  the  Census  as 
defined  in  13  U.S.C.  §  8. 

(i)  “System  of  records”  means  a  group 
of  any  records  under  the  control  of  the 
Commission  from  which  information  is 


retrieved  by  the  name  of  the  Individual 
or  by  some  identifying  number,  symbol 
or  other  Identifying  particular  assigned 
to  the  individual. 

§  503.61  Conditiun*  of  disclosure. 

(a)  Subject  to  the  conditions  of  para¬ 
graphs  (b)  and  (c)  of  this  section,  the 
Commission  shall  not  disclose  any  record 
which  is  contained  in  a  system  of  rec¬ 
ords,  by  any  means  of  communication  to 
any  person  or  other  agency  who  is  not  an 
individual  to  whom  the  record  pertains. 

(b)  Upon  written  request  or  with  prior 
written  consent  of  the  individual  to 
whom  the  record  pertains,  the  Commis¬ 
sion  may  disclose  any  such  record  to  any 
person  or  other  agency. 

(c)  In  the  absence  of  a  written  consent 
from  the  individual  to  whom  the  record 
pertains,  the  Commission  may  disclose 
any  such  record  provided  such  disclo¬ 
sure  is: 

( 1 )  To  those  officers  and  employees  of 
the  Commission  who  have  a  need  for  the 
record  in  the  performance  of  their 
duties; 

(2)  Required  under  the  Freedom  of 
Information  Act  (5  U.S.C.  552) ; 

( 3 )  For  a  routine  use ; 

(4)  To  the  Bureau  of  Census  for  pur¬ 
poses  of  planning  or  carrying  out  a  cen¬ 
sus  or  survey  or  related  activity  under 
the  provisions  of  Title  13  of  the  United 
States  Code; 

(5)  To  a  recipient  who  has  provided 
the  Commission  with  adequate  advance 
written  assurance  that  the  record  will  be 
used  solely  as  a  statistical  research  or  re¬ 
porting  record,  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  indi¬ 
vidually  identifiable; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  government,  or  for  evalu¬ 
ation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(7)  To  another  agency  or  to  an  instru¬ 
mentality  of  any  governmental  jurisdic¬ 
tion  within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  authorized  by  law, 
provided  the  head  of  the  agency  or  in¬ 
strumentality  has  made  a  prior  written 
request  to  the  Assistant  Managing  Di¬ 
rector  of  the  Commission  specifying  the 
particular  record  and  the  law  enforce¬ 
ment  activity  for  which  it  is  sought; 

(8)  To  el^er  House  of  Congress,  and 
to  the  extent  of  a  matter  within  its  juris¬ 
diction.  any  committee  or  subcommittee, 
or  joint  committee  of  Congress; 

(9)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives  in 
the  course  of  the  performance  of  the 
duties  of  the  GAO;  or 

(10)  Under  an  order  of  a  court  of  com¬ 
petent  jurisdiction. 

§  503.62  Accounting  of  disclosures. 

(a)  The  Assistant  Managing  Director 
shall  make  an  accounting  of  each  disclo¬ 
sure  by  him  of  any  record  contained  in 


a  system  of  records  in  accordance  with 
5  U.8.C.A.  552a(c.>  (1)  and  (2). 

(b)  Except  for  a  disclosure  made  un¬ 

der  1503.61(0  (  7)  of  this  subpart  the 
Assistant  Managing  Director  shall  make 
the  accounting  described  in  paragraph 

(a)  of  this  section  available  to  any  in¬ 
dividual  upon  written  request  made  in 
accordance  with  section  503.63  (b)  or 

(c)  of  this  subpart.  ^ 

(c)  The  Assistant  Managing  Director 
shall  make  reasonable  efforts  to  notify  an 
individual  when  any  record  which  per¬ 
tains  to  him  is  disclosed  to  any  per.son 
under  compulsory  legal  process  when 
such  process  becomes  a  matter  of  public 
record. 

§  503.63  Request  for  information. 

(a)  Upon  request  in  person  or  by  mail 
made  in  accordance  with  the  provisions 
of  paragraph  (b)  or  (c)  of  this  section, 
any  individual  shall  be  informed  whether 
or  not  any  Commission  system  of  records 
contain  a  record  pertaining  to  him. 

(b)  Any  individual  requesting  such  in¬ 
formation  in  person  shall  present  himself 
at  the  Office  of  the  Assistant  Managing 
Director,  Federal  Maritime  Commission, 
1100  L  Street,  NW..  Washington.  D.C. 
20573  and  shall : 

(1)  Provide  information  sufficient  in 
the  opinion  of  the  Assistant  Managing 
Director  to  identify  the  record,  e.g.  the 
individual's  own  name,  date  of  birth, 
place  of  birth,  etc. ; 

(2)  Provide  identification  acceptable 
to  the  Assistant  Managing  Director  to 
verify  the  individual's  identity;  e.g.  driv¬ 
er's  license,  employee  identification  card 
or  medicare  card; 

(3)  Complete  and  sign  the  appro¬ 
priate  form  provided  by  the  Assistant 
Managing  Director. 

(c)  Any  individual  requesting  such  in¬ 
formation  by  mail  shall  address  such  re¬ 
quest  to  the  Assistant  Managing  Direc¬ 
tor.  Federal  Maritime  Commission.  1100 
L  Street.  NW.,  Washington,  D.C.  20573 
and  shall  include  in  such  request  the 
following: 

(1)  Information  sufficient  in  the  opin¬ 
ion  of  the  Assistant  Managing  Director 
to  identify  the  record,  e.g.  the  individ¬ 
ual's  own  name,  date  of  birth,  place  of 
birth,  etc.; 

(2)  A  signed  notarized  statement  to 
verify  his  identity. 

§  503.64  (xiinmiMion  proredure  on  re- 
quest  for  infomuition. 

Upon  request  for  informatioix  made  in 
accm'dance  with  I  503.63  of  this  subpart, 
the  Assistant  Managfng  Director  or  his 
ddegate  shall  within  10  days  (exclud¬ 
ing  Saturdays,  (Sundays,  and  legal  pub¬ 
lic  holidays),  furnish  in  writing  4o  the 
requesting  party  notice  of  the  existence 
or  ncmexistence  ot  any  records  described 
in  such  re<iuest. 

§  503.65  Request  for  acceM  to  records. 

(a)  Oeneral.  Upon  request  by  any  in¬ 
dividual  made  in  accordance  with  the 
procedures  set  forth  in  paragraph  (b)  of 
this  section,  such  individual  shall  be 
granted  access  to  any  record  pertaining 
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to  him  which  is  contained  in  a  Commis* 
Sion  system  of  records.  However,  nothing 
in  this  section  shall  allow  an  individual 
access  to  any  information  compiled  by 
the  Commission  in  reasonable  anticipa¬ 
tion  of  a  civil  or  criminal  action  or 
proceeding. 

(b)  Procedures  tor  requests  for  access 
to  records.  Any  Individual  may  request 
access  to  a  record  pertaining  to  him  in 
person  or  by  mail  in  accordance  with 
parr\grai»h  t,b)  (1>  and  (2)  of  this  sec¬ 
tion 

(1)  Any  individual  making  such  re¬ 
quest  in  person  shall  present  himself  at 
the  OfBce  of  the  Assistant  Managing  Di- 
rei-tor.  Federal  Maritime  Commission. 
1100  L  Street.  NW..  Washington,  D.C. 
20573  andshaUr 

(1)  Provide  identification  acceptable 
to  the  Assistant  Managing  Director  to 
verify  the  individual’s  identity.  e.g. 
driver’s  license,  employee  identification 
card,  or  medicare  card;  and 

( li )  Complete  and  sign  the  appropriate 
form  provided  by  the  Assistant  Manag¬ 
ing  Director. 

(2)  Any  individual  making  a  request 
for  access  to  records  by  mail  shall  ad¬ 
dress  such  request  to  the  Assistant  Man¬ 
aging  Director,  Federal  Maritime  Com¬ 
mission.  1100  L  Street.  NW..  Washing¬ 
ton.  D.C.  20573  and  shall  Include  therein 
a  signed  notarized  statement  to  verify 
his  identity. 

(3)  Any  individual  requesting  access 
to  records  under  this  section  In  person 
may  be  accompanied  by  a  person  of  his 
own  choosing  while  reviewing  the  record 
requested.  If  an  individual  elects  to  be 
so  accompanied,  he  shsdl  notify  the  As¬ 
sistant  Managing  Director  of  such  elec¬ 
tion  in  his  request  and  shall  provide  a 
written  statement  authorizing  disclosure 
of  the  record  in  the  presence  of  the  ac¬ 
companying  person.  F’ailure  to  so  notify 
the  Assistant  Managing  Director  in  a 
request  for  access  shall  be  deemed  to  be 
a  decision  by  the  individual  not  to  be 
accompanied. 

(c)  Commission  determination  of  re¬ 
quests  for  access. 

(1)  Upon  request  made  In  accordance 
with  this  section,  the  Assistant  Manag¬ 
ing  Director  or  his  delegate  shall: 

(1)  Determine  whether  or  not  such  re¬ 
quest  shall  be  granted; 

<ii)  Make  such  determination  and  pro¬ 
vide  notidcatlon  within  10  days  (exclud¬ 
ing  Saturdays,  Sundays,  and  legal  public 
holidays)  after  receipt  of  such  request, 
and.  if  such  request  is  granted,  shall; 

(ill)  Notify  the  individual  that  fees 
for  reproducing  -copies  will  be  made  In 
accordance  with  S  503.60. 

(2)  If  access  to  a  record  is  denied  be¬ 
cause  such  information  has  been  com¬ 
piled  by  the  Commission  In  reasonable 
anticipation  of  a  civil  or  criminal  action 
or  proceeding,  or  for  any  other  reason, 
the  Assistant  Managing  Director  shall 
notify  the  Individual  of  such  determina¬ 
tion  and  his  right  to  Judicial  appeal  imder 
5n.S.C.  552a  (g). 

(d)  Manner  of  providing  access.  (1)  If 
access  is  granted,  the  individual  making 


such  request  shall  notify  the  Assistant 
Managing  Director  whether  the  records 
requested  are  to  be  copied  and  mailed  to 
the  individual. 

(2)  If  records  are  to  be  made  avail¬ 
able  for  personal  Inspection,  the  individ¬ 
ual  shall  arrange  with  the  Assistant 
Managing  Director  a  mutually  agreeable 
time  and  place  for  Inspection  of  the 
record. 

(3)  Fees  for  reproducing  and  mailing 
copies  of  records  will  be  made  in  accord¬ 
ance  with  S  503.69  of  this  subpart. 

§  503.66  Amendment  of  a  record. 

(a)  General.  Any  individual  may  re¬ 
quest  Eunendment  of  a  record  pertaining 
to  him  according  to  the  procedure  in 
paragraph  (b)  of  this  section. 

(b)  Procedure  to  request  amendment 
of  a  record.  After  Inspection  of  a  record 
pertaining  to  him,  an  individual  may  file 
a  request,  in  person  or  by  mail,  with  the 
Assistant  Managing  Director  for  amend¬ 
ment  of  a  record.  Such  request  shall 
specify  we  particular  portions  of  the 
record  t6^  te  amended,  the  desired 
amendment  and  the  reasons  therefor. 

(c)  Commission  procedure  on  request 
tor  amendment  of  a  record.  (1)  Not  later 
than  10  days  (excluding  Saturdays,  Sun¬ 
days.  and  legal  public  holidays)  after  the 
date  of  receipt  of  a  request  made  in  ac¬ 
cordance  wl^  this  section  to  amend  a 
record  in  whole  or  in  part,  the  Assistant 
Managing  Director  or  his  delegate  shall : 

(1)  Make  any  correction  of  any  por¬ 
tion  of  the  record  which  the  individual 
believes  is  not  accurate,  relevant,  timely 
or  complete  and  thereafter  Inform  the 
individual  of  such  correction;  or 

(ii)  Inform  the  individual,  by  certified 
mail  return  receipt  requested,  of  refusal 
to  amend  the  record  setting  out  the  rea¬ 
sons  therefor,  and  notify  the  individual 
of  his  right  to  appeal  that  determination 
to  the  Chairman  of  the  Commission 
under,}  503.67  of  this  subpart. 

(2)  The  Assistant  Managing  Director 
shall  inform  any  person  or  other  agency 
to  whom  a  record  has  been  disclosed  of 
any  correction  or  notation  of  dispute 
made  by  the  Assistant  Managing  Di¬ 
rector  with  respect  to  such  records  in  ac¬ 
cordance  with  5  U£.C.A.  552a(c)  (4) 
referring  to  amendment  of  a  record,  if 
an  accounting  of  such  disclosure  has 
been  made. 

§  503.67  Appeals  from  denial  of  request 
for  amendment  of  a  record. 

(a)  General  An  individual  whose 
request  for  amendment  of  a  record  per¬ 
taining  to  him  is  denied,  may  further 
request  a  review  of  such  determination 
in  accordance  with  paragraph  (b)  of  this 
section. 

(b)  Procedure  for  appeal.  Not  later 
than  30  days  (excluding  Saturdays,  Sim- 
days  and  legal  public  holidays)  following 
receipt  of  notification  of  refusal  to 
amend,  an  individual  may  file  an  appeal 
to  amend  the  record.  Such  i^eal  shall : 

(1)  Be  addressed  to  the  Chairman, 
Federal  Maritime  Commission,  1100  L 
Street.  NW.,  Washington,  D.C.  20573; 
and 

(2)  Specify  the  reasons  for  which  the 
refusal  to  amend  is  challenged. 


(c)  Commission  procedttre  on  appeal. 
(1)  Upon  appeal  from  a  denial  to  amend 
a  record,  the  Chairman  of  the  (Commis¬ 
sion  or  the  officer  designated  by  the 
Chairman  to  act  in  his  absence,  shall 
make  a  determination  whether  or  not  to 
amend  the  record  and  shall  notify  the 
Individual  of  that  determination  by  cer¬ 
tified  mail  return  receipt  requested  not 
later  than  30  days  (excluding  Saturdays. 
Sundays  and  legal  public  holidays)  after 
receipt  of  such  appeal,  unless  extended 
pursuant  to  paragraph  (d)  of  this 
section. 

(2)  The  Chairman  shall  also  notify 
the  individual  of  the  provisions  of  5 
U.S.C.A.  552a(g)  (1)  (A)  regarding  ju¬ 
dicial  review  of  the  Chairman’s  deter¬ 
mination. 

(3)  If  on  appeal  the  refusal  to  amend 
the  record  is  upheld,  the  Commission 
shall  permit  the  individual  to  file  a  state¬ 
ment  setting  forth  the  reasons  for  his 
disagreement  with  the  Commission’s  de¬ 
termination. 

(d)  The  Chairman  or  his  delegate  in 
his  absence  may  extend  up  to  30  days  the 
time  period  prescribed  in  paragraph  (c) 
(1)  of  this  section  within  which  to  make 
a  determination  on  an  appeal  from  re¬ 
fusal  to  amend  a  record  for  the  reason 
that  a  fair,  and  equitable  review  cannot 
be  completed  within  the  prescribed  time 
period. 

§  503.68  Exemptions. 

The  CJhairmsm  of  the  Commission  re¬ 
serves  the  right  to  promulgate  rules  in 
accordance  with  the  requirements  of  5 
U.S.C.  553  (b)  (1).  (2)  and  (3).  (c),  and 

(e)  (Administrative  Procedure  Act — 
Rulemaking)  to  exempt  any  system  of 
records  maintained  by  the  Commission 
in  accordance  with  the  provisions  of  5 
U.S.C.A.  552a (k). 

§  503.69  Fees. 

(a)  General  Tlie  following  Commis¬ 
sion  services  are  available,  with  respect 
to  requests  made  under  the  provisions  of 
this  subpart,  for  which  fees  will  be 
charged  as  provided  in  paragraphs  (b) 
and  (c)  of  this  section: 

(1)  Copying  records/d(x:uments. 

(2)  Certification  of  copies  of  docu¬ 
ments. 

(b)  Fees  tor  services.  The  fees  set  forth 
below  provide  for  dociunents  to  be  mailed 
with  ordinary  first-class  postage  prepaid. 
If  a  copy  is  to  be  transmitted  by  regis¬ 
tered,  certified,  air,  or  special  delivery 
mall,  postage  therefor  will  be  added  to 
the  basic  fee.  Also,  if  special  handling  or 
packaging  is  required,  costs  thereof  will 
be  added  to  the  basic  fee. 

(1)  The  copying  of  records  and  docu¬ 
ments  will  be  available  at  the  rate  of  30 
cents  per  page  (one  side) ,  limited  to  size 
SV4’*  X  14"  or  smaller. 

(2)  The  certification  and  validation 
(with  Federal  Maritime  Commission 
seal)  of  dociunents  filed  with  or  issued 
by  the  Commission  will  be  available  at 
$2.00  for  each  certification. 

(c)  Payment  of  tees  and  charges.  The 
fees  charged  for  special  services  may  be 
paid  by  check,  draft  or  postal  mcmey  or¬ 
der.  payable  to  the  FMeral  Maritime 
Commission. 
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PART  261a — RULES  REGARDING  ACCESS 
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Sec. 
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aeiaS  Deflnltlons. 

asIa  S  Procedures  for  requests  pertaining 
to  Individual  records  In  a  record 
system. 

261a.4  Requirements  for  IdentlUcatlon  of 
Individuals  making  requests. 

261a.S  Dlsclosxu's  of  requested  Information 
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261a.S  Special  procedures — medical  rec¬ 
ords. 

261a.7  Request  for  correction  or  amend¬ 
ment  to  record. 

26la.8  Agency  review  of  request  for 
amendment  of  record. 

261  a.9  Appeal  of  Initial  adverse  determina¬ 
tion  on  correction  or  amendment. 
261a.l0  Disclosure  of  record  to  person  other 
than  Individual  to  whom  It  per¬ 
tains. 

261a.ll  Pees. 

261a.l2  Penalties. 

261a.l3  Exemptions. 

AuTHoaiTT:  5  UJ5.C.  552a:  5  U.S.C.  553;  5 
UB.C.  562. 

§  26la.l  Pnrpose  and  scope. 

The  purpose  of  this  part  Is  to  establish 
regulations  implementing  the  provisions 
of  thl*  Privacy  Act,  5  U.S.C.  552a,  with 
regard  to  access  to  and  review  of  per¬ 
sonal  information  in  systems  of  records 
maintained  by  the  Board  of  Governors 
of  the  Federal  Reserve  System 
(“Board”). 

§  261  a.2  DcfinitioRS. 

For  the  purposes  of  this  part,  the  fol¬ 
lowing  definitions  shall  apply; 

(a)  The  term  ‘“individual”  means  a 
natural  person  who  is  either  a  citizen 
of  the  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence.  The 
term  ““individual”  includes  the  parent  of 
any  minor  or  the  legal  guardian  of  any 
individual  who^as  been  declared  to  be 
incompetent  due  to  physical  or  mental 
incapacity  or  age  by  a  court  of  com¬ 
petent  jurisdiction. 

(b)  The  term  ““maintain”  also  Includes 
maintain,  collect,  use,  disseminate,  or 
control. 

(c)  The  term  “record”  means  any 
item,  collection  or  grouping  of  informa¬ 
tion  about  an  individual  maintained  by 
the  Board  that  contains  the  individual’s 
name,  or  the  identifying  number,  symbol, 
or  other  identifying  particular  assigned 
to  the  individual. 

(d)  Hie  term  “system  of  records" 
means  a  group  of  any  records  under  the 
control  of  the  Board  from  which  infor¬ 
mation  is  retrieved  by  the  name  of  the 


individual  or  some  identifying  number, 
symbol  or  other  identifying  particular 
assigned  to  the  individual. 

(e)  The  term  ““designated  system  of 
records"  means  a  system  of  records  that 
hsis  been  listed  in  the  Federal  Register 
pursuant  to  the  requirements  of  5  U.S.C. 
552a(e).  ‘ 

(f)  The  term  ““routine  use”  means, 

with  respect  to  disclosure  of  a  record,  the 
use  of  such  record  for  a  purpose  which 
is  compatible  with  the  purpose  for  which 
it  was  collected.  . 

(g)  The  term  "business  days"  means 
all  days  except  Saturdays,  Sundays,  and 
legal  public  holidays. 

§  261  a. 3  Procedures  for  requests  per¬ 
taining  to  individual  records  in  a 
record  system. 

(a)  Requests  for  notification  of  the 
existence  of  or  tor  access  to  personal  in¬ 
formation  in  a  designated  system  of  rec¬ 
ords  may  be  made  by  the  person  to  whom 
such  information  pertains.  Every  such 
request  shall  be  made  in  writing  and 
shall  specify  that  it  is  made  pursuant  to 
the  Privacy  Act.  Elach  request  should 
identify  the  designated  system  of  records 
in  which  the  requested  record  is  to  be 
found,  should  reasonably  describe  the 
information  requested  and.  except  as 
provided  in  S  261a.4,  should  include  a 
notarized  statement  attesting  to  the 
Identity  of  the  requestor. 

(b)  Requests  made  pursuant  to  para¬ 
graph  (a)  of  this  section  shall  be  ad¬ 
dressed  to  the  Director  of  the  Division  of 
Personnel,  Board  of  Governors  of  the 
Federal  Reserve  System.  Washington. 
D.C.  20551,  in  th^  case  of  records  relating 
to  employment  with  the  Board.  Requests 
for  other  records  should  be  addressed  to 
the  Secretary  of  the  Board.  Board  of 
Governors  of  the  Federal  Reserve  Sys¬ 
tem,  Washington,  D.C.  20551.  Requests 
for  information  pursuant  to  paragraph 
(a)  of  this  section  may  also  be  made  in 
person  during  regular  business  hours  at 
the  offices  of  the  Board  of  Governors  of 
the  Federal  Reserve  System,  Federal  Re¬ 
serve  Building.  20th  and  Constitution 
Avenue,  NW.,  Washington,  D.C.  20551. 

(c)  An  individual  making  a  request 
pursuant  to  paragraph  (a)  of  this  sec¬ 
tion  may  also  include  in  such  request  a 
request  for  the  accounting  required  by 
section  (c)  of  the  Privacy  Act,  5  UB.C. 
552a,  of  previous  disclosures  of  reomds 
pertaining  to  such  individual  in  a  des¬ 
ignated  system  of  records. 

(d)  Every  request  made  pursuant  to 

this  section  will  be  acknowledged  or. 
where  substantially  re¬ 

sponded  to  within  10  business  days  fnxn 
receipt. 

§  261a.4  Requirements  for  identifica¬ 
tion  of  individuals  making  requests. 

(a)  Each  request  for  information  made 
pursuant  to  S  261a.3  shall  include  a  no¬ 
tarized  statement  attesting  to  the  iden¬ 


tity  of  the  requestor  except  in  the  fol¬ 
lowing  instances; 

( 1 )  Where  the  information  requested  is 
otherwise  publicly  available  under  the 
Freedom  of  Information  Act.  5  U.S.C. 
552,  and  the  Board’s  Rules  Regarding 
Availability  of  Information  (12  CFR  Part 
261). 

(2)  Where  the  requestor  makes  writ¬ 
ten  request  for  information  in  person 
and  presents  a  driver’s  Lcense,  birth  cer¬ 
tificate.  employment  Identification  card 
or  other  means  of  identification,  sufficient 
to  establish  his  identity. 

(3)  Where  the  request  is  only  for  no¬ 
tification  of  the  existence  of  records  in  a 
designated  system  of  records  pertaining 
to  the  requestor. 

§  261a.S  Disrloaurc  of  requested  infor¬ 
mation  to  individuals. 

(a)  Information  requested  pursuant  to 
S  261a.3,  except  for  that  compiled  in  rea¬ 
sonable  anticipation  of  a  civil  action  or 
proceeding  or  .otherwise  exempted  from 
disclosure  as  provided  in  f  261a.l3.  will  be 
made  available  for  Inspection  and  copy¬ 
ing  during  regular  business  hours  at  the 
Board’s  offices.  However,  where  the  re¬ 
quested  information  can  be  disclosed  only 
by  providing  a  copy  of  the  record,  because 
such  record  cannot  reasonably  be  Ihit 
into  a  form  for  individual  inspection  (e.g.. 
computer  tapes),  or  where  the  requestor 
may  request  that  copies  of  requested  in¬ 
formation  be  forwarded,  such  informa¬ 
tion  will  be  .mailed  to  the  requestor. 
Access  to  or  copies  of  requested  informa¬ 
tion  will  be  pro.mptly  provided  after  the 
acknowledgment  as  provided  in  S  261a.3 
(c) ,  unless  good  cause  for  delay  is  com¬ 
municated  to  the  requestor. 

(b)  Fees  for  copying  such  records  will 
be  assessed  in  accordance  Yiith  S  261a.ll. 

(c)  The  requestor  of  informatlcm  may 
be  accompanied  in  the  inspection  and 
discussion  of  that  information  by  a  per¬ 
son  of  the  requestor’s  own  choosing  upon 
the  submission  by  the  requestor  of  a 
written  and  signed  statement  authoriz¬ 
ing  the  presence  of  such  persem. 

§  261a.6  Special  procedures— medical 
records. 

Medical  records  requested  pursuant  to 
S  261a.3  will  be  disclosed  to  the  requestor 
unless  the  disclosure  of  such  records  di¬ 
rectly  to  the  requestor  could,  in  the  Judg¬ 
ment  of  the  official  deemed  responsible 
for  such  records,  have  an  adverse  effect 
upon  the  requestm*.  In  such  instance, 
such  information  win  be  transmitted  to 
a  licensed  physician  named  by  the  re¬ 
questor. 

§  261a.7  Request  for  correction  or 
amendment  to  record. 

(a)  Where  an  individual  believes  that 
any  portion  of  a  record  in  a  designated 
system  of  records  used  in  making  a  deter- 
minati6h  about  such  individual  is  not 
accurate,  relevant,  timely  or  cmnplete. 
that  individual  may  request  that  such 
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record  be  amended  or  corrected.  Such 
request  should  be  submitted  In  writing 
to  the  appropriate  officer  as  designated 
in  §  261a.3.  Each  request  for  amendment 
or  correction  of  a  record  should  identify 
the  system  of  records  containing  the  rec¬ 
ord  for  which  amendment  or  correction 
is  requested,  specify  the  portion  of  that 
record  requested  to  be  amended  or  cor¬ 
rected,  and  describe  the  nature  of  and 
reasons  for  each  requested  amendment 
or  correction.  Additionally,  each  request 
must  include  a  notarized  statement  at¬ 
testing  to  the  identity  of  the  requestor 
except  where  the  request  is  presented  in 
person  and  the  requestor’s  identity  may 
thereupon  be  Teiified. 

(b)  Nothing  in  paragraph  (a)  of  this 
section  shall  permit  collateral  attack 
upon  that  which  has  been  decided  in  a 
previous  Judicial,  quasi-judicial  or  other 
proceeding. 

§  261  *.8  Agency  roiew  of  request  for 
amendment  of  record. 

(a)  As  appropriate,  the  Secretary  of 
the  Board  or  the  Director  of  the  Division 
of  Personnel  shall  acknowledge  each  re¬ 
quest  made  pursuant  to  8  361a.7  within 
10  business  days  of  its  re^pt.  Such  ac¬ 
knowledgment  may  request  additional 
information  necessary  for  a  determina¬ 
tion  oi  the  request  for  amendment  or 
correction. 

(b)  As  appropriate,  the  Secretary  of 
the  Board  or  the  Director  of  the  Divi¬ 
sion  of  Personnel  shall  promptly  review 
each  request  made  pursuant  to  8  261a.7 
in  light  of  the  criteria  of  accuracy,  rde- 
vance,  timeliness,  completeness  amd  ne¬ 
cessity  set  fcHth  in  subsections  (e)(1) 
and  (e)(5)  of  the  Privacy  Act,  5  UJB.C. 
552a. 

(c)  Upon  completion  of  review  of  each 
request  made  pursuant  to  8  261a.7,  the 
Secretary  of  the  Board  or  the  Director 
of  the  Division  of  Personnel  shall  imme¬ 
diately  Inform  the  requestor  of  the  de¬ 
termination  to  grant  or  deny  the  re¬ 
quested  amendment  or  correction. 

(d)  Where  any  request  pursuant  to 
8  261a.7  has  been  denied  in  whole  or  part, 
the  requesttx*  shall  be  advised  of  the  rea¬ 
sons  therefor,  the  procedure  for  appeal 
of  the  determination  and  the  name,  title 
and  address  of  the  official  to  whom  such 
appeal  should  be  directed. 

§  261  a.9  Appeal  of  initial  adverse  de¬ 
termination  on  correction  or  amend¬ 
ment. 

(a)  A  denial  of  a  request  made  pursu¬ 
ant  to  8  261a.7  may  be  appealed  to  the 
Board  of  Governors  or  any  official  des¬ 
ignated  by  the  Chairman  ot  the  Board 
of  Governors  within  SO  business  days  of 
issuance  of  notification  of  denial.  Every 
such  appeal  should  be  made  in  writing 
to  the  official  designated  in  the  letter 
of  initial  denial,  should  specify  the  pre¬ 
vious  background  of  the  request  and 
should  provide  reasons  why  the  initial 
determination  should  be  reversed. 

(b)  'ITie  Board  of  Governors  or.  such 
official  designated  by  the  Chairman  ai 
the  Board  shall  make  a  determination 
with  respect  to  the  review  of  such  appeal 
not  later  than  30  business  days  from  Its 
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receipt,  unless  the  reviewing  official  ex¬ 
tends  such  period  for  good  cause  shown. 

(c)  If  the  Board  or  designated  official 
affirms  the  initial  denial  of  a  request  to 
amend  or  correct  made  pursuant  to 
8  36ia.7.  such  determination  shall  be 
communicated  to  the  requestor  together 
with  a  statement  of  the  reasons  therefore 
and  the  requestor  shall  be  informed  of 
the  right  of  Judicial  review  of  the  deter¬ 
mination.  The  requestor  may  then  file  a 
concise  statement  setting  forth  disagree¬ 
ment  with  the  affirmation  of  denial  with¬ 
in  30  days  of  notification  of  such  deter¬ 
mination  and  such  statement  shall  be 
provided  to  persons  or  other  agencies  to 
whom  the  disputed  record  is  disclosed. 

§  261a.l0  Diacloaure  of  record  to  per- 
Hon  other  than  individual  to  whom  it 
pertaiua. 

(a)  No  reemd  contained  in  a  desig¬ 
nated  system  of  records  shall  be  disclosed 
to  any  person  or  agency  without  the  prior 
written  consent  of  the  individual  to 
whom  the  record  pertains  unless  the  dis¬ 
closure  is  authorized  by  paragraph  (b) 
of  this  section. 

(b)  The  restrictions  on  disclosure  in 
pcu*agraph  (a)  of  this  section  do  not 
apply  to  any  disclosure  (1)  to  those  of¬ 
ficers  and  employees  of  the  Board  who 
have  a  need  for  the  record  in  the  per¬ 
formance  of  their  duties;  (2)  that  is  re¬ 
quired  under  the  Freedtun  of  Information 
Act  (5  UB.C.  552) ;  (3)  for  a  routine 
use  listed  with  respect  to  a  designated 
system  of  records;  (4)  to  the  Bureau  of 
the  Census  for  purposes  of  planning  or 
carrying  out  a  census  or  survey  or  re¬ 
lated  activity  pursuant  to  the  provisions 
of  title  13  of  the  United  States  Code;  (5) 
to  a  recipient  who  has  provided  the  Board 
with  advance  adequate  written  assurance 
that  the  record  will  be  used  solely  as  a 
statistical  research  or  reporting  record, 
and  the  record  is  to  be  transferred  in  a 
form  that  is  not  individually  identifiable; 
(6)  to  the  National  Archives  of  the 
Uni^d  States  as  a  record  that  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government,  or  for  evalua¬ 
tion  by  the  Admlifistrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value;  (7) 
to  another  agency  or  to  an  instrumental¬ 
ity  of  any  governmental  Jurisdiction 
within  or  under  the  control  of  the  United 
States  for  a  civil  or  criminal  law  enforce¬ 
ment  activity  if  the  activity  is  author¬ 
ized  by  law,  and  if  the  head  of  the  agency 
or  instrumentality  has  made  a  written 
request  to  the  Board  specifying  the  par¬ 
ticular  portion  desired  and  the  law  en¬ 
forcement  activity  for  which  the  record 
is  sought;  (8)  to  a  person  pursuant  to  a 
showing  of  compelling  circumstances  af¬ 
fecting  the  health  or  safety  of  an  in¬ 
dividual  if  upon  such  disclosure  notifica¬ 
tion  is  transmitted  to  the  last  knpwn 
address  of  such  individual;  (9)  to  either 
House  of  Congress,  or.  to  the  extent  of 
matter  within  its  Jurisdiction,  any  com¬ 
mittee  or  subcommittee  thereof,  any 
Joint  eommittee  of  Congress  or  subcom¬ 
mittee  of  any  such  joint  eommittee;  (10) 
to  the  Comptroller  General,  or  any  of  his 


authorized  representatives,  in  the  course 
of  the  performance  of  the  duties  of  the 
General  Accounting  Office;  or  (11)  pur¬ 
suant  to  the  order  of  a  court  of  compe¬ 
tent  Jurisdiction. 

§261a.ll  Fees. 

(a)  Copies  of  records  requested  pur¬ 
suant  to  8  261a.3  will  be  provided  at  a 
cost  of  1.10  per  page  for  photocopying  or 
at  a  cost  not  to  exceed  the  direct  cost  of 
printing,  typing  or  otherwise  preparing 
such  copies. 

(b)  Dociunents  may  be  furnished 
without  charge  where  total  charges  are 
less  than  $2. 

§  261a.I2  Penalties. 

The  Privacy  Act,  5  UB.C.  552a(l)(3), 
provides: 

Any  person  who  knowingly  and  willfully 
requests  or  obtains  any  record  concerning  an 
Individual  from  an  agency  under  false  pre¬ 
tense  shall  be  guilty  of  a  misdemeanor  and 
fined  not  more  than  t6,000.(X). 

§  261a.lS  Exemptions.  * 

(a)  Pursuant  to  subsection  (k)  of  the 
Privacy  Act.  5  U.8.C.  552a,  the  Board  may 
exempt  certain  portions  of  records  with¬ 
in  designated  systems  of  records  from 
the  requirements  of  the  Privacy  Act.  (in¬ 
cluding  access  to  and  review  of  such  rec¬ 
ords  pursuant  to  this  part)  if  such  por¬ 
tions  are: 

(1)  Subject  to  the  provisions  of  sec¬ 
tion  552(b)  (1)  of  the  Freedom  Of  In¬ 
formation  Act  5  U.8.C.  552: 

(2)  Investigatory  material  compiled 

for  law  enforcement  purposes,  other  than 
material  within  the  scope  ot  subsection 
(J)  (2)  of  the  Privacy  Act,  5  U.8.C.  552a: 
Provided,  however.  That  if  any  individual 
is  denied  any  right,  privilege,  or  benefit 
that  he  would  otherwise  be  entitled  by 
Federal  law,  or  for  which  he  would  other¬ 
wise  be  eligible,  as  a  result  of  the  main¬ 
tenance  of  such  material,  such  matorial 
shall  be  provided  to  such  individual, 
except  to  the  extent  that  the  disclosure 
oi  such  material  would  reveal  the  iden¬ 
tity  of  a  source  who  furnished  informa¬ 
tion  to  the  Government  under  an  express 
promise  that  the  identity  of  the  source 
would  be  held  in  ctmfidence,  ot,  prior  to 
the  effective  date  of  the  Privacy  Act,  5 
U.8.C.  552a,  under  an  implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence:  « 

(3)  Maintained  in  connection  with 
{MTOviding  protective  services  to  the  Presi¬ 
dent  of  the  United  Utates  or  other  in¬ 
dividuals  pursuant  to  section  3056  of  title 
18  of  the  United  8tates  C^e; 

(4)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical 
records: 

(5)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  military 
service.  Federal  contracts,  or  access  to 
classified  information,  but  only  to  the  ex¬ 
tent  that  the  disclosures  of  such  material 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  In 
confidence,  or.  prior  to  the  effective  date 
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of  the  Privacy  Act.  5  TJ.8.C.  552a.  under 
an  implied  promise  that  the  identity  of 
the  source  would  be  held  in  confidence; 

(6)  Testing  or  examination  material 
used  solely  to  determine  individual  quali¬ 
fications  for  appointment  or  promotion 
in  the  Federal  service  the  disclosure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examina¬ 
tion  process;  or 

(7)  Evaluation  material  used  to  de¬ 


termine  potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or.  prior  to  the  effective  date 
of  the  Privacy  Act.  5  U.S.C.  552a,  under 
an  implied  promise  that  the  identity  of 
the  source  would  be  held  in  confidence. 


(b)  TTioee  designated  systems  of 
records  which  are  exempt  from  the  re¬ 
quirements  of  this  part  or  any  other  re¬ 
quirements  of  the  Privacy  Act.  5  U.S.C. 
552a.  will  be  indicated  in  the  notice  of 
designated  systems  of  records  published 
by  the  Board. 

(c)  Nothing  in  this  part  shall  allow 
an  individual  access  to  any  informa¬ 
tion  compiled  in  reasonable  anticipation 
of  a  civil  action  or  proceeding. 
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CHATTEII  V— TORCIGN  CtAIMS 
SCTTLEMENT  COMMISSION 

PART  504— PRIVACY  ACT  REGULATIONS 

604.1  0*n«nl  poUelM. 

604.S 

8044  Conditions  ot  dlaolosurs. 

804.4  AeoounOnt  of  osrtsin  dlselosurss. 

804.8  Aocoa  to  rsoofds  or  InformsUon. 

604.8  Ootsnninstloa  of  tsquwto  for  socssi 

to  rsoords. 

804.7  Amondmoni  of  A  tsoord. 

8044  Apptf*#  from  denisi  of  rsquest  for 
smsndasoi  to  isoord. 

8044  Pms. 

804.10  Exemptions. 

604.11  Bspo^ 

804.12  Nottoes. 

AtrTHOBCTT:  8  XTJB,0.  882s(f) . 

I  S04.1  CoBoral  policies. 

Tbe  FcMTlgn  Claims  Settlement  Com¬ 
mission  will  protect  the  privacy  of  an  In¬ 
dividual  Identified  in  any  Information  or 
record  systems  which  It  maintains.  Ac¬ 
cordingly.  Its  officials  and  employees,  ex¬ 
cept  as  otherwise  provided  by  law  or  reg¬ 
ulation.  will: 

(a)  Permit  an  individual  to  determine 
what  records  pertaining  to  such  indi¬ 
vidual  are  collected,  maintained,  used  or 
disseminated  by  the  Foreign  Claims  Set¬ 
tlement  Commissioa. 

(b)  Permit  an  Individual  to  prevent 
records  pertaining  to  such  Individual  ob¬ 
tained  by  the  Foreign  Claims  Settlement 
Commission  for  a  particular  puipose 
from  being  used  or  made  available  for 
another  purpose  from  being  used  or  made 
available  for  another  purpose  without 
the  individuars  consent. 

(c)  Permit  an  Individual  to  gain  access 
to  information  pertaining  to  such  Indi¬ 
vidual  in  Foreign  Claims  Settlement 
Conunlasion  records,  to  have  a  copy  made 
of  all  or  any  portion  thereof,  and  to  cor¬ 
rect  or  amend  such  records. 

(d)  Collect,  maintain,  use.  or  dissem¬ 
inate  any  record  of  identifiable  personal 
Information  in  a  manner  that  assures 
that  such  action  is  for  a  necessary  and 
lawful  puriKx>c,  that  Uie  hifomiution  Is 
current  and  accurate  for  its  intended  use, 
and  that  adequate  safeguards  are  pro¬ 
vided  to  prevent  misuse  of  such  Informa¬ 
tion. 

(e)  Permit  exemptions  from  record  re¬ 
quirements  provided  under  the  Privacy 
Act  only  where  an  Important  public  pol¬ 
icy  used  for  such  exemption  has  been 
determinated  in  accordance  with  specific 
statutory  authority. 

8  504Ji  Defiaitiona. 

For  the  purpose  of  this  part: 

(a)  The  term  “agency"  Includes  any 
executive  department,  military  depart¬ 
ment.  government  corporation,  govern¬ 
ment  controlled  corporation,  or  other  es- 
tabUshments  In  the  executive  branch  of 
the  government  (incltxling  the  Executive 
Ofllce  of  the  President)  or  any  independ¬ 
ent  regulatory  agency.  The  Foreign 
Claims  Settlement  Commission  (FCSC) 
Is  an  "agency"  within  the  meaning  of  the 
term. 


(b)  TIm  Iflcroneslan  Commis¬ 

sion.  created  under  the  provisions  of 
the  Mlcroneslan  Claims  Act  of  1971, 
Public  Law  92-39.  83  SUt.  93.  under  the 
control  and  direction  of  the  Chairman  of 
the  Foreign  Claims  Settlement  Commis¬ 
sion.  Is  deemed  a  component  part  of  the 
FCSC,  an  "agency"  defined  under  para¬ 
graph  (a)  of  this  section  for  the  purposes 
of  the  Privacy  Act. 

(c)  The  term  "Individual"  means  a 
dtisen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi¬ 
dence. 

(d)  The  term  "maintain"  Incliides 
maintain,  collect,  use.  or  disseminate. 

(e)  The  term  **reeord"  means  any 
Item,  collection,  or  grouping  of  Informa¬ 
tion  about  an  Individual  that  Is  main¬ 
tained  by  an  agency,  including,  but  not 
limited  to,  an  Individual's  education,  fi¬ 
nancial  transactions,  medical  history, 
and  criminal  or  employment  history,  and 
that  contains  an  Individual’s  name,  or 
the  Identifying  number,  symbol,  or  other 
Identifying  particular  assigned  to  the  In- 
dividual,  such  as  a  finger  or  voice  print 
or  a  photograph. 

(f)  The  term  "statistical  record" 
means  a  record  in  a  system  of  records 
maintained  lor  statistical  research  or 
reporting  purposes  only  and  not  used  in 
whole  or  In  part  In  making  any  deter¬ 
mination  about  an  identifiable  Indi¬ 
vidual  except  as  provided  by  section  8  of 
Title  13.  United  States  Code. 

(g)  The  term  "system  of  records" 
means  a  group  of  any  records  under  the 
control  of  any  agency  from  which  In¬ 
formation  is  retrieved  by  the  name  of 
the  individual  or  by  some  identifying 
number,  symbol,  or  other  identifying 
particular  assigned  to  the  IndlviduaL 

(h)  The  term  "rotitine  use"  means, 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected. 

8  504.3  Conditions  of  disclosure. 

The  Commission  will  not  disclose  any 
record  contained  in  a  system  of  records 
by  any  means  of  communication  to  any 
person  or  any  other  agency  except  by 
written  request  of  <Mr  prior  written  con¬ 
sent  of  the  individual  to  whom  the  rec¬ 
ord  pertains  unless  such  disclosure  Is: 

(a)  TO  those  officers  and  employees  of 
the  Commission  which  maintains  the 
record  and  who  have  a  need  for  the  rec¬ 
ord  In  the  performance  of  their  duties: 

(b)  Required  under  the  Freedom  of 
Information  Act.  5  U.a.C.  552; 

(c)  For  a  routine  use: 

(d)  To  the  Bureau  of  Census  for  pur¬ 

poses  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  under 
the  provisions  of  Title  13  of  the  United 
States  Code;  •  * 

(e)  To  a  recipient  who  has  provided 
the  Commission  with  adequate  advance 
assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report¬ 
ing  record,  and  the  record  Is  to  be  trans¬ 
ferred  in  a  form  that  Is  not  Individually 
identifiable: 


(f)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government  or  for  evalua¬ 
tion  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(g) .  To  another  agency  or  to  an  In¬ 
strumentality  of  any  government  Juris¬ 
diction  within  or  under  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  authorised  by  law, 
provided  the  head  of  the  agency  or  In¬ 
strumentality  has  made  a  prior  written 
request  to  the  Commission,  specifying 
the  particular  record  and  the  law  en¬ 
forcement  activity  for  which  It  is  sought; 

(h)  To  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting 
the  health  or  safety  of  an  Individual  If 
upon  such  disclosure  notification  Is 
transmitted  to  the  last  known  address  of 
such  Individual; 

(I)  To  either  House  of  Congress,  or, 
to  the  extent  of  matter  within  Its  Juris¬ 
diction.  any  committee  or  subcommittee 
thereof,  any  Joint  committee  of  Con¬ 
gress  or  subcommittee  of  any  such  Joint 
committee; 

(J)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives.  In 
the  course  of  the  performance  of  the 
duties  of  the  General  Accountlxig  Office; 

(k)  Pursuant  to  the  order  of  a  court, 
of  competent  Jurisdiction. 

§  504.4  Aecooniing  of  certain  disdo* 
■ures. 

(a)  Except  for  disclosures  under 
i  504.3  (a)  and  (b)  of  this  part,  the  Ex¬ 
ecutive  Director  shall  keep  an  accurate 
accounting  of  each  disclosure  or  a  record 
to  any  person  or  to  another  agency  made 
under  1504.3  (c).  (d),  (e).  (f),  (g).  (h). 

(i).  (J),  and  (k)  of  this  part. 

(b)  Except  for  a  disclosure  made  to 
another  agency  or  to  an  instrumentality 
of  any  governmental  Jurisdiction  under 
1 504.3(g)  of  this  part,  the  Executive  Di¬ 
rector  shall  make  the  accounting  as  re¬ 
quired  under  paragraph  (a)  of  this  sec¬ 
tion  available  to  any  individual  upon 
written  request  made  in  accordance  with 
15044. 

(c)  The  Executive  Director  shall  in¬ 
form  any  person  or  other  agency  about 
any  correction  or  notation  of  dispute  in 
accordance  with  1 604.7(d)  of  any  record 
that  has  been  disclosed  to  the  person  or 
agency  If  an  accounting  eff  the  dlsclo-' 
sure  was  made. 

(d)  An  accounting  of  disclosures  of 
records  within  IMs  section  shall  consim 
of  the  date,  nature,  the  purpose  cd  each 
disclosure  of  a  record  to  any  person  or 
to  another  agency,  and  the  name  and  ad¬ 
dress  of  the  person  or  agency  to  whom 
the  disclosure  Is  made. 

(e)  Such  accounting  shall  be  retained 
for  5  years  or  the  life  of  the  record, 
whichever  is  longer,  after  the  disclosurs 
for  which  the  accounting  is  made. 

6  504.5  Access  I9  records  or  iafonna* 
(iop. 

(a)  Upon  request  in  person  or  by  maA. 
any  individual  shall  be  informed  whether 


FEDERAL  REGISTER,  VOL.  42,  NO.  1S4 — THURSDAY,  SEPTEMBER  22,  1977 


PRIVACY  ACT  ISSUANCES 


48289 


or  not  a  system  of  records  maintained 
by  the  Commission  contains  a  record  or 
Information  pertalnlns  to  such  Indlrld* 
ual. 

(b)  Any  Individual  requesting  access 
to  such  record  or  Information  In  person 
shall  preesnt  himself  at  the  Office  of  the 
Executive  Director,  Foreign  Claims  Set¬ 
tlement  Commission,  Vanguard  Build¬ 
ing,  4th  Floor,  1111  20th  Street,  IfW» 
Washington.  DC,  between  the  hoxirs  of 
8:30  am.  and  5  pm.,  Monday  throuidt 
Friday,  and 

(1)  Provide  Information  sufficient  In 
the  opinion  of  the  Executive  Director 
to  Identify  the  record,  eg.,  the  Individ¬ 
ual's  own  name,  claim  and  decision  cum¬ 
ber,  date  and  place  of  birth,  etc.: 

(2)  Provide  Identification  acceptable  to 
the  Executive  Director  to  verify  the  In¬ 
dividual’s  identity,  eg.,  driver's  license, 
identification  or  medicare  card; 

(3)  Any  Individual  requestliig  access 
to  records  or  Information  pertaining  to 
such  individual  may  be  accompanied  by 
a  person  of  the  Individual’s  own  choosing 
while  reviewing  the  record  thereof.'!!  an 
individual  elects  to  be  so  sMxompanied, 
he  shall  notify  the  Executive  Director  of 
such  election  in  hts  request,  and  shall 
provide  a  written  statement  authorizing 
disclosure  and  discussion  of  the  record 
In  the  presence  of  the  accompanying  per¬ 
son  at  any  time.  Including  the  time  ac¬ 
cess  is  granted. 

(c)  Any  Individual  making  a  request 
for  access  to  records  or  information  per¬ 
taining  to  such  Individual  by  mall,  shall 
address  such  request  to  the  Executive 
Director  (Privacy  Officer)  Foreign  Claims 
Settlement  Conunlssion,  1111 20  th  Street, 
NW.,  Washington.  DC  20579,  and  shall 
provide  Information  acceptable  to  the 
Executive  Director  to  verify  the  individ¬ 
ual’s  identity,  e  g.,  claim  and  decision 
number,  description  of  property  loss,  etc. 

(d)  Resonses  to  requests  under  this 
section  normally  will  be  made  within 
ten  (10)  days  of  receipt  (excluding  Sat¬ 
urdays.  Sundays,  and  legal  holidays).  If 
it  is  not  possible  to  respond  to  requests 
within  such  period,  an  acJcnowledge- 
meAt  will  be  sent  to  the  individual  with¬ 
in  ten  (10)  days  of  receipt  of  the  request 
(excluding  Saturdays.  Sundays,  and  legal 
holidays), 

I  S04.6  Determination  of  rcqncoU  for 
•cecM  to  records 

<a)-  Upon  request  made  in  accordance 
with  1 504.5,  the  Executive  Director 
shall: 

<1)  Determine  whether  or  not  such  re¬ 
quest  will  be  granted; 

-  (2)  Make  such  determination  and  pro¬ 
vide  notification  within  a  reasonable  pe¬ 
riod  of  time  after  receipt  of  such  re- 
(luest. 

'  (b)  If  access  to  a  record  is  denied  be¬ 
cause  information  hsis  been  compiled  by 
the  Commission  in  reasonable  anticipa¬ 
tion  of  a  civil  or  criminal  action  or  pro¬ 
ceeding,  the  Executive  Director  shall  no¬ 
tify  the  individual  of  such  determination 
and  that  such  individual  shall  be  ap¬ 
prised  of  the  reason(s)  for  denial,  and 
his  right  to  Judicial  appeal  xmder  5 
UJB.C.552a(g). 


<c>  If  access  to  the  record  is  granted, 
the  individual  making  such  request  shall 
notify  the  Executive  Director  whether 
the  records  requested  are  to  be  copied 
and  mailed  to  the  IndividuaL 

<d)  If  records  are  to  be  made  avail¬ 
able  for  personal  inspection,  the  individ¬ 
ual  shall  arrange  with  the  Executive  Di¬ 
rector  a  mutually  agreeable  time  and 
place  for  inspection  of  the  record. 

I  504.7  Amendment  of  record. 

-  (a)  Any  Individual  may  request 
amendment  of  a  record  pertaining  to  him 
according  to  the  procedure  in  paragraph 

(b)  of  this  section  except  those  records 
described  under  paragraph  (e)  of  this 
section. 

(b)  After  Inspection  by  an  individual 
of  a  record  pertaining  to  such  Individ¬ 
ual.  such  individual  may  file  a  written 
request,  presented  in  person  or  by  mail, 
with  the  Executive  Director  for  an 
amendment-  to  a  record.  Such  request 
Shan  specify  the  particular  portions  of 
the  record  to  be  amended,  the  desired 
amendments  and  the  reasons  therefor. 

(c)  Not  later  than  10  days  (exclud¬ 
ing  Saturdays.  Sundays,  and  legal  holi¬ 
days)  after  the  receipt  of  a  request  made 
In  accordance  with  this  section  to  amend 
a  record  in  whole  or  in  part,  the  Execu¬ 
tive  Director  shaU: 

(1)  Make  any  correction  of  any  por¬ 
tion  of  the  record  which  the  individual 
bdleves  is  not  a'ceurate,  relevant,  timely, 
or  complete  and  thereafter  inform  the 
Individual  of  such  correction:  or 

(2)  Inform  the  individual,  by  certified 
mail  return  receipt  requested,  of  the 
refusal  to  amcn(f  such  record  setting 
forth  the  reasons  therefor,  and  notify 
the  individual  of  his  right  to  appeal  that 
determination  to  the  Chairman  of  the 
Commission  under  9  504.8  of  tlxis  part. 

(d)  The  Executive  Director  shqll  in¬ 
form  any  person  or  other  agency  to 
whom  a  record  or  notation  of  dispute 
made  by  the  Executive  Director  with 
respect  to  such  records  in  accordance 
with  i  504.4  of  this  part  referring  to 
amendment  of  a  record,  if  an  account¬ 
ing  of  such  disclosure  has  been  made. 

(e) .The  provisions  for \ amending  rec¬ 

ords  do  not  permit  the  alteration  of 
evidence  presented  In  the  course  of  Com¬ 
mission  proceedings  in  the  adjudication 
nt  claims,  nor  do  they  permit  collateral 
attack  upon  what  has  already  been  sub¬ 
ject  to  final  agency  action  in  the  adjudi¬ 
cation  of  claims  in  programs  previously 
completed  by  the  Commlsison  pursuant 
to  statutory  time  limitations.  .  ~ 

§  S04.0  Appeal*  from  denial  of  rcquc»t 
lor  amendment  to  recorda. 

(a)  An  individual  whose  request  to 
amendment  of  a  record  pertaining  to 
him  is  denied,  may  further  request  a 
review  of  such  determination  in  accord¬ 
ance  with  paragraph  (b)  of  this  section. 

(b)  Not  later  than  30  days  (excluding 
Saturdays,  Sundays,  and  legal  public 
holidays  from  the  date  on  which  the  in¬ 
dividual  requests  such  review,  the  Chair¬ 
man  of  the  Commission  or  an  officer  des¬ 
ignated  by  the  Chairman  to  act  in  his 
absence  shall  complete  such  review  and 


make  a  final  determination  unless,  for 
good  cause  shown,  the  Chairman  of  the 
Commlsison  or  an  officer  designated  by 
the  Chairman  to  act  in  his  absence  ex¬ 
tends  such  30-day  period. 

(c)  Such  request  shall  be  addressed  to 
the  Chairman,  Foreign  Claims  Settle¬ 
ment  Commission,  1111  20th  Street. 
NW..  Washington.  D.C.  20579.  and  shall 
specify  the  reasons  for  which  the  refusal 
to  amend  is  challenged. 

(d)  Upon  appeal  from  a  denial  to 
amend  a  record,  the  Chairman  of  the 
Commission  or  the  officer  designated  by 
the  Chairman  to  act  in  his  absence,  shall 
make  a  determinatiem  whether  or  not  to 
amend  the  record  and  shall  notify  the 
individdai  of  that  determination  by  cer¬ 
tified  mall  return  receipt  requested  not 
later  than  30  days  (excluding  Saturdays. 
Sundays,  and  legal  holidays)  after  re¬ 
ceipt  of  such  appeal,  unless  extended 
pursuant  to  paragraph  (g)  of  this  sec¬ 
tion. 

(e)  The  Chairman  or  the  officer  des¬ 
ignated  by  the  Chairman  to  act  in  his 
absence  shall  also  notify  the  Individtial 
of  the  provisions  of  5  U.S.C.  552a(g)  (1) 
(A)  regarding  Judicial  review  of  the 
Chairman’s  or  the  officer’s  determina¬ 
tion. 

(f )  If  (m  appeal  the  refusal  to  amend 
the  record  is  upheld,  the  Commission 
shall  permit  the  individual  to  file  a  state¬ 
ment  setting  forth  the  reasons  for  his 
disagreement  with  the  Chairman’s  or  the 
officer’s  determination. 

(g)  The  Chairman  or  the  officer  act¬ 
ing  in  his  absence  may  extend  up  to  30 
days  the  time  prescribed  in  paragraph 
(d)  of  this  section  within  which  to  make 
a  determination  on  an  appeal  from  re¬ 
fusal  to  amend  a  record  for  the  reason 
that  a  fair  and  eqtiltable  review  cannot 
be  completed  within  the  prescribed 
periocL 

§504.9  Fees. 

(a)  Fees  to  be  charged,  if  any.  to  any 
individual  for  making  copies  of  such  to- 
dlvldual’s  record,  excluding  the  cost  of 
any  search  for  and  review  of  the  record 
will  be  as  follows: 

(1)  Photocopy  reproductions,  each 
copy  10.05. 

(2)  Where  the  Commission  under¬ 
takes  to  perform  for  a  requestor  for  any 
other  i>erson  services  which  arc  very 
clearly  not  required  to  be  performed  un¬ 
der  the  Privacy  Act.  either  voluntarily 
or  because  such  services  are  required  by 
some  other  law.  the  question  of  charg¬ 
ing  fees  for  such  services  will  be  deter¬ 
mined  by  the  official  or  designee  author¬ 
ized  to  release  the  information,  under  ^e 
Federal  user  charge  statute  31  UB.C. 
483a.  any  other  applicable  law,  and  the 
provisions  of  9  503.14  of  Part  503  of  the 
Commission’s  regulations. 

§  504.10  ExempUono. 

No  system  of  records  maintained  by 
the  Foreign  Claims  Settlement  Commis¬ 
sion  are  exempt  from  the  provisions  of 
5  U.S.C.  552a  as  permitted  under  certain 
conditions  by  5  U.S.C.  a  (J)  and  (k). 
However  the  Chairman  Of  the  Commis¬ 
sion  reserves  the  right  to  promulgate 
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rules  in  •coordance  with  the  require¬ 
ments  of  5  use  55S^b»  <2*  and  <3>. 

*r.<  and  tc*  to  exempt  any  system  of 
records  maintained  by  the  Commission 
in  accordance  with  the  provisions  of  5 
use.  552a(kt. 


S  504.11  Reports. 

«ai  The  Executive  Director  or  des¬ 
ignee  will  provide  adequate  advance 
notice  to  Congress  and  the  OiSce  of 
Msmagement  and  Budget  of  any  pro¬ 
posal  to  establish  or  alter  any  Commis¬ 
sion  system  or  systems  of  recorjs,  as  re¬ 
quired  by  5  UJ5.C.  552a(0). 

«b>  If  at  any  time  a  system  or  sys¬ 
tems  of  records  maintained  by  the  Com¬ 
mission  is  determined  to  be  exempt  from 
the  apphcatlon  of  5  UB.C.  552a  in  ac¬ 
cordance  with  the  provisions  of  5  U.S.C. 


552a  (j)  and  (k).  the  number  of  records 
contained  in  such  system  or  systems  will 
be  separately  listed  and  reported  to  the 
Office  of  Management  and  Budget. 

§501.12.  Notices. 

(a)  The  Commission  diall  publish  in 
the  Peoebal  RccisTxa  at  least  annually 
a  notice  of  the  existence  and  character 
of  the  system  or  systems  of  records 
which  it  maintains.  Such  notice  shall  in¬ 
clude: 

(1)  The  name  and  location  of  the  sys¬ 
tem: 

(2)  The  categories  of  individuals  on 
wh(Hn  records  are  maintained  in  the 
system; 

(3)  The  categories  of  records  main¬ 
tained  in  the  system; 

(4)  Each  routine  use  of  the  records 
contained  in  the  system  including  the 


categories  of  users  and  the  purpose  of 
each  use; 

(5)  Tlie  policies  and  practices  of  the 

Commission  regarding  storage,  retriev- 
abiUty.  access  controls,  retention,  and 
dispo^  of  uie  records;  « 

(6)  The  title  and  business  address  of 
the  agency  official  who  is  responsible 
for  the  system  of  records; 

(7)  Commission  procedures  whereby 
an  individual  can  be  notified  at  his  re- 
tem  of  records  contains  a  record  pertain¬ 
ing  to  him. 

(8)  Commission  procedures  whereby 
an  individual  can  be  notified  if  the  sys- 
quest  how  he  can  gain  access  to  any  rec¬ 
ord  pertaining  to  him  contained  In  the 
systems  of  rccord5,  and  how  he  can  con¬ 
test  its  contents,  a^ 

(9)  The  categories  of  sources  of  Tee- 
ords  in  the  system. 
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Titi«  22 — Foreign  Relations 

CHAPTER  XI — INTERNATIONAL  BOUND¬ 
ARY  AND  WATER  COMMISSION.  UNITED 
STATES  AND  MEXICO,  UNITED  STATES 
SECTION 

PART  1101— PRIVACY  ACT  OF  1974 

Sec. 

1101.1  Purpose  and  scope. 

1101.2  Denmtlons. 

1101.3  Procedures  for  requests  pertaining 

to  individual’s  records  In  a  record 
system. 

1101.4  Disclosure  of  requested  Information 

to  Individuals. 

1101  5  Special  procedures;  medical  records. 

1101.5  Request  for  correction  of  or  amend¬ 

ment  to  a  recwd. 

1101.7  Agency  review  of  request  for  correc¬ 

tion  or  amendment  of  record. 

1101.8  Appeal  of  Initial  adverse  agency 

determination  on  correction  or 
amendment. 

1 101 .2  Disclosure  of  record  to  person  other 

than  the  Individual  to  whom  It 
pertains. 

1101.10  Fees. 

1101.11  Penalties. 

1101.13  General  exemptions. 

1101.13  Specific  exemptions. 

1101.14  Employee:  mips  of  conduct. 

1101.15  Security,  confidentiality  and  protec¬ 

tion  of  records 

1181.18  Accounting  for  disclosures. 
Appendix  A.*  "Project  Offices. 

Appendix  B.*  Requests  for  notification  and 
access  to  records  In  person. 

AoTHoamr:  Privacy  Act  of  1974  (Pub.  L. 
03-579.  6  U.S.C.  552a). 

§1101.1  Purpose  and  scope. 

The  purpose  of  these  rules  is  to  estab¬ 
lish  policies  and  procedures  for  imple¬ 
menting  the  Privacy  Act  of  1974  (Pub.  L. 
93-979,  S  U.S.C.  552a>'.  The  main  objec¬ 
tives  are  defining  the  responsibilities  of 
United  States  Secticm  employees  which 
will  assure  that  personal  information 
about  individuals  collected  by  the  United 
States  Section  is  limited  to  that  which 
is  legally  authorized  and  necessary  and 
is  maintained  in  a  manner  which  pre¬ 
cludes  unwarranted  intrusions  upon  indi¬ 
vidual  privacy.  Further,  these  rules  es¬ 
tablish  procedures  by  which  an  individual 
can:  a)  Determine  if  the  United  States 
Section  maintains  records  or  a  system 
of  records  which  include  a  record  per¬ 
taining  to  the  individual  and  b)  gain 
access  to  a  record  pertaining  to  him  for 
the  purpose  of  review,  amendment  or 
correction. 

§  1191.2  Definitions. 

For  the  purpose  of  these  rules: 

(a)  “The  Act”  means  the  Privacv  Act 

of  1974. 

(b)  “The  Section”  means  the  United 
States  Section,  International  Boundary 
and  Water  Commission,  United  States 
and  Mexico. 

(c)  “The  Commission”  means  the 
Intematitmal  Boundary  and  Water  Com¬ 
mission,  United  States  and  Mexico. 

<d)  “Agency”  is  defined  to  include  any 
executive  department,  military  d^rt- 
ment.  Government  corporation.  Govern¬ 
ment  controlled  corporation  or  other  es¬ 
tablishment  in  the  executive  branch  of 


Appendices  A  and  B  filed  as  part  of  the 
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the  Government  (including  the  Execu¬ 
tive  Office  of  the  President,  or  any  inde¬ 
pendent  regulatory  agency)  (5  U.S.C. 
5S2(e)). 

(e>  “Individual”  means  a  citizen  of 
the  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence. 

(f )  “Maintain”  includes  maintain,  col¬ 
lect,  use,  or  disseminate. 

(g)  “Record”  means  any  item,  collec¬ 
tion.  or  grouping  of  information  about  an 
individual  that  is  maintained  by  an 
agency,  including,  but  not  limited  to,  his 
educati<Mi,  financial  transactions,  medi¬ 
cal  history,  and  criminal  or  employment 
history  and  that  contains  his  name,  or 
the  identifying  number,  symb<d.  or  other 
identifying  means  assignied  to  the  indi¬ 
vidual,  such  as  a  finger  or  voice  print  or  a 
photograi^. 

(h>  “System  of  records”  means  a  group 
of  any  recmxLs  under  the  control  of  any 
agency  from  which  informaticm  is  re- 
trlved  by  the  name  of  the  individual  or 
by  some  identifying  number,  symbol,  or 
other  identifying  means  assigned  to  the 
individual. 

(i>  “Statistical  record”  means  a  rec¬ 
ord  in  a  system  of  records  maintained 
for  statistical  research  or  reporting  pur¬ 
poses  only  and  not  used  in  whole  or  in 
part  in  making  any  determination  about 
an  identifiable  Individual,  except  as  pro¬ 
vided  by  13  U.S.C.  8  (Census  data). 

(J)  “Routine  use”  means,  with  re¬ 
spect  to  the  disclosure  of  a  record,  the 
use  of  such  record  for  a  purpose  which 
is  compatible  with  the'purpose  tor  which 
it  was  collected. 

§  1101.3  Procedures  for  requests  per¬ 
taining  to  individual's  records  in  a 
record  system. 

(a)  Any  individual  may  submit  an  in¬ 
quiry  to  the  United  States  Section  to 
ascertain  whether  a  system  of  records 
contains  a  record  pertaining  to  him. 

(b)  The  inquiry  should  be  made  either 
in  person  or  by  mail  addressed  to  the 
Comptroller.  United  States  Section,  In¬ 
ternational  Boundary  and  Water  Com¬ 
mission,  4110  Rio  Bravo.  El  Paso, 
Texas  79902.  The  Comptroller  shall  pro¬ 
vide  assistance  to  the  individual  making 
the  inquiry  to  assure  the  timely  identifi¬ 
cation  of  the  appropriate  system  of  rec¬ 
ords.  The  office  of  the  Comptroller  is 
located  in  Room  212  and  is  open  to  an 
individual  between  the  hours  of  8:00  a  jn. 
and  4:30  p.m.,  Monday  through  Friday 
(excluding  holidays) . 

(c)  Inquiries  submitted  by  mail  should 
bear  the  designation  “PRIVACY  ACTT — 
1974”  in  capital  letters  on  the  address 
side  of  the  envelope. 

(d)  The  Section  has  an  official  form 
for  making  inquiries,  a  facsimile  of  which 
is  printed  as  Appendix  B  hereto.  Its  use 
is  urged.  Copies  may  be  obtained  by  con¬ 
tacting  the  Comptr(81er,  Ro(xn  212, 
United  States  Section,  International 
Boundary  and  Water  Commissiim,  4110 
Rio  Bravo.  El  Paso,  Texas  79902.  Copies 
may  also  be  obtained  by  cmitacting  the 
Project  Offices  listed  in  Appendix  A 
hereto. 

'  (e)  Inquiries  concerning  whether  a 
system  of  records  ccmtains  a  record  per¬ 


taining  to  an  individual  should  ccxitain 
the  following: 

«1)  Name,  address  and  telephone 
number  (optional)  or  the  individual 
making  the  inquiry: 

(2)  Name,  address  and  telephone 
number  (optional)  of  the  individual  to 
whom  the  record  pertains,  if  the  inquir¬ 
ing  individual  is  either  the  parent  of  a 
minor  or  the  legal  guardian  of  the  in¬ 
dividual  to  whom  a  record  pertains; 

(3)  A  certified  or  authenticated  copy 
of  documents  establishing  parentage  or 
guardianship; 

(4)  Whether  the  individual  to  whom 
the  record  pertains  is  a  citizen  of  the 
United  States  cr  an  alien  lawfully  admit¬ 
ted  for  permanent  residence  into  the 
United  States; 

(5)  Name  of  the  system  of  records,  as 
published  in  the  Federal  Register; 

(6)  Locaticm  of  the  system  of  recwds, 
as  published  in  the  Federal  Register; 

(7)  Such  additional  information  as  the 
individual  believes  will  or  might  assist  the 
Section  in  responding  to  the,  inquiry  and 
in  verifying  the  individual’s  identity  (for 
example:  date  of  birth,  place  of  birth, 
names  of  parents,  place  of  work,  dates  of 
employment,  position  title,  etc.) ; 

(8)  Date  of  inquiry;  and 

(9)  Individual’s  signature. 

’The  Section  reserves  the  right  to  require 
compliance  with  the  identification  pro¬ 
cedures  appearing  at  paragraph  (f)  of 
this  section  where  conditions  warrant. 

( f )  The  requirements  for  identification 
of  individuals  seeking  access  to  records 
are  as  follows: 

(1)  7n  person.  E^ach  individual  making 
a  request  in  person  shall  be  required  to 
present  satisfactory  proof  of  identity. 
The  means  of  proof,  in  the  order  of 
preference  and  priority,  are: 

(i)  A  document  bearing  the  individ¬ 
ual’s  photograph  (for  example,  driver’s 
license,  piassport  or  military  or  civilian 
identification  card) ; 

(ii)  A  document  bearing  the  individ¬ 
ual’s  signature,  preferably  issued  for 
participation  in  a  Federally  sponsored 
program  (for  example.  Social  Security 
card,  unemployment  insurance  book,  em¬ 
ployer’s  identification  card,  national 
credit  card  and  professional,  craft  or 
imion  membership  card;  and 

(iil)  A  document  bearing  either  the 
photograph  or  the  signature  of  the  in¬ 
dividual.  preferably  issued  for  participa¬ 
tion  in  a  Federally  sponsored  program 
(for  example,  Medicaid  card).  In  the 
event  the  individual  can  provide  no  suit¬ 
able  documentation  of  identity,  the  Sec¬ 
tion  will  require  a  signed  statement  as¬ 
serting  the  individual’s  identity  and 
stipulating  that  the  individual  under¬ 
stands  the  penalty  provision  of  5  U.S.C. 
552a(i)  (3). 

<2)  Not  in  verson.  If  the  individual 
making  a  request  does  not  appear  in  per¬ 
son  before  the  Comptroller,  a  certificate 
of  a  notary  public  or  equivalent  officer 
empowered  to  administer  oaths  must  ac- 
companv  the  request.  The  Section’s  of¬ 
ficial  form,  Aopendix  B,  for  requests  con¬ 
tains  a  certificate. 

(3)  Parents  of  minors  and  legal 
guardians.  An  individual  acting  as  the 
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parent  of  a  mnior  or  the  legal  guardian 
of  the  individual  or  an  heir  w  legal  rep¬ 
resentative  of  a  deceased  person  to  whom 
a  record  pertains  shall  establish  his  or 
her  personal  identify  in  the  manner  pre¬ 
scribed  in  either  paragraph  <f)(l)  or 
(2)  of  this  section.  In  addition,  such 
individual  shall  establish  his  or  her 
identity  shall  be  a  certified  or  authenti- 
parent  or  legal  guardian.  In  the  case  of 
the  parent  of  a  minor,  the  proof  of 
identity  shsill  be  a  certified  or  authenti¬ 
cated  copy  of  the  minor’s  birth  certifi¬ 
cate.  In  the  case  of  a  legal  guardian  of 
an  mdividual  who  has  been  declared  in¬ 
competent  due  to  physical  or  mental  in¬ 
capacity  or  age  by  a  court  of  competent 
jurisdiction,  the  proof  of  identity  shall  be 
a  certified  or  authenticated  copy  of  the 
court's  order.  A  parent  or  legal  guardian 
may  act  only  for  a  living  individual,  not 
for  a  decedent.  A  parent  or  legal  guard¬ 
ian  may  be  accompanied  during  personal 
access  to  a  record  by  another  individual, 
provided  the  requirements  of  Paragraph 

(f)  of  §  1101  4  are  satisfied.  In  the  case  of 
an  heir  or  legal  representative  of  a  de¬ 
creased  perscai,  the  proof  of  identity  shall 
be  a  certified  copy  of  the  Will,  if  any: 
the  order  of  a  court  of  competent  juris¬ 
diction  admitting  the  Will  to  probate; 
the  order  of  a  court  of  competent  juris¬ 
diction  appointing  an  executor,  ex¬ 
ecutrix,  administrator;  a  letter  of  ad¬ 
ministration;  or  any  other  documentary 
evidence  which  establishes  the  Identity 
of  the  individual  as  an  heir  or  legal  rep¬ 
resentative  of  a  deceased  person. 

(g)  When  the  provisions  of  this  part 
are  alleged  to  have  the  effect  of  impeding 
an  individual  in  exercising  his  or  her 
right  to  access,  the  Section  will  ctwisider, 
from  an  individual  making  a  request,  al¬ 
ternative  suggestions  regarding  proof  of 
identity  and  access  to  records. 

(h)  Any  inquiry  which  is  not  addressed 
as  specified  in  paragraph  (b)  of  this  sec¬ 
tion  or  W'hich  is  not  matked  as  specified 
in  paragraph  (c)  of  this  section  will  be 
so  addressed  and  marked  by  the  Section’s 
personnel  and  forwarded  immediately  to 
the  Comptroller.  An  inquiry  which  is  not 
properly  addressed  by  the  individual  will 
not  be  deemed  to  have  been  "received” 
for  purposes  of  measuring  time  periods 
for  response  until  forwarding  of  the  in¬ 
quiry  to  the  Comptroller  has  been  ef¬ 
fected.  In  each  instance  when  an  inquiry 
so  forwarded  is  received,  the  Comptroller 
shall  notify  the  individual  that  his  or  her 
inquiry  was  improperly  addressed  and 
the  date  when  the  Inquiry  was  received  at 
the  proper  auldress. 

(i)  Each  inquiry  received  shall  be  acted 
upon  promptly  by  the  Comptroller.  Every 
effort  will  be  made  to  respond  within  ten 
(10)  days  (excluding  Saturdays,  Sun¬ 
days  and  holidays)  of  the  date  of  re¬ 
ceipt.  If  a  response  cannot  be  made  with¬ 
in  ten  (10)  days,  the  Comptroller  shall 
send  an  acknowledgement  during  that 
period  providing  information  on  the  sta¬ 
tus  of  the  inquiry  and  asking  for  such 
further  information  as  may  be  necessary 
to  process  the  inquiry. 


( j)  An  individual  shall  not  be  required 
to  state  a  reason  or  otherwise  Justify  his 
or  her  Inquiry. 

§  1101.4  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

(a)  Each  reuest  received  shall  be 
acted  upon  promptly  by  the  Ccmiptroller. 
Every  effort  will  be  made  to  respond 
within  ten  (10)  days  (excluding  Satur¬ 
days,  Sundays  and  holidays)  of  the  date 
of  receipt.  If  a  response  cannot  be  made 
within  ten  (10)  days  due  to  unusued  cir¬ 
cumstances,  the  Comptroller  shall  send 
an  acknowledgment  during  that  period 
providing  information  on  the  status  of 
the  request  and  asking  for  such  further 
information  as  may  be  necessary  to 
process  the  request.  "Unusual  circum¬ 
stances”  shall  Include  circumstances 
where  a  search  for  and  collection  of  re- 
uested  records  from  inactive  storage, 
field  facilities  or  other  establishments 
are  required,  cases  where  a  voluminous 
amount  of  data  is  involved,  instances 
where  information  on  other  individuals 
must  be  separated  or  expunged  from  the 
particular  record,  and  cases  where  con¬ 
sultations  with  other  agencies  having  a 
substantial  interest  in  the  determination 
of  the  request  are  necessary. 

(b)  Grant  of  assess. — (1)  Notification. 
(i)  An  individual  shall  be  granted  ac¬ 
cess  to  a  record  pertaining  to  him  or  her 
except  where  the  record  is  subject  to  an 
exemption  under  the  Act  and  these  rules. 

(ii)  The  Comptroller  shall  notify  the 
Individual  of  such  determination  and 
provide  the  following  information: 

(A)  The  methods  of  access,  as  set  forth 
in  paragraph  (b)  (2)  of  this  section; 

(B)  The  place  at  which  the  record  may 
bo  inspected: 

(C)  The  earliest  date  cm  which  the 
record  may  be  inspected  and  the  pieriod 
of  time  that  the  records  will  remain 
available  for  inspection.  In  no  event  shall 
the  earliest  date  be  later  than  thirty  days 
frexn  the  date  of  notification; 

(D)  The  estimated  date  by  which  a 
copy  of  the  record  could  be  mailed  and 
the  estimate  of  fees  pursuant  to  f  1101.10. 
In  no  event  shall  the  estimated  date  be 
later  than  thirty  (30)  days  from  the  date 
of  notification: 

(E)  The  fact  that  the  individual,  if  he 
or  she  wishes,  may  be  accompanied  by 
another  individual  during  personal  ac¬ 
cess.  subject  to  the  procedures  set  forth 
in  paragraph  (f)  or  this  secti(«;  and 

(F)  Any  additional  requirements 
needed  to  grant  access  to  a  specific  rec¬ 
ord. 

(2)  Method  of  Access.  The  following 
methods  of  access  to  records  by  an  in¬ 
dividual  may  be  available  depending  on 
the  circumstances  of  a  given  situation: 

(1)  Inspection  in  person  may  be  made 
in  the  office  specified  by  the  Comptroller, 
between  the  hours  of  8:00  a.m.  and  4:30 
p.m.  Monday  throu^  Friday  (excluding 
holidays) ; 

(ii)  Transfer  of  records  to  a  Federal 
facility  more  convenient  to  the  individual 
may  be  arranged,  but  only  if  the  Comp¬ 
troller  determines  that  a  suitable  facility 


is  available,  that  the  individual’s  access 
can  be  properly  supervised  at  that 
facility,  and  that  transmittal  of  the  rec¬ 
ords  to  that  facility  will  not  unduly  inter¬ 
fere  with  operations  of  the  Section  or 
involve  unreasonable  costs  in  terms  of 
both  money  and  manpower;  and 

(ill)  Copies  may  be  mailed  at  the  re¬ 
quest  of  the  individual,  subject  to  pay¬ 
ment  of  the  fees  prescribed  in  S  1101.10. 
The  Section,  at  its  own  initiative, 
may  elect  to  provide  a  copy  by  mall,  in 
which  case  no  fee  will  be  charged  the 
individual. 

(c)  Access  to  medical  records  is  gov-  , 
emed  by  S  1101.5. 

(d)  The  Section  shall  supply  such 
other  information  and  assistance  at  the 
time  of  access  as  to  make  the  record  in¬ 
telligible  to  the  individual. 

(e)  The  Section  reserves  the  right  to 
limit  access  to  copies  and  abstracts  of 
original  records,  rather  than  the  original 
records.  This  election  would  be  appropri¬ 
ate.  for  example,  when  the  record  is  in 
an  automated  data  media  such  as  tape 
or  disc,  when  the  record  contains  infm:- 
mation  on  other  individuals,  and  when 
deletion  of  information  is  permissible  un¬ 
der  exemptions  (for  example,  5  U.S.C. 
552(k)(l)).  In  no  event  shall  original 
records  of  the  Section  be  made  available 
to  the  individual  except  under  the  im¬ 
mediate  supervision  of  the  Comptroller 
or  his  designee.  Title  18  U.S.C.  section 
2701(a)  makes  it  a  crime  to  conceal,  mu¬ 
tilate,  obliterate,  or  destroy  a  record  filed 
in  a  public  office,  or  to  attempt  to  do  any 
of  the  foregoing. 

(f)  Any  individual  who  requests  access 
to  a  record  pertaining  to  that  individual 
may  be  accompanied  by  another  individ¬ 
ual  of  his  or  her  choice.  "Accompanied” 
includes  discussion  of  the  record  in  the 
presence  of  the  other  individual.  The  in¬ 
dividual  to  whom  the  record  pertains 
shall  authorize  the  presence  of  the  other 
individual  in  writing  and  shall  include 
the  name  of  the  other  individual,  a  spe¬ 
cific  description  of  the  record  to  which 
access  is  sought,  and  the  date  and  the 
signature  of  the  individual  to  whom  the 
record  pertains.  The  other  individual 
shall  sign  the  authorization  in  the  pres¬ 
ence  of  the  Comptroller  or  his  designee. 

An  individual  shall  not  be  required  to 
state  a  reason  or  otherwise  justify  his  or 
her  decision  to  be  accompanied  by  an¬ 
other  individual  during  personal  access  to 
a  record. 

(g)  Initial  denial  of  access. — (1) 

Grounds.  Access  by  an  individual  to  a 
record  which  pertains  to  that  individual 
will  be  denied  only  upon  a  determination  ] 
by  the  Comptroller  that:  , 

(i)  The  record  is  subject  to  an  exemp-  j 
tion  under  the  Act  and  these  rules; 

(ii)  The  record  is  information  com¬ 

piled  in  reasonable  anticipation  of  a  civil 
action  or  proceeding;  . 

(iii)  The  provisions  of  §  1101.5(b)  per¬ 
taining  to  medical  records  have  been 
temporarily  invoked;  or 

(iv) _The  individual  unreasonably  has 
failed  to  comply  with  the  procedural  re¬ 
quirements  of  these  rules. 
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(2)  Notification.  The  Comptroller  shall 
give  notice  of  denial  of  access  to  records 
to  the  individual  in  wrtting  and  shall  in¬ 
clude  the  following  Information  • 

<1»  The  Comptroller’s  name  and  title 
or  position; 

(ii)  The  date  of  the  denial; 

( ili)  The  reasons  for  the  denial,  includ¬ 
ing  citation  to  the  appropriate  section  of 
the  Act  and  these  rules; 

♦  iv)  The  individual's  opportunities  for 
further  administrative  consideration,  in¬ 
cluding  the  Identity  and  address  of  the 
responsible  official  ; 

(v>  If  stated  to  be  administratively 
final  within  the  Section,  the  Individual’s 
right  to. Judicial  review  under  5  U.S.C. 
552a(gi  (1»  and  (5». 

(3>  Administrative  Review.  When  an 
initial  denial  of  a  request  is  issued  by 
the  Comptroller,  the  individual’s  oppor¬ 
tunities  for  further  consideration  shall 
be  as  follows; 

<i)  As  to  denial  under  paragraph  <g) 
(1>  (i)  of  this  section,  the  sole  procedure 
is  a  petition  for  the  issuance,  amendment, 
or  repeal  of  a  rule  under  5  U.S.C.  553<e) . 
Such  petition  shall  be  filed  with  the 
United  States  Commissioner,  Interna¬ 
tional  Boundary  and  Water  Commission. 
P.O.  Box  2003,  El  Paso,  Texas  79998.  If 
the  exception  was  determined  by  another 
agency,  the  Comptroller  will  provide  the 
Individual  with  the  name  and  address 
of  the  other  agency  and  any  relief  sought 
by  the  Individual  shall  be  that  provided 
by  the  regulations  of  the  other  agency. 
Within  the  United  States  Section,  no 
such  denial  is  administratively  final  until 
such  a  petition  has  been  filed  by  the  in¬ 
dividual  and  disposed  of  on  the  merits 
by  the  United  States  Commissioner. 

(ii)  As  to  denial  under  paragraph  <g> 

(1),  (li>.  (iii>  or  (lv»  of  this  section,  the 
individual  may  file  for  review  with  the 
United  States  Commissioner,  as  Indicated 
in  the  C(Hnptroller’s  initial  denial 
notification. 

(hi  If  a  request  is  partially  granted 
and  partially  denied,  the  Comptroller 
shall  follow  the  appropriate  procedures 
of  this  section  as  to  the  records  within 
the  grant  and  the  records  within  the 
denial. 

§  llOl.S  Special  procedures:  medical 
records. 

(a)  In  every  case  of  a  request  by  an 
individual  for  access  to  medical  records, 
the  Comptroller  shall; 

(1>  Inform  the  individual  that  no  re¬ 
sponse  to  any  request  for  access  to  medi¬ 
cal  records  will  be*^  Issued  for  a  period 
of  seven  (7)  days  (excluding  Saturdays, 
Sundays  and  holidays) ; 

(2)  Obtain  the  name  and  address  of 
the  individual’s  physician  and  psycholo¬ 
gist,  if  the  individual  consents  to  give 
them; 

(3)  Obtain  specific,  written  consent  for 
the  Section  to  consult  the  individual’s 
phvslcian  and  psychologist  in  the  event 
that  the  Section  believes  such  consulta¬ 
tion  is  advisable.  There  will  be  no  consul¬ 
tation  without  the  written  consent  of  the 
individual; 

(4)  Obtain  specific,  written  consent  for 
the  Section  to  provide  the  medical  rec¬ 


ords  to  the  individual’s  physician  oi  psy¬ 
chologist  in  the  event  that  the  Section 
believes  access  to  the  record  by  the  indi¬ 
vidual  is  best  effected  under  the  guidance 
of  the  indlvldual’.s  physician  or  psycholo¬ 
gist,  no  records  will  be  provided  to  a  phy¬ 
sician  or  psychologist  without  the  written 
consent  of  the  individual;  and 

«b*  If  an  individual  refuses  to  give 
the  names  and  consents  set  forth  in  para¬ 
graphs  la)  «2»  through  '4i  of  this  sec¬ 
tion  and  the  Section  has  determined  that 
disclosure  could  have  an  adverse  affect 
upon  the  individual,  the  Section  shall  re¬ 
fuse  the  individual  access  to  said  records. 

§1101.6  Request  for  correction  of  or 
amendments  to  a  record. 

4a>  Any  individual  may  submit  a  re¬ 
quest  for  correction  of  or  amendment 
to  a  record  to  the  Section.  The  request 
should  be  made  either  m  person  or  by 
mall  addressed  to  the  Comptroller  who 
processed  the  individual’s  request  for  ac¬ 
cess  to  the  record,  and  to  whom  is  dele¬ 
gated  authority  to  make  initial  deter¬ 
minations  on  requests  for  correction  or 
amendment. 

I  b  >  Since  the  request,  in  all  cases,  will 
follow  a  request  for  access  under  i  1101.3, 
the  individual’s  identity  will  be  estab¬ 
lished  by  his  or  her  signature  on  the 
request. 

<  c  >  A  request  for  correction  or  amend¬ 
ment  should  include  the  following; 

<1>  A  specific  identification  of  the 
record  sought  to  be  corrected  or  amended 
(for  example,  description,  title,  date, 
paragraph,  sentence,  line  and  words* , 

(2)  The  specific  wording  to  be  deleted, 
if  any, 

(3»  The  specific  wording  to  be  Inserted 
or  added,  if  any.  and  the  exact  place 
at  which  it  is  to  be  inserted  or  added, 
and 

<4>  A  statement  of  the  basis  for  the 
requested  correction  or  amendment,  with 
all  available  supporting  documents  and 
materials  which  substantiate  the  state¬ 
ment.  The  statement  should  identify  the 
standard  of  the  Act  being  invoked,  that 
is,  whether  the  information  in  the  rec¬ 
ord  is  unnecessary,  inaccurate,  irrele¬ 
vant,  untimely  or  incomplete. 

§  1101.7  Agenry  review  of  request  for 
correction  or  amendment  ^f  record. 

(a)  (1)  Not  later  than  ten  (10>  days 
(excluding  Saturdays,  Sundays  and  holi¬ 
days)  after  receipt  of  a  request  to  cor¬ 
rect  or  amend  a  record,  the  Comptroller 
shAll  send  an  acknowledgement  provid¬ 
ing  an  estimate  of  time  within  which 
action  will  be  taken  on  the  request  and 
asking  for  such  further  information  as 
may  be  necessary  to  process  the  request. 
The  estimate  of  time  may  take  into  ac- 
coimt  unusual  circumstances  as  described 
in  1 1101.4(a).  No  acknowledgement  will 
be  sent  if  the  request  can  be  reviewed, 
processed  and  the  individual  notified  of 
the  results  of  review  (either  compliance 
or  denial)  within  ten  (10)  days  (exclud¬ 
ing  Saturdays,  Sundays  and  holidays). 
Requests  filed  in  person  will  be  acknowl¬ 
edged  in  writing  at  the  time  submitted. 

(2)  Promptly  after  acknowledging  re¬ 
ceipt  of  a  request,  or  after  receiving  such 


further  information  as  might  have  been 
requested,  or  after  arriving  at  a  decision 
within  ten  '10*  days,  the  Comptroller 
shall  either 

•  !»  Make  the  requested  correction  or 
amendment  and  advise  the  individual  in 
writing  of  such  action,  providing  either 
a  copy  of  the  corrected  or  amended  rec¬ 
ord  or  a  statement  as  to  the  means 
whereby  the  correction  or  amendment 
was  effected  in  cases  where  a  copy  can¬ 
not  be  provided  (for  example,  erasure  of 
information  from  a  record  maintained 
only  in  an  electronic  data  bank* ,  or 

•  li>  Inform  the  individual  in  writing 
that  his  or  her  request  is  denied  and 
provide  the  following  information 

•  A)  The  Comptroller’s  name,  title  and 
position ; 

•  B »  The  date  of  the  denial  • 

<C»  The  reasons  for  the  denial,  includ¬ 
ing  citation  to  the  appropriate  sections 
of  the  Act  and  these  rules; 

<D>  The  procedures  for  appeal  of  the 
denial  as  set  forth  in  S  1101  8. 

The  term  “promptly”  in  this  subpara¬ 
graph  means  within  thirty  '30'  days 

•  excluding  Saturdays.  Sundays  and  holi¬ 
days).  If  the  Comptroller  cannot  make 
the  determination  within  thirty  (30* 
days,  the  individual  will  be  advised  in 
writing  of  the  reason  therefor  and  of  the 
estimated  date  by  which  the  determina¬ 
tion  will  be  made. 

•  b)  Whenever  an  individual’s  record  is 
corrected  or  amended  pursuant  to  a  re¬ 
quest  by  that  individual,  the  Comptroller 
shall  notify  all  persons  and  agencies  to 
which  copies  of  the  record  had  been  dis¬ 
closed  prior  to  its  correction  or  amend¬ 
ment,  If  an  accounting  of  such  disclosure 
required  by  the  Act  was  made  The  no¬ 
tification  shall  require  a  recipient  agency 
maintaining  the  record  to  acknowledge 
receipt  of  the  notification,  to  correct  or 
amend  the  record,  and  to  apprise  any 
agency  or  person  to  which  it  had  dis¬ 
closed  the  record  of  the  substance  of  the 
correction  or  amendment. 

«c)  The  following  criteria  will  be  con¬ 
sidered  by  the  Comptroller  In  reviewing 
a  request  for  correction  or  amendment 

«1)  The  sufficiency  of  the  evidence 
submitted  by  the  Individual. 

<2)  The  factual  accuracy  of  the  infor- 
matiem; 

(3)  The  relevance  and  necessity  of  the 
information  in  terms  of  purpose  for 
which  it  was  collected; 

(4)  The  timeliness  and  currency  of 
the  information  in  light  of  the  purpose 
for  which  it  was  collected; 

)5»  The  completeness  of  the  informa¬ 
tion  in  terms  of  the  purpose  for  which 
it  was  collected; 

<6)  The  degree  of  possibilitv  that  de¬ 
nial  of  the  request  could  unfairly  result 
in  determinations  adverse  to  the  indi¬ 
vidual; 

«7)  The  character  of  the  record  sought 
to  be  corrected  or  amended;  and 

(8)  The  propriety  and  feasibility  of 
complying  with  the  specific  means  of 
correcti(m  or  amendment -requested  by 
the  individual. 

(d)  The  Section  will  not  undertake  to 
gather  evidence  for  the  individual,  but 
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does  reserve  the  right  to  verify  the  evi¬ 
dence  which  the  individual  submits. 

(e)  Correction  or  amendment  of  a 
record  requested  by  an  individual  w’ill  be 
denied  only  upon  a  determination  by  the 
Comptroller  that; 

(1)  The  individual  has  failed  to  estab¬ 
lish,  by  a  preponderance  of  the  evidence, 
the  propriety  of  the  correction  or 
amendment  in  light  of  the  criteria  set 
forth  in  paragraph  (c)  of  this  Section: 

(2>  The  record  sought  to  be  corrected 
or  amended  was  compiled  in  a  termi¬ 
nated  Judicial,  quasi-judicial  or  quasi¬ 
legislative  proceeding  to  which  the  indi¬ 
vidual  was  a  party  or  participant: 

(3)  The  record  sought  to  be  corrected 
or  amended  is  the  subject  of  a  pending 
judicial,  quasi-judicial  or  quasi-legisla¬ 
tive  proceeding  to  which  the  individual 
in  a  party  or  participant: 

(4)  The  correction  or  amendment 
would  violate  a  duly  enacted  statute  or 
promulgated  regxilation:  or, 

(5)  The  individual  unreasonably  has 
failed  to  comply  with  the  procedural  re¬ 
quirements  of  these  rules. 

<f)  If  a  request  is  partially  granted 
and  partially  denied,  the  Comptroller 
shall  follow  the  appropriate  procedures 
of  this  section  as  to  the  records  within 
the  grant  and  the  records  within  the 
denial. 

§  1 101.8  Appeal  of  initial  adveroe  ageney 
determination  on  rorrection  or 
amendment. 

(a)  *An  appeal  of  the  initial  refusal  to 
amend  a  record  under  §  1101.7  may  be 
requested  by  the  Individual  who  sub¬ 
mitted  the  request.  The  appeal  must  be 
requested  in  writing,  signed  by  the  indi¬ 
vidual  making  the  request,  and  received 
by  the  Section  within  sixty  (60)  days  of 
the  date  the  individual  is  informed  of 
the  Comptroller’s  refusal  to  amend  a 
record  in  whole  or  in  part.  The  request 
should  be  addressed  and  sent  via  certi¬ 
fied  mail  to  the  Commissioner,  United 
States  Section,  International  Boundary 
and  Water  Commission,  P.O.  Box  20003, 
El  Paso,  Texas  79998.  The  processing  of 
appeals  will  be  facilitated  if  the  words 
“PRIVACY  APPEAL”  appears  in  capital 
letters  on  both  the  eiivelope  and  the  top 
of  the  appeal  papers.*An  appeal  not  ad¬ 
dressed  and  marked  as  provided  herein 
will  be  marked  by  Section  personnel 
when  it  is  so  identified  and  will  be  for- 
w'arded  immediately  to  the  Commis¬ 
sioner. 

(b)  The  time  for  decision  on  the  ap¬ 
peal  begins  on  the  date  the  appeal  is  re¬ 
ceived  by  the  Ccxnmissioner.  The  appeal 
should  include  any  documentation,  in¬ 
formation  or  statements  advanced  for 
the  amendment  of  the  record. 

(c)  There  shall  be  a  written  record  of 
the  reason  for  the  final  determination. 
The  final  determination  will  be  made  not 
later  than  thirty  (30)  days  (excluding 
Saturdays,  Sundays  and  holidays)  from 
the  date  the  Commissioner  receives  the 
appeal:  unless  for  g(X)d  cause  shown,  the 
Commissioner  extends  such  determina¬ 
tion  beyond  the  thirty  (30)  day  period. 


(d)  When  the  final  determination  is 
that  the  record  should  be  amended  in 
accordance  with  the  individual’s  request, 
the  Commissioner  shall  direct  the  office 
responsible  for  the  record  to  comply.  The 
office  responsible  for  the  record  shall: 

(1)  Amend  the  record  as  directed: 

(2)  If  a  distribution  of  the  record  has 
been  made,  advise  all  previous  recipients 
of  the  record  of  the  amendment  and  its 
substance: 

(3)  So  advise  the  individual  in  writ¬ 
ing. 

(e)  When  the  final  decision  is  that  the 
request  of  the  individual  to  amend  the 
record  is  refused,  the  Commissioner  .jhall 
advise  the  individual: 

( 1 )  Of  the  refusal  and  the  reasons  for 
it: 

(2)  Of  his  or  her  right  to  file  a  con¬ 
cise  statement  of  the  reasons  for  dis¬ 
agreeing  with  the  decision  of  the  Section: 

(3)  Of  the  procedures  for  filing  the 
statement  of  disagreement: 

(4)  That  the  statement  which  is  filed 
will  be  made  available  to  anyone  to 
whom  the  record  is  subsequently  dis¬ 
closed  together  with,  at  the  discretion  of 
the  Section,  a  brief  statement  by  the 
Section  summarizing  is  reasons  for  re¬ 
fusing  to  amend  the  record: 

(5)  That  prior  recipients  of  the  dis¬ 
puted  record  will  be  provided  a  copy  of 
any  statement  of  dispute  to  the  extent 
that  an  accounting  of  disclosures  was 
maintained:  and 

(6)  Of  his  or  her  right  to  seek  judicial 
review  of  the  Section’s  refusal  to  amend 
the  record. 

(f )  When  the  final  determination  is  to 
refuse  to  amend  a  record  and  the  indi¬ 
vidual  has  filed  a  statement  under  para¬ 
graph  (e)  (2)  of  this  section,  the  Section 
will  clearly  annotate  the  record  so  that 
the  fact  that  the  record  is  disputed  is  ap¬ 
parent  to  anyone  who  may  subsequently 
have  access  to.  use,  or  disclose  it.  When 
information  that  is  the  subject  of  a 
statement  of  dispute  filed  by  an  indi¬ 
vidual  is  subsequently  disclosed,  the  Sec¬ 
tion  will  note  that  the  information  is  dis¬ 
puted  and  provide  a  copy  of  the  indi¬ 
vidual’s  statement.  TTie  Section  may  also 
include  a  brief  summary  of  the  reasons 
for  not  making  a  correction  when  dis¬ 
closing  disputed  information.  Such  state¬ 
ments  will  normally  be  limited  to  the  rea¬ 
sons  given  to  the  individual  for  not 
amending  the  record.  Copies  of  the  Sec¬ 
tion’s  statement  shall  be  treated  as  part 
of  the  individual’s  record  for  'granting 
access:  however,  it  will  not  be  subject  to 
amendment  by  the  individual  under 
these  rules. 

(g)  An  appeal  will  be  decided  on  the 
basis  of  the  individual’s  appeal  papers 
and  the  record  submitted  by  the  Comp¬ 
troller.  No  personal  appearances  or 
hearing  on  appeal  will  be  allowed. 

§  1101.9  Di»clo8urc  of  record  to  person 
other  than  the  individual  to  whom  it 
pertains. 

(a)  The  Section  will  not  disclose  any 
Information  about  an  individual  to  any 
person  other  than  the  individual  except 
in  the  following  instances: 


(1)  Upon  written  request  by  the  indi¬ 
vidual  about  whom  the  information  is 
maintained: 

(2)  Prior  written  consent  of  the  indi¬ 
vidual  about  whom  the  information  is 
maintained: 

(3)  To  parent  or  legal  guardian, 
heir(s)  and  their  legal  representa¬ 
tive  (s)  . 

(4)  When  permitted  under  5  U.S.C. 
552a(b)  (1)  through  (11)  which  provides 
as  follows: 

(i'  To  those  officers  and  employees  of 
the  agency  which  maintains  the  record 
who  have  a  need  for  the  record  in  the 
performance  of  their  duties: 

(ii)  Required  under  section  552  of 
Title  5  of  the  U.S.  Code: 

(iii)  For  a  routine  use  as  defined  in 
the  Act  5S2a(a)(7)  : 

(iv)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur¬ 
suant  to  the  provisions  of  ’Title  13  of  the 
U.S.  Code: 

(V)  To  a  recipient  who  has  provided 
the  agency  with  advance  adequate  writ¬ 
ten  assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report¬ 
ing  record,  and  the  record  is  to  be  trans¬ 
ferred  in  a  form  that  is  not  individually 
identifiable: 

(vi)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suffi¬ 
cient  historical  or  other  value  to  warrant 
its  continued  preservation  by  the  United 
States  Oovemment.  or  for  evaluaticMi  by 
the  Administrator  of  General  Services  or 
his  designee  to  determine  whether  the 
record  has  such  value: 

(vil)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental  juris¬ 
diction  within  or  under  the  control  of 
the  United  States  for  a  civil  or  criminal 
law  enforcement  activity  if  the  activity 
is  authorized  by  law,  and  if  the  head  of 
the  agency  or  instrumentality  has  made 
a  written  request  to  the  agency  which 
maintains  the  record  specifying  the  par¬ 
ticular  portion  desired  and  the  law  en¬ 
forcement  activity  for  which  the  record 
is  sought: 

(viii)  To  a  person  pursuant  to  a  show¬ 
ing  of  comjjelling  circumstances  affect¬ 
ing  the  health  or  safety  of  an  individual 
if  upon  such  disclosure  notification  is 
transmitted  to  the  last  known  address 
of  such  individual: 

(ix)  To  either  House  of  Congress,  or. 
to  the  extent  of  matter  within  its  Juris¬ 
diction,  any  committee  or  subcommittee 
thereof,  any  joint  cmnnilttee  of  Congress 
or  subcommittee  of  any  such  joint  com¬ 
mittee.  and  to  a  Congressman  who  is 
acting  on  behalf  of  his  cmistitutent: 

(x)  To  the  Comptroller  General,  or  any 
of  his  authorized  representatives,  in  the 
course  of  the  performance  of  the  duties 
of  the  General  Accounting  Office:  or 

(xi)  Pursuant  to  the  order  oi  a  court 
of  competent  jurisdiction. 

(5)  When  required  by  the  Act  and  not 
covered  explicitly  by  the  provisions  of  5 
U.S.C.  552a(b) .  ’These  situations  include 
the  following: 

(i)  Dissemination  of  a  corrected  or 
amended  rec(xd  or  notation  of  a  disa- 


FEDERAL  REGISTER,  VOL.  42,  NO.  1S4 — THURSDAY,  SEPTEMBER  22,  1977 


PRIVACY  ACT  ISSUANCES 


48295 


Rreement  statement  <5  U.S.C  552a(c> 
<4») ; 

<ii)  Disclosure  of  records  to  an  indi¬ 
vidual  to  whom  they  pertain  <5  U.S.C. 
552a(d>  > ; 

<ili  Civil  actions  by  an  individual  (5 
u  s  e.  552a(g) ) ; 

(iv)  Release  of  records  or  Information 
to  Privacy  Protection  Study  Commission 
«5  U.S.C.  552— section  5(e)  (2) ) ; 

(V)  Pulflll  needs  of  Office  of  Manage¬ 
ment  and  Budget  to  provide  continuing 
oversight  and  assistance  to  the  Section 
in  implementation  of  the  Act  (5  U.S.C. 
552 — section  6) . 

§1101.10  Freii. 

(a)  The  Section  will  charge  no  fee  for 
the  first  copy  of  an  individual's  person¬ 
nel  record. 

(b)  The  Section  will  charge  a  fee  of 
$0.10  per  page  for  copies  of  documents 
which  are  identified  by  an  individual  and 
reproduced  at  the  individual’s  request  for 
retention,  except  that  there  will  be  no 
charge  for  requests  involving  cost  of  $1.00 
or  less,  but  the  copsdng  fees  for  con¬ 
temporaneous  request  by  the  same  indi¬ 
vidual  shall  be  aggregated  to  determine 
the  total  fee. 

(c)  Special  and  additional  services 
provided  at  the  request  of  the  Individual, 
such  as  certification  or  authentication, 
will  be  charged  to  the  individual  in  ac¬ 
cordance  with  other  published  regula¬ 
tions  of  the  Section  pursuant  to  statute 
(for  example,  5  U.S.C.  552 — Freedom  of 
Information  Act) . 

(d>  Remittances  shall  be  in  the  form 
either  of  a  personal  check  or  bank  draft 
drawn  on  a  bank  in  the  United  States,  a 
postal  money  order,  or  cash.  Remittance 
shall  be  made  payable  to  the  order  of  the 
Treasurer  of  the  United  States  and  de¬ 
livered  to  or  mailed  to  the  Comptroller, 
United  States  Section,  International 
Boundary  and  Water  Commission,  4110 
Rio  Bravo,  El  Paso,  Texas  79902.  The 
Section  will  assume  no  responsibility  for 
cash  sent  by  nmil. 

(e)  A  receipt  for  fees  paid  will  be  given 
only  upon  request. 

§1101.11  Ponaltien. 

(a)  Criminal  Penalties.  The  criminal 
penalties  which  have  been  established  for 
violations  of  the  Privacy  Act  of  1974  are 
set  forth  in  5  U.S.C.  552a(i).  These  pen¬ 
alties  are  applicable  to  any  officer  or  em¬ 
ployee  of  the  Section  and  individuals  who 
commit  any  of  the  violations.  The  three 
possible  violations  at  the  Act  are: 

( 1 )  Unauthorized  disclosure. 

(2)  Failure  to  publish  a  puMic  notice 
of  a  system  of  records  subject  to  these 
rules. 

(3)  Obtaining  access  to  information 
under  false  pretenses. 

(b)  Civil  Remedies.  (1)  An  individual 
may  bring  a  civil  action  ag!*inst  the 
United  States  Section  to  correct  or 
amend  a  record,  or  where  there  is  a  re¬ 
fusal  to  comply  with  an  individual  re¬ 
quest  or  failure  to  maintain  any  record 
with  accuracy,  relevance,  timeliness  and 
completeness,  so  as  to  guarantee  fairness 
or  failure  to  comply  with  other  sections 
of  the  Act  and  these  rules. 


(2)  A  district  court  of  the  United 
States  may  order  correction  or  amend¬ 
ment  of  a  record  and  enjoin  the  Section 
from  withholding  a  record  and  order  the 
production  to  an  individual. 

(3)  A  district  court  the  United 
States  may  assess  against  the  United 
States  reasonable  attorney  fees  and  other 
costs,  in  any  case  in  which  a  complaining 
individual  has  substantially  prevailed. 

§1101.12  General  exemption*. 

Individuals  may  not  have  Mcess  to  rec¬ 
ords  maintained  by  the  Section  but  origi¬ 
nating  with  another  agency  which  has 
determined  by  regulations  that  such  in¬ 
formation  is  subject  to  a  general  exemp¬ 
tion  under  5  U.S.C.  552a(j).  If  such  rec¬ 
ords  are  within  a  request  for  access,  the 
Section  will  advise  the  requestor  of  their 
existence  and  of  the  name  and  address 
of  the  source  agency  which  the  requestor 
must  contact  for  any  further  informa¬ 
tion. 

§1101.13  Specific  exemptions. 

(a)  Pursuant  to  subsection  3(k)  (1)  of 
the  Act  those  records  in  any  of  the  sys¬ 
tem  of  records  maintained  by  the  Sec¬ 
tion  which  contain  any  information 
properly  classified  under  Executive  Order 
11652  and  which  are  required  by  the  Ex¬ 
ecutive  Order  to  be  kept  secret  in  the  in¬ 
terest  of  national  defense  or  a  foreign 
policy  are  exempt.  This  exemption  wh*ch 
conceivably  could  be  applicable  to  indi¬ 
vidual  records  in  any  system  of  records 
for  which  the  Section  has  published  a 
systems  notice  is  necessary  l^ause  cer¬ 
tain  records  in  systems  not  specifically 
designated  could  contain  isolated  items 
of  Information  which  have  been  properly 
classified  and  vdiich  can  not  be  disclosed. 

(b)  Those  listed  in  the  Notice  of  Rec¬ 
ords. 

§  1101.14  Employee;  rules  of  conduct. 

(a)  Heads  of  Divisions.  Branches,  smd 
the  projects  shall  ensure  that  all  Section 
personnel  subject  to  their  supervision 
are  advised  of  the  provisions  of  the  Pri¬ 
vacy  Act,  including  the  criminal  penal¬ 
ties  and  civil  liabilities  provided  therein, 
and  that  Section  personnel  are  made 
aware  of  their  responsibilities  to  protect 
the  security  of  personal  information,  to 
assure  its  accuracy,  relevance,  timeliness 
and  completeness,  to  avoid  unauthorized 
disclosure  either  orally  or  in  writing,  and 
to  ensure  that  no  system  of  records  con¬ 
cerning  individuals,  no  matter  how  small 
or  specialized,  is  maintained  without 
public  notice. 

(b)  Section  personnel  shall: 

(1)  Collect  no  information  of  a  per¬ 
sonal  nature  from  individuals  unless  au¬ 
thorized  to  collect  it  to  achieve  a  func¬ 
tion  or  carrv  out  a  responsibility  or  func¬ 
tion  of  the  Section; 

(2)  Collect  from  individuals  only  that 
information  which  is  necessary  to  Sec- 
tiem  responsibilities  or  functi(ms; 

(3)  Collect  information,  wherever  pos¬ 
sible,  directly  from  the  individual  to 
whom  it  relates; 

(4)  Inform  individuals  fnxn  whom  in¬ 
formation  is  collected  of  the  authority 
for  collection,  the  purpose  thereof,  the 


uses  that  will  be  made  of  the  informa¬ 
tion.  and  the  effects,  both  legal  and  prac¬ 
tical,  of  not  furnishing  the  Information; 

(5)  Neither  collect,  maintain,  use  nor 
disseminate  information  concerning  an 
individual's  religious  or  political  beliefs 
or  activities  or  his  membership  in  asso¬ 
ciations  or  organizations,  unless  (i)  the 
individual  has  volunteered  such  infor¬ 
mation  for  his  own  benefit;  (11)  the  in¬ 
formation  is  expressly  authorized  by 
statute  to  be  collected,  maintained,  used 
or  disseminated;  or  (ill)  the  activities 
involved  are  pertinent  to  and  within  the 
scope  of  an  authorized  investigation  or 
adjudication  activity; 

(8)  Advise  an  indivithial’s  supervisors 
of  the  existence  or  contemplated  devel¬ 
opment  of  any  system  of  records  which 
retrieves  information  about  individuals 
by  individual  identifier; 

(7)  Maintain  an  accoimting  of  all  dis¬ 
closures  of  information  to  other  than 
Section  personnel; 

(8)  Disclose  no  information  concern¬ 
ing  Individuals  to  other  than  Section  per¬ 
sonnel  except  when  authorized  by  the 
Act  or  pursuant  to  a  routine  use  pub¬ 
lished  in  the  Fxderal  Register; 

(9)  Maintain  and  process  information 
concerning  individuals  with  care  in 
order  to  ensure  that  no  inadvertent  dis¬ 
closure  of  the  information  is  made  to 
other  than  Section  personnel;  and 

( 10)  Call  to  the  attention  of  the  Comp¬ 
troller  any  information  in  a  system 
maintained  by  the  Section  which  is  not 
authorized  to  be  maintained  under  the 
provisions  of  the  Act,  including  informa¬ 
tion  on  First  Amendment  activities,  In- 
formatiem  that  is  inaccurate,  irrelevant 
or  so  incomplete  as  to  risk  tmfaimess  to 
the  individual  concerned. 

(c)  The  system  of  records  maintained 
by  the  Section  shall  be  reviewed  annually 
by  the  Comptroller  to  ensure  compliance 
with  the  provisions  of  the  Act. 

(d)  Information  which  may  be  used  in 
making  determinations  about  an  indi¬ 
vidual’s  rights,  benefits,  and  privileges 
shall,  to  the  greatest  extent  practicable, 
be  collected  directly  from  that  individual. 
In  deciding  whether  collection  of  infor¬ 
mation  from  an  individual,  as  opposed  to 
a  third  party  source,  is  practicable,  the 
following  criteria,  among  others,  may  be 
considered; 

(1)  Whether  the  nature  of  the  infor¬ 
mation  sought  is  such  that  it  can  only  be 
obtained  from  a  third  party; 

(2)  Whether  the  cost  of  collecting  the 
information  from  the  individual  is  un¬ 
reasonable  when  compared  with  the  cost 
of  collecting  it  from  a  third  party; 

(3)  Whether  there  is  a  risk  that  in¬ 
formation  requested  from  the  third 
parties,  if  inaccurate,  could  result  in  an 
adverse  determination  to  the  individual 
concerned; 

(4)  Whether  the  information,  if  sup¬ 
plied  by  the  individual,  would  have  to  be 
verified  by  a  third  party ;  or 

(5)  Whether  provisions  can  be  made 
for  verification  by  the  individual  of  in¬ 
formation  collected  from  third  parties. 

(e)  Employees  whose  duties  require 
handling  of  records  subject  to  the  Act 
shall,  at  all  times,  take  care  to  protect 
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the  integrity,  security  and  confldential- 
ity  of  these  records. 

(f)  No  employee  of  the  Section  may 
alter  or  destroy  a  record  subject  to  the 
Act  unless  (1)  such  alteration  or  de¬ 
struction  is  properly  imdertaken  in  the 
course  of  the  employee's  regular  duties 
or  (2)  such  alteration  or  destruction  is 
required  by  a  decision  of  the  Commis¬ 
sioner  or  the  decision  of  a  court  of  com¬ 
petent  jurisdiction. 

§  1101.15  Security,  confidentiality  and 
protection  of  records. 

(a)  The  Act  requires  tliat  records  sub¬ 
ject  to  the  Act  be  maintained  with  ap¬ 
propriate  administrative,  technical  and 
physical  safeguards  to  ensure  the  security 
and  confidentiality  of  records  and  to 
protect  against  any  anticipated  threats 
or  hazards  to  their  security  or  integrity 
which  could  result  in  substantial  harm, 
embarrassment,  inconvenience  or  un¬ 
fairness  to  any  individual  on  whom  in¬ 
formation  is  maintained. 

(b)  When  maintained  in  manual  form 
(typed,  printed,  handwritten,  etc.)  rec¬ 
ords  shall  be  maintained,  at  a  minimum, 
subject  to  the  following  safeguards,  or 
safeguards  affording  comparable  protec¬ 
tion; 

(1)  Areas  in  which  the  records  are 
maintained  or  regularly  used  shall  be 
posted  with  an  appropriate  warning 
stating  that  access  to  the  records  is 
limited  to  authorized  persons.  The  wam> 
ing  shall  also  summarize  the  require¬ 
ments  of  $  1101.14  and  state  that  the  Act 
contains  a  criminal  penalty  for  the  un¬ 
authorized  disclosure  of  records  to  which 
it  applies. 


(2)  During  working  hours:  (i)  The 
area  in  which  the  records  are  main¬ 
tained  or  regularly  used  shall  be  occupied 
by  authorized  personnel  or  (ii)  access  to 
the  records  shall  be  restricted  by  their 
storage  in  locked  metal  file  cabinets  or 
a  locked  room. 

(3)  During  non-working  hours,  access 
to  the  records  shall  be  restricted  by  their 
storage  in  locked  metal  file  cabinets  or  a 
locked  room. 

(4)  Where  a  locked  room  is  the 
method  of  security  provided  for  a  system, 
that  security  shall  be  supplemented  by 
(i)  providing  lockable  file  cabinets  or 
containers  for  the  records  or  (ii)  chang¬ 
ing  the  lock  or  locks  for  the  room  so 
that  they  may  not  be  opened  with  a 
master  key.  For  purposes  of  this  para¬ 
graph,  a  master  key  is  a  key  which  may 
be  used  to  open  rooms  other  than  the 
room  containing  records  subject  to  the 
Act.  unless  those  rooms  are  utilized  by 
officials  or  employees  authorized  to  have 
access  the  records  subject  to  the  Act. 

(5)  Personnel  handling  personal  in¬ 
formation  during  routine  use  will  ensure 
that  the  information  is  properly  con¬ 
trolled  to  prevent  unintentional  or  un¬ 
authorized  disclosure.  Such  information 
will  be  used,  held,  or  stored  only  where 
facilities  or  conditions  are  adequate  to 
prevent  unauthorized  or  unintentional 
disclosure. 

(c)  When  the  records  subject  to  the 
Act  are  maintained  in  computerized 
form,  safeguards  shall  be  utilized  based 
on  those  recommended  in  the  National 
Bureau  of  Standard’s  booklet  "Computer 
Security  Guidelines  for  Implementing  the 
Privacy  Act  of  1974”  (May  30, 1975),  and 


any  supplements  thereto,  which  are  ade¬ 
quate  and  appropriate  to  assuring  the 
integrity  of  the  records. 

§  1101.16  AcreuNting  for  diKclo^urrs. 

(a)  Each  system  manager  sjiall  estab¬ 
lish  a  system  of  accounting  for  all  dis¬ 
closures  of  records,  either  orally  or  in 
writing  made  outside  the  U.S.  Section, 
unless  otherwise  exempted  under  this 
section.  Accounting  procedures  may  be 
established  in  the  least  expressive  and 
most  convenient  form  that  will  permit 
the  Comptroller  to  advise  individuals 
promptly  upon  request  of  the  persons  or 
agencies  to  which  records  concerning 
them  have  been  disclosed.  Accounting  of 
disclosures  made  under  subsection  (b)  (7) 
of  the  Privacy  Act  (552a)  relating  to  civil 
or  criminal  law  enforcement  activities 
shall  not  be  made  available  to  the  indi¬ 
vidual  named  in  the  record. 

(b)  Accounting  records,  at  a  minimum, 
shall  include  the  date,  nature,  and  pur¬ 
pose  of  each  disclosure  of  a  record  and 
the  name  and  address  of  the  person  or 
agency  to  whom  the  disclosure  was  made. 
Accounting  records  shall  be  maintained 
for  at  least  five  years  or  the  life  of  the 
record,  whichever  is  longer. 

(c)  Accounting  is  not  required  to  be 
kept  for  disclosure  made  within  the  U.S. 
Section  or  disclosures  made  pursuant  to 
the  Freedom  of  Information  Act. 

(d)  If  an  accounting  of  the  disclosure 
was  made,  the  Comptroller  shall  inform 
any  person  or  other  agency  about  any 
correction  or  notation  of  dispute  made  by 
the  U.S.  Section  in  accordance  with  sub¬ 
section  (d)  of  section  552a  of  any  record 
that  has  been  disclosed  to  the  person  or 
agency. 
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TUI*  19— Cuctomt  DuUm 

CHAPTER  It— INTERNATIONAL  TRADE 
COMMISSION 

PART  201— RULES  OF  GENERAL 
APPUCATION 

Subpart  D — Safeguarding  Individual 
Privacy 

Swbpsrt  l>— SafogiMraiM  InaivMiMl  Privacy 
Purauant  ta  S  U.S.C.  5S2a 

Bao. 

aoi^  Purpoaa  and  aoope. 

301^  Dcflnltlona. 

aoi  Prooaduraa  for  requaata  pertaining  to 
Individual  reoorda  In  a  reoorda 
'  syatem. 

301^  Times,  plaoea,  and  requlrementa  for 
Identification  of  Individuals  mak¬ 
ing  requests. 

aoi.M  Dlacloaura  of  requested  Information 
to  Individuals. 

301.37  Special  procedures;  Medical  records. 

301.38  Request  for  correction  or  amend¬ 

ment  of  raoord. 

301.33  Commission  review  of  request  for 
.  correction  or  amendment  to  record. 

301.38  Commission  review  of  request  for 
correction  or  amendment  to  record. 
30140  Commission  dlsclosiue  at  record  to 
person  other  than  the  Individual 
to  whom  It  pertains. 

38141  Fees. 

30143  Specific  exemptions. 

Awmoairr:  8  VSX3.  683a. 

Subpart  D— Safaguarding  Individual 
Privacy  Purauant  to  S  U.S.C.  9S2a 

S  291.22  Parpose  and  scope. 

The  purpose  of  these  regulations  Is  to 
provide  certain  safeguards  tor  an  Indi¬ 
vidual  against  an  Invasion  of  personal 
privacy  by  the  United  States  Interna¬ 
tional  Trade  Commission.  These  regula. 
tlons  are  promulgated  pursuant  to  the 
requirements  for  all  Federal  Agencies 
contained  In  5  U£.C.  5S2a(f>. 

§  201.23  Definitions. 

For  the  purpose  of  these  regulatlmis, 

(a)  The  term  "individual’*  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi¬ 
dence; 

(b)  The  term  "maintain"  Includes 
maintain,  collect,  use,  or  disseminate: 

(c)  The  term  "record"  means  any  Item, 
collection,  m*  grouping  of  Information 
about  an  Individual  that  is  maintained 
by  the  Commission,  including,  but  not 
limited  to,  his  education,  financial  trans¬ 
actions,  medical  history,  and  criminal  or 
emploinment  history  and  that  contains 
his  name,  or  the  Identifying  number, 
symbol,  or  other  Identifying  particular 
assigned  to  the  Individual: 

(d)  The  term  "system  of  records" 
means  a  group  of  any  records  under  the 
cmitrol  of  the  Commission  from  which 
Informatlmi  Is  retrieved  by  the  name  of 
the  Individual  or  by  some  identifying 
particular  assigned  to  the  individual: 

(e)  The  term  "Director  of  Personnel” 
refers  to  the  Director,  OlSoe  of  Person¬ 
nel  and  Management  Systems,  United 
States  International  Trade  Commission. 
701  E  Street,  NW..  Washington.  D.C. 
20436,  or  his  or  her  designee. 


1 201.24  Procedure*  for  requeaU  per¬ 
taining  to  individual  records  in  a 

record*  system. 

(a)  A  request  by  an  Individual  to  gain 
access  to  his  or  her  record  or  to  afiy  In¬ 
formation  pertaining  to  him  or  her  vrtiieh 
Is  contained  in  the  systems  of  records 
maintained  by  the  Commission  shall  be 
addressed  to  the  Director  of  Pezsonnd, 
united  States  mtematlonal  Trade  Com- 
mlsshm.  701  E  Street.  NW..  Washington, 
■D.C.  20436,  and  shall'  indicate  clearly 
both  on  the  envelope  add  In  the  letter 
that  It  is  a  Privacy  Act  request. 

(b)  In  order  to  facilitate  location  of 
requested  records.  ^  request  of  the  In¬ 
dividual  shall  name  the  systems  of  rec¬ 
ords  maintained  by  the  GommUsinn 
which  he  or  she  believes  contain  records 
pertaining  to  him  or  her  or  shall  rea¬ 
sonably  describe  the  requested  record. 

(c)  The  Director  of  Personnel  shall  ac¬ 

knowledge  receipt  of  a  request  within 
/en  d^8  (excluding  Saturdays,  Sun¬ 
days,  and  legal  public'  holidays),  and 
wherevey  practicable.  Indicate  whether  or 
not  can  be  granted.  If  access  Is 

not  to  be  granted,  the  requestor  shall  be 
notified  of  the.  reas^ui. 

(d)  The  Director  of  Personnel  shall  as- 
certadn.  whether  the  systems  of  records 
maintained  by  the  Commission  contain 
records  pertaining  to  the  IndivlduaL 
Thereupon  the  Director  of  Personnel 
shall:  (1)  notify  the  Individual  whether 
or  npt  the  requested  record  Is  contained 
In  any  system  of  reedrds  rri^intaiw^  by 
the  Commission;  and  (2)  notify  the  in¬ 
dividual  of  the  procedures  as  prescribed 
In  il  201A6  and  20126  of  these  regula¬ 
tions  by  which  the  Individual  may  gain 
acceu  to  those  records  maintained  by  the 
'  Comlnisslon  Which  pertain  to  him  or  her. 

Access  to  the  records  will  be  provided 
within  30  days  (excluding  Saturdays, 
Sundays,  and  legal  public  holidays) . 

1 20125  Times,  places,  and  rcouire- 
menU  for  identification  of  indhrid- 
making  requests. 

(a)  It  shall  be  the  responsibility  of 
the  Individual  requester  to  arrange  an 
appointment  with  the  Director  of  Per¬ 
sonnel  for  the  purpose  of  Inquectlng 
Individual  records.  The  time  of  inspec¬ 
tion  shall  be  during  the  regular  office 
hours  of  the  Commission.  8:45  A.M.  to 
5:15  PJd..  Monday  through  Friday.  The 
time  arranged  should  be  mutually  con¬ 
venient  to  the  requester  and  to  ttie 
Cmnmlsslon. 

(b)  The  place  where  an  individual  may 
gain  access  to  records  maintained  by  the 
Commission  which  pertain  to  him  or 
her  shall  be  at  the  United  States  Inter¬ 
national  Trade  C<»iunlsslon  Building, 
701  E  Street.  NW..  Washington.  D.C. 
20436.  The  Director  of  Personnel  shall 
Inform  the  individual  requester  of  the 
specific  room  wherein  Inspection  will 
tedee  place. 

(c)  An  Individual  who  requests  to  gain 
access  to  those  records  maintained  by 


the  Cmnmlsslon  which  pertain  to  him 
or  her  shall  not  be  granted  access  to 
those  records  without  first  presenting 
adequate  Identification  to  the  Director 
of  Personnel.  Adequate  Identification 
Includes,  but  Is  not  limited  to,  a  govern¬ 
ment  Identification  card,  a  driver’s 
license,  medicare  card,  a  birth  certifi¬ 
cate.  or  a  passport. 

(d)  Where  the  nature  of  the  record 
or  system  of  records  permits  and  where 
the  Individual  cannot  view  the  records 
pertaining  to  him  In  person,  the  Director 
of  Personnel  may  dispense  with  the 
requisites  of  If  201.2S(a)  and  201.25(b) 
of  these  regulations  and  provide  the  In¬ 
dividual  with  a  copy  of  the  record  by 
certified  mail. 

§  20126  Disdosare  of  requested  infor¬ 
mation  to  individuals. 

(a)  Assuming  that  the  Individual  re¬ 
quester  has  met  the  adequate  Identlfica- 
^n  criterion  of  1 201.25(c)  of  these 
regulations,  the  Director  of  Personnd 
shall  permit  the  individual  to  review  the 
pertinent  records  and  to  have  a  copy 
made  of  all  or  any  portion  of  them. 
Where  specific  exemptions  within  the 
purview  of  1 201.32(c)  would  render  such 
records  or  portions  thereof  Incompre¬ 
hensible,  the  Director  of  Personnel  shall 
furnish,  an  abstract  In  addition  to  an 
actual  copy. 

(b)  The  Individual  has  the  right  to 
have  a  person  of  his  or  her  own  choosing 
accompany  him  or  her  to  review  his 
or  her  records.  The  Director  of  Per¬ 
sonnel  shall  permit  a  person  of  the  In¬ 
dividual  requester’s  choosing  to  accom¬ 
pany  the  individual  during  Inspection. 

(c)  When  the  Individual  requests  the 
Director  of  Personnel  to  permit  a  person 
of  the  Individual’s  choosing  to  accom¬ 
pany  him  or  her  during  the  inspection 
of  his  or  her  records,  the  Director  of 
Personnel  shall  require  the  Individual 
requester  to  furnish  a  written  statement 
authorizing  discussion  of  the  reemrds  In 
the  accompanying  person’s  presence. 

(d)  The  IXrector  of  Personnel  shall 
take  all  necessary  steps  to  Insure  that 
Individual  privacy  Is  protected  while  the 
Individual  requester  Is  Inspecting  his  or 
her  records  or  while  those  records  are 
being  discussed.  Only  the  Dlrectmr  of 
Personnel  shall  accompany  the  Individ¬ 
ual  as  representative  of  the  Oommlsslon 
during  the  Inspection  of  the  Individual’s 
records.  The  Director  of  Personnel  shall 
be  authorised  to  discuss  the  pertinent 
records  with  the  individual. 

§  20127  Special  procednrest  Meincal 
records. 

(a)  While  an  Individual  has  an  un¬ 
qualified  rt^t  of  access  to  the  records 
tn  systems  of  records  maintained  by  the 
Conuxilsslon  which  pertain  to  him  or 
her.  medical  and  psychological  records 
merit  special  treatment  becauee  of  the 
pocnffiilllty  that  disclosure  will  have  an 
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adverse  physical  or  psychological  effect 
upon  the  requesting  Individual.  Accord¬ 
ingly.  therefore,  In  those  Instances  where 
an  Individual  Is  requesting  the  medical 
and/or  psychological  records  which  por- 
taln  to  him  or  her,  he  or  she  shall.  In  his 
sr  her  Privacy  Act  request  to  the 
Director  of  Personnel  as  called  for  In 
I  201.24(a)  of  these  regiilatlons,  specify 
a  physician  to  whom  the  medical  and/or 
psychological  records  may  be  released. 

(b)  It  shall  be  the  responsibility  of  the 
individual  requesting  medical  or  psytdio- 
loglcal  records  to  specify  a  ph^clan  to 
whom  the  requested  records  may  be  re¬ 
leased.  If  an  Individual  refuses  to  name 
a  physician  and  Insists  on  inspecting  his 
or  her  medical  or  psychological  records 
In  the  absence  of  a  doctor’s  discussion 
and  advice,  the  Individual  shall  so  state 
la  his  Privacy  Act  request  to  the  Direc¬ 
tor  of  Pers<mnel  as  called  for  In  i  201.24 

(a)  and  the  Director  of  Personnel  shall 
provide  access  to  or  transmit  such 
records  directly  to  the  IndivlduaL 

§  20U18  Request  for  correction  or 
amendment  of  record. 

(a)  If .  upon  viewing  his  or  her  records, 
the  Individual  disagrees  with  a  pmrtion 
thereof  or  feels  sections  thereof  to  be 
erroneous,  the  Individual  may  request 
amendment(s)  of  the  records  pertaining 
to  him  or  her.  The  Individual  should  re¬ 
quest  such  an  amendment  In  writing. 
The  request  for  amendment  of  records 
shall  be  addressed  to  the  Director  of 
Personnel.  United  States  Intemaitlonal 
Trade  Commission,  701  E  Street,  «fW., 
Washington.  D.C.  20436,  and  shall  clearly 
Indicate  both  on  the  envelope  and  in  the 
letter  that  It  Is  a  Privacy  Act  request  for 
amendment  of  records. 

(b)  Not  later  than  10  days  (Satur¬ 
days,  Simdays  and  Federal  legal  public 
holidays  excluded)  after  the  date  of 
receipt  of  a  Privacy  Act  request  for 
amendment  of  records,  the  Director  of 
Personnel  shall  acknowledge  such  receipt 
In  writing.  Thereupon  the  Director  of 
Personnri  shall  promptly  either:  (1) 
Make  any  correction  of  any  portion  of 
the  record  which  the  Individual  believes 
Is  not  accurate,  relevant,  timely,  or  com¬ 
plete;  or  (2)  Inform  the  Individual  of 
the  Director  of  Persormel’s  refusal  to 
amend  the  recmrd  In  accordance  with  the 
Individual’s  request  and  give  the  reasons 
for  the  refusal.  In  cases  where  the  Direc¬ 
tor  of  Personnel  has  refused  to  amend 
in  accordance  with  an  individual’s  re¬ 
quest,  he  or  she  also  shall  advise  the  In- 
dlvldual  of  the  procedures  imder  i  201.29 
of  these  regulatlcms  for  the  individual  to 
request  a  review  of  that  refusal  by  the 
fun  Commission  or  by  an  <rfDcer  desig¬ 
nated  by  the  Commission. 

8  201.29  Commission  review  of  request 
for  correction  or  amendment  to  ree* 
ord. 

(a)  The  Individual  irtio  disagrees  with 
the  refusal  of  the  Director  of  Persormel 
to  amend  the  record  may  request  a  re¬ 


view  of  the  refusal  by  the  Commission. 
All  requests  for  review  (ff  refusals  to 
amend  records  should  be  addressed  to 
the  Chairman,  United  States  Interna¬ 
tional  Trade  Commission.  701  E  Street 
NW..  Washington.  D.C.  20436,  and  shall 
clearly  Indicate  both  on  the  envelcHTe  and 
In  the  letter  that  It  Is  a  Privacy  Act  re¬ 
view  request. 

(b)  Not  later  than  30  days  (Saturdays, 
Simdays.  and  Federal  legal  public  holi¬ 
days  excluded)  fnxn  the  date  on  which 
the  Commission  recelvee  a  request  tor 
review  of  the  Director  of  Personnel’s  re¬ 
fusal  to  amend  the  record,  the  Commis¬ 
sion  shall  complete  such  a  review  and 
make  a  final  detomlnation  thereof  un¬ 
less,  for  good  cause  shown,  the  Commls- 
slcm  extmds  the  30-day  period. 

(c)  After  the  individual’s  request  to 
amend  his  or  her  records  has  been  re¬ 
viewed  by  the  Commlsslcm,  If  the  Com¬ 
mission  agrees  with  the  Director  of  Per¬ 
sonnel’s  refusal  to  amend  the  record  In 
accordance  with  the  Individual’s  request, 
the  Cmnmlssion  shall:  (1)  Notify  the  in¬ 
dividual  in  writing  at  the  Commission's 
decision;  (2)  advise  the  Individual  that 
he  or  she  has  the  right  to  file  a  concise 
statement  at  disagreement  with  the 
Commission  which  sets  forth  his  or  her 
reasons  for  disagreement  with  the  re¬ 
fusal  of  the  Cmnmission  to  amend  the 
records;  and  (3)  notify  the  Individual  of 
his  or  her  legal  right  to  judicial  review  of 
the  Commission’s  final  determlnatiim. 

(d)  In  any  disclosure,  containing  In¬ 
formation  about  which  the  Individual  Ha* 
filed  a  statemmt  of  disagreement,  ^e 
Director  of  Persimnel  shall  clearly  note 
any  portion  of  the  record  which  is  dis¬ 
puted  and  shall  provide  cotdes  of  the 
statement  and.  If  the  Commission  deems 
It  appropriate,  copies  of  a  concise  state¬ 
ment  of  the  reasons  of  the  Commission 
for  not  making  the  amendments  re¬ 
quested,  to  persons  or  other  agaides  to 
whom  t^  diluted  rec<ml  has  been  dis¬ 
closed 


8  201.S0  Commission  disclosure  of  rcc* 
ord  to  person  other  than  the  indi- 
vidnal  to  whom  it  pertains. 

(a)  Except  as  Is  permitted  under  5 
UR.C.  552a(b)(l)-(b)(ll),  it  Is  the 
policy  of  the  Commission  not  to  disclose 
any  record  which  is  contained  In  any 
system  of  records  maintained  by  the 
Commission  to  any  person,  or  to  another 
agency,  except  pursuant  to  a  written  re¬ 
quest  by,  or  with  the  prior  written  con¬ 
sent  of.  the  Individual  to  whom  the  rec¬ 
ord  pertains. 

(b)  Except  for  disclosures  to  those  offi¬ 
cers  and  employees  of  the  Commission 
who  have  a  need  for  the  recmd  In  toe 
performance  of  their  duties  and  any  dis¬ 
closure  required  by  5  UR.C.  552,  the  Di¬ 
rector  of  Persormel  shall  keep  an  accu¬ 
rate  accounting  of:  (1)  The  date,  na¬ 
ture,  and  purpose  of  each  disclosure  of 
a  record  to  any  person  or  to  aiMther 


agency  under  subsection  (a)  of  this  sec¬ 
tion;  and  (2)  the  name  or  address  of 
the  person  or  agency  to  whom  the  dis¬ 
closure  Is  made. 

(c)  The  Director  of  Persormel  shall 
retain,  the  accounting  required  by 
I  201.30(b)  for  at  least  five  years  or  the 
life  of  the  record,  whichever  Is  longer, 
after  such  disclosure. 

(d)  Except  for  disclosures  made  to 
other  agencies  for  civil  or  criminal  law 
enforcement  purposes  pursuant  to  5 
UJ3.C.  552a(b)(7),  the  Director  of  Per¬ 
sonnel  shall  make  any  accounting  made 
under  I  201.30(b)  available  to  the  Indi¬ 
vidual  named  In  the  record  at  the  Indi¬ 
vidual’s  request. 

(e)  Where  the  Commission  has  pro¬ 
vided  any  person  or  other  agency  with 
an  mdivldual  record  and  such  accounting 
as  required  by  1201.30(b)  has  been 
made,  the  Director  of  Personnel  shall  In¬ 
form  all  such  persons  or  other  agencies 
of  any  correction,  amendment,  or  nota¬ 
tion  of  dispute  concerning  said  record. 

8  201.31  Fec^ 

(a)  The  Commission  shall  not  charge 
any  fee  for  the  cost  of  searching  for  and 

.  reviewing  an  Individual’s  records. 

(b)  Reproduction,  duplication  or  copy¬ 
ing  of  records  by  the  Commission  shall 
be  at  the  rate  of  10  cents  per  page.  There 
shall  be  no  charge,  however,  when  the 
total  amount  does  not  exceed  50  cents. 

8  201.32  Specific  exemptions. 

(a)  A  system  of  records  or  a  record 
which  Is  specifically  required  by  Execu¬ 
tive  order  to  be  kept  secret  In  the  Interest 
of  national  defense  or  foreign  policy, 
pursuant  to  5  U.S.C.  552(b)  (1),  shall  be 
exempt  from  this  subpart  and  from  sub¬ 
sections  (c)tS),  (d).  (e)(1),  (e)(4)  (O). 
(H).  and  (I)  and  (f)  of  section  3  of  the 
•Privacy  Act. 

(b)  Systems  at  records  required  by 
statute  to  be  maintained  and  used  sole^ 
as  statistical  records  shall  be  exempt 
from  this  subpart  and  shall  be  exempt 
from  subsections  (c)  (3).  (d)o(e)  (1).  (e) 
(4)  (Q).  (H).  and  (I)  and  of  section 
3  of  the  Privacy  Act 

ic)  Personnel  Investigations  jQ 

the  custody  of  the  Security  Officer  of 
the  Commission,  which  are  compiled 
^lely  tar  the  purpose  at  determining 
suitability,  eligibility,  or  quallficatlans 
for  Commission  employment  or  access 
to  classified  Information  shall  be  ex¬ 
empt  from  this  subpart  and  from  sub¬ 
sections  (c)(3).  (d).  (e)(4)  (O).  (H). 
and  (I)  and  (f)  at  section  3  of  the  Pri¬ 
vacy  Act  but  only  to  the  extent  that 
the  disclosure  of  such  material  would 
reveal  the  identity  of  a  source  who  fur¬ 
nished  information  to  govanment  In¬ 
vestigators  under  an  express  promise 
that  the  Identity  of  the  source  would  be 
held  in  confidence,  or,  prior  to  Septem¬ 
ber  27,  1975,  under  an  Implied  promise 
that  the  identity  of  the  source  would 
be  held  in  confidence.- 
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CHAPTER  VIII— JOINT  BOARD  FOR  THE 
ENROLLMENT  OF  ACTUARIES 

PART  903— ACCESS  TO  RECORDS 

Subpart  A — Racords  Partalning  to 
Indlviduala 

Sec. 

908.1  Purpose  and  scope  of  regulations. 

003 .a  DeflnlUoDS. 

903 J  Prooedurea  for  notification  with  re> 
apeet  to  records  regarding  Individ* 
uala. 

903.4  Procedures  for  access  to  records  re* 
gardlng  individuals. 

903.6  Procedures  tar  amendment  of  records 
regarding  Tndlvlduals-format,  agen* 
ey  review  and  appeal  from  Initial 
adverse  agency  determination. 

903.6  Fees. 

003.7  Ouardlanship. 

003.8  Ksemptions. 

AuTBourr:  (517.8.0.663)8. 

Subpait  A — Raconto  Pgrtaining  to 
Indivkiuolg 

§  903.1  Purpose  and  scope  of  rcgula* 
tiona. 

The  regulatkKia  in  thia  subpart  are  Is* 
sued  to  implement  the  provitfons  of  the 
Privacy  Act  of  1974  (5  U.S.C.  552a).  The 
regulations  relate  to  all  records  main¬ 
tained  by  the  Joint  Board  for  the  Enroll¬ 
ment  of  Actuaries  (Joint  Board)  which 
are  identifiable  by  individual  name  or 
identifier  and  all  systems  of  such  records 
which  are  retrievable  by  name  or  other 
identifier.  They  do  not  relate  to  person¬ 
nel  records  of  Oovemment  employees, 
which  are  under  the  Jurisdiction  of  the 
Civil  Service  Ctunmisslon,  and,  thus,  sub¬ 
ject  to  regulations  issued  by  such  Com- 
missicm.  The  regulations  set  forth  the 
procedures  by  which  individuals  may  re¬ 
quest  notification  of  whether  the  Joint 
Board  maintains  or  has  disclosed  a  rec¬ 
ord  pertaining  to  them  or  may  sedc  ac¬ 
cess  to  such  records  maintained  in  any 
non-exempt  system  of  records,  request 
amendment  of  such  records,  and  appeal 
any  initial  adverse  determination  with 
respect  to  any  siich  request. 

§  903.2  Definitions. 

(a)  ITie  term  "agency"  includes  any 
executive  department,  military  depart¬ 
ment,  Oovemment  corporation,  Oovem¬ 
ment  controlled  corporation,  or  other  es¬ 
tablishment  in  the  executive  branch  of 
the  Oovemment  (inchidlng  the  Execu¬ 
tive  Office  of  the  President) ,  or  any  inde¬ 
pendent  regulatory  agency  (see  5  UB.C. 
552(e)) : 

(b)  The  term  "individual**  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi¬ 
dence; 

(c)  The  term  ‘‘maintain”  Includes 
maintain,  use.  collect  or  disseminate; 

(d)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  informa¬ 
tion  about  an  Individual  that  is  main¬ 
tained  by  the  Joint  Board,  including,  but 
not  limited  to.  his  education,  financial 
transactions,  medical  history,  and  crim¬ 
inal  or  employment  history  and  that  con¬ 
tains  his  name,  or  the  Identifying  num¬ 
ber,  symbol,  or  other  identifytog  partic¬ 
ular  assign^  to  the  individual  such  as  a 
finger  .or  voice  print  or  a  photograph; 

(e)  The  term  "system  of  records” 
means  a  group  of  any  records  under 


the  control  of  the  Joint  Board  from 
which  information  is  retrieved  by  the 
name  of  the  individual  or  by  some  identi¬ 
fying  number,  symlxd.  pr  other  identify¬ 
ing  particular  assigned  to  the  individual; 

(f)  The  term  "routine  use”  means, 
with  respect  to  the  disclosure  of  a  rec¬ 
ord,  the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected. 

S  903.3  ProcedwTM  for  Mtification  whh 
re«pcct  to  records  rcgardlag  indivkl* 
oal^ 

(a)  Procedures  for  noH/lcattom.  The 
systems  of  records  maintained  by  the 
Joint  Bocuxl  are  listed  annually  as  re¬ 
quired  by  the  Privacy  Act  of  1974.  Any 
indlvlduaL  who  wishes  to  know  whether 
a  system  of  records  contains  a  record  re¬ 
garding  him,  may  write  to  the  Executive 
Director.  Joint  Board  for  the  Enrollment 
of  Actuaries,  c/o  UJB.  Department  ot  the 
Treasury.  Washington.  D.C.  20220.  Re¬ 
quests  may  also  be  delivered  pwsonaUy 
to  the  Executive  Director.  Joint  Board  for 
the  Enrollment  of  Actuaries.  2401  E 
Street.  NW..  Suite  1537.  Washington. 
D.C.  between  the  hours  of  9  ajn.  and  5 
pjn.  on  workdays.  Any  such  inquliy  will 
be  acknowledged  in  writing  within  10 
days  (excluding  Saturdays,  Sundays  and 
lei^  public  hcdidays)  of  receipt  of  the 
request. 

(b)  RequetU.  A  request  lor  notifica¬ 
tion  of  whether  a  record  exists  shall: 

(1)  Be  made  in  writing  and  signed  by 
the  person  making  the  request,  who  must 
be  the  individual  about  waom  the  record 
is  maintained,  or  his  duly  authorized  rep¬ 
resentative  (see  i  903.7) , 

(2)  State  that  it  hi  made  pursuant  to 
the  Privacy  Act.  5  UJ3.C.  552a.  or  the 
regulations  contained  in  this  Part; 

(3)  Furnish  the  name  of  the  system 
of  records  with  respect  to  which  notifica¬ 
tion  is  sought,  as  specified  in  the  ssrstems 
notices  published  in  the  Fxdkxsl  Rxgzs- 
Txa.  Volume  40.  No.  157; 

(4)  Mark  "Privacy  Act  Request”  on 
the  request  and  on  the  envelope  in  which 
the  request  is  contained; 

(5)  Be  addressed  as  specified  in  para¬ 
graph  (a)  of  this  section,  unless  person¬ 
ally  delivered:  and 

(6)  Meet  the  requirements  set  forth  in 
paragrai^  (c)  of  this  section. 

(c)  Verification  of  identity.  Notifica¬ 
tion  of  the  existence  of  records  in  certain 
systems  maintained  by  the  Joint  Board 
wUJ  not  be  nuule  unless  the  individual 
requester's  identity  Is  verified.  Where  ap¬ 
plicable,  requirements  for  verification  of 
identity  are  specified  in  the  notices  of 
systems  published  in  the  Fkbkbal  Rkgis- 
Tia,  Voliune  40,  No.  157. 

(d)  Date  of  receipt  of  request.  A  re¬ 
quest  for  notification  with  respect  to  rec¬ 
ords  shall  be  considered  to  have  been 
received  on  the  date  on  which  the  re¬ 
quirements  of  paragraphs  (a),  (b)  and 
(c)  of  this  section  have  been  satisfied. 
Requests  for  notification-  shall  be 
stamped  with  the  date  od  receipt  by  the 
Office  of  the  Executive  Director. 

(e)  Exemptions.  *1710  procedures  pre¬ 
scribed  under  paragraphs  (a),  (b)  and 
(c)  of  this  section  shall  not  apply  to: 
(1)  Systems  of  records  exempted  pursu¬ 
ant  to  5  UJ3.C.  552a(k) ;  (2)  information 


compiled  in  reasonable  anticipation  of 
a  civil  action  or  proceeding  (see  5  U2I.C. 
552a(d)  (5) ) ;  or  (3)  infprmatkm  regard¬ 
ing  andndividual  which  is  contained  in. 
and  inseparable  from,  another  individ¬ 
ual’s  record. 

(f)  Notification  of  determination.— 

(1)  In  oeneraL  The  Executive  Director 
shall,  except  as  otherwise  provided  In 
this  paragraph,  notify  an  Individual  re¬ 
quester  as  to  whether  or  not  a  system 
of  records  contains  a  record  regarding 
such  indlvlduaL  Such  notification  8hali 
be  made  within  30  days  (excluding  Sat¬ 
urdays,  Sundays  and  legal  public  holi¬ 
days)  after  the  date  of  receij^  of  the  re¬ 
quest,  as  determined  in  accordance  with 
paragraph  (d)  of  this  section.  If  it  is  not 
possible  to  reoKmd  within  30  days,  the 
Executive  Director  will  Inform  the  re¬ 
quester.  stating  the  reasons  for  the  delay 
(e.g.,  volume  of  records  InvolvecL  need 
to  consult  other  agencies,  or  the  dlfllculty 
ot  the  legal  issues  involved)  and  when 
a  response  will  be  dispatched. 

(2)  Denial  of  request.  When  It  Is  de¬ 
termined  that  a  request  for  notification 
with  respect  to  records  will  be  denied 
(ediether  in  ediole  or  -in  part  or  subject 
to  conditions  or  exceptions) .  the  person 
making  the  request  shall  be  so  notified 
by  mail  in  accordance  with  paragraph 
(f)  (1)  of  this  section.  The  letter  of  noti¬ 
fication  shall  set  forth  the  name 
title  or  position  of  the  respcmsible  of- 
ficiaL 

(3)  Records  exempt  in  whole  or  in 
part,  (i)  When  an  individual  requests 
notification  with  respect  to  records  con¬ 
cerning  himself  whl^  have  been  com¬ 
piled  in  reasonable  anticipation  of  a  civil 
action  or  proceeding  either  in  a  court 
or  before  an  administrative  tribunaL  the 
Executive  Director  will  neither  confirm 
nor  deny  the  existence  of  the  record  but 
shall  advise  the  individual  only  that  no 
record  with  respect  to  the  existence  of 
which  he  is  entitled  to  be  notified  pur¬ 
suant  to  the  Privacy  Act  of  1974  has  been 
identified. 

(il)  Requests  for  records  which  have 
been  exempted  from  the  requirement  of 
notification  pursuant  to  5  UJS.C.  552a 
(k)  (2)  shall  be  responded  to  in  the  man¬ 
ner  provided  in  paragraph  (f)  (3)  (1)  of 
this  section. 

S  903.4  Procedures  for  access  to  records 
and  aecoontings  of  disclosures  from 
records,  regarding  indhridnals. 

(a)  Access.  The  Executive  Director  of 
the  Joint  Board  shaU.  upon  request  by 
any  individual  to  gain  access  to  a  record 
regarding  him  which  is  contained  in  a 
system  of  records  maintained  by  the- 
Joint  Board,  or  ta  an  accoimting  of  a 
disclosure  from  such  record  made  pur¬ 
suant  to  5  use  552a(c)  (1).  permit  that 
Individual  and,  upon  his/her  request,  a 
person  he/she  chooses  to  accompany 
him/her.  to  review  the  record  or  any  such 
accounting  and  have  a  copy  made  of 
all  or  any  portion  thereof  in  a  torso  com¬ 
prehensible  to  the  individual,  except 
that  the  Executive  Director  may  require 
the  individual  to  furnish  a  written  state¬ 
ment  authorizing  discussion  of  that  indi¬ 
vidual’s  record  in  the  accompanying  per- 
8<m*s  presence.  Such  request  may  be  ad- 
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dressed  to  the  Executive  Director,  Joint 
Board  for  the  Enrollment  of  Actuaries, 
c/o  U.S.  Department  of  the  Treasury. 
Washington,  D.C.  20220.  Requests  may 
also  be  delivered  personally  to  the  Ex« 
ecutive  Director,  Joint  Board  tor  the  Ei>> 
roUment  Actuaries.  2401  E  Street, 
NW,.  Suite  1537,  Washington,  D.C.,  be- 
twem  the  hours  of  9  a.m.  and  5  p.m.  on 
workdays.  Any  such  inquiry  will  be 
acknowledged  in  writing  within  10  days 
(excluding  Saturdays,  Sundays  and  legal 
public  holidays)  of  receipt  of  the  request 
(see  paragraph  (e)  this  secticm) . 

(b)  Requests.  A  request  for  access  to 
records  or  accountings  of  disclosure 
from  records,  shall: 

(1)  Be  signed  in  writing  by  the  person 
tr> faking  the  request,  who  must  be  the 
individual  about  whom  the  record  is 
maintained,  or  his  duly  authorized 
representative  (see  I  903.7) ; 

(2)  State  that  it  is  made  pursuant  to 
the  Privacy  Act,  6  U.S.C.  562a,  or  the 
regulations  contsiined  in  this  Part; 

(3)  Furnish  the  name  of  the  system  of 
records  to  which  access  is  sought,  or  the 
name  of  the  system  for  a  disclosure  from 
which  an  accounting  is  sou^t,  as  speci¬ 
fied  in  the  systons  notices  published  in 
the  Federal  Register,  Volume  40,  No. 
167; 

(4)  MaVk  “Privacy  Act  Request”  on 
the  request  and  on  the  envelope  in  which 
the  request  is  contained; 

(5)  Be  addressed  as  specified  in' para¬ 
graph  (a)  of  this  section,  unless  per¬ 
sonally  delivered ; 

(6)  State  whether  the  requester  wishes 
to  inspect  the  records  and/or  account¬ 
ings  of  disclosures  therefrom,  or  desires 
to  have  a  copy  made  smd  furnished  with¬ 
out  Inspecting  them ; 

(7)  State,  if  the  requester  desires  to 
have  a  copy  made,  the  requester’s  agree¬ 
ment  to  pay  the  fees  for  duplication  as 
ultimately  determined  in  accordance 
with  9  903.6;  and 

(8)  Meet  the  requirements  set  forth 
in  paragraph  (c)  of  this  section. 

(c)  Verification  of  identity.  Access  to 
records  contained  in  certain  systems 
maintained  by  the  Joint  Board  and/or 
accoimtings  of  disclosvu’es  from  such  rec¬ 
ords,  will  not  be  granted  unless  the  indi¬ 
vidual  requester’s  Identity  is  verified. 
Where  applicable,  requirements  for 
verification  of  Identity  are  specified  in 
the  notices  of  systems  published  in  the 
Federal  Register,  Volume  40,  No.  167. 

(d)  Exemptions.  The  procedures  spec¬ 
ified  in  paragraphs  (a),  (b)  and  (c)  of 
this  section  shall  not  apply  to:  (1)  Sys¬ 
tems  of  records  exempted  pursuant  to  5 
UjS.C.  552a(k) ;  (2)  information  com¬ 
piled  in  reasonable  anticipation  of  a  civil 
action  or  proceeding  (see  5  UB.C.  552a 
(d)  (5) ) ;  or  (3)  information  regarding 
an  individual  which  is  contained  in, 
and  inseparable  from,  another  indi¬ 
vidual’s  record. 

(e)  Date  of  receipt  of  request.  A  re¬ 
quest  for  access  to  records  and/or  ac¬ 
countings  shall  be  considered  to  have 
been  received  on  Uie  date  on  which  the 
requirements  of  paragraphs  (a) ,  (b)  and 
(c)  of  this  section  have  been  satisfied. 


Requests  for  access,  and  any  separate 
agreement  to  pay,  shall  be  stamped  with 
the  date  of  receipt  by  the  Office  of  the 
Executive  Director.  The  latest  of  such 
stamped  dates  will  be  deemed  to  be  the 
date  of  receipt  of  the  request. 

(f)  Notification  of  determination — 

(1)  In  general.  Notification  of  determi¬ 
nations  as  to  whether  to  grant  access  to 
records  and/or  accountings  requested 
will  be  made  by  ibe  Executive  Director  of 
the  Joint  Bocurd.  ’The  notification  of  the 
determination  shall  be  made  within  SO 
days  (excluding  Saturdays,  Sundays  and 
legal  public  holidays)  after  the  date  of 
receipt  of  the  request,  as  determined  in 
accoidance  with  paragraph  (g)  of  this 
section.  If  it  is  not  possible  to  respond 
within  30  days,  the  Executive  Director 
will  inform  the  requester,  stating  the 
reason (8)  for  the  delay  (e.g.,  volume  of 
records  requested,  need  to  consult  other 
agencies,  or  the  difficulty  of  the  legal  is¬ 
sues  Inv^ved)  and  when  a  response  will 
be  dispatched  (See  5  UB.C.  552a  (d)  and 
(f)). 

(2)  Oranting  of  access.  (iX  When  it 
has  been  determined  that  the  request 
for  access  will  be  granted — (A)  and  a 
copy  requested;  such  copy  in  a  form  com¬ 
prehensible  to  him  shall  be  furnished 
promptly,  together  with  a  statement  of 
the  t4>plictd)le  fees  for  duplication  as  set 
forth  elsewhere  in  these  regulations  (See 
1 903.6) ;  and  (B)  and  the  right  to 
inspect  has  been  requested,  the  requester 
shall  be  promptly  notified  in  writing  of 
the  determination,  and  when  and  where 
the  requested  records  and/or  account¬ 
ings  may  be  inspected,  (ii)  An  indi¬ 
vidual  seeking  to  Inspect  records  con¬ 
cerning  hinriRPif  and/or  accountings  of 
disclosure  from  such  records  may  be  ac¬ 
companied  by  another  individual  of  his 
own  choosing.  The  individual  seeking  ac¬ 
cess  shall  be  required  to  sign  the  re¬ 
quired  form  Indicating  that  the  Joint 
Board  is  authorized  to  discuss  the  con¬ 
tents  of  the  subject  record  in  the  ac¬ 
companying  person’s  presence.  If,  after 
making  the  inspection,  the  individual 
making  the  request  desires  a  copy  of  all 
or  portion  of  the  requested  records,  such 
copy  in  a  form  comprehensible  to  him 
shall  be  furnished  upon  payment  of  the 
applicable  fees  for  duplication  as  pre¬ 
scribed  by  1903.6.  Fees  shall  not  be 
charged  where  they  would  amount,  in 
the  aggregate,  to  less  than  $53.00.  (See 
5  U.S.C.  552a  (d)  and  (f ) ) : 

(3)  Denial  of  request.  (1)  When  it  is 
determined  that  the  request  for  access  to 
records  will  be  denied  (whether  in  whole 
or  in  part  or  subject  to  conditions  or  ex¬ 
ceptions)  ,  the  person  making  the  request 
shall  be  so  notified  by  mail  in  accord¬ 
ance  with  paragraph  (f)(1)  of  this  sec¬ 
tion.  Ihe  letter  of  notification  shall  con¬ 
tain  a  statement  of  the  reasons  for  not 
granting  the  request  as  made,  set  forth 
the  name  and  title  or  position  of  the 
responsible  official  and  advise  the  in¬ 
dividual  making  the  request  of  the  right 
to  file  suit  in  accordance  with  5  U.S.C. 
552a(g)(l)(B). 

(fix  When  it  is  determined  that  a  re¬ 
quest  for  access  to  accountings  will  be 
denied,  the  person  making  the  request 


shall  be  so  notified  by  mall  in  accordance 
with  paragraph  (f)  (1)  (4)  (ill)  of  this 
section. 

(4)  Records  exempt  in  whole  or  in  part. 
(1)  When  an  individual  requests  rec¬ 
ords  concerning  himself  which  have  been 
compiled  in  reasonable  anticipation  of  a 
civil  action  or  proceeding  either  in  a 
court  or  before  an  administrative  tribu¬ 
nal,  the  Executive  Director  will  neither 
confirm  nor  deny  the  existence  of  the 
record  but  shall  advise  the  individual 
only  that  no  record  available  to  him  pur¬ 
suant  to  the  Privacy  Act  of  1974  has  been 
identified. 

(il)  Requests  for  records  which  have 
been  exempted  from  disclosure  pursuant 
to  5  U.S.C.  552a(k)  (2)  shall  be  responded 
to  in  the  manner  provided  in  paragraph 
(f)  (4)  (i)  of  this  section  unless  a  review 
o^the  information  indicates  that  the  in¬ 
formation  has  been  used  or  is  being  used 
to  deny  the  individual  any  right,  priv¬ 
ilege  or  benefit  for  which  he  is  db^ble 
or  to  which  he  would  otherwise  be  en¬ 
titled  under  federal  law.  In  that  event, 
the  individual  shall  be  advised  of  the  ex¬ 
istence  of  the  information  but  such  in¬ 
formation  as  would  identify  a  confiden¬ 
tial  source  shall  be  extracted  or  sum¬ 
marized  in  a  manner  which  protects  the 
source  to  the  maximum  degree  possible 
and  the  sxunmary  extract  shall  be  pro¬ 
vided  to  the  requesting  individual. 

(ill)  When  an  individual  requests  ac¬ 
cess  to  acountings  of  disclosure  from 
records  concerning  himself  which  have 
been  compiled  in  reasonable  anticipation 
of  a  civil  action  or  proceeding,  either  in 
a  court  or  before  an  administrative  tri¬ 
bunal,  or  which  have  been  exempted 
from  disclosure  pursuant  to  5  USC  552a 
(k)(2),  the  Executive  Director  will 
neither  confirm  nor  deny  the  existence 
of  the  record  or  accountings  of  disclosure 
therefrom,  but  shall  advise  the  indi¬ 
vidual  that  no  accounting  available  to 
him  pursuant  to  the  Privacy  Act  of  1974 
has  t^n  identified. 

§  903.5  Procedures  for  amendment  of 
records  regarding  individual— for¬ 
mat,  agency  review  and  appeal  from 
initial  adverse  agency  determination. 

(a)  In  general.  Subject  to  the  applica¬ 
tion  of  exemptions  promulgated  by  the 
Joint  Board,  in  accordance  with  5  U.S.C. 
552a(k).  the  Executive  Director  shall,  in 
conformance  with  5  U.S.C.  552a(d)(2). 
permit  an  Individual  to  request  amend¬ 
ment  of  a  record  pertaining  to  him.  Any 
such  request  shall  be  addressed  to  the 
Executive  Director,  Joint  Board  for  the 
Enrollment  of  Actuaries,  U  S.  Depart¬ 
ment  of  the  Treasury.  Washington.  D.C. 
20220  or  delivered  personally  to  the  Ex¬ 
ecutive  Director,  Joint  Board  for  the  En¬ 
rollment  of  Actuaries,  2401  E  Street, 
N.W..  Suite  1537,  Washington,  D.C.  Any 
request  for  amendment  of  records  or  any 
appeal  from  the  initial  denial  of  a  re¬ 
quest  which  does  not  fully  comply  with 
the  requirements  of  this  section  will  not 
be  deemed  subject  to  the  time  con¬ 
straints  of  paragraph  (e)  of  this  section, 
unless  and  imtil  amended  so  as  to  com¬ 
ply.  However,  the  Executive  Director 
shall  forthwith  advise  the  requester  in 
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what  respect  th^  request  or  appeal  is  de- 
flcient  so  that  It  may  be  resubmitted  or 
amended.  (See  5  U.8.C.  S52a  (d)  and 
(f)). 

(b)  Form  of  request  to  amend  records. 
In  order  to  be  subject  to  the  provisions 
of  this  section,  a  request  to  amend  rec¬ 
ords  shall; 

(1)  Be  made  in  writing  and  signed  by 
the  person  making  the  request,  who  must 
be  the  individual  about  whom  the  record 
is  maintained,  or  his  duly  authorized 
representative.  (See  i  903.7) ; 

(2)  State  that  it  is  made  pursuant  to 
the  Privacy  Act,  6  U.S.C.  552a  or  these 
regulations; 

(3)  Mark  '"Privacy  Act  Amendment 
Request*’  on  the  request  and  on  the  en¬ 
velope;  and 

(4)  Reasonably  describe  the  records 
which  the  individual  desires  to  have 
amended,  including,  to  the  best  of  the  re¬ 
quester’s  knowlMlge,  dates  of  letters  re¬ 
questing  access  to  such  records  previ¬ 
ously  and  dates  of  letters  in  which  noti¬ 
fication  concerning  access  was  made,  if 
any,  cmd  the  individual’s  documentation 
Justifying  the  correction.  (See  5  U.S.C. 
552a  (d)  and  (f ) ) . 

(c)  Date  of  receipt  of  request.  A  re¬ 
quest  for  amendment  of  records  per¬ 
taining  to  an  individual  shall  be  deemed 
to  have  been  received  for  purposes  of 
this  subpart  when  the  requirements  of 
paragraphs  (a)  and  (b)  of  this  section 
have  been  satisfied.  The  Office  of  the  Ex¬ 
ecutive  Director  shall  stamp  the  date  of 
receipt  of  the  request  thereon.  (See  5 
U.S.C.  552a  (d)  and  (f ) ) . 

(d)  RePiew  of  requests  to  amend  rec~ 
ords.  The  Executive  Director  shall; 

(1)  Not  later  than  10  days  (excluding 
Saturdays,  Sundays,  and  legal  public 
holidays)  after  the  date  of  receipt  of 
such  request,  acknowledge  in  writing 
such  receipt;  and 

(2)  Promptly,  either— (i)  make  any 
correction  of  any  portion  of  a  record 
which  the  individual  believes  and  the 
Executive  Director  agrees  is  not  accurate, 
relevant,  timely,  or  complete;  or  (11)  in¬ 
form  the  individual  of  the  refusal  to 
amend  the  record  in  accordance  with  this 
reiiuest,  the  reason  for  the  refusal,  and 
that  he  may  request  that  the  Joint  Board 
review  such  refusal.  (See  6  UB.C.  552a 
(d)  and  (f ) ) . 

(e)  Administrative  appeal. — (1)  In 
general.  The  Joint  Board  shall  permit 
individuals  to  request  a  review  of  initial 
decisions  made  under  paragraph  (d)  of 
this  section  vdien  an  individual  disagrees 
with  a  refusal  to  amend  his  record.  (See 
5  UB.C.  552a(d),  and  (g)(1)). 

( 2 )  Form  of  request  for  administrative 
review  of  refusal  to  amend  record.  At 
any  time  within  35  days  after  the  date 
of  the  notification  of  the  initial  decision 
described  in  paragraph  (d)  (2)  (il)  of  this 
section,  the  requester  may  submit  a  re¬ 
quest  for  review  of  such  refusal  to  the 
official  specified  in  the  notificaUcm  of  the 
Initial  decision.  The  appeal  shall: 

(1)  Be  made  in  writing  stating  any 
arguments  in  'sujvort  therein  and  be 
signed  by  the  person  to  whom  the  record 
pertains,  or  his  duly  authorized  repre¬ 
sentative  (See  B  903.7) ; 

(li)  Within  35  days  of  the  date  of  the 
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initial  decision:  (A)  be  addressed  and 
mailed  to  the  Joint  Board  for  the  Enroll¬ 
ment  of  Actuaries,  c/o  U.S.  Department 
of  the  Treasury.  Washington,  D.C.  20220; 
or  (B)  be  personally  delivered  to  the 
Executive  Director,  Joint  Board  for  the 
Enrollment  of  Actuaries,  2401  E  Street. 
N.W..  Suite  1537,  Washington,  D.C.  on 
workdays  between  the  hours  of  9  am. 
and  5  p.m.; 

(ill)  Have  clearly  marked  on  the  ap¬ 
peal  and  on  the  envelope.  "Privacy  Act 
Amendment  Appeal’’; 

(iv)  Reasonably  describe  the  records 
requested  to  be  amended ;  and 

(V)  Specify  the  date  of  the  initial  re¬ 
quest  to  amend  records,  and  the  date  of 
the  letter  giving  notification  that  the 
request  was  denied.  (See  5  UJ3.C.  552a 
(d)  and  (f)>. 

(3)  Date  of  Receipt.  Appeals  shall  be 
promptly  stamped  with  the  date  of  their 
receipt  the  Office  of  the  Executive  Di¬ 
rector  and  such  stamped  date  will  be 
deemed  to  be  the  date  of  receipt  for  all 
piuposes  of  this  section.  The  receipt  of 
the  appeal  shall  be  acknowledged  within 
10  days  from  the  date  of  receipt  (unless 
the  determination  (m  appeal  is  dis¬ 
patched  in  10  days,  in  which  case,  no 
acknowledgment  is  required)  by  the 
Joint  Board  and' the  requester  is  advised 
of  the  date  of  receipt  established  by  the 
foregoing  and  when  a  response  is  due  in 
accordance  with  this  paragraph.  (See 
5  UB.C.  552a  (d)  and  (f) ) . 

(4)  Review  of  administrative  appeals 
from  denial  of  requests  to  amend  records. 
The  Joint  Board  shall  complete  the  re¬ 
view  and  notify  ^  requester  of  the  final 
agency  decision 'within  30  days  (exclu¬ 
sive  of  Satiurdays,  Sundays  and  legal 
public  holidays)  after  the  date  of  receipt 
of  such  appeM,  unless  it  extends  the  time 
for  good  cause  shown.  If  such  final 
agency  decision  is  to  refuse  to  amend  the 
record,  in  whole  or  in  part^  the  requester 
shall  also  be  advised  of  his  right;  (i)  to 
file  a  concise  "Statement  of  disagree* 
ment”  setting  forth  the  reasons  for  his 
disagreement  with  the  decision  which 
shall  be  filed  within  35  days  of  the  date 
of  the  notification  of  the  final  agency 
decision  and  (ii)  to  seek  Judicial  review 
of  the  final  agenc  y  decision  under  5 
U.S.C.  552a(g)(l)(A).  (See  5  US.C. 
552a  (d).(f)  and  (g)(1)). 

(5)  Notation  on  record  and  distribu¬ 
tion  of  statements  of  disagreement,  (1) 
The  Executive  Director  is  responsible,  in 
any  dlsclosm'e  containing  information 
about  which  an  individual  has  filed  a 
"Statement  of  Disagreement."  occurring 
after  the  filing  of  the  statement  under 
(4)  above,  for  clearly  noting  any  pmtlmi 
of  the  record  which  is  disputed  and  pro¬ 
viding  copies  of  the  statement  and.  if 
deemed  appropriate,  a  concise  statonent 
of  the  Joint  Board’s  reasons  for  not  mak¬ 
ing  the  amendments  requested,  to  per¬ 
sons  or  other  agencies  to  whom  the  dis¬ 
puted  record  has  been  disclosed.  (See  5 
U.S.C.  552a(d)  (4)). 

(ii)  In  addition,  when  a  "Statement  of 
Disagreement”  is  filed  regarding  Infor¬ 
mation  previously  disclosed  to  a  person 
or  other  agency  and  when,  for  such  dis¬ 
closure,  an  accounting  was  made  pursu¬ 
ant  to  5  nJ3.C.  652(0X1).  then  the 
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Executive  Director  shall  provide  such 
person  or  other  agency  with  the 
following: 

(A)  Copy  of  the  "Statement  of 
Disagreement"; 

(B)  Copy  of  the  portion  of  the  pre¬ 
viously  disclosed  in  dispute  clearly  noted 
as  disputed  and; 

(C)  If  deemed  appropriate,  a  concise 
statement  of  the  Joint  Board’s  reasons 
for  not  making  requested  amendments. 

(f)  Records  not  subject  to  correction. 
The  following  records  are  not  subject  to 
correction  or  amendment  by  individuals: 

(1)  Transcripts  or  written  statements 
made  under  oath; 

(il)  Transcripts  of  Orand  Jury  pro¬ 
ceedings,  Judicial  or  quasi- Judicial  pro¬ 
ceedings  which  form  the  official  record 
of  those  proceedings; 

(iU)  Pre-sentence  reports  cemprlsing 
the  property  of  the  courts  but  main¬ 
tain^  in  agency  files; 

(iv)  Records  pertaining  to  the  deter¬ 
mination,  the  collection  and  the  payment 
of  federal  taxes;  and 

(v)  Records  duly  exempted  from  cor¬ 
rection  by  notice  published  in  the  Fed¬ 
eral  Register. 

g  903.6  Fees. 

Charges  for  copies  of  records  made 
pursuant  to  part  903  of  this  chapter  will 
be  at  the  rate  of  $0.10  per  copy.  FOr  rec¬ 
ords  not  susceptible  to  photocopying,  eg., 
over-size  materials,  photographs,  etc., 
the  amoimt  charged  will  be  the  actual 
cost  of  copying.  Only  one  copy  of  ea<^ 
record  requested  will  be  provided.  No 
charge  will  be  made  unless  the  <^rge 
as  computed  above  would  exceed  $3  for 
each  request  or  related  series  of  request. 
If  a  fee  in  excess  of  $25  is  required,  the 
requester  will  be  notified  that  the  fee 
must  be  tendered  before  the  records  will 
be  copied. 

g  903.7  Guardianship. 

The  guardian  of  a  person  Judicially 
determined  to  be  incompetent  shall,  in 
addition  to  establishing  the  identity  of 
the  person  he  represents,  establish  his 
own  guardianship  by  furnishing  a  copy 
of  a  court  order  establishing  the  guar¬ 
dianship  and  may  thereafter  act  on  be¬ 
half  of  such  individuaL  (See  5  U.S.C. 
552a(h)). 

§  903.8  Exemptions. 

(a)  Names  of  systems:  (1)  JBEA— 
Enrollment  Files. 

(2)  JBEA — ^Application  Files. 

(3)  JBEA — General  Information. 

(4)  JBEA — Charge  Case  Inventory 
FUes.  ■ 

(5)  JBEA — Suspension  and  Termina¬ 
tion  Files. 

(b)  Provisions  from  which  exempted: 
These  systems  contain  records  described 
in  5  UJ3.C.  552a(k).  the  Privacy  Act  of 
1974.  Exemption  will  be  claimed  for  such 
records  only  where  appropriate  from  the 
following  provisions:  sub^tlcms  (e)  (3), 
(d)(1).  (2).  (3)  and  (4).  (eXl),  (c) 
(4)(0)»  (H)  and  (1).  and  (f)(1).  (2). 
(3).  (4)  and  (5)  of  5  nB.C.  552a. 

(c)  Reasons  for  claimed  exemptions: 
(1)  The  Privacy  Act  of  1974  creates  sev¬ 
eral  methods  by  which  Individuals  may 
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learn  of  and  obtain  records  containing 
information  on  such  individuals  and 
consisting  of  investigatory  material  com¬ 
piled  for  law  enforcement  purposes. 
These  methods  are  as  follows:  subs^tion 
(c)  (3)  allows  Individuals  to'discover  if 
other  agencies  are  investigating  such 
Individuals;  subsections  (d)(1),  (e)(4) 

(H)  and  (f)(2),  (3)  and  (5)  establish 
the  ability  of  individuals  to  gain  access 
to  Investigatory  material  compiled  on 
such  individuals:  subsecticms  (d)(2), 
(3)  and  (4),  (e)(4)(H)  and  (f)(4)  pre¬ 
suppose  access  and  enable  individuals  to 
contest  the  contents  of  investigatory 
material  compiled  on  these  individuals: 
and  subsections  (e)(4)(0)  and  (f)(1) 
allow  individuals  to  determine  whether 
or  not  they  are  under  investigation.  Be¬ 
cause  these  subsections  are  variations 
upon  the  individual’s  ability  to  ascertain 
whether  his  civil  or  criminal  misconduct 
has  been  discovered,  these  subsections 
have  been  grouped  together  for  purposes 
of  this  notice. 

(2)  (i)  The  Joint  Board  believes  that 
imposition  of  the  requirements  of  sub¬ 
section  (c)(3),  which  requires  that  su;- 
countings  of  disclosures  be  made  avail¬ 
able  to  individuals,  would  impair  the 
ability  of  the  Joint  Board  and  other  in¬ 
vestigative  entities  to  conduct  investiga¬ 
tions  of  alleged  or  suspected  violations 
of  the  regulations  governing  the  per¬ 
formance  of  actuarial  services  with  re¬ 
spect  to  plans  to  which  the  Employee  Re¬ 
tirement  Income  Security  Act  (ERISA) 
applies,  and  of  civil  or  criminal  laws; 
Making  the  accoimtings  of  disclosures 
available  to  individuals  enables  such  in¬ 
dividuals  to  identify  entities  investigat¬ 
ing  them  and  thereby  to  determine  the 
nature  of  the  violations  of  which  they 
are  suspected.  With  such  knowledge,  in¬ 
dividuals  would  be  able  to  alter  their  il¬ 
legal  activities,  destroy  or  alter  evidence 
of  such  activities  and  seriously  impair 
the  successful  completion  .of  investiga¬ 
tions.  For  these  reasons,  the  Joint  Board 
seeks  exempticm  from  the  requirements 
of  subsection  (c)  (3) . 

(il)  With  respect  to  subsections  (d) 

(I) .  (e)  (4)  (H) ,  and  (f)(2),  (3)  and  (5). 
the  Joint  Board  believes  that  access  to 
investigatory  material  would  prevent  the 
successful  completion  of  investigations. 
Individuals  who  gain  access  to  investiga¬ 
tory  material  involving  them  discover 
the  nature  and  extent  of  the  violations  of 
regulations,  and  of  civil  and  criminal 
laws,  of  which  they  are  suspected.  By 
gaining  access,  such  individuals  also 
learn  the  facts  developed  during  inves¬ 
tigations.  Knowledge  of  these  matters 
enables  these  Individuals  to  destroy  or 


alter  evidence  which  would  otherwise 
have  been  used  against  them.  In  addi¬ 
tion,  knowledge  of  the  facts  and  sus¬ 
pected  violations  gives  individuals,  who 
are  committing  ongoing  violations,  or 
who  are  about  to  commit  violations  of 
regulations,  or  of  civil  or  criminal  laws, 
the  opportunity  to  temporarily  postpone 
the  commission  of  the  violations  or  to 
effectively  disguise  the  commission  of 
these  violations.  Material  compiled  on 
Investigated  individuals  reveals  investi¬ 
gative  techniques  and  procedures,  dis¬ 
closure  of  whl^  enables  such  individuals 
to  structure  their  illegal  activities  so  as 
to  escape  detection.  Further,  such  mate¬ 
rial  may  contain,  or  by  its  very  nature 
reveal,  the  Identity  of  confidential 
sources.  When  the  identities  of  conllden-  - 
tlal , sources  are  revealed,  they  may  be 
subjected  to  various  forms  of  reprisal.  If 
confidential  sources  of  information  are 
subjected  to  actual  reprisals  or  fear 
thereof,  they  may  become  reluctant  to 
provide  information  necessary  to  iden¬ 
tify  or  prove  the  guilt  «f  persons  who 
violate  regulations,  or  civil  ,or  criminal 
laws.  Further,  the  protections  afforded 
by  the  above-referenced  subsections  are 
unnecessary  because  the  Joint  Board 
may  not  deny  enrollment  or  suspend  or 
terminate  the  enrollment  of  an  individ¬ 
ual  to  perform  actuarial  services  until  it 
has  provided  such  individual  with  due 
process  safeguards.  For  the  reasons 
stated  in  this  subparagraph,  the  Joint 
Board  seeks  exemptions  from  the  re¬ 
quirements  of  subsections  (d)(1).  (e) 
(4)(H).  and  (f)(2).  (3)  and  (5). 

(ill)  With  respect  to  subsections  (d) 
(2) .  (3)  and  (4) .  (e)  (4)  (H) ,  and  (f )  (4) . 
the  Joint  Board  believes  that  the  im¬ 
position  of  these  requirements,  which 
presuppose  access  and  provide  for 
amending  records,  would  Impair  the 
ability  to  conduct  investigations  and 
would  be  unnecessary  for  the  same  rea¬ 
sons  stated  in  the  preceding  subpara¬ 
graph  (2)  (B).  These  reasons  herein  are 
incorporated  by  reference.  Therefore,  the 
Joint  Board  sedcs  exemption  from  the  re¬ 
quirements  of  subsections  (d)  (2).  (3) 
and  (4).  (e)(4)(H).  and  (f)(4). 

(iv)  With  respect  to  subsections  (e) 
(4)  (Q)  and  (f)  (1).  the  Joint  Board  be¬ 
lieves  that  Informing  Individuals  that 
they  are  the  subjects  of  a  particvilar  sys¬ 
tem  or  systems  of  records  would  Impair 
the  ability  of  the  Joint  Board  and  its 
agents  to  successfully  complete  investi¬ 
gations  of  suspected  or  alleged  violators 
of  the  regulations  governing  the  per¬ 
formance  of  actuarial  services,  with  re¬ 
spect  to  plans  to  which  ERISA  applies. 
Individuals  who  learn  that  they  are  sus¬ 
pected  of  violating  said  regulations  are 


given  the  opportunity  to  destroy  or  alter 
evidence  needed  to  prove  the  alleged  vio¬ 
lations.  Such  individuals  may  also  be  able 
to  impair  investigations  by  temporarily 
suspending  or  restructuring  the  activities 
which  place  them  in  violation  of  said 
regulations.  Further,  as  noted  in  preced¬ 
ing  subparagraph  (2)  (B)  and  incorpo¬ 
rated  by  reference  herein,  the  procedural 
requirements  imposed  on  the  Joint  Board 
by  ERISA  make  the  protections  afforded 
by  subsections  (c)  (4)  (O)  and  (f  >  (1)  un¬ 
necessary.  For  these  reasons,  the  Joint 
Board  seeks  exemptions  from  the  re¬ 
quirements  of  subsections  (c)  (4)  (O)  and 
(f)(1). 

(V)  Subsection  (e)(1)  of  the  Privacy 
Act  of  1974  requires  that  the  Joint  Board 
'maintain  in  its  records  only  informa¬ 
tion  that  is  relevant  and  necessary  to 
accomplish  a  purpose  of  the  Office  re¬ 
quired  to  be  accomplished  by  statute  or 
by  executive  order  of  the  President.  The 
Joint  Board  believes  that  imposition  of 
said  requirement  would  seriously  impsdr 
its  ability,  and  the  abilities  of  its  agents 
and  other  investigative  entitles  to  effec¬ 
tively  Investigate  suspected  or  alleged 
violations  of  regulations  and  of  civil  or 
criminal  laws.  The  Joint  Board  does  not 
initiate  inquiries  into  individuals’  conduct 
iiniiw  it  receives  information  evidencing 
violation  by  such  individuals  of  the  regu¬ 
lations  governing  performance  of  ac¬ 
tuarial  services  with  respect  to  plans  to 
which  ERISA  applies.  Sources  of  such 
information  may  be  unfamiliar  with  the 
Joint  Board’s  interpretations  of  said  reg- 
ulatiohs  and.'lherefore.  may  not  always 
provide  only  relevant  and  necessary  in¬ 
formation.  Therefore,  it  may  often  be 
impossible  to  determine  whether  or  not 
information  is  relevant  and  necessary. 
For  these  reasons,  the  Joint  Board  seeks 
exemptions  from  the  requirement  of  sub¬ 
section  (e) (1). 

(Vi)  Subsection  (e)  (4)  (I)  of  the  Pri¬ 
vacy  Act  of  1974  requires  the  publication 
of  the  categories  of  sources  of  records  in 
each  system  of  records.  The  Joint  Board 
believes  that  imposition  of  said  require¬ 
ment  would  seriously  impair  its  ability  to 
obtain  information  from  such  sources  for 
the  following  reasems.  Revealing  such 
categories  of  sources  could  disclose  in¬ 
vestigative  techniques  and  procedures 
and  could  cause  sources  to  decline  to 
provide  information  because  of  fear  of 
reprisal,  or  fear  of  breaches  of  promises 
of  confidentiality.  For  these  reasons,  the 
Joint  Board  seeks  exemptions  from  the 
requirement  of  subseetkm  (e)  (4)  (I). 
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Autrobitt:  6  n.aO.  683a.  88  SUt.  1807. 

§  10.1  Pnrpoae  and  scope. 

(a)  The  purpooe  of  this  part  la  to  ee- 
tabllsh  policies  and  prooedores  for  lin- 
Idementlng  the  Prtvacy  Act  of  1074  (Pnb. 
L.  93-670).  and  partlcularty  the  pro?l> 
skMis  of  &  U.8.C.  552a  asdnacted  thereby. 

(b)  The  procedures  specified  In  this 
part  apply  only  to  information  concern¬ 
ing  indlriduais  which  is  maintained  un¬ 
der  the  oontrol  of  the  Panama  Canal 
Company  or  the  Canal  Z(me  OoTemment 
or  both,  in  a  system  of  records  the  ezist- 
enoe  and  chaiacter  of  which  has  been 
disclosed  by  publication  in  the  FUdbiuu. 
RaoiBTSx.  Where  another  agency  hae 
published  notice  of  the  existence  and 
character  <4  a  system  of  records  which  is 
partlsdly  under  the  control  of  the 
Panama  Canal  Company  or  Canal  Zone 
Oovemment.  the  regulations  of  the 
agency  publishing  the  notice  take  prec¬ 
edence  over  these  regulatlcms. 

(c)  For  purposes  of  these  regulations 
and  the  proTislone  <4  5  U.S.C.  552a.  all 
systems  of  records  maintained  by  either 
the  Panama  Canal  Company  or  the 
Canal  ,  Zone  Oovemment  are  deemed  to 
be  systems  of  records  maintained  by 
both  agencies,  and  officers  or  employees 
of  either  agency  who  have  need  for  a 
record  In  the  performance  of  their  du¬ 
ties  are  deemed  to  be  employees  of  the 
agency  which  maintains  the  record 
within  the  meaning  of  5  UJ3.C.  652a(b) 

(1).  Implementation  of  the  provisions  of 
the  Privacy  Act  by  the  Canal  Zone  Oov- 
emment  is  not  Intended  to  waive  any 
exemption  to  which  the  agency  Is  entitled 
under  5  UB.C.  551(1)  (C)  as  the  govern¬ 
ment  of  a  territory  or  poesecslon  of  the 
United  States. 

§  10.2  DefinMoiu. 

(a)  An  terms  used  in  this  part  which 


are  defined  in  5  U  8.C  552a  shaU  have 
the  meanings  set  forth  therein. 

<b*  As  used  in  this  part 

"Agency  Records  Officer"  means  the 
Chief.  Administrative  Services  Division 

"System  manager"  means  the  official 
desii^ted  as  such  in  the  meet  recent 
Notice  of  Systems  of  Records  published  in 
the  PEDESAL  Rkcistkb. 

§  10.3  ProcedoTcs  for  rcqneaU  pertain¬ 
ing  lo  individual  recoil  in  a  record 
•ystem. 

(a)  An  Individual  wishing  to  determine 
whether  a  particular  system  of  records 
contains  information  pertaining  to  him 
shall. 

( 1 1  Apply  either  in  person  or  in  writing 
to  the  system  manager  designated  in  the 
Notice  of  the  System  of  Records  or  to 
the  Agency  Records  Officer,  Administra¬ 
tion  Building.  Balboa  Heights.  Canal 
Zone: 

<2>  Reasonably  identify  the  system  or 
systems  of  records  to  which  the  re<iuest 
pertains:  and 

(3)  Adequately  identify  himself  to  the 
official  to  wtuun  the  request  is  made.  If 
the  request  is  made  in  person,  display  of 
a  mnper  employee  identification  card, 
driver’s  license,  or  other  photo  identi¬ 
fication  card  shall  be  sufficient.  If  the  re¬ 
quest  is  made  in  writing,  the  individual 
shall  supply  such  information  as  may 
assist  in  verifying  his  identity  <e.g..  sig¬ 
nature.  employee  identification  number, 
date  and  place  of  birth  t  and  may  be  re¬ 
quired  to  provide  the  certificate  of  a  no¬ 
tary  public  or  other  official  authorized 
to  administer  oaths. 

(b)  An  inquiry  which  is  submitted  in 
writing  shall  be  clearly  marked,  on  the 
envelope  and  In  the  text,  with  the  words 
“Privacy  Act  Inquiry". 

(c)  The  officii  to  whom  an  inquiry  is 
directed  shall  acknowledge  Its  receipt 
promptly,  but  In  no  case  later  than  10 
work  days.  The  individual  shall  be  noti¬ 
fied 

(1  f  That  a  record  is  maintained  on  him 
In  the  system  of  records  specified,  and 
the  conditions  under  which  it  may  be 
reviewed, 

(2)  That  no  record  Is  maintained  on 
him  In  the  system  of  records  specified; 
or 

(3)  That  no  answer  to  the  Inquiry  can 
be  given  because  the  system  of  records  or 
the  individual  has  not  been  adequately 
Identified,  the  system  of  records  is  ex¬ 
empt  from  disclosure,  or  the  record  or 
system  of  records  in  question  is  not 
within  the  agency’s  control. 

§  10.4  Times,  places,  and  requirements 
for  identification  of  indivldoals  mak¬ 
ing  requests. 

(a>  An  individual  who  desires  to  in¬ 
spect  his  record  or  information  pertain- 
1^  to  him  shall  present  himself  during 
regular  working  hours  at  the  location 
specified  in  the  Notice  of  the  Systan 
of  Records  or  at  the  office  of  the  Agency 
Records  Officer.  Administration  Build¬ 
ing,  Balboa  Heists,  Canal  Zone.  He  shall 
identify  himself  to  the  sirstem  rn^nagmr 
or  the  Agency  Records  Officer  (or  a  per¬ 


son  designated  by  them  >  by  displaying  at 
least  one  Identification  document  con¬ 
taining  his  picture  « e  g .  employee  Iden- 
ttfication  card,  driver’s  license,  passport) 
or  at  least  two  identification  documents 
containing  his  signature,  or  other  docu¬ 
mentation  suitable  to  the  official  con¬ 
cerned. 

<b  >  An  individual  purporting  to  act  on 
behalf  of  another  IndlvlduaL  as  the  par¬ 
ent  of  a  minor  or  as  the  legal  guardian 
of  an  individual  who  has  been  declared 
to  be  Incompetent,  shall  (after  satis¬ 
factorily  Identifying  himself)  present 
evidence  that  he  is  entitled  to  act  on  the 
other  individual’s  behalf.  A  parent  shall 
display  a  certified  or  authenticated  copy 
of  the  minor’s  birth  certificate  and  a 
legal  guardian  shall  display  a  certified  or 
authenticated  copy  of  the  court  order 
establishing  gua^anship.  In  addition, 
in  appropriate  cases  the  parent  or  legal 
guardian  of  a  minor  may  be  requested  to 
provide  evidence  that  the  minor  is  In  his 
custody,  that  the  minor  has  consented 
to  disclosure  of  certain  information  to 
him.  or  otherwise  that  he  has  authority 
to  act  on  the  minor’s  behalf. 

•c>  An  individual  who  desires  to  in¬ 
spect  his  record  or  information  pertain- 
i^  to  him  but  who  cannot  appear  In  per¬ 
son  during  regular  working  hours  shall 
contact  the  system  manager  or  the 
Agency  Records  Officer,  by  telephone  or 
by  letter,  to  establish  the  proc^ures  to 
be  followed  In  verifying  the  Individual’s 
Identity  and  in  granting  him  access  to 
the  record  or  records  In  question.  An 
individual  who  Is  unable  to  appear  in 
person  shall  normally  be  required  to  have 
his  kmtlty  verified  by  a  notary  public 
or  equivalent  offiecr  empowered  to  ad¬ 
minister  oaths. 

(d)  When  for  any  reason  an  individ¬ 
ual  is  unable  to  establish  his  Identity  to 
the  satisfaction  of  the  sytUm  manager 
or  Agency  Records  Oflloer,  such  Individ¬ 
ual  may  be  requested  to  furnish  a  signed 
statement  asserting  his  Identity  and  stip¬ 
ulating  that  he  understands  that  know¬ 
ingly  smd  willfully  requesting  or  obtain¬ 
ing  access  to  any  record  concerning  an¬ 
other  Individual  under  false  pretenses  is 
a  misdonesuior  punishable  by  a  fine  of 
up  to  $5,000. 

§  lO.S  Disclosiirc  of  requested  inforaia- 
tioa  lo  indUriilaals. 

(a)  When  a  system  manager  has  de¬ 
termined.  in  response  to  a  request,  that 
Infonnation  pertaining  to  an  individual 
is  contained  in  a  system  of  records  under 
his  oontrol  and  is  not  exempt  from  dis¬ 
closure  to  that  indlvklual.  and  when  the 
Individual  has  satisfactorily  identified 
himself,  immediate  access  to  the  record 
or  records  in  question  will  normally  be 
iwovided.  When  for  any  reason  immediate 
access  cannot  be  provided,  the  system 
manager  shall  arrange  with  the  Individ¬ 
ual  for  access  at  a  mutually  acceptable 
time  and  place  or  for  copying  oi  the 
record  or  records  in  que^on.  In  the 
event  that  access  cannot  be  granted 
within  10  working  days  following  a  re- 
(luest.  the  Indlvklual  shall  be  advised 
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in  writing  of  the  circumstances  causing 
the  delay. 

(b)  Illustrative  of  the  circumstances 
that  can  reasonably  be  anticipated  to 
cause  delay  in  granting  an  individual  ac> 
cess  to  his  records  or  Information  per¬ 
taining  to  bim  are:  physical  inaccessi¬ 
bility  of  the  record  volume  of  material 
Involved,  number  of  re(iuests  pending 
with  the  system  manager,  need  to  ex¬ 
tract  from  a  record  information  i^ilch 
Is  exempt  from  disclosure  or  which  per¬ 
tains  to  other  individuals,  and  need  to 
consult  with  other  ageiudes  having  a  sub¬ 
stantial  interest  in  determinations  In¬ 
volved  with  the  request. 

(c)  Hie  decision  by  a  system  manager 
to  deny  an  individual  access  to  his  record 
or  to  information  pertaining  to  him  shall 
not  be  considered  a  final  agency  decision 
unless  it  has  been  reviewed  and  con¬ 
firmed  in  writing  by  the  Agency  Records 
Officer. 

(d)  An  Individual  who  is  granted  access 
to  his  record  or  to  information  pertain¬ 
ing  to  him  may,  upon  request,  be  accom¬ 
panied  by  a  person  of  his  choosing  pro¬ 
vided  he  has  furnished  the  system  man¬ 
ager  with  a  written  statement  authoris¬ 
ing  disclosure  of  the  record  or  informa¬ 
tion  to  such  person. 

(e)  An  individual  may  be  granted  ac¬ 
cess  to  copies  of  a  record  rather  than  to 
the  record  itself  when  such  record  Is  not 
maintained  at.  or  carmot  be  transferred 
to.  a  location  which  is  accessible  to  the 
individual.  Copies  prepared  at  the  re¬ 
quest  of  the  individual  are  subject  to  pay¬ 
ment  of  the  fees  prescribed  In  1 10.11. 
No  fee  will  be  charged  the  individual  for 
copies  prepared  at  the  election  of  the 
agency  unless  the  individual  declines  to 
return  such  cc^les  at  the  agency’s  re¬ 
quest 

(f)  No  individual  shall  be  permitted 
to  Inspect  orlglxuil  agency  records  except 
under  the  Immediate  supervision  of  the 
system  manager  or  his  designee. 


§  10.6  Special  procedurest  Medical  rec¬ 
ords. 

(a)  Medical  records  pertaining  to  an 
individual.  Including  psychological  rec¬ 
ords  which  are  not  subject  to  paragraph 

(b)  of  this  section,  may  be  disclosed  to 
the  Individual  only  after  the  Health  Di- 
rectm*  or  his  designee  has  determined 
that  such  disclosure  would  not  be  likely 
to  have  an  adverse  effect  upon  the  In¬ 
dividual  to  whom  they  pertain.  Upon 
written  request  from  an  Individual,  how¬ 
ever.  medical  records  which  are  not 
otherwise  exempt  from  disclosure  may  be 
reviewed  by  a  licensed  medical  practloner 
designated  by  the  Individual. 

(b)  Psychological  records  which  are 
maintained  on  students  by  the  Division 
of  Schools  may  be  disclosed  to  the  In¬ 
dividual  to  wh(»n  they  pertain,  or  to  the 
parent  or  legal  guardian  of  such  Individ¬ 
ual.  only  to  the  extent  that  the  Superin¬ 
tendent  of  Schools  or  his  designee  deter¬ 
mines  that  such  disclosure  woiild  not  M 
likely  to  have  an  adverse  effect  upon  the 
individual  to  whom  they  pertain. 


S  10.7  Request  for  correction  or  amend¬ 
ment  to  record. 

After  an  Individual  has  Inspected  a  rec¬ 
ord  pertaining  to  him.  he  may  apply  in 
writing  to  the  Agency  Record  Officer, 
Box  M,  Balboa  Heights,  Canal  Zone,  for 
the  correction  or  amendment  of  any  por¬ 
tion  of  such  record  which  he  believes  is 
not  accurate,  timely,  relevant,  or  com¬ 
plete.  The  envelope  and  the  letter  con¬ 
taining  such  request  shall  be  clearly 
marked  with  the  words  “Privacy  Act  Re¬ 
quest  for  Amending  Redbrds”  and  the 
letter  shall  set  forth  with  reasonable 
specificity  the  record  or  portion  of  the 
record  concerned,  the  correcticMi  or 
amoidment  desired,  and  the  reasons 
therMor.  together  with  any  other  infor¬ 
mation  which  may  be  necessary  for  pro¬ 
per  processing  of  the  request. 

S  10.8  Agency  review  of  requests  for 
correction  or  amendment  of  record. 

(a)  Within  10  working  days  after  re¬ 
ceipt  of  a  request  for  correction  or 
amendment  of  a  record,  the  Agency  Rec¬ 
ords  Officer  or  his  designee  shall  ack¬ 
nowledge  receipt  of  the  request  and  ad¬ 
vise  the  Individual  making  the  request 
of  either  (1)  the  initial  agency  decision 
or  (2)  the  date  by  which  an  Initial  agmtey 
decision  can  be  expected. 

(b)  When  all  or  part  of  the  individ¬ 
ual’s  request  is  approved,  the  Agency 
Records  Officer  or  the  system  manager 
will  so  advise  the  Individual.  The  system 
manager  will  be  responsible  for  cmrect- 
Ing  the  record  and.  where  an  accounting 
of  disclosures  has  been  maintained,  for 
advising  all  previous  recipients  of  the 
record  that  the  correction  has  been  made. 

(c)  Where  after  initial  review  all  or 
part  of  the  Individual’s  request  is  dis¬ 
approved,  the  Agency  Records  Officer  or 
the  syston  manager  will: 

(1)  Advise  the  Individual  of  this  deter¬ 
mination  and  the  reasons  therefor,  in¬ 
cluding  any  criteria  for  determining  ac¬ 
curacy  which  were  employed  in  the 
review; 

(2)  Inform  the  Individual  that  he  may 
request  a  further  review  by  the  Lieuten¬ 
ant  Governor  of  the  Canal  Zone  (Vice 
President,  Panama  Canal  Company)  or 
by  s(»ne  other  specified  official  In  cases 
where  the  Initial  determination  is  based 
upon  advice  from  another  agency;  and 

(3)  Describe  the  procedures  to  be  fol¬ 
lowed  In  obtaining  such  review. 

S  10.9  Appeal  of  initial  adverse  agency 
deterniination  on  correction  or 
.  amendment. 

(a)  An  individual  whose  request  for 
correction  or  amendment  of  a  record  has 
been  denied  In  whole  or  In  part  may  ob¬ 
tain  review  of  such  denial  by  the 
Lieutenant  OovenKM*  of  the  Canal  Zone 
(Vice  President.  Panama  Canal  Com¬ 
pany).  Requests  for  review  must  be  In 
writing  and  must  be  clearly  marked  on 
the  exterior  and  in  the  text  with  the 
words  "Privacy  Act  Appeal’’. 

(b)  Following  receipt  of  a  request,  the 
Lieutenant  Oovemor-Vice  President 
shall  direct  such  review  as  he  deems  ap¬ 
propriate  and  shsdl  make  a  final  agency 


determination  within  30  working  days 
from  the  date  of  the  request. 

(c)  If  the  Lieutenant  Governor-Vice 
President  concurs  in  the  refusal  to 
amend  the  record,  he  will  advise  the  in¬ 
dividual  of  such  refusal  and  the  rea¬ 
sons  therefore,  and  that: 

(1)  Such  determination  Is  a  final 
agency  action; 

(2)  The  Individual  may  file  a  concise 
statement  setting  forth  his  reasons  for 
disagreeing  with  the  determination,  and 
any  procedures  to  be  followed  in  sub¬ 
mitting  such  a  statement; 

(3)  Such  statement.  If  submitted,  will 
be  made  available  to  anyone  to  whom 
the  record  Is  subsequently  disclosed  and 
to  any  prior  recipients  of  the  disputed 
record  (to  the  extent  that  an  accounting 
of  disclosures. has  been  maintained),  to¬ 
gether  with  any  summary  of  the  agency’s 
position  which  Is  considered  appropriate; 
and 

(4)  The  individual  may  seek  judicial 
review  of  the  agency’s  refusal  to  amend 
a  record.  In  accordance  with  5  U.S.C.  552 
a(g). 

(d)  If  the  Lieutenant  Govemor-Vlce 
President  determines  that  the  record 
should  be  amended  In  accordance  with 
the  Individual’s  request,  he  will  so  advise 
the  Individual.  The  system  manager  will 
be  responsible  for  correcting  the  record 
and.  where  an  accounting  of  disclosures 
has  been  maintained,  for  advising  all 
previous  recipients  of  the  record  that 
such  correction  has  been  made. 

(e)  The  30-day  period  specified  in 
paragraph  (b)  of  this  section  may  be  ex¬ 
tended  by  the  Governor  for  gooid  cause 
shown.  When  additional  time  Is  required, 
the  individual  shall  be  advised  in  writ¬ 
ing  of  the  reason  for  the  delay  and  the 
approximate  date  which  the  review 
will  be  completed. 

(f)  When  an  individual  elects  to  file 
with  the  agency  a  statement  of  disagree¬ 
ment  with  the  denial  of  his  request  for 
amendment  of  a  record,  the  system  man¬ 
ager  shall  cause  the  disputed  portion  of 
the  record  to  be  clearly  marked,  ’there¬ 
after,  copies  of  the  statement  of  disagree¬ 
ment  shall  be  provided  to  anyone  to 
whom  the  record  is  subsequently  dis¬ 
closed  and  to  any  prior  recipients  of  the 
disputed  record  (t>  the  extent  that  an 
accoimtlng  of  disclosures  has  bron  main¬ 
tained),  together  with  any  siunmary  of 
the  agency  position  which  is  deemed 
appropriate. 

§  10.10  Disclosure  of  record  to  person 
other  than  the  individual  to  whom  it 
pertains. 

(a)  Except  as  provided  in  this  section 
(V  as  required  by  other  applicable  law, 
information  on  an  Individual  which  is 
maintained  in  a  system  of  records  under 
the  control  of  the  Panama  Canal  Com¬ 
pany  and  Canal  Zone  Government  may 
not  be  released  to  anyone  other  than  the 
individual  to  whom  it  pertains  without 
the  prior  written  consent  of  that  in¬ 
dividual. 

(b)  Pursuant  to  5  U.8.C.  552a.  Infor- 
matltm  pertaining  to  an  Individual  may 
be  disclosed: 

(1)  Upon  written  request  by  the  indl- 


FEDERAl  REGISTER,  VOL.  42,  NO.  184 — THURSDAY,  SEPTEMBER  22,  1977 


PRIVACY  ACT  ISSUANCES 


vldual  (5  U.8.C.  552a(b) ) ; 

(2)  To  the  parent  of  any  minor,  or  the 
legal  guardian  of  any  Individual  who  has 
been  declared  to  be  Incompetent  due  to 
physical  or  mental  Incapacity  or  age  by 
a  court  of  competent  jurisdiction,  where 
such  persqp  Is  acting  on  the  Individual’s 
behalf  (5  U.8.C.  552a(h)): 

(3)  To  offlcers  and  employees  of  the 
Panama  Canal  Company  and  Canal  Zone 
Government  having  a  need  for  such  ln> 
formation  In  the  performance  of  their 
duUes  (5  U.8.C.  &S2a(b>  (1) ) ; 

(4)  As  required  under  the  Freedom  of 
InformaUon  Act  (5  UJ3.C.  552)  (5  U.8.C. 
&52a(b>(2)): 

(5)  For  a  routine  use  as  described  for 
all  systems  of  records  In  Appendix  A  and 
for  specific  systems  of  records  In  the  No¬ 
tice  of  Systems  of  Records  published  In 
the  Federal  Reoister  (5  U.8C.  5S2a(b) 

(3)>; 

(6)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur¬ 
suant  to  the  provisions  of  title  13,  U£. 
Code  (5  U^.C.  552a(b)  (4> ) ; 

(7)  To  a  recipient  who  has  provided 
advance  adequate  written  assurance  that 
the  record  will  be  used  solely  as  a  statis¬ 
tical  research  or  reporting  record,  and 
the  record  is  to  be  transferred  In  a  form 
that  Is  not  Individually  Identifiable  (5 
U.8.C.  352a(b)  (5) ) ; 

(8)  To  the  National  Archivesrof  the 
United  8tates  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  United  fitates  Government,  or  for 
evaluation  by  the  Administrator  of  Gen¬ 
eral  8ervlces  or  his  designee  to  deter¬ 
mine  whether  the  record  has  such  value 
(5UB.C.  552a(b)  (8)); 

(9)  To  another  agency  or  to  an  Instru¬ 
mentality  of  any  governmental  jurisdic¬ 
tion  within  under  the  control  of  the 
United  States  tor  a  civil  or  criminal  law 
enforcement  activity  if  the  activity  Is 
authorised  by  law,  and  If  the  head  of  the 
agency  or  Instrumentality  has  made  a 
written  request  specifying  the  particu¬ 
lar  portion  desired  and  the  law  enforce¬ 
ment  activity  for  which  the  record  Is 
sought  (5  U£.C.  552a(b)  (7) ) ; 

(10)  To  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  affect¬ 
ing  the  health  or  safety  of  an  Individual 
If  upon  such  disclosure  notification  is 
transmitted  to  the  last  known  address  of 
such  Individual  (5  VB.C.  552a(b)(8)): 

(11)  To  either  House  of  Congress,  or, 
to  the  extent  oi  matter  within  its  juris¬ 
diction.  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Con¬ 
gress  or  subcommittee  of  any  such  joint 
committee  (S  UH.C.  S52a(b)  (9) ) ; 

(12)  To  the  Comptroller  General,  or 
any  of  his  authorised  representatives.  In 
the  course  of  the  performance  of  the 
duties  of  the  General  Acoounting  Offlbee 
(5  U.8.C.  552a(b)(10)); 

(13)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction  (5  UJ3.C.  552a 
(b)(ll)). 

(c)  Tire  system  manager  or  his  des¬ 
ignee  shall  maintain  an  acoounting  of 
each  disclosure  of  personal  InformaUon 


from  a  system  of  records  under  his  con¬ 
trol,  except  where  such  disclosure  Is 
made  pursuant  to  paragraphs  (b)  (3)  or 
(b)(4)  of  this  section.  8uch  accounting 
shall  Include  the  date,  nature,  and  pur¬ 
pose  of  each  s\ich  disclosure  and  the 
name  and  address  of  Uie  person  or  agency 
to  whom  the  disclosure  is  made.  This  ac¬ 
counting  shall  be  retained  for  the  life 
of  the  record,  but  in  no  Instance  for  less 
than  five  years  following  the  disclosure. 
Except  with  respect  to  disclosures  made 
pursuant  to  paragraph  (b)(9)  of  this 
section,  the  accounting  shall  be  made 
available  to  an  Individual  named  in  the 
record  to  which  it  pertains,  in  accordance 
with  the  procedures  specified  In  i  10.5, 
unless  the  record  Is  exempt  from  dis¬ 
closure  pursuant  to  S  10.13  or  1 10.14. 

§  10.11  Fees. 

(a)  The  fee  for  the  first  copy  of  a  rec¬ 
ord  or  any  portion  thereof  furnished  an 
individual  pursuant  to  a  request  under 
this  part  shall  be  that  provided  in  I  9.5 
(a)(1)  of  this  title  for  copies  of  docu¬ 
ments  furnished  under  the  Fteedom  of 
Information  Act.  Additional  copies  of  a 
record  or  any  portion  thereof  shall  be 
provided  at  the  photocopy  reproduction 
rate  set  forth  in  the  official  tariff  of  the 
Panama  Canal  Company  and  the  Canal 
Zone  Government. 

(b)  The  cost  of  regular  or  airmail 
postage.  Insurance,  and  special  delivery 
or  certified  mall  fees  may  also  be  charged 
to  the  individual  where  transmission  of 
records  to  places  off  the  Isthmus  is  re¬ 
quired  and  where  such  cost  exceeds  $1.00. 

(c)  A  request  for  copies  of  records  or 
portions  thereof  which  is  expected  to  in¬ 
volve  fees  In  excess  of  $50  will  not  be 
deemed  to  have  been  received  until  the 
requester  has  been  advised  of  the  antic¬ 
ipated  cost  and  has  agreed  In  writing 
to  pay  It. 

§  10.12  Penahies. 

8ubsections  (g)  and  (i)  of  5  UB.C. 
552a  provide  civil  remedies  and  criminal 
penalties  for  noncmnpllance  with  provi¬ 
sions  of  the  Privacy  Act  of  1974  (Pub.  L. 
93-579)  or  regulations  promulgated 
thereunder.  Adverse  or  disciplinary  ac¬ 
tion  also  may  be  taken  against  any  of¬ 
ficer  or  employee  who  willfully  or  negli¬ 
gently  falls  to  comply  with  the  require¬ 
ments  of  the  act  or  the  regulations  In 
this  part. 

§  10.13  General  exemptkMis. 

(a)  Activities  pertaining  to  the  en¬ 
forcement  of  criminal  laws  are  performed 
as  the  principal  functiem  of  the  Internal 
Security  OffiM  and  the  foQowlng  com¬ 
ponents  of  the  Civil  Affairs  Bureau: 
Canal  Protectl(m  Division.  (Customs  Di¬ 
vision,  Police  Division,  and  Probation  and 
Parole  Unit.  Identification  of  Individuals 
who  are  (or  are  not)  the  subjects  of  In¬ 
vestigative  files,  disclosure  to  such  Indi¬ 
viduals  (ft  the  contents  of  such  files  and 
of  the  persons  or  agencies  to  whom  such 
contents  may  have  been  transmitted,  and 
the  Imposition  of  certain  restrictions  on 
the  manner  in  which  Investigatory  data 
Is  coUeeted,  verified,  or  retained  could  be 
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expected  to  preclude  the  apprehension  or 
the  successful  prosecution  of  persons  en¬ 
gaged  In  criminal  activity.  Accordingly, 
the  following  systems  of  records  main¬ 
tained  by  the  aforementioned  agency 
components  shall  be  exempt,  pursuant  to 
5  UB.C.  552a(j) ,  from  subsections  (c)  (3) 
and  (4).  (d),  (e)  (1)  through  (3),  (e) 

(4)  (G)  through  (I),  (e)(5).  (e)(8),  (f) 
through  (h) ,  and  (o)  of  5  U.8.C.  552a  and 
from  the  procedures  for  access  and  con¬ 
test  set  forth  In  If  10.3  through  10.9  of 
this  part: 

(1)  Vital  Installation  Access  Files. 
PCC-CZG/CACP-1; 

(2)  8tate  Department  Visa  Lookout 
Book,  PCX^-CZG/CACU-l; 

(3)  Immigration  and  Naturalizatimi 
8ervlce  Lookout  Book,  PCC-CZG/CACU- 
2; 

(4)  Customs  Fugitive  Records,  PCC- 
CZG/CACU-3; 

(5)  Cardex  File — 8muggllng;  Narcot¬ 
ics;  Violators  or  Suspects  and  Fugitives. 
pccm:zg/cacu-4  ; 

(6)  Cardex  File — Vehicle  Exporters, 
PCC-CZG/CACU-5 ; 

(7)  Cardex  File — Contraband  Viola¬ 
tions.  PCC-CZG/CACU-8; 

(8)  Seamen's  Locator  List,  PCC-CZG/ 
CACU-7; 

(9)  Law  Enforcement  Case  Report 
PUes,  PCC-CZG/CAPL-1 ; 

(10)  Police  Headquarters  Confidential 
FUes,  PCC-CZG/CAPL-2: 

(11)  Detective  Confidential  Files, 
P<XJ-CZG/CAPL-3: 

(12)  Convict  PUes.  PCC-CZO/CAPL-4; 

(13)  Prisoner  Record  Cards,  PCC- 
(?ZG/CAPL-5: 

(14)  Police  Photo  FUes.  PCC-CZG/ 
CAPL-6: 

(15)  Fingerprint  PUe,  PCC-CZO/ 
CAPD-7; 

(16)  Pending  Detective  Investigation 
Records,  PCXT-CZG/CAPL-O; 

(17)  Informant  Name  FUe,  PCOCZG/ 
CAPL-8; 

(18)  Master  Name  FUe.  PCC-CZG/ 
CAPL-10; 

(19)  Youth  Unit  Drug  Abuse  FUe,  PCC- 
CZG/CAPL-1 1; 

(20)  Youth  Unit  Name  Index  Ille. 
PCC^CZG/CAPL-12 : 

(21)  Probatiem  and  Parole  Unit  ChUd 
Custody  Reports.  PCC-CZG/CAPR-1 ; 

(22)  Presentence  and  Pre-parole  In- 
vestlgaUve  Reports.  PCC-CZG/CAPR-2; 

(23)  Probation  and  Parole  Unit  Statis¬ 
tical  PUe.  PCC-CZG/CAPR-3; 

(24)  Personnel  Security  PUes.  PCC- 
CZG/lSO-l; 

(25)  Confidential  Sources  and  Con¬ 
tacts.  P(X^CZG/ISO-2 ; 

(26)  Card  Index  System.  PCC-CZG/ 
ISO-3: 

(27)  Index  of  Contractor  Employees. 
PCC-CZG/ISO-4: 

(28)  Biographical  Data  Cards,  PCC- 

czG/iao-5: 

(29)  Bio^phlcal  Data  FUes,  PCC- 
CZG/I80-8; 

(b)  Individuals  may  not  obtain  access 
under  this  part  to  Information  contained 
in  any  system  of  records  when  such  in- 
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formation  Is  Identifled  as  having  been 
obtained  from  a  system  of  records  that 
has  been  exempted  by  any  agency  from 
the  provisions  of  5  Uit.C.  S52a(d)  by  au¬ 
thority  of  5  U£.C.  552a(J) . 

S  10.14  Specific  exemptions. 

(a)  ‘nie  following  systems  of  records 
shall  be  exempt,  pursuant  to  5  U.S.C.  552 
a(k),  from  sub^tlons  (c)(3).  (d).  (e) 

(1).  (e)(4)  (O)  through  (I),  and  (f) 
of  5  U.8.C.  552a  and  from  the  proce¬ 
dures  for  access  and  contest  set  forth  in 
M  10.3  through  10.9  of  this  part: 

(1)  Systems  containing  material  which 
has  been  properly  classified  In  accordance 
with  Part  80  of  this  title,  because  Its  dis¬ 
closure  could  reasonably  be  expected  to 
cause  damage  to  the  national  security: 

(1)  Personnel  Security  Piles,  PCC- 
czo/iso-1: 

(II)  Confidential  Sources  and  Con¬ 
tacts.  PCC-CZO/ISO-2: 

(III)  Card  Index  System,  PCC-CZQ/ 
ISO-3: 

(Iv)  Biographical  Data  Files,  PCC- 
CZQ/lSO-8. 

(2)  Sjrstems  consisting  of  Investigatory 
material  complied  for  law  enforcement 
purposes,  because  disclosure  could  be  ex¬ 
pected  to  Impede  the  investigatory  proc¬ 
ess.  reveal  the  Identities  of  confidential 
sources,  or  prevent  the  detection  of  un¬ 
lawful  actions: 

(I)  Board  of  Registration  for  Archi¬ 
tects  and  Professional  Engineers  Refer¬ 
ence  PUes,  PCC-CZG/BRAE-1: 

(II)  Vital  Installation  Access  Files, 
PCOCZG/CACP-l: 

(III)  state  Department  Visa  Lookout 
Book.  PCC-CZQ/CACnj-l: 

(Iv)  Immigration  and  Naturalization 
Service  Lookout  Book.  PCC-C:Z0/CACU- 
2: 

(V)  Customs  Fugitive  Records.  PCC- 

cza/cACD-3: 

(vl)  Cardex  File — Smuggling:  Nar¬ 
cotics:  Violators  or  Suspects  and  Fugl- 
Uves,  PCC-CZG/CACU-4: 

(vil)  Cardex  Pile — ^Vehicle  Exporters. 
PCC-CZO/C  ACU-5 : 

(vill)  Cardex  File — Contraband  Viola- 
Uons,  PCC-CZO/CACU-6  : 

(lx)  Seamen's  Locator  List.  PCC- 

crza/CACU-i: 

(X)  Driver’s  License  Investigatory  File. 
PCC-CZO/C  ALS-7: 

(xl)  Law  Enforcement  Case  Report 
FUes,  PCC-CZO/CAPL-1 : 

(xli)  Police  Headquarters  Confidential 
PUes.  PCC-CZG/CAPL-2: 

(xiii)  Detective  Confidratlal  FUes. 

pcc-cza/CAPL-3 : 

(xiv)  Convict  PUes.  P(XJ-CZO/CAPL- 
4: 

(XV)  Prisoner  Record  Cards,  PCC- 
CZO/CAPL-5: 

(xvl)  PoUce  Photo  FUes.  PCC-CZQ/ 
CAPL-6: 

(xvU)  Fingerprint  FUe,  PCOCZO/ 
CAPL-7: 

(xvlU)  Pending  Detective  Investigation 
Records,  PCC-CZO/CAPL-8: 

(xlx)  Informant  Name  FUe.  PCC- 
C20/CAPL-9: 

(XX)  Master  Name  FUe.  PCC-CZQ/ 


CAPL-10: 

(xxl)  Youth  Unit  Drug  Abuse  FUe, 
PCC-CZO/CAPL-11 : 

(xxll)  Youth  Unit  Name  Index  FUe, 

pcc-czo/qAPL-i2: 

(xxUl)  Probation  and  Parole  Unit 
ChUd  Custody  Rw>rts,  PCC-CZO/ 
CAPR-1: 

(xxlv)  Presentence  and  Pre-parole  In¬ 
vestigative  Reports,  PCC-CZO/CAPR-2: 

(XXV)  Probation  and  Parole  Unit 
StaUsUcal  FUe.  P<X:-C3a/CAPRr-3: 
(xxvi)  MaU  Covers,  PCC-CZQ/CAPS- 

1: 

(xxvU)  Claims  Investigation  FUes, 

pcc-cza/CAPS-2 : 

(xxvUl)  Persoimel  Investigation  Rec¬ 
ords.  pcc-cza/czPB-3: 

(xxlx)  Embezslements.  Burglaries,  and 
Cash  Shortages.  PCC-CZO/FVAC-1 : 
(XXX)  Claims  FUes,  PCC-CZO/PVAK- 

1: 

(xxxl)  Cash  Audit  FUes,  PCC-CZO/ 
FVOA-1; 

(xxxll)  EEO  CounseUing  and  Investl- 
gaUon  FUe.  P<X;-CZO/QVEO-2: 

(xxxiU)  Medical  Administration  Sys¬ 
tem — ^Exempt,  PCC-CZO/HL-2: 

(xxxlv)  Personnel  Security  FUes. 

pcc-czQ/iso-1: 

(XXXV)  Confidential  Sources  and  CoD~ 
tacts.  PCC-CZO/ISO-2: 

(xxxvl)  Card  Index  System.  PCC- 

czo/iso-3: 

(xxxvll)  Index  of  Contractor  Em¬ 
ployees.  P(X^-CZO/ISO-4; 

(xxxvUl)  Biographical  Data  Cards, 
PCC-CZQ/ISO-4; 

(xxxlx)  Biographical  Data  FUes, 
PCC-CZQ/ISO-8: 

(xl)  Housing  Complaint  FUe,  PCC- 
CZO/SC-2. 

(3)  [Reserved] 

(4)  Systems  used  only  for  statistical 
research  or  reporting  purposes  and  not 
used  In  making  any  determinations 
about  identifiable  Individuals: 

(1)  Minority  Oroup  Designator  Rec¬ 
ords.  PCC-CZQ/PR-11. 

(5)  Systems  consisting  of  Investiga¬ 
tory  material  compiled  to  determine 
suitability.  eUgibiUty  or  qualifications  for 
employment,  security  clearance,  or  par¬ 
ticipation  In  Federal  contracts,  to  the 
extent  that  disclosure  would  reveal  the 
Identity  of  confidential  sources: 

(1)  Merit  System  Recruiting.  Examin¬ 
ing,  and  Placement  Records,  PCC-CZO/ 
czPB-i: 

(U)  Appeals,  Qrlevances,  Complaints, 
and  Requests  for  Assistance.  PCC-CZO/ 
CZPB-2: 

(ill)  Personnel  Investigation  Records. 
PCC-CZO/CZPB-3: 

(Iv)  Embezzlements,  Burglaries,  and 
Cash  Shortages,  PCX)-CZQ/FVA01: 

(V)  Persmmel  SecurUy  Files,  PCC- 
CZO/ZSO-1; 

(vl)  Confidential  Sources  and  Con¬ 
tacts.  PCC-CZO/ISO-2: 

(vU)  (^d  Index  Syston,  PCX>-CZQ/ 
ISO-3: 

(vUl)  Index  of  Contractor  Employees, 
PCC-CZO/ISO-4; 

(lx)  Biographical  Date  FUes.  PCC- 

CZO/lsO-6: 

(z)  Recruiting  and  Placement  Records. 


PCC-CZO/PR.-6. 

(6)  Systems  containing  testing  or  ex¬ 
amination  material  used  to  determine ' 
Individual  qualifications  for  appointment 
or  pnxnotlon.  the  disclosure  of  which 
would  compromise  the  objectivity  or  fair¬ 
ness  of  the  testing  or  examination 
process: 

(1)  Board  of  Registration  for  Archi¬ 
tects  and  Professional  Engineers  Refer¬ 
ence  FUes,  PCC-CZO /BRAE-1: 

(U)  Merit  System  Recruiting,  Examin¬ 
ing.  and  Placement  Records,  PCC-CZO/ 
czPB-1: 

(Ul)  Marine  License  Files,  PCC-CZQ/ 
MRBLI-1: 

(Iv)  Admeasurer  Examination  FUe. 
PCrC-CZO/MRPA-1 . 

(b)  Informatlmi  in  any  other  system 
of  records  which  meets  one  or  more  of 
the  criteria  for  '‘xemption  specified  In 
paragraph  (a)  of  this  section  or  in  sub¬ 
section  (k)  of  5  U.S.C.  552a  shaU  be 
deemed  to  be  part  of  a  system  of  records 
which  is  exempt  from  disclosure  pursu¬ 
ant  thereto. 

(c)  Information  contained  In  a  system 
of  records  listed  under  paragraph  (a)  (2) 
of  £hls  section  which  Is  used  to  deny  to 
an  individual  any  right,  prlvUege,  or  ben¬ 
efit  to  which  he  would  otherwise  be  en¬ 
titled  by  law  or  for  which  he  would  other¬ 
wise  be  eligible  shall  be  disclosed  to  such 
Individual  pursuant  to  Si  10.5  or  10.6  ex- 
c^t  to  the  extent  that  such  disclosure 
would  reveal  the  Identity  of  a  confiden¬ 
tial  source. 

ArpENDZx  A — Oeneeal  Rounirs  Uses 

Information  pertaining  to  Individuals 
which  Is  maintained  In  any  system  of  records 
under  the  control  of  the  Panama  Canal  Com¬ 
pany  or  Canal  Zone  Government  Is  subject 
to^dlsclosure,  as  a  routine  use  such  Infor¬ 
mation,  to  any  of  the  following  persons  or 
agencies  under  the  circumstances  described : 

1.  Information  Indicating  a  violation  or  po¬ 
tential  violation  of  law  (whether  civil,  crim¬ 
inal,  or  regulatory  in  nature,  and  whether 
lnv<dvlng  a  statute  or  regulation  or  a  rule 
or  order  Issued  pursuant  thereto)  may  be 
referred  to  the  federal,  state,  local,  ftwelgn, 
or  International  agency  charged  with  Inves¬ 
tigating  or  prosecuting  such  vlcriatlons  or 
charged  with  Implementing  or  enforcing  the 
particular  statute,  or  regulations,  rule,  or 
order,  which  is  pertlnrat  thereto. 

2.  Information  which  has  a  bearing  on 
matters  which  may  be  In  dispute  may  be 
disclosed  In  the  course  of  presenting  evidence 
or  argument  to  a  court  or  administrative 
tribunal,  a  Judicial  ofBclal,  or  counsel  for  a 
party  In  connection  with  litigation  or  ad¬ 
ministrative  proceedings  In  which  the 
agency,  or  Its  offloers  or  employees,  are  or 
may  become  Involved. 

8.  Information  may  be  provided  to  persons 
or  agencies  from  whom  InformaUon  Is  soli¬ 
cited,  to  the  extent  necessary  to  elicit  facts 
which  may  be  relevant  to  a  audit 

or  an  agency  decision  to  hire  or  retain  an 
employee.  Issue  a  security  clearance,  award 
a  contract,  grant  a  lloenae.  or  otherwise  pro¬ 
vide  a  benefit  or  Inctir  an  obligation. 

4.  Information  may  be  dlseloeed  to  a  fed¬ 
eral  agency.  In  response  to  Its  requsst  In  a 
particular  case  or  In  a  category  of  cases.  In 
connection  with  that  agency's  (a)  decision 
in  a  personnel  matter;  (b)  financial  audita 
and  accounting:  (c)  issuance  of  a  security 
clearance;  (d)  Investigation  of  an  Individual 
employed  or  formerly  employed  by  the  Pan- 
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ama  Canal  Ooa[q>any  or  Canal  Zona  Oovam- 
teant;  or  (a)  daelslon  to  aarard  a  eontraet, 
grant  a  llcanaa,  or  otharwlaa  prorlda  a  bana> 
lit  or  Inetir  an  obligation. 

6.  Information  may  ba  auppllad  In  ra- 
sponaa  to  an  Inquiry  from  a  Mambar  of  Con- 
gran  on  behalf  of  an  Individual  or,  at  any 


ataga  of  the  laglalatira  aoordlnatlon  and 
clearance  procaaa,  to  the  Offlca  of  Manage¬ 
ment  and  Budget  In  oonnactlon  arlth  the 
review  of  private  relief  leglalatlon. 

6.  Information  which  haa  a  bearing  on 
the  quallflcatlona  of  profeaalonal  paraonnal 


(auch  aa  archltacta,  attomaya,  anglnaars, 
medical  practltlonerv,  pUota,  and  taachara) 
who  have  been  employed  by  the  agency  or 
have  had  profeaalonal  daallnga  with  the 
agency  may  be  provided  to  the  appropriate 
authorltlea  auch  aa  profeaalonal  llcenalng  and 
certifying  boarda  and  grievance  conunltteea. 
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CHAPTCR  lit— K>8TAL  RATE 
COMMISSION 

PART  300»— PRIVACY  ACT  RULES 
8«e. 

9003.1  PurpoM  and  acope. 

3009.3  Definitions. 

30034  Procedures  for  requests  pertaining 
to  IndlTldual  records  In  a  record 
system. 

3003.4  Times,  places  and  requirements  for 

Identification  of  IndlTlduals  mak¬ 
ing  requests. 

9003  6  Disclosure  of  requested  Information 
to  Individuals. 

9003.6  Special  procedures:  Medical  records. 
3003.T  Bequest  for  oorrectlon  or  amend¬ 
ment  to  record. 

3003 J  Agency  revlesr  of  request  for  correc¬ 
tion  or  amendment  of  reoord. 
30033  Appeal  of  Initial  adverse  agency  de¬ 
termination  on  correction  or 
amendment. 

3003.10  Disclosure  of  record  to  person  other 

than  the  Individual  to  whom  It 
pertains. 

3003.11  Pees. 

3009.12-3003.19  (Reserved] 

3003.14  Specific  exemptions. 

AuTRoarrr:  Privacy  Act  of  1974  (Pub.  L. 
03-670). 

§  S003.1  Purpose  and  scope. 

This  Part  is  published  In  compliance 
with  the  Privacy  Act  of  1974  (Pub.  L.  93- 
579).  It  establishes  procedures,  consist¬ 
ent  with  the  purposes  of  the  Act.  by 
which  Indivldtuds  may  safeguard  their 
privacy  by  obtaining  access  to.  and  re¬ 
questing  amendments  or  corrections  in. 
information  about  them  which  is  under 
the  Commission’s  control. 

§  3003.2  Definitions. 

For  purposes  of  this  Part: 

(a)  “Commission"  means  The  Postal 
Rate  Commission. 

(b)  “Act"  means  the  Privacy  Act  of 
1974  (Pub.  L.  93-579). 

(c)  “Individual"  means  a  citizen  of 
the  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence. 

(d)  “Maintain",  used  with  reference 
to  a  record  means  to  ccdlect.  to  use.  to 
disseminate,  to  have  control  over  and 
responsibility  for  such  record. 

(e)  “Record”  means  any  item,  collec¬ 
tion  or  grouping  (rf  information  a^ut  an 
individual  that  is  maintained  by  the 
Commission  and  that  is  retrievable  by  his 
or  her  name  or  an  identifying  particular, 
such  as  a  number,  s3mbol.  fingerprint,  or 
photograph,  of  the  individual.  Informa¬ 
tion  maintained  by  the  Conunissi(Ni  in¬ 
cludes  but  is  not  limited  to.  education, 
financial  transactions,  medical  history, 
employment  history  and  criminal  history. 

(f )  “Routine  use"  means,  with  respect 
to  the  disclosure  of  a  record,  the  use  of 
such  a  record  for  a  purpose  which  is  com¬ 
patible  with  the  purpose  for  which  it  was 
collected.  The  routine  uses  of  record  sys¬ 
tems  maintained  by  the  Commission  were 
established  pursuant  to  notice  in  the  Fzd- 
ERAi.  Rzoisna. 

(g)  “System  of  records”  means  a  group 
of  any  records  imder  the  control  of  the 


Commission  from  which  Infonnafelon 
about  an  individual  is  retrievable  by  his 
or  her  name  or  by  some  identifying 
particular. 

S  3003.3  Proeedwres  for  requeals  per- 
teining  to  iodividiial  reeorde  in  a 
record  eyeleiB. 

(a)  (1)  An  individual  who  wishes  to 
know  whether  a  system  of  records  main¬ 
tained  by  the  Commission  contains  a  rec¬ 
ord  or  records  pertaining  to  him  or  her 
shall  file  a  written  inquiry  to  this  effect 
with  the  Chief  Administrative  Officer  of 
the  commission  at  Uie  Cmnmlsslon’s 
business  address.  The  request  shall 
clearly  state  on  the  outside  of  the  en¬ 
velope  and  in  the  body  that  it  is  a  Pri¬ 
vacy  Act  request. 

(2)  The  Chief  Administrative  Officer 
shall  respond  within  10  days  of  receipt 
of  such  an  Inquiry  (exclusive  of  Satur¬ 
days.  Sundays,  and  legal  holidays)  in¬ 
forming  the  individual  whether  a  system 
of  records  maintained  by  the  Oommls- 
slon  contains  such  a  record  or  records. 

(b)  After  an  accounting  of  disclosures 
has  been  kept,  an  individual  may  request 
an  accounting  of  disclosures  of  his  or  her 
record  or  records  made  within  the  im¬ 
mediately  preceding  year,  except  for 
those  made: 

(1)  TO  those  officers  and  employees  of 
the  Commission  who  have  a  need  for  the 
record  in  the  performance  of  their 
duties; 

(2)  Reqiiired  under  the  Freedcun  of  In¬ 
formation  Act  (5  U.S.C.  I  552) ; 

(3)  To  another  agency  or  to  an  instru¬ 
mentality  of  any  governmental  Jurisdic¬ 
tion  within  or  tmder  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  if  the  activity  is  au¬ 
thorized  by  law,  and  if  the  head  of  the 
agency  or  instrumentality  has  made  a 
written  request  to  the  Commission  spec¬ 
ifying  the  particular  portion  desired  and 
the  law  enforcement  activity  for  which 
the  record  is  sought. 

Such  a  request  shall  be  addressed  in  writ¬ 
ing  to  the  Chief  Administrative  Officer. 

(c)  (1)  An  individual  who  desires  to 
gain  access  to  any  record  pertaining  to 
him  or  her  contained  in  a  system  of  rec¬ 
ords  maintained  by  the  Commission  shall 
file  a  written  request  with  the  Chief  Ad¬ 
ministrative  Officer  at  the  Commission’s 
business  address. 

(2)  The  written  request  shall  state 
whether  the  individual  intends  to  ap¬ 
pear  in  person  at  the  Commission’s  of¬ 
fices  or  whether  he  desires  to  receive  a 
copy  of  the  record  or  records  pertaining 
to  him  or  her  through  the  malls. 

S  3003.4  Times,  places  and  requirements 
for  identification  of  individuals  mak¬ 
ing  requests. 

(a)  An  individual  appearing  in  per¬ 
son  pursuant  to  paragraph  (c)  of  I  3003.3 
of  this  Part,  shall: 

(1)  Appear  at  the  Commission’s  busi¬ 
ness  offices  between  the  hours  of  8  ajn. 
and  4:30  p.m.  on  any  day  except  Satur¬ 
days,  Sundays,  and  legal  holidays; 

(2)  Present  suitable  identification. 


such  as  a  driver’s  license,  employee  Iden¬ 
tification  card,  or  Medicare  caid; 

(3)  If  accompanied  by  another  In- 
divlduAl  of  his  or  her  choosing,  provide 
a  written  statement  authorizing  discus- ' 
skm  of  his  or  her  record  In  the  presence 
of  the  accompanying  individual. 

(b)  An  individual  who  files  a  request 
through  the  mails  purstiant  to  paragnq>h 

(c)  of  I  3003.3  of  this  Part  shall  include 
as  suitable  proof  of  identity  his  or  her 
date  of  Urth  and  Social  Security  niunber. 

S  3003.5  Diaclosure  of  requested  iafor- 
matioB  to  individuals. 

An  Individual  who  has  filed  a  request 
In  accordance  with  i  3003.4  of  this  Part 
shall  be  permitted  to  review  the  record 
or  rec(u^  pertaining  to  him  or  her  and 
to  have  all  or  any  portion  thereof  copied. 
Review  of  Commission  records  pursuant 
to  I  3003.4(a)  will  be  conducted  In  the 
presence  of  a  representative  of  the  Com¬ 
mission. 

S  3003.6  Speciax  'v.'dnresi  Medical 
records. 

An  individual  who  requests  access  to 
records  containing  medical  information 
about  himself  or  herself  shall  provide  the 
Chief  Administrative  Officer  with  the 
name  of  a  licensed  medical  practitioner. 
If  in  the  Chief  Administrative  Officer’s 
Judgment  transmission  of  the  medical  in¬ 
formation  to  the  individual  could  have 
an  adverse  effect  upon  him  or  her,  the 
information  will  be  transmitted  directly 
to  the  named  medical  practitioner. 

§  3003.7  Request  for  correction  or 
amendment  to  record. 

(a)  An  ind^dual  may  request  that  a 
record  or  records  pertaining  to  him  or 
her  be  amended  or  corrected.  Such  re¬ 
quests  shall  be  submitted  in  writing  to 
the  Chief  Administrative  Officer  at  the 
Commission’s  business  address. 

(b)  An  individual  requesting  amend¬ 
ment  of  a  record  or  records  pertaining 
to  him  or  her  shall  furnish  suitable  iden¬ 
tification,  as  provided  in  SS  3003.4(a)  (2) 
and  (b)  of  this  Part. 

(c)  A  request  for  amendment  shall 
contain  an  exact  description  of  the  item 
or  items  sought  to  be  amended  and  spe¬ 
cific  reasons  for  the  requested  amend¬ 
ment. 

§  3003.8  Agency  review  of  request  for 
correction  or  amendment  of  record. 

(a)  Within  10  days  (excluding  Satur¬ 
days,  Sundasrs.  and  legal  holidays)  after 
receipt  of  a  request  to  amend  a  record, 
the  Chief  Administrative  Officer  shall 
transmit  to  the  requester  a  written  ac¬ 
knowledgment  of  receipt  of  the  request. 
Such  an  acknowledgment  may,  if  neces¬ 
sary.  request  any  additional  information 
needed  to  make  a  determination  on  the 
request.  No' acknowledgment  is  required 
if  the  request  can  be  reviewed,  processed, 
and  the  individual  notified  of  compliance 
or  denial  within  the  ten-day  period. 

(b)  The  Chief  Administrative  Officer 
shall  promptly  review  the  record  upon 
receipt  of  a  request  for  amendment 
thereof. 
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(c)  If  the  Chief  Administrative  Officer 
determines  that  the  requested  amend¬ 
ment  is  appropriate  to  insure  that  the 
record  is; 

(1)  Relevant  and  necessary  to  accom¬ 
plish  the  purposes  of  chapter  36  of  title 
39.  United  States  Code;  and 

(2)  As  accurate,  timely  and  cmnplete 
as  is  reasonably  necessary  to  assure 
fairness  to  the  requester,  the  Chief  Ad¬ 
ministrative  Officer  shall: 

(1)  Change  the  record  accordingly; 

(ii)  Advise  the  requester  that  the 
change  has  been  made  and  transmit  a 
copy  of  the  revision  to  him  or  her;  and 

(ill)  After  an  accounting  of  disclosures 
has  been  kept  pursuant  to  5  UR.C.  5S2a 
(c) ,  advise  ^1  previous  recipients  of  the 
record  of  the  fact  that  the  amendment 
was  made  and  the  substance  of  the 
amendment. 

(d)  If,  after  review  of  the  record,  the 
Chief  Administrative  Officer  determines 
that  the  requested  amendment  is  not  in 
conformity  with  the  requirements  of  the 
Act.  he  shall; 

(1)  Advise  the  requester  in  writing  of 
such  determination,  together  with  the 
specific  reasons  ther^or;  and 

(2)  Inform  the  requester  that  further 
review  of  the  request  by  the  Chairman 
of  the  Commission  is  available  if  a  writ¬ 
ten  request  therefor  is  made. 

§  3003.9  Appeal  of  initial  adverse  agency 
determination  on  correction  or 
amendment. 

(a)  Within  30  days  (excluding  Satur¬ 
days.  Sundays,  and  legal  holidays)  of  re¬ 
ceipt  of  a  written  request  for  review  pur¬ 
suant  to  1 3003.8(d)  (2)  of  this  Part,  the 
Chairman  shall  make  an  independent  re¬ 
view  of  the  record,  using  the  criteria  of 
t  3003.8(e)  (1)  and  (2)  of  this  Part  U 
the  Chairman  determines  that  the  record 
should  be  amended  in  accordance  with 
the  request,  the  Chief  Administrative 
Officer  shall; 

(1)  Change  the  record  accordingly; 

(2)  Advise  the  requester  that  the 
chanite  has  been  made;  and 

(3)  After  an  accounting  of  disclosures 
has  been  kept  pursuant  to  5  U.S.C.  552 
a(c),  advise  all  previous  recipients  of 
the  record  of  the  fact  that  the  amend¬ 
ment  was  made  and  the  substance  of 
the  amendment 

(b)  If  the  Chairman,  after  independ¬ 
ent  review,  determines  that,  the  record 
should  not  be  amended  in  accordance 
with  the  request,  the  Chief  Administra¬ 
tive  Officer  shall  advise  the  requester; 

(1)  Of  the  determination  and  the 


reasons  therefor; 

(2)  Of  his  or  her  right  to  file  with 
the  Chief  Administrative  Officer  a  con¬ 
cise  statement  of  his  or  her  reasons  for 
disagreeing  with  the  refusal  to  amend  the 
record; 

(3)  That  the  record  will  be  annotated 
to  indicate  to  smyone  subsequently  hav¬ 
ing  access  to  it  that  a  statement  of  dis¬ 
agreement  has  been  filed,  and  that  the 
statement  will  be  made  available  to  any¬ 
one  to  whom  the  record  is  disclosed  ; 

(4)  That  the  Chairman  and  the  Chief 
Administrative  Officer  may.  in  their  dis¬ 
cretion,  Include  a  brief  summary  of 
their  reasons  for  refusing  to  amend  the 
record  whenever  such  disclosure  is  made; 

(5)  That  any  prior  recipients  of  the 
disputed  record  will  be  sent  a  copy  of 
the  statement  of  disagreement,  s^ter  an 
accoimting  of  disclosures  has  bear  kept 
pursuant  to  5  U.S.C.  |  552a(c) ; 

(6)  Of  his  or  her  right  to  seek  Judicial 
review  of  the  refusal  to  amend  the 
record,  pursuant  to  5  U.8.C.  i  552a  (g) 
(1)(A). 

§  3003.10  Diadoanre  of  record  to  per- 
aon  other  than  the  individual  to 
whom  h  pertaina. 

Commission  employees  or  officers  who 
have  possession  of  or  access  to  indi¬ 
viduals’  records  may  be  subject  to  crimi¬ 
nal  penalties  pursuant  to  5  n.8.C.  552 
a(i)(l)  for  disclosure  thereof  without 
the  prior  written  consent  of  the  indi¬ 
viduals  to  whom  the  records  pertain 
unless  disclosure  is ; 

(a)  To  those  officers  and  employees 
of  the  Commission  who  have  a  need  for 
the  record  in  the  performance  of  their 
duties; 

(b)  Reejuired  under  the  Freedom  of 
Information  Act  (5  U.8.C.  I  552) ; 

(c)  For  a  routine  use  as  defined  In 
I  3003.2(f)  of  this  Part; 

(d)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  camdng  out  a 
census  or  survey  or  related  activity  ptir- 
suant  to  the  provisions  of  title  13; 

(e)  To  a  recipient  who  has  provided 
the  agency  with  advance  adequate  writ¬ 
ten  assurance  that  the  record  will  be 
used  solely  as  a  statistical  research  or 
reporting  record,  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  indi¬ 
vidually  identifiable; 

(f)  To  the  National  Archives  of  the 
United  8tates  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  8tates  Government,  or  for  evalu¬ 
ation  by  the  Administrator  of  General 


8ervlces  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(g)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental  Ju¬ 
risdiction  within  or  under  the  control 
of  the  United  8tates  for  a  civil  or  crimi¬ 
nal  law  enforcement  activity  if  the  ac¬ 
tivity  is  authorized  by  law,  and  if  the 
head  of  the  agency  which  maintains  the 
record  has  made  a  written  request  to  the 
Commission  specifying  the  particular 
portion  desired  and  the  law  enforcement 
activity  for  which  the  record  is  sought; 

(h)  TO  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  affecting 
the  health  or  safety  of  an  individual  if 
upon  such  disclosure  notification  is 
transmitted  to  the  last  known  address 
of  such  Individual ; 

(I)  To  either  House  of  Congress,  or. 
to  the  extent  of  matter  within  its  Ju¬ 
risdiction.  any  committee  or  subcommit¬ 
tee  thereof,  any  Joint  committee  of  Con¬ 
gress  or  subcommittee  of  any  such  Joint 
committee; 

(J)  To  the  Comptroller  General,  or  any 
of  his  authorized  representatives,  in  the 
course  of  the  performance  of  the  duties 
of  the  General  Accounting  Office;  or 

(k)  Pursuant  to  the  order  of  a  court 
of  competent  Jurisdiction. 

§3003.11  Fees. 

There  shall  be  no  charge  for  the  first 
copy  of  any  records  furnished  pursuant 
to  f  3003.5  and  I  3003.6  of  this  Part.  Ad¬ 
ditional  copies  will  be  charged  at  the 
cost  of  reproduction. 

§§  3003.12—3003.13  [Reserved] 

§  3003.14  Spccifie  Exemptions. 

The  provisions  of  f  1 3003.3,  3003.4, 
3003.5,  3003.6,  3003.7,  3003.8,  3003.9,  and 
3003.11  shall  not  be  applicable  to  an 
individual’s  record  or  records  if; 

(a)  TTiey  are  maintained  solely  for 
purposes  of  determining  an  individual’s 
qualifications,  eligibility,  or  suitability 
for  employment;  and 

(b)  They  are  relevant  and' necessary 
to  making  a  Judicious  determination  as 
to  qualifications,  eligibility,  suitability, 
and  could  only  have  been  obtained  by 
providing  express  assursmee  to  the  source 
of  the  materials  that  his  or  her  identity 
WQUld  not  be  revealed  to  the  subject  of 
the  record;  and 

(c)  Disclosure  of  the  record  with  the 
source’s  name  or  identity  removed  would 
probably  not  conceal  the  source’s  name 
or.identlty. 
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CHAPTER  IV— PRESIDENTS  COMMISSION 
ON  WHITE  HOUSE  FELLOWSHIPS 

PART  425— PRIVACY  ACT  REGULATIONS 

8ao. 

426  1  Purpose  end  scope 
425 J  Procedures  for  notlflcetlon  of  exist* 
ence  of  records  pertelnlng  to  In- 
dlTlduels. 

426.3  Procedure  for  reqviests  for  eccess  to 

or  disclosure  of  records  pertetnlnc 
to  Indlvlduels. 

425.4  Correction  of  records. 

425.5  Disclosure  of  records  to  egencles  or 

persops  other  then  the  Indlvlduel  to 
whom  the  record  pertelns. 

Autbobztt:  5  U.8.C  623e(f). 

9  425.1  Parpoec  end  scope. 

This  part  sets  forth  the  President’s 
Commission  on  White  House  Fellowships 
procedures  under  the  Privacy  Act  of  1974 
as  required  by  U8C  522a(f ) .  Information 
to  applicants  regarding  the  Implementa¬ 
tion  of  this  Act  is  contained  In  the  White 
House  Fellowships  AivUcation  Instruc¬ 
tions. 

§  425.2  Procedures  for  notification  of 
existence  of  records  pertaining  to  in* 
dividuals. 

(a)  The  system  of  records,  as  defined 
in  the  Privacy  Act  of  1974.  maintained 
by  the  President’s  Commission  on  White 
House  Fellowships  Is  listed  anniially  In 
the  Fkoeral  RscisTn  as  required  by  that 
Act.  Any  person  who  wishes  to  know 
whether  a  system  of  records  contsilns 
a  record  pertaining  to  him  or  her  may 
either  appear  In  person  at  Room  1308, 
1900  E  Street,  NW.,  on  work  dajrs  be¬ 
tween  the  hours  of  8:30  am.  and  5  pm. 
or  may  write  to  the  President’s  Commis¬ 
sion  on  White  House  Fellowships  Ad¬ 
ministrative  Officer,  Washington,  D.C. 
20415  (Phone  202-382-4661 ) .  It  Is  recom¬ 
mended  that  requests  be  made  in  writing. 

(b)  Requests  for  notification  of  the 
existence  of  a  record  shoiild  state,  if  the 
requester  Is  other  than  the  Individual  to 
whom  the  record  pertains,  the  relation¬ 
ship  of  the  requester  to  that  individual. 
(Note  that  requests  will  not  be  honored 
by  the  CommlMlon  pursuant  to  the  Pri¬ 
vacy  Act  unless  made  (1)  by  the  Individ¬ 
ual  to  whom  the  record  pertains  or  (2) 
by  such  individual’^  legal  guardian  If  the 
Individual  has  been  declared  to  be  in- 
(XHnpetent  due  to  physical  or  mental  in¬ 
capacity  or  age  by  a  court  of  competent 
Jurisdiction.) 

(c)  The  Commission  will  acknowledge 
requests  for  the  existence  of  records 
within  10  working  days  from  the  time  it 
receives  the  request  and  will  normally 
notify  the  requester  of  the  existence  or 
non-existence  of  records  within  30  work¬ 
ing  days  from  re(%lpt  of  request. 

(d)  No  special  Identity  verification  la 
required  for  Individuals  who  wish  to 
know  whether  a  specific  system  of  xec- 
onls  pertains  to  theai. 

9  425.S  Procedure  for  revests  for  ao* 
ceas  to  or  diaclomire  of  records  per- 
taiwing  to  individuals. 

(a)  Any  person  may  request  review  of 
records  pertaining  to  him  by  lUDpearing 
at  Rocnn  1308,  1900  E  Street,  NW., 


Washington,  D  C  on  work  days  between 
the  hours  of  8' SO  am.  and  5  pm.  or  by 
writing  to  the  Commission  on  t^te 
House  Fellowships  Administrative  Of¬ 
ficer,  Washington.  D.C.  20415.  (See 
paragraph  (b)  of  this  section  for  Identi¬ 
fication  requirements.  >  ’The  Commission 
will  strive  either  to  make  the  record 
available  within  15  working  ds^  of  the 
re(iucst  <Kr  to  Inform  the  requester  of  the 
need  for  additional  klenttficatkm. 

fb)  In  the  case  of  persons  making  re- 
(luests  by  appearing  at  the  Commission, 
reasonable  identification  such  as  on- 
ployment  ^entlficatlon  cards,  drivers 
licenses,  or  .credit  cards  will  normally  be 
accepted  as  sufficient  evidence  of 
identity  In  the  absence  of  any  Indica¬ 
tions  to  the  contrary. 

(c)  Charges  for  copies  of  records  will 
be  at  the  rate  of  $0.10  per  photo(X)py  of 
each  page.  No  charge  will  be  made  un¬ 
less  the  charge  as  computed  above  would 
exceed  $3  for  each  request  or  related  ser¬ 
ies  of  requests.  If  a  fee  In  excess  of  $25 
would  be  required,  the  requester  be 
notified  and  the  fee  must  be  tendered  be¬ 
fore  the  records  will  be  copied.  Remit¬ 
tances  shall  be  in  the  form  either  of  a 
personal  check  or  bank  draft  drawn  on 
a  bank  In  the  United  States,  or  a  money 
order.  Remittances  shaU  be  made  pay¬ 
able  to  the  order  of  the  ’Treasury  of  the 
United  States  and  mailed  or  delivered  to 
the  Administrative  Officer.  President’s 
Commission  on  White  House  Fellowships, 
1900  E  Street,  NW.,  Washlngi^,  D.C. 
20415. 

(d)  Individuals  will  not  be  denied  ac¬ 
cess  to  records  portalnlng  to  them. 

9  425.4  Correction  of  records. 

(a)  An  individual  may  request  that  a 
record  or  records  pertaining  to  him  or 
her  be  amended  or  corrected.  Such  re¬ 
quests  shall  be  submitted  In  writing  to 
the  Administrative  Officer  at  the  Com¬ 
mission's  business  address. 

(b)  ’The  signature  of  the  requester  wlU 
be  sufficient  identification  for  requesting 
correction  of  records. 

(c)  A  request  for  amendment  shall 
ctmtaln  an  exact  description  at  the  item 
or  Items  sought  to  be  amended  and  spe¬ 
cific  reasons  for  the  reciuested  amend¬ 
ment,  as  well  as  the  individual’s  birth- 
date  for  purposes  of  verlficatton  of  rec¬ 
ords. 

(d)  Within  10  working  days  after  re¬ 
ceipt  of  a  request  to  amend  a  rectwd,  the 
Administrative  OtOcer  shall  transmit  to 
the  requester  a  written  acknowledge¬ 
ment  of  receipt  of  request.  Nc  acknowl¬ 
edgement  is  re(iulred  If  the  request  can 
be  reviewed  and  processed  with  notifica¬ 
tion  to  the  Individual  of  compliance  or 
denial  within  the  ten-day  per1o(L  Re¬ 
quester  will  be  notified  within  30  days 
whether  or  not  his  or  her  re<iuest  has 
been  granted. 

(e)  If  the  Administrative  Officer  de¬ 
termines  that  the*  requested  amend¬ 
ment  Is  M;>proprlate  to  Insure  that  the 
record  Is: 

(1)  Relevant  and  necessary  to  ac¬ 
complish  the  purposes  for  which  the  rec¬ 
ords  were  collected:  and 

(2)  As  accurate,  timely,  and  complete 
as  are  reasonably  neeeseaTy  to  assure 


fairness  to  the  sequester,  the  Adminls- 
oratlve  Officer  shall: 

(I)  Change  the  record  accordingly; 

(II)  Advise  the  requester  that  the 
change  has  been  made,  thirty  days  from 
receipt  of  written  reqxiest; 

(III)  After  an  accounting  of  dlsclo- 
siu*e8  has  been  kept  pursuant  to  5  UH.C. 
552a(c),  advise  all  previous  recipients 
of  the  re<x>rd,  who,  the  Commission  be¬ 
lieves,  still  retain  a  copy  thereof,  of  the 
fact  that  the  amendment  was  made  and 
the  substance  of  the  amendment 

(f)  If,  after  review  of  the  record,  the 
Administrative  Officer  determines  that 
the  requested  amendment  is  not  in  con¬ 
formity  with  the  reqtilrements  of  the 
Act  he  shall: 

(1)  Advise  the  requester  In  writing 
within  thirty  days  of  written  request  of 
such  determination  together  with  specific 
reasons  therefor;  and 

(2)  Inform  the  requester  that  further 
review  of  the  request  by  the  Director  of 
the  Commission  Is  available  If  a  written 
request  therefor  Is  made  within  30  days 
after  date  of  denial. 

(g)  Within  30  working  days  of  receipt 
at  a  anrltten  request  for  review  pursuant 
to  i  425.4(f)  (2)  the  Director  xhxi) 

an  Independent  review  of  the  record, 
using  the  criteria  of  {  425.4(e)  (1)  and 
(2). 

(1)  If  the  Director  determines  that 
the  record  should  be  amended  In  accord¬ 
ance  with  the  request,  the  Administra¬ 
tive  Officer  shall  take  the  actions  listed 
in  i 435.4(e) (2)  (1),  (U),  and  (111). 

(2)  If  the  Director,  after  independent 
review,  determines  that  the  record 
should  not  be  amended  In  accordance 
with  the  request,  the  Administrative  Of¬ 
ficer  shall  advise  the  requester: 

(D  Of  the  determination  and  the  rea¬ 
sons  therefor; 

(ID  Of  his  or  her  right  to  file  with  the 
Administrative  Officer  a  concise  state¬ 
ment  of  his  or  her  reasons  for  dlsagiee- 
Ing  with  the  refusal  to  amend  the  rec¬ 
ord: 

(IID  ’That  the  record  will  be  anno¬ 
tated  to  Indicate  to  anyone  subeequenUy 
having  access,  to  it  that  a  statonent  of 
dlsagreem«it  has  been  filed,  and  that 
the  statement  will  be  made  available  to 
anyone  to  whom  the  record  Is  disclosed, 

(Iv)  That  the  Director  and  the  Ad¬ 
ministrative  Officer  may.  In  thf4r  dls- 
eretlon,  Incihide  a  brief  summary  of  their 
reasons  tor  refusing  to  amend  the  reeord 
whenever  such  disclosure  Is  made; 

(v)  ’That  any  prior  recipients  of  this 
disputed  record,  who,  the  Commlsskm 
bdleves,  still  retain  a  copy  therein,  will 
be  sent  a  copy  of  the  statement  of  dls- 
•agreemoit,  after  an  account^  of  dis¬ 
closures  has  been  kept  pursuant  to  5 
UJ3.C.  852a(c) ; 

(vi)  Of  his  or  her  right  to  seek  judi¬ 
cial  review  of  the  refusal  to  amoui  the 
record,  pursuant  to  5  UJ3.C.  552a(g)  (1) 
(A). 

9  425.5  Diadomnre  of  records  to  agen* 
drs  or  persons  other  than  the  indl* 
vidnal  la  whom  die  reeord  pertain#. 

Records  stibject  to  the  Privacy  Act  that 
are  requested  by  any  pers(m  other  than 
the  Individual  to  whom  they  pertain 
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win  not  he  m«de  available  except  under 
the  foUowinx  circumstances: 

(a)  Records  may  be  circulated  to  ap¬ 
propriate  offlclals  Incident  to  placing 
Fellows  In  wwk  aaslgnmente  for  the  Fel¬ 


lowship  year. 

(b)  An  accounting  of  the  date,  nature, 
and  purpose  of  each  disclosure  of  a  rec¬ 
ord  as  wril  as  the  name  and  address  of 
the  person  and  agency  to  whom  the  dis¬ 


closure  was  made  wlU  be  Indicated  on 
the  recmxl.  This  accounting  Is  available 
to  the  Individual  to  whom  the  records 
pertain  on  written  request  to  the  Com¬ 
mission. 
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CHAPTER  H— TENNESSEE  VALLEY 
AUTHORITY 

PART  301— PROCEDURES 

Subpart  B— Privacy  Act 

Sac. 

301.11  Purpose  and  scope. 

30112  Deflnltlons 

301.13  Procedures  for  requests  pertaining  to 

Individual  records  In  a  record 
system 

301.14  Times,  places,  and  requirements  for 

Identification  of  individuals  mak¬ 
ing  requests. 

301.15  Disclosure  of  requested  Information 

to  Individuals. 

301.16  Special  procedures — Medical  records. 

301.17  Requests  for  correction  or  amend¬ 

ment  of  record. 

301.18  TVA  review  of  request  for  correction 

or  amendment  of  record. 

301.19  Appeals  on  Initial  adverse  agency 

determination  on  correctlmi  or 
amendment. 

301.20  Disclosure  of  record  to  persons  other 

than  Individual  to  whom  It  per¬ 
tains. 

30121  Pees 
301  22  Penalties. 

801.23  General  exemptions. 

301  24  Special  exemptions. 

Subpart  B — Privacy  Act 
§301.11  Purpose  and  scope. 

(a)  The  regulations  in  S$  301.11  to 

301.24  Implement  section  3  of  the  Privacy 
Act  of  1974.  5  U.S.C.  §  552a,  with  respect 
to  systems  of  records  maintained  by 
TVA.  They  provide  procedures  by  which 
an  individual  may  exercise  the  rights 
granted  by  the  Act  to  determine  whether 
a  TVA  system  contains  a  record  pertain¬ 
ing  to  him;  to  gain  access  to  such  rec¬ 
ords;  to  have  a  copy  made  of  all  or  any 
portion  thereof :  and  to  request  admin¬ 
istrative  correction  or  amendment  of 
such  records.  They  prescribe  fees  to  be 
charged  for  copying  records:  establish 
identification  requirements;  list  penal¬ 
ties  provided  by  statute  for  certain  viola¬ 
tions  of  the  Act;  and  establish  exemp¬ 
tions  from  certain  requirements  of  the 
Act  for  certain  TVA  systems  or  com¬ 
ponents  Uiereof. 

(b)  Nothing  in  SI  301.11  to  301.24  en¬ 
titles  an  individual  to  any  access  to  any 
information  or  record  compiled  in  rea¬ 
sonable  anticipation  of  a  civil  action  or 
proceeding. 

(c)  Certain  records  of  which  TVA  may 
have  physical  possession  are  the  official 
records  of  another  government  agency 
which  exercises  dominion  and  control 
over  the  records,  their  content,  and  ac¬ 
cess  thereto.  In  such  cases,  TVA’s  main¬ 
tenance  of  the  records  is  subject  to  the 
direction  of  the  other  government 
agency.  Except  for  a  request  for  a  deter¬ 
mination  of  the  existence  of  the  record, 
when  TVA  receives  requests  related  to 
these  records,  TVA  will  Immediately  re¬ 
fer  the  request  to  the  controlling  agency 
for  all  decisions  regarding  the  request, 
and  will  notify  the  individual  making 
the  request  of  the  referral. 

§  301.12  Definitions. 

FV>r  purposes  of  I  301.11  to  I  301.24: 

(a)  The  “Act”  means  section  3  of  the 
Privacy  Act  of  1974,  5  U.8.C.  8  552a; 

_  (b)  The  terms  “individual,”  “main¬ 

tain,”  “record,”  “system  of  records,” 
“statistical  record,”  and  “routine  use” 
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have  the  meaning  provided  for  by  the 
Act; 

(c)  The  term  “TVA  system”  means  a 
system  of  records  maintained  by  TVA; 

(d)  The  term  "TVA  system  notice” 
means  a  notice  of  a  TVA  system  pub¬ 
lished  in  the  PnixAL  Rgoisraa  pursuant 
to  the  Act.  TVA  has  published  TVA  sys¬ 
tem  notices  about  the  following  TVA 
systems: 

Apprentice  Training  Record  Syetem — ^TVA. 
Consultant  and  Personal  Service  Contractor 
Records— TVA. 

Cooperative  Training  Program  for  Construc¬ 
tion  Craftsmen — TVA.  * 

Demonstration  Parm  Records — ^TVA. 
Discrimination  Complaint  Pile — TVA. 
Bmployae  Accident  Information  System — 
TVA. 

Employee  Acoounte  Receivable — ^TVA. 
Ekni^oyee  Alleged  Misconduct  Investigatory 
Plies— TVA. 

Medical  Record  System — TVA. 

Employee  Statements  of  Employment  and 
Plnanclal  Interests — ^TVA. 

Employee  Supplementary  Vacancy  An¬ 
nouncement  Records — ^XVA. 

Employee  Travel  Advance  Records — ^TVA. 
Employment  Applicant  PUe — ^TVA. 

Grievance  Records — ^TVA. 

Land  Between  The  Lakes  Register  of  Hunter 
Applications — ^TVA. 

Land  Between  The  Lakes  RegUter  of  Law  Vio¬ 
lations — ^TVA. 

Management  Appraisal  Records — ^TVA. 

Payroll  Records — TVA. 

Personnel  PUes — ^TVA. 

Prospective  Condemnation  Witness  Pile— 
TVA. 

OEDC  Quality  Assurance  Personnel  Records — 
TVA. 

Questionnaire — ^Parms  in  Vicinity  of  Pro¬ 
posed  Nuclear  Power  Plant — ^TV.A. 

Radiation  Dosimetry  Personnel  Monitoring 
Records — ^TVA. 

Reforsetetlon.  Erosion  Contnd,  and  PlanU- 
Uon  Case  History  Reoord— TVA. 
Rehabilitation  and  Career  Counseling  Rec¬ 
ords — ^TVA. 

ReUrenrent  System  Records— TVA. 

Test  Demonstration  Parm  Records— TVA. 
Wildland  Owner  Survey  Reemrds— TVA. 

(e)  The  term  “appdlant”  means  an 
individual  who  has  filed  an  appeal  pur¬ 
suant  to  I  301.19(a)  from  an  initial  de¬ 
termination  refusing  to  amend  a  record 
on  request  of  the  individual; 

(f)  The  term  “reviewing  official” 
means  TVA’s  Qaieral  Manager,  or  an¬ 
other  TVA  official  designated  by  him  in 
writing  to  decide  an  appeal  pursuant  to 
i  301.19; 

(g)  Tlie  term  “day,"  when  used  In 
computing  a  time  period,  excludes  Satur¬ 
days,  Sundays,  and  legal  public  holi¬ 
days. 

§  301.13  Procedures  for  requests  per¬ 
taining  to  individual  records  in  a 
record  systcui. 

(a)  An  individual  may.  In  accordance 
with  this  section  (1)  request  a  TVA  de¬ 
termination  whether  a  record  retrieved 
by  the  individual’s  name  or  other  per¬ 
sonal  identifier  is  maintained  In  a  TVA 
system,  and  (2)  request  access  to  such  a 
record.  A  request  for  determination  may 
be  combined  with  a  request  for  access. 

(b)  Requests  tmder  this  section  shall; 

(1)  Be  in  writing  and  signed  by  the 
individual  seeking  the  determination  or 
access; 

(2)  Include  the  Individual’s  mailing 
address; 


(S>  Name  the  TVA  system  as  listed  in 
the  TVA  system  notice; 

(4)  iT'dude  any  additional  identify¬ 
ing  information  specified  in  the  para- 
grai^  headed  “Notification  procedure”  in 
the  applicable  TVA  system  notice; 

(5)  Specify  whether  the  request  is  for 
determination  only  or  for  both  determi¬ 
nation  and  access;  and 

(6)  Include  such  proof  of  identity  as 
may  be  required  by  i  301.14  and  the  ap¬ 
plicable  system  notice. 

Requests  may  be  presented  in  person 
or  by  mall.  In-person  requests  shall  be 
presented  during  normal  TVA  business 
hours,  as  set  out  in  I  301.14(g). 

(c)  Requests  for  determination  only 
shall  be  presented  to  the  official  desig¬ 
nated  in  the  paragraph  headed  “Notifica¬ 
tion  procedure”  in  the  TVA  system  notice 
for  the  TVA  system  concerned.  Requests 
for  both 'determination  and  access  shall 
be  presented  to  the  official  designated  in 
the  paragraph  headed  “Access  proce¬ 
dure”  in  the  TVA  system  notice  for  the 
TVA  system  concerned.  Certain  TVA  sys¬ 
tem  notices  designate  officials  at  field 
locations  of  TVA  systems.  With  respect 
to  such  TVA  systems,  an  individual  who 
believes  his  record  is  located  at  the  field 
location  may  present  a  request  to  the 
designated  official  at  the  field  location. 
If  the  record  is  not  available  at  that  field 
location,  the  request  will  be  forwarded  to 
the  appropriate  TVA  office. 

(d)  If  a  request  is  for  determination 
only,  the  determination  will  normally  be 
made  within  10  days  after  receipt  of  the 
request.  If  the  determination  cannot  be 
made  within  10  days  after  receipt  of  a 
request,  the  designated  official  will 
acknowledge  the  request  In  writing  and 
state  when  the  determination  will  be 
made.  Upon  making  a  determination,  the 
designated  official  will  notify  the  in¬ 
dividual  making  the  request  whether  the 
record  exists.  The  notice  will  include  any 
additional  information  necessary  to  en¬ 
able  the  individual  to  request  access  to 
the  record. 

(e)  A  request  which  includes  a  request 
for  access  will  be  acknowledged  within 
10  days  after  receipt.  If  access  can  be 
granted  as  request^,  the  acknowledg¬ 
ment  will  provide  a  time  and  place -for 
disclosure  of  the  requested  record.  Dis¬ 
closure  will  normally  be  made  within  30 
days  of  the  date  of  the  acknowledgement, 
but  the  designated  official  may  extend  the 
30-day  period  for  reasons  found  by  him 
to  be  good  cause.  In  case  of  an  extension. 
TVA  will  notify  the  individual,  in  writing, 
that  disclosure  will  be  delayed,  the  rea¬ 
sons  for  delay,  and  the  anticipated  date 
on  which  the  individual  may  expect  the 
record  to  be  disclosed.  TVA  will  attempt 
to  acemnmodate  reasonable  requests  for 
disclosure  at  specified  times  and  dates,  as 
set  forth  in  a  request  for  access,  so  far  as 
compatible  with  the  conduct  of  TVA 
business. 

§  301.14  Times,  places,  and  require¬ 
ments  for  identification  of  individ¬ 
uals  making  requests. 

(a)  TVA  will  require  proof  of  identity, 
in  accordance  with  this  section,  befmw  it 
will  disclose  a  record  under  I  301.15  of 
this  part  to  an  individual  requesting 
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access  to  the  record,  and  before  it  will  Day.  Columbus  Day,  Veterans  Day, 
disclose  the  existence  of  a  record  to  a  Thanksgiving,  and  Christmas  Day. 


requester  under  I  301  13  of  this  part,  if 
TVA  determines  that  disclosure  of  the 
existence  of  such  record  would  constitute 
an  unwarranted  invasion  of  personal  pri¬ 
vacy 

•  b'  Identification  normally  required 
would  be  an  Identification  card  such  as 
a  valid  state  driver’s  license  or  TVA  or 
other  employee  Identification  card.  A 
comparison  of  the  signature  of  the  re¬ 
quester  with  either  the  signature  on  the 
card  or  a  signature  in  the  record  may  be 
used  to  confirm  Identity 

•C‘  Because  of  the  sensitivity  of  the 
subject  matter  in  a  'TVA  system,  a  TVA 
system  notice  may  prescribe  special  iden¬ 
tification  requirements  for  the  disclosure 
of  the  existence  of  or  access  to  records  in 
that  TVA  system  In  such  case,  the  spe¬ 
cial  Identification  requirements  pre¬ 
scribed  in  the  TVA  system  notice  shall 
apply  in  lieu  of  those  prescribed  by  para¬ 
graph  b  of  this  section 

'  d  ’  If  TVA  deems  it  warranted  by  the 
nature  of  Identification  presented,  the 
subject  matter  (rf  the  material  to  be  dis¬ 
closed,  or  other  reasons  found  by  TVA 
to  be  sufficient,  TVA  may  require  the  in¬ 
dividual  requesting  access  to  sign  a  state¬ 
ment  asserting  identity  and  stating  that 
the  individual  imderstands  that  know¬ 
ingly  or  willfully  seeking  or  obtaining  ac¬ 
cess  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a 
fine  of  up  to  $5,000 

e  Where  TVA  is  requested  to  provide 
access  to  records  by  mailing  copies  of  rec¬ 
ords  to  the  requester  the  request  shall 
contain  or  be  accompanied -by  adequate 
Identifying  information  to  make  it  likely 
the  requester  is  the  person  he  purports  to 
be  and  a  notsu-lzed  statement  asserting 
Identity  and  stating  that  the  individual 
understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records 
about  another  person  under  false  pre¬ 
tenses  is  punishable  by  a  fine  of  up  to 
$5  000 

f  Where  sensitivity  of  record  infor¬ 
mation  may  warrant  •  i  e  unauthorized 
access  could  cause  harm  or  embarrass¬ 
ment  to  the  individual  or  disclosure  by 
msdl  to  third  persons  is  requested,  TVA 
may  require  in-person  confirmation  of 
identity  If  in-person  confirmation  of 
identity  is  required,  the  individual  may 
arrange  with  the  designated  TVA  official 
to  provide  such  identification  at  any  of 
these  TVA  locations  convenient  to  the 
individual  Knoxville  Nashville  and 
Chattanooga.  Tennessee  Muscle  Shoals 
Alabama  Washington  DC  or  another 
location  agreed  upon  by  the  individual 
and  the  designate  TVA  official  Upon 
request  the  TVA  official  will  provide  an 
address  and  an  appropriate  time  for  such 
identification  to  be  presented 

g  In  general.  TVA  offices  located  in 
the  eastern  time  zone  are  open  8  a  m  to 
4  45  p  m  and  those  in  the  central  time 
zone  7  30  am  to4  15pm  Construction 
project  offices  and  Land  Between  The 
LaJies  are  generally  open  Tam  to  3  30 
p  m  Offices  are  closed  on  Saturdays.  Sun¬ 
days  and  the  following  holidays  New 
Year's  Day  Washington’s  Birthday. 
Memorial  Day  Fourth  of  July  Labor 


§  S01.15  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

(a)  All  disclosure  and  examination  of 
records  shall  normally  be  made  in  the 
presence  of  a  TVA  representative.  If  an 
individual  wishes  to  be  accompanied  by 
a  third  person  of  the  Individual's  choos¬ 
ing  when  the  record  is  disclosed,  TVA 
may  require  the  individual  to  furnish 
TVA,  in  advance  of  disclosure  of  the 
recoil,  a  statement  signed  by  the  indi¬ 
vidual  authorizing  discussion  and  dis¬ 
closure  of  the  record  in  the  presence  of 
the  accompanying  person.  If  desired  by 
the  individual.  ’TVA  shall  provide  copies 
ot  any  documents  reviewed  in  the  record 
which  are  requested  at  the  time  of  re¬ 
view.  Fees  shall  be  charged  for  such 
copies  in  accordance  with  the  fee  sched¬ 
ule  in  I  301.21,  and  shall  be  payable  prior 
to  delivery  of  the  copies  to  the  indi¬ 
vidual. 

(b)  Where  permitted  by  f  301 14, 
copies  of  an  individual’s  record  will  be 
made  available  by  mail.  A  charge  for 
copies  will  be  made  in  accordance  with 
i  301  21  of  this  part  All  fees  due  shall 
be  paid  prior  to  mailing  of  the  materials. 
However,  if  TVA  is  unable  to  allow  in- 
person  review  of  the  record,  the  first 
copy  will  be  made  available  without 
chi^e. 

§  301.16  Special  procedures  Medical 
records. 

If.  in  the  Judgment  of  TVA.  the  trans¬ 
mission  of  medical  records.  Including 
psychological  records,  directly  to  a  re¬ 
questing  individual  could  have  an  ad¬ 
verse  effect  upon  such  individual,  TVA 
may  refuse  to  disclose  such  information 
directly  to  the  individual.  TVA  will,  how¬ 
ever,  disclose  this  information  to  a 
liceiised  physician  designated  by  the  in¬ 
dividual  in  writing. 

§  301.17  Requests  for  correction  or 
amendment  of  record. 

(a*  An  individual  may  request  amend¬ 
ment  of  records  pertaining  to  him  in  a 
TVA  system  to' the  extent  permitted  by 
the  Act  in  accordance  with  this  section. 
A  request  for  amendment  shall: 

•1>  Be  in  writing  and  signed  by  the 
individual  seeking  the  amendment; 

<2*  Name  the  TVA  system  in  which 
the  record  is  maintained; 

<3'  Describe  the  item  or  items  of  in¬ 
formation  to  be  amended; 

•  4  •  Describe  the  nature  of  the  amend¬ 
ment  requested;  and 

•  5  •  Give  the  reasons  for  the  requested 
change 

•  b*  Requests  shall  be  made  to  the 
official  designated  in  the  paragraph 
headed  “Contesting  record  procedures” 
in  the  ’TVA  system  notice  for  the  TVA 
system  concerned.  Before  considering  a 
request,  TVA  may  require  proof  of 
Identity  of  the  requester  similar  to  that 
required  under  i  301.14  to  gain  access  to 
the  record. 

<ci  The  individual  requesting  amend¬ 
ment  has  the  responsibility  of  providing 
TVA  with  evidence  of  why  his  record 
should  be  amended,  and  must  provide 
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adequate  evidence  to  TVA  to  Justify  his 
request. 

(d>  TVA’s  Director  of  Information. 
Knoxville,  Tennessee  37902,  will  provide 
advice  and  assistance  to  individuals  re¬ 
lating  to  amendment  of  TVA  records,  in¬ 
cluding  information  on  preparing  re¬ 
quests  to  ame~d  records,  and  appeals 
from  initial  adverse  determinations  on 
amendment  requests.  He  can  also  pro¬ 
vide  information  cm  the  Act’s  provisions 
for  Judicial  review. 

(e>  The  provisions  of  11301.11  to 
301.24  cf  this  Part  do  not  permit  the  al¬ 
teration  of  evidence  presented  or  to  be 
presented  in  the  course  of  Judicial  or  ad¬ 
ministrative  proceedings;  neither  do  they 
permit  collateral  attack  on  a  prior  ju¬ 
dicial  or  administrative  action,  or  pro¬ 
vide  a  collateral  remedy  for  a  matter 
otherwise  Judicially  or  administratively 
cognizable. 

§  301.18  TVA  review  of  request  for  cor¬ 
rection  or  amendment  of  record. 

(a>  TVA  will  acknowledge  a  request 
for  amendment  within  10  dajrs  of  receipt. 
The  acknowledgment  will  be  in  writ¬ 
ing,  will  request  any  additional  informa¬ 
tion  TVA  requires  to  determine  whether 
to  make  the  requested  correction  or 
amendment,  and  will  indicate  the  date 
by  which  TVA  expects  to  make  its  ini¬ 
tial  determination. 

(bi  TVA  will,  except  in  unusual  cir¬ 
cumstances,  complete  its  consideration 
of  requests  to  amend  records  within  30 
days  If  more  time  is  deemed  necessary, 
TVA  will  notify  the  individual  of  the  de¬ 
lay  and  of  the  expected  date  of  com¬ 
pletion  of  the  review. 

(c>  If  TVA  determines  that  a  record 
should  be  corrected  or  amended,  in  whole 
or  in  part,  in  accordance  with  a  request, 
it  will  advise  the  requesting  individual 
in  writing  of  its  deteremination,  and  cor¬ 
rect  or  amend  the  record  accordingly.  If 
an  accounting  of  disclosures  hsis  been 
made,  TVA  will,  to  the  extent  of  the  ac¬ 
counting.  inform  prior  recipients  of  the 
record  of  the  fact  that  the  correction  was 
made  and  the  substance  of  the  correc¬ 
tion. 

(d)  If  TVA,  after  initial  consideratkm 
of  a  request,  determines  that  a  record 
should  not  be  corrected  or  amended,  in 
whole  or  in  part,  in  accordance  with  a 
request,  it  will  notify  the  individual  in 
writing  of  ts  refusal  to  amend  the  record 
and  the  reasons  therefor.  The  notifica¬ 
tion  will  inform  the  individual  that  the 
refusal  may  be  appealed  administratively 
and  will  advise  the  individual  of  the  pro¬ 
cedures  for  such  appeals.  * 

§  301.19  Appeals  on  initial  advene 
agency  determination  on  correction 
or  amendment. 

(a)  An  individual  may  appeal  an  ini¬ 
tial  determination  refusing  to  amend 
that  individual’s  record  in  accordance 
with  this  section.  An  appeal  must  be 
taken  within  20  days  of  receipt  of  notice 
of  TVA’s  initial  refusal  to  amoid  the 
record,  and  is  taken  by  delivering  a  writ¬ 
ten  notice  of  appeal  to  the  General  Man¬ 
ager,  Tennessee  Valley  Authority.  Knox¬ 
ville,  ’Tennessee  37902.  Such  notice  shall 
be  signed  by  the  appellant  and  shall 
state: 
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( 1  >  That  it  Is  an  appeal  from  a  denial 
of  a  request  to  amend  the  indivlduars 
records  under  these  regulations  and  un¬ 
der  the  Privacy  Act  of  1974; 

<  2  >  The  reasons  why  the  appellant  be¬ 
lieves  the  denial  to  have  been  erroneous: 

<  3 )  The  date  on  which  the  denial  was 
issued,  and 

•  4  >  The  date  on  which  the  denial  was 
received  by  the  appellant. 

(b>  Appeals  shall  be  determined  by  a 
reviewing  official.  Such  determination 
may  be  based  on  iniormation  provided 
for  the  initial  determination:  any  ad¬ 
ditional  information  which  TV  A  or  the 
appellant  may  desire  to  provide;  and  any 
other  material  the  reviewing  official 
deems  relevant  to  the  determination.  The 
reviewing  official,  in  his  sole. discretion, 
may  request  TVA  or  the  appellant  to 
provide  additional  information  deemed 
relevant  to  the  appeal.  The  appellant 
will  be  given  an  opportunity  to  respond 
to  any  information  provided  by  TVA  or 
independently  procured  by  the  reviewing 
official  If  in  Uie  sole  discretion  of  the 
reviewing  official  a  hearing  is  deemed 
necessary  for  resolution  of  the  appeal, 
the  reviewing  official  may  conduct  a 
hearing  upon  notice  to  TVA  and  the  ap¬ 
pellant.  at  which  both  TVA  and  the 
appellant  shall  be  afforded  an  oppor¬ 
tunity  to  be  heard  on  the  appeal.  The 
rules  governing  any  hearing  be  set 
forth  in  the  notice  of  hearing. 

<c)  The  reviewing  official  shall  make 
final  determination  on  the  appeal  with¬ 
in  30  days  after  it  is  received  unless  such 
period  is  extended  for  good  cause.  If  the 
reviewing  official  finds  good  cause  for  an 
extension.  TVA  will  inform  the  appel¬ 
lant  in  writing  of  the  reason  for  the 
delay  and  of  the  approximate  date  on 
which  the  reviewing  official  expects  to 
complete  his  determination  of  the  s^- 
peal. 

(d)  If  the  reviewing  official  deter¬ 
mines  that  a  record  should  be  amended 
In  whole  or  in  part  in  accordance  with  an 
appellant’s  request,  TVA  will  inform  the 
appellant  in  writing  of  its  determina¬ 
tion  and  correct  or  amend  the  record. 
If  an  accounting  of  disclosures  has  been 
made,  TVA  will,  to  the  extent  of  the 
accounting.  Inform  prior  recipients  of 
the  record  of  the  fact  that  the  correction 
was  made  and  of  the  substsmce  of  the 
correction. 

(e)  If  the  reviewing  official  determines 
not  to  amend  a  record,  in  whole  or  in 
part,  in  accordance  with  a  request.  TVA 
will  advise  the  individual: 

(1)  Of  its  refusal  to  amend  and  the 
reasons  therefor; 

(2)  Of  the  appellant’s  right  to  file  a 
concise  statement  of  reasons  for  dis¬ 
agreement  with  the  refusal  as  set  out  in 
paragraph  <f)  of  this  section: 

(3)  Of  the  procedures  for  filing  a 
statement  of  disagreement; 

(4)  That  any  statement  of  disagree¬ 
ment  will  be  made  available  to  anyone 
to  whom  the  record  is  subsequently  dis¬ 
closed  together  with  any  statement  by 
TVA  summarizing  its  reasons  for  refus¬ 
ing  to  amend  the  record; 

(5)  That  prior  recipients  (tf  the  dis¬ 
puted  record  will  be  provided  a  copy  of 
any  statement  of  dispute  to  the  extent 


that  an  accoimting  of  disclosures  was 
maintained;  and 

(9)  Of  his  or  her  right  to  seek  judicial 
review  of  the  agency’s  refusal  to  amend 
a  record. 

(f)  If  the  reviewing  official’s  final  de¬ 
termination  of  an  appeal  is  a  refusal  to 
correct  or  amend  a  record,  in  whole  or  in 
part,  in  accordance  with  the  request,  the 
appellant  may  file  with  ’TVA  a  concise 
statement  setting  forth  the  reasons  for 
his  or  her  disagreement  with  the  refusal 
of  TVA  to  amend  the  records.  Such 
statements  normally  should  not  exceed 
100  words.  A  statement  of  disagreement 
should  be  submitted  within  30  days  of 
receipt  of  notice  of  the  reviewing  official’s 
decision  on  the  appeal,  and  should  be 
sent  to  system  manager  In  any  disclosure 
containing  information  about  which  the 
individual  has  filed  a  statement  of  disa¬ 
greement  which  occurs  after  the  filing  of 
the  statement.  ’TVA  will  clearly  note  any 
portion  of  the  record  which  is  disputed 
and  provide  copies  of  the  statement  with 
the  disclosure.  Copies  of  the  statement 
will  also  be  furnished  to  persons  or 
other  agencies  to  whom  the  record  has 
been  disclosed  to  the  extent  that  an  ac¬ 
counting  of  disclosures  was  made  TVA 
may  attach  to  the  statement  of  disagree¬ 
ment  a  brief  summary  of  ’TVA’s  reasons 
for  refusing  to  amend  the  record  Such 
summaries  will  be  disclosed  to  the  indi¬ 
vidual.  but  are  not  subject  to  amend¬ 
ment. 

§  301,20  DUclocure  of  record  to  per- 
MHU  other  than  individual  to  whom 
it  pertains. 

For  purposes  of  1 301.11  to  f  301.24. 
the  parent  of  any  minor  or  the  legal 
guardian  of  any  individual  who  has  been 
declared  incompetent  due  to  physical  or 
mental  incapacity  or  age  by  a  court  of 
competent  jurisdiction  may  act  on  behalf 
of  the  individual.  TVA  may  require  proof 
of  the  relationship  prior  to  allowing  such 
action.  The  parent  or  legal  guardian  may 
not  act  where  the  individual  concerned 
objects  to  the  action  of  the  parent  or 
legal  guardian,  unless  a  court  otherwise 
orders. 

§  301.21  Fees. 

<a)  Fees  to  be  charged,  if  any.  to  any 
individual  for  making  copies  of  his  or 
her  record  exclude  the  cost  of  any  search 
and  review  of  the  record.  ’The  follow¬ 
ing  fees  are  applicable: 

(1)  For  reproduction  of  material  con¬ 
sisting  of  sheets  no  larger  than  8^  by 
14  inches,  ten  cents  per  page;  and 

(2)  For  reproduction  of  other  mate¬ 
rials,  the  direct  cost  of  photostate  or 
other  means  necessarily  for  dupli¬ 
cation. 

§  301.22  Penalties. 

Section  552a<i>.  title  5.  United  States 
Code  provides  that: 

(1)  Criminal  PenaltlM. — Any  ofBcer  or 
emoloyM  of  an  agency,  who  by  virtue  of 
hto  employment  or  oOclal  position,  has  pos- 
seasloD  of.  or  access  to.  agency  records  which 
contain  Individually  IdenUflable  Information 
the  dlacloBure  of  which  ,1s  prohibited  by 
this  section  or  by  rules  or  regulations  eetab- 
llshed  thereunder,  and  who  knowing  that 
disclosure  of  the  spedfle  material  Is  so  pro¬ 


hibited.  wUlfully  dtscloaes  the  material  in 
any  manner  to  any  person  or  agency  not 
entitled  to  receive  It,  shall  be  guUty  df  a 
misdemeanor  and  Oned  not  more  than  $5,000 
(3)  Any  oIBcer  or  employee  of  any  agency 
who  willfully  malntalna  a  system  of  rec¬ 
ords  without  meeting  the  notice  requlre- 
menta  of  subsection  (e)  (4)  of  this  section 
shall  be  guUty  of  a  misdemeanor  and.  fined 
not  more  than  $5,000 

(3)  Any  nerson  who  knowingly  and  will¬ 
fully  requests  or  obtains  any  record  con¬ 
cerning  an  individual  from  an  agency  under 
false  pretenses  shall  be  guilty  of  a  misde¬ 
meanor  and  fined  not  more  than  $5,000 

§  301.23  General  exemptions. 

<a)  Individuals  may  not  have  access  to 
records  maintained  by  TVA  but  which 
were  provided  by  another  agency  which 
has  determined  by  regulation  that  such 
Information  is  subject  to  general  exemp¬ 
tion  under  5  U.8.C.  5S2afj).  If  such  ex¬ 
empt  records  are  within  a  request  for  ac¬ 
cess,  TVA  will  advise  the  individual  of 
their  existence  and  of  the  name  and  ad¬ 
dress  of  the  source  agency.  For  any  fur¬ 
ther  information  concerning  the  record 
and  the  exemption,  the  individual  must 
contact  that  source  agency. 

fb)  ’The  TVA  system  "Land  Between 
The  Lakes  Register  of  Law  Violations — 
’TVA”  is  exempted  from  subsections  (c> 

(3) .  (4):  (d);  e<l>.  (2).  (3).  (4)(0), 
<4)(H>.  (4)(I>.  <5);  (f);  (g>;and  (h)  of 
the  Act  and  corresponding  sections  of 
these  rules  pursuant  to  section  3(j)(2) 
of  the  Privacy  Act  (5  U.8.C.  552a(J)  (2) ). 
Application  of  these  provisions  of  the 
Privacy  Act  to  the  criminal  law  enforce¬ 
ment  records  in  this  system  might  inter¬ 
fere  with  effective  law  enforcement  at  the 
Land  Between  The  Lakes. 

§  301.24  Specific  exemptions. 

(a)  The  TVA  system  Employee  Al¬ 
leged  Misconduct  Investigatory  Files — 
TVA  is  exempted  from  subsections 
(c)(3);  (d);  (e)(1).  (4)(a).  (4)(H), 

(4)  (I);  and  (f)  of  the  Act  and  corre¬ 
sponding  sections  of  these  rules  pursuant 
to  section  3(k)  (2)  of  the  Privacy  Act  (5 
U.8.C.  552a(k)  (2) ).  ’This  ’TVA  system  is 
exempted  because  applications  of  these 
provisions  to  this  system  might  impair 
investigations  of  employee  misconduct 

(b) (1)  The  TVA  Systems  Appmitice 
Training  Record  System-TVA.  Consult¬ 
ant  and  Personal  Service  Contractor 
Records-’TVA,  Cooperative  ’Training  Pro¬ 
gram  for  Construction  Craftsmen-’TVA, 
Ehiployment  Applicant  Plle-TVA;  Per¬ 
sonnel  Piles-TVA,  Quality  Assurance 
Personnel  Records-'TVA  are  exempted 
from  subsections  (d) ;  (e)  (4)  (H) ;  (f)  (2) , 
(3)  and  (4)  of  the  Act.  and  corresponding 
sections  of  these  rules  to  the  ext^t  that 
disclosure  of  material  would  reveal  the 
identity  of  a  source  who  furnished  infor¬ 
mation  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the 
source  would  be  held  in  confidence,  or 
prior  to  September  27, 1975.  under  an  im¬ 
plied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence. 
These  TVA  systems  are  exempted  pur¬ 
suant  to  section  3(k)'(5)  of  the  Privacy 
Act  of  1974  (5  U.S.C.  552a(k)  (5) ) . 

(2)  Each  of  these  ’TVA  systems  contain 
reference  letters  and  information  con¬ 
cerning  employees  and  other  individuals 
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who  perform  services  for  TVA.  TVA  hes 
received  this  information  in  the  past  un¬ 
der  both  excess  and  implied  promises  of 
confidentiality  and  consistent  with  the 
Privacy  Act  these  promises  will  be 
honored.  Pledges  of  confidentiality  wUl 
be  necessary  in  the  future  to  ensure  that 
unqualified  or  unsuitable  individuals  are 
not  selected  for  TVA  positions.  Without 
the  ability  to  make  these  promises,  a  po¬ 
tential  source  of  information  may  be  un¬ 
willing  to  provide  needed  information,  or 
Boajr  not  be  sufficiently  frank  to  be  of 
value  In  personnel  screi^ng. 


<c)  The  TVA  systems  Apprentice 
Training  Record  System-TVA,  Consult¬ 
ant  and  Personal  Service  Contractor 
Records-TVA.  Cooperative  Training 
Program  for  Constructicm  Craftsmen- 
TVA,  Employment  Applicant  File-TVA, 
Personnel  Plles-TVA  are  exempted  from 
subsections  (d) ;  e(4)  (H) :  f  (2) .  (3) ,  and 
(4)  and  corresponding  sections  of  these 
rules  to  the  extent  that  disclosure  of  test¬ 
ing  or  examination  material  used  solely 
to  determine  Individual  qualifications  for 
appointment  or  promotion  in  the  federal 
service  would  compromise  the  objectivity 


or  fairness  of  the  testing  or  examination 
process.  These  systems  are  exempted 
pursuant  to  section  S(k)(6>  of  the  Pri¬ 
vacy  Act  of  1974  (5  U.S.C  I  552a(k)  (6) ) . 

(2>  niis  material  is  exempted  because 
its  disclosure  would  reveal  information 
about  the  testing  process  which  would 
potentially  give  an  individual  an  unfair 
competiuve  advantage  in  selection  based 
on  test  perfwmance. 

(See.  S.  Pub.  L.  »S-«7B.  S8  Stat.  1897  (5  UA.C. 
662a)) 
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CHAPTER  V— UNITED  STATES 
INFORMATION  AGENCY 

PART  505— PRIVACY  ACT  POLICIES 
AND  PROCEDURES 

8«c. 

508.1  Purpooe  and  acope. 

605.3  Definitions. 

606 .5  Procedures  for  requests  pertaining  to 

Individual  records  In  a  system  of 
records. 

606.4  Times,  places,  and  requirements  for 

Identification  of  Individuals  mak¬ 
ing  requests. 

5063  Disclosure  of  requested  information 
to  Individuals. 

605.6  Special  procedures;  medical  records. 

606.7  Bluest  for  correction  or  amend¬ 

ment  to  record. 

606.8  Agency  review  of  request  for  correc¬ 

tion  or  amendment  of  record. 

606.9  Appeal  of  Initial  adverse  Agency 

determination  on  correction  or 
amendment. 

606.10  Disclosure  of  record  to  person  other 

than  the  Individual  to  whom  It 
pertains. 

605.11  Pees. 

605.12  Civil  remedies  and  criminal  penal¬ 

ties. 

605.13  General  exemptions. 

506.14  Special  exemptions. 

505.15  Exemptions  of  systems  of  records. 

Autroritt:  Public  Law  93-679,  88  8*  at 
1897;  6  U.S  C  652r.‘ 

§  505.1  Purpose  and  scope. 

The  U.S.  Information  Agency  will  pro¬ 
tect  individual  privacy  from  misuse  of 
its  records,  and  grant  individuals  access 
to  records  ccxicerning  them  which  are 
maintained  by  the  Agency’s  domestic 
and  overseas  offices,  consistent  with  the 
provisions  of  Pub.  L.  93-579,  the  Privacy 
Act  of  1974.  The  Agency  has  also  estab¬ 
lished  procedures  to  permit  individuals 
to  amend  incorrect  records,  to  limit  the 
disclosure  of  personal  information  to 
third  parties,  and  to  limit  the  number 
of  sources  of  personal  information.  The 
Agency  h^s  also  established  internal  rules 
restricting  requirements  of  individuals  to 
disclose  social  security  account  numbers. 

§  505.2  Definitions. 

'As  used  in  this  section,  the  following 
deAnitions  shall  apply : 

(a)  Agency  means  the  U.S.  Informa¬ 
tion  Agency,  its  (^ces,  divisions, 
branches  and  its  Foreign  Service  estab¬ 
lishments. 

(b)  Individual  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad¬ 
mitted  for  permanent  residence. 

(c)  Maintain  means  collection,  use, 
dissemination  or  any  combination  of 
these  record  keeping  functions;  control 
over  and  hence  responsibility  and  ac¬ 
countability  for  systems  of  records. 

(d)  Record  means  any  item,  collec- 
Umi.  or  grouping  of  Information  about  an 
individual  that  is  maintained  by  the 
Agency,  ■  including,  but  not  limited  to, 
education,  financial  transactions,  medi¬ 
cal  history,  and  criminal  or  employment 
history  that  contains  the  individual’s 
name,  or  the  identifying  particular  as¬ 
signed  to  the  individual,  such  as  a 
finger  or  voice  print  or  photograph. 


(e)  System  of  records  means  a  group 
of  any  records  under  the  control  of  the 
Agency  from  which  information  is  re¬ 
trieved  by  the  name  of  the  individual  or 
by  some  identifying  number,  symb<4.  or 
other  identifyliic  pcuticular  assigned  to 
an  individual. 

(f)  Statistical  record  means  a  record 
in  a  system  of  records  maintained  for  sta¬ 
tistical  research  or  reporting  purposes 
only  and  not  used  in  whefie  or  in  part  in 
making  any  determination  about  an 
identifiable  individual,  except  as  pro¬ 
vided  in  IS  TJB.e.  8. 

(g)  Routine  use  means  the  common 
and  ordinary  purposes  for  which  records 
are  used,  and  all  of  the  proper  and  nec¬ 
essary  uses  even  if  any  such  use  occurs 
infrequently. 

(h)  Amend  means  to  make  any  correc¬ 
tion  to  any  portion  of  the  record  which 
the  individual  believes  is  not  accurate, 
relevant,  tlm^y  or  complete. 

(i)  Personnti  record  means  any  per¬ 
sonal  information  maintained  in  a  sys¬ 
tem  of  records  that  is  needed  for  person¬ 
nel  maiutgement  programs  or  processes 
sufh  as  staffing,  emtdoyee  devdomnent. 
retirement,  and  grievances  and  appmls. 

(j)  C(Mnmlttee  on  Public  Information 
Policy  means  the  body  established  by  and 
responsible  to  the  Dlrectm-  of  USIA  for 
reviewing  appeals  from  individuals  'to 
amend  records  hdd  by  the  Agency. 

§  505.3  Procedures  for  requests  pertain¬ 
ing  to  individual  record  in  a  system 
of  records. 

(a)  ’The  Agency  will  consider  all  re¬ 
quests  received  from  an  individual  for 
records  pertaining  to  himself  or  hersdf 
as  a  request  made  under  the  Privacy  Act 
of  1974  (5  Uj3.C.  552a) ,  whether  or  not 
the  individual  ^>eclflcally  cites  the  Pri¬ 
vacy  Act  of  1974  when  making  the 
request. 

(b)  All  requests  under  the  Privacy  Act 
should  be  directed  to  the  Assistant  Di¬ 
rector  (USIA) ,  Public  Information,  Room 
719, 1750  Pennsylvania  Ave.,  N.W.,  Wash¬ 
ington.  D.C.  20547,  who  will  coordinate 
the  search  of  all  systems  of  records  speci¬ 
fied  in  the  request.  Ouldellnes  for  prep¬ 
aration  of  a  request  are  published  in  the 
Agency’s  Annual  Public  Notice. 

(c)  Requests  directed  to  the  Agency’s 
overseas  posts  which  inv(dve  routine,  un¬ 
classified,  administrative  and  personnel 
records  available  only  at  those  posts  may 
be  released  to  the  individual  if  the  post 
determines  that  such  release  is  author¬ 
ized  by  the  Privacy  Act.  All  other  requests 
shall  be  submitted  by  the  post  to  the  As¬ 
sistant  Director  (USIA) ,  Piiblic  Informa¬ 
tion,  as  noted  in  paragraph  (b)  of  this 
section,  and  the  individual  so  notified  of 
this  action  in  writing. 

(d)  Information,  documents  and  forms 
which  have  previously  been  provided  to 
the  public  as  part  of  the  normal  services 
of  the  Agency  wUl  continue  to  be  made 
available  on  the  same  basis. 

(e)  In  those  Instances  where  an  In¬ 
dividual  requests  records  pertaining  to 
himself  or  herself,  as  well  as  records  per¬ 
taining  to  another  individual,  group,  or 
some  other  category  of  the  Agency’s  rec¬ 
ords,  only  that  portion  of  the  request 


whiqh  pertains  to  records  coiMemiirg  the 
individual  will  be  treated  as  a  Privacy 
Act  request.  The  remaining  portions  of 
8uch  a  request  will  be  processed  by  the 
Agency’s  Office  of  Public  Information  as 
a  Freedom  of  Information  request. 

I  S0S.4  ’Ilmcii,  places,  and  remirements 
for  identificalion  of  individuals  mak¬ 
ing  requests. 

(a)  Jn  perron — (1)  Timer  and- placer. 
Individuals  seeking  access  to  Agency  rec¬ 
ords  may  present  themselves  In  person  at 
USIA’s  Office  of  Public  Information. 
Room  719,  1750  Pennsylvania  Avenue. 
NW.  Washingtem,  D.C.  20547,  between 
the  hours  of  9  a.m.  and  4  p.m.,  Monday 
through  Friday,  except  on  legal  holidays. 

(2)  Identification  procedures.  Some 
form  of  Identification  will  be  required  of 
Individuals  requesting  access  to  records 
In  person.  Acceptable  forms  of  identifica¬ 
tion  are:  driver's  license,  employee 
identification  card,  passport  or  Medicare 
card,  or  supplying  of  data  which  presum¬ 
ably  would  be  known  only  to  the  person 
making  the  request.  An  Individual  will 
also  be  required  to  sign  a  statement  as¬ 
serting  his  or  her  Identity,  which  stipu¬ 
lates  that  knowingly  and  willfully  seek¬ 
ing  or  obtaining  access  to  records  about 
another  individual  under  false  pretenses 
is  punishable  by  a  fine  of  up  to  $5,000. 

(b)  By  mail.  ’Ihe  Agency  will  require 
a  signed  statement  from  an  individual 
requesting  access  to  records  by  mail,  con¬ 
firming  identity  and  stipulating  that  the 
individual  understands  that  knowingly 
and  willfully  seeking  or  obtaining  access 
to  records  about  another  individual  un¬ 
der  false  pretenses  is  punishable  by  a  fine 
of  up  to  $5,000. 

§  505.5  Disclosure  of  requested  informa¬ 
tion  to  individuals. 

(a)  Information  necessary  to  identify 
a  record.  Whenever  possible,  an  indi¬ 
vidual  should  furtll-sh  all  the  identifying 
information  requested  for  the  particular 
record  system (s)  as  publish^  in  the 
Public  Notice  appearing  in  th«  Federal 
Register.  This  Information  will  facilitate 
the  search  of  tlie  record  system (s)  and 
assist  the  Agency  in  locating  those  rec¬ 
ords  which  actually  pertain  to  the  indi¬ 
vidual.  As  a  minimi'm.  any  request 
should  include  the  individual's  full  name, 
present  mailing  address  and  zip  code,  and 
the  date  and  place  of  birth,  and  any 
other  information  or  statements  required 
under  the  acc^  procedures  in  paragraph 
(b)  of  this  fiction.  In  certain  instances, 
it  may  be  necessary  for  the  Agency  to  re¬ 
quest  additional  Information  from  the  in- 
(llvidual  to  ensure  that  the  retrieved  rec¬ 
ord  does,  in  fact,  pertain  to  him  or  her. 

(b)  Access  to  records — (1)  Acknowl¬ 
edgment  of  requests.  All  requests  for  in¬ 
formation  on  whether  or  not  the  Agen¬ 
cy’s  system  or  systems  of  records  contain 
information  about  the  individual  will  be 
acknowledged  within  ten  working  days 
after  receipt  of  the  request  by  the  As¬ 
sistant  Director  (USIA) ,  Public  Informa¬ 
tion. 

(2)  Time  limits.  Whenever  possible  the 
Agency  will  furnish  the  requested  rec¬ 
ords  within  ten  working  days  of  receipt 
of  the  request.  The  Agency's  ability  to  re- 
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spond  to  requests  within  ten  working 
lays  will  be  affected  by  the  volume  of 
pending  requests  on  hand,  and  the  need, 
whenever  necessary,  to 

(i>  Search  for  and  collect  the  re¬ 
quested  records  from  overseas  posts  or 
other  establishments  that  are  separate 
from  the  office  processing  the  request, 
fil>  Search  for,  collect,  and  appropri¬ 
ately  examine  a  voluminous  amount  of 
separate  and  distinct  records  which  are 
demanded  In  a  single  request; 

<lil>  Consult,  which  shall  be  conducted 
with  all  practicable  speed,  with  another 
agency  having  a  substantial  Interest  In 
the  determination  of  the  request  or 
among  two  or  more  component  of  the 
Agency  having  a  subject  matter  Interest 
therein; 

dv)  Request  additional  Identifying  In¬ 
formation  to  assist  the  Agency  in  locat¬ 
ing  the  requested  records. 

(O  Access  instructions — (D  In  person. 
Access  to  a  record  will  be  granted  In  per¬ 
son  If  desired  by  the  Individual,  at  a  time 
and  place  which  Is  mutually  agreeable. 
In  person  access  to  records  will  require 
the  same  Identification  procedure  out¬ 
lined  In  i  505.4fa)  (2)  of  this  Part. 

(2)  By  mail.  If  It  Is  determined 
that  access  to  records  can  be  granted 
only  by  mail  because  the  Agency  can¬ 
not  provide  reasonable  means  for  In¬ 
dividuals  to  have  access  to  records  In  per¬ 
son.  copies  of  requested  records  mayq)e 
sent  to  the  home  address  provided  by 
the  requester,  contingent  upon  verifica¬ 
tion  of  Identification  as  described  la 
ft  505.4*a)(2)  and/or  505.4(b). 

(d>  Vertiflcation  of  personal  identity. 
In  certain  cases  where  the  Agency  deter¬ 
mines  that  the  substance  of  the  requested 
record  is  of  sufficient  sensitivity.  It  may 
require  the  individual  to  furnish  a  signed, 
notarized  statement  that  he  or  she  Is  In 
fact  the  person  he  or  she  represents  him¬ 
self  or  herself  to  be  before  granting  ac¬ 
cess  to  records.  The  Agency  will  so  In¬ 
form  the  Individual  at  the  time  the  rec¬ 
ord  is  retrieved  whether  or  not  such  a 
statement  is  necessary. 

(e>  Original  records.  Originals,  or  rec¬ 
ord  copies  thereof,  will  not  be  released 
from  the  custody  of  the  records  system 
manager  Copies  will  be  furnished  In  ac¬ 
cordance  wl^  established  fees  contained 
in  f  505.11  of  this  Part. 

<  f )  Denial  of  access  to  records.  ( 1 )  The 
requirements  of  this  section  do  not  en¬ 
title  an  individual  the  right  to  access  to 
any  Information  ccunpiled  in  reasonable 
anticipation  of  a  civil  action  or  proceed¬ 
ing. 

(2)  The  Agency  Is  not  required  to  per¬ 
mit  access  to  records  by  an  Individual  If 
the  Information  Is  not  retrievable  by  the 
individual’s  name  or  other  identifying 
particular. 

(3)  Access  shall  not  be  granted  to  an 
Individual  who  requests  information 
about  himself  or  herself  which  might  be 
contained  In  the  file  of  another  individ¬ 
ual. 

(4)  The  Agency  reserves  the  right  to 
deny  an  individual  access  to  a  record  or 
portion  thereof,  which,  following  a  re¬ 
view,  Is  determined  to  fall  within  the 


categories  of  exemptions  authorized  In  5 
US.C  552a' J*  and522a*k'  See  IS  505  13 
and  505  14  for  a  listing  of  general  and 
specific  exemptions 

i5>  The  decision  to  deny  access  shall 
be  made  by  an  Agency  official  of  the  rank 
equivalent  to  Deputy  Assistant  Director 
or  higher  who  Is  responsive  for  the  sys¬ 
tem  of  records.  When  an  authorized  offi¬ 
cial  denies  access  to  a  record  or  portion 
thereof  under  this  Part,  he  will  so  advise 
the  Chairman  of  the  Committee  on  Pub¬ 
lic  Information  Policy,  who  will  Inform 
the  Individual  in  writing  of  the  denial  and 
the  specific  reasons  therefore.  The  denial 
letter  will  also  advise  the  Individual  of 
his  or  her  right  to  seek  Judicial  review 
of  the  Agency’s  decision. 

§  50S.6  Special  procedures:  medical 
records. 

If,  In  the  Judgment  of  the  Agency,  the 
release  of  medical  information  directly 
to  the  requester  could  have  an  adverse 
effect  on  the  requester,  the  Agency  will 
attempt  to  arrange  an  acceptable  alter¬ 
native  In  granting  access  of  such  records 
to  the  requester.  This  will  normally  in¬ 
volve  the  release  of  such  Information  to 
a  doctor  named  by  the  requester. 

§  505.7  Request  for  correction  or 
amendment  of  records. 

(a>  Requests  for  amending  records. 
(1)  An  Individual  has  the  right  to  re¬ 
quest  that  the  Agency  amend  a  record 
pertaining  to  him  or  her  which  the  in¬ 
dividual  believes  is  not  accurate,  rele¬ 
vant,  timely,  or  complete.  At  the  time  the 
Agency  grants  access  to  a  record.  It  will 
furnish  guidelines  for  requesting  amend¬ 
ments  to  the  record.  ’These  guidelines 
will  also  be  available  In  the  USIA  Office 
of  Public  Information,  Room  719,  1750 
Pennsylvania  Avenue,  NW,  Wsishington, 
D.C..  20547,  or  may  be  obtained  by  writ¬ 
ing  the  Assistant  Director  (USIA),  Pub¬ 
lic  Information,  at  the  above  address. 

(2)  Requests  for  amendments  to  rec¬ 
ords  must  be  In  writing  and  mailed  or 
delivered  to  the  Assistant  Director 
(USIA).  Public  Information.  Room  719, 
1750  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  D.C.,  20547,  who  will  coordinate 
the  review  of  the  request  to  amend  a  rec¬ 
ord  with  he  appropriate  office(s).  Such 
requests  should  contain,  as  a  minimum. 
Identifying  information  needed  to  locate 
the  record,  a  brief  description  of  the  item 
or  Items  of  information  to  be  amended, 
and  the  reason  for  the  requested  change. 
’The  requester  should  submit  as  much 
documentation,  argmnents  or  other  data 
as  seems  warranted  to  support  the  re¬ 
quest  for  amendment. 

(b)  Acknowledging  receipt  of  requests 
to  amend  records.  Whenever  pcisslble  the 
Agency  will  review  all  requests  for 
amendments  to  records  within  ten  work¬ 
ing  days  of  receipt  of  the  request  by  the 
Assistant  Director,  Public  Information, 
and  advise  the  requester  of  the  results  of 
the  review.  In  those  cases  where  the  re¬ 
view  cannot  be  completed  within  ten 
working  days,  the  Agency  will  so  advise 
the  requester  and  Inform  him  or  her 
when  the  review  will  be  completed.  Ex¬ 
cept  in  very  unusual  circumstances,  this 


review  will  be  completed  no  later  than 
thirty  working  days  after  receipt  of  the 
request  to  amend  a  record. 

§  505.8  Agency  review  of  requests  for 
correction  or  amendment  of  records. 

<a>  In  reviewing  a  record  in  response 
to  a  request  to  amend,  the  Agency  shall 
Incorporate  the  criteria  of  accuracy,  rele¬ 
vance,  timeliness,  or  completeness  of  the 
record  In  the  review. 

<b)  If  the  Agency  agrees  with  an  indi- 
vldual’s  request  to  amend  a  record,  it 
shall. 

<1)  So  advise  the  Individual  in  writ¬ 
ing. 

(2)  Correct  the  record  accordingly, 
and 

<  3 )  If  an  accounting  of  disclosure  has 
been  made,  advise  all  previous  recipients 
of  the  record  which  was  corrected  of  the 
correction  and  its  substance. 

(c>  If  the  Agency,  after  an  initial  re¬ 
view  of  a  request  to  amend  a  record,  dis¬ 
agrees  with  all  or  any  portion  of  It.  the 
Agency  shall: 

1 1  •  Advise  the  individual  of  its  refusal 
and  the  reasons  for  the  determination 
and 

(2>  Inform  the  individual  that  he  or 
she  may  request  a  further  review  in  ac¬ 
cordance  with  I  M5.9. 

§  505.9  Appeal  of  initial  advene  Agency 
determination  on  correction  or 
amendment. 

(a)  If  an  individual  disagrees  with  the 
Agency’s  initial  refusal  to  amend  a  rec¬ 
ord,  he  or  she  may  appeal  that  determi¬ 
nation.  'The  appeal  must  be  in  writing 
and  should  be  sent  by  certified  mail  to 
the  C^irman,  Committee  on  Public  In¬ 
formation  Policy.  U.S.  Information 
Agency.  Room  719,  1750  Pennsylvania 
Avenue,  NW.  Washington.  D.C.,  20547 
’The  appeal  should  include  any  docu¬ 
mentation.  information  or  statements 
advanced  to  substantiate  the  request  for 
amendment. 

<b)  A  review  of  the  appeal  will  be  ccm- 
ducted  by  the  Director  of  USIA  or  an 
Agency  official  whom  he  designates  in 
writing  who  is  senior  to  the  official  whc 
made  the  initial  determination. 

(c)  Appeals  or  that  portion  an  ap¬ 
peal  lnv<^ving  the  personnel  records  of 
active  Foreign  Service  employees  of  the 
Agency  will  be  referred  to  the  Foreign 
Service  Grievance  Board  f(M-  review  and 
final  determination  at  such  times  as  the 
Bocuxi’s  procedures  are  In  full  compliance 
with  the  Privacy  Act. 

(d)  ’The  time  for  declsicm  on  the  ap¬ 
peal  begins  (m  the  date  the  appeal  Is 
actually  received  by  the  Chairman  of  the 
Committee  on  Public  Informatlcm  Policy 
The  final  Agency  determination  will  be 
made  within  thirty  working  dasrs,  unless 
the  Agency  official  has  determined  that 
a  fair  and  equitable  review  cannot  be 
completed  in  that  time.  If  additional 
time  Is  required,  the  Individual  will  be 
Informed  In  writing  ot  the  reasons  for 
the  dday  and  the  approximate  date  on 
which  the  review  is  expected  to  be  com¬ 
pleted. 

(e)  The  Agency  official  will  make  the 
final  determination  on  the  appeal,  ex- 
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eept  M  provided  In  perecmph  (e)  of  this 
section,  whether  or  not.  and  to  edmt  ex¬ 
tent,  to  amend  the  records  as  requested 
by  the  Individual.  A  written  record  of 
the  reasons  for  the  decision  will  be  main¬ 
tained  by  the  Agency  official,  who  will 
communicate  his  final  determination  to 
the  Chairman  of  the  Committee  on  Pub¬ 
lic  Information  Policy.  The  Chairman 
will  advise  the  Individual  In  writing  of 
the  Agency’s  decision  on  his  or  hw  ap¬ 
peal. 

(f)  If  the  Agency  official  determines 
to  deny  the  Individual’s  appeal  to  amend 
records,  the  Chairman  shall  advise  the 
Individual: 

(1)  Of  the  Agency’s  refusal  and  the 
reascHis  for  It; 

(2)  Of  his  or  her  right  to  file  a  concise 
statement  of  the  reasons  for  disagreeing 
with  the  decision  of  the  Agency; 

(3)  Of  the  procedures  for  filing  the 
statement  of  disagreement; 

(4)  That  the  statement  which  Is  filed 
will  be  made  available  to  anyone  to  whom 
the  record  Is  subsequently  disclosed  to¬ 
gether  with,  at  the  discretion  of  the 
Agency,  a  brief  statemmt  by  the  Agency 
siunmarlzlng  its  reascms  for  refusing  to 
amend  the  record; 

(5)  'niat  prior  recipients  of  the  dis¬ 
puted  record  will  be  provided  a  copy  of 
any  statement  of  dispute  to  the  extent 
that  an  accounting  of  disclosures  w^ 
maintained;  and 

05)  His  or  her  tight  to  seek  Judicial  re¬ 
view  of  the  Agency’s  refusal  to  amend. 

(g)  When  an  liullvidual  files  a  state¬ 
ment  disagreeing  with  the  Agency’s  re¬ 
fusal  to  am«id  a  record,  the  Agency  will 
clearly  aimotate  the  record  so  that  the 
fact  that  the  record  Is  disputed  Is  appar¬ 
ent  to  anyone  who  may  subsequently 
have  acess  to,  use,  or  disclose  It.  When 
Information  that  It  Is  the  subject  of  a 
statement  of  dispute  filed  by  an  Indi¬ 
vidual  Is  subsequently  disclosed,  the 
Agency  will  note  that  the  Information  is 
disputed  and  provide  a  copy  ofTRe  Indi¬ 
vidual’s  statement  The  Agency  may  also 
Include  a  brief  summary  of  the  reasons 
for  not  making  a  correction  when  dis¬ 
closing  disputed  information.  Such  state¬ 
ments  will  be  limited  to  the  reasons  given 
to  the  liuUvidual  for  not  amending  the 
record.  Copies  of  the  Agency’s  statement 
shall  be  treated  as  part  of  the  individual’s 
record  for  granting  access;  however.  It 
will  not  be  subject  to  amendment  by  the 
individual  imder  these  regulations. 

§  505.10  Disdosure  of  record  to  persoiM 
other  than  the  individaal  to  whoas  h 
pertains. 

’The  Agency  will  not  disclose  any  In¬ 
formation  about  an  Individual  to  any  per¬ 
son  or  another  agency  without  the  prior 
consent  of  the  Individual  about  whom  the 
Information  Is  maintained,  except  as  pro¬ 
vided  tor  in  the  following  paragraphs. 

(a)  Medical  records  means  su(^  rec¬ 
ords  will  be  disclosed  to  a^octor  or  other 
medical  practitioner,  with  the  ctmsent  of 
the  Individual,  as  prescribed  In  para¬ 
graph  505.6  of  this  Part. 

(b)  Accompanying  Individual  means 
If.  tdien  exercising  a  right  of  access  to 


records,  the  requester  Is  accompanied  by 
any  other  person,  the  Agency  will  require 
that  the  requester  sign  a  statement 
granting  consent  to  the  dlaclosure  of  the 
contents  of  the  record  to  the  person  ac¬ 
companying  him  or  her. 

(c)  Designees  means  Individuals,  other 
than  ttie  original  requester,  who  request 
access  to  records  pertaining  to  the  orig¬ 
inal  requester,  must  present.  In  writing, 
a  signed  statement  from  the  original  re¬ 
quester  authorising  and  consenting  to  the 
release  of  his  or  her  records  to  the  desig¬ 
nated  IndlvlduaL 

(d>  Ouardlans  means  the  parent(s)  of 
any  dependent  minor,  or  the  legal  guard¬ 
ian  of  an  Individual  who  has  been  de¬ 
clared  to  be  Incompetent  due  to  physical 
or  mental  Incapacity  or  age  by  a  court  of 
competent  Jurisdiction,  may  act  for  and 
on  behalf  of  the  Individual  on  whom  the 
Agency  maintains  records. 

(e)  Other  disclosures  permitted  by  the 
Privacy  Act  means  a  record  may  be  dis¬ 
closed  without  either  the  request  or  writ¬ 
ten  (xmsent  of  the  Individual  to  whom  a 
record  pertains  if  such  disclosure  Is  au¬ 
thorized  under  the  condltlcms  of  dis¬ 
closure  In  5  U.S.C.  552a  (b) .  Theee  condi¬ 
tions  are: 

(1)  DUcloitire  uAthin  the  Agency.  This 
provision  Is  based  on  a  “need-to-know’ 
concept  The  Privacy  Act  recognizes  that 
Agency  personnel  require  access  to  rec¬ 
ords  to  discharge  their  duties. 

(2)  Disclosure  to  the  public.  The  Agen¬ 
cy  Is  not  required  to  obtain  the  consent  of 
an  Individual  before  disclosing  a  record 
about  him  or  her  to  a  member  of  the 
public  to  whom  the  Agency  Is  required 
to  disclose  such  Information  under  the 
Preedcmi  of  Information  Act  The  Agen¬ 
cy  may,  however,  withhold  records  from  a 
member  of  the  public  If  such  records 
are  exempted  from  disclosure  under  the 
Freedom  of  Information  Act  such  as  for 
an  unwarranted  invasion  of  personal 
iMivacy. 

(3)  Disclosure  for  a  routine  use.  Rec¬ 
ords  may  be  disclosed  without  the  prior 
consent  of  an  Individual  for  a  “routine 
xise”,  as  defined  In  f  505.2(g)  of  this  part, 
and  as  described  in  the  required  annual 
public  notice  about  the  system  published 
In  the  PeoxsAL  Rxt.istkx. 

(4)  Disclosure  to  the  Bureau  of  the 
Census.  The  Agency  may  disclose  rec- 
mds  to  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity.  Title 
IS  U.8.C.  section  8  limits  the  uses  which 
may  be  made  ot  these  records  and  also 
makes  than  immune  from  compulsory 
disclosure. 

(5)  Disclosure  for  statistical  research 
and  reporting.  Records  may  be  disclosed 
for  statistical  research  or  reporting  pur¬ 
poses  only  after  the  Agency  has  received 
and  evaluated  a  written  statement  which 
explains  the  purpose  for  requesting  the 
records,  and  certifies  that  the  records 
win  be  used  only  as  statistical  records. 

(6)  Disclosure  to  the  National  Ar~ 
cAloes.  The  Agoicy  may  disclose  rectmls 
to  the  National  Archives  of  the  United 
States  pursuant  to  44  US.C.  2103,  which 
provides  for  the  preservation  of  records 


of  historical  or  other  value. 

(7)  Disclosure  for  law  enforcement 
purpoees.  The  Age^y  may  disclose  a  rec¬ 
ord  to  another  agency  or  unit  of  state  or 
local  government  upon  receipt  til  a  wrli- 
ten  request  describing  the  law  enforce¬ 
ment  purpose  for  which  the  record  Is 
requlr^  and  specifying  the  particular 
record  required.  Blanket  requests  for  aU 
records  pertaining  to  an  liKllvldual  are 
not  permitted  by  the  Privacy  Act 

(8)  Disclosure  under  emergency  cir~ 
cumstances.  Tlie  Ageircy  may  disclose 
records  when  the  time  required  to  obtain 
the  coiwent  of  the  individual  to  whom 
the  record  pertains  might  result  In  a  de¬ 
lay  which  could  Impair  the  health  or 
safety  ol  an  individual,  eg;.,  release  of 
medical  records  (xi  a  patient  imdergolng 
emergency  treatment. 

(9)  Disclosure  to  the  Congress.  Records 
<m  Izulivlduals  may  be  furnished  to  either 
House  of  Congress,  or  with  regard  to 
matters  within  their  Jurisdiction,  any 
committee  or  subcommittee  thereof,  any 
Joint  committee  of  Congress  of  subcom¬ 
mittee  of  any  such  Joint  committee. 

(10)  Disclosure  to  the  General  Ac¬ 
counting  Office.  Records  on  Individuals 
may  be  disclosed  to  the  Comptroller  Gen¬ 
eral  or  any  of  his  authorized  representa¬ 
tives.  in  the  course  of  the  performance 
of  the  duties  of  the  General  Accounting 
Office. 

(11)  Disclosure  pursuant  to  court  order. 
Agency  records  may  be  disclosed  as  re¬ 
quired  pursuant  to  the  order  of  a  court  ot 
competent  Jurisdiction. 

S  505.11  Fees. 

(a)  The  Agency  wOl  charge  a  fee  of 
80.20  per  page  for  copies  of  documents 
which  are  identified  by  an  individual  and 
reproduced  at  the  Individual’s  request  for 
retention.  ’There  will  be  no  eharge  for 
requests  Involving  costs  of  $1.00  or  less. 

(b)  The  first'  copy  of  an  Individual’s 
personnel  record  will  be  furnished  free 
of  charge. 

,  (c)  Remittances  shall  be  in  the  form 
either  of  a  personal  check  or  bank  draft 
drawn  on  a  bank  In  the  United  States,  a 
postal  money  order,  or  cash.  Remittances 
shall  be  made  payable  to  the  order  of  the 
Treasurer  of  the  United  States  and 
mailed  to  the  Assistant  Director  (USIA) , 
Public  Information,  Room  719,  1750 
Peimsylvanla  Avenue,  NW,  Washington. 
D.C.  20547.  The  Agency  will  assume  no 
responsibility  for  cash  sent  by  mall. 

(d)  A  receipt  for  fees  paid  will  be  given 
only  upon  request. 

§  505.12  Qvil  remedies  and  criminal 
penalties. 

(a)  Grounds  for  court  action.  An  in¬ 
dividual  will  have  a  remedy  in  the  Fed¬ 
eral  District  Courts  under  the  following 
circumstances: 

(1)  Denial  of  access.  Individuals  may 
challenge  an  Agency  decision  to  deny 
them  access  to  records  to  which  they 
consider  themselves  entitled. 

(2)  Refusal  to  amend  a  record.  Under 
cmiditlons  prescribed  in  5  UJ3.C.  5S2a(g) . 
an  Individual  may  seek  judicial  review 
of  the  Agency’s  refusal  to  amend  a 
record. 
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(3)  Failure  to  maintain  a  record  ac¬ 
curately.  An  Individual  may  brlns  suit 
against  tho  Agency  for  any  alleged  inten¬ 
tional  and  willful  failure  to  maintain  a 
record  accurately.  If  It  can  be  shown  that 
the  Individual  was  subjected  to  an  ad¬ 
verse  action  resulting  In  the  denial  of  a 
right,  benefit,  entitlement  or  employment 
the  Individual  could  reasonably  have  ex¬ 
pected  to  be  granted  if  the  record  had  not 
been  deficient. 

(4)  Other  failures  to  comply  with  the 
Act.  An  Individual  may  bring  an  action 
for  any  alleged  failure  by  the  Agency  to 
comply  with  the  requirements  of  the  Act 
or  failure  to  comply  with  any  rule  pub¬ 
lished  by  the  Agency  to  Implement  the 
Act  provided  It  can  be  shown  that: 

(1)  The  action  was  “Intentional  or 
willful”; 

(II)  The  Agency’s  action  had  an  ad¬ 
verse  effect  upon  the  Individual; 

(III)  The  adverse  action  was  caused 
by  the  Agency’s  actions. 

(b)  Jurisdiction  and  time  Umits.  (1) 
Action  may  be  brought  In  the  district 
court  for  the  Jurisdiction  in  which  the 
Individual  resides  or  has  a  place  of  resl- 
oence  or  has  a  place  of  business,  or  In 
which  the  Agency  records  are  situated, 
or  In  the  District  of  Columbia. 

(2)  The  statute  of  limitations  Is  two 
years  from  the  date  upon  which  the  cause 
of  action  arises,  except  for  cases  In  which 
the  Agency  has  materially  or  willfully 
misrepresented  any  information  reqxilred 
to  be  disclosed  and  when  such  misrepre¬ 
sentation  te  material  to  the  Uablll^  of 
the  Agency.  In  such  cases  the  statute  of 
limitations  Is  two  years  from  the  date  of 
discovery  by  the  Individual  of  the  mis¬ 
representation. 

(3)  A  suit  may  not  be  brought  on  the 
basis  of  Injury  which  may  have  occurred 
as  a  result  of  the  Agency’s  disclosure  of 
a  record  priw  to  September  27,  1975. 

(c)  Criminal  penalties.  (1)  Unauthor¬ 
ised  disclosure.  It  is  a  criminal  violation 
of  the  provisions  of  the  Act  for  any  officer 
or  employee  of  the  Agency  knowingly 
and  willfully  to  disclose  a  record  In  any 
manner  to  any  person  or  agency  not  en¬ 
titled  to  receive  It,  for  failure  to  meet 
the  conditions  of  disclosure  enumerated 
In  5  UJB.C.  552a(b) ,  or  without  the  writ¬ 
ten  consent  or  at  the  request  of  the  in¬ 
dividual  to  whom  the  record  pertains. 
Any  officer  or  employee  of  the  Agency 
found  gull^  of  such  misconduct  shall  be 
fined  not  more  than  $5,000. 

(2)  Failure  to  publish  a  public  notice. 
It  Is  a  criminal  vlola^n  of  the  Act  will¬ 
fully  to  maintain  a  system  of  records  and 
not  to  publish  the  prescribed  public  no¬ 
tice.  Any  officer  or  employee  of  the 
Agency  foimd  guilty  of  such  misconduct 
shall  be  fined  not  more  than  $5,000. 

(3)  Obtaining  records  under  false  pre¬ 
tenses.  ’Ihe.  Act  makes  It  a  criminal  of¬ 
fense  knowingly  and  wlllftdly  to  request 
or  gain  access  to  a  record  about  an  In¬ 
dividual  under  false  pretenses.  Any  per¬ 
son  found  guilty  of  such  an  offrase  may 
be  fined  not  more  than  $5,000. 

505.13  General  exemptions. 

(a)  General  exemptlmi  for  th.;  Cen¬ 
tral  m'telligaice  Agency  files  of  the  Cen¬ 


tral  Intelligence  Agency  are  exempted 
from  certain  provisions  of  the  Act. 

(b)  General  exemption  for  criminal 
law  enforcement  records.  Records  of  any 
agency  or  component  thereof  engaged 
In  criminal  law  enforcement  activities 
are  exempted  from  dlacloeure  under  the 
Act  Specifically  exempted  under  this 
provision  of  the  Act  are  records  which 
are: 

(1)  Compiled  for  the  purposes  of  Iden¬ 
tifying  Information  on  an  Individual  re¬ 
garding  arrests,  nature  and  disposition 
of  criminal  charges,  sentencing,  confine¬ 
ment  release  and  parole  or  probation 
status; 

(2)  Compiled  for  the  purpose  of  crlm- 
liuU  Investigation,  Including  reports  of 
informants  and  Investigators,  and  asso¬ 
ciated  with  an  Identifiable  individual; 

(3)  Reports  Identifiable  to  an  Individ¬ 
ual  compiled  at  any  stage  of  the  process 
of  enforcement  of  the  criminal  laws  from 
arrest  or  Indictment  through  release 
from  supervlsioa. 

§  505.14  Specific  exemptions. 

The  following  categories  of  records 
maintained  by  the  Agency  may  be  ex¬ 
empted  from  disclosure: 

(a)  ExemptUm  for  classified  material. 
’The  Act  exempts  from  disclosure  those 
records  which  are  specifically  authorized 
imder  criteria  established  imder  an  Ex¬ 
ecutive  Order  to  be  kept  secret  in  the 
Interest  of  national  defense  or  foreign 
policy,  and  which  are  In  fact  properly 
classified  pursuant  to  such  Executive 
Order. 

(b)  Exemption  for  investigatory  ma¬ 
terial  compiled  for  law  enforcement  pur¬ 
poses.  To  the  extent  that  an  investiga¬ 
tory  record  Is  used  as  a  basis  lor  denying 
an  Individual  any  right,  privilege  or  ben¬ 
efit,  including  employment,  to  which  the 
Individual  would  be  entitled  in  the  ab¬ 
sence  of  that  record,  the  individual  must 
be  granted  access  to  that  record  except 
to  the  extent  that  access  would  reveal 
the  Identity  of  a  confidential  source. 

(c)  Exemption  for  records  maintained 
to  provide  protective  services.  'This  ex¬ 
emption  covers  records  which  are  not 
witein  the  scope  of  law  enforcement 
records  covej  ed  under  paragraph  (b)  of 
this  section,  but  which  are  nec&.sary  to 
assure  the  salety  of  tho  Pro8ide»>t  of  the 
Unit^  State.s  and  other  Individuals  pro¬ 
tected  pursuant  to  18  U.S.C.  3056. 

(d)  Exemption  for  statistical  records. 
’The  Agency  may  exempt  a  system  of 
records  which  is  used  solely  tor  the  pur¬ 
pose  of  generating  aggregra  data  or  for 
other  similarly  evaluative  or  analytical 
purposes,  and  which  are  not  used  to 
make  decisions  on  the  rights,  benefits  or 
entitlements  ot  Individuals  except  for  the 
disclosure  of  a  census  record  to  an  In¬ 
dividual  permitted  by  13  U.S.C.  8. 

(e)  Exemption  for  investigatory  ma¬ 
terial  compiled  for  determining  suita¬ 
bility  for  federal  employment  or  military 
service.  A  syst^  of  records  may  be  ex¬ 
empted  from  certain  provisions  of  the 
Act  If  disclosure  of  records  would  cause 
the  Identity  of  a  confidential  soxirce  to 
be  revealed.  ITils  exemption  may  be  In¬ 
voked  only  if  the  following  conditlone 
are  met: 


(1)  The  record  Is  malntr.lned  only  for 
purposes  of  determining  en  Individual’s 
qualifications,  eligibility  ov  suitability  for 
military  service,,  employment  In  the 
civilian  service  or  on  a  federal  contract, 
or  need  for  access  to  classified  materiaL 

(2)  ’The  infon|mtlon  considered  rele¬ 
vant  and  necessary  to  making  a  Judldoue 
determination  as  to  qualifications,  eligi¬ 
bility  or  suitability  could  only  be  ob¬ 
tained  by  providing  assurance  to  the 
source  that  his  or  her  Identity  would  not 
be  revealed  to  the  siibject  of  the  record, 
e.g.,  for  “critical  sensitive  positions.” 

(3)  Disclosure  Ot  the  record  with  the 
Identity  of  the  source  removed  would 
likely  reveal  the  identity  of  the  source, 
e.g.,  the  record  contains  Information 
which  could  (mly  have  been  furnished 
by  one  of  several  Individuals  known  to 
the  subject. 

(f)  Exemption  for  testing  or  examina¬ 
tion  material.  ’The  Agency  may  exempt 
testing  or  examination  material  used  to 
assess  the  qualifications  of  an  Individual 
for  appointment  or  promotion  in  the 
mllits^  service  only  If  disclosure  of  the 
record  to  the  Individual  would  reveal 
Information  about  the  testing  process 
which  would  give  an  Individual  an  un¬ 
fair  competitive  advantage. 

(g)  Exemption  for  material  used  to 
evaluate  potential  for  promotion  in  the 
armed  services.  Application  of  an  ex¬ 
emption  for  material  us«l  In  evaluating 
the  potential  for  promotion  of  members 
ot  the  armed  services  must  meet  the 
same  tests  and  conditions  that  are  ap¬ 
plied  under  paragraphs  (b)  and  (e) 
this  section,  i.e'.  revealing  a  confidential 
source. 

(h)  Records  of  other  agencies.  Any 
Agency  record  system  which  contains 
information  origlna^d  by  another  agen¬ 
cy  whose  record  S3r8tem  are  exempt  from 
certain  provisions  of  the  Act  will  not  be 
disclosed  bv  USIA.  (See  i  505.13,  Gen¬ 
eral  exemptions). 

S  505.15  ExcntplionR  of  oi  rec¬ 

ords. 

Portions  of  the  following  systems  of 
records  may  be  exempted  from  5  U.S.C. 
652a<c)(3).  (d),  (e)(1),  (e)  (4).  (G),  (H) 
and  (I),and  (f), 

(a)  Exempt  under  5  UB.C.  552a(k) 

(1) .  The  reason  for  Invoking  this  ex¬ 
emption  Is  to  protect  material  required  to 
be  kept  secret  In  the  interest  of  naticmal 
defense  and  foreign  policy. 

VSIA-30— Legal  Files— IOC 

XrsiA-36 — Personnel  Beciuity  and  Integrity 

Records — ^lOS 

« 

*(1>)  Exempt  under  5  U.S.C.  552a(k) 

(2)  .  The  reasons  for  Invoking  thi^ exemp¬ 
tion  are  to  prevent  individuals  who  are 
subjects  of  an  Investigation  from  frus¬ 
trating  the  investigatory  process;  to  In¬ 
sure  the  Integrity  of  law  enforcement 
activities;  to  prevent  the  disclosure  of  hi- 
vestlgatlve  techniques:  and  to  protect 
the  confidentiality  of  sources  (ff  infor¬ 
mation. 

trSIA-aO— Legal  Piles— TOC 

U8TA-2S— Personnel  Security  and  Integrity 

Records— lOS 
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(c)  Xxempt  under  6  U.8.C.  552a(k)  <5) . 
The  reasons.for  Invoking  this  exemption 
are  to  insure  the  proper  fxmctlonlng  of 
the  Investigatory  process,  to  Insure  ef¬ 
fective  determination  of  suitability,  eligi¬ 
bility  and  qualiflcations  for  employment, 
and  to  protect  the  confidentiality  of 
sources  of  information: 

trsiA-lS — employee  RelftUons  FUe — IPT 
USTA-lS — Equal  Employment  Opportunity 
Complaint  Pile — lEO 

US^A-IT — Equal  Employment  Opportunity 
Oeneral  Files — IBO 
USIA-20— Legal  FUe»— IOC 
TJ8^A-35 — Personnel  Security  and  Integrity 

Records — lOS  _ 

USIA-31 — Recruitment  Records — ^IPT 

(d)  Exempt  under  5  U.S.C.  5S2a(k> 
(6) .  The  reasons  for  invoking  this  exemp¬ 
tion  are  to  prevent  the  compromise  of 
testing  or  evaluation  material  u.<^r^ 
solely  to  determine  Individual  qualiflcrv- 
tions  for  employment  or  promotion,  and 
to  avoid  giving  unfair  advantage  to  in¬ 
dividuals  by  virtue  of  their  having  acco’^!-' 
to  such  material: 

US’’A-13 — Employee  Relations  File — ^IPT 
lTSTA-14 — Employee  Training  File — IPT 
USTA-22 — ^Master  Employee  Records — ^IPT 
U8IA-31 — Recruitment  Records — ^IPT 

AmNoxz  I 

ua.  nrroKMATioN  agency  omcx  locations  in 

WASHINGTON,  O.C.  AREA 

( 1 )  Agency  Elements  located  at  1750  Penn¬ 
sylvania  Ave..  NW.  Washington,  DC.  30647. 

Office  of  the  Director 

Office  of  Public  Information 

U£.  Advisory  Commission  on  Information 

Office  of  the  Oeneral  Counsel 


Office  of  Equal  Employment  Opportunity 

Office  of  Administration  and  Management 

Office  of  Policy  and  Plans 

Office  of  Research 

Office  of  Security 

Office  of  the  Assistant  Director.  Europe 

Office  of  the  Assistant  Director,  North  Africa. 
Near  East  and  South  Asia 

Office  of  the  Assistant  Director,  Xatln 
America 

Office  of  the  Assistant  Director.  East  Asia 
and  Pacific 

Office  of  the  Assistant  Director.  Africa 

(3)  Other  Agency  elements  and  addresses: 

DR.  Information  Agency,  Press  and  Publica¬ 
tions  Service.  1776  Pennsylvania  Ave.,  NW. 
Washington.  D  C.  30647. 

UR.  Information  Agency.  Broadcasting  Serv¬ 
ice  (VOA),  Health,  Education,  and  Welfare 
Bldg.,  330  Independence  Ave.,  SW.  Wash¬ 
ington,  D  C.  30647. 

UR.  Information  Agency.  Motion  Picture  and 
Television  Service,  Patrick  Henry  Bldg., 
601  ’D"  Street.  NW,  Washington,  D.C. 
30547. 

UR.  Information  Agency.  Office  of  Personnel 
and  Training,  1776  Pennsylvania  Ave., 
NW,  Washington,  D.C.  30547. 

U.S.  Information  Agency,  Information  Center 
Service.  1717  "H"  Street.  NW.  Washington. 
D  C.  20547. 

U.S.  Information  Agency,  Foreign  Press  Cen¬ 
ter.  National  Press  Building,  539  14th 
Street,  NW  Washington,  D.C.  20547. 

'Appxnoix  n 

ua.  WrOEMATION  AGENCY 
omCE  LOCATIONS  OUTSmE  THE 
WASHINGTON,  >.C.  AREA 

UR.  Information  Agency,  Motion  Picture 
and  Television  Service,  New  York  Office, 
1657  Broadway.  New  York,  New  York  10019. 

UR.  Information  Agency.  Foreign  Press 


Center.  866  Second  Avenue,  New  York, 
New  York  10017. 

UR.  Information  Agency,  Informatten  Cen¬ 
ter  Service.  New  York  Services  Stall.  353 
Seventh  Avenue.  New  Ytvfc,  New  York 
10001. 

UR.  Information  Agency.  Delano  Relay  Sta¬ 
tion,  Rte.  1  Box  1360.  Delano,  California 
93315. 

U.8.  Information  Agency,  Edward  R.  Murrow 
Transmitting  Station,  P.O.  Box  1836, 
Oreenvllle,  North  Carolina  37834. 

UR.  Information  Agency.  Southeast  Corre¬ 
spondent  Staff,  Room  518,  Federal  Bldg., 
51  SW.  First  Avenue,  Miami.  Florida  33130. 

UR.  Information  Agency,  Midwest  Corres¬ 
pondent  Staff,  Room  1459,  Federal  Bldg., 
219  South  Dearborn  Street,  Chicago.  DU- 
nols  60604. 

IT  .8.  Information  Agency.  Administrative 
Services  Division,  New  York  Services 
Branch,  1657  Broadway.  New  York,  New 
York  10019. 

U.S.  Information  Agency,  Senior  Adviser  for 
Public  Affairs,  U.8.  Mission  to  the  United 
Nations,  799  United  Nations  Plaza.  New 
York,  New  York  10017. 

U.8.  Information*  Agency.  Broadcasting 
Service.  New  York  Program  Center,  260 
Weet  S7th  Street.  New  York,  New  York 
10019. 

U.S.  Information  Agency.  Bethany  Relay 
Station,  P.O.  Box  327,  Mason,  Ohio  45040. 

UR.  Information  Agency,  Dixon  Relay  Sta¬ 
tion,  Rte.  3,  Box  739,  Dixon,  CallfOTnla 
95620. 

UR.  Information  Agency.  Marathon  Relay 
Station.  P.O.  Box  736,  Marathon,  Florida 
33050. 

U.S.  Information  Agency,  West  Coast  Cor¬ 
respondent  Staff.  Room  13336,  Federal 
Bldg.,  11000  Wllshlre  Blvd.,  Lss  Angeles, 
CallfomU  90059. 
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would  you 
Hko  to  know 

H  any  changes  have  been  made  in 
certain  titles  of  the  CODE  OF 
FEDERAL  REGULATIONS  without 
reading  the  Federal  Register  every 
day?  H  so,  you  may  wish  to  subscribe 
to  the  “Cumulative  List  of  CFR 
Sections  Affected,"  the  “Federal 
Register  Index,"  or  both. 

Cumulative  List  of  CFR  Sections  Affected 

$10.00 

.  per  year 

The  "Cumulative  List  of  CFR  Sections 
•  Affected"  is  designed  to  lead  users  of 
V  of  Federal  Regulations  to 

^  ^  amendatory  actions  published  in  the 
Federal  Register,  and  is  issued 
monthly  in  cumulative  form.  Entries 
indicate  the  nature  of  the  changes. 


Federal  Register  Index 


$8.00 
per  year 


Indexes  covering  the 
contents  of  the  daily  Federal  Register  are 
issued  monthly,  quarterly,  and  annually. 

Entries  are  carried  prinuirily  under  the 
names  of  the  issuing  agencies.  Significant 
subjects  are  carried  as  cross-references. 


A  finding  aid  is  inducted  in  each  publication  arhich  lists 
Fodaral  Ragistar  paga  numbars  with  tha  iteta  of  publication 

in  tha  Fadaral  Ragistar. 

Nota  to  FR  Subscribars:  FR  Indaxas  and  tha 
"Cumulativa  List  of  CFR  Sactions  Affected"  will  continue 
to  ba  mailed  free  of  charge  to  regular  FR  subscribers. 
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Man  order  form  to: 

Suparlntandant  of  Documents,  U.8.  Qovammant  Printing  OfRca,  Washington,  O.C.  20402 

Thera  Is  anciosad  J _ for _ subscription<s)  to  the  publications  cheeked  below: 

.  CUMULATIVE  UIT  OF  CFR  SECTIONS  AFPXCTIP  010.00  a  year  domestic;  $12J0  foreign) 

_  FEDERAL  REOISTER  INDEX  (fSUXI  a  year  domestic;  $10.00  foreign) 


Name - 

Street  Address - - - - - 

City _  State  _ _  ZIP 


Make  check  payable  to  the  Superkitsndent  of  Doeuntents  -  ‘ft  aro:  tfn-o-aeooo 


